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S.No Name of the Educational Qualification
Post
01. Assistant (i) Must have been declared eligible for College course
Training Officer of Study
(Stenography AND
English) (ii) Must have passed Government  Technical

Examination in Typewriting by the Senior Grade
(Formerly Higher Grade)(English) and in Shorthand
by the Senior Grade (English);
AND
(iii) Must have passed Government Technical
Examination in Typewriting by the Junior Grade
(Formerly Lower Grade) (Tamil) and in Shorthand by
Junior Grade (Tamil).
Provided that other things being equal. Preference shall be
given to candidates, who possess teaching experience for a
period of not less than one year.
02. Junior Technical | Must possess Minimum General Educational Qualification.
Assistant AND
Must possess a Diploma in Handloom Technology obtained
from the Indian Institute of Handloom Technology, Salem or
Varanasi or from any other recognised Institute of Handloom
Technology.

(OR)
Diploma in Textile Manufacture obtained from the
Technological Diploma Examination Board, Madras or the
State Board of Technical Education and Training, Tamil Nadu.
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@ouldaid 95 GUIUINLLOULGETET @066l s
SSHHHEHHEG LILUTHLL L @)emetorsH0alE HE&H eoTnemeor

allevoreooT LILSTTT  QUOMIGUUET S8 GMISS  STETen6ur
@ 6usumlailgenasuleor GBS WeTCMIT 3|V (LP6oTEOT I

Qeuerflul LU 19 (H&H & Geu6toT(HILD. el 6voTeuor LILIG T T &5 61T
SITFTEN6E00T  GMISS  HEHeULEN6T  6iletoreooT Il @GDE LMWL S
SefldsiuLed  wHmID  BHelenear  G&L&SUILGLEUTLRS!
FFULGS6D CaletoT(hld. jeaTM GQFULS Seumild LILF&HH 60
elleooteoorLILILD BITMSFlEHELIUGID. @aeansseal &S SMHs

S| JF TN 600TSH 61T @ eueumlell &0 asuileor CHP &G L\edTeorry

QevefluN_ UL I (BESML  Semal @bh% CsFflalhEe H®ST6
Q&METETLILILLOML_L_MS.

Q&FWeVITeT
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ANNEXURE-|

The following qualifications are declared as equivalent.

S.No

Qualification

G.O. in which ordered

&Sl SImo 2errsd B0 HP&SST60 QIPHISIURHD

&né wHHD wESEN HIusilwe v L wSemeor (Diploma
in Khadi and Handloom Technology) “gif pré @smfleo
ulLwb”  wHpb eSSH  HILuelwed
vt LwsSn@ - (Diploma in Textile Technology and

HIC_uellwed

Diploma in Handloom Technology) &emewruns

Shidsflss0upEDS).

DTG D, 606007 (iHl6m60) 6T600T.71,
wHpd  HlapeunsséE
FIEM55S (i) SO, Hireir
04.07.2002.

uesoflwmorm

() B.Tech (Textile Technology) in Anna
University, Bharathiar University , Madras
University and Periyar University is
equivalent to Diploma in Handloom
Technology obtained from the Indian
Institute of Handloom Technology, Salem or
Varanasi or from any other recognised
Institute of Handloom Technology.

(i) B.E (Textile Technology) Bharathidasan
University and Madras University is
equivalent  to Diploma in  Textile
Manufacture obtained  from the
Technological Diploma Examination Board,
Chennai or the State Board of Technical
Education and Training, Tamil Nadu.

G.0.(Ms).No.178, Higher
Education (J1) Department,
dated 17.07.2015.

() Diploma in Textile Technology with
Maintenance of Textile Machineries offered
by State Board of Technical
Education,Tamil Nadu IS equivalent to
Diploma in Handloom Technology obtained
from Indian Institute of Handloom
Technology, Salem or Varanasi or from any
other recognized Institute of Handloom
Technology.

G.0.(Ms).No.57,
Handloom, Textiles and
Khadi (E2) Department,
dated 22.03.2018
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(i)

(ii)

Diploma in Textile Manufacturing (Sandwich)
offered by State Board Technical Education
and Training Tamil Nadu is equivalent to
Diploma in Handloom Technology obtained
from Indian Institute of Handloom
Technology, Salem or Varanasi or from any
other  recognised Institute of Handloom
Technology.

B.Sc., Textile offered by Madurai Kamaraj
University is equivalent to Diploma in Textile
Manufacture obtained from the
Technological Diploma Examination Board,
Chennai or the State Board of Technical
Education and Training Tamil Nadu.

