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Number

DEPARTMENTAL EXAMINATIONS

THE STATIONERY AND PRINTING DEPARTMENT TEST — PART A
(Without Books)

Maximum Time : 2 hours Maximum Marks : 80

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
Qarsm@nl euens eSennggs

Read the following instructions carefully before beginning to answer the questions.
eflanrés(ens@ efleanwellss QarLriEh e SPEsarL 2ihle|mIsEamer SeUaTns Ligdbsab.

NB: Words of masculine gender in these instructions shall, where the context so
require, be taken to include feminine gender.
Qps 2flapssailenr e urdlanflar arisogsaid, @pasEtGapu Cometiuiger Guem
unellerfler aumisamss@nh il kiGLb.

This booklet should not be opened till the Invigilator gives a signal to open it. As
soon as the signal is received you should open the booklet and then proceed to

answer the questions.

@iy  lamsbgmegliGamen semsnefiCiLTeTcn Seind  QupeushnE penart ‘é,],masaagp_l_rrgj
sansrerfliurert cleammsbsngudaear dntiusnE <@wd elsseaer alamsQsmELdener
dmpg el wellss Qgm_mgaomb.

1. This questioh booklet contains 80 number of objective type questions. Prior to attempting to

answer, the candidate is requested to check whether all questions are there and ensure that
there are no blank pages in the question booklet. In case, if any defect is noticed in the
question paper, it shall be reported to the Invigilator immediately, within first
10 _minutes after which no request will be entertained.
@eucilamssrar 80 Qaneargd cueams oamssamar Qsream g efaweariiusnrisear el wellés
Qg qpen, ellamssrafler ewer elamssenn @b Qupmererareur aaLiamswb, gGsaib
Ao ussmse / eflemmaser &8t mod eNEUL Retarameur eratLmSWD eNUMTEsE Qarererayb.
aflammgsnefier gCaaud Gop @mulear elamssrenears Qupp e LSg B BsEEEEGET @D
samsrenfiuiurerflib Qsflelss Ceuar@n. @snE G9nE AsflelssiuGn Carlsmasdr ggib
gHmé QETETeTILL DML Tg.

2. Answer all questions. All questions carry equal marks. _

Siwanssl damssEns@h oL wallss Cauarhib. marsg alamase@nd Fwowrer WHLQUETEET
Qanerm_eal.
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&

Candidate must write his Register Number in the space provided on the top right side of this
booklet alone. Do not write anything else on the Question Booklet.

Aamemriugtyiler  ufQeauammen @éucilamssraicr Guod eawg uUsssdHd sHOsEa
@esstulHerar QLo e s Cauam®b. elamssraids Coum Tmswb 61(Pss sl g

The sheet before the last page of the question booklet shall be used for any rough work.
damgsraflar smLdl LsssdheE @er usssde rough work ewpdl uniés 2 uCurslsgs
QameTeTayLd.

(a) Each question comprises of four responses i.e. (A), (B), (C) and (D). Candidate shall select
only one correct response. In case, if the candidate feels that there are more than one
correct response, shade the response which he considers is the best.

(b) In any case, a candidate shall choose only one response for each question.

(¢) If more than one answer is shaded for a question, the answer will be treated as
wrong and no mark will be given for that question. ;

(d) The total marks will depend on the total number of correct responses marked in the
OMR answer sheet. (For this purpose, only one shaded circle for a question will be taken
into account for awarding mark)

(a) gaQeurm edameipen (A), B), (C), (D) aer preang eloLsd QsTREsLLLB6Ters.
Aareriustyt sieupdle gCsaub @ sflurar dlaLmwus GCsiey Geauw  Geuar@ib.
gatmse CupulL sflurer deLsdr @@ alamadhE @EmUuUsTs smilamd, fauppled
sreucllenL Blas sflwneng sren smadBisCGern, gysuellensnw Hlpedll @ srL Caisgu®ib.

(b) . ercueurdmuayn, e edameln@ @Cr ¢ daLomws srar Caibdsdés Caiamr(Hib.

©) owm Nemelne gamise CopulL el ksafld oL waflsslul mbsned el
SUDNESNS &HSLUULD), suellenneln@ wlLblLeT euphisliLL T L 1g).

(d OMR e s srefler @hléssuurL eflwrear e smery Qurmsg, Qwrss wHUGUTSET

mﬁréja;uu@:b (@m cdameihE @m alLsdd (eOMudie) flpdlie efer wEGwW

1D

UQueir auphis sarsdd ahEHs Qamaeriiu@ib).

Do not mark the answers in the Question Booklet.
Hamnssrafler el semard GOHLUGILS sl mg).

Candidate shall not remove or tear off any sheet from this question booklet. During the
examination he is not allowed to take the question booklet out of the examination hall. Only
after the examination is over, he shall be allowed to take the question booklet.

Aememiiugmyi, elamgsreafen abs @@ LssSMsLD, féstaur dag dPssGar saLrg. Caiey
peoLQupib  Gurg, elamssraer Csiey sl gmsadl( QeafiCu ahss GCoodw iaws
Seowngl. Caiey s WararCr elamssramer ar(s5F Qeve igiwdésiubeur.

Failure to comply with any of the above instructions will render you liable to such action or
penalty as the Commission may decide.

CGupsean. - ifleymrseaiey gCsaub WBpiu@Cowramd Csiaurmerub dO&GL gamLamar /
BLGlly&en&sE o arerrs Gpfl(Hib.

