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DEPARTMENTAL EXAMINATIONS (COMPUTER BASED TEST)

Name of the
Test:

Maximum Time: 2.30 Hour

IMPORTANT INSTRUCTIONS

The Stationery and Printing Department
Test - Part — A (Without Books)

159

OBJECTIVE TYPE
Qanen@m eusns eNevinSSmen

Maximum Marks: 100

Read the following instructions carefully before beginning to answer the

questions.

alanésEnd@ oMl weadbsd QSTLMIEGL (L6 SWNeHeanL M6y

SHEUGITLAMSL Lig.&66)LD.

1. This computer based Test contains 100 number of questions in objective

Type.
Qb

ol  Goleunsoigl, 100 Qamen@m

eNernHHemens QoML Gl.

2. Answer all questions. Each question carries one mark
2MBIHG eTeHHErGHGN  alenLluafdsaln  epeuCeun@, elenmeyd @
LOSILICILIETT 2 6mLLLIG).

3 In case of doubt, English version is the Final.
alennsapeiley  #hCoHs QLT HYhiHew eugeiled Qar@HéHasUuL (Henen
aNensH6Gen @mISHWIness).

4. Words of masculine gender in these questions shall, where the context so
require, be taken to include feminine gender.

Qs alennsseiled @LL QuOmieTen Q660 LTEOlSSH6ulMel  euNiidHemndseriled

C&HemeuLiLIlg 65T,

IlLMI@GLD.

&UH6GCHDHU  Quetsr  UTedle HGeuest

QUM SHLIN 6V 60T

UMM SHEMSH S EHLD

5. Before answering the questions in CBT, candidates should read the following
instructions displayed in the monitor:
aNeneanuuSTIISen  seolefl aufld Comalmg ol weNsHsd CSTLMEGLD

(ostr  semllewilullest  Hempgulled  CoHmeTTMILD
Uiy H&H6LD.

a) One question will be displayed on the screen at a time.
@Gy Cpnddlev e alem WL HCW saald Heangulled CoHmemiL.

SiM6YenI&Hemen

SHEUGILOTSLI

b) Time available for you to complete the examination will be displayed through
a countdown timer in the top right-hand corner of the screen. It will display



Indents that are passed shall be entered in

Si@wSssriul L Ceameuli g WesET & uHwiuGEpg.
(A) Committee Register
& udGeul
(B) Godown Register
FLmg udGeu(h
(C)  Stock Register
Bwoy LgGa®
(D/Transit Register

BT ugGeu(

In case of balance register should be posted after the articles are taken
delivery of by the representatives of indenting officers.
GaeneuLil g LD EHES;, CaameuiLiLiguieh Cammd S QICUDITTED

Budlsstiu@n Grdfld eawg Qurmrsmer Gupm Qeearp GpCs Hames LHGCoul g

udleyaser GCunbsrerariiuL. Geudr@ib.

(A) Sale Indents
cipuenear CoaneuliLit iguid
(B) Local body Indents
2 arerr & el sEnssTar Caeneulitil iguie)
() Local Indents
2_GTEhT SEUDEEIGERSSTET CHameuLiLIL iguied
(D) Revenue office Indents
QUHAUTIZHIED BV BIGHEHEHTET CHEm6ULILIL 1qUieh

_ of the Stationery and Printing Department is the central agency for the

distribution of stationery articles to Government offices throughout the state.
orhlosdld o6mer  DATEFH  BJHF  QCUDSEEEREGD  TPHEUTHET  HOID

SN &&S g enmuller eped TG ummLGeT aupmsluBEmg).
(A) Press Branch (B) Publication Branch
2558 Slanar Geuafluifh Gfey
(C) Sales Depot (D)¢”Stationery Branch
dpueear Hlaveowid TS QUTHET HQIEUMSLD
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4. 1s not supplied by stationery branch.
T(WPSIQUT(HET DQICUNESSTED QUPEISILIHGUE Bdame.
(A)¢# Rubber stamp (B) Rubber stamp pad
qULT psdleny Fuur evLmbil Gui
(C)  Rubber stamp ink (D) Rubber stamp brush
gUUT evL.mbl Gul. evw gaar evmbt Gul A6y

5. Carbon and Stencil papers shall be purchased

ewliLilg wHMD vELaréld sTégnser Qa;nm(bog;ei) Qewtu@GSme.
(A/ by calling for Tenders (B) from Khadi
euupgLeaTall Gamf ardl Blmicuarsed(mbg
(C) from Jail (D) without calling for Tenders
Harmsgienmuied(mHa) euupsuLarell Gamymod
6. 1s supplied stationery annually on a fixed scale to all offices by the
government.

DQIUDSEIEEHES RpaTh Carmid Heowrer jereled erpgCQuTHL 6T
ATETED eupmISLILGRE DG

(A) Public Works Department (B) Police Department
Qurgiuiuent e STEUED Gl

(C/ Revenue Department (D) Transport Department
QUHEUTL Flenm Curs@eursg gleon

7. Appendix III of Stationery Office Manual Volume II part I, contains a list of officers
who are entitled to obtain supplies from the Stationery Department on
TPSQAUTHET i@iaiws paLpon Fio Qsregd II GpCsisws I, usd Qe

TWgdummer  SigiusSEH S (HHE qpgdurmpLser Qup  sEHwre
IQleueisailen L gid 2 cTergy).
(A) free of cost (B(payment of cash
Gleeugons venTd QFeuss
(C) rebate (D) auction
SET(EmLIg udle TSl

141/DD/25 4



10.

