In which years of old of R.D is files Collector should personally scrutinise?
(A) 25 years (B) 20 years
(C) 30 years (D) 35 years

TEHSNET AT (N (EH&E CoduL_L Bl.p. sL(HeTer wmeul L 1" Swit Crrgwns < lie| CopHbsrererLs
L Gouesr(Hib.

A)  256u@mLLd B) 20e@mLLb

(C) 30 eu@mLLd (D)  35eu@mLibd

Roneo number alpha system of filing means Collector keeps the following with his own
custody?

(A)  Personal papers

(B)  Confidential papers
(C)  Urgent papers

(D) No

CrreCuim eratr &rmdl (pavpulled s (Hougl eremmed el L <l Uil Feeudd o 6rer SpSHeHr
SL_(DESHMET LIMGISHTLILIG).

Q)  sefllulL ger FbHSLL L SLTD

B)  obsTHIS SUTOSET

(C)  Sjeusy suTSET

D)  eageyoene

Important orders should be kept in
(A) Record Room (B) Stock file
(C)  Separate Almirah (D) None

T (P&HW Y emamser ameusg LFTofasiuL. Geuer(HLb
@A)  udemp B) @Qmuysi®
(C)  safl ojewrilude D)  egie|didvame
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4, How many days a government servant can avail casual leave
@ 7 B) 10
©) 12 D) 15

ST LIGWwTWITeT 6T&&emar BL_&6T SH6lFue el er(h&EsamD

A 7 B) 10
< 12 (D) 15
5. How many number of fire buckets filled with sand to be kept in office building having
Superficial area of 1000 sq.ft and below?
(A) 4 Buckets (B) 3 Buckets
(C) 2 Buckets (D) None

SUITD FHT Slg LOMD ASHG Gemeurear CelaflLFlILETeT AQICUMS S iql BG6TdD eTSHemen
& amenti curaflgafleh wanred Blrind eneussiiuiL. GeuanT(HiLb?

(A) 4 eureflger B) 3Ieurailger
©) 2eumafigser D) egedidvme

6. The Taluk Register No-10-A refers to
(A)  Dharkast (B) Transfer of Registry
(C)  Relinquishment (D) Water rate Register

sre)aT — 10-6r — uHCeu® eriCummaT LbPlwig?

Q)  sremevl B) udejwrHod
(C) o fewel D) gawent Sreneu eu
7. Date on which next action is to be taken in the personal Register to be entered in colomn no.
A 4 B) 5
(C) 6 D) 7

2055 BLallg&ams eT(hés Couaiqul BreT SemuHCeul igd 6Thg sodHle @D i CaiarHib?
A 4 B 5
€ 6 M 7
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10.

11.

Security Register is maintained in the form prescribed in
4 XV (B) XVII
(C) XVI (D) XVIII

ungsriy udGeu® erbg Lilgeugdled LipmomasiiuL. Geuemr(Hib
A XV (B) XVII
(C) XVI (D) XVIII

When the clerk acknowledge the receipt of the papers in Distribution Register, which
column, he will note in Distribution Register?

@ 3 (B) 4
© 5 (D) None

udlroreriudlGeailiged e eT(P&8IS UMD (UDmeL6T 6Ths STsHle Samgl eLiLFame artllimi?
@A 3 B) 4
C) b5 (D)  egiedidveame

Pauper suit Register will be destroyed after the laps of following years.
(A) 3years (B) 5 years
(C) 10 years (D) 30 years

audlwm e @ LS Ceuh erdgamen paT(h&@Ehd@E, WemarT ifl&s L (HLD?
A)  3eamLb B) 5SeumLbd
(C) 10 eu@mmLLd (D) 30 eu@mLLb

The Govt. call for a report to be submitted after a year, such file may be entered in
(A)  Personal Register (B) Brought Forward
(C)  Special Register (D) Call book

QTETRISD @raryh@ Wearenm SMdms eyliug Cermb Camiyssdr Spsam_ ude] Qauig
(Plg &ESMD

A)  searufCau(p B) e Qarant e LIFCeu(h

©)  SApuy udGeau® (D) vupseaiiy udCeu®
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12. (a) No periodical should be entered in personal Register
(b) It can be index.
Which statement is correct?
(A)  Both (a) and (b)
(B)  (a) only
(C)  (b) only
(D)  None (Both are incorrect)

(=) smpenm AMEmaser sardCall g LHw&smL g

(<) <Yamed L cuenenTudlLqumid.