In case of doubt, English version is the final.
Aerréssefiar spCasflmrden, ynda ageldn Gar@sstucBeer ellamssGear GQnisluimeang).
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The certificate of verlﬁcatmn of stock of stationery articles is done

(A) Half yearly 7] Quarterly
(C) Annually (D) Monthly

—— g won Qundlked augCummplseaiar @muy sflumiiy e
Cup@srareriiul_ (k) grammafssiiu@GEns. :

Q)  equramyhE - (B) st@6@yHE
C) amghHE _ D) gdaQean wIssAHE
The period of preservation of register of loan machines, is ———— years.
@) 10 " 20
© 5 ' ' (D) 30
sLams eflssuu@nd  @Qupdymseflar uHCeu@d ——— %m@gs@&@
ungisrésuuL. GeueT{HIb
(A 10 (B) 20
© 5 D) 30
The period of preservation of indent register is ———————— years.
w1 10 ®) 7
© 5 D) 8
Gaeauliul gwed UHCuEH ————— USTHEEHES LUTHSETESIUL @@J@T@Lb.
(A) 10 - B 7
©€) 5 D) 8

Period of preservation of condemnation files of typewriter and duplicators is
year after condemnation of the machines.

@) 2 ; ~ 5

(C) 4 D) 1
slLés wopb ugLQuEmsd Quipdrhser & fls0sTEssD OQsueug Camiumar
Cemuyser, Qupslyriser & 0150515680 @&U_IU_JUL.IL_I_QS'Q)@ ﬁlm@ —— Gy amHsaET
ey ungsTEsLUL Cauem (.
@ 2 B) 5
© 4 D) 1

3 ' 141/DD/20
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B. Packing consignments and assisting stock clerks and store keeper, are duties of
routine nature of

(A) Store Keeper (B) Warehouse Keeper
m Warehouse man (D) Warehouse clerk
SL(Horer &7&G auaTig el BlmisgIeugID, FI&HE 2 gellwmen( OHMID FT&HEG STULTET(HES,
® HA|EUFILD ——— 6T GuTETWIDIET LienflumEb.
Q) ar&@ stuuTeT ' (B) dlriug smiumer
(C) dmg pui (D) AL erpssi
6. — register is used as check register of orders and supplies.
) S sty 86 B) S.sty85
(C) S.sty 82 _ (D) S.sty 83
Carpriul L QUL ser wHmib Sa@iiyens Geiwtiul L Gurmrser &wueipen SLISE
Qewig sflunids LwearL@ESSULRD LHGaEH ————— uCaul <GWw
(A) S. sty 86 (B) S.sty 85
(C) S. sty 82 ' (D) S. sty 83
T The period of preservation of store registe_r Is ————————years.
J 10 ®) 5
<€ 3 D) 2
ueL sl LG ——— BpanTHEEREE UNgETEEIUL. Cauar@ib.
@) 10 ‘ | ®B) 5 |
€ 3 D) 2

register is used as store register.

RN S |
W) S.sty 80 | B) S.sty 81

(C) S. sty 82 (D) S. sty 83
§76@& udaysE ——— ufla) UsssD LwWETLESBULOE DS
(A) S.sty 80 > = (B) S. sty 81
(C) S.sty 82 (D) S.sty 83

141/DD/20 . 4



10.

11.

1s incharge of Godown and supervision of work of the clerks
maintaining the balance register.

w Assistant stores -keeper

Warehouse man
(C) Junior dispatching Attendant
(D) Warehouse clerk

HLmig wHmb kg awsst urmwlsgn Bs @muy udGaliyamer samsreanfliiLeli
<L GUMIT.

(A) 286l s7&@E sTOUTETT -

(B) SHimg sroumer

(©) @mfﬂm_@) cﬂ:q@mqsmas'Gsucmmu_Jrrs'rr

(D) &l g erpssmeri

The stationery department consists of two main branches namely — and
store.

(A) [Establishment section (B) Press

(C) Procurement section W Office

womd kg wdu Qran® Heoarsaer igs  erpHQuTmeT &Lk
2 ararLsdlwg).

A)  ueflueoty Gey (B) sisesin
(C) Qamerapse Gfley (D) oigeiosbd

The normal period of service of Remington and underwood standard typewriters are
years.

(4) 13 ) 18

C) 15 -~ (D) 10

QriimiLer  wHmID e@TLTell  evLmar il slLés Qupdyhseiler Gurgeurer

L(PGIUMTESHED STLD ———————— GU(HLBISET ZhGLD.
(4) 13 (B) 18
(C) 15 (D) 10
5 ' ' 141/DD/20
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12. ——— s collected as security deposit for the post of store keeper as referred in
article 279 of madras financial code volume I.

(A) Rs. 1,000 (B) Rs. 250

\W Rs. 5,000 | D) Rs. 2,000

Quigrev HF N55CsmEy-1-ar 98 279 ar Ulg, UGTLs sriurerfi o
Qsmens ety Ggrerswns QupuuL. CeuarOib.

(A) Rs.1.000 | (B) Rs. 250
(C) Rs. 5,000 (D) Rs. 2,000

13. All the representations to Government, in regard to stationery has to be sent

through the ————————— of stationery and printing.
(A) * Deputy Director (B) Assistant Director
W Director o (D) General Manager
apEEuTGeT LHDb SFssg@per v@ads Cotlsmes@in ————— PN
L HCW SFEThss55E @G maussiiuL. GauanHb
A) gmenr QuEEHT (B) 236 QusEp
C) Qua@pT ' (D) Qung Cuwemeri

14. Amendments to stationery office manual have to be issued

(A) TW1ce a year

m Once a year

(C) Bi-monthly
(D) Three years

er&Qunmer sGu® Ghss Hnsstissr ——— GeauafluiliuL Ceadir(ib
A) 20 aETyHS QG Yo ’

B)  wHHES @G @D

€)  Quean( wissdHG

D). epary @THEEHEEG

141/DD/20 6



15.