11.

Indents on the Stationery Department shall ordinarily be made a year.
QuUTEIeITE 6(F <y,6iTig 6D T(PHQUTHET IeusSHD Coemeuliuiguicd epeLd
T(p&HQuUmmL g6 Garyemb.
(A) bimonthly @ once

BGOTEREEES RBW®D RPN
©) twice (D) thrice

[ogep PSTDICPEOD

Forms of Indent may be obtained from X
CaaneuiLiguied Cammbd Ligeusams QupmisEsreraremb.

(A) Collector office

wreul L U Sl eIeuesEE5S6
(B)f Government Press

ATE NFFESHID
(C) Stationery Store

TPEHIQUTHET DigIeu&SHS e
(D) Sales depot

dpueer Hlaneowgdled

Indents for Stationery shall be sent in
T(PFIQUTmHLsEhssTar GCaneuiLL iquied @{@]UULJLII_ CeuarHib.

(A) Duplicate copies (B) Quadruplicate copies
@@ ugseaile BITEsT (@ Uig Sartled
(C)/ Single copy (D) Triplicate copies
(m Uigufled epeTm Lilg&ertled

For articles supplied on a fixed scale the supply should be regulated always on the
basis of
Beoeowrar  oerelld  UPBSILEL  aTWSHQUTHLEEHESTET  SeTeme
SguuemL e slhluubhss CouamHib.
(A)/ Actual previous consumption
SLbS er(h Liwierm
(B) Average of last three year consumption
&L_bS epem peier(h) LiwieTum(p
(C) Actual fixed scale
Biremruilgsiu L Hlepeowimer 6rey
(D) 25% less than fixed scale
Hlevawiren jeTene el 25% &enma]
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12. Before indenting for any article which has been lost, damaged or destroyed a report
of the facts shall be made to
Qerevens, GCoswalbs dag SPEsIULL. Qurplsepssrar  Csameuaul,

Gegemeuliulgwied apob Carmd et g &Hss Sidsmsamw SlenIliu
Geuar(pLb.

(A)  Director of Stationery and Printing
(PG CQLIMBET LOHMID HFHSSHOD @) wid@SHaTT
(B) Deputy Director
Qemeant @wis@ et
(C)  Joint Director
SlenenT @) WI& @6
(D) Head of the Department
Sl FHeveeurm

13.  Supplementary indents are as a rule,
diflsafien L gmens Coemeu il iguied

(A) Admissible
ghHn&LaTaTaTss553)
(B) Admissible on Government sanction
9T& @I THNEQETETETSSE585)
©)# Inadmissible
THNSCSTETTESE5S DD
(D) Partly admissible
UGHwUns ghnssrdararsssss

14. Manufacture of flat-files in offices
2T& SAQeiosnsailers CariL ol amLsear sumiliug

(A) Accepted on Government sanction
2TF @S| 6T FHNSQETATaTSS5E55
(B)  Accepted on Head of Department sanction
SMD ST S 6T FHM&GEETETTSSEES
(C) Accepted one time
PMEpern LLHD THNEQSTETTSS555)
(D Prohibited

sanL Qeliuiiug L g

141/DD/25 6



15.

16.

17.

18.

Content slips are prepared by the
Qumrper 2 darer_sas Sl gwrfiueur

(A) Clerks (B) Indenting officers

T(PSSIT Caamauiuligwied Cam(pd SjeeueT
(C) Mazdoors (DV Packers

er(M g wimerriy Suub s Hueur

The value of short receipts reported by the Intending officer is recovered from

@gGU)QJl;JLJL'_.Lq_uJGi) Gemmd igeuerred Gsfeaflsstu@n  @ampeurar QUL &EhEST6
Y- W @ mbg QuUDLILRWD.

(A) Assistant Store keeper (B) Clerk
2 gl i@ srliLTeTT TIPS

(C)I Packer (D) Store keeper
Sl sl ueur L@@ srourert

Complaints about quality of supplies from stationery stores shall be admitted only

when they are preferred within days of the opening of cases.
TWEEUTmET JpeRssHS(Bhg upmsiul L QuTGLsaida sIb GNES GODEE,
Qumrmplsedr Quom SHodsulL BrLs@Eps@er gfleilssiulLréd wl HGw
ghHsUUBHID.
(A)/ Three B) Five

epery) LR
(C) Seven (D) Ten

oI L&)

In Government Secretariat the stock books shall be examined and initialled by

swamws Cdeuessied  @Qouy ufCaul 90 ywey GCeug
FH&QaETUUIL LUREDE.
( Assistant Secretary to Government

Sirélen 2 g6l Cewemert
(B) Assistant Section Officer
2 569 Gfley epeue
(C)  Section Officer
96y et

(D) Secretary
Qewevmert

7 141/DD/25
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19.  When any article indented for and not objected to is out of stock, the item brought to

the
Comaiul quelarig  Si@odéstiul @ @ouy  @doers  Qumrmlsdr
uHWLLBHE D).
(A)/ Balance Register (B) Committee Register
Hlayenes uHCaul g6 & udGaut iqed
(C) Day Book (D) Indent Register
Her LHCeul iged Caeneulitit iguier LHGaul iged

20. When stock of any particular item of stationery which has been out of stock is
replenished, 1s prepared immediately for approval.
@sWnUGd Qars hlulbl L awa@urmlsealar @miy Hruuliud Cme

‘QSU_I?QI 2 L e elilsed QupCaiamiiw.

