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DEPARTMENTAL EXAMINATIONS

DEPARTMENTAL TEST FOR OFFICERS OF THE CO-OPERATIVE
DEPARTMENT - BOOK KEEPING

(Without Books)

Maximum Time : 1% hours Maximum Marks : 60

IMPORTANT INSTRUCTIONS

DESCRIPTIVE TYPE
fleuren eflen L wefl&@D cuans ellemrggmer

Read the following instructions carefully before beginning to answer the

questions.

Nemms@hé @ ellenLweaflés QFTRIEGLD (et SPEEFETL D6 IHEmET SEUGTDTS Lilg&se]Lb.

1. Answers in excess of the prescribed number of questions appearing at the end of the answer

book will not be valued.

ellenL_sener @GOG (HeTer eranmantlGanss@ 2idawns er(pdlulmiien, el ggrafler @mdluied o arer

9185 eraranilEansuiemen ellenLgar S LISTEH QFLiutiLLTg).

2. In case of doubt, English version is the final.

alammggafler sHCssL0lmHLGem pmidle algaie ar(hssliul(herer alleammssCer @mdlwmag,).

I Answer any EIGHT questions only : (8 x 3 =24)

aanauGugbd T () Caerells@Ens@ L (Hb eblenLwel&sa b,

1. What are the three classes of accounts? Give an example.

ELPEITM) CUENGES HETSH@GEHET WTeneU? eT(HSSHISEHTL(H l6fl&EHeLb.

2. What are the different forms of cash book?
QyT&He 6L 1q 60T GLENEHSEHET UITEn6?
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II.

What is an Imprest system?

(WPeTLRT WBL_L| (LPEDD GTETDHITE GT6IT6H?

What is a debit note?

UHMISEGOILIL eTEmDTeDd 6T60T6w ?

Explain - sundry debtors and sundry creditors.

UL sLammeflsdr Hmb LhLe sLaibCHT elleur.

What is a secret reserve?

@rsHw gI5E[H T GTebTen?

What is a journal? What are its advantages?

GOUCUL (D GTETMTED GTEITE? <DF60T BETENLOSET WLITENE?

What is a ledger and what is its form?

CuGr(h eTemmmed eTemen? AHenm el eudbeng efleur.

What is a profit and loss account? What are the items found in the credit side of it?

QML BL L& SHemTdh @) cTEMMITE) GTEINET? DF6 cUe Ll LisssHe) @L DELMID @) emmbiSeT cremen?

What are the objects of a balance sheet?

@ L Hlenavd @dliber Coeaneu eremen?

Answer any THREE questions only: B x5=15)
aaneuCGugybd eperm CaereilsEnsE W (Hb allenLweaflEsea|b.

What is a bank reconciliation statement? What is the need for it and its importance?

eumidlF sfa_(Hd UL g6 eTammmed eTemmen? Sigen CHameu oHMID (&S LSFHIuS®S &DHILIG[HS.

What are the differences between a cash book and a pass book?

Qrrés o igm@ L, tlFeGa g @b 2 drer CoumLim(hsamer afleurl.

How does the accounting procedure differ in business institutions from cooperative
institutions?

edlwrumry  BneamsEpsEh sl (hne| HneamsErs@EGD Sars@Eser UFmbhsse Cgmrumer

MSHWNEBISET eTeme?
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What are the differences between capital and revenue expenditure?

Wdlar Hawellanggis@, aumeuruier CFoalarsgs@Lb 2 et elGHwmFD eremer?

What are the direct expenses on goods? Explain with example.

Crrig & DFwe samer 2 STranrdgIL e edleur.

Write any THREE of the following : Bx7=21)

gCaanid epem 6llaTTésEhd@E elenweafldsaLb.

List out and explain the classification of ratios.

alglgmisafler euansliumBaamer Ll g wedll () elleTéEs.

What is meant by

(a) Out standing expenditure
(b) Prepaid Expenditure

(¢) Accrued income

(d) Pre received income

(e) Bad debts

@emalwmeler

(=) Qarhur Ceuarigw GFwey
(<)) penanliq& Heasdu DFwey
(@) SnlquleTar QU(HLOTEILD

() pemgal_ly QUDMD Gu(HLOMETD
(

2) QUIT&SL T
What is meant by adjustment entry?
M& L O&ET GTeDTE 6T6oTe?
What are the differences between single entry system and double entry system?
e USle| (pern&ELL @Il uSle|ipenn&ELd 2 arer Ceumm(haeT erere?

Explain the method and advantages and disadvantages of straight line method or fixed
Installment method of depreciation.

CrrGar® pem Sjvag Hlane seuament (pavm CHUILLTET @EIGSL g 6T (P DHUIEETL{D ST HETEnLD
Eemsemarub ellers@s.
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