(i) B.Tech (Textile Technology) offered by

Anna University, Bharathiar University,
Madras University and Periyar University is
equivalent to Diploma in  Textile
Manufacture obtained from the
Technological Diploma Examination Board,
Chennai or the State Board of Technical
Education and Training, Tamil Nadu.

(iv)B.E  (Textile Technology) offered by

Bharathidasan University and Madras
University is equivalent to Diploma in Textile
Manufacture  obtained  from the
Technological Diploma Examination Board,
Chennai or the State Board of Technical
Education and Training, Tamil Nadu

G.0.(Ms).No.57, Handloom, Textiles
and Khadi (E2) Department, dated
22.03.2018
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ANNEXURE- 11

FORMAT OF EXPERIENCE CERTIFICATE [ONLY FOR PREFERENTIAL
QUALIFICATION]

1. | Name and Address of the Organisation

2. | Whether the said Organisation is recognized by the
Government of India or any other State Government

3. | Registration Number of Organisation

4, Name of the Employee

5. | Date of Birth

6. | Qualification possessed by the Employee on the

Date of Joining in to Service

7. | Nature of the Work/Duty performed by the
Employee in the Organization (Enclose a copy of
the Certificate of Experience)

a) Period of Experience From.......... To.ovnnn..
8. | Whether Attendance Register / Attendance Rolls/ | : Yes/ No
Pay Register and other records available for this
Employee
9. | Certificate by the Head of the Organisation .| The above said employee is

experienced as Stenographer in
English for the period mentioned
in 7(a) as above

Office Seal:
Date:
Place: Signature.
Name and Designation ofthe issuing Authority.
Note:

Institution / Board which issues the certificate is cautioned that issuing of any certificate
containing false details will lead to legal / penal action on them.

* The Organization may be Courts, Corporate firms, Medical/ Educational institutions,
Recognised Typewriting Institutions, Government Offices or Private firms.
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ANNEXURE-III
SYLLABUS
PAPER-I
STENOGRAPHY (DIPLOMA STANDARD)

Code No0.378

UNIT I

1. Importance of Stenography
2. Consonants

3. Grammalogues

4. Phraseography

5. Circles and Loops

6. Initial and Final Hooks

UNIT Il

1. Compound Consonants
2. The Halving Principle
3. The Doubling Principle
4. Medial Semicircle

UNIT I

1. Prefixes and Negative words
2. Suffixes and Terminations

3. Contractions

4. Special Contractions

UNIT IV

1. Advanced Phraseography
2. Intersections

3. Usage of Political Phrases
4. Usage of Legal Phrases

UNIT V

1. Note-taking and Transcription

2. Legislature Reporting

3. Techniques for improving Speed




ANNEXURE-III
SYLLABUS
PAPER-I

HANDLOOM TECHNOLOGY / TEXTILE TECHNOLOGY/
TEXTILE MANUFACTURE (DIPLOMA STANDARD)
SUBJECT CODE: 339
UNIT- I: FIBRE PROPERTIES AND MAN-MADE FIBRE SPINNING
I) Properties of textile fibres
i) Classification of Textile fibres — vegetable, animal, mineral, regenerated, synthetic
lif) Microscopic, physical and chemical test methods for fibre identification
iv) Physical & Chemical properties of Vegetable fibres — Cotton, Jute, linen
v) Physical & Chemical properties of Animal fibres —Wool, Silk
vi) Physical & Chemical properties of Regenerated Cellulosic fibres — Viscose and Acetate
Rayon, Cuprammonium Rayon
vii) Physical & Chemical properties of Synthetic fibres — Polyester, Nylon
viii) Requirements of fibre forming polymers
iX) Spinning of Polymers - Melt Spinning, Wet spinning, Dryspinning
X) Post Spinning Operations — Drawing, Crimping, Heat setting, Texturisation and spin finish
application

UNIT- IIl: SPUN YARN FORMATION

1) Ginning — Principle, machines and gin out-turn.

i) Objectives / Principles of opening, cleaning and mixing/blending machines

i) Working mechanisms of blowroom, card, drawframe, comber, comber preparatory,
speedframe, ringframe, doubling machinery.

iv) Salient features of blowroom, card, drawframe, comber, comber preparatory, speedframe,
ringframe, doubling machinery.

v) Working principles and features of open end spinning machines — rotor, air jet and air vortex
vi) Norms and Critical settings related to quality / production in spinning machinery.

vii) Yarn conditioning, reeling, bundling and baling

viii) Maintenance of spinning machines

UNIT- lll: TEXTILE CALCULATIONS

i) Calculations of speed, draft, hank, production and efficiency in spinning machines.
i) Production and efficiency calculations in Winding, Warping, Sizing and Weaving
iii) Indirect count systems —English, French, Worsted, linen and metric

iv) Direct count systems — Tex and Denier.

v) Conversion of yarn count from one system to other -Within Indirect, within Direct
systems vi) Conversion of yarn count from indirect to direct systems and vice versa
vii) Resultant count of folded yarn, Average count, Yarn Costing

viii) Reed and heald calculations; Fabric cover, Fabric Costing.