(A)¥ Balance Slip (B) Godown slip
Bleneu () g &6
(C) Issue slip (D) Indent slip
QUPRIGEH FL () Coameu &_(H
21. Balance Register should be checked by the once in a month.
BayeneuiugCau(h WIS @HEpenD D Uie| Qe Geaiam@ib.
(A) Assistant Storekeeper (B) Head of the office
o gafl FlLmi@GsTuumert DDICUS SENQGUIT
(C)/ Storekeeper (D) Warehouse clerk
LTI GSTLILITETT L@ er(WssT
22. It will be the duty of to see that the handling of the indents at different

stages 1n various sections of store is done without delay.
Armdler udGeum Wfeyselldr Caemauuliquwe Bgy srwsdlan @suraTlUBML®S

ST mentlLILIg SLIDWIMED.

(A) Assistant Storekeeper (B) Head of the office
2 gell dlLkigasTiumari SDIYICUDE HEQGUIT

(C/ Storekeeper (D) Warehouse clerk
SLi@amiumer L@ eT(WssT

141/DD/25 8



23.

24.

25.

26.

In case of Local Indents, the authorised agent will receive the articles from

o @Rt S@euekisErsstar Gl iguelariy 2 flu  geuws Gy Hd

QumpLsener @& @mbg QupmEQETETEUTIT.

(A) Accounts section (B) Indent section
senré @ Wiley Coenauliu_igwied Yfley

(C)/ Stock section (D) Tappal section
g Wfley sume 19fey

The annual Indent of the Press Branch will be passed by

2§58 Flenaruller e CoHemeuiui igwed @ a@m@é;a;uu‘@a‘,]m@.
(A) Establishment section (B); Indent section

Siewds Afley CaemeuliLiiguicd Giflay
(C) Procurement section (D) Stock section

Qamerpse Wilay i@ Wfley

To ensure that the minimum stock is always maintained, the Storekeeper shall send

on the first day of a statement in duplicate showing the article the stock

of which is below the minimum stock.

qUQUTWED GdDBSULE @(mUy eeusdl  ggeuns SLmi@gsruurart  geuleurm
s  Breafld  Gephsuls @@Ueusi.  @Gepeurs @ @mUy 2 dTar

QumrpLsefiar L igweame @mLUgsailed eyt GouamHib.

(A)/ every week (B) every month
QU DTS
(C) every quarter (D) every year
&mev et () 24,6807 (h)
In each article stock calculated on the basis of the average of the annual

consumption of three previous years shall always be maintained.
sLbs eperm amhsefienr grrefl vwearumigen SjguuemLuiid eruurpgibd geubeur(m

Quim(pL_sefier @muy @ude emeussiuL. Geuam@ib.
(A) One month (B) Three months
OGS QIO
(C) Four months ( Six months
BITEIT(&HLONG D,MILDTE
9 141/DD/25
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27. The Storekeeper shall once a quarter, verify 25 percent of the stores with the

geileur srorargaib S tigsriurert HLkdear 25 s5655 Qurmrsener
o e #fluniés Geuer(Hib.
(A) Bulk stock register
Qumwere] @@Ll ufHCeau
(B) Loose stock register
o Sfl @iy udGeu®
(C/ Bulk and Loose stock registers
Quperey whmib 2 Hfl @@ty uHCau®
(D) Balance register
Blayeney uHCoup

28.  For the purpose of valuing the stationery supplied by the Stationery Department a

price list shall be prepared by annually.
rPHEUTmET SQenssde QEHbg uPBSULEWL aWPHOUTBHLSERssTar WS Namar
5@?1_ ggleuns efleneliul g e % R&THCsTHID sWriEsLILEEHDS.
(A)” Accounts section (B) Procurement section
samrd @, Wfley Qarearpse Gflay
(C) Indent section (D) Stock section
Coameutiuigwie Gfay g Wiy
29. Addendum slips contain the price list of purchased during the year.
Gergens FLB euaunan® Qamarupsd Gedwiiul L aflevevudlener
2 GTeTL&dlwg).
(A) Bulk items (B) Loose items
Qu(peTey @ ermiseflen o Sifl @arrsafien
(C)ff New items (D) Paper items
USw @ ermisefler snélg @) evrisefen

30. When bills for the purchase of stationery are presented for payment the

Procurement section shall check them with reference to the
g @ummer  Gararipsd Geugsharar  elaaliul gudsmer Siey QeusHETS

auprignd  Gurg  Qamarpsed  GRefléd LUl guied urreneuudl ()
sflurissiLGSHpg.
(A)¥ Committee book (B) Day book
GW UssesmS far Lgsss@s
(C) Indent book (D) Record book
Coameuliuliguied LSSESMS DU LSBEHENS

141/DD/25 10



31.

