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DEPARTMENTAL EXAMINATIONS

DEPARTMENTAL TEST FOR AUDIT SUPERINTENDENTS OF HIGHWAYS
DEPARTMENT - SECOND PAPER (ELEMENTARY BOOK-KEEPING)

(Without Books)
Maximum Time : 2.30 hours . : Maximum Marks : 100
IMPORTANT INSTRUCTIONS
DESCRIPTIVE TYPE

affleurar eflenLwefl& @b euans eflarmsgmer

Read the following instructions carefully before beginning to answer the

questions.
Aeassenss e wellss Qsm_mi@Gh ety Spssam. SiPleymrsmer SEUATONS Lig&&6 0.

1 Answers in excess of the prescribed number of questions appearing at the end of the
answer book will not be valued. :
llansamer @GOG Herer  cramanfisemnas@d fswrs awdlmuder, eolleLgsmafler
ol o drer ofls aamalismsilaorar ellen g6t HUEEH GFEuwiuLTg.

A In case of doubt, English version is the final.
Aammésefed spCsalflpular yrdlo eageed derasuu@eer  ellamésGer
@ niHuirerg.
1. Answer any SIX of the following questions.

&psargmib ammsseficd gCGsab yhassE e Cupss.
' (6 x 4 = 24)

1 What is cash discount?
Qs SeET@E@FLLY. ETETMTE) 6TETaT?

2 Write short notes on Bank Overdraft.
“euudl Gueeueruupm” - GOHILIL cuenys.

3. What is Ledger?
CuBr@® (Ledger ) erammmed erement ?
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4. What is a Loose - Leaf Ledger"
eﬁ]@grrm Gu(%r;@ (Loose Leaf Ledger) crmg)rreu ereiTan 2

5. | Brieﬂf explain the foliowiﬁg; terms : |
-(a) Voucher
(b) Invoice
" (c) . lAcciount; . ‘ o
" QemeupeuarahenD &@ésasl.l)fra; aﬂs&és@s. | .
() srepsBLG - |
(@) @iy | L
(@) sansgaeT |
6. Write shorf note: o 1
(a) O_pening entries B i
(). Adjusting entries -
(c) Transfér entries L
RGN @J@frjas,_
(<31) @rEI)WL—éSH_SLLIII_\I‘QC;]@.]eSG'TT
(<2) e%gﬂé;'L@u L ayser
(@) orpoil ufleyser |

7. How to balance the petty cash book? _ ‘ . o

. g
ferevenp Qurés glal ereueaurm @@L S Sl Hieuml ?

- ) - |
8. What do you mean by rectification of errors?

19enips r@@‘é,g,m GI'G;'EYT!_D‘HGD GTEHTENT ?
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IL. Answer any SIX of the following. |
Spsargnd damssalia gCegud f@ées Ao Cuwss.

(6 x 6="36)
1.  What are the objectives of book-keeping?
senEE gOEeT UyTofufer Crrésise wreme ?
2. Enter the follovs}'ing transactions in the singlé cblumﬁ cash rbtl)ok of Mrs, Lalitha for
Auguét, 2002. ' '
. ' ! - Rs.
1. Cashinhand : . - 46,000
3. ‘Paid to Bank 12,000
4. Cash sales : 2'4,000' t
' ' 5. Credit sales to Man’i 3,000
' ' 7. Printing chargés _ 3,000
: 9. Received cheque from Natesan 8,000
i 12. Dividend received a 2,000
14. Cbmputer purchased = 35,000

| B | ) | 17. Cash received from Mani 3,000
| 24. Cash with drawn from Bank . 2,000

