DEPARTMENTAL EXAMINATIONS (COMPUTER BASED TEST)

The Stationery and Printing Department

Name of the Test - Part - A(Without Books)
Test: 159
Maximum Time: 2.30 Hour Maximum Marks: 100

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
QETeT@M euems eNesTms&men
Read the following instructions carefully before beginning to answer the
questions.
AMTéHE&HG Nl WeN&bed QASTLRIGD (T SDEEHEIL SiMleysn)sen and
SEUGTLOMSL Ul SH&He LD
1. This computer based Test contains 100 number of questions in objective

Type.

Qpas saiefl el Coiourarg), 100 QAsTaT@GN uamsUNCOTET ON6aTéHSm6é

Q& TeToIL_g)|.

2. Answer all questions. Each question carries one mark
SimaHg  NaTHESEHGL oL wellssad speuQeaur@m eleammeyn s
WSIICILIETT 2_6mL_UIg).

3 In case of doubt, English version is the Final.
alerssefled  FHCHHED QEUTeT yhHe eugeNled QAHTEEHSLILL Hemen
allenrrsaGen @mISHiimes).

4. Words of masculine gender in these questions shall, where the context so
require, be taken to include feminine gender,
Qs elamméseaied QLD QumMyeTer gyt LTeSlsod seufledt eumydenssafed
Copemeuliliged,  &HLaSCHEOU  Qustm  uTddSHeuflelt  EUMTEHEm S8 EnHLD
SILMIGLD.

5. Before answering the questions in CBT, candidates should read the following
instructions displayed in the monitor:
eNesILILGTITHem  semNerll eufld CaielmE oL weNdssd Q&ML RiGLWD
et seefluller  Femguiled  CHTHTMILD  SAMEUEDTHMET  HEUGTLONEL
UG $&H6LD.

a) One question will be displayed on the screen at a time.
@Gy CrrsdHed @ alemm WL HGCWL safalls Haoguisd CameTmd.

b) Time available for you to complete the examination will be displayed through
a countdown timer in the top right-hand corner of the screen. It will display



For 1ssue of paper to Government presses rule is followed by the
store keeper

Si7e  Hever  BFFEMSEREG STHsmSET  euprs  &lfl  erer
QeruppriuGEDE.

W SOM Vol I 142 (B) SOM Vol I 182
(C) SOM Vol I 102 (D) SOM Vol I 52
To register all receipts of consignments in stock form is used.

ugeusdled Hme@g GflelphaE Gupiu@d vearLal Gurmplad Ghds
eflugd udle; Qewiu@Eng).

Ssty 77 (B) Ssty 94
C) Ssty 100 (D) Ssty 85

Register of unserviceable typewriters are preserved for
vwenpy  slLds Qurdl  @hss Neugrsdr oLmdu  uHGau®
urrofsstiuGEpa.

(A) 10 years (B) 15 years
10 g er(hi&e6T 15 e (h&er
(C) 20 years Permanently
20 e (H&eT BlThsTOns
A security deposit of Rs. is furnished by assistant stock keeper.
o geflll UTLS &TLUmaTT Gevemrw eeuliLy Qgrenswins CQeaussliuL
Gt (HLb.
(A) 10,000 (B) 100
(C) 5000 @7 2000

The credit note 1s signed by the i
Sigiaierre eurey &G esGuriiub @LUuu@Epg.

(A) Indent Clerk M Assistant Store Keeper
arpssT (Indent) 2 sl LG & &Tiuneri
(C) Warehouse Clerk (D) Deputy Director
L& eT(pssi gienem @uid@&mIT
3 141/DM/22
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6. department 1s not required to send their annual indent to the
stationery department.
(s Cosemeuliuligwd erpgbummear gamnss SMDWTed gL
Gouarig L Sieudlwibd @eena.
(A) Information (B) Public
Glawigl Glumg)
W Revenue (D) Registration
QU(HEUTUI udley
7. Format 1s used as store register.
Hme udCau(d Ligeugdla ugmoflasiiu®dng.
@  Ssty 80 (B) Ssty 50
(C) Ssty 45 (D) Ssty 1
8. Unserviceable Articles are disposed with the approval of the .
Lwenpy Gur@pleemer erppsbsngissn Gaud Sigyeueflen gLiLise
Cumpiu@éng.
(A) Joint Director (B) Managing Director
G emaenT @) WdEBT Gemearrenio @) Wi @bT
(C) General Manager M Director
Qumg Geomerit GuEE@HT
9. Materials in stores are arranged s per SOM Vol I Rule No
Himie Afele Qummlaer apennuins eeuliug GMsg SOM Vol I 694 erer
Qe ng.
yﬂ' 117 & 118 (B) 119 & 120
(C) 111 & 112 (D) 115& 116
10.  Attendance register is preserved for years.

