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DEPARTMENTAL EXAMINATIONS (COMPUTER BASED TEST)

The Stationery and Printing Department
Name of the Test - Part <A(Withott Books) 1e6
Test: o
Maximum Time: 2.30 Hour .~ Maximum Marks: 100

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
CEmen@m euens eNesTmdgmen

Read the following instructions carefully before beginning to answer the
questions.

NAMESHERHG eNmLWeN&GeSH ASTLRGLD (6T SDEHL ife|mrsamans
SEUGTLONGLI Llg h&HeLD.

1.

This computer based Test contains 100 number of questions in objective

Type.
Anss Hewiefll eufls CoTeumsigl, 100 QAHBTEGM cUmSBUNCOTST EN6WTH BN

A1 (7 ()

. Answer all questions. Each question carries one mark

SMEEH NATESEEGL el wWeafdHeyd @aiQeur eNamed
WOHIICLIETI 2 ML W),

In case of doubt, English version is the Final.
alanssefed  FHCHHED QLT RHeo eugeNdd QAsTHHSILL HeTer
emsaCen QmISILITesT &)

Words of masculine gender in these questions shall, where the context so
require, be taken to include feminine gender.

Qny elemméseaisd QLD Qubmietenr gy uTederdgeufls eumisemssefen
Coemauliligelt,  HLOWGCHOL  Qustr UMMl  UTTEH6M S8 EHLD
SILMIGLD.

Before answering the questions in CBT, candidates should read the following
instructions displayed in the monitor:

ellanemiugmyisst samefl alfly CsrelnE eNoLweéss QFHTLRIGLD
(peir  semMeusir HenguNed  CaHmTMId  AMEUMNHEDET  SHEUTLONSL]
Uy $&6LD.

a) One question will be displayed on the screen at a time.

@Gy Crrsdev @ eNenm WLGHCW safaNd Hengued GamermiLd.

b) Time available for you to complete the examination will be displayed through

a countdown timer in the top right-hand corner of the screen. It will display



1. Godown voucher book is preserved for ———— years.
- s an{&eT ey HLkE Gewey 0 Usssd CuamTiu@ADg.

v @7 10 ®B) 15
€ 3 D) 25

2 Attendance registers are destroyed after ——————years.
@ HEEHEES UpE s uHGauB SAPESLLEHDS.

A 5 (B) 10

AY 3 D) 20

3. — Official examines the stock books and initials once in quarter of an year.
AUy uHCauBEE sTeNETYHES G (PaD ey Geuiue G —— DI CLRTITED
asQuriud GLiu@dmng.

\ W Head of office (B) Superintendent
S\QEUGS BT &GO eR messtI LI LI TETIT

(C) Warehouse clerk (D) Store keeper
L@ T(HSST L@ sTourenT

4. The report of the stock verification officer on stock verification is sent on
of each year to the Government.
Gy sfumity Sigeirred eRBISIUED @muy efluriiy idlémauieaer
CadléEer 2iras@ e iu Gauam(i.

(A) 1st April ) @7 1¢t of August

gupe g Cadullen. SpsavL (P& GCadludler
(C) 1stJuly (D) 1st March

o (pse CaFlulled g (ps® GCaHludled

5 Unserviceable articles are sold through
epawrs LwerhHn QummLser efpLeaner Qewwu@dms).

(A) Direct sale (B) Selling depot

Gpiig eflhLiene efpuenes Hlansouid
(C) Retail sale (D)Y”Public auction

Heveventy eflHLemeT Qurg) grevib
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6. Day book are reconcilled
e e prer udGeuBser @sdmsa) delwliLBE DS
(A) Daily (B) Yearly
glana g DG
(C) Halfyearly J,{@/Monthly
S| TWITEnT g D& LDTGLD
7 — Form is used as Stationery Committee book.

Ligeub eT(p&QUMmHET GaTaTipged G USSHLTE LwearuRESsLIUOS mE).

(A) ssty 20 m ssty 73
(C) ssty 50 (D) ssty 75

8. For — years periodical registers are preserved.
@TH&ET auany reapan L Gaipsar ung&résU & g

M @/ 10 B) 5
(C) 20 (D) 3
9. Worn out flat file cases shall be sent to ————— for repair.