I_CI]G"oTaJ@Lb BLalgsmasemar §lmuodl. adlgreier saflliugs _@ﬁrre‘w's Ll o) SEED( zobéé;@

udley Celis.
€.
1. sl Qrréshd - 486,000
3. anwddso Qsgisdug 12,000
4. Oorés eSpuener o 24,000
5. s FLé e hLenen ' 3,000
7. HEFSES SLLawTD S 3,000‘
: g, ﬁ(ﬁu&suﬂuﬁ]@sg arGarane G]Iuﬁ),mgj 8.,000A
19, u_réwsrrg,rru_nb Qub s 2,000
14. sefluQurdl eurtdlwg) 35,000
17, ‘wenilulLfmhs Qrrésh Quﬂ‘),mgjv | ‘3,000 ' /
24, andlSEhs uamb T6E5E 2,000 . S
i | s ' . - : 3 109/DD/22
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- - 3. Classify the folldwing items into Personal, Real and nominal accounts: _ - ‘
(1) Capital ' |
" (2) Sales . »
- (3) Drawings
- (4) . Outstanding salary
(6) Cash
. (6) Rent
(7) Interest Paid
(8) " Indian Bank
9 . Discount Received
(10) Building
(11) Bank
(12) Chandrasekar
- (13) Murugan Lendi_ﬁg Library
» (145 "Advertisement |

(15) Carria_ge inwards. -

- Qdraumd  QaThSMET  DLETETT . SETEE, j@&r'r“ésgj sam&E, Quuyera) qseuu}é;@ eTam

aesUUmhSHs. : |
W s
(2) - Mpuenar .
N ) IR T

(4) @a;rr@é;a;’un_ Geuetoriqws EFLb[_JGIT-L‘b‘
" (5) Qprdsn S o
(6) uTL_6ns; ' '
o (D ey Gogisdug
(8 @pdwar RILAE '
©)  sfie Quppg
' ,(10) '.GS{;Lq_I;Lbl
1) emd
(12) spSpGeam o
(13) (y)@a;m QUITL_a0n& gﬁé)&;l.b
(14) efleTbumid -
(15) &&g}rés@ 5l
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4. -From the followmg particulars, prepare a balance sheet of Mr Venugopal- as on
31st December 2003. i , '

| Rs.

Capital ~ ' 40,000
Debtors . ' 6,400

Cash in hand.; 360
Furniture . 3,700
Net profit 1,660
Closmg stock 14,800
. Drawings ' | 4,400
| Creditors’ 1 4,200
Cash at bank‘l 7,200
| Plant ' 10,000

General reserve 1 000

&;,Qasn@jm aﬂmljm&mma; Gasrrem@ (. G@J@Gasrrurreu Sauisaiier 2003 g FDUT 31 eg,u)
p’;rremmu.n @@uy ﬁ]msua; @;ﬂuq g,mmﬂa;a;mm b
¢h.

s 40,000

sLemaflsar , v6,400

&R G]lfﬂéiéﬂb .+ 360 ,
SADOEDET 8,700 | :
.‘I_f;]&Slj' @eurruLb 71,660

Bufs srsApiL 14800

aGoy 4,400

sLafpCsmt | 4,200

sl Gy Qrissi 7,200

Qurdl : 10,000

_@'ungé%a;nuu 1,000

s  109/DD/22
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- 5. Journalise the following transactions in the books of Tmt Amutha.

