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I:'REFA_CE XO.THE FIXST EDITION,

The preface to Volume I gives a general description of the Madras
Account Code. The Directions in Volume 11 have been divided into
two parts. Pait 1 sets out the scope of the directions and  defines
certain‘terms used in this Volume. Part IJ lays down the meth-ds
and principles according to which treasuries should  keep their
accoums and render them to the Audit and Accounts Qffices. The
whole of Part III of Voiume Il of the Audiior-General's Account
Code (which relates to the accounts of Small Coin  Depots) and
ceriain portions of Part: T znd 11 have been omitted. as ihey. relate
solely to Central transactions. Tho omissions have bren indicated

by asterisks,

3. The several Chapters in Part Il have been so arranged es to
distinguish from one another, (i) Directions of the Auditor -General,
regarding classification, which are generally speaking. manditcry,
(i1) Direc'ions regarding the form of the accovnts to be kept, which
the Government may mcoify in matters of detail in consultation
with the Accountant-General and (iii) Directions regarding the form
of the Accounts Return in which chapges reQuired in view of the
local conditions may be authorized by the Accountant-General

Cerlain portions of Chapters III and IV in Volume TF of the
Auditor-General’s Account Code do not apply to this State because
the sub-treasvries inthis State render classified accounts to the
district treasury and the district treasury to the Accountant-General,
wheh is not done e'sewhere. ¢ Local | Rulings” to accord with the
spacial procedure in this State, based onthe rules in the old
Tamil Nadu Treasur¥ Code and the Tamil Nadu Pinancial and Account
Code have been incorporated in the relevant places. Those Atticles o
the Auditor<General’s, account Code which are Wholly inapplicable
to this State for the above reason have been omitted in order to avoi
confusion, and the omisions have been indicated by ssterisks.

T PR SR

3, In order to distinguish the Forms prescribed in this  Volune
from thore included in Velume ITX, the Forms ip this Vclume have
been described as T. A. (an abbreviation for Treasury Accounts).
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In additisn 1o the Forms vresciibed by the Auditor-Gereral,
<ome Frtms ip the Tamil Nadu Treasvly Code and the Tamil Nado
Financial and Account Code have been included in this Volume in
order to provide for local varistions ip acdovnis procedure and
these matter Forms should be deemed to  be Forms prescribed by 1he
Governmant in comsulistion with the Accountant-General, Mcdifi-
eations havé been nmiadein some of the Forms prescribec by the
Auditor-Qeneral on account-of local variationsin accoums proce-
dute. The Forms rrescribed by the Auditor-Geneta! have been
givéin  Arabic nimbers. whilo'those Prescribed by the Government
have been given Roman numbers and added at the end (ie. after
alt tha Forms nrescribed bv the Avditor-Gemers! The distingui-
shing letters and numbets given to the' Forms included In'this Code
vlgill also be adopted for the purpose of preparing. indents ™ for the

oring.
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PREFACE TO THE SECOND EDITION.

Since the issue of the Pirst Hdition, several anjendments have
been issued by Government to  the Local Rulings, efc., in this Coda.
'The Compirollor and Auditor-Genbral has also issued ' ccriections
to Volume I of this Account Code oconsequent on constitutional
changes, etc. The amendments and corrections’ issued up to the
31st July 1971 have been embodied in' the Loeal Rulings and the
main Atticles in this edition., There are some variation  between
the main Articles of Account Code, Volume 1I, issued by the
Comptreller and Auditor-General of India and the Tamil Nadu
Account Code, Volume 1. Necessary tmendments will be incorpo-
rated in the next edition.

Consequent of the ra-orggnisgtion of Treasuries and the forma-
tion of Treasury and Aoccdunts Service, several changes in form as
well as procedure have been come vogue. In the second edition
reprint verbal changes glons have been made wherever nocessary.
Amendments now being proposed to Treaswry procedure and likely
to be proposed in the course of 3 year or two will be incorporated

in the mext edition only, ’
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PREFACE TO THE THIRD EDITION.

Since the issue of Second Edition, severgl amendments have bean
issued to the Code. This edition is issued incorporating the changes
issued up to the 30th June 1973,

Errors or omissions, if any, found in this volume may Dbe
brought to the notice of the Pinance Department of the Govern-
ment of Tamil Nadu.

Fort St: Geroge, FINANCE DEPARTMENT,
Madras-600 009, -
April 1975,
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PREFACE TO THE FOURTH EDITION.

Since the issue of Third Editiom, several amendments have
been issued to the Cods. This Edition is issued incorporating the
changes issued up to the 31st December 1990.

Errots or omissions, if any, found in this volume may be brought
to the notice Of the Finance Department of the Government of
Tamil Nadu. :

Fort St. George, FINANCE DEPARTMENT.
Madras-600 009,

December 1990,
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+PREFACE TO THE FIPTH EDITION.

Since the issue of Fourth Edition, several amendments have- been
issued to the eode. Comsequent on the .departmentalisation of Central
Government transactions with eftect from 1st October 1976, the Central
Government drawing officets ceased to draw bills at the State Treasuries,

Likewise, ‘there will be no receipt transactions relating to the Central
. Government. As per the orders of the Government of Tamil‘Nadu,
all the transactions both receipt and payments as and when geour  in
State Government should be accounted for under the Suspenss Head
created specially for this purpose. Theo system of preparing the day
bock are replaced by the system of writing the Input I and 11 Statements
of Daily transaction charges/receipts, Government have issued several
changes, All the changes have been embodied in the Fifth Edition,
Further, consequent on centralisation of the Sub-Treasury accounts
at the Huzur Treasury, several changes have been given effect to. The
Sub-Treasuries need not compile the monthly accounts. The District
Treasury will attend to ail accounting functions of the Sub-Treasury
(vize) including maintenance ¢f Posting Register of Sub-Treasury, Input
Statements, artiving of monthly total of the Sub-Treasury, their their
incorporation in the District Troasury Posting Register and compilation
of monthly sub/main account.  All these changes wers with the previous
concurrence of the Comptroller and Auditor-General of India, Controllez-
General of Acoounis and Accountant General, Madras. This Edition
is issued incorporating all the additions/deletions, so far issued upto
30th June 1992 with utmost care to have a bird’s eye view in the Acooun-
ting area. Errors and omissions may be brought to the notice of the
Secretary to Government, Finance Department, Madras-9.

Fort St. George, FINANCE DEPARTMENT,
Madras-600 009,
June 1992,
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CHAP. I] . .INTRODUCTORY. ... . .. . . [Arts. 3

(4) ¢ Non-Bank Treasury mcans a. treasuiy other than Bank
treasury [See item (3} above.]’

(5) * Treasury” includes a éub—%fédsury.

(6) “ Government ™ when used- in relation to a State Treasury
means the State Government

(7} * Depariment” et(cludes thn, Rallways, Posts and Tele-
graphs and Dgfence Departments . -

(8) “ State ™ refers toa State m the Flrst Schedule to thz Constl-
tution.

(Memo. No. 127992/Codes/63-5, datcd 24th Ijécclxlﬁer"1§64)

(9) * Divisional Forest Officer ** means anyone of the followmg
officers :— .
- (D) District Forest Officer.
(ii) Working Plan 0ﬁ1¢er )
(iii) State Silviculturist. I
(iv) Forest Utilisation Officer, - -
(v) State Wild Life Officer.
.. (vi) Ofiicers. incharge -of Survey and -demarcation work. .
“ (vii) Officers incharge of Special Mobilé. Patrol Partics.
(viii) General Manager, Government Rubber Plantatlons
(ix) Forest Engineer. N
(x) Principal, State Forebtry Tr.unmg School

(Memo. No. 25409]C0dcs 1 [69-12 dated 2nd November 1970.)

|
s
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GHAPTER-TI] - [Arts. 4-6

PART I

CHAPTER II—CLASSIFICATION QOF TRANSACTIONS
IN TREASURY ACCOUNTS.

A —GENERAL.

- 4. Save as provided hereafter in this Volume, gach item of receipts
and payments occurring at a ireasury should be broadly classified i
the treasury accognts ;

(@) firstly, with reference to the Govemment to which the trans.
action appertains, namely, the State Government concerned ; and -

(b) secondly, with reference to the department or suchk heads of
receipts and expenditure as may be required by the Accountant-General,

NoTE—Deleted.

5. Any transaction which cannot be allocated directly to any parti-
cular department, or to any of the prescribed heads of class ification
should be entered in the accounts as an * Unclassified item  the debits
and credits to the -suspense head being cleared by the Accountant-
General by adjustment against the Government concerned under the
appropriate head of account. Such transactions in a State treasury -
as cannot be allocated directly to the Central Government should -
likewise be taken to the accounts of the State to which the treasury -
belongs,

" B. TRANSACTIONS WITH OTHER GOVERNMENTS,
I—1In State Teasuries,
" 6, Deleted.
" 1.-Deleted.
8. Transactlom relating to other States whether taking place at
a bank or a non-bank treasury, should be classified in the “ State ™ .

section of the treasury accounts under the suspense beads “Inter- St'ite
Suspense Accounis—Government of .............. '

113-93—1a
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caap, nj CLASSIFICATION OF TRANSACTIONS IN [Arts, 4-8
TREASURY ACCOQUNTS.

Local ruling under Article 8,

If the net payments or receipts during a week in 3ll the treasuries
including the Reserve Bank of India, Madras, departmental accounts,
transfer entries, cte., on behalf of the Government of Andhra Pradesh,
Keralu or Karnataka or Maharashtia come to Rs. 10 lakhs or more,
they shouid be cleared by the Accountant-General, Madras, by the
issue of weekly advices to the Central Accounts Section of the Reserve
Bank of India at Nuagpur for monetary settlement between Tamil Nadu
and Andhra Pradesh or Kerala or Karnataka or Maharashira Govern-
ments, Where the net transactions on any particular day happen to be
Rs. 1D lakhs or more, it should be cleared as and when they occur.
Otherwise the adjustments will be made at longer intervals, but possi-
tively once in a month after accounts are closed. In ovder to
enable the Accountant-General, Madras, to eflect the monetary
settlement at more frequent intervals than onge a month, if neces-
sary, as iadicated above, all Treasury Officers and the Pay and
Accounts Officer, Madras, will arrange to sead to 1he Accountant-
Gencral, Tamil Nadu weekly statements of Inter-State transactions
between Tamil Nadu and Andhra Pradesh or Kerala or Karnataka or
Maharashtra accounted for under the head of account “INTER-STATE
SUSPENSE ACCOUNTS, Andhra Pradesh, Kerala, Karnataka or
Maharashtra™ in a form similar to TA XV prescribed in the Tamil
Nadu Accoint Code, Volume 1I in respect of Central transactions.
In cases where the net payments or receipts are Rs. 1 lakh and above
on any particular day daily advices have to be sent to the Accountant-
General, Tamil Naduv, for being cleared forthwith, In all such cases
the weekly advices should make a specific mention of the daily advice,
and the amount, 50 as to enable the Accountant-General, Tamil Nadu
vo exclude these figurcs for the purpose of the weekly statement,

C. TRANSACTIONS ON BEHALF OF RAILWAYS
AND DEFENCE,

9, Transactions with or on behalf of Railway amd Defence taking
place at a State Treasury should be classified under the heads ““Adjusting
Account with Railways—Railways”, “Adjusting Account with
Defence—Defence’ in the accounts of the State treasury $658. Suspense
Account State SA 27 E (vife Annexure Labour). These transactions
stould be entered in the Treasury accounts in lump-sums for Defence
without detail in the manner prescribed for {transactions with depart-

ents which draw money by cheque-—vide Article 12.

Note—The transactions-of Defence at offices and branches of the
keserve Bank and the State Bank will be taken against the Defence
Funds direct and such transactions will not pass through the treasury

accotnts.
Memo. No. 127992/Codes/63-5, dated 24th December 1964.)
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quap. 11} CLASSIFICATION OF TRANSACTIONS IN [Aris. 10
TRFASURY ACCOUNTS,

D. TRANSACTIONS ON BEHALF OF GOVERNMENTS
OF OTHER COUNTRIES.

Local Ruling under Article 10,

The Accountant-General, Tamil Nadu has issued the tollowing
lustructlnos 1o regard to the classification of transactions on behalf of
the Government of Burma in the treasvries of Tamil Nadu :(—

1. All the transactions relating to Burmn which arise in State
treasuries in Tamil Nadu other than those initiated by departmental
officers ol the Central Govermment should be taken initially against
the balances of the Tamil Nadu Government and accounted for
under the major head “Account with the Government of Burma”™
particulars should be enclosed in support of the figures booked with
suitable detailed heads. Separate Schedules with necessary particulars
should be enclosed in support of the figures booked against the detailed
heads in the account. The Accountant-General, Tamil Nadu, will
arrange for the final settlement of these iransactions with the Govern-

ment of Burma.

2. The procedure prescribed in instruction 1 above should also
be followed in the case of transactions relating to the Postal and Defence
Departments of the Government of Burma which arise in treasuries in

Tamil Nadu.

3. The transactions relating to Burma which arise and are finally
brought to account in the treasuries of Tamil Nadu and which are
initiated by officer of the Civil Department of the Central Government,
such as Income-tax Officers, should be accounted for under the Exchange
Accounts head “Accounts between Civil and Civil—Account between
Central Revenues and Tamil Nadu Items adjustable by the Accountant-
General, Central Revenues”, e.g., a refund of income-tax which is
authorised by an Income-tax Officer in Tamil Nadu and is debitable
to the Government of Burma, should be debited 1o the head mentioned

above.

4. Transaction of the Federated Shan States arising in treasuries
in Tamil Nadu shoud be exhibited in the accounts separately trom
those pertaining to the Government of Burma, under the detailed head
“Items adjustable by the Accounts Office, Federated Shan States” opened
under “Account witth the Government of Burma™.
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. CUAP. 1] . CLASSIFICATION .OF. TRANSACTIONS IN [Arts.n 13
. TREASURY ACCOUNTS.

E. ACCOUNT WITH THE RESERVE BANK.

11. Receipts and payments on account of the Reserve Bank origi-
nating in a State treasury or sub-treasury should be credited or debited
to the head “Accounts with the Reserve Bank’- in the State section of
of the treasury accounts, Such transaction occurring at other treasuries
or sub-treasuries should be credited or debited to that head in the
account of the Central Government,

.F. TRANSACTIONS WITH DEPARTMENTS WHICH
DRAW MONEY BY CHEQUES.

12, Save as otherwise provided in this Code, or as may be authorized
.. by the Accountant-General in any special cases, transactions with, -or
“-on - behalf of departments which draw money from the treasury -by
cheques, should be entered in the treasury accounts in Tump without
details- as receipts or payments as the case may be, of the department

- concerned.

13. Pay and allowances and contingencies of officers of the Public
Works Department drawn on regular bills should be elassified under
the particular heads of classification noted ‘on those bills.

Local Ruling under Article 13,

14, Payments on accounts of compensation for land for the Public
Works Department made by Land Acquisition Officers a not acting as
Pubile Works Disbursers :hould be entered in the treasury accounts

© as debitable to the Public Works Department, the name of the division
or olfice being specified in each case. )

Local Ruling under Article 14,

Misceilaneous payments made at the treasury on behalf of the Public
Warks Department such as those relating to law charges or expenditure
~“on special establishments incurred in connection with the acquisition
of land by Civil Authorities on behalf of the Public Works Department
should be debited direct in the day-book the name of the division or

. office concerned being specified in each case. '

15. Earnest money deposits made by intending tenderers of the

‘Forest and Defence department, either direct or through ‘the Depart-

- mentat Officers concerned, should be credited as “Revenue Depeosits*™
und should not be carried to the credit of those departments, ’
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- -CHAP, 11] . CLASSIFICATION OF TRANSACTIONS IN [Arts, 23
- - © T TLUTRFASURY ACCOUNTS: — T
. .Note——(1) Earnest monecy deposits made in a treasury in favour of
~-a_departmentat officer’ of another -:Government should be classified in
t7he treasury -accourits in accordance with. the directions in  Articles
to 9.
~ {Menio. No. 49024/Special/69-10, dated 26th May 1969.)

T . ¥ 1

16, *
' G—REMITTANCES.
‘1—Cash Remittances:

SIUITA reimittance, whether made diréct or through -currency chests,
- béiween any two tréasurics should be classified as follows in the treasury
accounts (— .~ - | - ST . -
(1) if both the trcasuries are as a * Local = Remittance” in
- under a-single Government, -the accounts of that Govern-

' T ment. .
5a* .'Eoreig'n" ',Remittzincé ¥'in
the “accounts of the Ceritral
Government.

@) i they ate under differdnt a
Governments,}

NOT EBE— pul ¥ =5 *._: "g - .

Local Rulings under Article 17, Yo
.do-- ot pass through the

]. Remittances-of the-following kinds
the accounis of the

Government accounts but are settled through
Reserve: Bank -and the State Bank +—

' . {a) currency remittances and
. - 5 . . . -

(b) payments made by an office of the Reserve Bank to  a Local
Head Office  of the State Bank of India’ from the currency chest
in consideration of an equal amount  being deposited by it and  the
branches in its jurisdiction into the currency chests or vice versa.

doubts as to the classification of
Il state in the remittance order
“toreign ” or a ** currency

2. When the Treasury Officer is in
a remittance, the Currency Officer wi
whether the remettance is a “local™ or a
remittance, .. .. ...

&
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drar. 1] - CLASSIFICATION o TRANSACTTONS 1N TA#ts. 13
TREASURY ACCHUNTS.

19. Remiittdnce between twe substreasuries in the same district
or between a treasiiry and a sub-treasury subordinate to it should be
treated merely as “ Transfers within the Treasury ‘

If, however, the business of the remitting or receiving treasury or
sub-treasury is conducied by the B4nk, the ‘ferhittarice should be
classified as a “ Local Remittance ”, .

21, * * L] * L] »

{1.—Reserve Bank of India Remittances.

. 220 All ;raasaﬁiong connected, with the drawings ,_ and  encash-
 fents of Telegeaphic Transfers #hd Drafts Bh Reserve Biifik  Aecount
vhould be  classified in the accoiiits 5f thie tFEasiity as  Recdrve Hunk
of India Remittances ” Receipts or payments as the case iiiay B&,
Note.—=A¢tudl telograri ‘¢harges 16éovéfed by  tredstirles for issue
of telegraphic Transfers will be credited as miscellaneous receipts of the

treasury, the service stamps required for the despatch of telegrams being
debited as office cohtingencies of theé Tréasuiies,

111, Militafy Tréasure Remittances.
23. -’ * # . & [
24. Deleted,

H.—ADJUSTMENTS BY TRANSFERS,
25. When a payment is authorised tobe made by transter * that
is, by entry of the amount in the accounts as received¥under some “head
0 f2mount receift, the amount should be debited.to  the  appropriate
heads of payment by per contra credit to the reseipt head concerned.

26. ® * * [ W

Scheme of remittance f: il.itics!;
I of th% Temijl Nadu Treasury

*These remittencog.relate to the Reserve Brak's
deelt with the fully in Segtion C, Chapter VI Phit
Codg, Yolume I,



CHAPTER 1iI=ACCOUNTS TO BE KEPT AT TREASURIES,
Sectioti 1<~General Directlon,

A.—INTRODUCTORY.

27. The directions contained in this Chapter shall apply primatily
to accounts kept at ‘District treasuries. Except as specifically provided
in this Code and subject to such modifications as may be authorised by
:ne ‘Accotiitant«General, they shall aldo apply to accounts kept at  sub-
tréavurics.

38, Th Tamil Nddu where classified accounts are réndered by -stib-
treasuries to the Distrct treasury and By the ldttér o the Ascolintait-
General, the directions' in this Chapter shall have effect subject to such
modifications as may-be autliorised by the Accouhtant-General, Tamil
Nadu to suit the special arrangements obtaining in that State.

B.—ThreasutEr’s Recorns
T.—Cash.

29, Under the Treasury Rules ol the Government concerned  the
Treasurer, where the cash business of the treasury is not conducted
by the Bank, will maintain a Simple cash book (without subsidiary
registers), in which each receipt-and payment will be posted -at the
time and on the date on which they actually occur and in the
order of occurtence Payments made © by transfer ** will not find a
place in the cash book as no payment of cash takes place. Cheques
received in payment of value of services stamps will, however, be entered
on both sides of the cash book.

Note.—The direction it ChaptérII of this volunie shall-not apply
to the treasurer’s cash book,

Local rulings under Aiticle 29,

1. In sub-treasury the Cashier shonld maintaina cash book in two
volumes one for receipts and the other for disbursements (Form
T.ﬁ.].). He should also maintain a cash balange tegister  {Form
T.AILY

2. Bvery freasity should maintain a separdle Tegister in the same
form as the cash book showing particulars of all exchanges of coins,
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QHAP. I ACCOUNTS TQ BR KEPT AT TREASURIES. [Arts, 31-34

30. Whan stamps, niztcl, exgise banderols or opium are sold, the
taial sabas will b amterad in o hy Traasurer®s cash hook bofore it is
closad for tha day .and a.mamatandum will be prapared and forwarded
io the Aceoumant, so thal necessary exry may be made in  the
aceount books.

H.—S8tamps and Oplum.