16.

il

department is the centralized organization for the supply of stationery

to the public offices of Government in the state.
(A) Finance (B) Public Works
Stationery and printing (D) Home
wrble sigfler QUTE SIVIEIDSBIEEHES, (&I @UTHLSMET GUPMEIEGLD sﬁmu.x SEMLOLILITS
QewauBdng. :
A) fHésgseon ' (B) Qumgiiuesiiggienm
©)  eusQunmer wHnib Essg@p (D) edgop |
The officers specified in ——————— are empowered to purchse articles of
stationery whether they are obtainable or not from the stationery and printing
department '
Annexure C _ (B) Annexure A
W Annexure B (D) Annexure E
EAUALOUC eTer Si@ieIeiEdT, T(REIAUTEHET WHND JEaESS®DUTD
@miHe Qup Sideg Qup WRWTS 6rWgLIUMGBLEET QUNbISS SalgLl <glsmyb GuHoaT
SL,EUIIT.
(A)  Qer @avantiiy C (B) Qe @enemriiy A
(C) Qer Qavenrisy B D) Yer @anemriiy E
The —— of stationery and printing exercises unlimited pow.ers in the

matter of sanctioning.
(A) Joint Director
Director
(C) Deputy Director (Stationery)
(D) Assistant Director |
e(P&HQUTHET SiFHSSI®DUID, eiEstua QsLaTEs euuefluy efliude searelldaons
Qewgifleny Qupmeuis —————— peumi '
A) Qe GusEHT '
B) Qusgpr
C) gen QWEESHT (eT(WPSICLITHET)
(D)  ose @u_léa@g,r‘r

7 141/DD/20
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18. —— form is used to register the clothing indents.
m S.sty48 - (B) S. sty 54
(C) - S.sty 53 (D) S. sty 47
LGNS Ggmmuqqum euriigenar udle] OQeuw —  Lgailbd
vweTuRSSIU RS DS .
(A) S. sty 48 (B) S. sty 54
(C). S.sty53 (D) S. sty 47
1y register is maintained for indent register.
(A) S. sty 52 MS. sty 53
(C) S.sty70 (D) S.sty 54
_ udlCau, Coemaeuli iq e &Nss  udejseear Cuneaserer
uweTuRSsuUBS D).
(A) S. sty 52 (B) S.sty 53
(C) S.sty70 - (D) S. sty 54
20. register is maintained as stationery committee book.
m S. sty 73 | ' : B) S.sty 71
(C) S.sty74 (D) S.sty 75
e Qunmer QeupEw Ussssms ugtoflés ———— LdGau@ eudlunngib.
(A) S.sty73 : (B) S.sty 71
(C) S.sty 74 - (D) S.sty 75
21. ——is used for note form for disposal of returned articles.
(A) S. sty 59 qiﬂ S. sty 58
(C) S.sty4b i (D) S. sty 66
S LigeuLD, Hmbu Qupouie QummLsener SIHHMIUSHE
LwerL(HSsLILBE DS ‘
(A) S.sty b9 (B) S. sty 58
(C) S.stydbd (D) S. sty 66

141/DD/20 8



22.

23.

24.

25.

: is used as covering letter to send the machines to the typewriter
company for repairs.

(A) S.sty24 (B) S.sty 35

) s. sty 30 D) S.sty 71

—————  ugeab, Quidyrsdr wHNL UgLGUEBSSsmer LS LTTUUSDHE
fpeuamsEpée SgiiyashE uuauEssiuEps. |

(A) S.sty 24 (B) S.sty 35

(C) S.sty30 (D) S.sty 71

is a letter calling for information regarding F.No.

(A) S.sty 36 NG sty 41

(C) S.styl6 (D) S. sty 66

——————— ugeud, F.NO updlu sseaud Sflyb QurEl® Si@wly S9s0ns
Siguuiu@Eng.

(A) S.sty 36 (B) S. sty 41

(C) S.styl6 (D) S. sty 66

All technical issues in respect of stationery branch like testing of paper, boards etc
are done by a ——— officer. '

(A) Non-Technical (B) Ministerial
m Technical : (D) Sub-ordinate
W& Qunmer gepuer srdsn, Siteal Guram simags CsTHL L SbubsLOTaT
Cergamarsaar GuohGarar@Epd 2igsmifl
(A) Qsmfimub asbsurrg,eur"r B) =iemw&s: Lantlwmeri

(C) Qasmflimiub sribseui (D) sniflene Lewtlwmari

— is incharge of Government stationery stores, Chennai-1.

(A) Works manager (B) General Manager
(C) Assistant Director m Deputy Director (sty)
A& eT(W&QuUmBET (ClFamenar-1) eIeUNs SENEIT ———————— et
(A)  venfl Guoemart (B) Qumg Cuemari
(C) 286 @usEb (D) gemen @u&EHT (T CumHeT)
9 141/DD/20
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96. Annual indent for stationery shall be prepared in : form.
W C.F. 342 (B) C.F.321
~(C) C.F.320 (D) C.F. 340
apsQunmar  gepuler - au@BLTHST Ggmmuur_qu_@ —— ugasde
swurfsstiuEAng. '
(A) C.F. 342 (B) C.F.321
(C) C.F.320 (D) C.F. 340
27. Previous indent should be forwarded along with the fresh indent
requirement.
(A) One year ‘ (B) Four years
(C) Eight years , m Three years
CaeneuliLL IgUIGIL &, SL[HE ———— QULPMHEIGED quu.le Qeoardg Si@iiuiuGIo.
A) @6 UELD (B) preng eupLhise
(C) L@ eurmLmser ' (D) @Gﬁgj GU(Th MBI &6

28. How many times in an year, indent on stationery department shall normally be

made?