: ‘Jén. ' : B : ' Rs.
20104 Tm?:. A;nutha‘commencgd business with cash 50,000 -
2 Purdhaiéed goods for cash. . ' ‘ _ l 10,000 | ’
5 Purchased goods froin Mo‘h&n on credit 6,000
7  Paid into bank o | ' ' | 5,000
10 Pﬁrcﬁ_ased furniture by cash - - 2,000
- 20 Sold goqu to Suresh on cre(iit - 5,000
25 *Cashsales . . o 3,500
- 26\ Paid to Mohani éccount : : 3,000
‘ ._ 31 Paid salaries = - . .2,800
g@m@ SIPST <G TEHET 6T q@aaﬂ@) a%g;asasrr@u) EL@JL:*.SEGD’)ESGBGDGTTBE @ﬂS]u(BuLLq_eu uré,leq
FUIG
g@nmrﬂ L - : . -
2004‘ ;Q(r_r)u)g] _-gw(ljpgn anésasggjl_sisf‘@grr@@. G]g)rr;_rmaﬂu_@ | 5(‘),000
1 ' : .
o Qumsss Gardrpsd Qeliss 10,000
"5  Gursdr amumrﬂLL&@p@ HL QTS @a;rrm@pre_ssv @&u_lgggj 6,000
7 eurma%]uﬁ]eu QagsHwug) , ' - 5,000
10 SMDEET QrrEsnrs @JJH@@UJQJ o ' - B 2,000 '
20 - &CreydE LTS efpueear Qelisg) . 5,000 -
95 Qumés eApusen | - " 3,500
26  Guoragiégs degusduig | . 3,000 |
’ 31 exrdlunb euprdlug ST 2800
6. Write the difference between trial balance and baiaﬁqe sheet.

Gmulimiley wHmID Bouy Bloas @hliy @@LGUJUJHGM_GGU@UHLLGDL CT(P&IS. .

7. . What dre the objects of subsidiary' books?

gmenr gOamer LwaTUGissieuser Cprésmsdt wrame?
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Answer any FOUR of the followmg -

1

&g;e;a;:r@jm eflarrésafiey ng@JLb psrrsur&lm@ sﬁlmL T(LDGI%. | (4 x 10 = 40)

given below,
2002 Jan. 1

13
15
20

98

mmr;;co'<

‘ Prepare a cash book with cash, bank .and,‘dlscount.columns from’ the transactions

1
t

Cash balance Rs. -75 00(!}
Bank balance Rs. 45, 000

’Deposu: into bank Rs. 60 000

. Bought furmture and pald by cheque Rs. 7,500
Paid for repalr Rs. 650
Goods purchased and pald by cheque’ Rs. 12, 500

Received a cheque for Rs. 21,000
from Chandran and allowed h1m dlscount Rs. 200

Gave Muthu a cheque for Rs. 11,5600
and Recelved a discount of Rs. 150 -

Sarathy dlrectly paid 1nto our bank account Rs. 15, OOO
Withdrew from bank for office use Rs. 2,500 '
Withdrew from bank fo’r personal use Rs. 500

19 ebrew (LD ELQJLq_GSGU)&SESGB)G!TSE Ga;rrcmm_ qura;a;m U Lo,mgum sdr@EpUly LsHedT Qarer

G]rjrrasas or(h ref,u_lrrrr AEZER

_ 2002 g%sismmﬂ 1

o Ul W

10

Glrjrr;r};a; @iy ep. 75, OOOi
aumdl @iy ep. 45, 000 |
ajrmef;]u_(ﬂm) Cegngduig 60, 000

’ é{GU)ﬂ)GSGUGUT aunbidl srGenana eﬂ@gggj €. 7 500

\l .

LpgUMTUL QEwey ¢b. 6?0

srGsnew HEH5al @Jrrr'ﬁjaﬂilu #r&@ o5 12,500 -

shdrafl b Gubm esrr@er—rramc,u es. 21,000

BOTEBLY. SIS 0 200

13
15

20

98

PES5I0IEE eupradul snGirand €. 11 500

sa@suy. Qupps @. 150 . S .

Fmrdl pLF) curidlds aansdfle Cpryunss deaisdug . .15, 000
SwsF Dewelhans mmeﬁ]uﬂ]e&gg@ L sTRSSE! 6. 2, 500

Qemps Caameusds wméﬂuﬁ]eﬁ]@p‘@ LiemTib a@g,g,gj em. 500

109/DD/22
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2.  What are the advantages of Double Entry; Systems?

!

@rienL s ufley wperpuler HTELOSET L6l ?

3. Given below is the trial balance of Shri.. Hari Prakash prepare trading and profit and

!
i

loss account for the year ended 31t March|2002.

