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_ Number

DEPARTMENTAL EXAMINATIONS

THE STATIONERY AND PRINTING DEPARTMENT TEST — PART A
(Without Books)

Maximum Time : 2 hours Maximum Marks : 80

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
QsrergM euens fermssmer

Read the following instructions carefully before beginning to answer the questions.
ellamasEnss el wellds Asm_migh apen | Spaser . 2ifla@rsemer SETONS L &5ea]Lb.

NB : Words of masculine gender in these instructions shall, where the context so
require, be taken to include feminine gender.

Qs <iflemssdle g urdlafar arijmgsaia, Grastshu CsmauliLigear QL
uredlaerm aUTTHenSS@hLD L_hiELD.

This booklet should not be opened till the Invigilator giveé a signal to open it. As
soon as the signal is received you should open the booklet and then proceed to
answer the questions.

@is dlarsbgrgulmer  saarefiliurarfler oiewd QupeishHE e  Hpssemng.
semarafliurant eflaméGgrglidaar ApliusHE @ind siefsse ar elansdsnelmar HnHs)
ellenL_wallés Cem_migemb.

1. This question booklet contains 80 number of objective type questions. Prior to attempting to

answer, the candidate is requested to check whether all questions are there and ensure that
there are no blank pages in the question booklet. In case, if any defect is noticed in the
question paper, it shall be reported to the Invigilator immediately, within first
10 minutes after which no request will be entertained.
Qevallemgsrdr 80 Gsrargfl cums ofemssmer GstarLg. edamariusmyisear el welés
Cgmmi@d eper, eflemgsgmafled ereerr eflamasend @b AuppeTaTaraur aarUmSLD, FGs@Ib Hao
ussrsa / elaméser oFfLLuLmoed eflHul@eraraeun UMD sAUTTSSIES Qemearayib.
afemggrafles gCsad Gop QEuler eSemssreaens Qupp Ger uss HOLksEEEET i@
samaraiuureniiLn Qsfleflss Couamr@n. 2ignpE 9ne dsflelssiu@n Carflémssdr gab gpns
GlgmememiLiL_omLrg,.

2. Answers all questions. All questions carry equal marks.

Simangg alamsseEpsEn oL wailés Cauarb. mass elamsse@sh sworar LHIAUTSET
LarenT_enal.
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Candidate must write his Register Number in the space provided on the top right side of this
booklet alone. Do not write anything else on the Question Booklet.

eflemremringnyfler udCesranenr @eaiafamsgrafian Coe euwg LsESHD HHEE6T @gﬂa’;&uui}d‘rm
GLgdle erps Ceuarr(Hb. eflamssrafier Coumy erengb 6T(HSE sal g

The sheet before the last page of the question booklet shall be used for any rough work.
ellermgsraten sanL & LssESDG (per Ldsdse rough work erpdl uniés 2 LGLITSEsE QamerereLb.

(a) Each question comprises of four responses i.e. (A), (B), (C) and (D). Candidate shall select
only one correct response. In case, if the candidate feels that there are more than one
correct response, shade the response which he considers is the best.

(b) In any case, a candidate shall choose only one response for each question.

() If more than one answer is shaded for a question, the answer will be treated as
wrong and no mark will be given for that question.

(d) The total marks will depend on the total number of correct responses marked in the
OMR answer sheet. (For this purpose, only one shaded circle for a question will be taken
into account for awarding mark)

(a) gealerm oeamalpgn (A), (B), (C), (D) eaar preng o sar Qar@assiul Herers.
eflamentugmT Seupdler gCsabd o eflwrer ellanLamws Corey Dawiw Ceusm@Bb. gearmnéeE
Cupul L sflwrer eflenL_ser g afleameing Q@LiLsns smdamd, Seunble eaeaialamL Wlss
sflureng) erer smgPrsCarm, ScuaienLamw Hpal @ sriL Couamr@Lb.

(b) ereueurmMlimnlenid, g eflammailng Gy ep slaL_mwis srar CaibEsHEss Calam (.

(© o0 Namdpheg eamés CopulL el mseald o wealsasiiuliy@Ehsrd el
seuprargns smsLUL (), Scuelammailng wHUGQuar euphisluL T LTg).

(d) OMR eflen g srafld Ghldati’ L sflurar ellentseners Qurmss, Gorss wdiQueansar
auprsiupb (@ ellemellnE ¢ el L gl (GHuElL) flpeallL ebenL wi HGw wdHIG e

QULPHIG SenTasla) er(N5g)6 Gamareariu{Bin).
Do not mark the answers in the Question Booklet.
lamrgsreaiie elenLsenars @GOLIGL& gaLmg).
Candidate shall not remove or tear off any sheet from this question booklet. During the

examination he is not allowed to take the question booklet out of the examination hall. Only
after the examination is over, he shall be allowed to take the question booklet.

elaremti gy, eflagsrailen erhg @(n LssSMSILD, BiEGour dwg HPs&sGar salrg. Csiay
- menGumid Curgy, elemgsraner Coira| sl dangell () CeuallCu erRsg Gewe aywd Heawrg.
Gsira| apighs YenanGr efllanrgsrener er( 18 ada DawdssiubHeur.