APhg Curear e wiren CHTUIL| il Smer gl QeleusnE ielLb @LLb

(A) Branch press, Trichy (B) Branch press, Madurai
Henar EF5D, H(mES Hlenar HFFHD, DGIenT]
(C) Branch press, Salem W) Government Central Press, Chennai
Hener DiFssD, GFald S|T& @IDW HFFSHLD, QlFerene
10. To supply stationery articles at free of cost contains the best of ofﬁ\Ce{s
to indent. ‘
Qeoeusnns (g UL semeT Qumid  dgeueisefien cplgaiig il
aNeuflaslul_(HeTerTen.
(A) SOM vol I-IV \//@VAppendix II SOM Vol.IT Part I
(C) SOMvolI-V (D) Appendix I SOM Vol.IT Part II
141/DM/21 4

TN



11. Initial supply of stationery articles to any office requires sanction of

WS WPdDWTES @ ADUVESHDEES T(WFHEUTmHET uPRIGUSHE —— PULSD
GCaenau.
(A) Director (B) Special officer-forms
@ WEEGBT Satl @yIeueT (Ligalbd)
(C)  Joint Director 7 @/Government
@ enenT @QUISESHT SITE
12.  Papers are accounted in of 500 sheets.
srélsmadr 500 sreTaeT Gameam <5 HETE (G MeussILHS DS
v/"w reams (B) reels
i fev
(C) quire (D) packet
@Wi urseles
13. Indent register is preserved for years.
Gseeuiul igwe uFCau ——————— BT SET ey UMgETESLILGHSE DS
(A 3 (B) 20

Y 10 D) 5

14. Stationery article price list are prepared by the section.
9fleured er(pgQunmLseflen aflamaiLilig wie gtﬂ'rﬂﬂéssmu@aﬂm@.
(A) Sale depot W Accounts
eflhuenan Hlanaouid ST (S
(C) Record (D) Bill
<24, EUEHTLD U g U6y
15. s used to letter calling for information regarding F.No.
ugeub F.No. upflu sseud oiflyd QuIGLh @puly  S550T6
Lweu(HEsLLG S DS
(A) s.sty 36 VAR ssty a1
(C) s.sty 16 (D) s.sty 66
5 141/DM/21
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16.

1%,

18.

19,

20.

21.

Regarding matter of stationary and printing 1s the advisor to the
government.
er(pgQummeT geampulen Qurmamenn GHlsg ————— Télen YCanaaT yeun.
(A) Deputy Manager (B) Works Manager
glenamt Goeomerit uewhl Goeumert
(C) General Manager .~y Director of stationary and printing
Qumg) Guemer GG QuNmET (1b) 56 GlwD QUSEGHT
Form no. is used to Machine card.
Qupdy Qurh o eLwirg —————— Ligeuld vweauBSsLILBE D).
oy~ CF 472 (B) CF 340
(C) CF 352 (D) CF 452
Distribution registers are destroyed after years.

@B aEnsE e udioran uHGa@ser Siflsslu@ e

A) 20 A5

(C) 10 (D) 3

After years stationery committee book is destroyed.
@ OSEEE DG TWSAUTHA G USssD Nfss0UESHDS.

A) 25 0 @rro

(C) 3 (D) 5

Call book is preserved for years.
(a6 uany L sauailliy UHCUE LTgIBTESILGE DS

A 5 _{ ~Pr’s
© 20 D) 10

Details of unserviceable articles are maintained in the register.
L Geul g & Lwehp QUL & GhlSs efleuymiser uHwinBEg).

(A) s.sty 87 (B) s.sty 67

(©) s.sty 97 QY ssty 57

141/DM/21 6



22.  The credit note is signed by

aurey &) ———— en&Quriub @Liu@Epg).
(A) Assistant (B) Warehouse clerk
2 geflwimart ARG eT(pssiT
(C) Clerk %Esistant store keeper
T(PSSIT gefl £lLrhig srlurerT
23. does the quarterly verification of stores.

& smemey HEsTer @) UL eflumriy CunesreareriLGEng.

