Q-c.141

DEPARTMENTAL EXAMINATIONS (COMPUTER BASED TEST)

Name of the The Stationery and Printing Department
Test: Test - Part - A (Without Books) 159
Maximum Time: 2.30 Hour Maximum Marks: 100

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
Q&ETeT@GM UM 66T HTer

Read the following instructions carefully before beginning to answer the
questions.

MNT&EEE S almLwaisssd QFHM_RiGL (T SDESEIL e amIsHamneas
SEUSTTLOMGL Lilg 556 LD.

1.

This computer based Test contains 100 number of questions in objective
Type.
Anss sl cufly Csieumsrg, 100 QA&HTETGM cumHUNCOMET NEITGHSHDETE

Q&TETITL .

Answer all questions. Each question carries one mark

S sg olamesEnsGL el WeflGaad cpeulleun(s eallermeyd (b
LOSIICILIETT 2 enL wig).

In case of doubt, English version is the Final.

alamssefled FHGHHL QEular grde algailld  QAsTHSSUUL (HemerT
eNenn&&Cen QMBI ).

. Words of masculine gender in these questions shall, where the context so

require, be taken to include feminine gender.

Ans elamssaicd QLD QubmisTen gyam ureSlardsHauflar aurisangsefied
Coemaulllig e, HLOdCHMU  Cuem  unefsurdFeuflsil  CuUMTHMSSEHLD
SIL_ThiGLD.

. Before answering the questions in CBT, candidates should read the following

instructions displayed in the monitor:

efgueuiugmiser sHaell s CuralmE ol walsEsd CQFHN_RIGLD
(per  sewletlullet  Sempulied ComeIId  SPHYDOPEBMET  SHAUGILONSL
Litg &&eLD.

a) One question will be displayed on the screen at a time.

@Gy Crpssled @ allerm W GO sHaMafls Seoguilsd CHTETMILD.

b) Time available for you to complete the examination will be displayed through

a countdown timer in the top right-hand corner of the screen. It will display



Reconciliation of Day Books is done once in

BT &858 mISEnNET

(4) Every Day B)
gpel leum(m Br{epLd
Every Month (D)

GeuGleur(p LoTGEptd

5@ @O gédlose ealuiu@Epg).

Every Week
gpaleum(, G (LPLD
Every Year
eeuGleum(m eu(mHL(LpLD

How much percentage shall be examined when the bulk stock exceeds One Hundred
bales?

BN U osens@ CGoed Qurss asl@ldeas sfumis@gbCung aigamear Fgeish

samsdia Qanarer Geusr(Hib?

o s

(C) 10

B) 5
(D) 2

Who shall post the Valuation of the Stock Daily in the stock book?
geuleum s BrEHL @iy Ussasdla Sarapd @y wdulbemear udeliGueur wirm?
(A) Goods Clerk (B) Daily wage Clerk

FN&HE, TS Flensancdl er(pssT
(C) Book Clerk Stock Clerk
LGS TGS B e pbsT

Who 1s Incharge of the Stores in Stationery Branch?
er(pgl Qummer Wifleflear LTl slbMle) QurmliureTT wrF?

(A) Stock Clerk (B) Book Clerk

By e sl HEES TSN
CY | Store Keeper (D) Supervisor
LIGRTL & SMUILINGTH Cupumreneuwimer
3 141/DM/25
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5. Which Section shall maintain the Stamp Account?
SlepFasiliema samsdlanas LIToM&@D Gfley erg?

M Fair copy section

F&gHHL (IMey

(B) Store section
Ll g Gfley

(C) Establishment section
uatlwenoly 9 fiey

(D) Planning section
Sy dflay

6. Which Section receives and issues Stationery articles in bulk?

Qrggwns Guméaniqu erpsiCurgplaemer GUDD auphissgw Afey erg)?

Posting and Ledger Section
Gumavig i wHmbd CuGr@H WMfey

(B) Godown Section
@GLmen Mifley

(C) Store Section
SFlmiE Mifley

(D) Accounts Section

samréE, Afley

7. Content slip (Folio Size) is in the form of
Qurmen gs FLH (CumallGuim eyerey) Ligeb

) S-Sty 66 (B)
eTe.6Ta. 1. 611 66

(C) S.Stye62 (D)
GTE. 6T . Ig.6put 62

8. Dimension of A4 Size Paper is

A4 syerey sndlgsdlen erey
210 x 297 mm (B)
210 x 297 .5,

(C) 21x28cm (D)
21 x 28 Qg.15.

141/DM/25 4

S.Sty 60
&Tain. 6T Iy aput 60
S.Sty 61
GT6N.6TE. 1. et 61

8.5 x 11 inch
8.5 x 11 @ens

297 x 420 mm
297 x 420 8.185.



10.

11.

12.