31 Undar the relovant rules or orders of the Gavernment
cancernad,  S:oek ragistars will ba mainiained for  stamps, match
axaise handarols and apiem  in the custody of the Treasury Officer
in such form as may b3 prascribad by competant authorivy after consul-

. tation with-ths -Acaountianiv-Ganeral. . )

Locai -rulings under Article 31,

Tha rulas and (_)rd'ai_"s ragarding the maimapance of stock rc_gis'tCrs
for stamps and opivm in tha custody of traasuries are contained in the
Tami] Nadu Stamp Manval and the Tamil Nacu Excise Manual, These
rulas and orders ara also applicable to the maintanance of stock regis-
ters for match, excise binderols Inthe cusiody of treasurias.

- C.—AcGoUNT BOOKS.

1 —Cash Book

32, - ] * *
33 Cox o x
34, * * *

(N.B) (1) Banking Treasury| Sub-Traasuries 3

Tha Day Book used inthe Treasvrias of tha Tamil Nadu has hean
replacad with effoct from 1st April 1972 in the form of INPUT—1
{Patymans) INPUT—2 (Racaipis) gorrasponds to the cash hook in the
Comptroller and Auditor-General’s rules— Porm T.A.8 {Input Receipt)
-Form T.A. 9 (Input Chargas). . :

(2) Non-Bdnking SﬂbJTreaszu;z'es. i
The Day Book (Form T.A. ITD should be maintained in addition
« to preparation of INPUT—I (Payments) and IFPUT—-2 (Receipfs).
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Local Rulings under Article~ 32-34. e

1. Evory raceip. inio or payment from tha Traasury should ai once
he antered in the INPUT-1 (Paymants) and INPUT-2 {Receipts) (Porm
T.A. (11 {@),.Form T A.11L{B) o1 in a rogister subsidiaryioN. Receipts
and paymants of certain departmaonts and elasses of transactions {See
Local Ruling under Article 41 below) should be entered in detail | in.
Subsidiary Registers and not entered in detail inthe Input Statements
All other reecipis and paymaents shovld be recorded saparately in detail
in ke INPUT Statemenis Receipts and Payments in the order of their
occurance. The total raceipts or, paymontstocorded in detail in each
Pay subsidiary registcr should bé carried 1o the INPUT Receipt or
INPUT subments as the cash may be at ithe close of each working day.

|2, Delited.

3. Cush transaciions and iransactians “by adjustment ** should be
aaterad in tho appropriste calumns af the State INPUT (Poyment).
Por example, an incoma-taX dedud.ich nizde from a bill of'zn cflcor
of the Tamil Nadu Govarnment should ha enterad mthe cclumn ““ Ly
adjustmani ™ on tha raceipt side of the Input (receipi) (o1 subsidiasy
ragistay if 8ne is mapmained for income 1ax receipts) of the Centrzl
Government, Whila the gross amount of the bill sheuld be anterad -en
the dishursement side of the INPUT (Paymem) of the Tamil Nadv
Government, pastly in the cclumn for cash paymésits and paitly inthe
column for payments ““ by adjustment . ‘When a roceipt or payment
“hy adjustment™’ is entered:in a. subsidiary regisica- the weids; “by
adjpstment * shownld be written. ir. 1he “remai R cclimn,. The cash
items and the adjustment ilems for the day should betttedld sepeistely
in each subsidiary register and iaken 10 the corresponding cclumns
in the INPUT Statemenis.

In the case of 1ransacifqns involving, fraclions of a rupee, fracticns
of fifty Paise and-above will be rounded oft to the next higher rupce
and fractions of less than fifty Paise’ will be ignored. - :

(G.0. Ms. No. 82, Finance, dated 8th Februery 196¢) - -

4. A monthly total shovid ?t: 1ruck in cach subsidiz y register and
eompared with the con esponding cmt1y 104 he menthiy 2cecrnt of the
treasury before the monthly account issignec.” .

5, Assoon as a remittance of treasury (Giber than a cvrrencyremit-
tance) is despatched, it should be ontered inihe INPUT as a paymert
wnder © Local Remit'anecs” or ““Foreign Remiticrces™, us the case
may be—see Artidle-17 and'19 in Chapler IS, Similesly-as soon as a,
remitance of treasure (other than a cvrrency remiitance) is received
1 he whoie invoiced amolint should beenicied inthe INPUT ssaicecipi,
with a noie of the offlce fromrwhich iV igreceived. r ... .
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11, Supsidiary Regusters.

35 » * * *
36 L] ] * »
3? » » ]

(4) Register of Adjustments with other State Governments
© (Inter-Srate'Suspense Account). ;

P - » - *

(Memo. No. 127992/Codes)/63-5, dated 24th Decembar 1964.)

(#) Register of Adjustments by Transfer.

» ¥ » &

38,
40. ; * w * W
(¢) Other'Registers.

41. Special forms of Teg-isters are prescfibed in ‘Sections 2 1o
‘5 for receipts and paymentsrelating to cemtain depant menis which C1ew
monay by chedues and fordaposits, ‘billsand other specifiedlosses of

.transaciions.
Local Ruling under Article 41.

Inihis S.ate. subsidiary registers should be-maintained for receipt
and disbursemants of the following classes i—

RECEIPTS,
\ Reaister of Reserve Bank of India ;
® R:egrl;iitances drawn. {iv) Revenus deposits.
{ii) Cash orders issued. (v) Civil Court’s deposit.
(v1)Criminal Court’s depo-
‘ - gits.

{vii) Personal D¢posits,

ToE it Works receipts.
(i) Pablic Wo {viify Register of dedvetions.

(Memo. Mo. 78907/5V1/68-1,-dated 23rd August 1968.)
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PAYMENTS.
(i) Register of Resesve Bank of Tndia  (vi) Advances vica the Tceal
remittance encashed. Arthoiftics Leen’s Ad
{it) Millitary paymerils. {India AcilXcf 1504)
(iii) Public Works Payments. \vif) Refunds.
viit) Repayments ol revenue
deposits.

(ix) Repaymenis .of civil
couris’ deposits,
.iv) Municipal cheques (x) Repayments of crimingl
{v) Forest cheg: os. couri’s deposits.
(xi} Repaymerts of perscral
deposits.
{xii) Interest paid on Govern-
ment Securit ss.
(xiii) Pestivel Advance.
{uv) General Provident Fund.
{xv) Advancc for pirchase of
Khadi. )
(xvi) Advance for purchase of
Handloom.
(xvil) Other Advances 1o
Government Servanis.

\G.0. Rt No. 30, Finance {T & A) Departmert, dated 1ith
Januayy 1980.)

NOTE—When reccipts or peyments of any particules kind or sl
ciently numerousin asubvtreasurya sebsidiaryregister may with
theapproval of the Terasury Officer, be maimtained forreconding

them.
111.~-8pceial Direction-far Bank Treasuyies.
(r) Goneral.

42, “Wher s the cash business of a State.tressury or subsseasury
isconducted bythe Pk, theBurk rezders daily accousts of peceipts-
and disbursementsfor State Governhon. _



L e

CHAP, 1] ACCOUNTS TO BE KBPT AT 1RBASURIES. - [Arts, d2-43 °

43. The iransaciions reported by the Baak inthe daily  statcment
of rec;tp.s und paymeonis should, afiol vXamineiicn with ihe chalans
and vouciers accompanyingii, be posied imo the cash book gither
direct oribrowh somesubsidiaryregister in thé sam¢ way as trans-
ac.ions rtaking place in non-bank ireasvrias. » * *

MNO1g 1.~-The net . amounts only of paynienis are eniered in ihe
statements of the Bank ; forexample, whenadeduciionis  made from
theamounis of abillon account of income-iax the daily statemenis of
the Bank show onlyihe net amonnt paid after deduciion.

* - * #* * =* #

NO18 2.—When Lhe inputs and the subsidiary register are pested,
the voucters should be numbered and arranged occording to the
registar in whichthey are entered.

s

Locai Ru}_ings uftder Articles 42-43.

5
-

L. leBf"“_k-Wi|fmz‘tinmintha\fo“llowingbooks for recording Governe
ment transactions :— - -

{1} The scroll ¢ash book,- wpich'_isgtjlle primary record.

{2) A pass book (or registef of dairly roceipts and  payments),
which should be daily forwarded to and returned by the :Treasury

Offtcer - s _ . -
3) Verified datawise monthly statements in quartiplicite.

(4) Error Seroll and Error Pass Book.

2. Ailraceipts and disbursements on account of the Government
should be entered inthe saroll cash book.  The entries regarding
paymantsshould show separately(i)the net amount paid in cash, (ii) the
deductions and other amounis paid by transfer and (iii) the
grdss amount, Only the net amount pailincash . shonld be. debiled
by-the “Bank ‘against the balaneeof-the State Lovernment, the
amounis paid by transfer should be Acgourted for by the -treasury
inthe monthly accounts. i
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NotE (ij)—Cheques issued by one Department of the Government tavour
of another Department of the same or another Government paid at the
Bank will be accounted for under the column “Transfer to or from Bank”
in the Bank scroils and should bs treated as cash transaction of the
Government at the Bank for the purpose ‘of posting in the treasury input
statements. . - o

NoTE (if)—The Treasury Officers/Sub Treasury ~Officers/Pay and
Aceounts Officers shall obtain an “error scroli in quadrupliczte along with
the error pass book from the bank branches concerned for confirmation.
The Treasury Officers shall forward two certified copies to the link office
of the State Bank of India (8.G.L.O. Main Branch), Madras.

The Branch Manager, State Bank of India cnncerned shall arrange
to set right the discrepancies normally noticed in the verified Date wise
monthly statements then and there duly carry cut necessary ahieration.
The Treasuries/Pty and Accounts Officers should watch this, . .

3, The Manager of the Bank, as the cass may be should, aftar .
salisfying himself -as to the accuracy of the daily accoumts °
forward to the Treasury Officer at tha close of every day
a pen earhon copy of-the serall cash back togethar with the register
of daily receipts and paymants (pass hock) and altthe  apprertain-
ing vouchors and chalars arranged aceording to he, classification
in tha accounts, Tha documents should be seni  to the  Treasury
Officer in a lockad box, so that thare may be no possibility of any
alteration or absiraction of any papar before they reach the hands
of the Treasury Officer. . : .

With the congurranée of the Accouniani-Genaral, ihe pon carhon :
capy ofiha ‘scroll aash hook may he submiited on the morning
following the day to which i refers,insiead of at the clasg of the
sama day. :

Note: (1) The Accountant-General has authorised submise:
sion of the scroll eash book on the morning of the next  working-
day except on the last working day of the momh on which the
aceounts of the montb are to be elosad.

(Mamo. No. 100614/Codes/63-10, dzn;ed 27th April 1965.) .

"4, The Manager or the Agent, asthe case’ may ba, should seo
that all vouchers sant 1o ihe Treasury- Officar, are conspicuously
markad with the word P4id, so that they ¢annot be used fraudulantly
to, support a further dlaim in tha avent of falling in 10

unscruprlous bands.
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5. Tha Register of daily roccipts and psymants (pass hook) has
five a colamns for (1) the date, (2) the total receipts for tha day,
(3) thaiotal payments of the day, (4) the iniiials ofthe Manager
or ithe agant, asihe case may ba, and (5) ihginitials ofthe Treasury
Officar. It should ba writtan up and forwapded to the Treasury
Officas withthe pan carbon copy ofthe scroll  cash  book.  the
manager, or the agant, as the case may ba, should write his  ini-
tials in the fourth column as a certificate that ihe eptrigs e
cosrect. tha treasury officer should eheckihe receipis and disbyr-
ments colovins of tha pen carbon copy of the seroll cash  book
comparaiha tolal with the figures emtered in the register and
examinc tha vouchers. After wrilting his inkials in  the fifif
colomn of the register in 1oken of his varification. he should
return tharegisior tothe Manager or tha Agent, as the case may
bo,ths same day or the following moroing.

The Govornmant iransactiors put through by the Bank en days
whan tha traasury is closed should be incorporated in the treasury
cash book and subsidiary register undsr the dates on which they
actually occured although the actual posting is doge on  subsequent
dates.

6. Local Rulings 1to§ above apply mutatis mutandisto  Sube
treasuries which iransaci their qash businass through 4he  Bank,

() REGISTER OF RESERVE BANK DEPOSITS,

44, The net difference batween the total receipts and the total
paymgants as shawn in tha Bank’s daily statement should be postad
in  asubsidiary rogistar eallad the Register of Resarve Bank Depo-
sits (Form T. A. 6). Thao figures posted in this registar should he
chidkad and agraad with the passbook forwarded bythe Bank slong
with itsdaily accounts and also.intha case of State Treasurias with
the totals as shawo ia tha daily sehaduls randared by the Bank to its
Head -Office a copy of which ts forwarded totha ireagury Oﬁigie.

‘Second Sub-Paras

Memorandum of Procedure for the Reconciligtion of the .Diser.gpqmies
between the  amount. received from or Paid to the Agency Banks
on Government Account and the amount in respect of such transactions

as shown  in-the books.of the Accoyntant General Qasped by th:
R.B.1 central officer :BOnibay)

Jn order to facilitate reconciliation of ‘Government accounts and -to
speed up the process of settlement of discrepancies, it has been -décidad
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with the approval of Comptroller and Auditor-General and Ministry of
Finance Government of India, that the following procedure should be
followed by the treasuries and Sub-Treasuries and agency banks.

(i) The date-wise monthly statemesit should be prepared by the
branches of agency banks in the form shown in Annexure ‘C’.

(i) The State Bank of India has arranged to get the date-wist
monthly statement (D.M.S8.)of receipts and disbursements as prepared
by each of its branches scrutinised and. certified by the treasury or sub-
treasury Officer concerned, before the statement is -despatched to their
Government Accounts Department, Inter-Office Accounts, Wworli,
Bombay, A similar procedure will be followed by the branches of the
subsidiary banks -and other banks in the public sector at placcs where
such branches transact amy business o1 behalf of treasuries and Sub-
treasuries before the me nthly statements are despatched by them to
their respective head/link/designated offices.

(iii) The accounts of sub-treasuries to the extent that thoy are
consolidated and incorpurated in the accounts of the treasuries should be
made up to the end of a calendar month,

) (iv) Six copies of the date-wise monthly statements intended for
scrutiny by treasury fficers/ Sub-treasury Officers, Assistant Treasury
Officers will be sent to them in quardruplicate by the branches of the
agency banks and those intended for scrutiny by the sub-treasury Officers
will be sent to them in quintuplicate by the branches concerned, These
statements should be submitted in all cases not later than the last working
day of the month succeeding that to which they relate. The 5.T.0‘s after
scrutiny of the statements shall forward one extra copy to the Treasury
Officers concerned without fail. The treasury Officers will collect che
copy of the Date wise monthly statement from the 5.T.0's and send
one extra copy of the Statement (as a whole disirict) including ‘the
statement received from the $.T.0’s to the 8.G. S.B.I., Madras on or
before 10th of succeeding month.

(v) The date-wise monthly staiements will be built up from the
details of the daily tramsactions, whether in cash or through the realisa-
tion or payment of cheques, as written up in the pass books, which are

submitted by the agency banks to the treasuries or su:b-treasuries which
in tutn will be based on the daily scrolls, and as some time will have to be
allowed to the treasury and sib-treasury officers to scrutinise the entries

in the scrolls and to fally them with the pass books every-day, two pas,
113-93—2 '
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books in place of one will be introduced,*these books being used on alter-
nate days, so that one whole day might be available the treasury or sub-
treasury Officer fur checking the tramsactions as entered in cach pas;
book. Each treasury and sub-treasury will acknolwledge immediately
the receipt on each day of the pass bcok tendered to it on that day along
with the scroll for th- preceeding day and the number of chaians and
vouchers supporting the entries in the scroll,-and will have the whole of
that day therafter for completing the scrutiny of that pass buck along
with the scroll and the chalans and vouchers. The pass bock as scru.
tinised at the treasury or sub-treasury should be returned positively on
the succeeding day to the agency branch, either with the signature ¢f
the treasury or sub-treasury officer or with a memorandum il?dicatirig
the corrections which are required t0 be made. In the cvent ¢ f the pass
book being returned to the branch of the agency bank with u memrandum
indicating any corrections, the figures should be rec.nciled with the
least possible delay and the pass bcok should be signed as s ocm as pussible
thereafter by the treasury or sub-treasury officer. The date-wise monthly
statements as prepared by the branch of the agency banks shiould be
based strictly c.n the pass books posted and signed by the treasury officor
or sub-treasury cfficer  as the case may be,

(vi) In the case of treasury after the treasury Officer lias scrutinised
the date-wise menthly statement prepared by the branch f the agency
bank, he should return cne cut of the four copies to e branch of the
agency bank, with a certificate to the effect that it has been checked and
found correct and should forward to the Accountant-General [vide syb-
paragraph (viii) below] two ccpies of the statement with his certificate.
The fourth and Iast copy will be retained at the treasury for its record.

(vii) In the case of a sub-treasury, one of the five copies of the
memthly statement will be retained by the Sub-treasury for its record
and the four other cepiss as certified by the sub-treasury will be forwarde.:f
by the sub-treasury officer to the treasury officer before the third of the
succeeding month.  Two of the four copies will be forwarded by the
treasury fficer to the concerned Accountant-General, vido sub-paragraph
(viii) below, one will be returned by the treasury Officer direct to the
branch of the agency bank serving the sub-treasury and one will be
retained by the treasury for its record.

(viii) The treasury officer will submit the consclidated month!
statements referred to above in sub-paragraphs (vi) and (vii) to thz
Acccuntant-General by the 10 of the month,succeeding the month to
which it relates. The date-wise monthly statement for March for which
bttle extensicn of time is necessary should be sent not later thanthe 8th
of the succeeding month by the sub-treasury officer and the 15th of the
succeeding month by the treasury officer,
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(i) On receiving the certified date-wise monthly- statemcnt the
branch of the agency bank should forward it immediately i.c. on the day
of receipt or on the following day in the case of State Baok of India to
the Government Accounts Department at Bembay (Worli) and in the
case of any other bank to link cffice as the case may be where it will be
checked against the daily statements received from the concerned branch
for that month.

(x) After this check, Guvernment Accounts Department, State
Bank of India will compile the monthly statement as  also statement
showing date-wise and branch-wise receipts and payments icr the month
and will despatch the monthly statement and branch-wise statements
50 a8 to reach Central Accounts Section of the Reserve Bank of India,at
Nagpur not later than 15th of the succeeding month in the case of all
months other than March (the statement for the month of March should
reach the Central Accounts section of Reserve Bank of India by 20th
April) Central Accounts Section, Nagpur will cc mpile the monthly State-
ments Of transactions (both  consolidated statemments and of
date-wise branch-wise receipt and payments for the month) in respect
of other public sector banks. The Reserve Bank of India, Central
Account Section, Nagpur will thereafter forward the consolidated monthly
statcraents along with the relative monthly statement of transactions
effect by branches of agency banks to the respective Accountants-General,
etc,, by the 25th of the succeeding mcnth in the case «of all months other
than March and by the i5th May in case ¢.f March.

(xi} The Reserve Bank of India, Central Accounts Section, Nagpur
will continue to carry cut adjustments repcrted by agency banks even
after the relative monthly statements are rendered. However, Central
Accounts secticn will maintain branch-wise cards for each month where in
the transactions cof the respective State and Central Governments as
reported to the Accouniant-General in the monthly statements and the
adjustments carriedout by them subsequent to the submission of the
monthly statement will be recorded, ‘

{xii) The Accountant-General after verifying the figures reported
by the Ceniral Accounts Section in their monthly statement and the
subsequent adjustments, if any, advised by Central Accounts Section
will prepare and forward to Central Accounts Section, Nagpur 4 branch-
wise list of discrepancies in the form in Annexure ‘D’ indicating the
branch-wise amount to be reconciled duly supported by the relative
monthly statement of the branch concerned, certified by the treasury,
sub-treasury officer.

(xiii) Reserve Bank of India, Central Accounts Section, Nagpur
will on receipt of the list of discrepancies from the Accountant-General
concerned arrive at the net difference to be adjusted in the Governm: nt
Accounts by comparing the figures of the receipt/disbursements as pu

113-93—2a
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the certified date-wise monthly statement of the branch received from
Accountant-General with those already adjusted by it in Government
Accounts on the basis ¢f advices received from the link office of the
agency banks concerned. The difference between two sets of figures

witll thereatter be adjusted by the Central Account Section in Governmernt
accounts by Contra debit/fcredit to the concerned banks’ accounts, under.
advice to the Accountant-General cohcerned. .

(xiv) Once adjustment as above is made by Central Accounts
Sections in respect of a branch of agency bank for a particular month,
Central Accounts Section will not make any further .adjustments in
respect of that brarch for that month. : :

{xv) For expeditious settlement of discrepancics, the Accountant-
General should furnish to the Central Accounts Section, Nagour, the
list of discrepancies of a month immediately on receipt of the relative
monthly statement from the Central Accounts Section Nagpur and in
any case before the end of the financial year succeeding the financial
year in which the transactions have taken place. ‘

{xvi) 1t often happens, because of strikes or other difficulties at
the branch of an agency bank, that the books of the branch reémain un-
balanced for many days. As the daily statements of receipts and
disbursements on Government accounts as prepared by the -branch
and entered in the pass book may in such circumstances be provisional,
an initial error or omission in the daily statements as turnished to the
treasuries.and to Reserve Bank of India might have to be rectified subse-
quently by the agency bank. In these case, as well as .in other -cases
involving clericalierrors, in ordet to facilitzte the scrutiny of .the relevant
transacttons and the reconciliation of balances, the branches should
introduce a separate scroll (error scroll) and a separate pass book(error
pass ‘book) for the adjustment of entries which have already been made
earlier in the relevant pass books for the Central or State as the case may
be. After the entrics in the error pass books have been checked by the
concerned treasury or sub-treasury officer, they can be incorporated.
in the retevant date-wise monthly statement.