A) Two (B) Four
(C) Six | ﬂ Qne

FTSTIERTIONG @ AMTRHEG TSSO  (PdD a@@@urr@eﬁ WOHMID  HNEFSHDD
Caenautiul guiene GeuaflbiBib - |

Q) @Quer® we (B) preng apenm

©€) <n yop D) em o

- 141/DD/20 “ ' 10



25,

30.

31.

32.

— of stationery office manual volume II part I, contains a list of officers
who are authorized to indent free of cost on the stationery department?

(A) Appendix IV (B) Appendix III -
Appendix 1T (D) Appendix I
275 TWsduTmeT Sieuws paLwep Bro Astgd II urtsd I & ——— @

s Quimer  gepar Csmaiulgued (pyey Gsleag  késfsslLLL
Sigeueisailer elleurn oiLniflujeerg).

(A) Appendix IV (B) Appendix III
(C) Appendix II (D) AppendixI

Stock register book shall be maintained by ———.
Godown Clerk : (B) Store -Keeper

(C) Superindent _ (D) Warehouse Man

@muy leurl yssssas UgTAlLLIGT ——————— LG,

Q) ding awssr B) s&r&@ sTuUTETT

(C) samaresfluumert D) dlimg sruuner 2

Which section has to attend the minor repairs of typewriters and duplications in
offices in Madras City?

(A) Mechanical (B) - Administration
(C) Supervisor W Typewriter mechanic

Qsenenar pETEHD 26ter sUL s wHmn LgLGumEsS @uipdruseier ghuEL Adlwu
uassmar MG uamfl apsl Wfclamar sribsg ?

A) Quipdiw (B) Mireunsid

(C) QGuphumieneuwimer (D) slLés uwguTTiLeT

register is used to assign a permanent serial number to purchase of
every new typewriter and duplicator.

(A) S.sty 12 ) S. sty 11
(C) S.styl4 (D) S.sty 10
yAw slLés wHMIL LgLELHSS Qanardpse Qeuwuniur L Geeri, afleos aar udey
Qe —————— udGaul LweaTLESSIURS DS
(A) S.sty12 (B) S.sty 11
(C) S.styl4 (D) S. sty 10 .
o1 ~ 141/DD/20
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33. - The sealed bags of store keys shall be opened in the presence of store keeper and the
every morning. !

(A) Assistant : m Stock verification officer

(C) Typist (D) Assistant store keeper

@aQeunis Brer sreaullaid, apigd widleuil G’ LT & afrra‘j]. Qarsg enul, LGHTL g
sroumeri wHm —— parafiaauie HApsaiiur. Gauar@ib.

Q)  ogellwmari B) @mwuy sAuriiy sigieuet

(C) slisgsn - (D) &g,éﬁ] LIGRTL_&& STLILITeTT

34. Register of “Cheques received” will be destroyed after the period of

(A) 10 years m 25 years

(C) b5 years (D) 15 years

Qupriu@b srGsreasafiar alleurb uﬁmﬂu@d}ﬁﬁ@@@ — sresdDE YDG
SPsstiLLmb, aar uflbg@rEsILREDng. _ |

(A) 10 yempaer (B) 25 yem(pser

©) 5 oy@n@sd D) 15 syar@eer

35. Preservation period for register of “articles ordered from abroad” is

(A) bHyears w 2 years

(C) 30years (D) 10 years

Qevefipmiye® @mbs 2 &sredlLiuBIbD. QurLaepssrer  efleurrsdr  LSwLLELD
LHCaup) ———— srab ey utganssIUL Geauam( .

(A) b yerhHser (B) 2 oyean@pser

(C) 30 yarpser (D) 10 <y erp\ser

form is used for register of all receipts of consignments in store.

36, ——m8M
w S. sty 77 (B) S.sty 74

(C) S.sty 79 (D) S.sty 75

S| ATEF) uar_auQurmrseilar  efleugrisdt  ——————  Ugegdld  augey
eneuds LI (HElerme.

(A) S.sty 77 ~ (B) S.sty74

(C) S.sty 79 (D) S.sty 75

141/DD/20 12



37.

38.

39.

40.

Form is used for bulk stock.

Gx) S, sty 41 ' \MS. sty 78

(C) S.styl6 . (D) S. sty 36
Ligeutb, Quserey @@Ly LHGea yeaear GDH&SHDg).

(A) S.sty4l (B) S.sty 78
(C) S.sty16 | ' (D) S. sty 36
A register of balances due to be supplied on indents shall be maintained in the
stores in form :
(A) S.sty81 (B) S.sty 78

\m S. sty 83 : (D) S. sty 80
aupistul L Cematiulgueer uradsQsrams daursms varL sl ufCalgd LSbS)
ungsrss 2 uCUISLILESSIUEL Ugeb ——————— G
(A) S.sty81 ' (B) S.sty 78
(C) S.sty83 (D) S. sty 80
An advance shall be granted to —————— for the purchase of second hand
typewriters belonging to Madras Government.