32.

33.

Register of articles set apart for auction is
gogdld sfs0grgsad Qeueugharar Qummrasd uHduniul L s s0sTasEs LHCuE

(A); S.Sty 57 (B) S.Sty 58

(C) S.Stys9 (D) S.Sty 83

If articles returned to Stationery Department are found to be good and fit for issue
shall be
g durmer eussing HeuG S@uuiutL QUL s LweTUHESHgm W
E:i?r_ﬂma)uﬁlm @muler enal
( added to stock
@mulle Carésiii Ceuar@b
(B) sold in auction
gosde eflpsiiuL. Ceuammibd
(C) returned to the office
SjeueeuassSnGs Hmul oeytuiuL. Geuar@ib

(D) retained by stores
SLudlCaCw mausgsbarareriiuL. Ceuamhib

In order to facilitate the annual stock verification, it is desirable that the stock of

various articles in the stock section is kept as low as possible.
gl @muy siurtiy Guhbardrer ggeurs S midler @iy dieied
o _¢Ter @ermisater @ HULY (PYbsele] G®DaurTs gneussliuBEDng.
(A) Bulk (B/:oose

Qu(mLoeray 2 gl
(C) Dead (D) Contingent

(PLEIS, HévrevenT

11 141/DD/25
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34. The sealing of keys of stores section which is under verification done in the presence
of
Qouy  sfluriuy  Cuplsratertiul @ @b St GNefar  sreflser
weraiianeuiler Fo emeusslil(GEng.

(A) Assistant Director
2 56l @uis@erT
(B) Stock verification officer
@wuy sflurmiy gl
(C)  Stock verification officer and Assistant Director
@muy sflurriy Sgieuer wHmib 2 g6l Guis@en
(D/ Stock verification officer and Storekeeper
@iy sflurriy SigieueT LHMID &L kEsTuLTe

35. Regarding the disposal of damaged articles certificate is given

Gegwen_pg QurmLamer Srey Qeuieug @&Més srem QUPBISLLHE DG
(A)/ Once a quarter (B) Once a half year
ETOTETgH(& RHIP®D DADTUITETG DS QBAPOD
(C) Once a month (D) Once a year
LOTSLD R(HLPEDD BTG DS RBUPED
36. in each section is verified by the stock verification officer.
geuleurm Afefgyd 2 ¢rer @uyb, @@ Uy Fluriiy  gieuermed
sflunisstiuGSpg.
(A)/ Entire stock (B) 50% stock
S BATSG) 50%
(C) 25% stock (D) 10% stock
25% 10%

37. The entry in the stock registers to be made by the stock verification officer in

ink.
@muy eflurriy sgeuerred, @@muy, udHCeuhsafed cuaTeRT @ udieTTed
udlejger GCuonbarereriiuL. CauamHib.
(A) Blue (B) Black
oerg T S(HLIL
(C) Green Oy Red
UFmF Heuliy

141/DD/25 12



38.

39.

40.

41.

The Tender Notice for the procurement of Stationery is also published in

apg@urmlaar CaraTpsaisarar UUBSILETals6r @b  efleTbuiyd
QeviwiuL_Geuari.
(A) Indian Gazette (B,Local dailies
Grdu <Ardsp 2 et prafigpee
(C) All District Gazette (D) Weekly magazines
DOREHG DTEUL L cﬂqrjeﬂg_r,gpasm QUITE @g,@a;eﬁ

Articles which are manufactured by the Government Press and Jails are obtained by
placing

3TE FssD wHMID SAepssapuier surfssuuD  Gum@LgeT epeOLDd
Qupriuh&ps.
(A/ Indents (B) Issue slips
CaenauliLiigudd QUG S0
(C) Notice (D) Supply order
<siMefl Ly GU LD BI& 6D ITEN &Y

Sealing wax (superior) is obtained from

& Qo(pE (2wt Hrb) @LBlmHgs QuDLILIGSDE.

(A)/ Forest Department (B) Police Department
URTSGI DD EMEUD &IenD

(C) Revenue Department (D) Transport Department
QU(HEUM gJenm Curé@eaursg geom

is responsible for the correctness and for the proper conditions of the

articles kept in his section.
saig Qfleller @uégh Qamseallear sflwrer garenw wHmL HlevowsE QummiLITaTeu

(A) Assistant storekeeper (B) Clearance clerk
2 gl HlLrgsTiureri gamTé @, Sie| TS
(C) Storekeeper (D/Stock clerk
HLm@sTuumart @@mUY erpssT
13 141/DD/25
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42.

43.

44.

45.

46.

maintains the log book of lorries.
orfl oré L& ugmofliueurt

(A) Assistant storekeeper (B/Clearance clerk
2 gall fl_rm@GsTiumari &G Sie| eT(PSST
(C) Storekeeper (D) Stock clerk
FlLm@smuumart @y WSS

All incoming letters are received in :

DOATHF SLMOSH(EHLD Gflefle QupliL@&mg.

(A) Establishment section (B) Indent section
SO Coenauliuil g wied

(C) Procurement section (DI Tappal section
Qamerpsed SUTE

deals with all questions relating to service matters.