UNIT- IV: FABRIC FORMATION

i) Objectives of preparatory processes

i) Preparatory processes for handloom industry

iil) Warp winding - random and precision winding, winding drum parameters
iv) Stop motions, yarn clearers, tensioners and knotters/splicers

v) Warping —Types of warping, Creels, Length measurement, stop motion
vi) Working principles of Pirn winders
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vii) Sizing —Ingredients, Size recipes for cotton, silk and blends of cotton with polyester and
viscose.

viii) Principles of Drawing-in and Denting.

iX) Primary, Secondary and Tertiary motions of loom, Loom timing diagram.

x) Tappet, Dobby and Jacquard shedding, Handloom shedding motion, Drop Box mechanism.
xi) Features of Pit loom, raised pit loom, frame loom, semi-automatic loom and improved
handlooms.

xii) Principles of Shuttleless Weft insertion systems.

xiii) Maintenance of shuttle and shuttleless looms

xiv) Fabric defects — causes and remedies

UNIT- V: FABRIC STRUCTURE

1) Elements of woven fabric design — weave, draft and peg plan

i) Construction of Weaves - Plain weave and its derivatives, Regular and Modified Twills,
Sateen and Satin, Crepe, Honey comb, Brighton honey comb, Mock-leno, Huck-a-back, Bedford
cords, Welt, pique, backed cloth, Double Cloth, Triple Cloth, Tubular cloth, damask, tapestry,
patent satin.

iii) Extra warp and Extra weft figuring

iv) Terry Pile — 3 pick, 4 pick, 5 pick and 6 pick terry weaves.

v) Cut Pile — Velvets and Velveteens.

vi) Gauze and Leno structures

vii) Colour and Weave Effect

viii) Computer Aided Textile Designing (CATD) — Photoshop, Coreldraw, Paintshop Pro and
CATD softwares

UNIT - VI: CHEMICAL PROCESSING

I) Preparatory processes — Desizing, Scouring and Bleaching — Objectives, Machines and
Methods

i) Mercerisation — Objectives, Machines and Methods

iii) Dyeing techniques for cotton, silk and blends— Direct, Reactive, Vat, Acid, Basic and
Disperse dyes.

iv) Batchwise and Continuous dyeing. Dyeing machines.

v) Styles of printing — Direct, Resist, Discharge.

vi) Printing techniques — Roller, Rotary Screen, Flat bed.

vii) Mechanical and chemical finishing — calendaring, anti-shrink, resin finish, water repellent
finish, flame retardant finish.

UNIT - VII: KNITTING, GARMENTS & MODERN DEVELOPMENTS IN HANDLOOMS

i) Knitting - Yarn quality requirements, principles of weft and warp knitting

i) Basic weft and warp knitted structures and its properties — plain, rib, interlock and

purl. iii) Garments - Pattern making, Spreading, Cutting, Sewing

iv) Developments in Handlooms — Solid border weaving, multiple putta weaving, pneumatic /
electrical lifting devices for jacquard, electronic jacquard for handlooms.

UNIT - VIII: TESTING & QUALITY CONTROL

I) Important terms in Textile quality control — Mean, Median, Mode, SD, SE and CV.

i) Calculations related to test of significance.

iif) Control charts and their applications in textile quality control.

iv) Sampling techniques — objectives and types of sampling

v) Humidity control — Standard and Testing atmosphere, Measurement of Relative Humidity.

vi) Measurement of fibre length, strength , fineness, maturity and trash

vii) Determination of yarn count, twist — Twist per unit length, twist multiplier; strength - CSP,
RKM; elongation, hairiness, Evenness
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viii) Determination of fabric strength, stiffness, handle, drape, thickness, GSM, crease
resistance, abrasion resistance, pilling resistance, air / water permeability, dimensional stability.
ix) Determination of fastness to washing, rubbing, light.

X) Inspection and Merchandising.

UNIT- IX: NONWOVENS, TECHNICAL TEXTILES& HANDLOOM FABRICS

i) Classification of Nonwovens - Mechanical, Thermal and Chemical bonded fabrics

i) Technical Textiles- Belts, Tyre-cords, Coatedabrasives, Airbags, Flame Resistant fabrics,
Ballistic protective fabrics, Geotextiles, Medical Textiles.

lii) Quality Particulars of handloom fabrics — Sarees, dhotis, angavastrams, bedsheets, towels,
lungies, fabrics reserved for exclusive production on handlooms.