-~ (xvii) If the date-wise monthly statement of -a branch revegls :any
diserepancy when checked withthe daily statements from the same branch
with reference to ‘which 2 monetary settlement has already taken place,
The discrepancy should be advised by the Government Accounts Depart-
ment, Inter-Office Accounts/Link office as the casc may be, to the con-
cerned branch which will then make the necessary entries in.the error
scroll and- error pass book [{vide sub-paragraphs (xvi) above]: In case
the monthly statement for the relevant month has already been prepared
and sent by the branch. fo- Government Accounts Department, Inter-
office Accounts uf the SBT or the Link Office of the public sector bank
the adjustments will also be reported by the branch to -Govetnment
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Accounts Department, < Inter-Office Accounts/Link officc as thie chse
may be in-a supplementary monthly statement clearly matked' “ Eirors
and Omissions— Adjustments on account of transaction atready Cleared”
and Government Accounts Department Inter-Office  Accounts/Tink
office in turn will forward the statement after scrutiny to the Central
Accounts Section of the' Reserve Bank of India at Nagpur in addition
to the wusual daily statement. Each supplementary statement wlll be
certified by the treasury or the sub-treasury officer as the case may be.
A copy cf this supplementary; stutement clearly marked * Errors: and
Omissions—Adjustmenis on. acccunt of transactions already cleared
will also be sent at the same tine by sub-freasury and troasury officer
to the treasuty officer and Accountant—General: as in- the:case: " of«
any. other.statement, . : C - . T

(xviii)- As the agency bank is not concerned with. the misclassifi-
cation or the wrong descriptionrof any item, so long as the transactions
which has been put through and repotted by it is itself bonafide, except
to the extent that consolidated statcments in respect of the  Centra]
(Rallways) Centre} (Defonce) Central (Posts and’ Telegraphs);. Central
(Telecommunications) Central (Others) and State (including transactions,
on account of other States) are to be furnished: by it, the error scroll
or error pess book should be used by the bank only for correcting any
misclassification or wrong description which may aftect the consolidated
accounts under the heads mentioned above as alrezdy furnished, and
not for carrying out inter-governmental adjustments. Such inter-
Governmental adjustments will be- made only by the Accountant~General
on-being reported 1o them by the treasury Officers, . e

The procedure which has been indicated above for the reconciliation
of the receipts and payments on Goveriunent account, which arc clearad
with the agency banks will be introduced for the time being in respect
of transactions originating at the treasuries and sub-treasuries or. Pay
and Acccounts Offices. 1In respect of transactions, which do not enter
the treasury or sub-treasury accounts or the accounts maintained by
Pay and accounts Officer Which are rendered directly 10 departmental.
Accounts officers and the Accountants General, the question of intro:
ducing a similar system for reconciliation of the receipts and payments
as cleared with the agency banks will be considered tater-at an appropriate
stage. R

{¢) REGISTER OF MISCLASSIFICATION BY THE BANK,.
45. Tiansactions thatomay" be clgssified incorrecily-in the daily

account randered hy-ihe. Bank shovld - be taken by the terdsury
offigers 1o tho corract heads or-account and posted into' the appro-
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priates sub idiary register but on no account should the figuras
under tha head “Resarve Bank Deposits™ be rectified in the traasury
accounts, Any differances resulting from the ractificat’cn of Bank's
misclassification of central transaetion as perte’n'ng to a state cor of
Statetransact’ons as parta'n’ngtothe canira should be taken inthe
tragsury acconnts ta  the Head intha mannar indicsted belgw,

46, S'ata transaclionsarroneowsly anteredin the Bank’sda’ly state-
mant of iransotlons of the Central Government and vice versy
shonld haantared 1n a raegistor of Misclassifications by the Bank
(FarmT A 7). Theform is divided ‘n .0 two parts, viz,, {i) Central
transactions included in the Siata statement and (ii)State transactions
facluded in the Caviral statament sa that separata totals may be
struck for each part. Thetotal recsipts rosted into the first parl
should be taken in tha cash bodk for State recaipts but in one lump sum
wndler the head 8658. Suspease Acocount, SA 27F.

No1B—Any correction under the head * Reserve Bank Deposits
which will be necessary as a result of the adoption of the correct
classification by the Treasury will be made by the Accountant-General
$hrough the Central Accounts Section of the Reserve Bank,

Local Ruling under Article 46,

The cash book mentioned in Article 46 corresponds to the Input
maintained in troasuries in Tamil Nadu. The postings to be made
in the cash book according to the directions in  Article 46 should accord-
ingly be made in the day-book in Tamil Nadu,

IV. Incorporation of sub-treasury Accounts.

47. The transactions oceuring at a sub-treasury should be reported
1 © the district treasury in Input I and Tnput II statements supported by
vouchers showing receipts, disbursements and balance of the day.
The receipts and disbursements should be pasted from these sheets on
the day of receipt into the accounts of the district treasury in the same
way as if they had taken place at it,

Local Rulings under Article 47.

1. The sub-treasuries in Tamil Nadu State render monthl ¥ classifiad
sccounts, The sub-treasury trausactions are incorporated inty the
ceounts of the district treasury only monthly—see Local Ruling 3
., der Articles 95—96 in Chapter IV.
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2. Every day each sub-treasury should prepare for submission to
the district treasury Input I and Input 11 statements payments and balance
of the day. The receipts and payments are copied from the totals
of the Inputl- and Ji— see Local Ruling 2 under Articles 95-99 in
Chapter IV. The Input I and I statements should be sent to the district
treasury, on the dates indicated in Ncte 4 below supported by all paid
vouchers (except pensicn vouchers which may be sent by monthly in
two batches) and the prescribed chalans (except the receipted chalans
relating t0 commercial taxes and land revenue chittas, which may be
retgined and filed at the sub-treasury).

The Input I and I statements should be numbered consecutively
and one should be sént even on a day when there are no transactions
unless it is & holiday and the sub-treasury is closed. This enable the
district treasury to submit lists of payments to the Accountant-General
the due dates. They also enable the district officials to check
petiodically the accounting of miscellanenus receipts in sub-treasuries.

WNote 1—In order to ensure that the paid vouchers end chalans are nof lost
in transmission to the district ireasury, a certificate of posting should Dbe obtained
from the post office for the despatch of the cover containing the youchers
together after obtrining a certificate of posting a separate packet should be
made of the prid vouchers and sent to the post office in time to get a posting
certificate and daily saeet may be posted later in the evening without such a
certificate.

Note 2—Some of the chalans, e.g., Persenal de osit chalens, and some
of the vouchers, e.g., deposit repayment vouchers, which have to be cntered in
the prescribed registers in the district treasury, should be entered immedietely on
their arrival.

Note 3—If, owing to the volume of sub-treasury tremsactions, a Treasury
OQficer finds it difficult to scrutinize every sub-treasury voucher, he may at his
discretion have it done by the Accountznt, apd carry out a Percentage check
of not less fhan 20 percent provided that, with the previous permission. of the
Director of Treasurics and Accouats, the percentage check by a Treesury Officer
mey be confined to not less than Ten percent or 1,000 vouchers per mensem
whichever is loss if the Tiersury Officer is satisfied that the prescribed check
has correctly ¢nd sufficiently heen wpplied by the Account:nt. All vouchers
checked by the Trersury Officer himsolf shou'd be initizlled by him i1 token
of that fact. The percentage should be calculcted on the number of bills peid
at the sub-tressury without pre-audit by the district tressiry.

(Memo. No. 52314/Codes/64-1, dated st October 1964.)

Note 4 -The sub-trezsuries should send the daily sheei to the Disirict
Treasuries on the dates indicated velow,

Daily Sheet relating to the first of the month.

Non-Banking Sub-Treasuires .. Should be despatched so as to
reach the District Treasury on
the 4th working day of the
month,
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Banking Sub-Treasuries .+ Should be despatched sn as to

’ reach the District Treasury on
the fifth working day of  the
montl,,

Daily Sheets realting to other days of the month,

Non-Banking Sub-Treasuries .. Should be despatched on  the
Second day counting from the
date of the transactions.

Banking Sub-Treasuries «+ Should be despatched on the third
day counting from the date of
the transactions. :

[G.0. Ms. No. 333, Finance (T.A.), dated 13th March 1964.]

8. The following item of receipts or payments, in the daily shests
M sub-treasuries should be excluded from the accounts of the distrigt
treasury in which they will remain as part of the balance .—

(/) Remittances of cash to and from a sub-treasury from and to
another sub-treasury within the district or the district {reasury.
; )

_ (i) Transfer of funds, through eurrency to and from sub-treasaries
against opposite payments at the district treasury or at anothers. sub-
treasury subordinate to the same district treasury,

NoOTE.~-This directisn shall not apply, if the cash business of the remitting
or receiving treasary or sub-treasury is conducted by the Bank——-See-ATiiCIi_SS 19,

Local Rulings under Article 43,

1. Remittances of cash between the district freasury and any of the
sub-treasuries or belween two sub-treasuries in the district as also
transfers betwesn cur rency and. treasury made under subsidiary rule 4
under Treasury Rule 30 should dppedr as payments or receipts, as the
case may be, in.the cash and day books of the district. treasury-and/or
sub-treasuries concerned and also in the daily sheets of sub-treasuries
—see Local Ruling 5 under Articles 32-34. At the end of the month
the items should be excluded in posting the monthly-classified abstract
since they do not affect the total balance of the district. The Treasury
Officer should keep a check over. these remittances by the examination
of the daily sheet received from sub-treasurios—see Local Ruling 2
under Article 47, . .

Noté—1.—If the Bank transacts the cash business of the remitting or
reczivirg troasiiry, the remittances and transfers should be treated as local cash
remiftances; debits for remittances sent and credits for remjttances received should

then appear in_the classified acconnts and lists of payments of each treasury Con-
cerned and in its daily shests if it is a sub-treasury,
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NoTe 2.—Al romittances despaiched from and’ received at sub-treasuries
shall be immediatelly advised to the district treasury. The advices of rec:ipt
should be checked by the district treasury against tho corresponding advice of
despatch Remittanoegs in transit appearing in the monthly cash balance_report
should be ehecked in details with the accounts and records:  Sub-treasury Officers
also watch carefully for the-advice or receipt of all remittances sent by them,

2. If a treasury delects any deficiency on detailed examination: of
remittance received from. ancther treasury, and- the amount is net
immediately recovered from the Cashier-in-Charge, it. should  be
charged in the day-book as a distinct item with full particulars and the
Treasury Officer of the- remitting treasury should be requested to
recover the amount and. credit it in the accounts.of: this  treasury.
A deficiency discovered at the Issue Department of the Reserve Bank -
of India in a remittance from. a treasury should- be made goed from:.
the cash balance held by it and’ shown as.an item of expenditure on.
Gavernment account.under advice to the remitting treasury-for recovery
and credit in accounts. Similarly a deficiency discovered at a trasury
in a remittance from the Issue Department of the Reserve Bank of
india should be made good. from the treasuty balance under advics
to the remitting office, which should credit the amount to the Govern-.
ment account, The recovery of such deficiencies should be watched
by the Accountant-General.

Tocal Ruling under Article 49.,

There is no Central sub-treasury rendering accounts 10 a.distri¢t”
treasury in Tamil Nadu.

V. Daily Closing of Accounts.

50, * * * *
51, * * o SE *
52, * ® *. »
53, * * % *

54 Any amount found surplus of deficit in-treasury balances should "
be broughtto accotnt as such in the cash book on the reveipt o pdyment.
side as the case may be. S T
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Local Rulings under Articles 50-54,

1. The provisions of Articles 50 1o 53 do not apply to treasurios in
the Tamil Nadu—see also Article 28 above. They should follow the
procedure prosoribad in the followirg rules. The cash book mentioned
i Article 534 corresponds to the duy book maintained in treasuries in

Tamil Nadu.

2. The Treasurer and the Accountant should see that their account
agree bafore the office is closed for the night. The process of closing
the agoounts is as follows :—

(@) At the close of business for the day, the several totals of the
subsidiary registers should be carried into the Accountant’s day bhook
whioh should then be totalled. The opening cash balance for the day
should be entered below the total receipts 2nd added thereto. The total
charges should b entered below this total and subtracted. This balaeno
reprosents the closing cash balance of the treasury (or Sub-Treasury).

() Moanwhile the Treasurer {or the cashicr in aSub-Treasury)
should also sum up both sides of his cash back and draw up his b.lance
memorandum in the form of the Treasuter’s(or cashiers) daily balance
sheet in Form 31 (or 32), in the Tamil Nadu Treasury Code.

{¢) The closing balance of cash in the Accountant’s day book
should be agreed with that in the Treasurer’s (or Cashier’s} ina sub.
treasury bzlanco sheet and a certificate to that effect should be written
in the Acoount’s day book and signed by the tecasury (or Sub treasury)
Officer before signing the day-book and the Treasurer's (or Cashier’s)
cash book. The certificate of agreement % Agreed with the Accountant’s
day book ™ should also be signed in the Tressurer's {cr Cashior’s)
balance sheet.

3. In the czse of treasuries which transact their cash business through
the Bank, the Bank will send daily to the treasury pen carbon copios
of the scroll cash books separately for Central and State transgctions
with the chalans and vouchers supporting the transactions. The
vouchers which have already been approved nnd registered by the
Treasury Officer will fitst be marked off in the register of chelans issued
and the rogister of orders for payments, that is, the date of discharge
will be noted against the entries relating to the several items in the
rogisters. In this process the vouchers should bs ntmbered and
arranged according to the register in which they are entered, as the
number of the payments order cannot serve also as the number of the
voucher in the aotual accounts. RBach item of recoipt  or payments
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will ihen be posted from the pen earbon copy of the soroll cash books
w.th its chalans or vouchers into the day hooks either direct or through
subsidiary registers in the same way as in nop banking treasuries, The
net difference between the total receipts #nd the totel payments as shown
in the State scroll cash book should be posted in the Register of Reserve
Bank Deposits relating to the State Government. The register is pro
vided with three columns to show (1) the date, (2) the payments and (3)
the receipts of the day and there will be only one entry in column (2)
or (3) as the case may be against ezch date. When the total receipts
excoed the total payments the difference will be posted in column (2)
and when the total payments exceed the difference will be added to in
column (3).

CHAP, 1M ACCOUNTS TO BE KEPT AT TREASURIES

3-A. (i) The amount of imprest-drawn for the payment of pensions
should be shown in the Treasury accounts under a separate detailed
head * Suspense Accounts—Paymonts in cash (Pensions)”.  The total
amount of pensions paid out of this imprest should be debited to the
appropriate pension heads by contra credit to the head * Suspense
Accounts—Payments Adjusted—(Pension)”. The wunused portion of
the imprest remitted back into the Treasury should zlso be acccunted
under the head *“Suspense Accounts—Payments Adjusted (Pensions), ™

The imprest drawn should be limiteé to the requirements of the
first five working days only and should be drawn on the last working
day of the preceding month. The imprest bzlance if any should be
remitted into the Berk on the sixth working day. If the sixth working
day happens to be a Wedresday or immeciately precedes a Wedresday,
the unspent balence should be utilised for making payments on that
Wednesday and any imprest balance therein should be remitted on
the next working day. As regards subseuuent weekly paymeats on
Wednesday, the impiest amount should be drawn on the previous day
and the imprest balance remitted on the next working day.

If 2 Wednesday falls on the last working day of a month in the case
of Treasury, no payment need be made, The imprest drawn for the last
week should be refunded before the last date of the Sub-Treasury closing.
In the case of the Distriot Treasury the imprest drawn should be refunded
before the last day of the month,

1f 2 Wednesday, falls on the Sub-Treasury closing date, the Banking
Sub-Treasuries shall make Pension Payment on the next working day fo?
which imprest should be drawn on the ¢ay itself and the unspent balanee
remitted on the next working day.

(Govt, Memo. No. 171758/Codes 11/71 11/Pinance. Dept,, dated
11tk October 1972),
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3-A. (i) The Dircctor of. Treasuries and Accounts, may condone
delay in the remitterce into Treasury of unspent bslance. of imprest
drawn for cash payment of Pension. .

(Goverpment Letter No. 90291/FC. II/86, Finance Departiient,
dated 18th June 1987)

NotE |Payment of pensions in Pension Pay Office, Madras.—The imprest
for making paymenis on the first three working days of a month shovld of
drawn on the Jast working day of the preceeding month. The unspent. balance
if any should e remitted into the Reserve Bank of India on the fourth- working
day. If the fourth working day «f the month happens 1o be a Monday cr
Tuesday, the balance of the imprest may be wtilised for meefing the pension pay-
meats on that Tudsday and any unspent balance thercin should be remijtted into
Reserve Bank of India on the next working day; Ag regards subsequent weckly
paymanis on Tucsday, the imprest should be drawn the.on preceeding working day,
enand the. unspent balance if any remitted in to.the Reserve Bank of India oo the
next working day,

No pension payment need be made in the Pension Pay Office on the
last Tuesday, if it happens to be the last working day of the month.

(Memo. No. 109253/SVI/62-66, dated 6th June 1967.)
(Memo. No. 695941 /Codes 1/70:8, dated 31st October 1970.)

(iii) The vouchers relating to Pensions paid out of the imprest
should be stamped “paid in cask *,

NoTe 2=-Daring emergent and uniforseen  situations ljke the strike by the
stafl 'of the Reserve Bank of Tndia ofc,, the Ditector of Treasuries and  Accounts
shall-issue instructions to the Pension Pay Officer, Madras, Madras to draw on
Fort-Tondarpet Sub-Treasary or the §ub Treasury, Nandanam, Madras, imprest
amounts required to meet the immediate demands, sich of paymemls of pension
ete. Such drawals should be allowed in real cases of emergency alone and gt
should be reported 1o the Government and the Accountant General, Madras,

(Memo. No. 133028/Code 1/71-7, dated 13th Marck 1972)

No1k 3.—The pansion tmprest shall be drawn op the previous day
of pensien piymant day insted of pension payment-days, inthe Pension
Bay Officar;BanKing Treasurias/Sub. Treasuries when 1he first two days
(including Sund4y, of 4 month or Pyblic Holidays for the pPayment: of.
Pansion of Rs. 100 or lessthis will not apply to the pensionfor tha month
of Mareh which should be paid only in April.

Mama, No. 123672;Cotes 1,734, daiad."hh'Ma}ci, 1974.1
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4. Thefollowingara soma of1he more imporiant dutigsto be fulfilled
by the Treasury Qffieor (or Subt-Treasury Officer at .a ‘Sub-Treasury)
bafora closing the .aecounts for the day :—

(1) The Accountant’s day hoaok, the Treasurier’s {o1 Cashiers-ina
sub-treasury) ‘balanca sheet, the subsidiary registers, of raceipts and
paymefits the vouchars and chalans and the rumber bock gheuld be laid
hefore him, and he should perfarm 1he following checks i—

(i) He should check gvary chalan withiho entry inthe mumber
book and see that evary eredit emry in 1he number bock has  been
Brought dnto aceount in tha presaribed swhsidiary register or the day
baok, asihacase may be as-aachitom is.cheeked, ha should iick ™ off +he
entriasin the subsidiary register and ihe numbar bock correspondingio
t+he chalan or hiil. He should intiial each eniryinthae subsidiary register
..5.it i§ Chocked—See subsidiary rule )1 (@) under Treastry Rula 10.

{i1) Inthe case of Non Banging Sub=Treasuries,the Sub<Treasuvry
Officers shall cominveto maistain thenu mber book for -payment iran-
sactions while the Doubla Lock Offlcers who are oqually rasponsible
for the Sut-Treasury transaciions shall maintain the number book in
raspect of raceipt transaciions and also gign the chalans acknowledging
ihe recaipt of the money. The receipt number book prepared- by ihe
Douhle Lock Offleer shall be checked by the Sub-Treasury Oflleer at
{he and of the day with reference io 1ha duplicate chalans by inkialling
aaeh item of receipt and close it for the day over his signature after
agreaing it with the Shroff’s Cash Book and Day Book.

No1E —The number ook in atrsasvry dezling withihe Bauk exhibits
only transfer transaciions takimg place ai iheireasury. The cnbles of
cash andaransfertransactionsn the Bank’s daily sheat should ba ticked
off inthe same way as iz done in the nu mbar book as eniriesarc . mede
in the subsidiary registers or day book, and need nci he copied in the
number book. A memoraidum 2s shown halow should be drawn up
in tha day-book in agrezment of the daily total.

Rr. P,
Dailytotal as per pumber boaok

Déilytotal-as per Bank’s daily sheet

Total

R

Agreed with the total receipi(s) of the day-book.
Sub-Treasury Officer or Assistant Treastry Cffreer.
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(i) He should compare ogch entry of ihe payment in the
Accountant’s Day Baok or a subsidiar y regist:r with 1he corresponding
order—See Subsidiary Rule 32 ynder Treasury Rule 16 and tick off ach
vaucher and tha eniry as it is compared. (This will not be necessa V.
if the Treasury Officar adoptstha alternative plan of having the aeecunt
antry prasented ta him for initials at the sametima as he signsthe order
for payment). 1f any portion of the vouehar is paid by transfer, he
shovld sea that there are ¢orrasponding debit and aredit entri.g in the
Transfer columps ofthe register and shovldtick off each pair of entries.

