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DEPARTMENTAL EXAMINATIONS (COMPUTER BASED TEST)

The Stationery and Printing Department
Name of the Test - Part ;A;(Witho t Books) is ,
Test: 9 L~
Maximum Time: 2.30 Hour .~ Maximum Marks: 100 »~

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
QameT@M aums eNesTTSGmer
Read the following instructions carefully before beginning to answer the
questions. : _
aé&Er6@ el Welésed QABTLRGL (6T SDESEIL SiMalamysamens
SHEUETLDMTSHL Lig H&H6)LD.

1. This computer based Test contains 100 number of questions in objective
Type.

Ainss senefl ey Caieumsng), 100 QaTIGM cuamsuNeons eNeaTTéHsmend
QSITEHuTL_ &).

2. Answer all questions. Each question carries one mark
SIS NaMESEEGL el weNdsad @aQar®m olamalh o
LOSIICILIGTT 2 DL ILIS).

3 In case of doubt, English version is the Final.
alemasafled F#HCHHL QHUNaT YRl algeldd QEBTREHSILL Heten
elenréaGer @m)Slimeg).

4. Words of masculine gender in these questions shall, where the context so
require, be taken to include feminine gender.
Qng elamssefled @Lib Qubmietenr guem LSl Heuflsin euisemssefed
Coamauliliger, HWISCHHU  Quam  uTOeTdFeuflel  uMT&HmssEpld
SILMIGLD.

5. Before answering the questions in CBT, candidates should read the following
instructions displayed in the monitor:

elsmeiugmyiser seafedl afls CaialnE eNoLweNéss Q&ML RGLD
Wwer  saflalullesr  Haquied  Caumeiimid  HEYDTEHMET  SHEUSTLOTSHLI
Ul &S 6)LD.

a) One question will be displayed on the screen at a time.
@Cr CrrdHed @ alamm L GG safafly HapuNed CHmeTMILD.

b) Time available for you to complete the examination will be displayed through
a countdown timer in the top right-hand corner of the screen. It will display



register is maintained as stationery committee book

arpg Qurmer Qeun@ Ussasms LrToilés uGeu® Sjeuflwnmab.
\ﬁ s.sty 73 (B) s.sty 71
(C) s.sty 74 (D) s.sty 75

register is maintained for Indent register
udCau®, Ceemaiuigud Ghlss udesmer GupGsTarer

Lweru(HissLLE g
(A) s.sty 52 ms.sty 53
(C) s.sty 70 (D) s.sty 54

form is used to register for clothing indents.

@ GNss Csamaliuligqud faurmsmer udey Ceww Lig GuLD
LweruEsULGE DS
\é’ s.sty 48 (B) s.sty 54
(C) s.sty5b3 (D) s.sty 47
The of stationery and printing exercises unlimited powers for purchase

of all stationery except paper and board.
crEIQUTmET SiFESH@DUID sThsD b agQurnpLemar damapsd Cenaudd

sereileens Cewgifleon Qubpeur BLUITIT.

(A) Joint Director ) Director
Genemr QuISEGHIT W& &GBIT

(C) Deputy Director (Stationery) (D) Assistant Director
glenewr @WdE@GBIT (6T(LpgIum(meT) 2 g6l @QuEEGHT
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5. The officers specified in are empowered to purchase articles of
stationery whether they are obtainable or not from the stationery and printing
department.

Ep@OMUEL Ul Herer QIR TEHET, eT(pg@ummeT HmILD
osesgonEle @mbs Gup Soeg GuD WPRUTES aTWHCUTHLESET GUTES Snigul
Siflanybd Qubmeur e

(A) Annexure C (B) Annexure A
Qerr @enamriiy C Ger @enemriiLy A
\y\ Annexure B (D) Annexure E
| Ger @evemriiy B Qetr @evemriiy E
6. department is the centralised organisation for the supply stationeries

to the public offices of Government in the state.
wrfle orfler QUTE SQEINEHEERES, 6T(PSIELTHLEMET QUPRIGD @LW BEHLOLILITE

CeweouB$mg.

(A) Finance (B) Public works
) Qurgitinenflggien
Stationery and printing (D) Home
er(pgIClummeT wHmIb SiFHSHH®D 2 eTgIemMm

T Amendments to stationery manual have to be issued

(W Qummer waCu@B GNEsS Hmssnser Qeuaflud i Ceuakr@b.

(A) Twice a year )} Once a year
R @y HES PHPOn 2@ HES SBLP®D

(C) Bi-monthly (D) Th;ee years _
Qran® wissHHS epany e HEEHES

141/DD/21 4



10.

11

All the representations to Government, in regard to stationery has to be sent

through the of stationery and printing.
agdunmer Qgriiurer smarsg Gamfléamasenbd gpaeors L HiGw
S JETRSESSEE Sl emeussiiuL Cauar@ib.
(A) Deputy director (B) Assistant director
glanenT @)@ BT 2 gl @uIGEGBT
( Director (D) General manager
| QwsEmT Qumg Guemert

How much security amount for the post of store keeper shall be referred in Article
279 of Madras financial code volume I.
s0psTH HP HFQsnGuY — I ér el 279-61 Ly LTS ETLILITETH6N

Qsrens eaulils Ggrenawns QupiuL. Ceuar@b.