Iv) Traditional handloom Saris — Banaras, Kanchipuram, Jamdhani, Paithani, Chanderi, Patola,
Sungudi, Ikats of Andhra pradesh and Orissa.

UNIT- X: TEXTILE MILL MANAGEMENT

I) Plant location, lay out, material handling in textile mills

i) Selection and balancing of preparatory machines and looms

iif) Costing — Elements, Balance sheet, Profit& Loss Account

iv) Production, Planning& Control.

v) Total Quality Management, Management Information System.

vi) Human Resources management — Selection, recruitment, training, Industrial relations and
Labour laws

vii) Role of BIS, AEPC, HEPC, IIHT, WSC, Textile Committee, Textile Commissioner Office.

viii) New Textile Policy.

ix) Pollution Control: Types - Air, Water, Noise; Characteristics of Effluent and Effluent treatment
of Wet Processing industry

X) Energy audit and conservation.

*kkkkkkkkkkhkhkhkkkkkk
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PAPER -11
SYLLABUS FOR WRITTEN EXAMINATION
Part-A

sL_Lmu s5bibGwmdl 5@5s Csiailhaemeor urL_g Si”_L_1b

(@snoT@ M ailcrmefhHasner &emeoliysEer )

usSTD GHUY SO
95051550 / B5is05(p8IB560.
o1l &@5ToemoD 6T1(hS OB (R BHIBH .

QurBHBSTEF GFTGo6e0d &6torL_ 560 .

SeopSHmssn (i) ebsudlempenw Bs@so (i) wiyouSiempsdr, axpoys Q&THesHqT

Ba@sc / OpGwrHé Qanbascmer Bdk@Es60.
DphiKlood QETcoId@E GpameT Slpd C\FTGmed BiMlS560.
05 wHmIb GurEreT Gaumum_PHlibg) Fflwresr GurapeeTWHIZH6 .
R0 QuT(nelr (b uco lFTHaEsT.
Gauf&@lFmcocmend Gaiia] OFIIGEH.
Gautd@encoomeod QarhHidgs / alovorhm, eearQudsd, efieweorwimeocneory
Quwii, GaNPHOUWeDT / 2 (Hamdsd.
sisraflenstiug QFThHsener & Q1560 .
@snhscmer RUEGUULHISS C&THODITLITSE®S560 .
8 fewarsafistr Qurpar Gaumium(H DiHlFcH.
(or.8m.) Gflibgi-GailSgl
chlemL&BshHm ahlermencusd G5iih0\5(HS560.
crciaicns ansSiub orard ST (1RG50 - scirallener, Simefilencr, @sFliallener,
@awium_(h) cflemeor cuTd;&lTkis G & 6tor OIL_ (151800 .
2_cucoiowwned aflersas00umIb GuIasdsionet @ur(henerd Gz ih0\% (55600
DY EMiHS CFnphaer (&omeosdOamed)
afleoL IHESHAT.
SpowmplE OFmbHeEErd® Soveonuncr SPFE Oenhscmord B HlH60
(er.&m.) Boméo() Slehos — HhisdsL Lq .
2onfjiti Quwiisaflesr epe_ca eT(REHIS (o1.861.) HSCHENGLI — &HECHEOE

Hpissh @discoer ihlsco.
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22.
23.

24.
25.

26.
27.
28.
29.
30.

31.
32.
33.
34.
35.
36.
37.
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Cuésad®, o1(RSGINsE (aummesr — euEBSIDITET).
@&nhHscmor Soncors g S GFT6o 2 _(Handasco.
@uUIT(IHS SHLOITGOT HITGOLD DIGHLD S 60
(Sombssneon, Hspsreob, erslismeob).
Fflwneor efleormé@&Endoomend B5iih OS5 () -
sflwuneor SomewrUyd G&mco
(ereor@e, g@corasiico, Byem&sIWNGD, BigeoTTeo, DigIBUNTeD).
Do Uy G 6T 2_6Tom GFT606m60S 5GHS SLSHS5c0 BFidss .
SmOunaHeT S H5.
Gdlco — @blg.co DD, @uraper Geumum(y.
saml, snreord — sfwr? Seuon?
&Sowood QFmhHescmer iMlsco : -
or.&n. — Artificial Intelligence - @&wbenemctorsmr ey
Super Computer - B58peir senflcoh
@unpsswrer GUIErcmeTd 5 fla GFils0
Qamhsafier sal” Hio Quuisdr (er.&m.) Yo —ybser
sfluner OzT_cors Csiib0is[HiS 560
Qoo Smsase (Ra-@1)
@&ncd — @unapoT — EUIHSHIS
RH6mLD -UsbTeminiGlemip

usbSuileSiapbgy afleormalhancor &flwneor efleoLomwsd GsibOS(H .
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UGS -
@Qunsy i