T samml sflwmreng)?
@A) (=) pmid (<p)
B) 1) L (HLD

(
©) (=) vl
D) (&) wpmbd (<) GramHId seupy

13. How many days to be taken for pasting correction slips in the concerned book?
@ 1 B) 2
©€ 3 D) 5

(mES gl (H&HET TSHENE BITL_&(@h&EeT oM Lsssmisatied el L i Ceuer(hib
@A 1 B) 2
<© 3 M) 5

14.  All Despatch and Local Delivery book should be maintained in
A)  C.F.54 (B) C.F.61
(C) C.F.44 (D) C.F.62

S2/EHFD AeILIL|ens HMID 2 6TERT Garhiliy uSCeu® erhg umglitigeisdle ugroissiuhdng?
A) CF.54 (B) C.F.61
(C) C.F.44 (D) C.F.62
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15.

16.

17.

If any Government Servants comes to office at 1.45 pm on any day with permission the day
will be treated as

(A) Permission (B) Duty
(C)  Casual leave (D) Late

Q@ A& 2l SAepiSluen HLgED 1.45 wentls@ QIS UBSTER DAUTS GU(HENS T
SHSUL(HLD?
A) Sig@ind @iy B) ueflssmen

(C)  splswe NHLIL (D)  smwg umHens

(a) Casual leave Applications should be given number on Distribution Register
(b) It should be closed in every year in k. Dis.

Which statement is correct?

(A) Both (a) and (b) are wrong (B) (b) only

(C) (a)only (D) both (a) and (b) Correct

(=) snCgwe lRHLy elemanriiubisetien LdTorer LFHGau® erarr GgTHEsILIL GCoua(HILb.

(<)  2emeu Yar(® wplgaied epearpmeant(h Carliung (plgsslii Geuer(hiLb.

eTh Famml Filwimeng)?
(&) (<) wpoid (<) QramEid seumy B) (=) wlGw
© (@) 0 Gid D) (=) (=) @remBid s

General Distribution Register in Collectorate in maintained in the following colomn
A) 5 B) 4
€ 3 D) 7

wrel L. Bl Hur Peussdled assmar somsar Osmarl  GQumrg udiorar LG

ugmofésiimib.
@ 5 (B) 4
€ 3 D) 7
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18. The files which are kept pending for more than three months will be entered in
(A)  Personal register (B) Special Register

(C)  Brought forward personal Register (D) Periodicals

e LoMsEISEEEE, G Hlaemeiudd o drer Ly Carlysmer ehs LSHGauliged LSl

Couar(hid?
@A)  saudCeau B)  Apiy gefliudGeu
©)  wearQsrert serudCou® D) srewriudCeu®
19. Money and valuable received in the Collector’s Office in course of Official business should be
entered in
(A)  Special Register (B) Money Receipt Register
(C)  Security Register (D) Treasury Register

BrewTwd wHmid eSleneCuminmer Gum@Lger wreul L @l Hwud Sy@ieuassded Guplin@hn GCurg,
EpsarL erbg LHCaul g Ldley Qewiutiue Geuar@Hib?

@A)  Apuy udGau® (B) wewrd Qumb uHGeu(h

(C)  umgismiy udGeu( D)  smapets uHCau(

20. At the top of the note file. What colour fly leaf is placed.
(A)  Red (B) Yellow
(C) Blue (D) Black

Sl@iatag @GN CamiL Coed il el wins eThs HnsSTe) 4,6 STeT aneussCeleaT(hHib

A Ssiy (B) wepger

(©) Bew D) smuy
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21.

22.

23.