{ii)) Ha should seethat the totallings in the Subsidiary Registers
have been corractly made and carried 1p 1he day-book, initialling 1he
totals and ticking off the entdics in the day book as be thus compares
them. This must be done, in the case of Taceipt registers, aven when the
totalforthe dayis blank ; but it is not nocessarytoisitial blank payment
register. Ifthe number of blank reccipt registers is great, the following
plan may be adopted. Such regi_sters,. as are only, rarely required for

Treasury Officers own logk., When the volume is reguired for making
an entry, he shovld give out the register for the purpose, and he should
racaive it hack at thatime of signing the daily accounts carafully seeing
in daing so that all new antries in it are corractly carried io the day-
book, and initialling them accordingly, It is obvisouly necessary 1o
guard against fraud or mistake in omittingio bring an antry fromthese
ragisters to the day-baok 3 and this proegution is not complatea, if the
Treasury Officer axamines only those registers from which an eniry has
baen earried 10 the day-book,

Noit.—As 4 rasult of rules () to tiii} above avary ontry in the day-
book should be chackad and tieked off byihe Troasury (or Slxb~Treasury)
officer,

_\iv) He should check the correctness of the totals and of 1he
opening balance in the day-hoak.

Npm.—«[n a District Treasury, the Treasury Qfficor may have the
totallings of tha Accountants day-hook varified by some Principal Sub-

ordinate Officer othar thanthe Accoumtam, who should iniial them as
Qorract,

(v) Heshauld 08 twico a weekihat all tha vouchersare properly
arrangad—See Loeal Ruling 15 under Arjela 95-99 in Chaptar 1V.
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2. Before signing the Treasury’s daily balance sheet, he should
roughly verify the balance in the sole charge of the Treasury, as
shown in that sheet, and satisfy himself—

(i) that no uncurrent coins are left in charge of the Treasurer,

(i) that no more small coin is so left than is actually required
for current use, and

(iif) that the whole balance in sole charge of the Treasurer does
not exceed his current requirements—see also subsidiary rule 3(b) under
Treasury Ruic 11,

NoTE.—In a sub-treasury the Sub-treasury Officer shoud similarly
verify the cash balance and st>mps under single lock and check the
cashiers balance sheet before signing the cashiers cash book—see also
subsidiary rule 8 (g) under Treasury Rule 1.

5. The treasury Officer (or Sub-Treasury Oificer) in a sub-treasury
shoutd sign the Treasurer’s (or cashiers in a sub-treasury) balance sheet
on the evening of the day itself to which it refers, after it has been
compared and agreed with the Accountants books before closing the
treasury for the day. When, however, the pressure of work in a dis-
trict treasury renders this impossible, the comparision with the
Accountant’s books may be postponed till the following morning
except on days proceeding gazetted holidays when the Treasury Officer
should see to the reconcjliation before the office closes. When the
comparision is postponed under this rule, the certificate, over Treasury
Officer’s signature at the foot of the Treasurer’s balance sheet should
be altered in manuseript by cancelling the words *“‘Agreed with *the
Accountants day book and” before the form is signed by the Treasur
Officer, which must be before the closing for the day. The Treasug
Officer should then sign an additional certificate in the form “Agreed
with the Accountant’s day book™ to be added in the book on  the
following morning.

6. The daily account of the Bank transacting the cash business
of a Treasury may, with the concurrence of the Accountant-General
pe sent to the Treasury or Sub-Treasury Officer on the morning of
the day following that to which it relates. In such cases, the signature’
and comparision of the Accountant’s books may be made inthe even-
ing intead of in the morning of tne day on which the banks acoount
is received. Provided that pressur¢ of work renders it necessary so
to postpong it.
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In the case, however, of all district treasuries dealing with the bank
the Accountant’s-day book for the first four working days of each month
may be closed on the third day following that on which the Bank’s
account Is received.

NoTe—In sub-treasuries the duties prescribed in Local Rulings
2(c) and 4—6 above should be performed :by the Tahsildar also while
at headquarters—see subsidiary rule under Treasury Rule 5.

. 7. When cheques in payment of taxes and other amounts due to
the ‘Government are received at the Bank from district headquarters
sub-treasures (other than Saidapet) or the Madras taluk treasury,
the amounts of the cheques should be credited to the Government
account under the head “Cash Remittances-—Reserve Bank of India™.
On receipt of the chalans duly receipted by the Bank, the Sub-treasury
Officer or the Officer in charge of the Madras taluk treasury should
debit the amount realized under the head “Cash Remittances—Reserve
Bank of India” and at the same time credit the amounts under the
relevant receipt head or lheads in his accounts.

In the case of similar cheques received from the Saidapet sub-
treasury by the Tiruvallur district treasury, the amounts should he
credited to the Government account under “Cash Remittances between
treasuries —Collectors”.  When the final receipts are received, the
Sub-treasury ‘Officer should debit the amounts realized under the head
‘“Gash Remmittances between treasuries—Collectors” and at the same
time credit them under the relevant receipt head-or heads in his accounts,
When similar- cheques teceived by the Treasury Officer, -Chengalpattu
(Saidapet) are forwarded by him to the Reserve Bank of India at Madras,
the Bank will include the amounts of the cheques on realization in the
daily return to be sent to the Treasury -Officer, Tiruvalllur, in accor-
dance with Local Ruling 3 under Articles 42 and 43 and the Treasury
Officer will incorporate the transactions in the freasury accounts under
the welevamt hicads in accordance with Local Ruling 3 under Arficles
50-:54. .

8. Any excess found in a treasury balance should be credited to
the State Government under head “0075.00 Miscellaneous general
services—800 Other receipts AL Other items’. Any excess found in
4 currency chest in a treasury that does not transact its cash business
through the Bank should also be oredited to the State Government under
the above head. Any excess found in a currency chest in the joint
custody to the Government and the State Bank of India (Treasury Pay
Office) or in the solc custody of the State Bank of India should be
credited to the State Bank. )



. .33
SHak, 101 ACCOUNTS TO BE KEPT AT TRBASURIES [Axts. 55-56

V1—Monthly Closing of Accounts.

55, Asit isabsolutely naceassarythat the figures given in the dffierent
racaipis, accounis and reiurn axchanged with other depariments sheuld
agree exacily with those shown in thae treasury = accoumis. The
formal alosing of tha accounts of the sovaral  sub-treasures for tke,
month shouid be fixed for the lutest date by which anyrisk of failure fo
recaivethat days'returnsaiihehaadquartersireasvry befoie theend ofihe
onth will baeliminated anyiransactionsofalaterdate shou la be inchuded
in the returns of 1he treasury for the next menth. The headquartors
accounts for Marah must, however, be kept open until receip of daily
sheet of evary stb-reasery for 31st March in order that all receipts and
payments taking place at sub-ireasvries within 1he financial year may
without exception, be brought in other accovnts ol the year . Every endea-
vour should bo madeta closethe Marchaccounts not later than the
sth of April. All corraciing entries affecting inter-gover nmentsl adjist-
mentsandthe Adjvsiing Accovnt with - Ratlwaysshould beimtimated
tothe Accountant-General so astoreach him byihe 12th of April at the
latest.

56, * *® . * * L %
Local Ruling under Articles 35-56,

1f any amovunt is paid into a sub-treasury ai the end of a month aftes
the aceounts of the momh Hiave beon closed, it should be aceepted.and
brought into the accounts of the succeeding month. Similariy payment
from a sub-treasury should not berefused onthe ground thai ke
accounts for the month have been closed. Payments should be  made
and, brought into the accounts of the following momh. .

P

2. Iniha casa of banking treasuries, the diflerence beiweenthe total
of thatwo money columns of the Rogister of Rescrve Bank Deposits
should at the closc of 1he momnih, be carried into the cash account s
the total of the column for 1eceipts exceedsthe total of the column fou
paymens s, or into the list of paymentsif thetotal of the columns for
payments exceeds the total of thie colomn for receipts.

3. The books of the Central Accounts Seciion of the Reserve Bank
are alosed for the momb of March on the 25th April following, afier
that date no inter-governmenial adjustments cen be carvied ¢t in1he
accounts.of tha previous financial year.  Special steps sheuld therefere
betakento seitle as prompily as possible all cash and book transacticns

113+93=-3
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ipvolving inter-governmental adjustments that origimie towards the
close of the years - sothul the . Accormtams Gerere! miy, o5 feor a
possible, send the nocessary advices 1o the Central Accounts Scction of
the Reserve Bank before the 25th April of the svececding year. - -Such
adjustments o1iginating in the accoums for February and Previols
mont hs shovld be completely settled intime for the advicesto be sent to
the Contral Accounts Scction of the Reserve Bank boferethe end  of
March, Treasury Officers shovld submit intimations of all correcting
antries afleciing inter-govesrnmental adjustments included in thetreasury
accounts for March so as to reach the Accountant-General by the 12th
Aypril at the latest. Asthe March Final Accounts are closed early
une all communications affectingthe accounr of a previcus e shovld
be submitted to the Accountant-General before ihe end of May.

Section 2—Transactions ot Departments which render separate
cash acconsiz,

57. Saveasprovided in Aticles 5810 @0 below or as may he spocially
abihorised by the Asconntant-General in al% pandcvlar czse, meneys
received from or on behalf of depaitmental officers who render scparaie
eash accotnts to the Audit or Account office should be recorded at
oncein aregistes inFormT.A. 10 or Form T.A. 10A as the case may ba.
FormT.A. 10 will betilised Bythe Depariments other 1han Public Works
Department for all iransactions and by P.W.D. for transsciicns under
IIT O.R. Receipts only. For transactions under 1.0.R. Roceipis, however
Form T.A. 10A will be utilised by tho Public ‘Works Depariment. 1In the
same way, funds supplied to such departmontal disbursing offlcg
on chequesdrawnagainst letters of credit or  otherwise, shopld be -
entered in a register in ¥orm T, A, 11,

(Memo. No. 6303 [Codes|65-6, dated 29th Decemper 1965.)

Local Rulings under Article %7

1. In recording the receipt on accounts of the Public Works
Departmerit in the register in Form T.A. 10A, remittance received
from departmental officers should be shown separately from those
received from others .on"account. of departmental officers =
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2. When a contribution is- received in the treasury during a
month " from a private party towards the cost of a public work,
the Treasury Officers should send the Executive Engineer concerned,
by the sixth day of the following month, an  extract from- the
ch.isg of Receipts (Form T.A. 10A) showing the contribution
received. -

3. When a Government servant of another ‘department ‘acting
as a Public Works disburser refunds into the treasury part of the
moneys previously withdrawn from the treasury for exenditure on
a work, the following particulars should be given in the Register
of Receipts (Form T.A. 104) :

(@) name of the work for which the original amount was sanc-
tioned. L

{h) name of the Public Works Officer from whom received
and .

{¢) the amount originally withdrawns and the date of -~ with-
drawal.

When a refund relates to compensation, for lands, the' month
in which the payment was originally debited to the Public Works
Department and the item in which it was included should be speci-
fied in the Register of Receipts.

(Memo. No. 6303/ Codes 656, deted 29th December 1965.)

4, The Treasury should record all payments made on cheques
drawn by .Public Works Officers in the “Register of cheques paid
against letters of credit”, (Form T.A. 11) but no entiry should be
made in the column for “balance™, since no_letters of credit are
issued in favour of Public Works Officers. B

58. Remittances by Forest Officers should be entored im g
register in Form T.A. 12 which may also be used for the purpose
of consolicated receipt furnished to Forest Divisional Officers,
Fund supplied to Forest Disbursing Officers by means of chegues
or otherwise should be entered in Register of Forest Cheques Paid
Form T.A. 13, o

113-93~-3a



Y

"36

“crap. I  ACCOUNTS Tor BE REPT- AT fge‘&sﬁﬁiis T [Ar 536l

L4

Ewcq{ Rﬁlmg una’er Aruglg 58

1."All sums_. paid- in to a’ treasury by a’ Ferest Oﬂ'"lc-er on - his
account except- eatnest money . depusits (tendered. by. contractors

- or Purchasers of furest nruduce) should . be credited 10 the Forest

Department as  ‘Foresi remittances’. Earmest money - ‘depesit
tenedered by contractors or purchasers of forest produce should be

, credited to . “Revenue deposits”..  Tree woners' fees in .respect  of

trees tapped for toddy “should, as. And_ whex. . they- are redlized, be

© credited to the. departmeut body or admlnlstratlon,\ _whlch ]S in-

charge of the trees. |

2. The Treasury Officer should verlt‘y tha monthly lst of cheques

- drawn Teceived from a forest. officer " and - return -it after counter-

signature to that officer without delay.
59, * C ® 7 "'* ’ * : ' *

A R TR RS S

61. In all the cascs covered by the directions in this section
the Treasury Officer’ should arrange to have amonthly  settlements

_Of account with tne Degpartmental  Officer * concerned in adecordancs,

with such procedure as may be prescrlbsd by GC:vcrnman

Loc&l Ruling un;:ieff -;ir}:'c:ie' 61,

The Treasury Officer. should have the aecount ofa divisional
officer, - Public Works Department, -for- cach month- scttled’ very
early in the following month. That jis, the  Treasury. - Officer
should have the. pass-book written . up wrfh réference .16 - cheque
cashed during the previous-month. He should also ‘furnish the Divi-
ginnal Officer with a certificate of total issues as follows :—

“I- hercby ccrtlfy thdt the.- tt)tal ssucs. made from t]ns traasury
on cheques drawn. agamst: the: account of Thriw ..
) ) . - Officer-in-chasge, =~ . .. d1v1smn,
L A 199" amounted to Rs, - -
during {in words) 1
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C L CSeetiom 3-Accoonts of Deposits
T AT GENERAL .,

62, NoO' ‘item ﬁﬁpul&_fbé Qiegtiiac:;'ajs a’ :@iégd_sft'of"save under formal ~
order of competent - Authiority. Fuithermoré, mno *° sums should
be oredited in any deposit registef”which can be- carried to any
other head of account; for example, revenue paid to Government
on - account.of a, demand - not'yet- due - should at once "be’ carried.

finally to the proper revenue head, and should not be placed in-
deposit. : :

"_--6_3. The-z'miqmint’f ota tapsed ~ depogit refuided under the fules of.
Government should appear in the  treagury ‘accoynts as a miscellaneous -,

refund and not as a repayment of depasit.- -

. ~ Lochl Rulings under-Articies 62<63."

- 1. Except in the case of cértain civil and -criniinal court's deposits
{(see Articles 71 and 72.and the Local, Rulings thereunder), the detailed
accounts of:all ‘classes of - deposit iransactions are’ mdintained in the.
treasury” /When the *detdiled’accounts of eivil’and “ecriniinal  court’s
deposits are-not, kept in the tregsury, they are kept in the courts’
concetned: The - détailed rules presctibing the aceduiits to be main-’
tained and ‘the Teturns to be furpished for all classes of deposits are
contained _in the; 'sections that follow in"this. ‘chapter’and .in" Chapter
V. S A T : . e el e . .

L] Yoo, H . Lo -

*, 2. No deposit account. should 'be operied by u treasury f&r anm
officer of the Public Works Department.” “Whatever sums are.paid
into a treasury by an officer of the Public Works Diepartment, &r on
his account, should be carried to the credit of that department in
the treasury accounts. This -rule -applies also to deposits made at
the instance of the Public Works Department by local bodies to mest
the cost of works to be;carried out by -.the Public Works Department,.

3 Election ;’Depoé.its- —(%Depo;itsvm“ - snominations- (@) Cash
Deposits.— The -deposits,-pmd by:op-on beiralf of candidates should
oredited - - to® -the:-.head “K’.Depesits -and Advances (b} Deposits
not bearing Interest- -8443:- . Civil- Depusits~.. | =+

121. Deposits in  comnection with Eledtionig— - ~
- AA, Deposits made by candidates for State Legislature.

.....

" _AB. Depasits made-by.candidates for Parliament,
fai A .Bcpositaj.nﬁ_gds:"fo_r';ﬂ!e‘-cﬁni}??emimfg amf -
£ AT, st i for Eliction, Kppedr” . =

P
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Treasury Officers should see that the -items-are recorded in  the
deposits registers in sufficient detail in accordance with the proce.
dure laid down in Article 65 and the Local Rulings under Articles
64-67 so as to distinguish each individual item. Particulars of the
Retucning Officer, the name of the candidate and of the constituency
should be given against each item.

. If the deposit is forfeited, it will be credited under 0075,00

Miscellaneous - General services “800 other receipts” AL.  other
items’,

All refunds of deposits should be authorized in writting by the
Returning Officer concerned. The “rules in the Tamil Nadu Tredsury
Code Volume I, for the repayment of Revenue Deposits will apply
tn the case of refunds of these deposits also.

(5 Deposits made in  Government Promissory  notes.~ The
Procedure detailed in paragraph 108 (@) of the Government
Securities Manual shoud be followed with the modification that
the Treasury Officers themselves should receive the deposits in
these cases. If the deposit is forfeited, the Returning Officer will
réalize the amount of the promissory notes and remit into the
{reasury the amount prescribed as deposit, the balance, if any,
being refunded to the candidates. The amount paid into the treasury
should be credited to the detailed head 0075.00. [Miscellaneous
General  Services-800. Other Receipt~- AL- Other items.

. Q) Deposits on challenged votes~ These will be in cash and

the instructions in regard to cash deposits on nominations dpply
mutatis mutandis to them. ‘

B. —REVENUE DEPO5ITS.Y

64. Each item of deposit received should at once be entered
in a register (Form T.A. 20) and numbered. There should be a
separate series of number for each register, beginning 2 new e2ach
year. ' The Treasury Officer should check carcfully the amount and
partticulars of each eniry and then set his initials in the proper

column against each. A daily total only should be carried from
each register to the cash book. . :

65. Every item should be recorded in the name of the person from
whom, not that of the Government official through whom, it is
received; it should be: passed through the accounts even though
repaid  on the day of.-receipt and be kept distinct, however smail

ithbe, till finally disposed- of, never being comsoidated with
othars,
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66. Bach repayment of deposit should at once be recorded
both in the Register of Repayments, Form T.A. 21 from which
the daily total should pass into the cash. book, and in that of
Receipts From T.A. 20, in the letter the date and amount of the
repayment also being noted.

. 67. When a deposit is adjusted by Ttransfer to some other head
of account the head of account to whct it is transferred, ard the jtem
in which if is included 1 the treasury account., should be noted both
m the Register of Receipts, and in the Register of Repayments and if
should be credited separately in the cash bcok or the subsidiary re-
gister concerned. The voucher submitted with the list of repayments
shoulc be state these acts, the statement being attested by the signatur
of the Treasury Officer, :

tocal Rulings nnder Articles 64-67.

NoTE— The provisions of the above Articles and the following “Lceal
Rulings’ apply also to other classes of depostis such as depostts \for work
done for public bodies, individuals, etc.,  for which detailed accounts
are kept in the treasuty.

1. The entry in the column ‘Nature of deposit’ in the Register cf
Receipts of deposits (Form T. A. 20} should be sufficiently detailed to
show clearly why the amount is deposited. : _

W.en a ceposit is made by one party fo be repaid to another party
the name of the second parly shculd be clearly stated in the column
“Nature of cepcsit’ in the Register of Receipis of deposits as a pre-
cantion against a refund of the amount by mistake to the depositer
cf %is age us or creditors,

2. Notwithstading t.ac Provisiorsof Article 65,thefollowing classes
of deposits may be recorded in the Register of Receip-s of deposits in
the name of the Government servant through whom the deposit 1s
received — : ‘

(@) Cuvil Courts’ deposits which include a large number of item
suck as unspent witness batta, eic., may be recorded under the desig-
nation of the presiding Judge of the court concerned.

__(B) Depusits made ov purChasers at sales of immovable -progperty
under Rule X'XI1 of the rules uncer the TamilNady Co-Operative Societies
Act (Tami! NaduAct Vof 1932}, may be reccrdea under the designptions

of the Deputy Registrar of Co-operative Societies concerned.
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CHAPTIY]  “ACCOUNTS o BB REPT AT TREASURIES  [ArtséY-70
. 3_.,-' In order to guard against a'second rep2yment evety .refund of a
.lapsed dsposit should be reccrded in the District Registrar of Receipts
-if the register has not. dlready been destroyed under the rules.

4, When a treasury which transacts its cash business through the
Baak repays a ceposit by 1ssuing an orgeton  the Bang, the entry 1n the
Register of Receipts o1 deposits should be made whew tne order on the
‘Bangis 1ssuea and the entry in tne Resister of Repayments should be
‘made when the repayment 15 repotrea mn tne Bank’s ¢aly sheet,

. 3. When geposits are  mace vnder the provisions of the Tamil
Nadu  Estates Land Act{(Tamil Nadu ActTof 1908), the Treasury
orthe Sub-Treasury Officer should sent the Revenue Divisional Offiger
concerned g weekly statemem in Form T. A, IV showing the 1eceip:s and
repayments relating to such deposits,

. C. Persowar, DEpoOSIT.