(A) Superintendent (B) Warehouse clerk
& T et LI L TG L@ TWEHST
/7 (C)y” Store keeper (D) Assistant
L@ sraumart o geSlwirari
24. is empowered to examine stock books of indenting offices.

Caeneuliul g Si@IULD SigeshsalOGhE @ HUY uCau(aemer GuDH 2o
Qeiwyd 2 fNeww QUDD SiIeUEIT. -

(A) Special officer
el D@Ieuen
(B) Joint Director
G enemt @QUISGSbIT
(C) Deputy Secretary

Atz QFwevmeTT

\/ ®/ Controller of stationery of printing
ET(PEIQUT(HET Di&& SLHLLTL S|IeUevIT

25. Consignments of stationery received at stationery stores shall be opened within
days for verification.
eT(pEQUITHET DAQIUVESEDEG QupuuEL QurEplsaT ————— BILG@&EGE SnHe)

gilurréasuL Geuest(Hid.

’ //W 3 (B) 10
C) 2 (D) 5

7 141/DM/21
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26. A security deposit of Rs. is furnished by the store keeper.
Gevanmug Qsmapswinsg . ———— ALk sTUUTETTTD egsstuOHng.
(A) 1,000 (B) 500
\(% 5,000 (D) 2,000
27. Percentage of the paper sales received in stores are examined by the
committee.
iy Gl ———— 55655 S1ES sT&EGSME &M1ES ALrflé e Qeldmg.
(A) b (B) 25

\/V 10 (D) 2

28. D.C.B registers are preserved for years.
D.C.B ufGau(pset ——————— pam(hser eueny ungETsEsLILMS DS
) 10 B) 5
(C) 15 (D) 3
29.  All incoming letters are received in section.
P(1 DIV UDEH D DDITS| Sl HRIHEHD ——— Qfeured QU@ eTng.
(A) Despatch (B) Record
SienliLens udleym
- @/ Tapal (D) Bl'll |
SLIMED UL g uwied
30. Khadi cloth is procured from department.

glenuialimpg sTél ganfl Cameripse Qeiwiu®émg.

\/@/ Khadi (B) Revenue

&d U (MHEUITL
(C) Jail (D) Information
feom Qewd

141/DM/21 8
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32.

33.

34.

39.

N

In registers articles to be condemned are maintained.
———— ufCail e &PSAsTEGED Qelwiul Geudmquw  ClUTHLSET GN&s
eSlugruger ugToR&sLILGS DS
(A)  Stock (B) Day book
@ ULy Hems uGeu(®
(C) Store V’LVU nserviceable article
HLhiE vwenrpm QurpLser
Employee’s service registers are maintained by section.
Leeflwrerisefer el udGeul —————— Gifleumed uprfésLuBHEHDE.
7 Establishment (B) bill
uenflwment (Blieumsnd) UL ig.ued
(C) Record (D) budget
udle|m auyey-GlFaey
Pay bills are prepared by section.
9fleled earflu L igwid swurlEsLLEHADS.
(A) Tapal (B) Budget
SLIMEL augey-blgwey
\ @/ Account (D) Establishment
HETES) Bireursid (Lesflwmer)
Guide lines in para of District office Manual is followed for the
economical use of stationery.
breul L B@Lp®D [HIO USH  erew & Hésaons  er(WPHICUMHETSET
LwaTURSSILE GNES elleuNssliul [HeTarg).
(A) 400 (B) 256

Y 150 (D) 50

There are main branches in the stationery department.
wéHw 9feysaer er(pg)ClLIMHeT S & QEmear(HaTeTs).

Q@72 B) 4

© 3 D) 6

9 141/DM/21
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36. Loose stock is under the incharge of
Si@eifar s HUTige 2 Sl @ mUuLs6r 2 dreran.