(A) Rs. 1,000/ (B) Rs. 250/-
em. 1000/ . 250/—

Rs. 5,000/- (D) Rs. 2,000/-

! em. 5000/— em. 2000/

The normal period of service of Remington and underwood standard typewriters are

years.

QuiimiLer wHmb @il uLTam il glLFs QupSraselear Gurgeurer
U(PGIUTTESE &TeuLd U (THL_MBIGET B &HLD.

A) 13 ) 118

€ 15 (D) 10

The period of stock verification shall ordinarily be done by

@muy eflummiy swm srensEhsEEGer Cupbamereriiu@ib.
(A) one week (B) three weeks
6(Ih @mJLD ELPEITMI GUTTBI&ET
( six weeks (D) two weeks
| DMl GUMLD @ e eumyhISET
5 141/DD/21
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12. The paper is duly accounted in the stock book, in reams containing of

sheets.

srflsmseflar  @muy, fbsefld (Reams) eugefld, QMmUY yssssdd sasE
@eaussLiL@EDg. 1 fib ererug STETEHET.

@A) . 300 (B) 600

\yn 500 (D) 400

13.  The period of preservation of attendance register is years.
aumenaLILSGeu® <@ (H&EpEE LnglaTssiuL. Geuar@Lb.
A 5 (B) 20

(C) 10 Upn 3

14. The balance register should be checked by the store keeper once in a month and
review report should be submitted to the assistant controller before of

each month
LTl &d  srourer, uewis BF ufCaler sflumisg, @eéuCeurm  LIFAPLD
Casds@er e.gel s HUUTLLTETHESE s0MisEs CeauemEi.

"@ 10tk (B) 5th

(C) 31st (D) 20th

15. The will prepare content slips in triplicate, to indicate the articles

packed in the consignment.
apwLBisTar fEH s Grard auwnul L Qurmslsefidr elaurgdamen @HlludEeu

(A) Luscar (B) Mazdoor
QLG IT DG
(C) Warehouse man Uﬂ Packer
&lL_rki@ pui Gusaai (Packer)

141/DD/21 6



16.

135

18.

19.

Date of submission of the report of the stock verification officer to Government by

@muy sfuriiy sigewet, oy sfluriuy sdémsudiamer

w 1st August

eSS nHE Fwmiss GeuamHib.
(A) 10t April

guge 10 b Csd
(C) 4th May

Cw 4 b Csd

" gaavl 1 b Cad
(D) 15th July
geeva 15 b Ggdl

The records shall be destroyed after the periods prescribed in

Madras Financial Code volume I
Madras Financial Code Ggngd I

SifssuuL Cauamgw st ufipg@yssiu Harerg.

@' Article 326

94 326

(C) Article 320
a4 320

(B) Article 319
a94 319

(D) Article 342
ofd 342

DG

of

@ GIUElL SpeuaThisamar

The initial supply of typewriter for use in any public officer (either existing or newly

created) requires the sanction of

LW sdeg paLpapules 2 drer Quig QaussHDE@& P TDU SLLES QIPRGUSDE

&1 @enaFa| Sieuflwiom@.

(A) Head of department
geonsd snal

(C) Collectorate
<2 St 2(g)I6USLD

) ! Government
< JEFMHIGLD

(D) Stationery stores
T(GIQUTmeT &L

stock books shall be maintained in every office for stationery items.

arpgQunmLseT Agriurer @Uy daurhsmer Lufe| Gelw GeuQeum(m SgIeUSIPLD

(A) four
brrer(&
two

Qe

ysssmsmer LTToisEs CouarHib.

(B) eight
eT_(h

(D) one
Qe

141/DD/21
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20.

21.

22.

23.

An advance amount not exceeding may be sanctioned for the purchase
of typewriter, subject to the general principles and conditions laid down in Article
227 of madras financial code.
slLEs  Qumfl arm@ashE weuad  Csraswns Qgenenen
AHsQsmE iy — I ar eflfl 227-é eflssiiuiL Qurg Gardressed wHOID el fls@més
2 LUL () eupRISELD.
(A) Rs. 600/- (B) Rs. 300/-
e. 600/— em. 300/—
(@ " Rs. 400/- (D) Rs. 150/-
em. 400/— e, 150/
The stationery articles actually issued by the stationery department have been
properly accounted in the prescribed stock register within days from
the date of their receipt.
s Qurmer gepulamed apmslUEL uaTLsD, 7&g GupluLL
BIL_&S@EREGET ppwrs @l LUssssde ufle Qeuwiiur. Caar@n.
(A) 3 days (B) 10 days
7 days (D) 5 days
board material is used for binding records.
Lssab s uaflég e LCursLLESSUUBID SiLamL
\A Straw (B) Pulp
(C) Art (D) Mill
All the entries relating to receipts whether in the unopened or loose stock register
and in the ledger, shall be checked and initialled by
ApsstiuL oGt 2 6eT OO SeTieuTar LIk ufCau whHmd CuGrLiged o erer
o@abg 2 aefhsa GNss elaurnsmer Carflsgibd, smstariubl Gaargwieul
(4) store keeper (B) warehouse keeper
LIGRTL_& &TLILITETT L@ sruumert
(C) assistant store keeper (D) clerk
2 gafl LT & STiunari TPSBIT

141/DD/21 8



24.