-* 68, 'Receipts and payments on Personal Deposit accounts should
be recorded in personal ledgers-in FORM T.A. 22, which should ba
bounc up into 3 volume. Every personal account should have its own
i;c']dger page in which the receipts should be . enterce in regular order
without ‘being numbered and the disbursements (maae not from an

particular item, bul from the  aggregate balance in hand) noted as they
are made without any further remarks. .

" "69, ‘An aceount of cash order*issued on sub-treasuries should be
maincained, like that of Personal Deposits, through a personal ledger
for. eachsub-treasury in Form T.A. 23. When paid at the sub-treasury
the amount of the cash order should be entered in the sub-treasury
cash book and daily sheet as a micellancous payment, but in the district
treasury it should be posted in the persongl ledger account as-a repay-
mentof deposit, | . o

~ 70. Thedaily totals of receipt and payment should be carried fron
the personal ledgers (Forms T. A. 22 and T. A. 23) into t?]gnlicigt}g?r
of Personal Deposits (Form T.A. 24) from which again the aggregate
duily total only should be carried to the cash-book, T, gate

* Tne Procedure for the issue of-cash orders ofc, js preacribed in subsidiary. rujes 33
] s

mwund‘ermasury rule Igin part 11 ofl “the ‘lamil Nadu Treasury Cedg

Lo
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Local Rullings under Articles 68-70.

1. Asufficient number of sheetsof Form T, A. 22, should be bound
up into a volume and successive sets of pages should be  assigned to
the several accounts, It is not necessary t¢ transfer the - accourtsto a
new volume with a new vear, butif there is no page available when - it
i3 necessary ‘t¢ open a new account of to carry Forward  an old -Gne
all unclosed accounts shoula be simultaneously carried  forward o a
new volume. : _ -

2, If there is a large number of transactions relating  to . a personal
deposit account on the same day, a balance need nct crdinarily  be
struck after each trarsaction, but if there is auy possibility of over-
drawal of the account, the Tressury Officer sheuld, by totalling
the parts of receipts and repaymenis and siriking ihe balance wherever
necessary, satisfy himself thal the account will not be overdrawn b
making any patricular repayment. The Treasury Officer should
invariably strike a total at the end of each day’s transactions.

'3, The adjustment of cash orders issved on-sub-treasuries may
conveniently be watched by opening & personal ledger for cach sub-
treasury. The orders issued should be a serial number and the amount
shouid be credited in the personal ledger account (Form T.A. 23) but
need not. be entered in Form T* A. 22, When a cash order is paid or
the sub-treasury it should be entered in a seperate register prescribed for
the purpose (Form T, A. V}. Esach entry shouvld be - daied and initialled
by the Sub-treasury Officer before he signs the pay order. The amounts
paid should be debited to “Personal deposits™. After payment at the
sub-treasary,the amount of a cashorder should be posted in the personal
ledger account in the District Troasity a5 a repryment of o depesil,
The Treasury Officer should send advice lists of the cash orders which
he issues to the su. b-{reasury concerned. These sheuld be ertered in the
register in Form T.A, V, inthe sub-trezsury. :

4. The Treasury Officer should pay special attention to the followe
ing rules in maintaining the Personal Deposit Register (Forms T, A, 22
23, 24 and 45) :—

. (i) For recording the issue of cashorders on cish sub-ireasury a
few a pagesinform T.A.23 and a separate column in Form T.A, 22
should be maintained,

(i) For every court of Wards or attached cstate a register in
Farm T, A, 22and a separate column in Form T. A, 24 ‘should--be
maintained, el ’ :
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(ili) When an estate receipt is peid in at a sub-treasury, an entry
should be medeinForm T, A.22 asscon as the chalan is received from
the st b4reasury.

(iv) When an attached estate payments ismade from a su b-treasury,
an entry should be made in Form T.A, 22 as sconas the bill or
cheque is received from the sub-ireasury.

(v) 'When an estate receipt is paid into the District Treasury, an
entry should be made in Form T. A, 22,

(vi) When an estate bill or cheque is about to be paid from the
District Treasury whethsr in cash or bytheissue of a cashorder, an
entry should be made in Form T, A. 22,

(vii) When a cash order is issued from the district treasury,
entry should be made in Form T.A. 23,

(viii) When a ceshorders paid from a sub-treasury, two entries
should be made in Form T. A, 23 on receipt of the paid cash order
from the Sub-treasvry.

FAt the close of each day, the totals of items (v), (vi) and (vii) should
be calculated, care being taken not to include any items of the types
(iii), {iv) and (viii). These totals should be entered in the corresponding
columns of Form T. A. 24 and thetotal district receipt and payments
of the day entered in the last column and in the day book.

At the end of the month the rejected items of types (iii), (iv) and
(viii) entered diring the month should betotalledup and the total
entercd in a line in Form T.A.24 below the entries of the last day of the
month. All the columns of form T.A.24 should then be totalled and
the totals entered in Form T, A, 45 the opening balances being copied
from the closing b2lances of the previcvs month and the closing balance
of the current month calculated,

Columns 3 and 6 of Form T. A, 45should betotalled and agreed with
thetotalreceipts and payments shcwn in Form T.A. 24and with the
totals in the posting Register {See Local Ruling 3 under Articles 95-99
in Chapter 1V) and the monthly accounts, : -

All items which are received or paid at sub-treasuries, i.c., items of
the nature (iii), (iv) and (vii), should be entered in red ink, so that
they may be distinguished from items (v), (vi) and (vii) Which are to
be carried daily to the day book. R .
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.

o D—Civir. AND CwiMiNaL ‘COyURT ‘DBPOSITS

7l Thﬁ‘l:C areiwo met hods in whichthe acconnts of civil ana criminal
court deposits may be kept;—

(1) When eocch deposit is separately paid into and drewn from the
treasery wvpon doc.ments passea by competent autherityand setting
forth the particulats necessary for the entries in the deprsit registersi
the accounts of Civil #nd Criminal Court Deposits should be kept in the
manner preScribed in Ariicles 64 to 67 for revenue deposits, although
the sets of registers and returns should all be separate from those of the
revenue deposits proper.

(2) In case where the Civil Courts and Magistrates merely bank
with the treasury remitting without detail their gress deposit receipt or
credit in a personal leager, and making repayments by cheques c¢n the
treasury, tlie accounts at the trea-sury should be kepi in the forms pres-
cribed in Articles 68 and 7) for personal deposits, but quite separate
from those of personal deposits proper; and the deposits shoula be
designatec as Civil Court or Crimit.al Court Depsoits.

Whenever ihe latter system is permiuted the detaired record of deposit
transactioos scovld be kept by the court concerned in the form prescribed
in Articles 64 to 66 or Treasury Officers, accounts of Revenue  Depc sit
wita suca adaptations and modifications as may be authorized by the
compct?nt jucicial authority after consultation with the Accountant
General,

Local Rulllngs under Artirle 71,

1. (¢) The first method of accourting described in Article 71 is
adopted in Tamil Nadu in all mm.fassal civil courts other than those
dealing when treasuries which transacy their cash business through
the Bank. Thesame methcd isalso adopted in the case fr1l mufassal
crimnal courts.

(b) Tre Treasvrv Officer should forward to eack mufassal civil
court dealing with & treasury whicl. does not rransacs its cash business
througa tt e Bank a weekiy statement in the following form -

Dehb’t, Amount. Credht, Amount.
RS. P. RS. P.

Number cf order .- .« Number of order

10, . . Do.

No. .. . Do, .

DOI .- . DO- 1
Belance to Credit o .. Balance brought

. forward.

Total .. Tetal -
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As soon as this meriorandum is received, the court should compleie
the serial numbers of the chalans and orders issued with those entered
in the treasury statement and by leaving out of account those -not
yot included bythe freasury, as certain whether its accounts corres-
pond with the treasury accoumnts. . .

2. (@) The secone methnd of accounting described in Article. 7t 1s
adopted in the ¢ase of cilvil and crimnal couris in Madras City, and’
1 the case of mutassal civil ¢ yurts dealing with treasuries which transaet
vheir cash business thrcugh the Bank. Whe1 this mehods is followed :
court or magis.rate should incorporate in his own accounts and returns
the depositi emsufihe courts subordinate Lo him, as a Treasyry Officer
incorperates in his accounts those of vhe sub-treasiceies in- this dis rict
Permission may, however, be accorded 0 any paracular subordinaie
conirts or courts w0 kecp independen. accounts. - Courts ol small causes
kéep independent accounts. o o T

(b) Civil anc criminal courts in Madras Ciy maintain the Regis-
ters of Receipts and Repayments of deposits separately for each class of
peposits. ) : :

() Under this method each transaction of receipu or repayment
felating to a civilor ceiminal court deposit should be initialled by— '

(i) the judge magistrate ; or

(i) in the case of the High Court, by any gazettea officers of
the court; oT ;

{iii) in the case oi & Court of small causes, unless otherwise
ordereda by the Government, by a Regiswrar appoiuted under section
13 o1 the Presidency Small Cause Courts Act, 1882 (India Act XV of
1882) or unaer s :ction 12 of . he Provinced Small Cawse Courts Act, 1887
(India Ac.JX 01 1887).

{d) The Treasury Officer stiould forward to a mufassal civil court
dealing with a treasury Wwhich transacts its cash busiress through the
Bank a weekly sratement 1 the form orescrbed in Local Ruling 1(%
above. Assoonas he memorandum is received,1he cour should check
the details w.th its accounts in the manner prescribed in tha® clause. It
should then total up il Regisier of Receipts anc the Regisier of Re-
paymenis and show atthefoot of thelatter register 1) cheques issued but
not paid durmng the month and (2) cheques of he previcus mon i paid
during (ne momh. The aggregate amount of the first should be deducted
and .ha. of .Le second should be added to the total of the enirles in {he

Register of Repayments.
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.72, 1n Staies where all branches of the civil administration,” revenue
. driminal and civil are undéx. the same officer, the systein may be adopted
of including all deposits of the district in one register as revenue deposits
or ‘the . Treasury Officer may receive and keep the accounts of all such
deposits in exactly the same way as revenue deposits but in séparate
-registers and returns under the designation .of © Civil Couits and Magis-
. trates’ Deposits.” ’ :

' E.—Deposifs of local funds.~

73 The transactions of all local funds, *including municipal and
contonment funds, should be recorded in the forms used for personal
deposits (Ferms T.A.-22 and T.A. 24) but should be kept quite distinet,
and shoud pass into the treasury accounts as deposits of Local Funds,
and not as Personal Deposits.

74. Thc-iraﬁsa_ctions of each fund should be entered in a separate
‘cotumn in the register (Form T.A. 24) which should provide a separate
column for every such fund in the district. Unless the funds dre very
few in number there should be registers and totals for municipal and
contonment funds separate from those of other funds.

" Local Rulings under Articles’73-74,.
LA ‘separate register containing the following columns should be
maintained at every treasury and sub-treasury for the receipts of Univer-
sities;—
Date of receipt. o Amount.
Number of chalan. . ' Remarks.
. Name of payer.

(The last column should c]eariy_ show the nature of the receipt.)

2. Amounts received on behalf of a local board in a treasury or
sub-treasury other than that in which the-banking account of the local
board is kept should be advised by the Treasury Officer of the district in
which the amounts are received io the Trcasury Officer of the district in

which the banking account of the Jocal board is kept, under intimation,
to the executive authority of the local board.

- * Forin dufinition of the term “Local Fonds” anda list of “Local Funds”
dee llnstructif}ns 1#ud?2 it Chapter TV-in-Part TIT of the Tamil Nadu Treasury Code ,
Yolume [.
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75. Deposits made at a sub-treasury shouid be brought, item byitem,
through the statement of Daily Transactions, [In part 1] upon the district
registres and must be numbered in the general series, [{ may, however,
be sufficient to enter inthe district registers merely the daily totals of
transactions relating to personal deposits such as, Wards, Estates, Dis-
pensaries, Municipalities, etc., which take place at sub-treasuries, unless
the Accountant-General for special reasons instruct otherwise in any case,

76. When the officer-in-charge of a sub-treasury has occasion to
place in deposit items which, according to rule, should be so dealt with,
and which he is also empowered to repay on his own authority without
formal authority from the District teasury, a register of such deposits
should be kept at the sub-treasury in addition to that at the district
treasury.

77. In regard to repayment the sub-treasury account in which the
credit originally appeared should be indicated clearly so that it may be
easy to trace the item and to charge off payment correctly in the district
account.

Local Rulings under Artlices 75-77,

I. In Tamil Nadu each deposit transaction at a sub-treasury is brought
on to the district register daily from the chalans and repayment vouchers
received with the sub-treasury statement of Daily Transactions
in parts I and 1L

2. The receipt registers and the repayment registers should be main-
tained in Form T.A. 20 and ¥orm VI respectively as at a district treasury,

3. In _respect of the Personal Deposit, Local Fund, Municipal and
Village Panchayat Fund Accounts kept a Sub-Treasuries, it is enough
if the closing balance is worked out once at the end of each month im
the District Registers maintained at the District Treasury.

(G.0. Ms. No, 1128, Firance, dated 21s! September 1964.)

Section 4—Acconnts of Reserve Bank of India Remittances.
A=Jasue of telegraphic traftsfers and drafts.
78. Particulars of all Telegraphic Transfers and drafts drawn by

treasurics on other treasuries and on offices and agencies of the bank
should be recorded in a issue-cum-drawing schedule” régister - Form
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T.A. 25 and T.A. 25-A, as the case may be in which each drawing should
be entered in a consecutive series in the order of issue. FEach folio of
the register is perforated along the dotted line and when brought into

use, the portton to the right of the line (which forms the schcdulc}
should be folded inwards at the perforation, a carbon  being placed unde

it. This register, which will be separate for each financial year, should
be page numbered and the pages should be ruled and the lines numbered
in the column headed * Name of Applicant.”

As one line 1s used for,each draft, there will be a separate series of
numbers for each treasury or bank drawn on commencing a new with
cach financial year, a number cannot be used again, though the Draft
bearing thal number has been cancelied before another is drawn on
the same treasury or Bank, This serial number should also be entered
below the printed number of the Bank/Government Draft and similarly
quoted in the connected advices, schedules and correspondence below
the printed iumber of the Draft. In other words, it should be regarded
virtually as part of the number of the Draft.

A subsidiary register siyled “ Subdisiary Register of the Issue-cum-
Drawing Schedule, should also be maintained in form T.A. 25-B, where
in the transactions should be recorded consecutively and the daily total
carried therefrom into the day book. ‘ .

(G.O. Ms. No. 1081, Finance, dated 6th Deccmber 1968.)

79. The Treasury Officer (or Sub-treasury Officer) should send an
advice of Reserve Bank remittances drawn by him during the day to the
treasury or bank drawn upon in the form prescribed by the Reserve
Bank (advices of remittance sold) on the very day on which the
Telegraphic Transfer or Draft is drawn. Detailed *instructions in this
behalt will be found in the Treasury Rules of the Government,

80, The total of the column “ Amount®? in the Issue-cum-Drawing
schedule register should agree with total receipts of the day, booked
under the head * Reserved Bank of India Remittances  jn the cash
book and also with the total of drawings as entered in the several advices
for the day. At the close of the day, after the accounts are balanced,
the schedule, which contains the original entries should be detached
from the Register and forwarded to the Accountant-General on the same
day. The applications for remittances will be retained at the Treasury

[G.O. Ms. No. 1081, Pinances(SVI), dated 6th Decembey 1968,
. Nofe:=The exchange realised shall be credited as -miscelfaneoug! receipts
on the Ggvarnment, S
(Memo No. 12966/S-V1/67-4, dated 23rd March 1968.)

* Theso are contained In Chapter V1, Part,iI  of the T mil
Code, Volume I, a Nadu Treasury
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B —ENCASHMENT OF TELRGRAPHIC TRANSFER AND DRAPTS.

. 81. As each Telegraphic Transfer or Draft is encashed, thé date ot
Payment should be noted in the column provided for the purpose in the
relevant advice, the entry being initizlled by the Treasury Officer.

82. A record of Telegraphic Transfers and Drafts encashed should be
maintained in a register—Register of Reserve Bank of India Remittances
Encashment in Form T.A. 26 in which Telegraphic Transfers and Dratts
shoud be entered as they are paid, the daily totals being carried into the
cash Dbook. At the close of the day, all encashments made during the
day as recorded in the Register should be listed in Schedule in the forms
prescribed by the Reserve Bank and the schedule should be forwarded
to the Accountant-General the same dap after the total in it is agreed
with the total payments for the day under the head * Resegve Bank of
India Remittances” in cash  book. The receipted Drafts including
payee’s receipts in the case of Telegraphic transter should accompany
the schedule as vouchers.

C.—DRAWINGS AND ENCASHAMENTS AT SUB-TREASURIES.

83. Where Reserve Bank of Iodia remittances are drawn by or
encashed at sub-trcasuries, the sub-treasuires will maintain registers in
forms T. A. 25, T.A. 25-A and T A. 26, prepare the schedules of drawings
and encashments in duplicate and submit daily the original copy direct
to the Accountant-General in the same way as district treasuries. The
Sub-treasury Officer will forward the duplicate copy of the schedules of
drawings and encashments to the Treasury Officer along with the daily
lists in the usual way together with a certificate that all the schedules for
the day have been despatched Lo the Accountant-General. The Treasury
Officer should arrange to check the duplicate copy with the daily lists
to seewhether all the schedules have been forwarded by the sub-treasuries
to the Accountant-General. He should in this way ensure that all the
Schedule are prompily sent to the Accountant-General on the same
day of the transaction ***Sub-treasury schedules for all the days of
the month wp to and Including the date of closing the sub-ireasury

* These are contained in Chapter V] Part 1 of the Tamil i\ladu Treasury Code
Volume 1.

* The day books used in Treasuries in the State of Tamil Nadu Corres
the case books mentiofiodin the Comptrolier and Auditer-General’s Riuss, Pondsto

* The total drawings and encashments for the day should be incorporated the
Sub-Treasury accounts as any othlelr Sup-Treasury {ransaction, P od th

R = .
LR
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accounts for that month should be prominently mé ked  as relating
to the accounts for that month the schedule for subsequenl deys f the
month being marked as pertaining to the accounts of the month

following,
(G, 0. Ms. No. 1081, Finance, dated 6th December 1968.)

D..—DRAFTS, ETC., CANCELLED.

84. When a Reserve Bank of India Remittance is cancelled the fact
of cancellation should be noted in the Issue-cum-Dizwing Schedule
Registers’ against the relevant entry and intimation sent to Lhe treasury
{or the Bank) drawn upon, by which the fact should be ncted conspi-
cuously on the advice originally received. The amount when refunded
by the drawing treasury should then be entered in the Register
of Reserve Bank of India Remittances Encashed and it must appeart in
the Register eventhov gh issue and cancellal jon take place o the same
day. The amount of the cancelied Dreft shorid simultanecl.sly be
enrered inthe proper columns of the schedule of Dizafis Encashed for
the day in which cancellation takes place, si.ilabie remarks being made
in the schedule indicating t hat the payment is on accounts of cancellation,
of a Draft already drawn by the rewsiry. The cancelled Draft should
accompeny the schedule of Encashmenis.

(G.O. Ms. No. 1081, Finence, dated 6th December 1968.)

E— DRAFTS, ETC., EXCHANGED,

. 85, When a Draft is exchanged for another, the original should be
treated and ontered 2s a Draft presented for payment and the amonnt
again credited as received for the issue of a new Draft, :

Local Ruling undcr Articles 78-85.

DRAWING AND ENCASHMENTS AT TREASURIES SERVED BY -
TREASURY PAY OFFICES OrF THE STATE BANK OF INDIA.

The transactions should be treated as refeting to the treesury con-
corned eventhough cash is received or paid at the Treasury Pay Office
of the State Bank, and the procedure laid down for Treasvly Agencies

will apply.

Section 4-A,—Accounts of Military Treasury Remittances.
86-88. * * * o

11393 =1
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89, Peleted,

Seetion 5,—Miscellaneous Accounts.

90. In every treasury from which revenue advances are made, one
or more-plus and -minus memoranda (Form T.A. 46) shovld be kept in
which the advance shovld be debited and all recoveries credited. One
of these plus and minus memoranda should bethe ordinary account
of revenuc advances : dnd other specizl accounts may be opened from
time to time for any special officers avthorized to make such advances,
‘Who may, under the orders of revenve authorities, keep-and submit
accounts separate from the accounts of the district officer. Unless
the Government require otherwise, the treasury sholl Keep no detailed
accounts of these advances.

Note.—An advance held to be irrecoverable by the revenre aut ho-
rities should be wrirten off the treasury plus and minus memorandum
under the authority of the Accountant-General; any subsequent re-
coveries should not affect the treasury plus and mimus memorandum
but should betaken direct to revenue,

Local Rulings under Argicle 90,

1. In Tamil Nadu the treasury keeps plus and minus memoranda
for the following classes of advances and cther recoverable a molnt s e—

(i} cost of survey of estates not under the management of the
Court of Wards.

(ii} advances to cultivators made by officers of the ‘Revenue
Department, the Agricultural Department and the Industries Depart-
ment.