Register is sued as check Register of orders and supplies.
Gamrriiul L Qum@plaer bonib Helifensd eiwtul e Qur@mlaer gduehan LSl

Qewg LweruRssriuGn uHGeu D& LD.
(A) S.Sty.83 (B) S.Sty.82

GTEL. 6T, Iy 6pus 83 GTEID. 6T, g i1 B2
(C) S.Sty.85 @/)S.Sty.sa

6T . aTe. Ig..6pu1 8D 6T6.6TE. 9. epu1 86

Which Register is used as Loose Stock book?
2 Sfl @iy ysssbd ebs UEHGeul iy urTohssluBEng ?

(A) S.Sty.78 (B) S5.Sty.87

TG, 6Ta. Iy . 6pUs 78 GTE. 6T 1. 6pu 87
9 SSty.79 (D) S.Sty.85

TG, 6TEN. 1. 6pu 79 T . eTe. I .6p) 85

What mentioned in Register of Agreements Column Six?
pUuUBE ufGeaul i4eéd b (6)-Glé eremam @R i {Hererg) ?

Value (B) Rate

dlliy Ozrens
(C) Amount of Security Deposit (D) Quantity

Yenermislgmans 6TE

How many type of Stocks are maintained in the Stock book?
TGN euanSWTar L& QumBLaedr uarL s Lssasde urmofssuuGdpg ?

(Ay 4 types (B) 3types
4 GuenSIL TeT 3 cuenswiTen
2 types (D) b5 types
2 cuensmes b cuenswimen
5 141/DM/25
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13.

14.

15.

16.

How much percentage of the average of three years indent do not exceed where no
scale has been Prescribed?

CoamauliLiliguieier erhiE =ere] GHUALLUL sfideanaGum oikig GCaameuulien Biema) ppeim)
aupL FrTaf emellan ercusieTe] FHeISHH DG FmBHFOTE B)(HE&HTL 1T ?

25 B) 75
(©) 50 (D) 100

Which Register i1s used as Demand Collection and Balance register?
Caaneu, Casfliiy wpmid @iy ufCau® erbs LG 14 urtwissiuGdng?

(A) S.Sty.3 (B) S.Sty.2

TGN 676N g 6au 1. 3 TN 6T6M g gpul. 2
(C) S.Styb S.Sty.4

GTGM. 6T, Iy .61, O GTEM. 6T6M . g gpu. 4
Register of unserviceable typewriters are preserved years.

uwerdm sl LEslGQundl @ilss efleurmiser o mdlw udlCou® ungsrsaiL@L &Ta BaTey

@ 5 @ )30
© 20 D) 15

Unserviceable Articles are disposed with the approval of the i
vwernn Qurml s sHSCETEESD Qaudh Sieuavilen glinib GumiiLc
GeuaT(HLb.
(A) General Manager
Qing) Gueomar

(C) Deputy Works Manager (maintenance)
glanamiLemtl Gioeorart (ugmodliiy)

(D) Deputy Director
HIEOERT QUIEHSET

141/DM/25 6



17.

18.

19.

20.

Quarterly verification of stock as per Rule number of Stationery Manual.
epeml LTERIEEHEE @mapen Lames @mUlleer sflunfiughsrar eld erupgGummer
DHDICUS HENL (PG 6D ugSuller o cremg.

) 54 B) 34

© 74 (D) 20

The Paper is accounted in the Stock book in reams of sheets.

&rdlg @I e b eremg, cramanfléens Caramg|.

(A) 250 (B) 100

() 1000 m 500

Which department have been permitted as the special case to verify the Stock
annually?

L ESDG @mupen U & @amsmer Fluriés fply awnd sefldsiul L geop
eTgi? '
m Conservators of Forest
QUG LI SHTEUED T
(B) Treasury Department
HHAOS D
(C) Stationery and Printing
GT(PSHQUITBHET WDHDID HFHSFHEOD
(D) Revenue Department
GU(HEUM SHenD

Which section receive and distributed tapal to the various section of the office?
Sigleiwssdle Quplu@b syshisma Sguessdea GoaGaun WNayserses 9Nss
el (Gifley ergy?

Current Section (B) Establishment Section
BL ULy Yiftey uewiluenw L Gifley
(C) Procurement Section (D) Accounts Section
Qanerapge Gfley sadg; Gfey
7 141/DM/25

[Turn over



21.

22,

23.

24.

How much security amount for the post of Asst. Store Keeper shall be deposited as
per Article 279 of Tamil Nadu Financial Code Volume I?

sOpETH Hid 8s Aan@iy I-ar Q8 279 @eug e ged vl s sTULEALD sreicemey

Qgrena eveuliL) Qgranswns Gupliur GeusdT@ibn?

(A) Rs. 5,000 (B) Rs. 1,500
a5 5,000 e. 1,500
(C) Rs.1,000 Y} Rs. 2,000
e. 1,000 em. 2,000

Flat file cases supplied by stationery store shall be used for
er(lpgilummer @ieIESSTD euPRISLILICL. Lol algel Camiy e &ar
D@ LwaTuRSSUURE DS

Paper under disposal

Sirey Gawutine Ceuamgw CemiiL gratsen
(B) Maintenance of records

udlGeu(hsener LiFTwMEs
{C) Daspatch of papers

SNE SRS gUILUSDE
(D) Waste papers

sfley sTHlEwDNS

The press branch shall give atleast days notice to enable the Stationery
Stores for transportation of stationery article.