25.

26.

27.

form is used for direct delivery slip
Cory eNfCuns & [H&@E LwearuBSsILBDL Lgeib <& LD.
A) s.sty 75 ‘rﬁ)’ s.sty 74
(C) s.sty 80 (D) s.sty 77
contains a list of articles which are not consumed by use and may
normally be expected to last for an indefinite period.
o LGWTELILESSLILLTES Qummlsar, BawL BTLsET LWETUL&SgWw CUMHLSE erery)
smsLIL{H U6 & ufley QewuwtiuL. Geuar@HIb.
(A) Appendix III (B) Appendix IV
Ger @enemriiy 111 Qesr @enewriiy IV
\yc')\ Appendix V (D) Appendix II
GQer @enemriiny V Qerr @enemriiny 11
If any excess or deficiency in any article is discovered at the quarterly examination,
a statement in the form prescribed in of stationery manual volume
1t Part 1.
sronrarh pwele, gGseub Qurmer SHswraCeanr oz Gopeauns @nUUGsT,
ser_fuculLrd, eawg@urmdr  peLapep H  Asred I, ued 1 @
ufbgeysasliul_pHerer ugeugdled L gwd surilss Ceuemm@ib.
(A) Appendix III (B) Appendix VI
Qeir @enawriiy 111 Qer @enewriuy VI
\ﬁ* Appendix VII (D) Appendix IX
Qeir @evenriiy VII Qerr @evemriiy IX
The heads of departments concerned will be responsible for the prompt intimation to

the controller of stationery and printing, atleast before the expiry of
the period of employment of the temporary staff
gharells safluf uaflésTad pyemLIMmS BT &@h&@E (PSS,

s EuUICLrert, erpsQuImer LHMID DFsSHEDEEG QsfluiuGss GCeuamgwg
sbUBSILLL geapdsameaeufler &LaLLMELWD.

(A) 7 days \Aﬁ)l 15 days
TP BrLGET udlevanbgl BT
(C) 4days (D) 20 days
BITENT(E HIrL_&er @mug Brlger
9 141/DD/21
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28.  The duty of the to see that all loose and bulk stocks are methodically
arranged.
2 Sl wHmd Qurgswrer @Lysmer sflwrer wopwid HEsLLGums 2nd e
GCouetmig uig 6T SL_EnLOWIMGLD.
A] Store keeper (B) Asst. store keeper
LIGRTL_& SITLILITETT 2 gefl LT & STLLITETH
(C) Warehouse keeper (D) Warehouse man
L@ smuumerit &L pui
29. The receipt by way of direct delivery slip shall also be entered in book.
Gprg aHGwrs .0 apod GuDLLELD Quim(pL_&(@mpLd LUssssSld airel

ameussuL. GCeueir(hib.

(A) Delivery book u{)’ Committee book

Qredeufl ysssb &P USSSD
(C) Stock book (D) Reciept book
BoUY LsssD 788 UsseLD

30. When any article indented for and not objected to is out of stock, the words “Out of
stock” are impressed with a rubber stamp in column (15) of the indent, by the stock
clerk concerned and the item brought to the
Caaaitiuliqueled Camruu@n Qummer @rulde Qdme aar LYsELLEDL UGS,
“Qrudsd Qaoma” aar guur wsdordd sow (15) LHLLLEGETE. FbUBsILLL

LT & eT(&sT. @UAummer cfleursSlenar udlw Geuar(@ib.
(A) Indent register (B) Stock register
Casameutiuiguid LHGai @Qmuy ugCeu
\}6)\ Balance register ' (D) Issue register
Heyeneu LuHGeu aupmse UHGaE
31. The stationery department consists of two main branches namely and
store.
whmb HLkE BdHu Qran® Hoearswer s aHAUTGET SLkiE
o ararL&&lwig).
(A) Establishment section (B) Press
uesflwenoliy Gfley D|FEFHLD
(C) Procurement section \}g)\ Office
Qamarapge Gfley S IGUSLD

141/DD/21 10



32 is incharge of godown and supervision of work of the clerks

maintaining the balance register.
AL wppd Hrg awsst vgmofsgd Bs Qouy uda woear sarsramfliuei