@/ Stock clerk (B) Store keeper
G mLUY (WSS Sk srlumen
(C) Ware house clerk (D) Junior Assistant
L@ er(pSST Qerhlene 2 gedluimen
37.  (Cash transactions and securities registers are mantained by section.
Lewry uflbmdond wopn Gearwus Qsrtes GHds LHGu@edT ——— Qifleumed
ugmofssiiuEng).
Account (B) Budget
& T & (5 aure|-GFaay
(C) Tapal (D) Establishment
SLITE BlifeursLd
38.  Periodical registers are preserved for year.
srepan uhHGepedr ———— DT OSET aueny LTgISTEEILOEDS!.
@)/,’10 B) 5
€ 20 (D) 3

39. Bulk Stock books are maintained by

Qu(mpeTe| @(HLL 2 @Ter (G @UM(pHL&ET 2 6Tar vl Geu(haer @)U
ugmofsstiuG&Dg.
(A) Clerk (B) Assistant store keeper
GT(PSSIT o gefll LT & STIumeri
(C) Warehouse man \/@Godown clerk
g Lenflwimer LG eT(pSST
40. Lorry log book is preserved for years.

S @THEET cueny &G eard CUTEGeuTss) Lss&D LngaETEs LRSS

A) 4 3

© 5 (D) 10

141/DM/21 10



41. For years pay bills are preserved.
< @THHET cuany FLETL LI g WS6T Lngisrésliu(hidEng.
@A) 20 AR5
(C) 10 D) 5
42.  Procurement register is preserved for years.
Qarerpsed LUHCauH ——————— PaT(HGaET cuany ungasréasiuBEmgl.
S5 (B) 20
(C) 10 (D) 3

43. Cash keeper must furnish security deposit of Rs.

Qanemtiu eneulil] Ggrans ef. ————————— @6 &TETETT Cequds Ceuamr(HLD.
@7 2,000 (B) 5,000
(C) 1,000 (D) 3,000
44. Form. no register is used to keep stock detail of imported articles.
Ligeud eram ——————e @nsEund Gewiupid (& QuTBLEET GHds efeurbd
ugrofssuGEDg).
(A) ssty 25 \/LB)’ssty 3
(C) ssty 15 (D) ssty 9
45. Distribution Register is preserved for years.
udroren uHGal ——————— PpaM(HEeT U] Lng&T&EEILEE DS
A) 3 B) 10
M5 D) 20
46. Form no. is used to maintain clothing indents.
Liig et erair. ———— el Coamauiuiiguied &NSs LEHCa® urToiésiuBEDS.
(A) ssty. 15 (B) ssty. 10

(C) ssty. 28 /(D ssty. 48

11 141/DM/21
[Turn over



47. Tenders of procurement are published in

Qametpsed  Qsriiurs  Gam@ph  @uubsy  yarafl SiNellsams ——————a
Merbugliu@ssiuGEng).
(A) Magazine (B) News paper
L(Heu @S BrafisL
(C) Weekly magazine /@VGovernment approved newspaper
Uy @& N <& sm&sfésiiul L prefisp
48. Amendments in stationery manual shall be issued in a year.
TUEOUTEGE  poLpop HIEO GO pamd ———— QoD Hossmsd
CunGsméreTemib.
(A) Twice Mce
Qe 0
(C) No (D) Monthly
@ eenen LDTSLD
49. Form No. is used as ledger of daily receipts and issues.
_ Ugeub prEGsmmd  QUDISE®  WHOID apmsdr  Giigsy LHGaLTE
Lweru(ESLIUGE DS
ssty 1 (B) ssty 12
(C) sstyd (D) ssty 10
50. For years store registers are preserved.
e LgGeupeedr ———— S @TOEET cuany UTgaTESILOSH DS
A4 3 B) 15

/@/ 10 D) 5

51. To note the excess and deficiency found during the stock verification of stationery
form is used.
@muy sflumity peder Gurg s (&0 / Goneuns o arer (& QuTLae GHSS

e9euusamer ——— Ligeugdled Ldley Qaiw Ceuar(HLb.
/& CF 347 (B) CF 295
(C) CF 340 (D) CF 240

141/DM/21 12



52. To keep away the white ants from destroying the stores is sprayed.
AL riudle semuTanseT SPLILgHE —— Lweau (s LG E D).
(A) TDD A DD.T
(C) T.D.T (D) D.T.D
53. When new Government office is opened of stationery of printing is

informed for the supply of stationery
HEW  SiTE QS o (heurssLul L Gen T(PGHIQUTHET  QULPMHISE
TG QUIMBHET HHID HHESH ARIUDTES Qs fefés LS Dg.