Failure to comply with any of the above instructions will render you liable to such action or
penalty as the Commission may decide.

Cuopgar.. flejemrsaie gCsayd WBpuu@Cuuramsd Csreumamamubd aHEGD sarLaar /
HL_Gly SenasE 2_ararms Crifl(Hib.

In case of doubt, Enéh‘sh version is the final.

cllarrsasafier ebCsallmUTen, <y idlo algeld Har@asiu’_{erar clamasGear @miSurearsg,.
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Stationery is supplied to government offices on Indent.

(M Annually ' (B) Half yearly

(C)  Quarterly (D) Bi-monthly

T (P& PDLT(HL ST 76 GNIELIVHRIG(EHSH S aulprisILIHSlemmer.
&)  ETeHE (B)  @yuramghHe

(C) a;r@nsn'vrmj)@ D) @Quanr@® wrssdne

Stationery is procured for the official year

(A)  January-December (B). March-February
«”” April-March i, diilsdime
er(pgl Cumml sar Gamarapsd Caiiwuiu@n a(&,ﬁ@mﬁ&.t&ﬁm e (i

(A)  meareufl-gebur B) wrrF- Qe
(C©)  glpe-wmms (D)  eyana-ggoai
Stationery Department consists of main branches.
(A five ¢ a (B) four

(C)  three (-SB/ two
H@@@Uﬂ@d‘f v p&ElL Gileysener 2 erem_gdlwigy.
Q) @bl | | (B)  preng

© epim D) @rani

Stationery articles not issued by the close of the supply year shall

Lapse (B) Supplied next month
(C)  Supplied next year (D) Supplied next quarter
Comauiul g wiad Geassss 2 Ml e e Gndulle eipgsQurmleadT auphistiuLmg @ moer
&)  srerafureb (B) <=®ss wrsb uprsiiu@n .
@) ©Dss e aprsIL@D D) =Bss sreTamd aiphsiILED

Supplementary indents should be made in

(A)  CF 344 (n/ CF 343

(C) CF342 - (D) CF 341
gienard Gaeneuliuig e erlivigeugdle Carriu Cauar(Bib
(A) CF 344 (B) CF 343
(C) CF 342 (D) CF 341
3 141/DD/18
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6. Stores branch is incharge of

Warehouse clerk (B). Warehouseman

(C/ Store keeper (D) Assistant storekeeper

uarL&é Senemudlen Qurmitiumant '

A) dimgewsst - (B) &g uenflumrerr

©) usTLss sTOLTETT D) 2 g6l uaTL&& STULTETT
7. is incharge of loose stock section.

Warehouse clerk | (B) Warehouseman

(G/ Stock clerk (D) Store keeper

2 Sifl @mLiy Wfeler Qumydiumert

A A mgeusst ‘ (B) . AL ueflwmei

©€C)  Qmuy erapss (D)  uer_s& srlumerT
8. is incharge of godown.

(A)  Warehouse clerk (B) Warehouseman

(C) ‘Store keeper (SB/Assistant store keeper

| S Wileller GummliumenT

A)  Eimgerpssi _ B) g sriumet

(C) L&TL8&& sTiLTaT (D) o g6l Lam_&é smiLTaTT
9. Transfer from bulk to lodse stock will be made by a godown order in the form of

(A)  S.Sty 80 ®&r” S.Sty 81

(C). S.Sty82 (D) S.Sty 83

Qursg @muamu 2 Hfl @@EHULTs S Syeea epatb WwrhHn LT BSSILHD Ulgailb

(A) 8.8ty 80 (B) S.Sty 81

(€)' S.Sty82 | (D) S.Sty 83

141/DD/18 4



10.

i

All consignments received in the store should be brought to account within

of receipt.
(A')/ 30 days : (B) 20 days
(C) 10 days (D) 3days

uarrLal Gflefler AupiLED SAmangs FTEGHERD, FréE QupLUL L prefledmba)
B &(@h&@G6m samssle 6 (Hag16 GarareTiiuL. Couam(pib.

(A) 30 priser (B) 20 prisger

(C) 10 prsar (D) 3priser

contains the list of articles stocked and supplied by the stationery
department. '

(A)/Stationery Manual Volume II Part I

(B)  Stationery Manual Volume I Part IV
(C)  Stationery Manual Volume II Part IT
(D)  Stationery Manual Volume II Part IIT

@ Gr(pgIlummeT glenpuflar ppaid eupmisti@id Gurmsefler L iquid o drarg.
(A)  erpgIQunmer perLperp mre AgrEd 11 g 1

B)  eaEuTBeT poLpop Hréd AsrEd I ugd IV

©)  awa@urgdr poLgpop préd AsrEd I ugd 11

(D)  arwgdummar panpenn mire Qsr@d 11 ugd 111

contains rules for indenting and supply of stationery.

(A) © Stationery Manual Volume II Part I

(R/Stationery Manual Volume I

(C)  Stationery Manual Volume II Part II

(D)  Stationery Manual Volume II Part 111 _

@ erpgPurmlseilar Comen gwriigsd wHmD auphRGaugHsTar eddupampsadr

2_GTeng).