(iii) imprests for minor irrigation works.
(iv) survey advances,

(v) advances under Special Laws, and
(vi) miscellaneous loans and advances,

2. Cost of survey of estates not under the management of the Court of
Wards.—The Tressury Officer should maintain a plus.and minus memo-
randum for each estate for waiching the amounts depcsited, the ex-
penditure recoverable and the balance available. He should enter
i the debit column the amount shown in the Swvey Officer’s monthly
bills for recovery from that estate and in the credit column the amounts
alrcady recovered. The balance on accovnt of each estate should be
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worked out monthly so as to see that sufficient funds remain to cover
the anticipated further expenditure. If at any time it is found that the
balance is insufficient, prompt intimation should be given to the officer
in-charge of the survey of the estate to enable him to call for a
further deposit from the Proprietor and stop the survey in default of
payment,

3. Advances to Cultivators—In every treasury {rom which advances
to cultivators have been made, a plus and minus memorandum should
be kept for each class of advance. Tn it the amount of ‘each advance
should be debited and each recovery credited. One of these plus and
minus memoranda should be the ordinary account of advances to
cultivators. Other special accounts should be opened from time to
time for any special officers authorised to make advances who may,
under the orders of the revenue authorities concerned, keep and submit
accounts separately from the general accounts of the Collector.

Every Government servant who is anthorised to make advances
should see that the debits and the credits made to his account in the
plus and minus memoranda correspond accurately with those which
enter his own registers and returns.  All departmental officers should
obtain- from the treasury a copy of the plus and minus memorandum,
with which he is concerned Special care should be taken to see that
when any recovery is paid into the treasury, the amounts of principal
and interest recovered are shown separately and distinctly. The
recovery towards principal should be credited both inthe plus and
minus memorandum and in the treasury account, while the recovery of
interest should be credited in the treasury account alone.

Advances to cultivators made by the Director of Industries and
Commetce and the Director and Deputy Directors of Agriculture on
account of pumping installations and agricultural implements should
be debited in the plus and minus memorandum (but not in the body
of the treasury account) on receipt of the intimations from the Accountant
General. Repayments received by the treasury on account of such
advances should be adjusted in the plus and minus memorandum in
the manner prescribed in the previous sub-paragraph.

The departmental officers of the Revenue Department are respon-
sible for maintaining the accounts and futnishing the returns relating
to advances to cultivators as prescribed in the Takkavi Manual. They
are posted from the Tahsildars’ return of advances and recoveries.
They should be reconciled with the plus and minys memorandum in the
treasury. With a view to securing agreements between the departmental

113-93—4a
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accounts and the plus and minus memorandum, the Collector should
see that the totals of the figures entered in the two sets of accounts
actually relate to the transactions up to the dates on which the accounts
of sub-treasuries and the district treasury were closed.

With every return of “Advances to cultivators” sent to a superior
Revenue Officer, a memorandum should be submitted setting forth
the figures of the treasury pius and mimus account and agreeing them
with the figures in the return,

4. Survey Advances—The treasury should maintain a separate plus
and minus memorandum tor each survey party for advances under the
head “Revenue advances—Revenue survey advances—Survey officers’,

A plus and minus memorandum should also be kept in the treasury
for the head ”Revenue advances—Cost of survey marks—Survey officers
—No., Party ” for watching the amounts recoverable
by Collectors. When advances are drawn in one district on account
of survey operations in another district, the Collector should on
receipt of the monthly cost rate statement in duplicate from the
Survey Officer, forward one copy to the Treasury Officer of his district
and the other to the Collector of the district in which the survey opera-
tions take place, The Collector of the latter district should work out the
demands and effect the recoveries, and the debit of the advance should
therefore be made in the plus and minus memorandum of the treasury
of this district, quoting reference to the advice from the other Collector.
The debit in the treasury account should, however, be made in the
district in which the advance was drawn.

5, The provision in Local Ruling 3 regarding the submission of g
memorandum giving the figures of the treasury plus and minus account
with every retutn f“Advances to cultivators ™ sent to superior officer,
applies also to “ Survey advances *,

In order to avoid differences between the administrative accounts
and the treasury accounts under all classes of survey advances, the
departmental officers should see that their accounts are compared
monthly with those ot the treasury and take the necessary steps for
the removal ot difierences between the two sets of accounts,

6. When any advances becomes irrecoverable, it should be written
off the plus and minus memorandum in the treasury under the orders
ot the Accountant-General after  the competent authority has sanctioned
the write-off from the accounts. It should nevertheless be registered by
the departmental officer concerned in a separate account oy record
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in order that any possible eventual recovery may be made. If any
covery is m de ¢ fier an #dvsnce h™s been written off the Plus and minux
rememorandurm, it should be credited as revenue in the treasury account,
but should not be credited in the plus and minus memorandum,

91. In addition to the registers prescribed in the foregoing Articles,
the following subsidiary registers should be kept for the record of trans-
actions specified against each. Scparate registers should be kept, where
necessary, in State treasurics for transactions relating to the Central
Government :-—

() Register in Form T.A. 31 for the record of advances (other
than those mentioned in Article 90) made/recovered under the heads
*Loans and Advances ” and ‘* Advances Repayabls ™.

( ﬂ) £ * ¥ *

(iif) Register in Form T.A. 33 for payments of Pensions, Separate
registers should be kept for different classes of pensions, such as pensions
debitable to ¢ 2075. Miscellaneous General Services—I101, Pension
in lieu of Resumed Jagirs Lands, Territories, etc., and 2071. Pensions
and other Retirement Benefits », Assignments and Compensatiens, etc.
Separate Registers (subsidiary) in Form T. A. 33-A should be maine
tained by all Treasury officers for each class of other Foreign
Government pensions paid in Tamil Nadu State.

(Memo No. 18755/Codes 59-1, dated 30th April 1959.)
(iv) Register in Form T.A.34 for payment of coupons on Bearer
Bongds.

(v) Registerin Forie T.A. 35 for payment of interest on Promissory
auvtes{Stock Certilicates,
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CHAPTER IV.—ACCOUNTS, RETURNS TO BE RENDERED BY
TREASURIES.

A—QGENERAL.

92, Bxcept as specified otherwise the directions in this Chapter
shall apply to all bank and non-banking treasuries at the head quarters
of the district. In Madras in  Which the treasuries render classified
accounts to the Accountant-General, the direction in this Chapter shall
apply subject to such modifications as may be authorised by the Account-
ant-General, Tamil Nadu, to meet local requirements.

93, The 1eturns prescribed in this Chapter should be prepared irom
the Accountant’s cash book and the registers subsidiary thereto and
despatched to the Accountani-General punctually on the prescribed date,
The returns due for despatch on a holiday may be sent one day (but not
more than one day} late,

04, Deleted,
Local Rulings under Aiticles 92-94,
1. In the State of Tamil Nadu sub-treasuries render classiffed
accounts to the district treasury in the same way as the districf treasuries
doto the Accountant-General, The Comptroller and Auditor-General’s

rules and the Local Rulings in this Chapter accordingly apply mutauns
mutandis to  sub-treasuries also.

All treasury returns, except those which the Bank is required to
furnish under the specizl orders of the Government or the Accouatant-
Generel, should be prepared in the treasury and not in the Bank.

B.—CoMPILATION or MONIBLY ACCOUNTS.

1.—Cash Account and List of Paymenis,

95. x * * &

96. * * * *

97. * . . .
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11—Supporting Schedules.
{a) General,

8. * ¥ ¥ *

99, * * * »

Local Rulings under Articles 9599,
Arts, 98-99.

Local Rulings 1 and 2,

The Treasury Officer shall render monthly classified accounts to the
Accountant-General for the State Gavernment transactioms. Eagch of
these accounts should be supported by separate list of payment,
schedules, voychers, ete., including these relating to Department and
remittance heads.

2. Preparation  of classified List—The Imput statemonts I
and 1T (Statement of Daily transaction/receipts/chazges) which were
introduced  with effect from ist Aprii 1972 replacing the
existing form of day book as source documents giving details of
Drawing Officer, head of Account and amount drawn with
D.0. code/D.P. code for each bill. Input statements were just enlarged
of the Day book combining the “classified list and Daily sheet {through
two additional columns). In short, the Inputs were designed as Day
book even classificd list-cum-daily sheet. Inputs contains in addition
to the information available in the Day book, classified list and Daily
sheet, two columns to indicate the Drawing Officer code and Head of
Account to of Accounts,

Fhe Input statements I and 1I should be laid before the TO/ATO for
approval who will sign the statempent after satisfying himself that the
entries have been correctly classified and sent to the Treasury Officer
along with the vouchers and chalans for posting of figures in the Posting
Register at the District Treasury.

G. 0. Ms. No. 11357, Finance (T & A) Dept,, dated

. 31st December 1968, R

G.0. Ms. No. 1350, Finance (T & A.)Department, dated 6th November
1973.
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3. The Posting register—This is an intermediate register used in
¢cmpiling the monthly account from the daily accounts.

The Sub-Treasuries need not maintain any Posting Registers nor
complies the Sub-Treasury Accounts,

Separate Posting Registers for receipts and charges should be main.
tained for each Sub-Treasury at the District Treasury. It is not necessary
to open separate Posting Register for union transactions and sinca the
transacticns  are debited to 8,658. Suspemse Account SA 27,

The following Posting Registers should be maintained in the District
Treasury (viz.} :—

(1) Huzur Posting Register.

(2) Sub-Treasury Posting Register maintained at the Distrret
Treasury.

~ (3) Subsidiary Posting Register.

The procedure for maintenance of the above Registers are indicated
below :(—

(i) Ruzur Posting Reglster!

This Posting Registers should conlain msjor head totals only of il
the vouchers and chalans as the case may be relating to  1he District
Treasury transaciions. This register should be wrilten up daily with
reterenceto the daily list  Input statement of the District Treasury.

(ii) Sub-Treasury Posting Register i

The Register should be maintained for each Sub-Treasury at the
District Treasury ‘with Postings under major heads cnly with reference
to the Daily list (Input statemenis separately for reccipts statements)
received from the Sub-Treasuries. At the end of ths month, the totals
cf the major heads in the qu-T[ea_sury Posting Registers should .be
carried over to the Higher Posting Register and the District total for each
major head" arrived also. :

-(iii) Subsidiary Postmg-Register :
This register should be maintained in the Distriet Treasury for each

. head of Posting the vouchers or chalans asthe case may be, relating
:?J?};J; District treasury transactions as well as Sub-Treasury transactions.
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Postings in the charges register should be upto detailed heads in the
serial order in which they occur inthe list of payments. Postings in the
receipt register should be made cna similar line. The register should be
written up by carbon process so that one copy may be used for fly leaves.
No separaie fly leaves need bo prepared. The monthly total of each
Subsidiary Posting Register should be agreed with the monthly total of
Huzur Pcsting Register which contains Lhe totals of the Huzur Treasury
and Sub-Treasuries under each major head.

The Postings should be made daily in & systematic manner and onno
account should be allowed to get accumulated. After the agreement of
the totals in the subsidiary posting registers with ihe 1otals of Huzur
Posting Register th: closing balance of the previous month inthe case of
‘Non-Banking Sub-Treasuries should be added to the Sub-Treasury
alosing report should also be added to the grand total in the charges
Posting Register. These 1wo figures should agree. In the Posting
registers, total should be struck at suitable intervals, say c¢very 3 or 4
days 50 that On receipt of the estraot of classified list for the last day of
the month from.a Treasury, the Posting registers can be completed and
the figures reconciled without delay.

[G.0. Ms. No, 1135/Finance (T. &, A) Depariment, dated 3lst
December 1968 and G.O. Ms. No. 1390/ Finance (T & A) Department,
dated-61h November 1973

Notp.—The Treasury Officer shoujd prescribed the heads of
account to be opend in the sub-treasury posting register. It is not
always necessery to have a separate cclumn for every detailed head,
The subsidiary registers maintained in the sub-treasury give the
tctal receipts and charges of each detailed head ccncerned for the
month and the totals of those detail heads required fcr entryin the
sub-trzasury monthly account can be taken from them, In such cases
it 55 sufficient to post only the totals from the subsidiary register in the
pocting register.

4. Monthly classified treasury account.—The grand totals from the
posting registers should be posted against the heads in the appropriate
classified district treasury account, details of vouchers being given on
the expenditure side in the column provided.

There should be a separate account for each department or group
of departments as fixed by the Accountant-General and a separate
‘account for the transactions relating to Debt and Remittance heads.
The main treasury account should contain only the major head
totals of the revenue service, debt, remittance, etc., heads appéar-
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ing in the separate departmental and debt head accounts. After
all the subsidiary accounts prescribed have been complied and
the major head totals therein posted into the main treasury account.
The figurcs in the latter should be totalled and the account closed by
effeoting an agrecment in the State section of ihe acoount botween
the t01al opening batance of the month plus the receipts «during the
month and the total of the disbursements plis the ¢losing balance of
the month,

In the case of the head “Adjusting Account between Central (Non-
Railways) and State Governments”, the gross figures in the posting regis-
ters for receipis and charges should not be taken separately to the receipt

-and payment sides of the treasury aceount.  Only the net diference begt-
ween the totals of receips and paymemt should be carried to the appro-
priate side (receipts or disbursements) of the Treasury aceount,

(Memo. No. 22853/3VI/68-4, dated 22nd Mey 1968.)

NOTE 1.—The Treosury Officer should have no difficulty in applying un ¢ftective
check to the monthly account when it is laid bsfore him. [ts opaning und closing
balances are not dedvced from sccounts but are statements of fact certified by him
separztely to have been verified by zctual enumeration of coin. He should see
that the entries in the monthly account sgrec with the totals of the subsidiary regis-
ters, wherever they ete maintoined, 1f et #ny time, he is unrble to compire them
he should at least compare some. In particular he should comp.re the efitries in the
plus and minus memorandum of deposits, stamps, ote,, with the entrics inthe account.
If, for example, the plus and minys memorandum shows a reduction in " the stoek of
judicial stamps tothe valve of Rs. 5,000, he should see that there is  erdit of
Rs. 5,000 in the monthly account from the sale of judicial stamps, or if the credit is
less, that the difference is properly accounted for e.g. by an acknowledgement from
another treasury for stamps supplied.

NOTE 2,—In the printed forms of the monthly classifed sub-freasury acCount pnly
such heads as are frequently used are given: when recefpis and charges accur under
other heads they should be opened in manuscript. To determine the Correct heading
a copy of the monthly olussifiod district tressury account should be obtained from the
district treagury and kent corrected for ready reference. The instruction at the foot of
each page of the district treasury aceount should be carefuliy Noted and observed in
clasifing items. Special attention should also be paid to thecompilation of the appen-
dices and the p/us and minns memoranda to be attached to the monthly aceount

5. Transter Slips.—The grand iotals in the posting  register may
somelimes requice alteration before they are posted into the monthly
district treasury acecunt.

In support of each such alteration a transfer slip in Form T.A.
VIIT should be prepared and signed by the Section head/Sub-Treasury

~ Officer,
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A transfer slip may have either—

(i) one major .head on the credit side and one major head on the
debit side;

(ii) one major head on the credit side and 1wo Or more major
heads on the debit side; or

(iiiy one major head on the debit side and two Or more majer
heads on the credit side.

It should not kave several major heads on both the debit and credit
side.

Care should be taken to see that the debit is supported by, vouchers
when debited to a charge head and'by a properly-certified extraci from
the aceounts when debited by deduction from receipts, safficient. to
show that the item really exists before it is expunged and that it has.not
been previously expunged. The credit given by the transter shp, when
given to a receipt head, should be notified to the departmental officer
concerned so that he may take credit for it independently in his depast-
mental accounts, and may not remain in ignorance of the credit, until
communicated to him or his superior officers through the treasury
accouits,

Fach transfer slip should be given a serial number and & new series
of numbers should be started at the beginning of each month.

When the item is posted in the monthly account the serial number of
the transfer slip should be entered against the item and the page of
the posting register should be entered on the transfer slip to ensur
rhat one slip is not posted in two places and to facilitate reference.

1f the transfer slip affects both charges and receipts, it will affect the
grand total of charges and the grand total of receipts. In such cases the
necessary plus or minus entries should be made against the grand totals,
and these should also be supported by the tramsfer sbip number.

When the entries are completed, the posting registers should be put
upto the Section head/sub-Treasury Officer, who should initial all the
entries in the posting register affected by the transfer and also initial
the transfer slip in token of the fact that it has been duly posted.

Bvery transfer stip should be posted into the poster’s file, unless sent
as a voucher to the Accountant-General. .
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6. The Treasury Officer should always personally satisfy himself of
the necessity of any alteration in classification which the district treasury
proptclalses to make while compiling the sub-treasury accounts for the
month, '

(7) Salient Instruction Jor preparation of Sub-Accounts.

1. Printed copies of blank sub-account forms were already supplied
in respect of all sub-accounts. Compare the Heads of accounts printed
both receipt side and payment side with reference to the Budget copies
(Revenue Receipts Demands for grants for 1992-—93) and that heads of
accounts in the Sub-accounts are in confirmity with the Budget book,
Even the Budget code letters were properly corrected wherever necessary

in the sub-Accounts.

2. Any correction, or change of Head of Account or new head of
account opened in the sub-account the relevant page number of the
Budget book should be noted as authority for opening the head of

_account. :

3. Under any circumstances new Head of account or any Head of
account which is not available with Budget copy should not be written
in the sub-account without noting proper authority.

4. Similarly, the Budget copies should be compared wiih carefully
with the heads of accounts noted in the sub account or with the Fly leaf
prepared by the compilation accountant see whether the Government
have provided funds for that particular head of account in column funds
allotted for 1992--93. When there is no funds available, that particular
head of account should not be operated at all. TImmedjate instructions

- should be given to the A.T.O./8.T.O./Superintendenls not to pass such
- bills without allotment of funds for the year 1992—93,

5. Extra care, should be taken to classify the “plan and Non Plan
heads” strictly in accordance with the Budget copies,

- - 6. The sectoral arrangements should be strictly adhered to. When-
ever new heads are written in the sub-account. it must be in the order as
printed in the Budget Book. The Heads of Accounts should not be
written in the Blank space available any where in the sub-account,

7. 'The Fly leat prepared shall bear the full head of accounts available
in the sub-accounts as well as with paid voucher code words or simply
writing the Budget copies should be strictly avoided. When the Fly leaf
rang to more than one page, pagewise abstract should be prepared and

grand total arrived at. B
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8. All figures as per fly leaf should be noted in the outer side of the
column and minor head total arrived at. Only the minor head alone
should be noted inside the column provided. The major head total
should be noted in the column provided.

9. Carry over and Budget forward total for the entire sub-account
both for minot head (uptc major head) and major head (for total of the
entire sub-account) should be arrived at in addition to the minor head
wise abstract prepared at the end of the sub-account. .

10. All comparison of Sub account and Budget copies should be
done by the Superintendent personally.

11. The Treasury Officers Assistant Treasury Officer should ensure
that the list of payment figures and fly lead figures prepared by the
compilation Accountant are tallied each other, before the despatch of
1st and 2nd list of payment to the Accountani-Genercl, Madras. The
compilation acccuntant as well as the Superintendents well hold res-
ponsible if any lapse is noticed on this subject al a later date.

12. The Departmental person attend the Treasury for reconciliation
should not be allowed to hand with LOP and Fly lexf as other wise,
it lead to confusion if any change is effected by the departmental person
without the knowledge of the compilation accountant in the Fly Leat,

13. The officer copy and Fair copy of the Sub-account compared
carcfally by the compilation Accountant and section Superintendent.
Any deviation noticed on a later date between office copy and fair copy
of the sub-account as reported by the Accountant-General, the section
Superintendent and compilation Accountant should be taken to task.

14. The office copy of the sub-account should be neatly stitched with
all connected working sheets, schedules, etc. The Main accountant
should furnish a certificate of verification in the office copy of the sub-
account before they are put up to Assistant Treasuiy Officer, Treasury
Officer for approval as follows:

“verified with main account and found correct” This Certificate should
bear dated initially by the Superintendent in-charge of main account and
main Accountant,
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15. The Assistant Treasury Officer while signing the office copy and
fair copy of the sub-account they should personally scrutiny the fair copy
of the sub-account carefully and see that all the documents, details, etc.
required to be sent to the Accountant-General,  Are correctly
furnished/enclosed the sub-account without fajl,

16. The Supetintendents{ ATO/TO should try to ensure execution
with legible hand writing while preparing the sub-account,

17. The entire work of receipt of vouchers, chalans and classified
lists from the Sub-Treasury, then scrutiny postings, etc. should be done
systamatically under this close Supervisicn of Supcrintendent, Grade Il
District Treasury Officer/Treasury Officer.
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Alterations in Accounts, etc.

8. When, after the despatch of the monthly treasury account, the
Treasury Officer discovers that the classification of any item in that or
in a previous month’s account is erroneous, or when a departmental
officer brings any misclassification in the accounts to the notice of the
Treasury Officer, he should prepare an alteration memorandum in Form
T. A. IX explaining clearly the necessity for the alteration and showing
the addition or deduction to be made under each head of account affected
and sign it in full. The Treasury Officer should certify in every altcration
memorandum that he has personaly satisfied himself that the alteration
proposed is necessary,

The alteration memoranda need not be sent to the Accountant-
General for previous approval; and the alterations may be carried out
in the accounts of the month under preparation at the time without his
formal permission. The alteration memoranda should, however, accom-
pany the next treasury account in support of the additions or deduction
made therein on account of the corrections. If any mistake is detected
by the Accountant-General, the amount will be, corrected and communi-
cated through the outgoing objection statement.