SF  TWHIUTmET SRl d®EE  CunLlamar CuTs@ISE epeld é{@]l_ll_l

FHIUNE Elner HFFSEIGET GDDHSS BT_s6r (penarhleldas Ceuar(HLb.
&) Three (B) Five
epemy el
(C) Seven (D) Fifteen
TY Lflaanpg)

Period of preservation of balance register is

@iy ufCeuhsemer LNGETES Ceouainia L SMTeLD DG LD.
Ay 2 years (B) 10 years

2 Qu(BLBIEET 10 cu@pL_riser

3 years (D) 20 years

3 QB RIGET 20 cumLriger

141/DM/25 8



25.

26.

27.

28.

Which department is the centralized organization for the supply of stationery to the
public offices of Government in the State?

wrble yflern Gung HOIEUDEBRISERSE, TPHCILMHLE®ET UGG @IDW HOLILIMS
a1g) ewaoupSng?

(A) Finance (B) Public Works
LAEAER ) Qurgliueniisgen
Stationery and Printing (D) Home
TP QIUMBET LHMID AEFSSGIEOD 2 GTHINM

Sale of unserviceable articles by public auction shall be arranged once in

Qurg gesdlar apeod vwedp @emsmer efllduemer GELWLLRGUZ &S
BOYPDPD FHELD-
(A) One year MQuarterly
RUTETIG DES HTeOMETY DG
(C) Halfyear (D) Monthly
<DEPTLITERTIG D 55D E,

is allowed for variation between the quantity ordered and supplied in
purchase of above 5 ton paper. '
mhg  Qu.LenendE Cwed srdlshsdr Gemamapssd Galeufle @ adhH Oelwliul

Serelip@d  Gupiu@n  erelp@hn  odrer  elsHwumsnd SETEY Qe
SigywdlésiubhiEng.

5 percent (B) 25 percent

5 sgeigh 25 sgelgbd
(C) 7 percent (D) 10 percent

7 #5eigid 10 #z6lisb

Review of balance register should be submitted to Assistant Director before
of each month.

geaubleun wrggdlen Cadls@en Bg @muy UHCeaulumar pllessns o gel
@WEEEmESE Fomlillss GCeuem(Hib.
Qth (B) 25th
10-1b Cadla@ger 25-1b Gadlé@en
(C) 20t (D) 5th
20-1b Cadlé@enr 5-1b Capdla@en
9 141/DM/25
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29.

30.

31.

32,

33.

Period of preservation of D.C.B. registers is

D.C.B. uglCeul_igenen ungusnds GCeuanTigul HTa) BeTe SGD.
(A) b years ‘Bﬂ 8 years

5 au(RLid 8 Gu(pLtD
(C) 10 years (D) 3years

10 aupLd 3 QU(BHL LD

With section deals with the disposal of the audit reports of Account General?
wrhle sandsriey sewalflar saflsams sosmer ey Gewub fley erg?

(A) Establishment (Pﬂ Accounts
el wen Lol HEW (G,
(C) Procurement (D) Administration
Q&merpsen BhiTeuman
Settlement of bills are watched through Register.
Sirey Galiwuu@d L ywdsmen samsralsslLihin UHGa R
(A) P.C.B. (B) S.C.B.
9.8 .9. eren.&1.19).
@7 D.CB. (D) R.CB.
... <809,

Which Sections duty to prepare the budget estimate?
age] Qeaey WS yerar st giyd Gfley arg?

(A) Administration (B) Establishment
Hlireursn ’ UeniwienLoliLy

(C) Planning Account Section
Sl LIb Eemé (g, 14 rﬂ@4

Balance slips are prepared in the stores with reference to
ve sl Afelld @iy FGser udley Canwiu@b UG

(A) | Account Register Balance
samdE LHGau( Bgb

(C) Stock Register (D) Issued Register
@ uHGau auprigd LUFGeu(H

141/DM/25 10
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34.

35.

36.

Which register is used to watch the Disposal of condemned machines in auction?
s f5QsmgIssD QewwnL Gauerry w QuibSrtisamer Sia Gelw Lwerupib uHGa® crg?

‘M Unserviceable (B) Disposal
LD ()60t hiser SPEESTEIGSD

(C) Plant (D) Stock
SETEUT_LD @iy

Which register is used to assign a permanent serial number to purchase of every
new duplicator?

Hu uglGu@Emsd Csmarapsed GQelwlule. Sererd, euflens aam udle| GFlw S
uSGeu® LwaTuSsILHEng?