@A) eg@urmger s o pro Asred I ugd 1
B)  awaGuIna poLpop Hid AsTES I

(©)  awsitlungar pergpanp préd> Asnesl I Lgd 11
D) asEunmer peoL pan B Asred 11 e 1T

5 ' 141/DD/18
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13. = The period of annual stock verification

(A) one week (B) three weeks

(C) two weeks (D)/S_ix weeks ' o
< ar(® @iy sflurmiy seLCumib sre ety

A) e Gurf[be (B) epenm eurgriger

C) @uaw( Gﬁnljréiaae'rr D) < mnﬁrﬁj&dT

14. Period of preservation of cash book

(1\/ 25 yrs | (B) 10 yrs
(C) bHyrs ; (D) 3yrs
vanlLgsshd (uemeugey Geway GMLGUEH) DASTOHEFHEG UNEHSTSSILL
Geuaior(iLb. !
A 25 - B) 10
© 5 D) 3
15.  Period of preservation of ledger of daily receipt and issues
(A 25yrs M 10 yrs
(C) byrs ) D) 3yrs
Sansl eure HMID UPHISED LISSHID ' 246007 (H & (@R E LpTofldsiin GeauamHi.
&)  25yrs (B) 10yrs
(C) bByrs (D) 3yrs

16. Period of preservation of stock book of stationery and forms

(A) - 25yrs (W,lO yrs
(C) b5yrs (D) 3yrs
iy llury yssssams %W@&@éﬁ@ LpmoigEs Geuamr(Hib.
@A) 25 ®) 10
(). 5 D) 3
1%. Period of preservation of procurement register
(A) 25 yrs (B) 10 yrs
( 5 yrs (D) 3yrs
dsrerpse LHGauHaanar et (H&ERsEE UyTomss Caler(HLo.
A 25 B) 10
© 5 D) 3

141/DD/18 | 6



18.

19.

20.

2i:

Period of preservation of balance register

(A) 2byrs - (B) 10yrs

(C) 5yrs (D}’S yrs

Blayees LHCouHEamer 26 ([Hs(EhEE LTofés Ceuamm(BLb.
(A) * 25yrs  (B) 10yrs

(C) bHyrs (D) 3yrs

For higher demand, the excess to be allowed in the indend should not exceed

of average of three years.

(ﬂ/ 25 percent (B) 20 percent

(C) 10 percent (D) 5 percent

2igls Geeaeuudlan Curg), Caemautiuigwalld BGHwurs SigiwdssLupb Sarey sLHS pempTeRriyer
symaluded 5@ BaTod Gmss CalgrGib,

A)  25% (B) 20%

©) 10% D) 5%

Article indented for and not objected, which is-‘()u‘t of stock’ should be brought to

(&/ Balance register (B) Issue register
(C) Indent register (D) Stock register
GCameuliuligueailey Campuu@h Qumrmer, wbmésiuLTs ULssHd Guuded Qdame ereafld
BUQurmmer efleursdener udlw Ceuerr(HLd.
A) Hemen uflGeu( (B) auprsd ufCeu
C)  Csemeuliuiigwe uHGeau@ D) @iy udHCau
Spraying of D.D.T has to be done to keep away the white ants from
destroying the store articles.
(A) Yearly @s/Regulally
(C) Bimonthly : (D) Twice a year
sepuranseal_BlGhg — umTLsl  QuTGLsmer  UTHISTUUSDHE D.D.T
Gsafldstiu@io.
(A eu@Lmhdyd (B)  aupssors
(C) @ wrsiser D) amLsAnE eomepop
5 -141/DD/18
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22. A register of balances due to be supplied on indents shall be maintained in the stores in

(A) S.Sty81 (B) S. Sty 82
&’ s. sty 83 (D) S. Sty 84 : [ ]
ueL sl Yflefled uSHGau(®), Csanauliuliquiedled mg@rﬂ:a;uul_rrmb qummuﬂ]sb o e

QurmLsdr @hss udesamar Copbsrearer LweaTLBSSILIHE DS
(A) S.Stysl ' (B) S.Sty82
(C) S.Sty83 (D) S. Sty 84

23.  Balance register should be checked by store keeper

(A)  weekly monthly once
(C)  bimonthly (D) quarterly
Beanau’s USCeud LsL_sé smiLimeryTa —— sfluniésiuL. Cauam@Lb.
@A) amsine B)  wrssdbe e (oD
©)  Graw® wresddE D) sroramghE
24.  Particulars of bills in respect of sale indents are entered in register.
(A) Indent (B/ D,C.B.
(C)  Fair copy (D) Security
mﬁ}g')ﬁmm Ll g W16 GPl&s mﬂsuﬁréws:a’rr uglCeul g e Lidley CetiuL. Ceoueir(HiLb.
(A)  Cseeuliuligue LHCeuE (B) D.C.B.
(8] | &&HSHHV LS Geu(H D) Aenermws uFCeuH

25.  List of articles likely to become a dead stock for want of demand should be furnished by store

keeper once a

(A) year - (B) half year

(@/ quarter (D) month

GCaameuuianann &TyawTons (pLkiEErEsTs @Qmaan durml saflear efumisemer LTL &6 STLIUTETT
I @ (WD SiafléEs Cauahm(Hid.