<D}EUIT.
\¢)‘ Assistant store keeper (B) Warehouse man
2 g6l Frd@ sruUNETT L@ sriumeri
(C)  Junior despatching assistant (D) Warehouse clerk
@erflene sg@tiens Lanflumeri L@ erpssrerit
33. register is used as store register.
F16& Udeyss ufle Ussshd LwETLHSSUUGEDS.
A)) s.sty 80 (B) s.sty 81
(C) s.sty 82 (D) s.sty 83
34. The period of preservation of store register is years.
ugrLsl uHGau® < @R EEREHE UngarssiuL. Geuarhib.
\-& 10 B) 5
<€ 3 (D) 2
35. register is used as check register of orders and supplies.
Gampuiut L QurmLseT wHPIb SE@iyms Gauwiul L QurGLed dueaiban TN G
Qewig sfumiss LweTLRSSLUED LHGaEH uHGeu® 2@ Lb.
%\ s.sty 86 (B) s.sty 85
(C) * s.sty 82 (D) s.sty 83
36. for packing consignments and assisting stock clerks and store keeper,

are duties of routine nature.
erpgl Qum@Lseer sl @orand Qeuieugid s16@ e galluneri wHHD FT&E STULTET(HES

2 Ha|euglLb 6T QUITEMWILDITGN LIGwtWIm@Lb.
(A) Store keeper (B) Warehouse keeper
&G STUUTETT Hmi@ sroumer
) | Warehouse man (D) Warehouse clerk
SlLraig puif L@ eT(SSIT
11 141/DD/21
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37. Period of preservation of files of typewriter and duplicators year after
condemnation of the machines.
sl L& wppd uglQuEmss @Qupdrhiser & N50sTEEsD ODeleg Ggmfumer
Gamuiyser, @QupdHrmsest sPs0sTHEsD CenwiulLgHE UDG
@IS eueny LTGESTEsILL Geuer(Hib.

A) 2 \@5

<€ 4 D) 1
38. The period of preservation of indent register is years.
Coeauiuliguie uGeu @ (H&EnEE ungsrsaiuL. Geuamhib.
\A\ 10 B) 7
€ 5 D) 8
39. The period of preservation of register of loan machines, 1s years.
sLams efdslun  Quibdrhseiar UHGau® 24,607 (D\& (@55 (&

ungerésliuL. GeuaT(EIb.

A) 10 \a{)\ 20

€ 5 (D) 30

40. The certificate of verification of stock of stationery articles at the end of

gmepep, @ndulid aygCurprseiar @muy sfuriiy ey
Cup@arereriiul () erenpeildsiuBEng.

(A) half-yearly \Hﬂ{‘ quarterly

S| UITeiTiq H& SMTTEHT g M(&
(C) annually (D) monthly

2 6iTq D& padaun® LIEsEHE

41. is used for note form for disposal of returned articles.
ugeub, Hmbu  QupuulL  GurELsmer JSHPDIUSHE

vweru($suiuEDE.
A\ s.sty 59 (B) s.sty 60
(C) s.sty 45 (D) s.sty 66

141/DD/21 12



42.

43.

44.

45.

46.

is used for covering letter to send the machines to the typewriter
company for repairs.
uged, Qupdrhsmer UWHUTTULSHEG  URLGUHSES s
fpeasdnE @iLasH@ s4sors UweaLHEsLUOEDS.
(A) s.sty 24 (B) s.sty 35
\y‘ s.sty 30 (D) s.sty 71
is used to letter calling for information regarding F.No.
uigeud, F.No. upflu sseud oiflyd Qurml@ Sieplly &gsLns
vweTuGSSUIUOE DS
(A) s.sty 36 \A) ssty 41
(C) s.sty 16 (D) s.sty 66
All technical issues in respect of stationery branch like testing of paper, boards etc,
are done by a officer
epsdurmer saplar srdsn, oL Gurap masg CsThloplu sbubsorer
Gsngeansaner GopGasmer@sn 2igamf
(A) Non-technical (B) Ministerial
Qamflém L ub Soomgeuil DNDES et wImeTiT
VA‘ Technical (D) Sub-ordinate
Qamflem b gnibseu griflene venflwimer
is incharge of Government stationery stores, Chennai-1.
D& T(WPEHEUMBET QIS SeuiT L6
(A) Works manager (B) General manager
uenfl Goemeri Qurg Guemer
(C) Assistant Director \.6{)] Deputy director (sty)
2 g6l @W&EGBHT glenant @WISGBIT (eT(LpgIELIM(HET)
Annual indent for stationery shall be prepared in form.
ag@urmer  geopulenr eumLTBEy Cgeeuliuliquid Uigalgdled
swurflésliuOEng.
A)} C.F. 342 (B) C.F. 321
(C) C.F. 320 (D) C.F. 340
13 141/DD/21
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47.

48.