Closing stock on 31.03.2002 Rs. 65,000.

- 109/DD/22

Particulars .+ Dr, Cr.
' ‘ , l " Rs. Rs.
 Stock as on 01.04.2001 | 50,000 |
Sales N 2,90,000
Sales returns o f 10,000
Purcl:;ases_ o 5‘2,45,000.
. Purchase return | 5,000,
Carriage inwards o 4,000
Carriage outwards . 6,000
Wages 12,000
Salaries . N 18,0001,
Printing and étationary ‘ 900
Discount allowed | ' 900 _ 4 _
Discount received ’ 600,
Depreciation . 3,000
Buildings - 2,08,100
Trade expenses - ' 5,600 |
Capital | o 2,72,900
Bills receivable ,l | 20,000 ‘
Bills payable o 15,000
5,83,500 5,83,500

1
<
i

8,

-



s, el IE]D'SSI'I'J@'E}: amﬁa;dﬂeﬁ@qgﬂl.;rru'_lm &Ggg' Qar@éstinl Harag. amm@s&@;ﬁg 2002 .' ,

g 31 prGarm®. (pigeu
-swrf&s. 7_

eﬂémrﬂas;éﬁ

01.04.2001 parar sysd i
- eflpuenar O

- efipuearg S

QameTapsed

Qardapss® S
o TDHE0Ee _@g;um B
Qm;ﬂ'-_qﬁ)g]éﬂgsb QFeay

)

Flbuern

SFG mm@Lé Gf@g@u'rr@mé;m

sar@sLy Gsrhssg

semeniiy Gupms

- Gsuwbmerib y
slglid

ewimuy Qac-eueqassh '

i

pES

QupieispE v wipy &G

. QegussisnEiu wrpp F0

;
L

31.3.2002 yib ‘r_r)rra)m@ m&ls ersdmuy . 6

9

oL yaErhsster Qurury @eru pULLE seuéflaer -

\
Uy aiyay
(N
50,000
2,90,000
] 10,000 i ,_
: 2,453,000 -
| | 5,000 \'
4,000 .
16,000 PR
12,000 ’
18,0'00.‘
900
900
o 600
3,000 |
" 2,08,100
5,600
2.72,900
20,000 .
] | 15,000

5,83,500 - b5,83,500

|
5,000

{
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4. - What are the advantages of Bookmg Keepmg”

esemas@ Qe uljrrLorﬂul_CﬂGuT .r_r,emu)masm u.memu?

-5, d ournahse the following transactions in Tmt Rani’s Journal and post them to ledger
“and balance them -

2003

Sept. 1 Tﬁzt. Rani started business wifh Rs. 3,00,000

5 Opened a current account with‘-Indiaﬁ Overseas Bank Rs. 50,000

12 Bought goods from Tmt. Sumath1 Rs. 90 000

18 Pald to Tmt. Sumathl Rs,90, OOO

‘ 20 Sold goods to Tmt, Chitra Rs. 1 26,000

28 Tmt. Chitra settled her account Rs. 1,26,000

Slapod). @rynmﬂuﬁ]m SHLCLIL Iq6d §955n@um BLGUlg SenESeneTl LiS6] @&u_lg,j CuGntiiged
ﬂ@g@g@gﬂ BBl smars &S,

2003

Qeli_bur 1

5 .

12
.18
. 20

28

109/DD/22

|
L
|
1

o

‘ Smnd. @rredl Ogmfe Qsrmidwg . 3,00,000

@i @mﬁgefp i Hufle 'g;,r_uqésl-‘a;gmésgg Qsr_tidugl . 50,000
B8, s b Qsndrpsd Qsiisg (. 90,000

Bgof. swfie Grppus éﬁ- 0000

Amod. Hgress elbLenen Gleﬂugsgj ©- 1,26,000 "

Q@m;ﬁl Agirm g,e@r ssew‘a;masg ﬁrrggjas QustraisrLirit . 1,26,000
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