CN B)  eyureTsHE

©)  srensmghHE D)  wisssnE

141/DD/18 8



26.

27.

28.

How many stock registers are maintained in store section?

(A)  five (B) four

(C) three two

uesrLsl 19fefle @iy udCeu@aar Lipmom&siiu R na.
A)  gha ®B)  prang

©)  epey D) Qraw®

is the register of articles set apart for auction.

(A) S.Sty58 &S, Sty 57
(C) S.Styb56 (D) S.Stysb
udGeu(), ejsu;;’_,g]gbé;rra; eneuSILIL Iy (M@ Gumplsafler eflupb Gblés UEGeu(.
(A) S.Sty5s8 _ (B) S.Sty57
(C) S.Sty56 (D)  S.Sty55
Before the end of each year a fore‘cast of all stationery articles required for

the next official year shall be prepared.

(A) January (B) April

(6‘/ August (D) October

SIHES USTGHETET DTS T(PSHOUTHLEEHESTET el aﬁlun’rﬁ&@[.b gau@eum(
<2, GIIT Lq_607 wrs @mélé@er swrilésiiu@ib. :

A geraifl - B) g

(©C)  @sevl D) @sCmur

section prepares price list for all articles stocked.

(A) procurement section (B) store section
(GD/ account section (D) godown
Aifley @mUY eeussiul@erer Aurm sefler eflenaiiu’ igwame swmt Gaidpg?
(A)  Garerapse Giley (B) ueawLsl Gfey
(C)  sewrdE Gfley (D)  Arug
9 141/DD/18

[Turn over



30.  Security deposit for Assistant store keeper

(A)  Rs. 5,000 (B) Rs. 3,000
(Q/ Rs. 2,000 (D) Rs. 1,000 w
o gl vt & sriumenflLLb Qzmens meulils Ggrenswrs Qupliue. Ceudr{Hib.
(A) . 5000 B) . 3,000
©) . 2,000 (D) e 1,000
31. Loose stock register is maintained by
(A)  Godown clerk ({ Stock clerk
(C) Warehouse keeper (D) Warehouseman
o &l @iy yHGauen ugmofiueurt <L EUTT.
A)  dimgersst B) uarLs erpsET
©) A asmiuren (D) &b BT

32.  Bulk stock register is maintained by

(ﬁ/ Godown clerk (B) Stock clerk
(C)  Warehouse keeper (D) Warehouseman
Qumssiorer @i LSGaL e LipmofliLe Sy@uTiT.
(A) S erpssi B)  uvens erpssi
(C) " fmig sriurert (D) dALmpur
- 33.  Section comes under stores branch
(A) Indent séction (B) Typewriter section
(C) Pr_ocurement section (B.)l/Correspondence section

uar_séeeruden Epeumb WDfey
(A) GCoeeululigue Gflay B) slissQumdl Giley
(C)  Qaréarapse Gflay (D) Ggmiy Qememend ifley

141/DD/18 . 10.



34.

35.

36.

37.

Stationery office branch comprises one of the following section

(A) Typewriter mechanics section (B) Transport section
(C)  Posting and ledger section (Q/_Procurement section
eT(pIlLmmeT SigIeumss Hanerudier peumb G W fla)

A) sl ds Qumdl ugmofiy (B) CursEaursg W9Mey
(C)  Cumevigis oHmb Qeul it Nfley (D) Qsmerapge Dfay

effect reconciliation of book balances of stock in the ledger and the stock
books maintained in the stock section of stores every month.

(A) Indent section

(B)  Procurement section

@/ Posting and ledger section

(D)  Godown section

Gipdl g var sl Gield Q@maEn Gnuy Ussshsar wpmb uHGaL 14d 2 der Hlgime FTES

 efluriisener eflumiliLig) 19 fley @L.

A)  Csevauiuigue 9fey

B)  Qsmarapsed 19 fay

(C)  Cumevig i HMID Gel gy Gfley
D) A 9fle

section receive stock and issue articles of stationery received in bulk.

(A) Indent section (B) Transport section

(C)  Procurement section (V Godown section

Glomgglorar erpg@unmLsmens Aupm G LY mausg auphiEbd Gfey DG LD.
A) Csemeuliuliquwie 9fey (B)  Curs@eurssi 9Mey

(C) Qsrérapsd ey D)  Am Afley

Register of articles to be imported from abroad during the official year shall be maintained
in ;

(A) . S.Styb (B) S.Styd4

(c/ ‘S. Sty 3 (D) S.Sty?2
CeuefiprBsellclmbs  @péend Qaiwiu@np  Qurmlsaiar  eAupkhser
udlGeu g6 Lgmofl&siiuBEng). -
(A) S.Styb (B) S.Sty4

" (©) S.Sty3 (D) S.Sty?2

11 141/DD/18
[Turn over



38.

39.

40.

41.

register is maintained as clothing indent.