49,

50.

supply year preceding that in which the indent is forwarded

Coemeuliu gL 6T, &L[H% QUPHISGED UL igued Qenanthg a@uriuiiuBib.
(A) one year (B) four years

Q@(h GU(HLLD [HITGH (& G(HLTRISET
(C) eight years \JQ) three years

eT_(b) Gu(hHLMISET ELPGHTI GU(hHL_ThI&ET
How many times in an year, indent on stationery department shall normally be
made?
STHTIERIONG @(H PG DH@G eTHHmar (penD g urmer wLHHID AFHSG®D
Coamauiulgueme Geuaful@b?
(A) Two (B) Four

Qran® e BIenS (P
(©) Six \;6\ One

<20 PeD @0 (POD

of stationery office manual Volume I, Part I, contains a list of officers

who are authorized to indent on the stationery department.
s aHAUTHET Sgaes paLpon IO 0srEd 1 eT(Wpg Gummer
gaper CamaiLl quO® We| Gsuag SmSsNEEHIULL JAgaisaTe efleurib
9Ll ujeTerg).
(A) Appendix IV (B) Appendix III

Qe @enenriuyy IV Qerr @enemriiy 111

Vﬁ\ Appendix II (D) Appendix I

Qer @anemriiny 11 Qe @ememriiny I

Stock register book shall be maintained by

@Qmuy feurls yssasas ugTofiuet S}, QUITIT.
)1 Godown clerk (B) Store-keeper
L@ eT(pSsT &1&H@ STLLTETT
(C) Superintendent (D) Warehouse man
senamenilLiumeTi L@ sriumert

141/DD/21 14



51.

D2.

53.

o4.

Which section has to attend the minor repairs of typewriter and duplications in

offices in Madras city?

Qeenewar pETEHO e der glLds wpmbd LG@AUBSS QuipSraseid ghu@b SAblu
uygsmer sMQauyb uefl erbsl Aflellear sribss ?

(A) Mechanical
Guipyd

(C) Supervisor
Gupurirepeuuimerit

(B) Adminstration
Hlireuraid

Typewriter mechanic
SLUL &S L(PGHUTTULIGUT

form of register is used to assign a serial number to purchase of every
new typewriter and duplicator.

LA s s wppd UgQuEpss Qsraapsed QeuwiulL earert, aufles ear udley
Q& udCau® LweTu@ESSLILOE DS

(A) s.sty 12 m s.sty 11

(C) s.sty 14 (D) s.sty 10

The sealed bags of store keys shall be opened in the presence of store keeper and the
every morning.

geaQeuney prar sreeulgib, apg pdeqdiluulL uaT s grell Carsg eu, LBTLS
STLIUMETT HmIb wearaflemauid HnssiiuL Geuam@ib.
(A) Assistant ) | Stock verification officer

2 gedlwimerit @iy eflumiiiy DigIeueir
(C) Typist (D) Assistant store keeper

UL &g 2 galil LeRTL& STLLITeTT
Register of cheques received will be destroyed after the period prescribed.
Qupuiu@b srGsreasaiar elaurn uduiuEb LG, sTSS NS
GpE sifsstuLemnd aear uflbgarssiuOans.
(A) 10 years \d 25 years

10 =y e ser 25 gy arpHser
(C) bHyears (D) 15 years

5 e (HseT 15 sy er(hser

15 141/DD/21
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55. Preservation period for register of articles ordered from abroad is
Qauefipmiiqed @mbs 2 dsrefltiuld GQurBLse@ssstar efeugmsdr vHwiupiod

udlGeu(® s cueny Umgamésslu@b GCeuam@Hib.
(A) 5 years (B) 2 years
5 gy er(Hser 2 gy arpaer
(C) 30 years v(ﬁ‘ 10 years
30 yer(pser 10 sy ar(pser
56. form is used for register of all receipts of consignments in store.
DO XSS uaLalGurpLaseier  efleugrger Uig eubSled
aureyeneusasLiLI(HElermen.
s.sty 77 (B) s.sty 74
(C) s.sty79 (D) s.sty 75
57. register is used for check register of orders and supplies.

Goeeuad LOHMID PEED GNSs sscudsmar QITUHE sfumiss
udCau® 2 uCurstiuBEsILEE DG

s.sty 86 (B) s.sty 81
(C) s.sty 85 (D) s.sty 80

58. A register of balances (balance register) due to be supplied on indents shall be

maintained in the form
appistul L Cemavulgudar  ursdzbsmes elegsms ufibg UTHETES
2 LCwrsLILBSSULGILD Uigaulbd S(GLD.

(A) s.sty 81 (B) s.sty 78

\l\ s.sty 83 (D) s.sty 80

141/DD/21 16




59. An advance shall be granted to for the purchase of second hand
typewriters belonging to Madras Government.
wgTTe  SrEThasHNE CeThsorar @QUeTLTd S7 sl L &flevanr Gamarapger Gswiw
(T LD eupRIgLILI(HID.