Bvery atteration memorandum should "be prepared in such a way
as not to affect more than two subsidiary accounts—See Local Ruling-4
above—.or more than one subsidiary account and the main treasury
-account. When an ilteration memorandum affects only a single account,
it should be attached in original to the account affected. When an
alteration memorandum affects two accounts, it should be prepared in
duplicate with the accounts to which it relates distinctly marked on
it and should be attached to the respective accounts in support of the
alteration made. T

Note —Corrections made by the Treasury Officer should be communicated to

the depanimental officers concerned who are vetonsible for watching the recoveries
of revenne and expenditure.

9. The above procedure should not, however, be followed in the case
of alterations affecting the accounts of a past year or those relating to
April, May and June which affect fasli returns or those affecting Forest
Remittances or Forest Accounts. In these cases alteration memoranda
should be submitted to the Accountant-General for approval He will make
the necessary corrections in his accounts by means of transfer entries
and send intimation in the prescribed form. On receipt of the inti-
mation, a note should be made against the original head of account,
As. an exception to the above rule, alterations in the accounts of a pre-
yious year affecting deposit heads should be adjusted through the treasury
CCOTITS, '
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These alteration memoranda should be sent to the Accountant-
General as a rule in two batches, on the Ist and the 16th of each month.

Alterations for sums not exceeding Rs. 10 affecting revenue of
service heads should not be proposed to the Accountant-General, as
the rules prohibit transfer entries for such sums. A note of the error
should be entered in the treasury account and in the departmental

fefisters,

10. All corrections aifecting the accounts of a previous year should be
submitted to the Accountant-General by the 20th May. Any alteration
sent after that date should be accompanied by an expitanation for not
detecting the error before that date.  If the explanation is unstatise
factory, the Accountant-General will submit it to the Government for

orders.

Nore—In the case of districts where the jamabandi work extends to June
the corrections in the accounts of the brevious year relating to land revenue
receips m v be repoited upto 1st July, but corrections which can be communicated

by the 7th June should be sent by them.

11, Lists of payments and schedules of vouchers— List of payments in
Forms T.A. X, X-A, X-B and X-C should be sent to the Accountant-
General supported by the necessary vouchers and departmental schedu.
les referred to in Local Ruling 1 above and in Articles 101 and 104,
They should be prepared in the following mamner:—

{@) As each voucher is received from the Treasurer after being
paid at the district treasury, it should at once be entered in the depart-
mental list of payments or schedule prescribed for the purpose by the
Accountant-General,  Similarly, vouchers received from sub-treasuries
should be entered each day in these lists of payments or schedules as
_ they are received. In the case of transactions relating to service heads

the totals of the net amounts of the departmental lists of payments
should be entered in the main list of payments (Form T.AX.). In
case of debt and deposit heads the {otal of the gross transactions should
be entered in the main list (Form T.A.X.) the sums abated being treated.
as if they were cash realizations,

. Exception.— In the case of Postal Insurance premia and Income-tax
deducted fram the pay and pension bills of officers and establishments
under the jurisdiction of anether accounting circle, the gross amount of
the bills should be charged to the State concerned and the deduction
‘on account of premia and income-tax credited direct to the “Postal
Department” and to “0021. Taxes on income cther than Corporation
Tax”, respectively. The main list of payments should thus indicgte

the gross-debit in these cases,
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(b) Each entry in the departmental list of payments or schedule
should be given a monthly serial number which should also be entered
in the top right hand corner of the voucher.

INOTE,—Separate serial wumbers should be given for the vouchers debitable
to different major heads of account even though included in the same sub-rccount

(c) On the 15th and on the last day of each month, each depart-
mental list of payments and schedule should be totalled and the total

entered inthe main list of payments -(FormT.A.X.) which should.thenbe
totalled. '

(Mcme, No. 100614/Codesf64-10, dated 27th April 1965.)

(d). A Certificate to the effect that all the vouchers as entered in
the list of payments are enclosed and no veucher not indicated in the
list, has been withheld should be embodied in the general.abstract of
list of payments for each sub-account every month and the certificate
shall be attested by the Superintnedent and by the Treasury
Officer or Assistant Treasury Officer as the case may be.

(Memo. No, 16270/ Codes I/71-3, dated.11th June 1971.)

{¢) The lists of payments should then be despatched with the
vouchers and schedules either by Registered Post or by personai delivery
through a messsnger of the_"[‘reasury to the Accountant-General.

NoTE 1.—Deposit repayment vouchers paic up to the 10th of the month should
be retained till the despatch of the second lisi of paymenis—see Local Ruliag.1
whder Article 108 below.

NotE 2.—The detailed division and classification of the lists of payments or
schedules and vouchers will be regulated by the Accountant-General, who will issue
ke necessary instructions from time to tirge.

Nore 3.—1n the case of village service charges and cattie-pound transactions
which are subject to lacal audit at the treasury (see Part Il of the §pecial .Funds
Code), the vouchers for the charges which are subject ¢ local Awdit should be
retajned in the treasury itself, bat in support of ths debits in the {reasury account

_eonsolidated statements of village scrvice charges ang c¢attle-pound .transictioas
_should be furnished to the Accountant-General in such form and on such dates as
may be prescribed by him.

. NOTE 4.-—As an exception the Madgras District Treasury is permited to send
the paid vouchers to the Accountant-General along with the menthly compiled
accounts instead of sending them in {wo scparate lists of pryments.

(G.0.Ms.. No. 9¢4. Firance (TA), dated, 28th August 1989))

12, .Safe custody of vouchers— As soon as the vouchers received from
the Treasurer have been entered in the appropriate lists of payments or
schedules (See Local Ruling 11 above), the Section -Head should lock
yfkem up.

Ao 1 1 3"93—-—5

i+
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Vouchers paid at sub-treasuries should be handed over on receipt to
the clerks concerned to be checked and entered in the appropriate list of
payments or schedules. T this work is not completed the same cvening,
the cleck in charge should pepare a list of the vouchers he will require
next day and should hand over all the vouchers serially arranged to
the Section Head to be locked up. Next motning the clerk shouid
tke out .he vouchers he requires, replacing them by ihe list he has pres
viously p.epired, but they shomd all be returned the same evening.

Vouchers which have been ¢ntered jn the schedules may be secured
in scparate boxes, buat all the keys should remain with the Section
Head. All vouchers should be secursd under the Section Head’s lock and
key every evening, '

Bach Seciion tlead should be responsible for the safe custody
of the vouchers pectaining to the  Section under his control. He
should also see at the time of despatch of the list of payments that
all vouchets listed accompany the list and proper explanation exisis
in respoct of those voichers that are not sent with the Jists,

13. Schedules of receipis,—When a schedule of receipts has to be
prepared in regard to uny class of reeeipts (e. g. extract register of
deposits referred tu in Acticle 105 below) for submission ta  the
Acountant-General. such receipts at the district treasury should b
entreed in the scheduls each day before the office closes and such
receipts at sub treasucies should be enteced in the schedule as sonn as
the daily sheets are received.

14, Tbe schedules of receipts or paym:nis shouid be written up
daily before the office closes in order to ensure the pungtual des-
p tch of the list of payments on the lith of ths eurrent of the 1st
0. the rollowing month.

Returns and accounts to be sent to the  Acco untant-General,

" 15 The monthly classificd account, the lists of paymenis, the
schedules of receipts of payments prepared from day to day, the
vouchers supporting them and all ather prescribed returns and accountg
shocId be cesputched to the Accountant-General on the preseribed dates.
The Director of Treasuries and Accounts should see that there is 10
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avoidable delay in submitting them. The Treasury Officer should see
that al} returns and accounts which have to be sent to the Accountant=
General are written up daily before the treasury closes.

Norr 1.—Under Local Ruling 11 and §2 above the vouchers pertaining to
cach list of payments or schedule should be numbered in saparate series and kept
under lock andkey in thc order of paymenttill they are despatched; before
despatch o1 the lisi of payments andschedules, the Treasury Officer should _ after
inspection satisfy himself that the required vouchers are ali attached, He will
find it profitable at intervals during the month to take up a List of payments or
schedules and see that all the vouchers relating to it are present and in proper order—
See Local Ruling 4 (v} under Articles 50-54. There should bea voucher for
every disbursemenl other thin a remittance of coin or notes,

The Treasury Officer should see that the totals of difference lists of payments
or schedules agree with the enires in the ireasury account and, the list of

payments.

The Treasury Officer chould also see that the total under each major head in
sub-agcount agrees with the corresponding entry in the main account.

NOTE 2.~—=Special silention_should be given to the subsidiary ruies and
instructions wader | reasucy Rule 4 (3) regarding the verification and
certification of the monthiy e4sh balance and the signing of thc monthly clagsified
account.

16. The Accountant-General will issue a calander of returns due
to him from Treasury Officers, showing the date on which each
" should be despatched.  Tne Treasury Officer should have it kept up.

to-date, and should see daily what returns are due and arrange in tme
for their punctual despatch, poling 1o a check register the actual date of
dJespatch as each return is posted.

Holidays should nct be aliowed to interfere with the transactions
of urgent business, such as the snbmission on the dates prescribed
of the returns and accounts to be sent to the Accountant-General.

4

NOTE 1.—Similarly th: Treasvry Otficer shouwd ssue a calendar of tetufns due
to him from sub-treasury, showing the date on which each should be despatched.
ile Sub-treasury Officer shoutd see that the returns are punctual ly gespatched
on the prescribed dates, maistaining & check register as in the case of the district
1,casury.

NuTR 2.—The rewrns due for despateh ot 2 posiai holiday may bs sehton:
day(but not more than one day) late.

i
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(b) Schedule of Income-tax Receipts,

100. Apart ‘from the schedules -of Incomestax receipts, if any
required by the Income-tax Oficer concerned, two separate
schedules of reccipts should be prepared in respect of income-tax
deductions from bills for sxlaries and Peusions—(a) one for the
tax -collected on sal.ries and pensions and (#) another for income-tax
«deducted fiom salaries and pensions debitabe to other Governments.
If income-tax is recovered at « higher rate on account of additional
income from properties situated in a State the entire amount of tax
realized should nevertheless, be taken to the schedule telating to deduct-
donsifrom Ceniral emoluraents,Similurly, the income-tax deducted from a
pension which is debitable partly to the Central ‘Government and partly
to the State Government, should be taken to the schedule relating
‘to deduction from Central emoluments, Any réfund allowed in such

& case during the course of the year should also be taken to that
schedule,

(¢) ‘Schedales for Railways, Posts and Telegraphs, ‘Defence and
Departmental Disbursing Officers.

101, Save as proviced in Asticles 102 to 104 .bolow, the
sthiedules  of receipts .and -expendityre for Railways, and ‘Defence
and for those Departments which render separate cash -accounts
to  Audit Account Offices (vide Articles 57) should be preparea
in the same forms and with the same details as have been prescribed in
“Chapter TII for the Registers of Receipts and Payments of .those Rai e
‘ways,diPosts and Telegraphs and Defence units .and Departments co1 w
cerned,

(Memo. No. [27992/ Codes/63~5, dated 24th December 1964 )

103, » *
1 03"A. *-;I *

104, For each Railway and the Pubiic Works :Departmerit,
* # *separate schedule of Cheques paid on account of

—————————

wPayments made
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each department should be prepared in Form T.A. 42, Form 42-A and
attached fo the List of Payments,

* w %

Locai Ruling under Articles 101-104,

The cheques on which payments have been made at a treasury 'to
officers of the Forest and-the Public, Works Departments should be sent
By the Treasury Officer to the Accountant-General in support of the
debits in his accounts, accompanied by a covering list working up. te
the total debit. The covering list should show the scrial number, the
aumber of the cheque and the amount of the cheque. In respect of
Il cheques of P.W.D. however, Form TA 42A shall be utilised- for
fyrnishing division wise details of cheques cashed.

iMemg. Neo. 6303/Codes/65~6, dated 29.h December 1965.)

(d) Schedules of Deposit transaction.

105, For each class of Deposit, a schedule of Repayment of
Deposit in Form T.A. 44 should be prepared and sent to the Accountant-
General with the vouchers for repayments of deposits .

¥(Memo, No. 12250{Codes 1/71~1, datzq 7th. September 1972.)
106. Deleted.

107, Deleted.
(Memo, No. | 56847/SVY1/65-12, dated 10th November 1967)

108. An * Extract Register of Receipts and Payments of Personal
Deposits,” Form T-A 45 should be written up from the Register of
arsonal Deposits (Form T.A. 22). The return should show only the
monthly totals of seceipts and repayments on each personal ledger :
the: totals of the two columns, * Receipts of the month ™ and * Pa-
meuts of the month ™ alone will be traceable in the Cash Account ap.
the 1.ist of Payments. The monthly totals brought out on the returr
should be the same as those brought out by summation of the dai
fotaj columns of Form T.A. 24,



70

CHAP. IV]  ACCOUNIs RETURNS TO BE RENDERED BY [Aris. 1353-104
TREASURIES.

Local Rulings under Articles 105-108,

1. The vouchers relating to deposits ordered to be transferred to
another head of account should be forwarded to the Accountant-Genera)
with the lists of payments accompanied by a memorandum in Form
TOAI XID

{(Memo. No. 156847/8V1/65-12, dated 10th November1967)

2. The paymenis exhibited in the *“ Extract Register of Receipts and
Payments of Personal Deposits * (Form T.A. 45) should be supported
by the original * pay’ cheques which should be retained in the treasury
after payment. ¥, s

3. Deleted. !

4, Sub-treasury extract registers of deposits.—Qn the day on which the
sub-treasury accounts are closed for the month, extract registers of
receipts and repayments of revenue deposits and civil and criminal
courts’ deposits for the entire month shouid be submitted to the district
treasury in Forms T.A, XII and XML A schedule of cash orders paid
should also be appended.

On receipt of the extract registers of the various sub-treasuries in
the district treasury, each item should be traced in the district registers—
see Articles 75-77 and the Local Rulings under them. The sub-freasury
number should be nofed below the district number of each item for
teference. The district number for each item should then be commuy-
nicated to the sub-treasury, and shouid be noted against the correse
pondiug entry in the sub-treasury receipt register. Only the district
numbers should be guoted in subsequent references,

5 {aY Deposits for work done for public bodies, etc.—As soon
as the Land Acquisition Officer issues an awa.d, the full amount thereof
should be paid by the local body concerned and creviled in the {rea-
sury account. The award statements should contain a cerlificate of
credit in the treasury account and should be forwarded to the Accoun-
tant-General invariably with the plus and minus memo for ihe month
in the freasury account of which the amounts awarded have been cre-
dited. In cases, however, whote the estimated cost of compensation
is paid in advance by local bodies before the passing of the awards,
a note should be made in the plus and minus memo of deposits
that the nacess1y award statements will be furnished as soon as the
awards have baen passed,
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On the orders or vouchers on which payments are made should
be entered the head, “ Daposits for work done for public bodies, et¢ ™.
The number and the date of the award statement as well as the dats
on which the amount was credited in the treasury account should be
noted an ths vouchers before they are forwarded to the Accountant.
General with he lisi of repayments of the deposits.

(M ma. No. 156847/8VIf65-12 daled 10.h Movember 1567.)

(b) Deleted.

(¢} Schedule of Szamen’s Mongy Orders.

189, » * "

i1, Plus and Minus Memoranda;
(a)-General-

110, Plus and minus memoranda should be prepared in Form T.A, 46
for the transactions on account of each class of deposits (including
cash ordersy, of each Local Fund, of each kind of stamps {non-judicial,
court-fee, ctc.), of match cxcise banderols (India and Bur ma},
of tobacco exercise duty labels and of excise opium. The deductions
from balance should tally with the corresponding entries of 1eceipts
in the accounts (¢xcept as regards stamps referred to in Article 114 and
stamps sent to other t1easuries or sub-depcts), and the closing balances
should be certificd as agreeing with the stock registers and accounts
maintained in the treasury. Memoranda may also be requirsd of the
outstanding balances of any class of advances which the District ¢r other
Revenue Officer has authority to make [vide Asticle 90 and 91 (D)].

Note 1.—The plus and atinus memoranda should be prepared.
such separate peris as may be determined by the Accéuntani-Generr
Those relating 1o particular departments may be furnished, whereve
this is possible, on the reverse of the receipts schedules concerned.

Nott 2.—No diffsrence should ever exist between the  closing
balance of one month and the opening balance of the next ; any addi-
tion 10, or dedactiens from the balance should be made Ly a special

entry to be gxplained by a foot-note.
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(%) Deposits.

I11. Each head of dsposit and each Local Fund should be detailed
separately in the appropriate memorandum, The balance in the plus
and. minus memorandum of deposit transaction for the month of April

£Note (1).—In the case of local funds, which have a State balance,
the balance columns should not be filled up.

(2) The adjustment in the Plus and mins memorandum should
bs carried ou: by reducing the opening balance in the month of Aprii
after the s plementary accounts are closed by the Accountant-General
and till such time openin g balance shall be treated as provisional.

Memo, No, 58268/codes I/68-27, dated 5(h July 1971))

Local Rulings under drticle 111,

1. When the account of a local fund
the Sub:treasury Officer should send
for it to the district treasury on the da
are-closed,

is maintained at a sub-treasury,
a plus and minys memorandum
¥ on which tha monthly acgountg

2, Bach sub-treasury should submit to the dj
and- minus memorandum for revenue deposits
cousts’ deposits along with extract registers on
monthly accounts are closed. At the end of ev
items outstanding should be totalled up and g
balance of the plus and minys memorandum.

strict treasury a plus
and civil and crimina]
the day on which the
ery quarters, the actual
gieed with the closing

{(¢) Stamps,
1’;;‘_ [ L : * : * i
113, * » .o £ ¥ P

114. The value of damaged and obsolete sta
from the plus and minus memorandum after t
or otherwise disposed of in accordance with

mps should be deducted
hey have boen destroyed
the prescribed ryles.

£The note applies to Logal Fyads whi

I hav: accouats in more than one
qis‘ri“o
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Local Rulings under Article 114,

1. (@) In-the case of stamps received back from vendors, the debit in
the.treasury account should be supported by the following certificate :—
“ Clertified that the amount of refund has been correctly calenlated

as under :—
Face value of stamDds Rate of Amount of Balance’
received back. discount. discoynt, refunded.

Treasury Officer.”

(5) When spoilt stamps are presenied for issue of fresh stamps in
liew thereof, the value of the spoilt stamps should be deb.ted to “Refunds”
by transfer credit to the appropriate receipt head,

5 The Treasury Officer should see that in tha case of spoilt stamps
the debits in the treasury account agree with the entrie in the plus and
minus memorandum of stamps attached to the account. Inthe case
of refunds on account of serviceable stamps, the debits in the treasury
account will be less thart the entry in the plus and minus memorandum
of stamps by the amount of discount that was allowed when the stamps
were sold,

Miscellaneous Local Rulings..

1. Cest of survey of estates not under the management of the Court of
wards.—The Treasury Officer should append to _the treasury account a.
copy of the plus and minus memorandum working out the balance ye-
coverable on account of each estate. The debit should be supported by
the: Survey Officer’s bills.

9 Advances to cultivators.—The plus and minus memorandum: for
each class of advances should be submitted with the montily treasury
accounts. The Accountant—GpneraI will verify whether the memoranda
accurately represent the credit, debits a:nd.balances as shown in his
accounts for revenue advances of the district or officer concerned.

2. Fmprests for minor irrigation works.— At the end of each financial
year, the Treasury Officer should send a statement of the imprests
sutstanding against each taluk in the district to the Accountant-General
affer verification with the plus and minus memorandum. The state--
phent should also show the amount sanctioned, if any, for the following
#nancial year and the reason for any excess in the amount outstand-
ing over the amount sanctioned.

“\\q
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4. Advances to officers of the Revenye and Survey Dapartments in
connection with survey work.—The treasiry shoild maintain a plus
and munus memorand +m for hese advances. Treasury Officers should
obizin 1rom the administ “tive office's concerned certificates showing
the balince at the end o, each yve.r according to their accounts and
shoJld fo-ward th ce:tificate to the Accountint-General so as to reach
him not 12te then the [Vth July with un explanstion of any difference
between the trearary and the deprtmental figures. The balances should
jnclade all adjustments made in the accounts for March final.

5. Temporary adyance for demarcation purpose— On receipts of
the monthly cost rate stmiements 'rom the Survey Officers countersing-
ned by the Collector, the tiexsry Officer should cze 1it the total amo.ns
shown thetein o the head ‘‘Revetiue advances—Survey Officers™ by
debit to the head “Revenue advances—No. .... Party”. The state.
ment should be sent co the Accountant-General as 2 voucher in
support of the debit under the later head.

IV.—Staiemunt of Lapsed Sub-treasury Cash Orders.

115. A stetement of Crsh orders which are held as lapsed under
the rules oi Goveremet should be prepared m nthly specifying (i) in
the cose of cash orders issuzd for service prymeats, the n. mber and
date of the vouche s in which the chirge were' drawn origiaally and
the nam: of the officer by whom they were drawn and (ii) in the czse
orders issued on behlf of Ward’s Fsiate or a Municipality the num-
ber and date of the cheques,

116. The to'al amoaut of cash orders included in the monthly
statemzt should be de fuctel from the closing bilance in the plus and
minys memorand.am (Article 110) and a note sho :d be made at the
same time agrmist the items coerned in the L:dver (Form T.A. 23)
that they hive bszn repostad to the Accouniant-General ' for adjust-

ment as lapsed.