"7 Gazetted officer B) NGO
(C) Assistant | (D) Store Keeper
waITey  rsrhssdhE Oempsorar @Qrarimd &7 sl Fflmer Qsmdipsd g
——— (peTUeTD QILPRISLILI(HILD.
Q)  <dgp udley Gupp il (B) <=p& smgn giewp
(C) o geflwmart (D) uwerL& STLUTETIT
Materials for the preparation of part —I of the state administration report due date

18 ; : .
w 7th January of each year (B) 10th December of each year
(C) 31st January of each year (D) 15t February of each year

@aQaurm eumLpb, Qurmiser Qsriurar wifle fiurssdear usd [ siflsmsudar
Bué Gzd :

A) maraufl 7 b Csdl (B) gepuir 10 b Csdl

(C) gareufl 31 b Csd D) Qugeud 15 b Gzl

13 141/DD/20
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41. The stationery articles actually issued by the stationery departmen’have been
properly accounted in the prescribed stock register within days from
the date of their receipt. o

(A) 3days w 10 days

(C) 7 days (D) 5 days

arpgQurper  gepulamd eupmsLU@D uaTLsbD, 1&g CupliucL
BTL&GE@hHGET (panpwns @iy ussasdd udle Aeuwue. Cauam@in.

@A) 3 (B) 10
©€) 7 D) 5
42. ———— board material is used for binding records.

A straw (B) Pulp
(C) Art (D) Mill
LUsssWD s uallsE 2 uCGursiLRESUILHL S
(A) Straw (B) Pulp
(C) Art (D) Mill

43.  All the entries relating to receipts whether in.the unopened or loose stock register
and in the ledger, shall be checked and initialed by

Store Keeper (B) Warehouse Keeper
(C) Assistant store keeper _ - (D) Clerk

ApsstiuLmoGaCu o drar Sdag serrurer ukig LdCaum whpd CuGIlge 2 drar
Sansg o dathaar GNss ellaughamar Cerdlsg b, smeECasTuLLIL Coudmgweur

(A) uerLs sTOUTeTT (B) dlnug sruumer
(C) o6l uaLs sTULTETT - - (D) awssi
44, —— - form is used as direct delivery slip.
A) S.sty 75 vﬂ S. sty 74
(C) S.sty80 (D) S.sty 77
G;brqu_ AFCwrs & H&EE LweaTuBSSUUELL Lgeub ————— G0
(A) S.sty75 _ (B) S.sty 74
(C) S.sty 80 _ (D) S. sty 77

141/DD/20 ' 14



46.

47.

— form is used f01 report of the typewriter mechanic.

A S. sty 36 B) S. sty 30

(C) S.sty24 | (D) S. sty 40
Lilg-auLD, S G Qumd U(PSIUTTLILGITS) D&M EEHTS
vweruHSsUIUHS D). '
(A) S.sty 36 (B) S.sty 30
(C) S.sty24 (D) S. sty 40

If any excess or deficiency in any article is discovered at the quarterly examination,

a statement in the form prescribed in ———————— of stationery manual volume II
part 1. ' '
(A) Appendix III .(B) Appendix VI

) Appendix VI D) Appendix IX

sroram® piedd, gGsaud Qummdar iflswrsCar owg Gopars @@uuCs,
samLAwcur L, ewaQurmdar  poLwen Ho  CQered IL usd I-e

uf gl rEsLL Herer ———— Ulgeussled ULl igwed g,u_lrfrﬂa'sas Ceuaim(Rib.
@A)  Ger @aaniy III | B) Ger @avanriiy VI
(C) Qe @aenawriury VII (D) Qe @enawriiy IX

The heads of departments concerned will be responsible for the prompt intimation to

the controller of stationery and printing, atleast before the expiry of

the period of employment of the temporary staff.

(A) Tdays ; m 15 days

(C) 4days (D) 20 days

gperells ecafui umisstelb (pyemLa®mE —— BILEE@EES (PSS,
sU@UuICLreri, er&QuImET wLHMID ssEssI@PEE Csfluiubss Caemgug)
sbUBSLIUL L gennssamaalfler sLemownE.

@A) T | B) ud@aibs)
(C)  pren D) Qmus

15 141/DD/20
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48.  The duty of the 18 to see that all loose and bulk stocks are methodically

arranged.
w Store keeper A (B) Assistant store keeper
(C) Warehouse keeper (D) Warehouse man

2 fifl whmib Gwrsswrer GELysamar sflwrar anuild EssLLBHumS 2 ndl e

Couamtig g ———————— 6T SL W MELD.
(A) LTS sTLTeTT B) 256 LaTLs sTULETTT
(C) g sriuneri (D) & pur
49. The receipt by way of direct delivery slip shall also be entered in book.
(A) Delivery book m Committee book
(C) Stock book (D) Receipt book
Corg eAflCwrs &G eped Gupliu@Ehn QurEpls@Ephd —— Ussasdle eurey
meussiuL GeuamHib
(4)  Quallaufl yszasD B) Gw usssb
©) @ouy usssn D) véa ysssd

50. When any article indented for and not objected to is out of stock, the words “out of
stock” are impressed with a rubber stamp in column (15) of the indent, by the stock

clerk concerned and the item brought to the

Indent Register (B) Stock Register
w Balance Register (D) Issue Register

Casaeuiu qweley Carpuu@n . Qummer @mude Gdeae ear LMGSILEDL ULsSHH
“@mLle @aeme” erar qriulT wpsHenguildy (column 15) udwiu@euCsn@, FOLBSILILL

el & er(ssT @Uuaummer elleursdlaar ———— udlw Geouarr(Ib.
A)  GCsaeutiuiigwe udlGauh B) @muy udCeup
(C) Flayeneu u@@m@ (D) euprised LFCau(

141/DD/20 16



52.

