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DEPARTMENTAL EXAMINATIONS 
LOCAL FUND AUDIT DEPARTMENT TEST – COMMERCIAL  

BOOK–KEEPING 

(Without Books) 

Maximum Time : 1 hour Maximum Marks : 40 

IMPORTANT INSTRUCTIONS 

DESCRIPTIVE TYPE 
Â›ÁõÚ Âøh¯ÎUS® ÁøP ÂÚõzuõÒ 

 Read the following instructions carefully before beginning to answer the questions. 
 ÂÚõUPÐUS Âøh¯ÎUP öuõh[S® •ß¦ RÌUPsh AÔÄøμPøÍ PÁÚ©õP £iUPÄ®. 

1. Answers in excess of the prescribed number of questions appearing at the end of the answer 
book will not be valued. 

ÂøhPøÍ SÔ¨¤mkÒÍ GsoUøPUS AvP©õP GÊv°¸¨¤ß, ÂøhzuõÎß CÖv°À EÒÍ 

AvP GsoUøP°»õÚ ÂøhPÒ ©v¨¥k ö\´¯¨£hõx. 

2. In case of doubt, English version is the final. 

ÂÚõUPÎÀ \¢÷uPª¸¨¤ß B[Q» ÁiÂÀ öPõkUP¨£mkÒÍ ÂÚõUP÷Í CÖv¯õÚx.  

Write the answer any EIGHT of the following questions. 
H÷uÝ® Gmk ÂÚõUPÐUS Âøh¯ÎUPÄ®. 

          (8  5 = 40) 

1. What is Posting? 

 GkzöuÊuÀ (Posting) GßÓõÀ GßÚ? 

2. Distinguish Journal with Ledger. 

 SÔ¨÷£miøÚ ÷£÷μmkhß ÷ÁÖ£kzxP. 

3. What is Purchases Book? 

 öPõÒ•uÀ Hk GßÓõÀ GßÚ? 

4. What are the Different between Trade Discount and Cash Discount? 

 Â¯õ£õμz uÒÐ£iUS®, öμõUP uÒÐ£iUS® EÒÍ ÷ÁÖ£õkPÒ ¯õøÁ? 

Register
Number
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5. What is Triple Column Cash Book? 

 •¨£zv öμõUP Hk GßÓõÀ GßÚ? 

6. Prepare a bank reconciliation statement of Mr/Mohana Chandran from the following date As 
on 31.03.2017. 

  Rs. 

(a) Balance as per cash book 13,500

(b) Cheques issued but not presented for payment 700

(c) Cheques deposited in bank but not collected 1,200

(d) Bank paid Insurance Premium 500

(e) Direct deposit by a customer 800

 31.03.2017ØPõÚ RÌUPsh uPÁÀPÎ¼¸¢x v¸. ÷©õPÚ \¢vμß AÁºPÎß Á[Q \›Pmk® 

£mi¯ø»z u¯õ›UPÄ®. 

  ¹. 

(A) öμõUP Hmiß£i C¸¨¦ 13,500

(B) AÎzu Põ÷\õø»PÎÀ CxÁøμ ö\¾zxøPUS •ßÛÖzu¨£hõuøÁ 700

(C) Á[Q°À ö\¾zv¯ Põ÷\õø»PÎÀ Á`¼zx ÁμÄøÁUP¨£hõuøÁ 1,200

(D) Á[Q ö\¾zv¯ Põ¨¥mkU Pmhn® 500

(E) ÁõiUøP¯õÍº ÷|μi¯õP Á[QUS ö\¾zv¯x 800

7. What are the advantages of Trial Balance? 

 C¸¨£õ´Âß |ßø©PøÍU TÖP. 

8. Prepare trial balance as on 31.3.2017 from the following balances of Mrs. Amutha 
 Rs. 

Drawings 43,000

Capital 2,12,000

Sundry Creditors 61,500

Bills Payable 22,000

Sundry Debtors 55,000

Bills receivable 72,600

Loan from Sharan 2,50,000

Furniture & Fittings 12,250

Opening stock 2,23,500

Cash at bank 86,250

Purchases 2,98,000,

Sales 3,64,000

Salaries 44,950
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Sales returns 500

Purchases return 2,550

Travelling expenses 12,300

Commission paid 250

Discount earned 2,000

Cash in hand 65,450

 v¸©v. A•uõÂß HkPÎ¼¸¢x GkUP¨£mh RÌUPõq® C¸¨¦PøÍU öPõsk, 31.03.2017 

B® |õÐUS›¯ C¸¨£õ´Ä u¯õº ö\´P. 

 ¹. 

Gk¨¦PÒ 43,000

•uÀ 2,12,000

PhÜ¢÷uõº 61,500

ö\¾zuØS›¯ ©õØÖa ^mkPÒ 22,000

PhÚõÎPÒ 55,000

ö£ÖuØS›¯ ©õØÖa ^mkPÒ 72,600

\μohª¸¢x ö£ØÓ Phß 2,50,000

AøÓP»ß, ö£õ¸zxPÒ 12,250

öuõhUP \μUQ¸¨¦ 2,23,500

Á[Q Á\ öμõUP® 86,250

öPõÒ•uÀ 2,98,000,

ÂØ£øÚ 3,64,000

Fv¯® 44,950

ÂØ£øÚ v¸¨£® 500

öPõÒ•uÀ v¸¨£® 2,550

£¯na ö\»ÄPÒ 12,300

ö\¾zv¯ PÈÄ 250

ö£ØÓ PÈÄ 2,000

øP°¸¨¦ öμõUP® 65,450

9. What are the difference between single entry and double entry system of Book Keeping? 

 JØøÓ¨ £vÄ •øÓUS®, Cμmøh¨ £vÄ •øÓUS•ÒÍ ÷ÁÖ£õkPÒ ¯õøÁ? Cμmøh¨ £vÄ 

•øÓUS®, JØøÓ¨ £vÄ •øÓUS•ÒÍ ÷ÁÖ£õkPÒ. 

10. How to balance the Petty Cash Book? 

 ]À»øμ öμõUP Hmøh GÆÁõÖ C¸¨¦U PmkÁõ´? 
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