UssID L 1D

(@&ner@ M cHleoIm QIHBESHHETT &DEOLILIEET)
1. Qurg idlefilwco
i. GumeorLgSledr Sweoy - Swbhllwed SiereayseflesT Serei{Hleser - SwdseNlwueSico

@urg dleflcd eflSleer - eflems, DRSS WHMID AHMEd — ST umesled
SwibSiTefweo , Wlesretlucd , sMbhseNlwed, oeifl, 665, @euliub WHMID DiEEE (D
SwibilwedlesT SiqiuemL Gam_um(HEEHID ST UWGSTUN (H8OTHLD.

ii. sooflomisEpbd GaFiwhisEpb, Dibdleomhser, &MImhser, 2 Uyser, Gul GrmeSu
@urapl_ser, 2 mhisel, LL&Sls0sncoedlser, 2 Goomseiliucd  HmIb 2 cworelled
&6oUuL_LD.

iii. 2 uilflweSlesr (W&Sw Cam_unhiser, 2 Wlfleriisefledr euemastun(), ufleormob,
wrGlwed, 2 1 6Shwed, 2erl” | &F&&G), 2 L 60 Hoold WHmID &&TSTID, Wwefls@Hmiiser.

iv. &bhnIiyDE slpcd SidleSluco.

2. priy Hspaser

i. oeoremw Hlaspasaflsr QsTGUY - @HFlws Heteorhisar - bHleomniser @&MlsHs
Nauriser - GQswslsefleo b GQubD HobHE A EHEOWEEHD SLBIGEGHD -
flememwml_() - HITev& oKD A flwiis GmLb.

ii. mooedr &M &S Sl Lmuser - sSOIPBIEH wHOMID SHSwredesr Sirflwco
&L_HsEHb WwHmIb " Fucd (P emEEIHLD.

iii. oidleflwed  wHmIb @FMPled HI' USS0 DictoTemwE &T6d &Hevor(HillgUysseT -

yeSluflwedo SieoLwirenhiser - SHBUTemIW &Fews @UTIHETTSTT I é & emeoT &oiT.

3. yailulweo
i  yed SiemweilLb - SwihHens L6 &6 - U(HouemLp, el Gumdley, areflemeo
wHmIb srevblemed - Bif cueThGeT - PMIGET - D6TT, Heofl eueMRIGET WHMID
SWiHems euehI&6T - &iT(h WhHnID eueor 2 _ullfleThiser - GeueTTesor (Y CHMET.
ii. CunrsGouTdsl - H5H6160 QSTL L.
iii. SWOIPBIEH wHnIb SHEHwrelled WE&ET CHTENS DLF&HS WHmID UTEED.

iv. GuflLi - Guflif Gweonasoremd - SFHMIFFHWod - UHaHlemoo IHMID.
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4. ShSwnelilesr aureom ) whHmib Uesorum(y

i

ii.

iii.

Evg) F0vefl Braflsn - GUsTsr, $leoedl &eogHTaT&H6N, (PHEMUTSHOT LhmIb
wrmrsSwiser - OH6T SHHIW eureommy).

ShSwi uesorum 19651 Gweoysar, Geubhmicmwulileo @bHmiem - Seorb, Gmpl,
QD SEHIT M.

SHSn B WwHEFFTIUDD HI(H.

5 Sh&Sw S HuSlweo

1.

ii.

iii.

iv.

vi.

ShHw Srfluecoeowly - SiwHweoemwlillesr Waseyeor - DirfueoemnwiGlesr
WESHIW o miseT - gesTHIwID, wmbleob WwhHmIb 1 eflwesr NGrssmIseT.
Guwflemw, SigiueoL 2 fleowser, SiqUuemLd &L oowser, T&edr
@podlpemnéd Gsm_um(Hser.

e6o1T M Hlif b, 69651 HIW HITL_IT(eHLGTDID - Wmibled Hlifeunsib, wmbleo &1L 1besTmid
- 2 aremml_& SiemWUYS6T, UEhHETWSS TTeD.

e l”_Lm"_Sulledr DiqliuemL_g GHeoTemsar: nsHSw - wrbleo 2 _meysHer.

Baiipeo - BHHw HE SDewwiyser - FL_LSHSler 1" &,

@uNg) aumpeiiled 2eriped - 2e11p6d &(HIUY HL GG &6n&&6T - Beomdumed hHmb Geord
RS - HEHI60 AN 2_flomd - ClUGtor&6H & @ SiSlenTeflss oo - HisTGeumi

uTEIBTOY SieowUyseT - wefls 2 fleowsser FreTb.