53.

54.

The period of stock verification shall ordinarily be done by

(A) _ One week (B) Three weeks
W Six weeks (D) Two weeks
@muy efluriiy ——— sre @aLGeuafuienr Cuop@smereriu@ib.
A) @@ aumjid (B) eperm eumyraiser
©) <m aungrser (D) @rewr®h eurgriiser

The paper is duly accounted in the stock book, in reams containing of
sheets.

(A) 300 B) 600
500 (D) 400
srdlshisaflar @muy, Mbsefled (Reams) eugeild, Qmuy USssESl0
@eusslILBEDg. 1 fb ereug ———————— STeTser. -
(A) 300 (B) 600 .
(C) 500 ' (D) 400
The period of preservation of attendance register 1s ———————— years.
@ 5 , B) 20
© 10 @) 3
GU(HENGL Ljé]CSGu@ —— & Enh@ urgsTEsiuL. Ceuem@Ib.
A) 5 B) 20
€ 10 ' D) 3

GEGTE(S,

The balance 1'egisi‘:er should be checked by the store keeper once in a month and

review report should be submitted to the assistant collector before of
each month. _
) 100 B) 5t
(C) 31st (D) 20th
uatLs sriurart, vanls B8 ufGaulea lumisg), @@Gmn@ LOTSAPLD
Cadls@er 2 g6l sl (HluumLrer(hdd@ Foiiss GCeuam@ib.
(A) 10t (B) 5th
(C) 31st : - (D) 20tk

17 141/DD/20
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Dd.

56.

o17.

The ' will prepare content slips in triplicate to indicate the articles
" packed in the consignment.
(A) Luscar (B) Mazdoor
(C) Warehouse man 'WPacker
@@L kisTar gifléd ——————— s Ewrand Qe QummLseflenr afleugsdenar
GO eumir. '
(A) wevsi , (B)  wevgri
© A pui | (D) Guési (Packer)
Date of submission of the report of the stock verification officer to Government by
(A) 10th April \M 1st August
(C) 4t May = D) 15t July
Qmuy sfluriiy ogeet, @moy efumiiy Qgﬁ]ésemsuﬁlame&r ———— e
STEMRISSSNE swidss Ceuam@ib.
@A) . otigd 10 & Ce | B) wysevr 1 i Cgd
(C) Guw 4w Csd 7 D) gY9»a 15 b Cad
The recordé shall be dest'royedr after the periods prescribed in — of :
Madras financial code volume I.
\m Article 326 | (B) Article 319

(C) Article 320 ' (D) Article 342

Madras financial code Qgn@d I —————— & @A L oeuammisamar SP&HILIL

Cauetriqw e ullbgieyssiul Herers
(A) &4 326 (B) &94 319
(€) o948 320 | (D) o4l 342°
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58.

59.

60.

The initial supply of typewriter for use in any public office (either existing or newly

created) requires the sanction of

(A) Head of Department WGovernme'nt

(C) Collectorale (D) Stationery stores

Ulw ieag B populld 2 daer QuTg @IRssHNE BTDU SLLESH UPRIGUSHS
ar @enFe| SieuwomELb. '

(A)  glows saeeur (B) ipsmmsiod

(©) %Lﬁuﬁ.a@jmwaﬁ _ (D) GF@@@U.W@G?T i

stock books shall be maintained in every office for stationery items.

(A) Four (B) Eight

w Two (D) One

aWaburmlsaer Ggmiurear @iy elleurhisamer ufle Galiu geiGeaunl QeSO
yussasmsamer LyTnflés CeuamHib '

(A) prens - (B) L@
© Qe D) qem
An advance amount not exceeding ——————— may be sanctioned for the purchase

of typewriter, subject to the general principles and conditions laid down in article
227 of Madras financial code.

(A) Rs. 600 _ (B) Rs. 300

@) Rs. 400 (D) Rs. 150
sUL&s Qur mnm@mgﬁ)@ wperueans Asrenswnrs ——— Ggarenar Hlds0sm@LL
I-ar & 227-e ‘é{ﬂﬂé'ﬁé;!;ll_rl'_L Curg Gsrerensser wHmD IfsEreEE 2 Ul @
GUIPMRIGAILD. _
(A) em. 600 (B) em. 300
(C)  em. 400 | (D) em. 150

19 : 141/DD/20
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61.

62.

section maintains the lorry in proper condition to transport

consignments.

(A) Typing : (B) Administration

W Transport (D) Packing

s6GEDar @ QLsddnig. wop @Lé8DE @psGd AelashE LLETLESEILED

unmgm euamgenw peve wpenmulled Lgmofliug ————  fley @ b.

A) slLés (B) flireursd

(C) CursEeaurss D) s pse

A department charge of ———————— should be levied on the value of the typewriter,

including the sales tax paid to companies.

w 5 percent (B) 10 percent

(C) 4 percent _ (D) 6 percent

slLgs Gurdl  wdliuda ﬁ@sﬁmrﬁ&@éﬁ@. elpueer euflyer ————  geow
slLewronsg eufufl iue Ceuair(@ib.

A) 5 szaisbd , (B) 10 szeisid

(C) 4 szaisd (D) 6 sgaisd

1s used for ledger of daily receipt and issues.