e (H&eT euany euhans LHGeu® urgarssiuL Geuarrhi.

@) 5 o
(€) 15 (D) 10
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11.

12.

13.

14.

15.

Excess and deficiency stock statement is prepared by

fmig Qummlsdr @@Ly @Gope] wHOL Weswns o daaams Ghés aﬁlsmj SHEms

Sigieuarme urflasiuBEng.

{ Stock clerk (B) Stock keeper
aT(p&aT (@ miy) & L@ smliument
(C) Ware house man (D) Stock verification officer
&g uenflwment @ iy eflumidiy gy
A ream of paper contains number of sheets.
&5 Tb TS erang) STeTaer QETarL_g|.
(A) 100 B) 250
@’ 500 (D) 1000
Godown Vouchor Book 1s preserved for years.
< @T(HEET euanTy L@ Qeveay F.H LUsssD LTgsnEsILRE D).
10 B) 15
(©C) 20 (D) 25

Store keys are handled as per SOM Vol.I Rule No.

while doing stock

verification.

S enelser SOM Vol e eremr
Qe b@umips evaswmerliuB&mg|.

A) 127 glfﬁ
©) 197 (D) 108

Day book reconciliation is done

(A) Yearly (B) Quarterly
24,6007 (b) &ML e (h
(C) Half yearly Monthly
2 eniLmenT(h LDMGLD
5

(1 (PEDD BITET L&H&SED &rﬂurrrraaasuL(Eéﬂg)gj.

erulg.  @muy  sflumiliy

141/DM/22
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16.

17.

18.

19.

20.

21,

After year annual leave register is destroyed.
@FHEG WnE snGewd Gy ufCau® SPssLLGHEDS.
A) 2 B) 5

@1 D) 3

Cash book is destroyed after years.

Lenr g Gou(h < (H&EnsE DG PssILESEDE.
o 2 B) 5

€ 20 (D) 10

Distribution register is destroyed after years.
Ldiwrert ufHGeu® @i HEG UnE SIPsaIuBHE DS
(A) 25 (B) 10

©) 1 @ 5

Call book is preserved for years.
wnseuaiiy udGeau@ (D& euany LngaréasluBEng).
(A) 15 ;m’ 3
(C) 20 D) 5
Stationery Manual amendments shall be done in a year.
GP(1h <24EMTig 6D wparD er(&@uTHET Benlparm EHredle) Hmssrisear Garamr(
GUITEUITLD.
(A) Monthly (B) Quarterly

LDTSLD &Smeu et (b
(C) Twice M Once

ODELC) O

List of officers who are authorized to indent for stationery at free of cost are given as
Appendix in part of stationery office of Manual Volume II.

(g QuTHLsmer @aeusnns Gup Smdsfssiul L Sigeueisafien efleuy L iguwd Sifs
(&I QUTHET Sigieuas panL (e Hre Csr@d 11 e Q@ 2 aTerg).

@ 11 B) VvV
€ 1 D) IX

141/DM/22 6



22,

23.

26.

27.

is used as form of indent for stationery.
Ligeutd (RS Comeutiuligued swrflliugpans LweaUuBSSLUILHEDE!.

CF 300 (B) 315
CF 342 (D) 341

P
-

-

-

%

is used as form of stock book for stationery articles.
Ligeutb er(pgQunpLasaflen G pliy uHGeai s Lwear(EsULGEDE!.