Ll wimer g et et L1 6oof] Qgrrumren D DRTSGID @fefeb
CupQarareriiuhid g
(A)/ Establishment section (B) Indent section
S|DDFEH Coenauliul_igwied
(C) Procurement section (D) Tappal section
QamaTpge SLITED

Section attends to the procurement of stationery articles.
9fley erpaQunmLser Qamearepsed GarLiurer Laflgamear GopWsTdrdng

(A) Establishment section (B) Indent section
SDNIDES Coeneutiuiiguicd
(Cy Procurement section (D) Tappal section
Q&meTps SUITE
The articles are inspected by before being taken to stock.
QY sansdle erhLiugH@ (e GummLser b gputa) QEwwiLGEg).
(A) Assistant Director ( Committee
2 seil @uis@ert &
(C) Storekeeper (D) Store clerk
L sruuart SLmiE apsSsT

141/DD/25 14



47.

48.

49.

50.

In estimating the quantity of each article to be procured for a year 25% of

is added as reserve stock.

@R yarghHE Gerdrapse GQeuwiul. Gaarqw  QurGlsmer  saréd(HuCung
Qe 25%, Marey @riurs CarésliLBEng.

(A) previous year consumption
&L_bS S,&r(h LwesTum(h
) highest of last three year consumption
SLBS apenm enriqen SSlsul g Lwemim()
/average of three preceding years consumption
SLbS epem perTigem Frmatl Lwerumr(
(D) Current Indent
sHCurengw CaeneuliLiL iquied

B

(C

scrutinises and passes all indents for stationery received from offices.

- sgaestsaldmbs GuPLILED Csmeuliulywidsmer sfumisg siandsEn Gfey

(A) Establishment section (B¥ Indent section
Sianwés Wiley GCaemeuliui iqguwie Gifley

(C)  Procurement section (D) Tappal section
Qamarapged Giflay sume iley

Balance Register is maintained in

BleyeneutiuglGeu “fleflér ugmofssiuGEng.

(A) Accounts section (B) Indent section
SEWTES, Coeneuiul g uwied

(C) Procurement section (D/ Stores section
QameTpse LIGRTL_&

deals with the correspondence for procurement of furniture required for
the Stationery department.

wrFsTransdr Gamarpsd Gadeug Gsrirurear si4sCLTsEGaTsgl Whallev
Cup@arareTtiLRdmg.
(A) Establishment section (B) Procurement section
SDDEFS Qamerapge
(C)#F Record section (D) Tappal section
Lfa sune)
15 141/DD/25
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51. indents for the stationery required for the use of the members or the
staffs of the Stationery Department.
TP PummeT Sieus ueflureriseErsE Csameuwrear erWgCLTHL ST
feSed(mba CarrriuBdlng.

(A) Establishment section (B) Procurement section
SIDDEFE Qamem(psed
(C)4 Record section (D) Tappal section
udley BLIMed
52. deals with the disposal of annual audit reports of the Accountant
General.

savsamiie] smeaflar oarh saflsdans siNMsmssmer aflliug Qsrirurear uewiser
Gfleller CupLarareruiuBiEmg.

(AI Accounts section (B) Indent section
SERTE (S Coeneuliil iquicd

(C) Procurement section (D) Stores section
Qamarp s LIGHTL_&

53.  Stores Branch comprises section.

L& Sleper “ifleneu 2 arerLsdlwig.

(A) Clothing (B) Fair copying
&6 &S FH&E)

(C) Typewriter (D/ Packing
UL FaUCumD SULbs (Hib

54.  Which of the following is not a security post?
Euperareupdledr GemanmusCgnens CFassns LS

(A) Assistant Storekeeper (B) Storekeeper
2 safl Sl smuLmeTT , SlL_i@ sTlLmeTT
(C) Stock clerk (D%V arehouse man
@ mUY (WSS T &g uetlwmert

141/DD/25 16



55.

56.

57.

58.

Assistant storekeeper is incharge of

o gl dlL kg srliumert @er QurmiLimert.
(A/ Godown section (B) Packing section
lmi@ Wiley Suubs b 9fey
(C) Stock section (D) Stores branch
2 Afl @iy W9fey e & $lenar
Procedure laid down in shall be adopted in conducting correspondence of

the Stationery Department.
@ o arer elldlgaflenug erpgCQummeT SQUESHD Hi4g5 CUTEEGUTSFISET

Cup@arearartiu CeaueTHib.
(A/ District office manual

LIl L. SIS Bl (LPOD KT
(B) Press office manual

SFFE HEOL_(PedD HITED
(C) Printing Manual

&6 wsGw )
(D) Stationery office manual vol II

eT(PSIEQUIT(HET SiIeues BanL (penm Hred CsmEdl 11

Store keeper is incharge of

SlL_ri@E sriurert @ e QurmtiLimeT.
(A) Godown section (B) Packing section
S Gfley Suubsl_Hib Yfey
(C)  Stock section (Dl‘Stores branch
o Sfl @muy Yfay ueTL8& Sleper

In the case of supply of paper above 5 tons supply order will be deemed to be
completed if the variation between the quantity ordered and the quantity supplied is

within percent.
5 Lamaflp@hd smbpgors srésbd euphn@eag CsT_Turs euphsmraaruier ojemellnh@bd
QUPRISLILL L. Setelih@wrer algdwumsbd FSGIGD @(HHSTOD GULPHISETEN 6w

We)&E Camarh eugliuGib.