\A)\ Gazetted officer (B) N.G.O
<iflshp uey QuDD Sigieueir S|[& FMIT DD
(C) Assistant (D) Store keeper
2 geflwimerit LGRTL & &STLILImeTT

60. Materials for the preparation of part-I of the state administration report due date
gaiQaun aumLpd, Qurmradr Qgriurer wrfle Hireurssdear LGS [ ddlbmaudern
Qod Csd

\[A\ 7th January of each year (B) 10th December of each year
sareufl 7 b Capdl gewur 10 v Csd
(C) 31st January each year (D) 15th February of each year
geareufl 31 b Ggg Qugeufl 15 b Czdl
61. The normal period of service of L.C. Smith typewriters are years.

L.C. evfs, sLLés Qumh Qupdyuseiiear Qumrgeurer ug UTTEsH sTOL

QU(HLBIGET B,&LD.

N\ 12 B) 13
\A)

(C) 14 (D) 18
62. The normal period of service of royal typewriters are years
grwe slLés Quihl @Qupdrusefier Curgeunear UWg UTTESH STaLD
GU(HL_MBIGET Bp(&HLD.
(A) 13 (B) 18
© 15 UV\ 12
17 141/DD/21
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63. How much security amount for the post of Asst. Store Keeper shall be referred in
Article 279 of Madras Financial code volume I
s00pmH HP AHs Gsreuy I e ef 279-er Ly 2g6l LTLs sroumerflib

A)

A

Qgmens @eiiys Gsreswns QupuuL Geuam@Lb.

Rs. 1,000/- (B) Rs. 250/-
em. 1,000/~ . 250/
Rs. 2,000/- (D) Rs. 5,000/-
ep. 2,000/ . 5,000/

64. Period of preservation of cash book

LIeRTLUIL|SS&LD garpaar ugmoflssiuL CeuamGi.

(A) 3years (B) b5 years
ety e (Hlse LS <6 (\S6T

(C) 10 years 25 years .
LGl & (e Qousd pHg pamhHseT

65. Period of preservation of committee book is

GYLULSSSLD spa@rpaser ugmofdsiuL. GaarHib.
(A) 3years (B) b5 years
PGl <4687 (H\&eIT 5 gy arr(hser
\Jé\ 10 years (D) 25 years
10 <yerpiser 25 sy e ser

66.

register is used for acknowledgement of receipt of challan.

A)
©)

141/DD/21

Lfla) usssD, 188 LUssssHear @uiL@sssTs LU RSsILOEDS.
s.sty 30 (B) s.sty 24

s.sty 35 \ﬂ s.sty 10
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67.

68.

69.

70.

/18

form is used for challan book.
Ul 188 Usssrismer @hés LTRSS IUGEDS.
(A) s.sty 60 (B) s.sty 58
s.sty 5 (D) s.sty 51
form is used for Bulk stock.
Ligeud, Quepwerey @@liy uHGaiiyemar Ghsdng.
(A) s.sty 41 \é“ s.sty 78
(C) s.sty 16 (D) s.sty 36
is used for ledger of daily receipt and issues.
Saref aurni@Quepd wHpID eukst@umb Gurmarser Qgrifurear ufey Ussss®s
GN&s LweTuHeug Uig@ULD B&LD.
J\ s.sty 1 (B) s.sty 24
C) s.sty35 (D) s.sty 30
The is deputed to pack the consignment of mofussil offices.
LUDBET  DAQURSHEEEHE sThGsmar sy guyb uaflbeaar GupGsrerueu
DLEUIT.
(A) Mazdoor ) | Packer
LDGVGTIT S (hueur
(C) Luscar (D) Warehouse man
QOGS &g pur
The stationery items are supplied on the basis of average annual consumption
except for
Sigeusd ey LHD ADITHI DAPEDSESERESD STEFD (10)
e QuNmeT eumLTpdy srnef patelar gl uld euphsliL@EDS.
(A) Local body (B) Rural development department
o earm_él oarf& cueniFdl genm
) | Revenue department (D) Commercial tax department
QU(HEUTLI &lenD aefle euflggienm
19 141/DD/21
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72. stock shall be verified first
@muy wpaerupsdd sflumrésiiuL CeuarHib.

\A)\ Loose (B) Bulk

SaTiTaY Qu(mLoaTay
(C) Balance (D) Annual
Hleyemau Qu(BLTHSl T
73. The period of preservation of fair copy register is years.
o gmend pad LSle] USHCau <@ (H\&@EHE@ LngaTsEsIuL Cauam@ib.
@ 5 VAE
(C) 10 (D) 7

74. The period for preservation of procurement register.

Qararpsead efleur uSHCeu( T (H&EH& G UngarssiiuL. GCeuar@ib.
A s B) 10
(C) 15 (D) 20
75.  The period of preservation of loose stock book years.
sarie) @iy uSCeu( <, T (D& EHEE UTgeTasLL. Geudr(Hib.
A) 20 (B) 30

€) 5 utﬁ' 10

76. The period of preservation of register of all receipts of consignments in stores
years.

&L lflafle v sU@umpL_safler Qe &DES udGeu(®
SETHS@HEE LMGETESILL %imem@m.

A 5 ) 110

(C) 20 (D) 30

141/DD/21 20



T

78.