(A) S.Sty75 : (B) S.Sty74
@ S. Sty 48 - (D) 8. Sty 72 « %
ulCeu(® ganflaar CameaTpgsd Ugsanrsl LuaTuHEsuuBEng.
(A) S.Sty 75 ; (B) S.Sty 74
(€) S.Sty48 (D) S.Sty72
~ The stock books shall be examined and initialled once by the head of office.
(A)- Annually . (B) Half yearly
(@)/ Quarterly (D) Bimonthly
BIPICUNES  FMGVEUTITED M wdp @OUY USssmsda e Qeuwlul @
&m&QAsruuD @LiuBEng.
A)  yangHE (B)  sievmumesy He
©)  smemeyHE D) Grawl m”ﬁgﬁﬁ@

The articles purchased in India or obtained from other departments shall be examined by -
and taken to account.

(A)  Director’ Deputy Director

(C) General Manager G/Commlttee

2 BTl e Sieg Wp sepulibmss QupLu@b CQurELsmer < Ie
Qager samsdld erHEgls GanareriuBEng.

@) Quégpr (B)  sevam Qué@pi

(C)  Qung Cuemeni | D) ey

section receive the articles issued on various indents from the stock section

and pack them for being despatched.
(A) Transport section (D/Packmg section
(C)  Posting and ledger section (D) Current section

Cameuiuyweller Sigtiuenuied euprasiu@n QurEplsome uar sl Ufleddmbs GuDD
SUQUTHLS®mET SanliLjens Qaiw swrt Qewwb Wfley

@)  Gurssarss Gfley B) Gusdi Gfey

(C)  Gumevgm wpmid Gled gt Gfley (D) syaurl Gfley

141/DD/18 12



42.

43.

44.

for packing consignments and assisting stock clerks store keeper in duties of

routine nature.

(A/Warehouéemen

(B)  Warehouse keeper
(C)  Assistant store keeper
(D) Clerk

Qur@sLsever CLaSE Qeweug LHMIL LUMTLS eT(pSsT LOMILD LI &6 STUILITETT 26U T85(E56@ 2 se

Gedueur <DYEUITIT.
A) S tig uenflumert

B)  Hmgsroumert

C) 256 LerTL&& STUILITETT

M) erepssi

In each article months stock calculated on the basis of the average of the

annual consumption of three previous years should be maintained as minimum balance.

(A)/ siX (B) five

(C) four ; , (D) three

@aQaury Qurmmlseflayid, &L pepreTiqen symaf LWETUT g g LiLLUND samsdLLL@b
wrgsHhsrer @ mUY GepbsuLle @mUurs massmésiuL Cauem@ib.

A) <o B) @mbs

(C) mren (D)  aparm

Sale of unserviceable articles by public auction shall be arranged once a

(A) year (B) half year
((unarterly (D) month
2 UCWrs LRSS Quers Aurml samer gasdlear apa Srey Geww S (1P
gpur®h Qewiu@Gdng.
(A) ey peE B)  swpuransHe
©€)  srerarynHE D) | wrss8lnE
13 " 141/DD/18
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45.

46.

47.

Reduced scales of supply which have been accepted by the head of department of concerned
may be given effect by

(A) government ' .
( controller of stationery and printing '
(C)  assistant controller

(D)  general manager

G@DESILL L SaTeilonear aUpRIEH60 FINSSMOalTT6 NaUILILL T @ensCGuir®
BenL(pepnUUhiSSemD

@)  ors

(B)  erpsQungser LD’r_f}gli.L'D 2iFgSHIoDer sHUurlLrart

(C)  2.g6l sl Quun et

D) Qurg Cwemert

New supplies and reduced scales of supply not accepted by HOD’s need sanction of
Government '

(B)  Controller of stationery and printing

(C)  Assistant controller

(D)  General Manager

HEwsns whnib Gonssiiul L arellarar uPRIGSH FiMDESmaaTTR FHsUILLeNdena eree

— igiod) Cgenau.

@A s
B)  erpgCur@mEr wHnIb Fsss@DUAar &L HUUT_LTeTT
(C) egafl sl GUumrlLmerT

(D)  Qumg Cuemrert

is the final authority for the settlement of tender.
(A/ Controller of stationery and printing department

(B)  Assistant director

(C)  Deputy Director

(D)  General Manager

@UuBsD Siey aicude Qmfl SFlsmrb o mLweur
A)  egQurmer sienp sLHLILIT LTt

(B)  2peil Qubgpi

C)  swar QuEEHT

D)  Qumg Cerar

141/DD/18 14



48.

49.

50.

51.

Commercial departments of government specified in of volume II part I of
the stationery manual are supplied with stationery on payment of cost.