(A) Three ({ Fi_ve

gpeT) ezl
(C) Six (D) Eight
<30 eri_(h
17 141/DD/25
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59. All consignments received in the stores section should be promptly brought to
account under proper authority within days of receipt of consignment.
gL Wfelled Qupru@b Smarsgy QummlseErhd Qupliul L preladmbs
B &@EhéGe 2 flw auflpeplitig @iy eeussiuL GauamHib.

A 5 B) 7
(C) 10 @y 30
60. A detailed abstract of the consignments which remain unaccounted for more than
months should be attached to fortnightly statement.
udlenanbg BT &EH&E QHILP®D H@LULLBD SiHdmasude, LD MBI &GGTITE
Qrule a@ssiuLts Qummlsefler elfeurer SiHsmayd @eaanss Si@iliuiuL
Geuar(hLb.
A) Two ( Three
AbEC epemy
(C) Four : (D) Five
BT6hT(S, KD .

61. All the entries relating to the receipts in stock register and in the ledger shall be
checked and initialled by

@muy udCeuliged ey @GMHss udeyser e Fllurrgg
Fp&QaraullLiiue. Geuar@Hb ‘
(A) Cashier ({Storekeeper

S&TEMETIT SlLm@asriiument
(C) Assistant (D) Warehouseman

2 gelwimert &L uenflwmert

62. Sample sheets of paper received in the Stationery Godown shall be sent to
for test and report.
erpgQurmer dLmdled Qupuu@b srdsmseiiar wrdf sruLfCsrsman MsmssaETS

SieuuluBEng.
(A) Head office ({Press
SOOI BQYIGISLD RCAT:2:2:30)
(C) Committee (D) Mills
&W 2 Husd ewOsEET
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63.

64.

65.

66.

The stock clerk shall enter the receipt of store from book to the
appropriate stock register.
Qeuy awsst @ouy armar _ ussssfdinbs e flu @ruy udGalge
udlur GeuerT(HIb.
(A) Cash ( Committee

Ll goor OICY
(C) Day (D) Indent

Har CoHemauiuL iguied

Supplies which are arranged to be made direct to offices shall be issued by

QumpLlaeT CHIQWTE HQIUDSEEEHEHE UPRsULRIL Gurg &g epevld
UPESLILIHE DS
(A) Content slip (B) Godown slip
QUTHET 2 eTaTL &8 S,
(C)/ Direct Delivery slip (D) Issue slip
Corg MECwTS QULPTEIGHED

Godown order form

&L i@ et ugeusdler CuoparereriuBdng.
(A) S.Sty 80 ( S.Sty 81
(C) S.Sty 82 (D) S.Sty 83

Books relating to bulk stock shall be maintained by
Qumerey QGBUL GDSS Usssmsamer LFTLMLiLeuT

(A) Clearance clerk ( Godown clerk
sams@ §ia) (PSS L@ TS
(C)  Stock clerk (D) Warehouseman
LUy eT(WSST L@ uenflwimert
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67. 1s responsible to Government for loss, which are attributable to neglect of
their duties to protect stocks from theft as also from damp, heat, exposure and
ravages of insects.

——— SrETRESANEG @GuuLsE Qurprurgb. @g HeL@, Fruugh, Geuliib,
Qeasefluur® womb ysfsafar sflesalladiBig LREGs®ETL LIFSTEESHD SLLE®ET
LmssatliLugTed ghuEns

(A) Assistant Storekeeper (MStorekeeper
2 gefl Hliriug srlumerni SLmi@ sriurert
(C) Stock clerk (D) Warehouseman
@UY eTpsSsT &L uesfwmeri

68. Bales of paperisa

&élg 4 iair_ser D& LD.

(A/];ulk stock (B) Loose stock
Qupwaray Gy 2 8f @iy

(C) Dead stock (D) Contingent stock
CIRIGRAGHEE floavenp Gmiiy

69. Approved samples of previous official year shall be
SLBS pamigen ghmsbarareriul L wrddser

(A)® added to main stock
IDAEH  ADUSHEGEREGD UPEEGL  pseren  @mUld  CarssliuL
Ceuair(pid
(B) added to stationery stock
er(p&@ummeT Signeuaws @i CerssliuL. Couamhib
(C) added to unserviceable stores
& P50srgss LuHCa g Corsasliu Geuem(H b
(D) 1ssued without adding to stock
samsdle Carsamod eupmsliuL. Geum@Hib

70. Samples of previous official year which are bits shall be
SLHS a6 FATHEHETTES 2 6Ter Wwrdldlaer

(A) added to main stock
DTS  ANUDSRGEREGD eUPmIGD et  @@muidd  GCarsslu
Ceuamr(id
(B) added to stationery stock
PHQUTmHET Sjgeues @Lbd CarsasiiuL CeauarhHib
(C)# added to unserviceable stores
s P5QgTg&s LHGauigd Corssiu. Gaueamr@Hib
(D) issued without adding to stock
samsled Cardamoed eupmsaliu. Geuamhib
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71.

2.

73.

4.