(A) Joint Director (B) Deputy Director
@) et @UISEGHT glenanT @WE@bIT
> (€)” Controller (D) General Manager
SU_QUTL(H SIQIeuaT Qurmg Geomarr
54. has the powers to amend stationery manual.
SIQIEUDTEEG  T(PGEUMBET  HEDL (PN mredler Hmssmsdr Copblamerer
SIHSTTD 2 6TeTg).
(A) Joint secretary \ /@ Controller
@ enant QgwiemerT sU_HuUTL( igueue
(C) Works Manager (D) Deputy Secretary
Liesell Guoeomer(m glamanté Qleweomen
55. Register for unserviceable typewriters are preserved for years.
< ETHEET QUG LIWETHD SLL &6 Qumrh GMss LHGeu( ung&rsaILBSDg.
A 5 B) 10
5 10
\‘/AV Permanent D) 3
BrpsD 3
56. Register of loan machines are preserved for years.
pET(HEET GUEn &L 6T ogliumL e Gubdheed apmIED uHGeuHaer
LngaTEsILHEDE.
A 3 (B) 10
€ b5 \\/V 20
13 141/DM/21
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57. When passing stationery indents instructions in the para. no should be
followed?
usd aar. ——— Oaflflssiul Gder  Siflejepaamer Coemeuls UL Ig.wie
<igindésuPnaurepg WearuppliuL Geuam(Hib.
A) 135 B2
(C) 140 (D) 136
58. If there is no demand for an article for more than one year it is treated as
S (g QuUTHEREsTa GHameuLliLig e @rTaT(R&EGCWLE QupiiLLelldema el g
2% S(HSLIL(HILD.
\\/_.@/ Dea(.i stock _ | (B) Exces.s stoc'k
WpLm@ GummeT @@Ly g (D& @ (mLL
(C) Nil Stock (D) Periodical stock
QU Ghme &ma (e G BUY
58 form is used for Challan Book.
Ligeuld, 188 LSSHRIS@ET GDI&H Lwetu(HSsLILOE DS
(A) s.sty 60 (B) s.sty 58
WC) s.sty 5 (D) s.sty 51
60. form is used as index card.
Uilg 6ULD <L L GUEDEIT <L 6nL_WITE LweTu (&S IuBS DE.
(A) ssty 15 (B) ssty 55
(C) ssty 35 (\%ty 85
61. Particular of each kind of paper are indicated in

sTésriser GHss efleuyhsd ————a @Iy mauss LRSS
(A) stock card (B) card
@ mUL SiLenL 3Ll
(C) indent card / @/index card
Coenauliul g LIed L enL S| GUAMERT SHL_6DL

141/DM/21 14



62.  Stock book of furnitures are preserved for

Simpsaasar GNss AUy udGeupHedr ——— Guenriu(B & mg.
(A) 3years v’@/ Permanently
3 e DD
(C) ©bHyears (D) 10 years
5 e (hH&Eer 10 <y amr(hser
63. The clerk maintains the log book for the lorries.
er(pSsyTed sardl GCUITEEGMTSS) Usseb uptofésliuGSng.
(A) Record /@B Clearance
udleym sanéE Siay
(C) Store (D) Assistant
S 2 gelwimeri
64. Appointment of staff is done by section.
Lesflwmeriaer Lienfl ojbiey Lign ——— Aiflafled Guh@smererliLi(éDng).
- -"(y Establishment (B) Account
' HlireumsLD SEMTE S
(C) Budget (D) Despatch
aue-Ggaay SIS
65. Pass books are supplied to treasury office by section.
UDD 6uTe] USSSHIEET &(HEAHED SQeuESHDEEG — Gfleured eiuiLBEDEI.
\ W Record (B) Tapal
udle|m SLIME
(C) Indent (D) Despatch
Gaeneull UL g Wed e ILms

66. Proper maintenance of duplicators are done as per the instructions in

Ui LA Qumf ———————eb 2 aer afeuguig ugmofssiuGEng.
~
i gyPara No.79 of som vol I (B) Para No.89 of som vol I
LsS ereir. 79 som vol 1 ugS ereir. 89 som vol I
(C) Para No.69 of som vol I (D) Para No.50 of som vol I
LS ereir. 69 som vol I LsS ereir. 50 som vol 1
15 141/DM/21
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67. Sanction of is necessary for the first supply of cyclo styles.
(PEFP@PLTE  AQUDSHESEESG Ul Gumsdl  euphs  —————— pUILS6
SjeulnmELb.