(A) Appendix [ (B). Appendix II
@ Appendix TIT | (D) Appendix IV
SiyE er(Wadurmer igauws Bl apan Ho QsrEd 11 ar ugd 1 e @ 2 fw
Qzrens Hagusdl erpgQummLser Gumib glenmaetler L iguid oL mhidluyererg.
(A)  pCsisens I B) pHCsisamns 11
(©) 9nGsisems 111 D) YpCsisens IV
A department charge of should be levied on the value of stationery articles.
(A/21 percent (B) 10 percent
(C) - 6 percent (D) 5 percent
agIdurmLsafiar gl slenm &L ewrons eufludl_ i Ceuesr(BiLb.
(A) 21 szaSsd (B) 10 eseisid
(C) 6ssaisd (D) 5e&seisd
A department charge of should be levied on the value of the typewriter
including the sales tax paid to companies.
(A) 21 percent (B) 10 percent
(C) 6 percent - (Q/:‘i percent
sLLEsU Qumd wdlde Bipeuamsersg elpuemar eufluLer FIGND UL GHTLONS
GUFHUQI_I;I‘UI_ Couetsr(Hib.
A) 21 sseSsid B) 10 s3cSsid

(C) 6egdlisb D) 5esdisd

is allowed for variation between the quantity ordered and supplied in

purchase of above 5 ton paper.

(A) 21 percent 10 percent

(C) 6 percent M’ percent

sndly Qamarpgaiiar, 5 Lan erani Gm,r_f)uf_l_ Serefled, Campriul L wHmb eupmstul L Seredld

#5600 GCaumun® Siglsulswons SigindssiuBdng.

(A) 21' B) 10
C 6 D) 5

15 . 141/DD/18
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52. The officers of the . department are not required to send annual indents to
the stationery department.

(A)  commercial tax (B) finance ®
(G/ revenue (D) public works

glenp euLBAT Caeneult L guwiene erpGIuTmer glenpsE ety Ceuaig
Sjeudwd @éame. . '

(A  euenfls e B) B

C)  aumaumi (D) Qurgliueasf

53. Contents slips are prepared by packers in
(A)  Quadruplicate (/ Triplicate

(C)  Duplicate (D) Single
o arerl_&&5&5_ (0 CussTHETTE ugserled suimflés’iuGdns).
A mreng (B) apeny
© @rawl D) gam
54. have been permitted as a special case to verify the stock 'of stationery

annually instead of quarterly.

(A) Tashildar

(B)  Village Administrative officer
(C)  Revenue Inspector

Conservator of forest

aromag D@ udlors opamgD@E  epapen e psummlsaflar @) @mLiaL

sflumTésemD,

(A)  sr&légmt

(B) &g flteuns sigyeuen
(C)  eaumeuml @66

D)  euenmseaier sriumerT

b5. The rgeeipt by way of direct delivery slip shall also be entered in book.
( committee (B) delivery
(C)  receipt (D) stock _
Crry elfCwrss .G apod Quplu@Bb CQuTmLSEHD LUssasHle eurey
aneussUIUL Geuaur(HLd.
A oW : B) duadeudl
©) iz D) @muy
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56.

58.

59.

List of articles supplied by the stationery department should be certified by the indenting

officer that all the articles have been properly accounted within days of
receipt of articles.

@ 20 (‘DA

€ 5 - D) 3

g @umrmer  gleopullLlimig Guplule. Qur@lsmer  sawsdd  erHEsUULL Qger
Coeneui’igwed Comrpd Sigyeuei Qummmer Gumlun’ BT &EHSEET LIl 56D
2\aflEgs Ceuent(HLD.

A 20 ' B) 7

€ 5 D) 3

Stock books of stationery in every office shall be kept in

(A) CF 310 - (B) CF 312

& CF345 L (D) CF 318

geuleurm eussSain g eummplsesssrar LEGau( & ugrofssiuL
Ceuatsr(Hib.

(A) CF 310 (B) CF 312

(C) CF 345 _ (D) CF 318

The result of test check of the weight of paper should be recorded on

(A) receipt book invoice

(C)  stock book ' (D) committee book

SETESRISEHEETET TENLHEHET .:gg,u]eq Qawig LAGsTFZman 1piganay & uFley Qe
Ceuemr(®ib.

(A)  pég Lsssid | B)  elovatiuguid

© @ouyysssw D) @@ usssd

The annual stock verification shall commence on or as soon as possible after

& 1= April (B) 1%t May
(C) 1t June (D) 1t July
<panr(® @iy eflumiiy SH6in S5 ASHE WInE elanyeile QgmLriGLb.
(A) 18t gruge (B) 1t Gw
(C) 1%t sgoan D) 1 greow
17 141/DD/18
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60.

61.

63.

The press branch shall give atleast days notice to enable the stationery
stores for transportation of stationery article.

(A) one week (B) six days .

(¢ three days (D) four days

STE  TpgIPurmeT JPeuEd Qurlsmer CUTEGUTSE (WPOL Sl &S, Seer
DIFFHBISET, (HDDHSS Briger apenaniledlss Couemr(hib.

(A) @@ ey . (B) <m priger |

(©C)  ppeimmy BTl seT (D) pren priser

Procurement section shall prepare a list of articles to be imported from abroad and submit it

to government by of each year preceding that for which stores are required.
(AW” 15t September (B) 15t April

(C) 15th January (D) 15t May

Gararpger Wfley Qaeafipr walmig @psewd Cealwn Qurmlsallear Llgud swrr Qsis)
apeuClaum(m et SiT&sE g n9&s Geuemr(Hid.

(A) 15 Qeulibur : (B) 15¢lge-

(C) 15 seeufl D) 15Cw

Review of balance register should be submitted to Assistant controller before
each month.