CF 340 (B) CF 225
CF 345 (D) CF 350

—
-
S

&;

1s used as machine card.
Uigeutb @iy i enLwins Lweru(ss LG E s

(A) CF 247 (B) CF 274
47 CF 472 (D) CF 427

form is used to prepare excess and deficiency statement.
Ligeuld saBsd/G@pa| 2 drar HLkig Qurmladr LDHlw eluy blsms

surfliughsars LweaUESSUILOEH DS

CF 347 (B) CF 348
(C) CF 349 (D) CF 350

opens and verifies the articles received in the stationery stores.

61 (198 QUTHET SigIeussHnE GunliL@L GurLseT Si@euermed Hmba)
sflumissiuBEng.
% Store keeper (B) Clerk
FL_hi@ st T(PSSIT
(C) Warehouse man (D) Superintendent
& L_rhig Liemfluimemt & OT & emwt| L) LIT@rTTT
Procurement register is destroyed after years.

< HEERES 9nE Qardripga LHCuE <iflEsLLESDS.

( 5 (B) 10

)
< 3 (D) 30

7 141/DM/22
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28.

29.

30.

31.

32.

Lorry log book is destroyed after years.
el periid) GHLUCLE T HEEREE 9NE SPsEsuBEDG.
A 1 @3
© 5 (D) 10
Store register is destroyed after years.
2 aTHHEHEE InE kg uHGau® ifssuBEDS.
A) 30 @ 10
€ 5 D) 3
An amount of Rs. is furnished by store keeper as Security Deposit.
SlLki@ sriumer em. Qsrensuiener G9ememmu eeulil] Agmerswns Leass
Geuemr(HLb.
(A)  500/- (B) 10,000/-
W 5,000/- (D) 1,500/-
For supplementary indent of stationery articles form is used.
g QUL seflar glevean Caameutii g wd swurfluughsns LwaTLRSEILGHDS.
(A) CF242 (B) _ CF 340
(C) CF 546 @7 CF 343

For indenting of stationery articles which are damaged or destroyed
rule 1s followed.
fHevshs sowg Sifibg Curear egh@urmsomer Cameauliulgueler Gerlugnée 6

Qeruppliu®Eng.
(A) Rule No. 25 SOM Vol I (B) Rule No. 30 SOM Vol I
e84 eremr 25 SOM Vol | a4 erer 30 SOM Vol I
(C) Rule No. 50 SOM Vol I Rule No. 23 SOM Vol I
694 eretr 50 SOM Vol I e84 eresr 23 SOM Vol I

141/DM/22 8



33.

34.

36.

37.

Accounting of printing and other papers are done as per SOM Vol I Rule No.
2és&E Cameuwnar andlgmsd wHmid @7 srdshaar SOM Vol Ié o drer

efSufetily sanTéE eneudaLILIHEl erme.

m 128 (B) 138

(C) 148 (D) 158

Form No. is used as Stationery Committee Book.

LIIq LD 6T 68T (g Qurmer sl g Lssswrs LwuaBss UGS D).

(A) Ssty 48 & Ssty 73

(C) Ssty 36 (D) Ssty 25

Conditions for grant of exchange of stationery articles are defined in SOM Vol I Rule
No. .

SOM Vol 1 &4 eremr & erglurmladar uflbmhpbd  GHSS
aNeufl&s Ul (Herarer.

(A) 36 (B) 25

o 61 (D) 50

is the official period for procurement of stationery.

g Qurssmar Qardripgsed Gelwliu@b 2 HCwrsyien @

DG LD.
J‘r April — March (B) January — Decemebr

GTLITed — DMATE eanaulfl — g &L
(C) dJuly —June (D) February — January
0 9ame — mOer Dyeufl — gereur]
The list of persons due for retirement in the year as periodical statement is sent on

Gafls@ear guiey Gunb uaflwrerisefier efleurd srTo®D SHE@SLITES
Sieyiutiue. Geuam(Hib.

(y 15th January of each year (B) 1st April
eeu@eun(m euLpbd 1524,1b Cadlé@er 18t griiged
(C) 315t Decemebr (D) 1st July
318t g gL 15t mOenen
9 141/DM/22
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38.  The due date for sending Annual indent for common form is
prefip@er Gung uged @EMHEs GCaeneuliiguie Gmr_ﬁ]asemswr&;
SieniutiuL. Geuair(BHib.