(A) General Manager (B) Director
Qurg Gueomer [OINEIC T
/@/ Government (D) dJoint Director
- ST& @ enemt @WSEGBT

68 Contains the constructions for packing and transportation of typewriters
& o_drer ifleyarulianulg sUL s QUTHEET &Lig g dameauss LB DG

SOM Vol II part I appendix VI (B) SOM vol I para 10

SOM Vol II part I appendix VI SOM vol I para 10

(C) Para90 (D) Para 50
LgH eraqr 90 ugH eregr 50

69. Cyclo style machines to be repaired are sent to department

L QUmESH Qurd Lwg! Hésb deLSDEETS —— 5on&E SJGLUESHD.

(A) PWD (B) Revenue
Qurgl uenils gienD GBIl

(C) Police \ //sttationery and printing department
&HITEUED ET(PGHIQUIMHET LD DD D&

70.  All representation to Government in defend to stationery is sent through

Department.
T OuTmET GHSsS AMeTES) wapliRaEsd DIHEEG —— S@D PTG
Sigy UL Gauam (.
(A)” Stationery and printing (B) Revenue
TSI QUIMmHET LHMILD SAFS GU(THEU ML
(C) Treasury (D) Animal husbandry
&(HaLeOLD STEHENL

141/DM/21 16



71. Para No SOM vol I refers to the powers of controller of stationery and
printing regranding amendments to the stationery manual.
Lgd ergm ———— SOM vol I-é erpgQurmer sCuiiyd Hmssmad Gl
SLEOUUTLEH  o@euel g QuTmET  bHmb  DEE  DUTEEHEEG &y
cuLpEISLILIL (DeTerg).
(A) 105 (B) 100
Q77110 D) 120
72.  The stores branch comprises section.
9fley eTPEIQUTHET SIEICUMSD 2 6T DL &g,
Godown (B) Procurement
' AT Camerpgen
(C) Tapal (D) Accounts
ST SETE (S
73. form is used as store register.
Ligeud LaL &L U GeuL s LweTuBSSILBE DS
(Ayﬁ;sty 80 (B) ssty 90
(C) ssty 70 (D) ssty 60
74. Budget estimate is prepared by section.
aure-Qsewey HL wHISH ——— 9feuréd gumiasiu@Epg!.
V,\,@/ Account B) Bill
&ETE S U ig wed
(C) Establishment (D) Tapal
blireurns SLITED

75.

is in charge of godown.
ALy ——— s@euefler Qummied 2 eTerg.
(A) Supervisor (B) Warehouse clerk
) CuhHumTeneuw Tt AL (PSS
v (G Assistant store keeper (D) Clerk
o g6l LIgRTL_&& &muLmenT T(PSSIT
17 141/DM/21
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76. packs the consignments.
SHDICUQITE) SASLIL| FTEE &Sl lg SiguulLGE DG
(A) Warehouse clerk \_,M arehouse men
L@ TPSST Sl uewtlwimenr
(C) Clerk (D) Assistant
T(PSSIT 2 sedlwimar

77.  The books retailing bulk stock shall be manufactured by

Qupwetey @MUY 26T QUM GDISS LHCauR&ET ——————— QU
urrefssliu@Eamg.
‘ f,WGOdown clerk (B) Clerk
' HLmi@ T(WPSST T(PSST
(C) Store keeper (D) Assistant
LIGRTL_ &L &TLILITErTT 2 geflwmer(

78.  Arrangement of stores is the duty of the
AL 9feled er(pgI@UTHET PenUlY MEUSS) ugmofiy uesfll Gupeardreug

Sigyieueviilen SL_anLoWIMGLD.