Unaccepted samples which are costly like raincoats which are not consumed shall be

Lweatu@ssuuLTs ellmeuurhs QruilaGsm. Gurearn guiLsGamaeTiLL g WwrdAsdr

(A)/ returned to tenderers
RUUBSSTITSEERSE HHUld sigiutiubdng
(B) added to stationery stock
TG QummeT Sigeuas @LiGd CaisstiuL Ceudm{Hib
(C) added to unserviceable stores
sP50sTgEs UHCa g CorgaliuL Ceuamm@Hib
(D) 1ssued without adding to stock
sanrsdler Gamsamoed auprslii_ Ceuamhib

Printed copies of tender notices shall be obtained from
SFELL @uubsliLdarell gdlelisamasamar @& QupmsLarereremid.

(A) Head office (B; Government press

HELEOLD QIS D& EFEID
(C) Jail Department (D) Finance Department
feaowg i BHélsgiewn

Maintenance of stamp account is the duty of

suTe eflwvamasaiier samsans LrmoflliLg Wifleflerr Qurmtiuime .
(A)  Account section (B/ Fair copying section

F@TES, &S5S H&HEL
(C)  Record section (D) Stock section

Lidley Bouy
The Stationery Department consists of main branches.
TPHIEUTHET BIGIGUSLD “ygren denersener 2 aTeTL SHWg @ 0.
A Two (B) Three

e epe )
(C) Four (D) Five

BITEN (S, RHE
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75. Amendments to Stationery Manual to be issued once

TEAUTGET  B@Lp@D BireSled foppmsdt @G
Cup@sréarertiuie Geuem@HIb,
(A/ a year (B) two years

2 TIg O S @yeir_narig Hes

(C) three years (D) five years
ELP T TERT iq. DS BHSTET g DS

76.  For new supplies sanction of need to be obtained.
(PED (POPUITE @B JIPULESHDE TWHEUTGET uptiGashe _ A@ind

C‘ég,as?
(A)¥ Government

S7&
(B) Director of Stationery and printing
T(PFQUMHET OHMD EF&SSIMD B) W@ e
(C) General Manager
Quingy Gueomert
(D) Joint Director
Plevent @\uid@ et

77. Typewriter ribbons of any colour except
ST& Y eusBIsamlD

shall be used in all public offices.
B sl s Auuer gelly Wp Hlp siLéds Nuueser

LweTU(HSSMLD.

(A) Black (B) Blue
SH(HULY oG T

f Green (D) Red
uFenE ey

78.  No article should be passed for supply to which the indenting officer is not entitled
according to of Stationery Manual volume II part 1.

(g QummET B@euas papen Ko Gsrgd I uEd I @én Ulg GUPRIS
s@dwrear QurpLaErsE WL HGW Coameuliu iquid Nawdésiiur GeuaTHi.

(A)/Appendix 1 (B) Appendix 1

WHCersens [
(C) Appendix III
GnCersens 111

141/DD/25
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79.

80.

81.

In case where indenting officers are not satisfied with the quality of articles supplied
to them by Stationery department, they may correspond

TWHELTHET  DPIDEESTH PBSILLL  aWgEUTGLsa sr5Ho  @G@mpuT(
(OGN, &45 e il GauampHib.

(A)/ to Stationery Department
THUTGET SigienssSHE
(B) direct to private firm
saflunt fineuarsdn@ Corgwins
(C)  direct to private firm with copy to Stationery department
geiwurt Hneiasdng Corigwns g @urmer gassdne B&a L
(D) to Government
DTG

Which of the following manual contains instructions regarding the economy in the
use of Stationery?
(PG AuUTELseler LweLT g Assard @&Hés euflipense @ 2 emarg.
(A/District office manual
LTEIL L SEIEIES HEL (LPenD HITeL
(B) Printing Manual
& sGu)
(C) Press office Manual
EFE HEOL (PO HTL
(D) Stationery Office Manual Vol II
T(WEILLIMmET DQieuavs BanL(parp EHId GgmEd 11

Before the end of each year a forecast of all stationery articles required
for the next official year shall be prepared.

2NDSs @ HE Comeuwnar eapgyunml sl Ghiss e Come DTS
Qmdé@ear amHhiCsrmbd swurfésiiul Geuam@ib.

(A)# August (B) April

(C) March (D) June

D& 8796l

23 141/DD/25
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82. 500 sheets of paper is a
500 STL&ET ¢

(A) Gross B) Quire
Slymev @i
(C)  Quintal (D} Ream
&6 ewTL_med b
83. Article for which there has been no demand for more than shall be
treated as dead stock.
5L 55 Ggeeu ghuLTE QUIHLSMET (PLEIG @ HLUTE SHSOTD
A) / one year (B) two years
QRUTERTL_ TS @irarrh g @THsarTs
(C) three years (D) four years
CLPEITM| <D, 600T (N S 6T TS BITEHT(S A,600T(H&ETTS
84. Stationery Manual Volume II Part I contains the list of articles issued on fixed
scale.
TUECUTHET Sigieuws peLpen B CGsregd II ueh 1 Hleneowsmen
Siaaysafled auprstu@D QUTHLESEEEETET UL gL o GTeTL ddluig).
(A) Appendix I (B) Appendix II
GnCarsems 1 WnCersens 11
(C) Appendix III (Y Appendix IV
WnCergens 11 YpCaiseams IV
85.  Stationery Manual Volume II Part I contains the list of articles which .
are not consumed by use.
TPSILuNmeT Sigeuews parLpem B Asrgd 11 ugd 1 LIweTmL_iq @TTed
BISTUUL TS @un@Lg@&mm ULl Ig uenew a_eﬁmui;é]u_@.
(A) Appendix II (B) Appendix IV
GoCersens 11 GpCeisens IV
(C/ Appendix V (D) Appendix VI
GhGersems V WnCargenas VI
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86.