In Periodical Register, if any reminder is sent and it should be entered in the colomn.
A 4 B) 5
) 6 D) 7

s ADEMEEE Hlaoaa, () <aibamd gmar stopanll USHCaliqe ehg STwHSHe
@O tuL Ceusr(Hib?

A 4 B 5

€ 6 D)y 7

If the current is reopened from call book,

(a) Fresh current number should be given,
(b) Action to be continued in the old number.
(A)  (a) only

(B)  (b) only

(C) (a) correct (b) wrong

(D)  Both are wrong

onseiiiy uSHGaligd ufe Gaiig wussiiul L Garliy Bar(Hb HnbE BLelysmns er(Hasu{HLD
Cungy)

(=) ydlw udlmomer LHCeu erewr GamhHidsLiL(HD

(=)  uepw Camiy eramanflGeo pLculqsHans eT(H&s Couamm(HLbd.

(4) (1) L@

B) (=) wlEb

©) (=) sl (=) sum

D) (=), (=) GramBd sy

If any disposal file is taken from Record Room, how much time to be taken for returning file,
(A)  One month (B) Two month
(C)  Three month (D) Six month

wpiyeynmn Cariyseer Ligleuemmuiedlmbgl erHEEILLLTD el TSSNET DTSBIGERSG6 Sl(mHLL
UL 55 Coua (L.

(A) @@ wrsb (B) @uar(h wrsb

(C)  eperm TFHD (D)  <ym wrsb
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24, Which disposal are sent out in Original?
(A) L.Dis (B) N.Dis
(C) K.Dis (D) F.Dis

T (Plgedler CamiL s SeiuuHimn?

@) ew B)  @ge Apiy e
© (D) GCsmp

25. When the map is quoted for reference in file, how it should be shown?
(A)  Noted in pencil (B) Flagging
(C) Page Number noted (D) None

Bl Cemlfe CoeliuLmsemer smrors s1HCUTg SPsaTL 6ThE B (PEnHSEET

s g ssiiuL. Cauam(hib

A)  Csrude Queréleme @nlés Couamr(Hbd
(B) Qamguil Couemr(@Hib

(C)  crawrger @MEs Gouetr(HLd

D)  Tzeddma

26. If the current files are produced in the court the follow only to be sent to court.
(A)  Current file only
(B)  Note file only
(C)  Current file and note file

(D)  Copy of current file

B8 wempriisEnsE CamliLsman gL Gurg Epsar_aipemm L Gib Sieyiu GeuaHLb
(A) By Gamiy

(B) @iy Gamiy

©)  priy whmb GHluy Camiy

(D)  pLiiy Camiy pee wr @b
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217.

28.

29.

30.

Where draft is to be placed in the file?
(A)  Above the note file (B) Below the current file
(C)  Above the current file (D) None

CamliLsatleh cuenre|samar eTeuelmm eneudssGal et (HLb?
A)  @dluyer Carliler G (B)  pLiy Camiuder Eip
(C)  mLiy Gamiy G D) egedidvme

How many envelopes are used in sending Confidential papers?
(A)  One envelope (B) Two envelopes
(C)  Three envelopes (D) None

@TEHW FTETHET HeILILI GTHSEMET 2 DEET L6 (HSSLILIHID?
A eG2op B)  Qran® 2-ap
C)  epearm 2w D) egebdome

When ‘N’ Disposed is issued, where the Despatch stamp is to be stamped
(A)  Personal Register (B) Fair Copy Register
(C)  N. Disposal (D) Not to be stamped

SIS (PpSdHlenT, 2 L e (plga| CamliLsatled erdled @SsLiuL Gouemr(Hib?
A)  saudHCeul B) &35 psd LHCau(
(C) eoLenye Garibea D)  ©ssCauamgwHoana

When the final paper are sent, the clerk should obtain the acknowledge the Personal
Register.

(A)  Huzur saristadar (B) Fair Copy Superintend
(C)  Record Clerk (D) Section Head

wreUl L U T @elassHe (plgedn Sgsmisaer elbw 19n@ Wmmen i euFD LIl 58|
genFCaul g6 ensGuimiub Gum Geuesr(Hid.