(A) S.sty 12 @f]s.sty 11
T 6T g 611, 12 GTah.6Teh.1q.6pul. 11
(C) S.sty 14 (D) S.sty 10
Tav.6ra. 1. pws. 14 STaN.6Ten. tq.6pul. 10

Who maintains the log book for the lorries in the store?
arflasens@eiu oré Ussasdeaman kg Yfledld urmofiuei wrr?
(A) Godown Clerk

SlLmiE eSS
(B) Loose Stock Clerk

2 Sl @puy epsst
(C)  Bulk Stock Clerk

Gorgs GBUY e pds(

Clearance Clerk

Siray er(pss

11 141/DM/25
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37. Imitial supply of Stationery articles to any officer require sanction of
6Thg R ARIUDEHIDGD PSETAPSOTS TPFICILITIHLEMET QUDEIGEUSDEG
2ieindl Caanelwm@Lb.
(A) Director of Stationery and Printing
PG LIN(RET HMILD HFFSSHDUGET GWUISEHBT
m Government
XL

(C) General Manager
GQurg Gueomard

(D) Deputy Director Stationery

glenamr @WISEGHT er(pgGummer
38. is a letter calling for information regarding F.No.
ugeud F.No. updlu  sseud idyb Qummll o@ply sgsons

<atiuuu®dng.
(Ay S.Sty 38 @"S.Sty 41

6T 6T I gl 38 GT6.6T6 . 1g.6pt01 41
(C) S.Sty 55 (D) S.Sty 61

GT6. 6T Ig. 611 55 6T, 6T 1. g1 61

39. The stationery items are supplied on the basis of average annual consumptlon
except for department.
SIS ST HD  HNDAGEH AU SBIFEHSGD SIS Log)gjm
eTpgIQummeT euasL Sl srnefl miIsTellen Bigliien ufa auprisliLBEng.

(A) Electricity (B) Rural development
Wl eramyLd 2615 GueTTFS
Revenue (D) Commercial Tax
GU(GU I cuantls curl

40.  Which section is the custodian of Cheque books?
snGsrena Uggssmsd ungisnssUuiin Afley erg?

(A) Current Section (B) Procurement Section
BLUL Gifley ' Qararapgen GMay
Establishment Section (D) Maintenance Section
uemtenionil Yifley ugmwfiuy Wiey

141/DM/25 12



41.

42.

43.

44.

What 1s known as C.I. Number?
C.IL e eran ienpssliuheusg) GTEHTGHT?

(A) Close Indent

wpige|bm Caameuiu g wied
G\ Cloth Indent

slanfludier Coaneui_iguwidd
(C) Clear Indent

Ggefleurer CoeneuliLir_guid
(D) Cancelled Indent

Béstul L Caaeuu g wiéd

Points to be observed by the Stationery Department when passing indents as per
para of Stationery Manual.

erIdunmer iFaggmnuile Gesmaululguame AH@IwSHsEh Curg saagdld Gamdrer
Gouamrig ) eNFH6T er(pHIGILITEHET QIS BanL_(PEOD EI6D usHuled o dremg,.

(A4) 122 (B) 152

m 132 (D) 142

Stock shall be verified first.
By apsanapsedied sflumidsiiuL. Ceuar(Hib.

m Loose (B) Bulk

o SIf, Gumerey
(C) Balance (D) Annual
Hlayeney auHLBE

The stationery is procured for the official year of )
Caaeutin@®d Qummladr Qardarapgd Gelwtiu@b, HHETIULTel 26
A(GLD.

(A) January-December WApril-March
soaneu fl- g FLOLIT ‘ G - LONTE
(C) March-February (D) July-June
Lomid- Gl el a3 9enen- g Lahr
13 141/DM/25
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45.  Departmental charges need not be levied on the stationery supplies to which office?
ahs  AuESINEG TpGEurmladr eupREGLELTE. Fop Gdsvesmer saédleo
Cgmareng Coeneu @evenen?

(A) Commercial Department
cuemilas suflgmann

(B) Revenue Department
GU(THGLITIL Gienm

m Raj Bhavan

<DL EHET WTeflans
(D) Information Department
Qeld geom
46. Usually, consignments of stationery shall be opened within days of taking
delivery of item.
er(GlumpLser Gupiitn’ L BrLgemd@er, Qungieuns fpssline. GeuarT(Hib.
@ 1 w3
(C) 5 (D) 10

47. Who shall arrange for the sale of auction once i a quarter of all articles of
condemned in stationery store?
sTOMETYHEG @D, gob ldamigu  sPSsTgss CAunmlsallear uvenflenw
CpGEmeTueum wmi?
(A) Indenting Officer
Caanauu g uidd ygieue
(B) Store Keeper
LIGRTL_& STLILTeTT
Assistant Director
2 569 @WUEEGHT
(D) Assistant Store Keeper
o g6l LIeRTL & STluiment

141/DM/25 14



48.

49.

50.

bl.

52.