(A) 1st January (B) 1%t Decemebr
15t snemeurfl 18t g gL
(C) 1%t April V 15t April each year
1t griiged 15t grliped gpeuleum(m au(HL(pLd
39, register i1s used to check the settlement of both either by book

adjustment or cash payment.
Lerlul (Heurr  wpHmib seurd@ FfslLe apod STey UL igLIe&Er
LHCau epavd semamanilaaiiuGE ng.

(A) Bill (B) Periodical
LI g Wed ST (PN D

(C) Cash M D.C.B.
LIemTLD D.C.B.

40.  Furnitures stock book are preserved for
BN M & EE @R e @) (mUL) LHGeu urrg;]aarraaasuu@é]g)@.

Permanently (B) 25 years
Blrbsrons 25 ypemr(haser
(C) 10 years (D) 5 years
10 ypamr(haser 5 oy arr(Hser
41.  All Stationery articles are assigned with number.
DS 6T(LPGIEQLITHLS(EHHGLD Tt &IEHILHEDE).
(A) CF (B) Article
CF Qun(pL_ger
Indent (D) Serial
Coeneuii’iguie euflens eremr

141/DM/22 10



42.

43.

44.

Register 1s used to enter the indents received in stationery stores.
g Qummer  Sigeuassded  ghueissiulL Csemeuliuliguied
LU Gaul_iged Lglwir Geuer(Hib.

(A)  Distribution (B) Periodical
uélioment STOPEND

(C) Transit W Stock
GeLaufl ooy

Budget estimate of an office 1s preserved for
@(H S euaasder S wHSE urrg;;asrra;asuu@aﬂmgj

(A) 3 years (B) Permanently
3 oy et (Hser Blybsrions
(C) 10 years 5 years
10 <y er(hser 5 oy amr(Haer

is used for Daily receipts and issues.
Uiy ugHled cure samé@aer HmIb Hearsfl euprised Ghlss efeurradr ugley

QeuwtiuBémng).
@ ssty 1 (B) ssty 10
(C) ssty 25 (D) ssty 5
Every store keeper certifies the verification of stationary article
stock.
erpaQurmlseiar @muy sfluriiy e Qewwiul @ R PP
@mndule &g sriuraryme sramafasiiu@GEng.
(A) Monthly (B) Annually
oTEEEHE 2T HEG
Quarterly (D) Half yearly
&ITEOTETIq ME(S <D WITEBT 1D (&

11 141/DM/22
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46.

47.

48.

49.

141/DM/22

Ssty 73 register is used as book.

Ssty 73 udCau® LHCeuns LwerL(HSSILHE DG
(A) Stock W Stationery Committee
@iy eT(Wp& QuMBET QFWDE L LSSELD
(C) Indent (D) Receipt
Coeneuliui_igwied euryey
Form No. is used to keep accounts of stationery articles.
erpgQunpsefler semra@ LrmnflasinL Uigeulb LweU(R&sLLB S Dg).
@ CF 345 (B) CF 543
(C) CF 342 (D) CF 140

board is used for Binding records.

SIL_ML peuamThisa@en eLiegh Qe uweru(ssIuOEng.

(©)

The stationery store is in direct charge of

Straw board (B) Mill board
amauGasmed 1Sleb

Art board (D) Card
2T ST

Si@euafler Cruyg sl Hlum_ige @r@@@un@m L@ 2 drerg).

W Store keeper (B) Clerk
SIL_rbig smumeT (PSS

(C) Despatcher (D) Head Despatcher
Si@ILenswmen SENEVENLD GILIL|EDSUITETIT

12



a0,

52.

To write off of damaged and missing article Rule No. of stationery
office manual (Vol I) is followed.

(g QU ser HangshGam by graang CuramGar igmear sarT@Epuy CFlausNE
apgQuTmeT  DiQeuews BaL(pen  mHiw  (Gergd 1) &
QerrdmriLGE ng.