Local Ruling under Article 116,

The Treasury Officer should carry out the adjustments referred to in
that Article in the accounts of a month in respect ot ¢ sh orders which
lapsed in the previous month owing to their not having been cashed
within three months from the date of issue and attach to his accounts a
statement in Form T A. XIV giving the details of the amounts s¢ adjusted,
The total amount adjusted as per column (5) of the form
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ghould be debited to * Personal deposits ” by per conlra credits to the
head indicated in column {6) which will be determined with reference
to the purpose for which the cash order was issned as indicated
below:—

(¢) Tn the case of cash orders issued for scrvice charges in
respectr  of bills presented at the treasury, the head of accounts to
be noted in column {6) should be * Suspensc accounts—Recoveries
of service payments—Cash orders » The clearing of this latter head
will be attended to by the Accountant-General,

Note~If a lapsed cash order is presented at a sub-treasury, payment
should be refused and the person presenting itbe asked to apply to the district
treasury, through the Officer at whose instance the order was granted, for the
jssue of a fresh cash order. The Officcr who obtained the cash order should
return it to the Treaspry Officer together with a fresh bill in the usual form for
the charges, for payment of which the cash order was originafly obtained, . The
lapsed cash order should be sent to the Andit Office with the fresh bill.

(b) In the case of cash orders issued for ward’s or attached
estates, the head of accounts should he *Personal deposits” and a
reference to the number of the items of the lapscd statements should
be made in the plus and minus memorandum of the ward's or attached
estates concerncd in support of the balances raised, and an intimation
should also be stmultancously sent to the Administrator of the Estates
and the surrender of the lapsed cash orders demanded. 'The
surrendered orders can be destroyed at once.

C.——SUBMISSION TO ACCOUNTANT-GENERAL.

117. On the 8th, 16th, 24th and the last day of each month
{or on the previous open day if any of these days is a holiday), or at
such other convenient intervals as may bz settled Detween the
Accountant-General and the Government of the State, State non-bank
treasuries should forward to the Accountant-General a statement
in Form T. A. 47 * showing separately being further
classified by each Accounts  Office separately. No
voucher should accompany these statements. The bank treasuries
should also send similar periodical statements in réspoct of the amounts

s In lieu of Form T.A. 47, the Government have prescribed
three special Forms for the purpose—See Forms T.A. XV to XVIL
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adjusted in the Treasury in accordance with the provisionscontained
in Article 46,

(Memo, No. 127992{Codes.63-5, dated 24th December 1964.)

{Memo. No, 29444/Codes/63-2, daled 24th April 1963.)

118, Statemenis in the same form should be submitted to the
Accountani-General by the treasury weekly or after such periodical
intervals as may be settled between the Accountant-General and
the Government

© {Memo. No, 127992|Codes|63-5, dated 24th December  1964:)

Local Ruling under Articles 117-118.

Treasury Officers should send to the Accountant-General on the
8th, 16th, 24th and the last day of each months statements showing
sentral (other than Railways, Posts and Telegraphs and Defence)
transactions in non-bank treasuries in Form T.A. XV. Treasury Officers
should scnd similar statements to the Accountant-General in regard
to Railways, Posts and Telegraphs and Defence transactions in Form
T.A. XVI on the 8th, 16th and 24th of the month and the 3rd of the
succeeding months, .

Treasury Officers should also send to the Railways, Posts and
Telegraphs and Defeace Accounts Officers, as the case may be, on
the 8th, 16th and 24th of the month and. the 3rd of the succeeding
month: lists of payments and schedules of receipts in Form T.A. XVIIr
(separate statements being invariably prepared for payments and
receipts) with the relevant vouchers and schedules in regard to
Railways, Posts and Telegraphs and Defence transactions in non-bank
sub-treasaries and forward a copy of ‘the lists and schedules to the
Accountant-General along with the statement in Form TA XVI. A
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nil statement in Form T.A, XVI should be sent to the Accountant-
General if there ate no transactions -on account of Railways, Posts
and Telegraphs and Defence Department during a week.

Note.—The” Teeasury Officer should see that the total of the four weekly
lists of payment= and schedules of receipts agree with the figures shown under
the head = Adjusting sccount with Railways, Posts and Telegraphs and Defence ™
in the monthly mezsury acconmts and if any difference is noticed in the final
compilation. a spemal =uppemental list of payments and schedule of receipt
in Horm T.A. XVl shoula e sent to the Accounts Officer of the Railways,
‘Posts ane telegiaphs ape Octence 'Department as ‘the case may be, copica
thercof bemg sent to the Accountant-General so as to reach his office before
the 6th of the .next month.

(Memo. No. 127992{Codes|63-5, dated 24th December 1964).

119, * * * LJ L] *

-

120. The following * and such other schedules as tthe Accoun-
-tant-General may require {vide Asticle 98) chould accompany the
accounts .mentioned above t (See also Note 2 to Local Ruling 11
under Articles 95-99.)

{a) With the Cash Account,

(1) Schedule of Forest Remittances .. Form T.A. 39 (vide
Article 102),

(2) Extract from Register -of Railway y In the same form as
Receipts . .- . .| ‘the registers (vide

1(3) sExtract from the Register of Public jn’ArtiéIe 101).
"Warks Department receipts . . ..

{(4) Schedules of receipts in respect of Vide Article 100.
.income-tax deductions from bills for
salaries and pensions .s .

P

* Schedules relating to the Central transactions which do not affect the
treasury =meounis have been omitted from the list below Article 120, -

+ Reference is to the monthly accounts to.be submitted by treasuri .
‘Accouniant-General, ¥ suries to-the
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(b) With the List|Schedule of Payments.
(1) Schedule of Forest Cheques paid .. In the same form
. as the Register
(vide Article 101},

(2) Schedule of payments on account of

Public Works Department .. .. | Form T.A. 42 (vide
(3) Schedule of payments on account of Article 104).
Raiiways .. .. ve J
(4) Scheduie of payments of pensions .. Form T.A., 33
T . [vide Article 91
(i) 1.

53) Schedule of repayments of deposits .. Form T.A. 44
pay po ; .
(vide Article 105).
{Memo. No. 156847|SVI|65-12, dated 10th Navember 1967.)
(Memo. No. 72250{Codes-1|71-1, dated 7th September 1972.)

(¢) Other Returns (to be submitted monthly).
(1) Extract Register of Receipts and Pay- Form  T.A. 45
ments of Personal Deposits (supported (vide Article i08).
by the originaf paid chequest) * .

{2) Plus and minus Memoranda .. .. Form T.A. 46 (vide
Article 110).
(3) Statement of Lapsed Cash Orders .. Vide Article [15.

121. The Cash Account should be signed and certified by
the Director of Treasurics and Accounts or Regional Deputy Diree-
tor of Treasurics and Accounts, when present at the District Head-
quarnters for being rendered to the Secretary to Government, Finance
(Ways and Means) Department and the Accountant-Genersl on the
firg of the month. When neither of them is present at the District
ITeadquarters, the Treasury Officer shall verify and sign the
accounts. If the account is not signed by the Director of Treasuries
and Accounts or the Regional Deputy Director of Treasurics and
Accounts, the reason should iavariably be stated”.

[G.O. Rt. 726, Finance (T and A) Depantment, dated 28th Juac
1980).

*In Madras, “Exiract Register of receipts and payments- of‘ personni
gepusits ¥ is not sent to the Accountant-General. A * Schedule of personal
eposit payments” (supported by the original paid cheques) is sent to th
Accountani-Generat meonthly, aues) o e
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122. (1) That Cash Account should be supported by a certificate
that cash balance shown in the account has been verified according
to prescribed rules 7and agrees with the balance reported in the
Cash balance report of the treasury for the last day of the month.

(2) Where cash business of the district treasury or any of
its sub-treasuries is conducted by the Bank, a certificate to the
foilowing cfiect should be given on the Cash Account;—

« Certified that the net amount credited debited under the head
‘ Reserve Bank Deposits Central|State * agrees with the net disburse-
ments|reccipts shown in the daily statements of Central|State receipts
and disbursements received from the Bank during the month, the
totals of which were checked and agreed with the totals shown in the
copy, reccived in this treasury, of the daily Schedule rendered by the
Rank to its Head Office ™.

Local Ruling under Article 122.

A statement reconciling the net amount debited or credited to the
head “ Reserve Bank deposits—State ” during a month by the bank
with that appearing in the treasury account for the month should be
furnished along with the mopthly accounts for each of the treasuries
and sub-treasuries banking with a bank.

123. (1) The plus apd minus memoranda in respect of stamps
and opium transactions should be accompanied by a certificate of
actual count or weighment of stock in the treasury and the sub-
treasuries subordinate to it.  The certificate should be given in
such torm and at such intervals as may be prescribed by Govern-
ment in copsultation with the Accountant-General.

(2) A certificate should also be recorded monthly on the
plus and minvs memorandum for cash orders (Asticle 110) or
Form T.A. 45 to the effect that the balance of cash orders on sub-
treasuries shown in Form T.A. 45 corrssponds with the totals of
the outstandings as shown in details in Form T.A. 23,

¢ The procedure for the verification of thc cash balance in the treasury i3
preseribed in subsidiary rule 7 under Treasury Rule 4 in Part II of the_Tamil
Nadu Treasmy Code. Volume 1
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Local ruling under Article 123,

Stamps.—(i) Treasury Officers should attach to the plus and
minus  memorandum for September and March rendered to the
Accountant-General a certificate of actual examination and .count

of stamps in stock as required in Standing Order No. 73 of the
Stamp Manual,

(ii) Treasury Officers should also certify in the monthly ﬁ:fs
.and minus memorandum that the balance of stamps of each kind
shown therein agrees with that shown in the various stock register-
and .accounts kept at the ireasury.

(iti) In regard to the spoilt stamps, a certificate as indicated
‘below should be given monthly;—

“I do hereby certify that the spoiled -stamps 1o ‘the value of
Rs entered in the stamp account for 19 last

as detailed below were counted and destroyed and burnt in my
presence:——

RS. P
1. Stock—Damaged Stamps—
A. Fudicial stamps—
Court-fee adhesive stamps, erc.
.B. Non-judicial~—stamps-—
Non-judicial stamped papers, etc.
2. Value of spoiled, eic., stamps refunded—
Non-judicial stamps
Court-fee stamps

Total

o -Destroying Officer.

‘Opium.—-The Regicnal Director of Treasuries and Accounts :should
send a half-yearly verification report of stock in Form (O) 15 of .tha
Excise Manual 1o the Commissioner of Excisz and Prohibition and

tant-General, Treasury
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124, At the end of every quarter, a certificate should be furnished
with the Extract Register of Receipts of Deposits (Form T.A. 43)
by the Collector or by a Gazetted Officer of the district staff (not
being the Treasury Officer) selected by the Collector for the purpose,
that he has examined the register personally, and that the entries are
made with the utmost care and regularity.

Nofe—This examination is aot intended to be mechanical, and lo secure
only that all necessary entries are made and initialled withont fail at the time
of tiapsaction, but also that no moneys are placed unnecessarily in deposit,
are allowed to remain there without good cause.

Local Ruling under Article 124.

1. General.—The certificate required under article 124 should be
based on a personal examination of the deposit registers by taking
a few items at random in the Register of Receipts ot Deposits (Form
T.A. 20) and the Register of Repayment of Deposits (Form T.A. 21)
——See alsp instroction 5 under Treasury Rule 4. A note of the items
examined should be entered in the Extract Register of Reccipts of
Deposits (Form T.A. 43) in which the quarterly certificate is
recorded, paming the items themselves or referring to the totals in
which they are included. .

2. Personal Deposits.—The procedure prescribed in Local Ruling
1 above applies mutatis mutandis to personal deposits. The registers -
to be cxamined in this case are— .

(i) register of personal deposits (Form T.A. 22} ; and

(i) the register of -daily receipts and repayments of perspnal
deposits (Form T.A. 24). ) . . : .

3. Civil Courts’ Deposits—At the end of every quarter the pre-
siding Judge of each civil court dealing with treasury which transacts
its cash business through the Bank should rscord a certificate in the
following form on the extract Register of Receipts transmitied to the
Treagury Officer—— )

“1 do hereby certify that T have personally examined the
register and that the entries are made with the utmost care and

regularity.” .. _ . B
A—1]3-93-.6
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The Treasury Officer should certify at the end of each quarter at
the foot of the consolidated Extract Register of Receipts that the certir
ficate in the above form was furnished by the presiding Judge ¢t each
oivil court in the district dealing with a treasury which transacis its
cash business through the Bank.

Each court should also write up a plus and minus memorandum
of the balance of deposits on the Extract Register of Receipts trans.
mitted to the Treasury Office as shown below —

RS, P,
Ralance at the beginning of the month
Add receipts during the month

Total .. T

Deduct payments made during the month
{excluding cheques unpaid). .

Balance at the close of the month -

125, In April each year, the Treasury Officer should examine the
Registers of Receipts of Deposits (Form T.A. 20) of the second
preceding: year and transfer to a Clearance Register in Form T.,A,
43 with suitable change in the headings, all the outstanding balances
which are not reported for lapse under the ruyles of Government
(vide Article 127). To this Clearance Register should also be trans-
Ferred any items in the last preceding Clearance Register but one,
that are for special reasons not allowed to lapse to Government.

{(Memo, No. 156847/5V1/65-12, d"ted 10th November 1967.)

Note.——It is not intended that the Clearance Repisters should be used in“diserict
treasuries ; the repayment of Jitem entered in the Clearance Register should
continue t¢ be recorded here, in the original Receipt Register, vide Article 66.

Local Rulings under Article 1235,
1, Old items transferred from one Clearance Register to another

should be carefully watched by the Treasury Officer. They should
in the ordinary course lapse at the end of the two years for which the
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new register is current, They should not be carried forward to a
third Clearance Register without the special sanction of the Accoun-
tant-General,

2. At t'he foot of each Clearance Register, a memorandum in
the following form should be appended and the total amount should be

agreed with the closing balance 1n the plus_and minys memorandwin
for March excluding the amounts of lapsed deposits:—
RS. P.
Balance on the 31st March prior to the last year but two.
Balance on the 31st March of the last year but two
Balance on the 31st March of the last year but one ..

Balance on the 31st March of the last year
Total ..~

3. At the beginning of each financial year, each civil court dealing
with a treasury which transacts its cash business through the Bank
should submit te the Treasury Qfficer a Clearance’ Register for all
balances outstanding for more than one financial yeuar, excluding
the.e from the items of deposits reported for lapse. The deposits
agthorized to be paid but not yet paid by the treasury should be detailed
at the foot of the register and the grand total agreed with the balance

as shown in the plus and minus memorandum,

A memorandum of balances for the last four years should also
be given at the foot of the register in the form prescribed in Local Ruling

2 above . .

126. For other classes of deposits which are accounted for
as personal deposits a certificate from the administrar of every
personal ledger account to the effect that the balance claimed by
him is of a naned amount and detailing his outstanding cheques
in order to explain the difference between his balance and that
admitted by the Treasury Officer in his pluy and minus memorandum
should be sent by 30th June every year.

(Memo. No, 149830/Codes Ij72-3, dated 22nd March i973.)

Note. I—-n respect of gub-treasury persena] ledger accounts. the Treasury
Officer  should certify annually that the credit balan¢e of each sub-treasur
personal ledger account agrees with the sum of ed3h orders asgeridined to bg

outstanding.

A—113~93—6A
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»  NotB 2,—The administrators of every personal jedger accounts ould send
the certificate of acceprance of balange to the concernsd Sub-Treasury Officers/
Treasury Officers before 315t May each vear.

(Memo. N. 149330/Codes I/ 72-3. dated 22nd March 1573.)

NoTE 3.— The Pay and Accounts Officers/Treasury Qfficers/ Sub-Treasury
Officers shallissue stop p2yment orders in case, of any Admiuis.Tator of the
Fuad not furaishing the certificate of accepiance of bajance as on 31st Maich
every year within three months.

(Memo. No. 39065/ Codes I/74-6. dated 18th February 1975.)

Local Rulings under Article 126.

1. The certificate to be furnished regarding the balances of wards
and aftached cstates on the 31st March should be in the following
form :— '

“I do hereby certify that the balances on the 31st March 19
of personal deposits relating to the wards’ and attached estates shown
befow are Rs. and that the credit balance of each estate as
shown below agrees with the balance of the Treasury Officer and there
were no outstanding cheques on that date.—

RS. F.
Estate A .. - - - .
Estate B - e . - -
Estate C .. .. .. . .
Total .
Date | 1 Administrator”,

2. The certificate regarding the credit balances of sub-treasury
personal deposit accounis (relating to cash orders) should be in the
following form :— .

“I do hereby certify that the balance on the 31st March 19 of
personal deposits relating to the sub-treasuries shown below is
Rs. and that the credit balance of each account agrees with
the sum of the cash orders ascertained to be outstanding :—

RS, P

Sub-treasury A . . ..

Sub-treasury B . .- . .

Sub-treasury C . . . .

Total .

Date 19 . Treasury Officer™’.
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127. Immediately- after 31st Match each year, a list of deposits
or balances of that year, which lapse underthe rules of Government
should also be submitted to the Accountant-General in Form T, A, 49,
The list should be signed by the Treasury Officer,

Por this purpose, the registers of deposits should be tzken up
garlyin March and an extract made on ruled paper of those of each
class which will, in ordinary course, whether from age or pettiness
lapse at the end of the month. This list should then be reviewed
by the Treasury Officer and any-item which in- his opinion should
not be so dealt with shculd be strvck out and at the same tjme
(ifit be an jtem Japsing from age) entered on the first page of the
Clearance Registets (vide Article 125) for that class, Full detxii of
the reasons why it is "not to lapse being given in a covering memo-
randum. Similerly. if any item is repaid in the course of the month,
it should be struck out of his list at the same time as the payment
is entered in the registers of rcceipt aud repzyment. On the 3lst
March, each of these lists should be checked again with the register
of receipts in which the items pertaining to the list shonid be
marked off as having lapsed and been credited to Government on
3ist March.

(Memo No. 156847/8V1/65-12, dated 10th November 19673

Norg.—{!) In preparing the lapsed statement the jtems should be entcred
in chrenclogical order, and separate totals should bz given for deposits
relating to differeni years,

(2) The statement of lapsed deposit prepared by the Madras District
Treasury shall be signed by the Assisiant Suserintendent of Stamps, Akdras
and sent to the Accountant-General, Tamil Nadg.

. {Memo No, 47905/Codes [[71.4, dated fst July 1971.)
(G.0.Ms; No. 964, Finonce (T&A) dated 28th august 1989.)

Local Rulings under Article 127.

1. General.— The Tressury Officer should simply deduct the total
amount of lapses from the plus and minus memorandum cf deposits for
March and not make any transfer adjustments of it in his accounts, as
this is made in the office of the Accountant-General after the statement
have been Verified.

2. Civil and Criminal Courts’ Deposiss—(a) The High Court the
Prestdency Magistrate and the City Civil Court,—The High Court, the
Presidency Magistrates Courts and the City Civil C ,art will prepare
annual statements of lapses and send thera to the A.countant-General.
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In the case of the Presidency Court of Small Causes, when deposits
tapse by efflux of time, the court clears the deposits head by actually
drawing a cheque to the credit of the Government out of the deposits
and remitting it to the bank for adjustment.

Extract register of receipts and payments, amnual clearance registers
and statements of lapses sre not sent to the Accountant-General.
The detailed records in the court are inspected locally by the Outside
Audit Staff of the Accountant-General’s Office,

(5) Mufassal Civil Courts,— (i) Courts dealing with treasuries which
do not transact their cash business through the Bank.—Fach year the
Judge should send to the Treasury Officer two ‘statements of sums recei-
ved in his court and in courts subordinate to it as deposit which have
lapsed under the rules and are to be credited to the Goverrment
under the orders of 1he competent authority. The statements should
specify for each deposit the date of receip?, the number and the existing
credit balance. One of the statements should include deposits, not
exceeding five rupees, unclaimed for one whole year endirg with
31s1 Deeember of the nrevious year, balances not exceeding five rupees
of deposits partly repaid during that vear and of all sums deposited in
the court on account of batta to witnesses, and of all sums paid irto
such court for securing the services of Goverfiment Officers, which
balances and sums have been urclajmed for the whole of that year,
The Judge should attach a cestificate to the statement stating that he
has accorded sanction for crediting to the Government the items shown
in the statement. This statement should be sent to the Tieasury
Officer on or before the 15th March of each year. The other statement
should include all sums other than those mentioned in the statement, of
items not exceeding five rupees, ctc., lapsing on the first January of that
year, if they haveremained unclaimed for more than three full years,
the period of three full years being computed with reference to the
date of last payment and not from the date of original deposit. The
Judge should append a certificate to the statement that he has accorded
sanction for crediting to the Government the items shown in the
statement. This statement should be sent to the Treasury Offizer by
the 15th of March each year.

(i) Courts dealing with treasuries which transact their cash
business through the Bank.—At the end of each financial year the
presiding Judge of each court should furnish direct to the Treasury
Officer  of the district two statements of lapses in the mamer prescri-
bed in clause (i) above.. :