Register is used as check register of orders and supplies.
GCampuul L Qurmlser whmb gutiyens Gaiwuiul L Qurmlsdr o dfuaupon @UisE

Caig sflumés vweaTuREs ILEL LHGauE S GLD.
S.Sty 86 (B) S.Sty 85
6T TG 1 .6p U1 86 6TeN. 6TEM. 1g.6p 111 85
(C) S.Sty 82 (D) S.Sty 83
66 6TEN. Ig..gpU1 82 aTe.6Tan . Ig. 6oLt 83
The deposit for the post of store keeper as referred in article of Tamil Nadu
Financial Code Volume L.
sWOpETH Bl s Gsmeliy I-ar ed4g) aTUlg, UERTL& STULRGTTILLD eneuLliLy

Ggrens GupriuL CeuamHib.

W 279 (B) 269
(C) 289 (D) 259

The cross belt to daffadars shall be replaced more then once in year.
QUHLMIGER&EE HEpedD SGUSTT 2l w  GNEGUULL  WwIHO
Cedwutup&pg.

" B) 2

€ 3 D) 1

Condition for renewal of clothing is mentioned in para in stationery office
manual.

gienflaafion Cgeneuulqwene LgILWESMSEESTIW 98 pepnser eTpgHQUTmET gais
BEDL(LPED HI6 usHuded @M L Harerg.

(4) 90 (B) 80

QC)" a8 D) 75

The instruction for effective economic in the use of stationery mentioned in para
district office manual.
erpgQunplaseer LwaLhdscudled Hasarseans el Libiglug @hdE wrell L ie6ias

BanL_(penn madled usHudled @BHUEIL Ll Hemerg).
(A) 100 W) 150
(C) 200 (D) 250
15 141/DM/25
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53. Which Para of the stationery office manual describes how imported articles are
procured?
Ceualipriyellmpg Cun@lsmer Qns@wdl Galeg GHSH s CUTmHET aeuas
BanL_(Lpen B aThg Lisdlufled @G Ciu (HaTerg)?

(A) Rule 112 (B) Rule 110
efld 112 efg 110
(C) Rule1l11 Rule 113
a4 111 efdl 113

54. Who is the final settlement authority for all tenders regarding stationery and
printing department?
g U T LHED FESHEDUIR S@aEg umaswTar @UUbsEGmar @ndl Siey
G flsmrd GupD el

(A) Deputy Director (B) General Manager
ST @) WIEEHT Qurgy Gueomeri
Director (D) dJoint Director
GWEGHT Eienanr @WSEBT
55. The procedure laid down in the manual shall be adopted in conducting
correspondence of the stationery department.
eT(pg @ LmRaET D F&SE e DUlled &lo & uflwrhmrisaner Eredled

GO Ll Giédrer peL (e MeruholinbhidEng.
m District Office
LDI'TGLII_I_ é{@]G}JGDSS ‘IDGDL@GU}D
Press Office
DNFFS BWEUNE HENL_(LPeND
(C) Stationery Office
TP CQLUIMHET BIICUDSLD
(D) Printing
SDI&& BenL_(Lpenm

141/DM/25 16



56.

b7.

58.

59.

Who is deputed to pack the consignment in the stationery department?

eT(PSICLIR(HET HIcuRSSS0 UL &Gt wryrd lub sl LLR&HDng?

(A) Warehouse clerk Packers
&g erpEST s (Rueur

(C) Store keeper (D) Store clerk
LeRTL_& STUILITGTT LIGRTL_& &T(LNSST

Who maintains register of sale indents?
apuenear Cxemeuiuligwed uHGai® wrgmed Lrmoflés iR ?

(A) Store keeper (B) Store clerk
i smlment Sl cripSsi

(C) Daspatcher clerk .C.B. clerk
DAL GT(PHHT q.8.19. erpgs

Service books of Government servants should be preserved as per
9r& Sgeuaigaiian LerfluuSGeul e LITgsILILINS eeuliig GDISS
Cgflafssiiul (Hereng).

Fundamental (B) Press Office

SligiuenL NFFSH QDS
(C) Printing Manual (D) Revenue

91&& Clogieued QU(HGLITLL

Articles for which there has been no demand for more than
treated as dead stock unless there are special reasons.

rules.
el

years shall be

2 er(h/ pa@THsEnsE Cwd ComauGu @adeng Qs SEbs e mIG

Glevane erafled (WL MIE 7586TS HHBIUBID.