6. ShHw QuIrpeTTSIID

i

ii.

iii.

Sl QurpeTTeTISSlesT Sweoyser - wbsreor(h Sl wrslflser - b
wSIOH - SIS whHmib HIS Cwns.

UHEUMD RGTIhRISHT - ShSW fleieh eutsl - HE Hemeonubd - wEHSW wrHeo
&8 ©eH&SlenL Guwrer HISI0 usSliey - s16@E WHnIb G&emey cufl.
@unpoennanr Gurds@ser - Geausmevaumiiiy 2 (Heunésib, Hleod &isl(Hs&hiser
whmib Gevermeioromw - Gouenmeioremoulled Silefliucd @sMPled mIT USSleoT
uwesTUM () - QBSMLHI6D cuoIT& & - 26118 HELGTEMIT SI°_L 1his6T - &Fewp sl Slré & em oot &oir

- 1&&6T OGHTENS, oo, HEORIMLD6Y, Baremeo eumiiliy, QIMIGOID.

7. ShHhw G Suissd

1.

Ba&lw wmIeoFsS - WRSIGooWwT W HoE THTTeT OB &8 &Moo 6T(1RF Flseir
- 8ihSlw Ga S sMEISIT6L - &6E0EUIH6T 2_(HEUTEH60 - .. MDBUS &I, us s Sk,
urrSlwnd, ene Sgburermi, shems Guiflwni, seiamicorco Gwbap, meSbHSITHTS

SN, SMDITE], ID&HTHIDN HH&H], GUDETEONEOTIT LD HEOMID ETSH, STmeamsdl,
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sunes FhSIr Gume, (W& GIGeoL" &Ll Sbemww, eousmi SamombdlisHb wHmib
uUeo BHFSH &6HEVRITSEIT.

ii. sWIPHM([H SHisemeots Gurmm_ L §Slesr uso@aumy) Hlemevs 6T hHMID SIS &HIS6T.

8. SHWOIPHI" 19651 aureon ), uedorum(py, Iy WHEOID Fes - SiTflwco Swdshiser

i. s FWsTW uTOTM g OsTLFurer @&TeoeSiucd &otor(HlblgliyserT, &rhis
&Toold (PH6d S&sMeold aucmruileonsor SO EeodbShuib.
ii. HlapdSmor:
(D) &HF FMTUDHMD &6ofls & 60T emibuyeiTer E60dHSIID.
(=) oo eumpeiiwGoon () @SMLYS &65T6mID.
(S) e S\t BsTeoT Sl(IHSEMaTlesT HTEHHLD.
() Sl(H&E@MEBID IMTE Sl(RBIMKISEHID - FlgGIoID, W6oflsGHWIb
(P &H6OITGOT 6.
(2) Fews Swflweo GunpornsTr Hlspaysefleo Slms@mefler @urmssUUN(H.
(201) Slp&EG o6t H581608 GHM_UT(HAT.
iii. Nl(HBemeots Gummm_L SSleo SWONPBIL 19 65T UhiE - BESIGoowreEE oTSITmeoT
OQBTL56 Hreo SlotigFlaeer - afl[Hligemeots Gumrml_L&Sled @uesorsefleor umhiE.
iv. 5B 19651 UdBoum FISlHSHuTSlsaT, FiSl(Hh5H SWEHSHIGET HMID

LD HMIBIGEIT.

o. slssHlc aeriss Hlicunsid

i seps BSWD &Feps BHoosSlaTss(h Fewsl @urapeTnsTy  Gbum’ 1q 65T
CLPOOMSTITHISON .

ii. s5Wl&SHS6T Heoef WHMID HEOVITPEY (L CHDEDLOEET.

iii. sWlp&sL yeluilwed so MisEHD @UTIHETTSTT GueTid Hulled DieubH IS HTEHSBPLD.

10. Slperdlaybd werdbscmrd@ Hicreadlalb (APTITUDE & MENTAL ABILITY)

i smeEE@s® - gssn(h - BuGUI QuTgs srrafl - Bé&flm GuNg) LTk
ii. ef&lsD wHMID NEGTEEFTTD.

iii. seofl e’ 1g - ol au'lq - urly - @&meTeTene) - &eob WHNID Gaiemed.
iv. 5He&&s snreorellucd - ySHliser - usemL - &M”_&é smresredlweco — 6resor

6115515 Hrresorellicd - oTetor auflens.
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ANNEXURE-IV
LIST OF DOCUMENTS TO BE SCANNED AND UPLOADED
ALONG WITH THE ONLINE APPLICATION