19.

80.

81.

The period of preservation of bulk stock book 1s years.
Quemerey @@mUy uFHCeu® 2, BT (H&EHEE LUTgISTESIUL Geuaim(HLD.
\u()f 10 (B) 20
€ 5 (D) 30
1s used for register of outgoing consignments.
uged, Geseflébsaeyd v sLCQuTBHLasERsEsTar USley USssSMS
@MN&&ng).
(A) s.sty 30 (B) s.sty 10
)} s.sty 54 (D) s.sty b
form is used for report of the typewriter machine.
ugeld, sLLFs  GQumdl  uEguITiUuaTg — DEDSESTE
vweru@ssLIuBEng).
A\ sty 36 B) s.sty 30
(C) s.sty24 (D) s.sty 40
is used for office note for supply of new typewriters.
ydw sl ds CQurdsamer ephi@Geausnsrar, s@es @GHUGDsTE LweaUBSSULIGHD
Lllg.euLDd 2,GLD.
(A) s.sty 77 \A\S.sty 25
(C) s.sty 74 (D) s.sty 30
The assistant director of stationery and printing is authorized to write off the value

of deficiencies, under Rule 45, upto a limit of Rs. 5 in each case, subject to an annual
limit of
efldl 45—em L, yaw®H eugdy @p. S wduuerellonear LS HS
Qummlisener gem@puy  Cewyd Hamgd os6d @QuE@EHT, erPSIQUTHET WHMID
SFHSHMD SN6UTEHEhSHE Aafldasiiul (Hereng).

(A) Rs. 300/- ) | Rs. 10/-
em. 300/— em. 10/—
(C) Rs. 50/— (D) Rs. 500/-
em. 50/ em. 500/—
21 141/DD/21
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82. The director of stationery and printing has power to write off irrecoverable value of
stationery articles lost or damaged upto a limit of
wuiuerelpE, Bles Quers Cegwrer eGCUTHLE®mET FETEHLIG
Qawiub HHsTrd er(pHQUTmHET DFagIMD QUESHHEES Hel&slul[HeTerg).
Vq Rs. 300/- (B) Rs. 1,000/-
em. 300/— em. 1000/—
(C)  Rs. 500/- (D) Rs. 600/-
em. 500/~ em. 600/—
83. The settlement of bills, either by book adjustment or cash j)ayment is watched
through a register.
usssh &f Qaugd deg ueriiul Qeurir gpob Siey Gewlu@EL ULgudSsEr,
apeld sasran&slLGEDG.
(A) Indent V@ D.CB.
Caameuiuiguie LFGeu D.C.B.
(C) Fair copy (D) Security
&&55 Bae UHGau( QeasrwiuSGeu
84. The stationery is procured for the official year
Caoauuu@b Gurmrsd Qasmargpsd Qeuwuu@bd. e sHCursliyie
Dh&LD.
(A) Jan-Dec \A()‘ April-March
ganeufl — 1g&bUIT GLITE) — LOMITE
(C) dJuly-June (D) March-February
w9 — el wriré — Qogeur
85. Spraying of DDT hasto be done to keep away the white ants from

destroying the store articles

sequrarsafl_f®mhHg, v suCurmlsamear UTHSTILSDHEG D.D.T.
Qgefl&asiLBIb.
(A) yearly ) Jregularly
QU(BLTHS Td QULPESLDTE
(C) bi-monthly (D) twice a year
B wrghiser uBLESDS @B
141/DD/21 22



86.

87.

88.

89.

Day book reconciliation shall be done
prar Usssn sflumissiiuL. Geudmgw sreb

Monthly (B) Weekly

DTS THS TLb aumrymhS T
(C) 15 days (D) Bi-monthly

15 Slenmaiger B LIHBIGET

Each stationary Indent shall be assigned a distribution number and

geQaunm Caaauiul iqwedled, udliomer aar GOUH g L6 GO
Ceuar(hid.
(A) serial number (B) continue number
auflens ere Q@ mL(mLd ered
(C) starting number indent number
QFTL_&& eTes Coemeuli_iquied eregor

Authorisation for the purchase of special stationary articles may be obtained
without consulting the stationary department in the cases specified in
QrsCusnner  arsQuIGLa®er  eWHAUTmET  Fapuler sa@dulerd  Gup

& s upmslIUL [HeTeTg).

(A) Annexure A (B) Annexure VI
Qerr @evenriiLy A Qerr @evenriiy VI
\_@{I Annexure D (D) Annexure C
Qetr @enewriiny D Qerr @evanriiny C

When new supplies are received, and taken into account in the committee Book and

suitable entries are made in the register
yHwsgrs Qumrladr @UDLULL LG, G LssesHd seamsdld CQsman® euylULL
Gererir, 2 Mw LHejser uSCeul g Cup@ardreriiuL. Gauar(Hib.
(A) Issue )| Stock

QULPMBISE @muy
(C) Committee (D) Indent

G0 Coemeuiuiguied

23 141/DD/21
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90.