(A)  20= _ ®B) 15*

((‘/ 10th (D) 5t

uarmLs 8F uflCauler sflumisg @aQeurm wrsAPLD Cadlé@er o sell
SLEUUTLLTeT&@E Fwilidés Ceuam@Lb.

A) 20 geus B) 15 ez

© 10 as (D) 5=eug

New items purchased during the year shall be included in the price list by issue by
slips.

(A delivery (B) balance
(C)  content @/ addendum
265 @[ LUHlsrs Aararapse Qawuiu@b Qurmlsaien el aflumb Ll guieia

S0 eupri@geugen epad CemsaliuBEng.
A) elueLe (B) dHlayaneu
(C) ocmar_ss (D) YanaflenemTiiy

141/DD/18 18



64.

66.

67.

Supplies from stock should be made only on indents signed by :
(A) Clerk ( Heads of section

(C) Head of office . (D) Head of department

Boulddmbg GQurBLsemer ULwWeTUTL yDHeE s  Caameuliul iquiale

en&EWImiiuh e,

(&) erpssi (B)  Ailey seocveut

C) sSwewss gmaoeur D) seopgsemaeur

The price list shall contain the price of all articles which are in stock on of
the year. '

A) 1% January ea/lst April

(C)  1st May (D) 15t October

<}, Ig GO Caflllen @mUbe o darer samansg Cummlseflen ellaneeilurhd aflens
efluriuligwele GmaELb.

(A) 1% syewreul _ (B) 1t glge

(C) 1#Cuw D) 18t 60 mur

Period of preservation of D.C.B. register is ;
!{10 yrs

(A) 25yrs

(C) Syrs (D) 3yrs

D.C.B. ufGau( e (aEnée Lmofésiul Caam@ib,
@ 25 (B) 10

) 5 @ -3

Period of preservation of furniture stock book is

(A) 25yrs (s permanent
(C) bHyrs (D) Byrs
Qurggorer @muy LCa® par (D& EnEE upmoflésiie Ceua (HiLb.
(A) 25 yrs (B) permanent
(C) BHyrs (D) 3yrs
19  141/DD/18
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68.

- 69.

70.

i

Period of preservation of loose stock book is
of 10515

(A) 25yrs

(C) bHyrs (D) 3yrs ®
o Af @y ufHCeu(n e (HaErsE uproflgsiur. Ceusr(Hib.

(A) 25 yrs (B) 10 yrs

(C) b5yrs (D) 3yrs

Period of preservation of distribution register is

(A) 25yrs (B) 10yrs

@7 5yrs (D) 3yrs

péliwmer’ LgCeu® — et (B @pa@E Upmoiléaaiu CalamHib.
(A) 25yrs B) 10yrs

(C) byrs D) 3yrs

Period of preservation of stationery committee book is
(&) 25 yrs ({9/ 10 yrs

(C) b5yrs (D) 3yrs

LesrL_aL1 LiglGeu{ — et (HaensE urmwfasiuL. GCauam@Lb.
(A) 25yrs (B) 10yrs

(C)  5yrs (D) 3yrs

is incharge of government stationery stores Chennai-1.

(A)  Works manager (B) General manager

(C)  Superintendent—stationery Deputy Director — Stationery
2AT& e gIClummer ﬂguéuevag, FEDEVGUIT DLEUTIT.

(A)  uenfl Guoeoremt B) Qumg Cwemrert

(C) sansranfluumeri—erpgGUTHeT (D) genewr @uis@EnT (er(ps@uinmer)

. of stationery office manual volume II contains a list of officers who are .
authorized to indent on the stationery department?

(A)  Appendix IV i (B) Appendix 111
(C) Appendix II (D) Appendix I
QATE Tgdurmer Sgieies Bl pen mlo QsrEd Il & er(pgELmmer

gopler Gseeul ulgwee @ye| Qsleug omEsfssiucL weueisailar aleurbd
SRSl yerarg).

— (A)  Appendix IV 5 (B) Appendix III

(G)/.Appendix II (D) Appendix I

141/DD/18 20



73.

74,

76.

The Initial supply of typewriter for use in any public office (either existing or newly grated)

requires the sanction of
(A) Head of department (M Government
(C)  Collectorate (D) Stationery stores

U g Bl perpuiledy o dter Qurg SiQeussHnE DU SULES eUPRGUSDE
6 @enge | ieudlwnmELb.

A)  sens saeair ' (B) sipsrmaen
(O Y Aur sgieuasd (D)  erpgm@urmaer Sl

Amendments to stationery office manual have to be issued

(A) twice a year ( once a year
(C)  bimonthly (D) three years
(& QummeTr emaCu® GOISS ﬁ@gg,m_m QeuefludiL L. Geuaer(Hib.
@A) o6 anHE Grard weop - B aw(s6 @D
©r  @ran( wrssddE D) apein Qs E5EES
Security amount for the post of store keeper is referred in of Madras
Financial Code Volume I.
(A)  Article 276 (B) Article 277
(C)  Article 278 (y Article 279
uers sriurearflar meuliyg Gsrans sOLETH HF s Qar@uy I 6r el &
@HOEL LUl Hererg). '
(A) 086276 (B) ofid 277
©€) 98278 D) o9 279
Usually consignments of stationery shall be opened within days of taking
delivery of them.
@ 1 @m/s
© - 5 ' (D) 10
QUITgIEITS GUILELEsILLL 5T6E THSAUTHLSET - BrLsEEsEGEr Gfdsiiue
Geuakr(ib.
@A 1 ®) 3
© 5 D) 10
21 " 141/DD/18
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77.  Day Book reconcillation shall be done