: W S.sty 1 ' (B) S.sty 24

(C) S.sty35 (D) S. sty 30

ansfl aupuGumid wppd eupdstdumnd Qurmpdsear Qgriiurer ufe] UssEE®S

G&N&s LwaTURHeUs —————— LigQUD @& Ld.
@) S eyl B) S. sty 24
(© S.sty35 (D) S. sty 30

141/DD/20 20



64.

65.

66.

@
Before the end of ——————— each year, a forecast of all the stationery articles

required for the next official year will be announced.

(A) April _ (B) January

M August . (D) May

SDES p@TGHETE, Smass g QuIBLsEnssTar Apannd il eﬁlmqrmaa@l_b,

@euQeumm sy emiger ——— M5 @nEsEGEr oidledléslIuEILD.

(A) gugey (B) sataurl

C) <ysevl D) Guw

Usually, consignments of stationery shall be opened within days of

t;aking delivery of them.

@ 1 )3

(C) b5 (D) 10

Qurgieurs, @uUULESLIULL. ————  BILSEHEGET  F75E a@@@uﬁ@l'_a;e'rr
flssiiuL. Geusr(@Iw.

A) 1 _' ®B) 3

(C) b5 D) 10

The ——— is deputed to pack the consignment to mofussil offices.
(A) Mazdoor W Packer

(C) Luscar (D) Warehouse man

UDBST DIQEURSHSEREE sThGsmer sl S@uyb uemidoar GCupEsrarual

<SLGUIIT
(A)- LDGUGT | (B) &L (@ueur -
C)  @evsi D) ALiie pu

21 ‘ 141/DD/20
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67.

68.

shall arrange for the sale of auction once in a quarter, of all articles

entered in the register and ordered to be treated as damaged and condemned.
(A) - Indenting officer
Store keeper

W Assistant controller

(D) Assistant store keeper

sTnaEmyHE @mepen g  alidsagw  Qumplseaiar  eleugrhsdr, Seuhmbled
Cepwerpamel, Lwg BHésbd Qeauw Quaersee JHwuephon vHCaulgd udey
Qawge @urrdnm vearflgeear Coplsmeres ————— & FTIHSSTSLD.

(A) Gg,@ﬁuuuLLq_msb SIQIaIeIT
(B) uewmLs sTOumery
(C) <2sad sl@uurlimeri

(D) 26l uamLs sTUUTETT

The entry made in the stock registers to be made by the stock verification officer, in

ink with initials and date under each item.

(A) Blue | (B Black

(C) Green ' m Red

@Amuy  uHGalnd uHwnUGD geuleurm  Qur@Ls@ssnd  ECp
' swulere @@uy sfluriiuy ifarfl, CadluyLer smsLsriutl Cesmm@ib.

(A)  Bewd B B) smuy

(C) u&ms @D) Asoy
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69.

70.

@
will be held responsible for any inconvenience that may result from the

belated submission of indents.

Assistant accounts- ofﬁcer

w Indenting officer

(C) Store keeper
(D) Range officer

CoeneuliLILIgWene STOSLONS &Lorrul_cﬂuug,m Qgmredlwns q;nu@u) G y&& enerrs (@m s menm
Qummiyy ——— & &rrrrg;g;g,rr@m

(A) 26 samdE SigQeuaT

(B) Ggemsuuul‘_qu_@ <idaml

(C) ueawLs sTlLTeTiT

D) eaome slsfl

The officers of the ——— deparf:ment are not required to send annual indents

to the stationery department.

W Revenue

Public works
(C) Commercial tax
(D) Medical

g, eUBLIBST CoaauliuligLieme m@g@un@m BDDES D@L

Ceuanmgw jeudlwib @léane.
(A)  euaumi
(B) Qumgiuenl
(C) euenfle sufl

D) wmsseubd

23 - 141/DD/20
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71. The press branch shall give atleast ——————— notice to enable the stationery

stores for transportation.
(A) One week
(B) Six days

m Three days

(D) Four days

ors  aWsdurmer  sigeasd, Cursgarsdoar  GupCsrearer  ggeuns, dear
SIEEHRIGET GHODHESE ——— Bl seT (penardleiiéss Goua((HIb.

A) @ eumjid

B) =y s

(C)  eapermy ‘Lr;rfl;aash

(D) mremE B GeT

72. When new supplies are received, and taken into account in the committee book and

suitable entries are made in the ——————— register.

(A) Issue

w Stock

(C) Committee
(D) Indent

ydwsrs Qurmlsdr QuUpULLLaLEr, GW Ussssdd sansdd Csran®h euruuil

Qaranit, 2 Aw Laser ———— LHCaul iy Cup@ararariiuL. GauamGLb.
Q) cuprisd

B) Qouy

© ow

(D) Caeeuiiiguid
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Authorisation for the purchase of special stationery articles may be obtained without

consulting the stationery department in the cases specified in

(A)
(B)

Annexure A

Annexure VI

W Annexure D

@)

Annexure C

UgsCwsonar  erg@ummisamer  erpgGurmdr  gopular  aiwdulerd  Qup

(A)
(B)
(©)
D)

& EISSTID cupBISLILIL (HETarg).
Ger @enemriiLy A
Qe @emenTLiL VI
e @enentiiyy D

e @enewriay C

contains a list of articles which are not consumed by use and may

ordinarily be expected to last for an indefinite period.