(A) Rule No. 07 gpa’ Rule No. 60
o918 arer 07 94 ereir 60

(C) Rule No. 25 (D) Rule No. 15
98 ereir 25 98 ereir 15

Stock verification report is sent to the Government before
Cadla@er @muy sflummiy sifléems iraseE &@uuuu@ﬁg}@j

(A) 15t July (B) 1%t March
1t enOenev 18t wormd
15t August (D) 1stJanuary
18t g gl 1st spameufl
For years record issue register 1s preserved.
< (Hear eueny Ldeymeser aupmsd USGa® urgaTsslLBEDS.
(A) 10 B)_5

) 1 @r 3

Security register is destroyed after years.
<@ (HEEHEE L9nE Wenenrw eneuli) LS Cou® PGS ILEEDS).
(A) 20 10
) 5 (D) 3
13 141/DM/22
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54. Basis for Average Annual Consumptions is entered in stock book as per SOM Vol I

Rule No. .
SOM Vol I 94 eremr Slgliuerufer @iy udHGauligd e symead
LIWIGTLIT( H6wTd @ aneussiLHE g
(A) Rule No. 35 (B) Rule No. 44
64 eremwr 35 el eremr 44
(C) Rule No. 78 ¥ Rule No. 56
e\l erewr 78 a8l eredr 56
55. If any office created or destroyed as per SOM Vol I Rule No. it
should reported to the Director of stationery and printing.
SOM Vol I &4 eremr LG SIQICURBD 2 (HeUTESD Davg BesliuGib
QuITpg QWEEBT eT(pgGIQUTmHET LHNID DHEFsGHmDES 0gfelsa L. Gauar(Hib.
4), 210 (B) 110

& 106 (D) 95

56.  Form No. is used for Direct Delivery Slip.
Liig @LD Crrg vy &Lms nweRssuGEDg.
&« Ssty. 74 (B) Ssty. 75
(C) Ssty. 76 (D) Ssty. 77
57.  D.D.T. is sprayed to keep away the white ants from destroying the
stores articles.
seoyuraselLOmbg uarLsl  Qum@mlsamer  LTESTHSL D.D.T.
QgeflssiiLGEDE.
M regularly (B) yearly
QULPEHSHLONE QU(BLTHE T
(C)  bimonthly (D) every 5 years
Blonghise BHE BITOSEHES R POD

141/DM/22 14



60.

61.

In stationery stores balance indents to be supplied is recorded in
book.
Gyl quelld 2drer Qum@plsafle eaprmdug Gurs Bsb apmsiiuL Coeigul

QumpeT g6 iete| GH&s edleurd udGeaulige uAwWLILGE DG

(A)  Ssty 53 Py~ Ssty 83

(C) Ssty 104 (D) Ssty 41

In Madras Financial Code Vol I under article period of destruction
of record is detailed.

Madras Financial Code Vol I & euarmsmer APLLG GDSS
LflhglenTés Ul (ReTeng).

wf 326 (B) 126

(C) 226 (D) 150

An advance is granted to officer for the purchase of second hand
typewriters.

SNy&EE Qsmbgorer @rarmd 51 s Lés Quriluflamer dererpged Gleuiw
DI eUeITEE, (peLied SeflésLBEng).

Gazetted (B) Supervisor

SiTésp udley GuHm igieuaT gewtamanflLImeTT
(C) Deputy Director (D) Assistant Director

ST @WISEGHBIT 2 g6 @QuIsE@GBT
To enter all receipts of consignments in stores form No. is used.
AL Qe GQuplu@b uam sl CuTEHLsEr LigeusSled eurey
ameusalILI S Dg).
(A) Ssty 87 9)’ Ssty 77
(C) Ssty 97 (D) Ssty 67

15 141/DM/22
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62.  Stock Verification Officer examines and verifies the stock in the stationery stores

(P& QUTHET SiieussHd @muL sflummiy igleueT Sirg Wfefled o drer GLmBL s

BoUy Ghlsg) 20 pep e Gopsreer Geugr@Lb.
(A) Duty (B) Every six months

& aurel 6 LTsSH DG
@ Annually (D) Weekly

2T DE euTyLD

63.  For acknowledgement of returned articles form is used.
Ugeib g@Uuens &lims Hmbu  Quplu@d  QummlsEbéE

Liwer(SsULRE DS
(A) Ssty 21 (B) Ssty 74
(C) Ssty 09 P Ssty 59

64. Economical use of stationery is followed as per SOM Vol I Rule No.
fisanons agQurilemer Lwea@ss SOM Vol 1 e&ldl eram
se_ g &5 ILHE DS

@ 108 (B) 102

(C) 103 (D) 105

65. Stationery Department for two main branches, namely office and

Sy (PHEUTMHET HOD, SEUSD LHMID 28w deersaner
2 @rer&dwg).
(A) Computing Section (B) Sales Depot
sesr & 9fey eflhuenen Hlenevwild
(C) Pay bill Section M Stores
U igwied Wifley LR

141/DM/22 16



66.