87.

88.

89.

90.

Particulars of each kind of paper is indicated in

srdlsb @Hss Nurtiser GN&sLLHE DS
(A)/ Index card (B) Information card
@ e Gen i e SO S enL
(C) Rack card (D) Store card
Cré o _enL LIGRTL & DL ehL_
Spraying of has to be done regularly to keep away the white-ants.
Geudtener erpibLsemend selliss ———— Qgaflliumss QgL ibg Qv Couar®ib.
(A) D.DD Bf DD.T
) D.TT D) T.T.T.

Which of the following is not manufactured by press branch?

& 2 drareupded siFss Hemeruded suriésiiupeug @dame.
(A) Blank Books (B) Flat file cases

Crrl Usssmiser Camiiy Sl el e
(Cy Paper (D) Note sheets

3 38 30 G@Hiuy Camuy smiser

section deals with procurement of typewriters.

sl LésLCund Qaratpse Gariiurer uaflsamear CoHOsTdTag fey.
(A) Accounts (B) Procurement
samTis, QameTpsed
(C) Tappal (D,Typewriter
SLIMTQ SLULEHUGCUMD
Instructions regarding Preservation of records is in of the Madras

Financial Code Volume I.
vdleyméseer Lpmwfuiug Asriiurer edflsar Quigrev B 98 QzmEiy QsrEd 1
@\er B o eTarg.

(A) Article 316 ({Article 326
g 316 ofd 326
(C) Article 336 (D) Article 346
a4l 336 ol 346
25 141/DD/25
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91.

92.

93.

94.

Price list shall be prepared annually before the end of month.
LT HCeTHD  erpgQuUTHLSERESTar  efeeriLL g @& @er
swurfgsriuL. Ceuam(HiLb.
(A) April (B) December
QJLITed g &FDLIT
(C) July | ( May

s79ema G

Price list shall contain the price of all articles which.are in stock on

TWECuTmHLE@EhssTar  eflenaLiLil g uieled Seam @U@ mEEh
Qunmls@pssrear alame AL LuGEng.
(A/ 1st April (B) 1stJanuary
18t griuged 1st svareurl
(C) 1stJuly (D) 1st May
1st ex9enev 1st Go

Register of returned articles
gl Qupiul L Qurml sepssrar LHGeu®

(A) S.Sty 54 (B) S.Sty 55
©fS Sty 56 (D) S.Sty 57

Sale of unserviceable articles shall be arranged once a

vwerdm GummLsenar @Mmupen elpuemer Gl BLeugsms T(Hés L
Gouar(pib.
(A/Quarter (B) Month
Sreomeset(h) OTGLD
(C) Week (D) Year
QUL 24,6807 ()
The period of stock verification shall ordinarily be weeks.
@muy eflurrilen sre erey GUITIJTRIGET.
A 2 B) 4
6 D) 8
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96.

97.

98.

99.

100.

In bulk stock when the number of bales exceed one hundred percent of
these shall be examined in stock verification.
Queminerey Qw9 BImsEL CoHUL L sTdS LT daer @uer @iy sfumiiiSer

Gungl sieuadmrner Fgaishd sMunissiiuL Ceuam@ib.
(A/ 1 B) 2
G 3 D) 5
Disposal of waste paper in Government offices is attended to by section.
ST&F SYavshnsaied s1ds e smer sHHeE CsTLTurer Lalsmar Cup@srereug
Wflay.
(A) Account B) Godown
ST, CRLC)
(C) Loose (D/Procurement
2 Ml @ (mLiy QareT(psad
Periodical auction of unserviceable stores is attended to by section.

sToepen goddd uwahp v s QuTBLsmer sHs0sTgEsD Qsleug QT Turar
Leflgener CuoH@amerenn GAfey

(A) Account (B) Godown
SMT&H G, A [WATC

(C) Loose stock (]YProcurement
2 Sifl @(mLiy QareTpsed

A register of articles to be imported from abroad shall be maintained in from
Geualipriqelimpg @né@nd Qenwtu@n  QurmlseEssstar  LHGea®

ugeugdled LpmoissiuhGdng.

(A) S.Sty1 (B) S.Sty 2

((y S.Sty 3 (D) S.Sty 4

Tenders will be settled in accordance with the rules laid down in
ldlsaflenig euupstiyeaeisd @mid Qeuwtu@dng.

(A) Budget manual (B) District office manual
U@l asGui LTEUL L SQIGISE HEL (LPEdD [HIeD
(C)4f Madras Financial Code (D) Press office manual
Quigrev Bl eF QamaELiy 2IEEE BOL(PED HI6D
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