91.

92.

93.

The press Branch shall give atleast notice to enable the stationery stores for
transportation
@rs  aWsOurmeT Sigeesad, Cursgarsdemer GupOstarer ggeurs, &emer
DEEHMEET, GODHSS Bl g6 (pearanhleiiss GCouakm@ib.
(A) One week (B) six days
6 (h GumrLD <2pMl BIL&ET
) three days (D) four days
PLPGHTMI [BITL_&6T BTGNS BTG
Section to maintain the lorry in proper condition to transport
consignments
sisdeven @ @LsHOBmHE, wHP GLsHDG @PEELE CswaghHE LwuEaTLESSULEWD
LTYT eueTgemw Hee penmudéd urmofliug Qfeller &LenwIm@Lb.
(A) Typing (B) Administration
B L && BlireursLd
)] Transport (D) packing
CuréGeursg s (Hged
A Department charge of should be levied on the value of the
typewriter, including the sales tax paid to companies.
gl L& Qumhl wHuGed HpeuemseErsE ebuemear eufluy e glanm
s Lewrong eufluliiue. Geuakr@ib.
5 percent (B) 10 percent
5 #geisid 10 sgaizbd
(C) 4 percent (D) 6 percent
4 5565510 6 sgeipd
Departmental charges need not be levied on the stationary supplies to below
ShsarL  HopsE aWsGunmladr eprEn Gurg, gop CFwesamer 230
Qamerarg Coameu Gdena
(A) Commercial Department (B) Revenue Départment
aenfls eufigienm QU(HEUMLI Glevm
)\ Raj Bhavan (D) Information Department
<2, @ppiT raflens Qaswdl giew
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94.

95.

96.

97.

Forecast of extra ordinary demand by indenting officer should be intimated to

Directorate of stationary and printing by the
Sareydh@ sFswors qear wHOUEEH ulgueld Camepb Coameuliuliquid BigIeUEHLD

(A) 1stof April
guge 1 b Czd
15t of December

\M\ g&bur 1 b Czdl

Usually, consignments of stationary shall be opened within

taking delivery of them.

(B)

D)

Qurglauns, @UUMLSSILLL
QfsstLL Ceauam@iLb.

A 1
) 5

The stock of stationary stores shall be verified

D)

OO,  TWEUTEGET
Cun@smerartiuL. CeuaT(HIbd.
\4)] Annually (B)
BTG HS
(C) Quarterly (D)
STTETIq.MH(©&

@& er(gEuUTmET SQunES5ZIEE Csfelss GCausmr{ib.

1%t of January
gareufl 1 b Czdl

1st of August
sl 1 b Cad

days of

BT &@Eh&GeT, &7&@ (W& 6ummLaer

\ef)s

10

frmdled, @umuy e&fluriiy ey

Half-yealy

<260 [T WI TG Iq (S
Bi-monthly

Qe wissEHE

shall arrange for the sale of auction once in a quarter of all articles

entered in the Register and ordered to be treated as damaged and condemned.

STQIETYHE  PHAPDD.

GJeuLd

gamiqu  GQummlsefler  efleurmisar,

AcupBled

CegaLbgsme, LWEbssh Geiw Quangme dwapan LFHCa o ufe Ceugo

Cumerpy uenflgener Gonbamereug
(A) Indenting officer

CaamaeuliLiguie) igieuei

Assistant controller
2 gail & (HLUmLTeTt

25

(B)

D)

& ENHSTGLD.
Store keeper
LIeTL& STLILITETT

Assistant store keeper
2 gefl LeRTL & STUUTaTT

141/DD/21
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98. The entry made in the stock Register to be made by the stock verification officer, in
ink with initials and date under each item.
@muy uvdGaliyed vHuiu@L @aGeurm CuTBLEERESL &Y
ewlarmed @muy eflumiiy sdarfl, CaduLer snrsGaruudi GeuamHib.

(A) Blue (B) Black
paow (MmUY
(C) Green lﬁ Red
LFenE Ay
99. will be held responsible for any inconvenice that may result from

the belated submission of indents.
GaeneuliLi gwiene SMogwrs soilbGiugear Ggriréflung gHudb Gréfmans@pssmer

Qummitiy &8 FTIHSSTGLD.
(A) Assistant Accounts Officer '-4?) Indenting Officer
(D)

2 g6l SEMTHE DIGUGIT Caeeuliulgwied iFsm

(C) Store keeper Range officer
LIGHRTL_& &TLILIMeTT crevane iflaml

100. authorized to get from the stationary stores all serials of paper
required for printing standardized forms.
Heou@ssiiulL  ugamsmer uFfL Gsaeaiwrer srdlgnsmer,  erpg@UMmET
Sl (mbg QumesHEG AHSTIL LOLES DL

(A) Co-operative press (B) public press
gl (HDe| B&F&FSLD Cumrg o&Fssbd

(C) Private press Government Press
seflumt FssLd D|[& DFFSID
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