(A) Superintendent (B) Supervisor
saramentlumenT GoHUImTenalw merT
(C)  Assistant Director APy Store keeper
2 g6l @UISEGBT L@ srliumar

79.  Tenders are settled as per the rules laid down in the
el sEnsE 2 Ul (H @UUBSU Lerafludled o md Qewiu@Eng.

(A) Budget book \/M/Iadras financial code

LGl ansGuw( Qul_grev Bl a9l AgmElL
(C) Office Manual (D) Treasury Manual
9Qeuas @&t (b B(Hape a&GW ([

141/DM/21 18



80. Type writers repairs are carried out by

s L&s QU —————— gred upgipésnd dewuiu@éng.
(A) Clerk (B) Warehouse clerk
TPSSIT L@ eT(PSSIT
_,z(\/ Mechanics (D) Warehouse men
v Y : i
SWBlWI glLmig uasflwmer

81. Percentage of Reserve stock for stationery
(g QUImETEET @B meussILELD §56isD

(A)  30% (B) 50%

(C) 75% S D25%

82. Who empowered to write off Rs.500 for irrecoverable value of stationery articles lost
or damage?
Qsrenabs iwag GCosalbs erpg@unpsaiean Berapiqurs wHLL . 500 sem(@pLily.
QelieugpsTen HHsTyb o eTareurm wmr?

(A) Inspector General of police (B) Inspector General of prison
HTEUG &IENET HENGVEUIT Henmsgianm seneau

(C) Commissioner of police \/glAll of above
STEUE GIND < EsTUIT Gunaa bl SienardHsId

83. The period for annual stock verification
() @ Uiy sflumily B GUmIb &6 SieTa

(A) Four weeks (B) Two weeks
BITEN(E QUTIRIGET @) yeRT(H SUTThIGET
(C) Three Weeks \/’W Six weeks
ELPGIT) Il &ET <SLMI GUMTRIGET

84. Which is the department not required to send annual indent to stationery

department?
(W& QAUMBET DIUESEHDE 2T Goemeuliu_igwied gy Geuaigw Sieuflwidleens
S eTH?
~ f’/ A Revenue department (B) Forest department
QU(HeUUl lenm QUETSHS|ENM
(C) Police department (D) Agriculture department
&HITEUED &lenm CeuaTrenrgenm

19 141/DM/21
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85. Godown incharge

&L Qummlumer

(A) Warehouse clerk (B) Store keeper
HLmi@ eSS LIGTL_& &TLILITETT

(C) Warehouse keeper /CDV Assistant store keeper
Lk sTlLmen 2 569 LT & STULITETT

86. Who deputed to pack the consignment in the stationery department?
(W& QUIN(HET SigieuaEsHld QUTHLEET wTyme §uuib s L UumdHng?

(A) Office Assistant (B) Assistant
SI@IeUaE 2 FelluTerT 2 saSlwimert
\N(C) Packers (D) Store clerk
SuublHueur fLmi@ eTpdSIT

87. Period for preservation of balance register
fHayene afleuy uHGaE UTgISTESILL Cauatqw ST

‘ 7_(@/ 3 years (B) 4 years
| 3 T (D6 4 y@THEET
(C) 2years (D) 5 years
2 opamHaHer 5 oy

88. Typewriter machines beyond repairs which are to be condemned are entered in
register.
s5P&0QsM1gsa0 QelwiuL Ceudmngw HULEs Qurasefien elleurmisamer

USGeul iy & LHWLLEE DS

(A)  Stock (B) Indent
@ muy CaaneuliuL_ig L6

(C) Store \ D nserviceable article
AT ' uwerhm QummLger
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89 Article indented for and not objected, which is ‘out of stock’ should be bought to?
Gaameuiul lgweled CampuuGh GUTHET, WHSEEIULTS Ll ssHé @ube Gdame erefle
@QuGQunmeT efeursdaess ————— udw Geuar(Hib.