(A) Two @70ne

Bre( ey
(C) Five (D) Three
Biba! Qe
17

141/DM/25
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60. Stationery articles not issued by the end of the supply year shall be
Gaeveuiuliqweienuy 2 M @ einged ePRSIULTS e(pSELTHLESET BL6Em[H @q@ﬂw

ST
Lapsed (B) Given next quarter
srereugd SEs sre e
(C) Given next year (D) Given next month
A HES 6t < PG TS

61. Indenting Officer should have been accounted the stationery articles within
days of their receipt by him.

Caeveuliulipwicd Cammod gl  er(pg  GummL sener BT &@H& &
Sieupenn Qubp Yo sewradle eurey eeuss CeummiHib.
(A) Five days (B) Ten days
;bgl ‘r_r;rrrl_'_aseh UGG B &er
(C) Twodays ' Seven days
@ e BT g(p BrLseT
62. Waste paper accumulated in mufassal press are classified into groups.
Qevefly,fle o dter Fssmselics Cembp sPes srdghiser U EEHETTE
Alssliupdermer.
A 1 B) 5

) 3 (D) 4

63. Which board is used for binding records?
Ths SLenl s (Hrard QeueughE LwueTuRSng ?

(A) Mil GBnStraw
TP Gy
© Art (D) Pulp
ST Liebi

141/DM/25 18



64.

65.

66.

67.

Complaints as to the quality of supplies shall be admitted only when they are
preferred with in days of opening.

g Qummlseilan CQuligsamear Spbs prlseflalmpbs Qur@lseflar smb
GO&g st sefgsred wl GCWw yanm ghpstaerareriiLfib.

(M] Three (B) Five

gLpaT ) BHS
(C) Seven (D) Four
TP BITeni(S;

The Divisional Engineers (Highways) are empowered to purchase stationery articles

up to a limit of Rs. subject to the conditions in rule 7(1).

Carl L0 Gurhlwireriser (QAB{HEhsTanaser) aipg QUT@®HLseer . cug LA HE@ET
QUTRIGEUSDE SIHSTTD ClUDMmeTaTEHT.

(4) 500/- (B) 100/-

(C) 20/ m 25/-

Obsolete do not come under the definition of waste paper.

Sraveughwimen sifle| sTdlsors searsSHD eumTuDSEE oL LI LS.

Election paper
Carse srflgh
(B) Reel paper
ffeo srflgLd
(C) Printed paper
SFFGEHEILI L STEISID
(D) Numbered paper
aamerii UL L sngib

The records shall be destroyed after the periods prescribed in of
Tamil Nadu financial code Volume 1.
sBpprh B OHsGsn@s I Qe EHLYL Yeuemmmhigsamen flasiuL
Geuairig il T UfBgI@rEs LT Harens).
(A)  Article 320 gpﬂAmcle 326

o048 320 94 326
(C) Article 319 (D) Article 342

o048 319 o918 342
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68. paper should be used till they become absolutely unserviceable.
apepeugib DweTtu(hSsCeal Quiens serellpE bemHb bdar@n uwau(hss Ceuarig
STESID S GLD.

(A) Karft {B) Azurelaid
L300y irena(h

m Carbon (D) Maplitho
SITTLIGH CuledlgCgm

69. List of stationery articles to be supplied to government offices are mentioned in
of Stationery Manual.
DTEH  SIQIeURSEIGEREE euphs Gouamgw oripg@umplaefier uligqud epg e mer

BanL_(panD Hredle @ 2 drarg).
Appendix I (B) Rule 14
@enanriiy I afldl 14
(C) Schedule V (D) Rule 5
SILLcuehanT V. el &

70. In estimating yearly requirements for stationery articles, the average of the issues
during the previous years.
orpg Qunplseflar @ aumLs Gsameusamer wbFHUbGGeaSD phagw
eamhEatien ereneu srrEtLns samsdld GameameriiuL Geuamhit.

(A) Ten (B) Two
L&g) Qe ()

(C) Five (W ’Three
Lh3l epenm)
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71.

72.

73.

Which section has to attend the minor repairs of typewriters and duplication in
offices in Chennai City?

Qeanener paErsdlad odrer gL és whHmbd uglCumsd Qupsrisefieo gpu@n Hblw
vpgismar sfGlaliud uamfl erbgl Ghelaar sribsg?
(A) Mechanical
Qupdlyd
(B) Administration
Blireunah
(C) Supervisor
Copunrienelwimert

Typewriter mechanic
&L &8 L(pG| LIMTLILIeUT

Who should inspect the stock before taking into the Account?
QunpLsaer @@L sarsd D@ r(hHdg CFvelsnE wear ey QawiLeuT wmm?
(A) Deputy Director

Eenemr @uIGE BT
(B) Deputy Works Manager

glanawll Lewtl Gemen

m Committee
GACY

(D) Assistant Director
2 gafll QuEGHT

Form is used for bulk stock.
Uiy, Hugwere] @mUL LHCa g enar G ng.

(A) S.Sty 81 S.Sty 78
GTa. 6Tav. Ig. 61l 81 TN .6TEN. Ig. a1 78
(C) S.Sty 80 (D) S.Sty 83
arem.6re.1g.. g1 80 6TeM. 6Ta. 1.6t 83
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4.

75.

76.

77.

1s used for ledger of daily receipt and issues.
Slanafl cupliumid wpmbd eupmisltuyd Qurmasd GasrLurar Loy LSSEEMS GDISS
vweU(heugl UIg QLD p(GLD.