(A/ monthly (B) weekly

(C) 15 days (D) bi-monthly »
BT Lsssib eflumissiiuL Ca@rgws sro

(A)  wrgTHSrd B) emmHEyn

(C) 15 flamasar D) @ wrsrger

78.  The records shall be destroyed after the periods prescrlbed in : of T.N.

Financial Code Volume I. _

& Article 326 (B) Article 319

(C)  Article 320 (D) Article 342

s 8l Brl A Asreliy 98 Asr@s 1 —= & GOUELL euammsamer o fldsiuL
Cauanrig i sreid Lflbgengasu’ (Herans).

A) 94 326 (B) oM 319

©) &4 320 (D) &9 342

79. is put in immediate. charge of the lorries which are engaged on the transport

of paper to the presses.
. (M Clearance clerk (B) Godown clerk

(C)  Stock clerk (D) Store keeper

DIEEERISEHEE STdshsmeT e s Qedeb orfsefsr QuTmLILITerT : <SEUITIT.

(A) Qauaflwsdpe erpssT (B) #iug ergssn

(C)  uewLs erssT (D)  uvewLs srlurert

80. Whenever necessary, the floor and the rack stands are coated with as a further preventive
measure to keep away white ants.

(A) paint (B) varnish

((_3/ tar (D) limestone
seorurarsafLBmhg uarLsl QuiGlamer UTHESTULSHE 2106E SL9DE
ysuu®h g

(A)  eufewrd (B) eariefley

©€) s (D) sawrawrmby
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Register
Number

DEPARTMENTAL EXAMINATIONS
THE STATIONERY AND PRINTING DEPARTMENT TEST — PART A

(With Books)

Maximum Time : 30 minutes Maximum Marks : 20

IMPORTANT INSTRUCTIONS

- DESCRIPTIVE TYPE
el fleuren ellenL_wiafl&@ D euens eSlanmgsmer

Read the following instructions carefully before beginning to answer the questions.

aflaméaensE el wallss AsTLEGD apar SEsETL DM e TEmaT SEUaNONg Uiy &56,LD.

NB: .Words of masculine gender in these instructions shall, where the context so
require, be taken to include feminine gender.
Bps <dleynssdier e urdarfler eurisagseaie, @GLasCahu Comeulilyg Cuer

Limedl ol 61T €UIT T8 6n & E(ETHLD <) L_1hl@LD.

L. Answers in excess of the prescribed number of questions appearing at the end of the answer
book will not be valued. .
eflent_sener @GOG (Herar Grsmmﬂe'r,m&é:@ 9lsors erapdludminYer, eflanLsgnaflen @mdlufed 2 erar
21515 ererenfl&ensuferer eflen_ser wHOSH Qeluiuerg,.

2. Answer should be in brief and to the point and need not be a verbatim reproduction of printed
pages. (Applicable for tests to be answered “with books” only).
dlenL_ser smbsorsalb, elameilng o fu eaellgib @umés CauaBb. Lssssdd 2 drereaunann
2L G euNTESES uNTgeng S(HIbL e(1pss sl gl (QEEGHIUY USsaRisEsLer erpgib Coielin s
WL (D Qurphsb) '

3. In case of doubt, English version is the final.
eflermaamatled a#hCas A B 2 hidle aigaild Qar@ssiiu Herer eflermasGar @)midlwimang).
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Write the answer for any FOUR of the following questions.
areneuCuigyb preng Caerellsend@ elenwaflEaa)b. (4 x5 =20)

1. How supplementary indents should be sent?
gienans GaeneuIL g e ereuaumn Sigytiuiiu Gouar(Hin?
2. Explain the method of indenting articles based on fixed scale and average consumption.

gnorefldsi’ L oetey - OmL  sgrefl  wwerumleL  SglueLwnss  Cemen(
Caenauliui’iq wiaydamen olLmHL&SeT euLpmki@LD (penmenti a5leméae]Lb.

3. How indents are submitted to the controller of stationery and printing?
erp&IuTheT DFssgImD HLHUUTL LT hEE Coeneu iU g L6 ereueaumm) s A0 OEnE?
4. How purchases are to be made by the controller of stationery and printing?

arpsIdurmar SiFsss@mnuiler s_Grum Lrent GuopGarer@shd Qsrarupsd Bl (P DSEHEETET
@I ETPGIS.

b. How supplies are made on indents from stores?

GaeneuliLi iguidd ppetd v & smepouilelmbg QUIEHLEET ereueuTn euRRSLLHEDS arag
&iigg darses. !

6. How articles purchased in India are added to stock?

2 GTHTL 136 eualE LD AunELlsmer QLY eeilugpsran euflpenpaamer edleTésEaLb.
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