(A) Issue register Balance register
auLprise UuFHGeu(® /Wﬁgnmeu uHGau(b

(C) Indent register (D) Stock register
Ceensuliuliguie LdGai QUL uHGeu®

90. The certificate of verification of stock of stationery article by the store keeper at the
end of
LeRTL srliumeTyme) erpg@umplasefian @ mry sAuMT —————— @5 (POD ey
Gunesmeareriiu () snenmeafl&aLUHSH DS
A)” Quarterly (B) Half yearly

\.,/(\yasrrenrreﬁmqﬁ)@ SDIETWITETIG.DE
(C) Annually (D) Monthly
BTG DE geuGaun LIESSDED
91. stock shall be verified first.
B Uy, (psaTpsale sflumesuuL Gauar(HLd.
(A) Balance (B) Bulk
Hlayeneu Qu(mLoaTe
(C) Annual X (D oose
au(HLMHE T /Vi_ﬁrﬂ

92. Index card to the stock
@iy QuirLsefar @GOG il
(A) s.sty 81 B) s.sty 82
(C) s.sty 83 \//QS)/S.sty 85

93. section receive stock and issue articles of stationery received in bulk.

Qr&sLs QupliL@d  erPS@uTBHLE®MeT —— Gfeder @iy @eugg)
aupmsILBEDS.
' A Godown (B) Indent
S GCaanauliuL g Lied
(C) Procurement (D) Transport
QameTpsen CuNsEeLISS)
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94.

95.

contains the scale of supply of clothing for last grade servants of

various department.
SIrE  TWSOUTMmET APeURs B (P@®D [HIH ——— & euQeumm  glewpuilen

senL_Hlene camfluimsEnéE olphsiiuL Gausrig L seflen setey @GHUGL LU (HeTang.

(A) Volume I part I (B) Volume II part I
Qsned I ued 1 Qsred I ued 1

(C) Volume II part II v (D olume II part III
Qsmad I ugd 11 Qsned 11 uEd 111

is the final authority in settling tenders of stationery articles in

Tamil Nadu.
(g QuITHLaEr Qgmifure QUUBSL Laraflsaner S0 Brligd @nurs @pige) Gelub
S|H &y 2 _eTemeui.
(A) Works Manager
e GoeomerT
(B) Assistant Director
2 g6l QuSEBIT

/&C)/Controller of stationery and printing
\ (g QUITHET Si5& Glap QWEEGBT

96.

(D) General Manager

Qumrg Guwemari

The articles purchased in India or obtained from other departments shall be
examined by and taken to account

o @Tpmiiged wHmnd 9D glapsail_Blmbg GUDLUHLL QurpL_semer —————— W]
Qelis 96 samsdld oT(HS5S QamrearerLiLBHEDG.

(A) Deputy director (B) General Manager
et G UISHGBIT Qurg) Guemert

- .!'@)/Committee (D) Director
GW

Quis@pT
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08.

board material is used for binding registers.
<l ufCeu(aer s Hrard QelieushE LwaTuEng.

(&) Art . B)rstraw
TR GUL_ITT

(C) Pulp D) Mill
LevL) leb

The entry made in the stock register to be made by the stock verification officer, in
ink with initials and date under each item.
AUy udGauliyed uHULUBD @G BUTHLHERSEEGLD &G
@y efluriiy oiferd, Ceglujen sm&QaTuLL GeudmBid.

emwulestmed

(A) Black
&(HLUL

(C) Green
LFemg

99. Obsolete
srevedwimer

(A) Reel paper
ffeb smdlsid

V/-CsyElection paper

Cg iz &TE S0

d
/@’?e

(B) Blue

BHevid

SLILY

do not come under the definition of waste paper.
a1, &6 &1dgors sSamés [ QUETULIDEE 2L LI L $E06.

(B) Printed paper
SEFRESLLLL STEGLD

(D) Numbered paper
erammemil_Liul L srdlsid

100. Discrepancies found during the course of the verification of stationery consignments

shall immediately sent to

e QureTseT sL(smaen eflUTTEED Gurgl G@DUTHSET STERTILLLTED 2L aigwiTé

Qs fefés Gouamigwg)

(A) Planning department
ALl gevm

(C) Railway department
TuilevGeu giewm

\/(\é/Stationery department
TG QUIT(HET &lenD
(D) Revenue department
GU(HBUM GIEnD
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