S.Sty 1 (B) S.Sty 24
6TEN. 6TEM. Ig.6ptll 1 eTav .6TaN. g e 24
(C) S.Sty 35 (D) S.Sty 30
6TEN. 6TE . lg.. 61 35 6T6N. 6Ta. g epus 30
Before the end of each year, a forecast of all the stationery artlcles

required for the next official year should be requested.
SIHES Y@TGHETAT, HMaTSFH (PF CQUTEHLEEEEETaT (el aﬂmryrmas@m

epauGleum(m, <y,ehmiq 6t wng @mndlsser Gal L Qeiiw Cauarm(Hib.
(A  Apnl (B) January
LT spanau il
@7 August (D) May
< EHEL G
The is deputed to pack the consignment to mofussil offices.
UDBST  SCUAOEHIEERSE FIEGes®maT &l A@ud  ualaer  CGupbsreTiieud
AU,
(A) Mazdoor Packer
DG s (Hueur
(C) Luscar (D) Warehouse man
QEVET AL_ig LiemflwimenT
The press branch shall give atleast notice to enable the stationery stores

for transportation.
STEH TWPSIQUIGET Biglcushd, Cunsgearsdmean Goplararar ggeuns, S NFFSRIGET

GODHS S BT &@EhéE@ (penent Gpfelss Gauamm(hin.
(A) Seven (B) Six
TP <2
m Three (D) Four
' EIC
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78.

79.

30.

The initial supply of typewriters for use in any public office requires the sanction of

ST APeUwsSHDE YTy slidsl Qurh epRIGLSHE @len Elangey

el womELb.
(A) Collectorate
<L FHIT gIeuaELD
(B) Stationery Stores
eT(pgl Qummer Smig
(C) Head of Department
SlwDS Senaeu
Government
S|JEMRIELD

The result of the test check should be recorded on the back of
srufGCangmen oHlaams Gemgduller 1dley Gelwuine Geuar(Hib.

(4) Committee Book

& uHGaud

Original Invoice

CummeT eSleurlisiiguid BiFe
(C) Day Book

BTET LSS&LD
(D)  Stock Book

oy uHGa®

For the purpose of value in the stationery supplied by the stationery department
list shall be prepared.
rpgblum@meT gleppwined eupmsnl L apgsumplseiiar wHUmL sawsddh Celwb

QurmL @ uligwisd gwmt Qelwiu@Eng.
Price (B) Content
aflanen QuTmET_&&b
(C) Stock (D) Index
By apsLIY
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81. Which register is maintained as stationery committee book?
TSN @ Ussa aps LFHGaliqd ugmofasuéng ?

S.5ty 73 (B) S.Sty 58

GTaMD.6TaM. g . 6pU1 73 GTa. 6Ta. 1g.. 61l H8
(C) S.Sty74 (D) S.Sty 59

6Te.6Tan. Ig.epul 74 6T, 6T 1g..6pu1 59

82. Note form for sending samples of paper for test is in the form of

srélgmgaer LfGenganen GelicusnEiu Uigeuld uigeugdled LymofésiuL.
Couak(ib.
(A) S.Sty 40 (B) S.Sty 45
6Teh.6Ten. g 6pul 40 oTah.6Te. 1.6l 45
m S.Sty 75 (D) S.Sty 50
TG . 6T 1.6 TH GTaN. 6Tan. g6t 50

83.  Who shall furnish minimum stock to the stock clerk?
WITT &Lk eT(PESMEES GarnbsULl g @minden oerancy aulphis Geuarm(Hitd?

Ledger Clerk (B) Head Clerk

Culr( erpss FEDQGID T(LPSST
(C) Store Clerk (D) Section Clerk

HLE TPSHT Gfley erpssit

84. Who shall arrange for the sale of unserviceable articles in stationery stores?
TpFlQUTHET @eussHd uwLaLGHSS Quers Qe goFHh BLalgsms
er(RLiLIeUT wimm?

(A) Works Manager
uenll Gloayment

Assistant Director
2 gefll @WIEEHT
(C) Superintendent (Stationery)
samarantliumeni (eT(pgIGlLImeT)
(D) Deputy Director
FIHET @UIEGHBT
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85.

86.

87.

88.

89.

Which form is used for Index Card?
PaUL DL oThS Ligeugdled unmoflgsiine Ceuampib?

(A) S.Sty 82 (B) S.Sty 80

6T 6TEN. Iy . gpull 82 eT6.6Ten. g gps 80
@) S-Sty 85 (D) S.Sty 90

GTG . 6T Ig. g 85 eT6i.6Ten. Ig.gps 90

New items purchased during the year shall be included in the price list by issuing
slips.

@t gemgd LHsrs Qemarapger GeLwdiu@n Qurmlsefear efee eSupb uligwe
FL0 epad CarsasliLREng.

% addendum (B) delivery
WSl erefl enemriiL UL &

(C) Dbalance (D) content
Hleyteney D GO &&

Which form is used for Local Fund Pass Book?
2 emeehiT FIF LDM GuTey USSSLD eThS Ligeuddler upmufsaiiuL Ceuam(Hib?