A) Sieiws Goemert (B) 55 &b sewmsmentlILimeTT

C)  ydleuewm er(pssT (D) \fley senevaur
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31. How is Order from Government is disposal off?
(A) D.Dis (B) R.Dis
(C)  Filed Disposal (D) N. Dis

ST LL8(pbgl UMD < enemmseaner ereueumm (Plge| CFiwlitie Cealar(hib.
@A) v B)  B.op

©€)  Geriy wpyey D) e

32. What is the period of filling of state Acts?
(A)  One year (B) Two year
(C)  Three year (D) Four year

THled &L BISET TS 2,6 (H&@H&EE e(Hpary sL(h el CauarHib?
A)  qmear( B) Gurewrmer(h
(C)  epearpmesT(H (D)  mrersmesT(H

33. When a new librarian take change, he should report fact of loss of books within the period
of?

(A) 15days

(B) One month
(C) Three months
(D)  Six months

R DAYICUDT HIs UmgsTalorms Uatuld Caibg asgmer BILsEhs@Ger sreurmod GLimer
Lssamiger eflumsamer Ggflelilss Gouemr(hib.

A) 15 pmiger

B) @@ wrsd

(€)  opany wrso

D) < wrsmigeT
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34.

35.

36.

How many days and which day the woman Government Servants avail permission in a
month?

(A)  Three Friday
(B) Tuesday

(C)  Any three days
(D) Any two days

9TF Selsnsald CLamr ors 2arflum @ LISSIHNG TsSmaT BTl &ar oThs FHLpasartla

SMDGLONE GUFEOTLD?

A)  eparm Qeudtafladlpanto
(B)  Qecueumi lipenio

C)  asraus apenmy b s6
D)  gsmeug Qrenm( BT GeT

In which of the following form Government Suit Register is maintained?
(A B-VII (B) B-VIII
(C) B-VIITA (D) B-VIIIB

&G safliugCol(® ehg Ligeusdle Lpmoflésin@dng?
A G- ugeund VII B) 19— uigeud VIII
() W@ -ugendb VIITA D) 9-uvgeud VIIT B

What is the period than the Government Servant could avail the Compensatory holiday at
his credit?

(A)  One month (B) Three month
(C)  Six month (D) One year

B enn prafler Ceuaned LIMTES BIL&@ER&EE@ oM FlH s_(Hb SHLUL cTdSamen BT &@Eh&®E, 67(hés

Gouamr(hid
(A) & wrsd (B) aperm IS
(C)  <=m wrsb (D) @ euLLD
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37.  What is the size of the paper to be used in writing petition?

(A) 12’ length 61" width (B) 13'length 8% ' width
(©)  10'length 8% width (D) 13'length 10} width

OEISSET 6T(LPGILD Frafler ieme| eTeuclare?

A) 12'femb6 Y 'sised (B) 13'femd 8% "' wiseld

(C) 10" Berd 8% 'seid (D) 13" Berd 10 % '@saibd
38. How many late attendance will forfeit one day casual leave?

A)  Two (B) Three

(C) Five (D) Seven

TSNS BTL_GET HMOSLONS GUBSTE 6(h et HH6lFwID By ublESILEHLD?
A Qran@ B)  eparm
©) b D) agw

39. When the attendance closes after the office opens?
(A) 10 minutes (B) 15 minutes
(C) 30 minutes (D) 1hour

SIS FMHS TSHMa HILOL_EISEh&@E, WemenT almens LFGau®H (plg&sliihib?
(A) 10 minutes (B) 15 minutes
(C) 30 minutes (D) 1 hour

40. What is the period of destruction Personal Register?
(A)  After one year (B) After two years
(C)  After three years (D) After five years

senSCou() eTESman e (H & (@EHEE; LeeanT LN&ESILHLD?
&) oo 2wah B)  Qran® yamGser
(C)  epermy <y eT(HEET (D)  =xmbs arhHEer
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