(A)
(B)
.1

D)

Appendix VIII
Appendix IV
Appendix V
Appendix ITI

LWETURSSLILLTS, SToemTudD Babs sown Qerer. Qummsaiar eNarmsar

A)
(B)
(©)
D)

QO 2 6Terg).
@enemriiny VIII
@eantiiy IV
Glenemriiy V |

@Qenemriiy 111

25 141/DD/20
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75. Day book reconciliation shall be done

w Monthly

(B) Weekly
(C) 15 days
(D) Bi-monthly

BeT Lssah Ffl umissliuL Gme&urqw &TeLD
(A) wrsrhHrd

B) aumympArbd

€ 15 Q@nﬁw;eﬁ

D) @ wrshsdr

76. - Spraying of D.D.T has to be done —————— to keep away the white-ants from

destroying the store articles.

(C) Bi-monthly

(D) Twice a year

senqurensat L LB (HHE), L& QunpLsemer uUTHSTULUSHE ———— D.D'.T.
QsefésiLEIb.

A)  au@LrBHrn

(B) QUPEELOTE

C) @ wrsmsar -

D) aps8ve @ e
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77. The stationery is procured for the official year
(A) January — December
\m April — March
(C) July — June
(D) March — February

Caamautiu@piw Qumplsdr Qamarpsd Qeuwtiu@bn 2 sHCunslL e 6@
G-

(A) gereul-gabuT

B) gure-wrTE

(C) egYene-ggeem

D) wriré&-9ogeuf

78. The settlement of bills, either by book adjustment or cash payment is watched
through a ———— register.

(A) Indent

P pCB

(C) Fair Copy

(D) Security

Usssld &f Qaugd Sdog uariul (et epob Srey QEUWUUED UL iGuUIdEET,
epeld sansTallssiLHEDS). '

4) Csaeutiuiligued udlGeulh)

®) DCB |

©) a5 pad LSCaE

D) Yevemrwis uHCeuh

27 ' 141/DD/20
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79.  The director of stationery and printing has power to write off irrecoverable value of
stationery articles lost or damaged upto a limit of

)¥ Rs.300/-
(B) Rs.1000/-
(€) Rs.500/-
(D) Rs.600/-

wdliiueredln s, LS[II_GS Quens Csgworar aaQunmLsmer Sat@pLig QFuiub
<iflsmrb QuEGHHES SallsasiiulLg).

A) em. 300
B) 5. 1,000
(€ en. 500
D) . 600

80. The assistant controller of stationery and printing is authorized to write off the
value of deficiencies, under Rule 45, upto a limit of Rs.5 in each case, subject to an
annual limit of.

(A)  Rs.300/-
N Rs.100-
(€)  Rs.50/-
(D) Rs.500/-

edl 45-ar Ly Erd eumby —— wAlueTederar, UWseLbs CummLlaseanar
san@pug dewuyb Sfsmrd esel s EUUTLLTETT, g HAUTHET LHMID SiFaHsmD
DHUTEH@HEG afldEaEIuL ([Hererg). .

(A) 5. 300
B) . 1,00
(C) em. 50

D) @ 500
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Register
Number

DEPARTMENTAL EXAMINATIONS
THE STATIONERY AND PRINTING DEPARTMENT TEST — PART A

(With Books)

Maximum Time : 30 minutes Maximum Marks : 20

IMPORTANT INSTRUCTIONS

DESCRIPTIVE TYPE
eflfleuneer eflemLwefls @b auens ellenggner

Read the following instructions carefully before beginning to answer the questions.
flerrésEns@ el wellsés QarLrigh e Spssar. iblomIsmer SUATONS Ly &5a]Lb.

1.  Answers in excess of the prescribed number of questions appearing at the end of the answer

book will not be valued.

aflen_sener GO Heter eramanismadsE <dswrs ewdHulprlean, e ssrafear Gmdluda

2 arem 2ifls eramaniisamauleonar elenLser wHUEEH QeuiwiueTg).

2. Answer should be in brief and to the point and need not be a verbatim reproduction of printed

pages. (Applicable for tests to be answered “with books” only).

dllenLseT HmSsLTS|D, edarmelhE 2w erellgid @@msés CauaT@b. Lssssdd 2 daareunan
2UuRGL aunismss@ anisams SHHLU aWss FmLng. (AEGHIUY USSSRESEHLET Tpsib
Csmellh@ L[ QumGHBSID)

3 In case of doﬁbt, English version is the final.
Aamssaier s6Gsa0 G oyidle aigeld QsrGasnur Gedrer clamasGar @ndwuras).
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Write the answer for any FOUR of the following questions.
stenenGuign| b Brss @ Caetellaens @ ellenL weafléseab. (4 x 5=20)

I Explain the method of preparation of stationery articles price list.
eTgQummer uaTLsmseler afleneriutiguid surfliy weapsdr Ghss elersEs.
2. Explain how supplies are made on the indents from stores.

Caameuiuiquied epeid uem s sravaulaBhg GuUTEGLsET ey ePESILESDS
ererLgl &N&g eflerd@s.

3. How indents are submitted to the controller of stationery and printing?

r(PEIPuTRET LHMIb BFFSHOD SLEUUMLTeTHEE Csmeuliuliquid ereuaumm)
somissLuGEng) ? '

4. Write the instruction for checking indents for stationery.
er(paQummer Coanauiui gwied funié@d peasadr GNSs 6T(Wss.

5. How stock books of stationery to be maintained?
eradummer @muiy uHGeauf ereuaurm urmwisstiuGSng 2

6. How bills in respect of procurement of stationery items are settled?

eraIQummeT GaraTpge L igwdser ereleurm Siey Qeuiwtiu@ermer?
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