(Size of each document should be less than 200 KB
in PDF format (Single page or Multiple page))

1. SSLC Mark Sheet

2. HSC Mark Sheet / Diploma Certificate

3. Educational qualification:
HSC / PUC / Diploma / Typewriting Senior Grade in English / Shorthand
Senior Grade in English / Typewriting Junior Grade in Tamil / Shorthand
Junior Grade in Tamil (As mentioned in Para 4(B) of Notification No.
14/2023, dated 18.07.2023)
Note:
If the issue date of certificate for the above said qualification, falls after
the date of notification (i.e.18.07.2023) candidates should upload
evidence for having acquired the prescribed qualification on or before
the date of Notification, failing which their applications will be rejected.

4, G.O. for Equivalence of Qualification to the prescribed qualification (if
applicable) Evidence for course duration

5. PSTM certificate up to prescribed educational qualification of entire duratio
applicable)

6. Community Certificate from Competent authority (In case of women
candidates, mentioning father name) only, not in Husband’s Name.

7. Differently Abled Certificate obtained from the Competent Authority

8. Ex-Servicemen Certificate P.P.O Certificate and Bonafide Certificate (if
applicable)

9. Exemption for Tamil Eligibility Test (if applicable)
¢ Request for Scribe Assistant
e Disability Certificate as prescribed in G.O. (Ms) No.08, Welfare of

Differently Persons (DAP - 3.2) Department, dated: 21.09.2021.
Model format enclosed with Appendix of this Notification.

10. Destitute Widow Certificate (if applicable)

11. Transgender Identity Card with gender(if applicable)

12. Gazetted copy for name change (if applicable)

13. No Objection Certificate (if applicable)

14. Documents / Court Orders proving Acquittal / Conviction or FIR in case
of pending cases for Criminal cases registered (if applicable)

15. Experience Certificate for the Post of Assistant Training Officer
(Stenography - English) as mentioned in Annexure II of the Notification.

16. A passport size photo.

17. Other Documents (if any)
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Important Note:
1. As per para 13 (I) of Instruction’s to Applicants, dated:

22.03.2022, documents uploaded must be in Tamil or English or both.
Candidates possessing certificates / documents in languages other
than Tamil or English shall obtain and upload a translated version of
the said certificate(s) / document(s) in Tamil or English, attested by
the authority who originally issued the certificate / document.
Uploading of documents issued in languages other than Tamil or
English shall result in the rejection of candidature after due process.

2. Any certificates / documents are found blank or illegible, the
applicant should upload afresh within stipulated time limit. Failing

which their online application shall be rejected.
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ANNEXURE-V

A SINGLE MEDICAL OFFICER
THE CIVIL MEDICAL BOARD

CERTIFICATE OF PHYSICAL FITNESS BY

Signature of Candidate

I/We do hereby certify that I/We have examined (full name) Thiru / Thirumathi /

Selvan / Selvi a Candidate
for employment under the Government as in the
Office in the

Department and whose
signature is given above and cannot discover that he / she has any disease, communicable
or otherwise, constitutional affliction or bodily infirmity / except that his / her weight is in
excess of / below the standard prescribed, or except

I / We do not consider this a disqualification of the employment he / she seeks.
His / Her age is according to his / her own statement years and by
appearance about / years.

I/We also certify that he / she has marks of Small Pox / Vaccination.
On full Inspiration

Chest measurement in Inches  On full expiration
Difference expansion

Height in ft.

Weight in kg.

Cardio—-Vascular System

Respiratory System

His / Her vision is normal

Hypermetropic/ Myopic/ Astigmatic/
[Here enter the degree of defect and the strength of correction glasses]
Hearing is normal / defective (much or slight)

Urine - Does chemical examination show

(i) Albumen (if) Sugar State specific gravity:
Personal marks (at least two should be mentioned) For Identification
1.
2.
SIGNATURE:
RANK:
DESIGNATION: PRESIDENT:
Member (I)
(1I)
STATION: STATION:

DATE: DATE:




The candidate must make the statement required below prior to his / her Medical
Examination and must sign the declaration appended thereto. His attention is specially
directed to the warning contained in the note below:-

1. State your name in full:

2. State your age and birth place:

3. (a) Have you ever had small pox, intermittent

or any other fever, enlargement or suppuration of
glands spitting of blood, asthma, inflammation of

lungs, heart disease, fainting attacks, rheumatism,

appendicitis?

OR

(b) any other disease or accident requiring confinement
to bed and medical or surgical treatment?

4. When, where your last vaccinated

5. Have you or any of your near relations been

afflicted with consumption, serefula gout,

asthma, fits, epilepsy or insanity?