67.

68.

69.

70.

is the authority to sanction first supply of typewriters.
(PSET (LPEPDILITE (1 DU Ne@ s L F&CuTd euphis & euinafliy
SF ST 2_aTeng.

(A)  Director (B) Deputy Secretary
QU@ BIT glenent GQawiemart
9 Government (D) General Manager
SIT& Qumg Cueomerir
SOM Vol I Rule No. is followed while selling unserviceable articles
of public auction.
SOM Vol T &4l ereir euly LwerHm Qumplsener QUITg gl epaLD
edpuemer QeiwtiLSH g
153 (B) 125
(C) 175 (D) 143
Stamp Account Register is destroyed after years.

< @THEEHEE LIDE 2iEéhEe dldana saméE LHGau® Pss LBEDg.

Ws B) 5

(C) 10 (D) 1

Contingent register is preserved for

Soewenrs Cewalear uSHCeul ungangaliuL. Geueim®ib.
(A) 3years (B) Permanently
3 e (Haer ByBESTONE
5 years (D) 10 years
5 opTEe 10 ey @aer
Typewriter machines to be condemned are entered in register.

APs0sngsed Qeiwiu Caeamgu slLés Qurdlsefler elleugmser
L Cauliged uHwiuBEDg.

(A) Indent (B) Receipt register
GCoeneuliuiliguied auTeY

(C) Stock register % Unserviceable Article Register
@ miy vwermm QummLger

17 141/DM/22
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71.  Khadi Cloth is procured directly from the i

&ndl glenfl Coyigwims glannulled(mhg Qameripge Gawiwem.
M Khadi Department (B) Registration Department
&rdl glenm udley gien
(C) Revenue Department (D) Public Works Department
QU(HeUMI GlenD Qurgiiuenf gienm

72.  Price list of stationery article shall be prepared by the :

61L& Gummaafler aflene L’ g uied “ifley swirfléstiuBdEng:.
M Accounts Section (B) Store Section
sené Wllay Smig Wfey
(C) Procurement Section (D) Indent Section
Qamerpsea G fey Caeeuliuigwied Gifley
73.  Stock Verification Officer serves entry in the stock book with ink.
@uy ussssdad @muy sflumiiy eeuet ewullamme uHleyser
Qeuieumi.
(A) Black yﬁed
&(HLILY Sleuliy
(C) Blue (D) Green
Heoid uFens

74.  Final authority for settling the tender in the }
QIUTEHEG LiLbsL Lietaflaaner @midl Qaliub sflaryb o drerg).

y Director of Stationery Printing (B) Deputy Director

TG QUMHET FHSFHIMD @) WISG BT gienent @ WISEGHT
(C) General Manager (D) Works Manager
Qumrg Geomer Ll Goeomet

141/DM/22 18



76.

7.

78.

79.

Consignments of Stationery shall be verified/opened within days of
taking delivery of them.

erpaQurmlsaflar Sigylitens sréE CGuplind L B SEh&EeT Smba
gflumTésuL Geuet (.

A) 2 (B) 5

© 1 @3

Store keeper submits report to the Director on the of every month
regarding consignment received.
uerg  aroumerit  Gpdlongod Codla@er  er(pgCummer  sr&@aer

Quptin’ L efeursdener QuIGEH(HEE SiDlsamawns FomissiiuL Ceuamr (L.

(A)  20th ,(E( 5th and 20th

(C) 10tk (D) 5th
All incoming letters are received in the section.
S UVSSH DE@ DANMSS] &g &bIGEHLD Wfleured Qupliu@E ms).
(A) Bill (B) Procurement

LI g WI6D CameTpse

Tapal (D) Record

SLITeD S,EUERTL

Cash transaction and securities registers are maintained by
section.