(A) S.Sty 89 (B) S.Sty 69

GTEN. 6TE. Ig.pw1 89 6Ta.6Ta. 1.6l 69
(C) S.Sty79 5.5ty 98

TGN 6T, .6l 79 GTEI. 676 Ig..p 98

How much departmental percentage of charge to be levied on the value of the
typewriters?
sl &5 @Quibdlpgdlen wHUb90 ereuaiane) F56I5D Giewn &L RTLD eU@dl&s Geuemm(Hitd?

Ay 4 @975

€ 3 D) 2

How much percentage would be allowed for depreciation of typewriters each year?
geuGloumm e 5L Es Qurd QuibSrsdnE si@iwdésiu@n Caliwneand sseais
(A) 12 (B) 15

o 10 (D) 2
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90. A department charge of should be levied on the value of the typewriter
including the sales tax paid to companies.
s L FsUEAUrD UG Bineuenhisiend @ efpuener eufli|er SOD &I_LGTDTE

auflull . Geuar(pib.

(A) 22 percent (B) 10 percent
22 sgeigd 10 ggaligbd

(C) 17 percent b percent
7 8565510 5 sgeigb

91.  Period of preservation of returned articles register
Hmbu Guplu®n uar & Hurmlserssrar UG _tgmar LUTHIETE@G0D Srab

DpGLD.
{m 10 years (B) 20 years

10 aumL_miger 20 eu(m_risar
(C) 30 years (D) b5 years

30 cuqpL_hiseT O GU(HLBIGET

92. Period of preservation of register of unserviceable typewriters
Lwetl(RES Guans st & durhlserssrer LEGaL g@a LTHSTEGD STaw

SGLD.
(A) 10 years (B) 20 years
10 aumLmser 20 aumL_miser
(C) 30 years Permanent
30 aupLmiseT BIrBsTLD
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93.

94.

95.

96.

i1s authorized in the Revenue department to verify stock of stationery
when there 1s no gazetted officer 1s available.

<rfgp ufle] Jubp Sieur @eors Qumripg eumeumigeamnuilds epgIQUTHLSamen
sAUMFLUSDHE Sieiwdssiul’ L Sieyel D GLD.

(A) Deputy Thasildar

glenent el LM Fwi
m Sarishtadars
Slpneogmi
(C) Deputy Director
Sienanr @) Idh@EBT
(1))  District Revenue Officer
OMeU L GU(HEU T HHERIGLIEDT

Cost of missing articles to be written of by proper authority is mentioned in rule
stationery office manual.

TWFHALMMmET DjeYeuansd BenL(peon Hredler eflgl eremr @6 @M HereTiig
sramrrnd Guimear Gummer sarenuly elwlinBEns.
(4) 40 (B) 50

(€ 70 @) 60

Disposing of unserviceable articles is mentioned in Rule stationery
office manual.

erpglQuTmeT viglieies HeLpen mredled eNgl erem @ @il Hereriiuig
vweTU®RSS @uwieons QummLaeamer Sie] QewiuRSHDg.

150 (B) 100
(C)y 200 (D) 250

Period of preservation of furniture stock book is

Lygemoreser @i LdGa®H e (RaEnd @ Urmoflésiue. GeuamHib.
Permanent (B) 3years
Brbsrons e
(C) 25 years (D) 30 years
QIGEET apUugl
27 141/DM/25

[Turn over



97.

98.

99.

100.

List of articles likely to become a dead stock for want of demand should be furnished
by store keeper once a

Goenouuflenenin sMIERTONS (PLBIE s5&6&T1E QHEED QUL sellar elleurtismer Ll g

Smiumen (I (pem Beflds GealeiHib.

m Quarter (B) Year
SETEOTETIY DS <26 (b

(C) Half year (D) Month
<A G WL TEHT (i) LDTHLD

What is the period of preservation for register of cheque received?
snGamena LFGeu( UMgIETESIUL. CumTig L ST BETE CTELGLETE?

A) 30 e

€ 3 D 5

Which form is used for Transit Register?
Curs@eugsg uGeu( ehs LigeusHed ugmofssiu. Cauem(ib?

S.Sty 89 (B) S.Sty 74

6Taiv. 6T . 1g..6pLls 8 6TEN. 6T 16Ul 74
(C) S.Sty 72 (D) S.Sty 83

eTeN. eTav. g gt 72 eTe.eTa. g 6pLlt 83

The rule 78 of stationery manual, volume I strictly enforces
aqpgunmplsda emsGupser Qsm@gduder (I)-en eliflser 78-e Lig sakmgiuns GeuouiBss

Ceuanmg.wg (G LD.

(A) Repair Card (B) Purchase Card
L(REIUTASGSD DL GhL Qararpsd Bl
Machine Card (D) Selling Card
Quisdy e eflhLenerm L en
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