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DEPARTMENTAL EXAMINATIONS
THE STATIONERY AND PRINTING DEPARTMENT TEST - PART B

(With Books)

Maximum Time : 30 minutes Maximum Marks : 20

IMPORTANT INSTRUCTIONS

DESCRIPTIVE TYPE
fleuren eflenLwiefl& @b ueans ellarmggmer

Read the following instructions carefully before beginning to answer the questions.
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NB: Words of masculine gender in these instructions shall, where the context so
require, be taken to include feminine gender.
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1. Answers in excess of the prescribed number of questions appearing at the end of the answer
book will not be valued.
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2. Answer should be in brief and to the point and need not be a verbatim reproduction of
printed pages. (Applicable for tests to be answered “with books” only).
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3. In case of doubt, English version is the final.
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Answer any FOUR out of Six questions.
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1.  What are the duties and responsibilities of overseer? )
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2. Explain about the functions of the production planning section? 5)
S dflelen Qeweourhsamer eilersEs.

3.  Write short notes on the following :
(a) Contingent bills.
(b) Paybill section
(¢) Vouchers
(d) Payment. )
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4.  Write short notes on conduct and discipline of the employees? ®)
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5.  Write short notes on assistant works manager. ®)
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6.  Write short notes on general duties of stores. B)
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