6. Have you suffered from any form of nervousness
due to over work or any other cause?

7. Furnish the following particulars concerning your family:

Father's age, if

Father's age at

No. of brothers

No. of brothers

o living, dead, their
living and state of death their ages, state of ages at and cause
health and cause of death health of death
(1) (2) (3) (4)

Mother's age, if

Mother's age at

No. of Sisters living,
their

No. of Sisters dead,
their

living death ages and state of ages at and cause
and state of health and cause of death 9 9
health of death
(1) (2) (3) (4)

I declare all the above answers to be to the best of my belief, true and correct.

CANDIDATE'S SIGNATURE

Note:- The candidate will be held responsible for the accuracy of the above statement by
willfully suppressing any information he will incur the risk of losing the appointment and if
appointed, of forfeiting all claim to superannuation allowance or gratuity.

MedI. I-68.
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ANNEXURE - VI
COMPUTER BASED TEST (CBT)
IMPORTANT INSTRUCTIONS
OBJECTIVE TYPE

a) One question will be displayed on the screen at a time.

b) Time available for you to complete the examination will be displayed
through a countdown timer in the top right-hand corner of the screen. It
will display the remaining time as Time Left. At the beginning of exam,
timer will show 180 minutes (240 minutes for Differently Abled candidates
with scribe) which will reduce gradually with passage of time. When the
timer reaches zero, the examination will end by itself and your examination
will be submitted by the system automatically.

c) Question Number Box:

1. Question Number Box displayed on the right side of the screen will show
the status of each question using one of the following symbols:

1 | You have not visited the question yet
@ You have not answered the question

8 You have answered the question
o You have NOT answered the question, but have marked the question for review

e You have answered the question and marked for review. This will be considered for evaluation

The ‘Marked for Review’ status for a question simply indicates that you
would like to look at that question again.

2. You can click on the ">" arrow which appears to the left of question
number box to minimize the question number box. This will enable you
to view the question on a bigger area of the screen. To view the question
number box again, you can click on "< arrow which appears on the right
side of the screen.

You can click on o to navigate to the bottom and Oto navigate to

the top of the question area, without scrolling.
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3. The summary of number of questions answered, not answered, not
visited, marked for review and answered and marked for review will be
displayed above the question number box.

d) Answering a Question

i) The questions will appear on the screen in ascending order, which can
be answered one by one.

ii) To select your answer of a question, click on the button of one of the
options.

i) Click on Save and Next button after answering every

question to save your answer. Otherwise your answer will not be
saved.

iv) To deselect your chosen answer, click on the button of the chosen
option again or click on the Clear Response button.

e) Instruction for enlarging images
To view the image provided in the question in a bigger size, click on the
image and rotate the scrolling wheel on the mouse.

Any attempt of malpractice found, will render you liable to
such action or penalty as Commission may decide.
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ANNEXURE -VII
APPENDIX-I

Certificate regarding physical limitation in an examinee to write

This is to certify that, | have examined Mr/Ms/Mrs
(name of the candidate with disability) a person with
(nature and percentage of disability as mentioned in the
certificate of disability), S/0O/D/o a resident of
(Village / District / State) and to state that He / She has
physical limitation which hampers his/her writing capabilities owning to his/her disability.

Due to the above mentioned disability following concession may be given:-

1. Exemption from tamil / second language.

2. Extra hours for writing theory exam.

3. Allocation of a scribe.

4. Over looking spelling mistakes and grammatical errors.
5. Using calculator / assistive devices.

6. (any other assistive devices or concessions).

*strike out the not applicable.

Signature
(Chief Medical Officer/Civil Surgeon/Medical Superintendent/signature
of the notified medical authority of a Government health care

institution)

Name & Designation
Name of the Government Hospital/ Health Care Centre/The notified medical authority

Place:

Date:

Signature / Thumb impression (Photo of the Differently Abled Person
of the Differently abled person and Stamp to be fixed here)
Note:

Certificate should be given by a specialist of the relevant stream/ disability
(eg, Visual impairment — Ophthalmologist, Locomotor disability — Orthopedic specialist/ PMR

.etc)
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ANNEXURE - VIII

TENTATIVE TIMELINE FOR THE RECRUITMENT PROCESS

Sl. No. Process Timeline
Last date upto which the Online Application
1. can be edited/ submitted/ payment of fees 16.08.2023
can be made
. L . . . From 21.08.2023 12.01 A.M.
2. Online Application Correction Window period t0 23.08.2023 11.59 P.M.
Last date wupto which the applicants are
3. permitted to upload / re-upload the 22.09.2023
documents
4, Publication of Examination Results December 2023
5. Certificate Verification / Counselling January 2024