Qemenrw Qgrens wHmL uend Uflbrdon GhNss LAGe@Bser Gifleumey
ugmofléasliu®@ang.
% Account (B) Budget

&HERTEH (G eure|-Geaey
(C) Tapal (D) Record

SLIMED <2461 EBTL
Pay bills are preserved for years.
pardlu Ll igu16d (a6t euany CuesTliLBng.
(A) 5 (B) 25
€) 10 PRt

19 141/DM/22
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80.

81.

82.

Clothing indents are entered in form

slanflaafler Goeneulii iguied uigeugled LFwuiuBEmg.
(A)  Ssty 50 By~ Ssty 48
(C) Ssty 38 (D) Ssty 28

Which of the following material, Diretor of Stationery and Printing should get
Sanction of Government?

Spsaam_andle areng Qamarpsa Qe arpgCuUTHET LHMID SF&SHMD QUEGSHT, DTEH
Signdl Qum Ceuair(BHitb?

W Paper and Board (B) Ink
STEHSD HOID L aL_&eT LOGET

(C) Pens (D) Uniforms
Cuenéser EmeL_sar

Government Offices get indent from which department for their Stationery Stores?
DTEF APCUOEHET dgen er(pgunmer HLmdneg Comeuwnear Cummetaamer orHs
glemmuiler Camy CouerT(Hd?
(A) Education department
EINEE: )
(B)  Public health department
G&HNGTISSIMMD
({ Stationery and Printing department
GTPGIQLIT(HET LOHDID DNFFHSSIEOM
(D)  Fisheries department
Bemeuergglanm

141/DM/22 20



83.

84.

85.

Which officers not having authority to sanction petty purchases of Stationery?
ahgy oFemiisg fpy CQamearpsd epod ergurmer Gsmerapsed Cesliuyb lsryo
@oanen?
(A) Commissioner of Labour
Qamflemarigiann Cewereri
(B)  Director of Agriculture
Ceuerrargienm @) wisEbT
‘W Assistant Works Manager
2 g6l uanfl Goamert

(D)  Director of Stationery and Printing Department
6T (P& QUIT(HET LOOMILD DFGGSIMD QWSEGHT

Before which date anticipated extraordinary demand of article should initimated to
the Director of Stationery and Printing Deparment?

erdliumissliu@n ersryer Gurmlsdr Coameuamw ehs Codla@er erpgi@unmer whmib
SFgsgImD @uaEHTLD Asflelss Couam(Hib?

(A) 1stJanuary (B) 15t March
sanaufl 1gyb Caél g 1y b Cad
(C)  1stApril )B‘r 15t December
gy 1oy Cadl ggbuT 1gyb Cadl

Which of the following department shall brought into use of supplies from 1st
October to 30th September?

Spsar arhg gevp QupliulL Qurmersamar &EGLTUT 1 b Casdl g Gl bur
30 Cadl auany e LuGUITSlEsEamb?

Co-Operative (B) Public Health
gal_(Hmey Qug &TSMTILD
(C) Medical (D) Animal husbandry
LO(H&GIEULD STOBHEL LD(HESHSIGULD
g1 141/DM/22
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86. What is A in indenting formula A + (A/12xm)- B?
Comfsams GiHrsde A +(A/12xm)- B é A aerug eas GHédng?

(A) Average monthly consumption (B) Average daily consumption
gynefl wrg o LCWNELD gyman der 2 LGunsb

(C) Average weekly consumption 4 Average annual consumption
gungf eury o LGWINSLD grmafl eumL 2 LGwimaD

87. What should be shown in the distribution list of the office?
udlioner U igwiede eraen efleurd Ggflelss Couamm(Hin?

M Sanctioned strength

Uiuefgaslul L erarmanilsans
(B) Sanctioned Officers strength
guuafssliul L ofanflser cravenfléans
(C) Present strength
sHGUTasIW eTement&ans

(D)  Present Officers strength
snCUTansW Diflsrilaer eramenflsams

88.  In which form, supplimentary Indents to made?
glanamt Camiéans erhg Ligaugdld Contarerer GeuamrBb?

y{ C.F. 343 (B) C.F. 350
(C) C.F. 370 (D) C.F. 371

89.  Which Press repair the flat-file cases?
Sellerml eue Caevaer eThg DiFsadda ¢fl Qe Geuam@Hib?

(A)  Govt. Press, Tiruchi V Govt. Press, Chennai
9IJ& DFEHD, H(HES 2T& FF&D, CFarene

(C) Govt. Press, Madurai (D) Govt. Press, Salem
ST& DHFFHID, OGN 37& &§FHD, CFauld
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90.

g1.

92.

93.

Within how many days consignments of stationery to be opened and verified?
aSg@men BsEhd@Ge QupliLlL epgQunmearsmern dmnhg sflLmiss Geuamm(Hb?

(A) Two days M Three days
@ e (D BL_ger PG [BITL_&ETT

(C) Four days (D) Five days
BTG HITL_&ET @Gl BIL_&ET

Who is authorized officer to verify the contents of stationery sent to superintendent
of police?

sraiwgion sRTsTEfluTaTT DQES5SEEG DA@UuiU@D Gurmlsamer sflunrés
ombsfssliul L oifarfl wmi?

(A)  Sub-Inspector Store Inspector

& ENET Dy, LLIGUTETIT LIGHTL_&SETENE) <, UIGUTETIT
(C) Head constable (D) Writer

HEVEND ST CT(PSST

In how many heads, short receipts are classified?
G@neauns Quplul Lemeuser ardsaan Wflajsets cuamasliL(BgsLLL[Harerear?

(A)  Two @ Three

Quar® e
(C) Four (D) Five
BIenE BHS)

How much value of deficiencies may be written off?
eTeualaTay LI euenT GenDUT(HSET SETEHLILG. LIGITEITETLD?

(4 Rs. 300 (B) Rs. 400
. 300 gm. 400
(C) Rs. 500 (D) Rs. 600
em. 500 em. 600
23 141/DM/22

[Turn over



94.

95.

96.

a7.

How many stock books of stationery to be maintained?
adsaman ar(pgQunmeTaEssstean @iy uHGa@ser ugTofssiuL. Cauar@inb?

(A) One ﬁr Two

¢peuTm) Qe
(C) Four (D) Five
epem) LhY)

Which Officer in the Directorate of Public Health to inspect the stock book once
quarterly?

Qurg ssTeTy QUEGHISSHD ahs Farh sroaBsE @@ Wwap Uy LgtGa e
< e| deww Geuar(Hib?

(A) Store Officer (B) Assistance Director
Le_& s 2 565 @QWE@HT

y Office Manager (D) Senior Assistant
Di@eued Gueamer wpgiblene 2 geSlwmerit

How much departmental charge to be levied on the value of the typewriters?
sl Lis @QupSrsden 196 ereucuarey #5650 glam HLLawTld eu@ellés GCouamm(Hio?

A) 2% B) 3%
©) 4% p( 5%

How much advance sanctioned for the purchase of a typewriter to Gazetted Officers
for their personal use?

<orflsp LHaGupn sgaeisalar Qerss 2 LCuTesnE slLés damarpsd Gl
sreuauaTey Qgrans (perLeRTons uphislLBHEDng ?

yf Rs. 400 (B) Rs. 700
em. 400 em. 700
(C) Rs. 750 (D) Rs. 800
5. 750 6. 800
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98.  Which colour of typewriter ribbon not be used in Public Offices?
g Blm slL&a Aluanser Gung sgeuasnsalld o LGWNTHESE gL _Tg?

# Green (B) Blue
LUFE Heold
(C)  Red (D) Black
ey &(mLILY

99.  How to keep the pressure lever in typewriter after finishing the work?
sl L &fle uanll g hgeyLer i(pss Came ehg papuied Bmss Geuer(Hb?

(A) Up (B»” Down
Guev Grréd &1p Crrad

(C) Leftside (D) Rightside
@Lgl LUEELNE BURG) LIGEDNS

100. How much ribbons supplied for a portable typewriter per annum?
T(Hds Qe@éanig L U L E&SHEREEG adsamen fllLeanser aumLsH D@ euprhisliu@damen?

(A)  Two (B) Three
ODEC apem)
Four (D) Seven
BITeN(E RIC)
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