Q-C. 14|

DEPARTMENTAL EXAMINATIONS (COMPUTER BASED TEST)

Name of the The Stationery and Printing Department
Test: Test - Part ~ A (Without Books) 159
Maximum Time: 2.30 Hour Maximum Marks: 100

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
Qanen@m euems efeoingSmen

Read the following instructions carefully before beginning to answer the
questions.

AleTeHeEpdHE allmiweiéssd QaHMTLMGL (6T Susbeau Sifieyaysanesd
SHEUSHILOMSLI LIl &HSHEYL0.
1. This computer based Test contains 100 number of questions in objective
Type.
Bhasd sl  eulld  Gofeumsmgl, 100 Canan@m  susmaulleomen
eNeaIméhbenens Claomevil_d).

2. Answer all questions. Each question carries one mark
2AM6EHG @THSERGG  allenLweibasaln ceueuny, eflsmayn
GHIICILIET 2 6nLLIG).

3 In case of doubt, English version is the Final.
eNenndaeflev #hGHaHD Q@MU Shdler eaugalled CamhoaLuL Heren
aNen&SGon QmIHILITen ).

4. Words of masculine gender in these questions shall, where the context so
require, be taken to include feminine gender,

Ans allanssafico @Ltn Qummienenr et LiedlenddHeuMet UM emasefed
Copemauiug e,  GHeasGamu  Cuan  uredlaiddeauflsti eUTTSHMGSHEHLD
SlLRIGL0.

5. Before answering the questions in CBT, candidates should read the following
instructions displayed in the monitor:

ANGUSSTLLSTINSHEN  semllssll aufld ConalihE olalwelssd QSTLTGLD
(ose  selefiuilenr  Slempuled  Canestmin  SinfleysmHemen  HEUSTILANSLI
Lig &HSHELD.

a) One question will be displayed on the screen at a time.
@Gy Cpisdev @ ailsoin GG sestilelle Henguiled GComemmuLn.

b) Time available for you to complete the examination will be displayed through
a countdown timer in the top right-hand corner of the screen. It will display



The daily totals register handed over to which person for posting the ledger?
gensfl Quongs ecphsd ufCul sarsg Ussssde ude Gun@smder wrflLb
@litenL &sUuL. Gauam(Hib ?

(A) Typist
U LEFT
(B) Superintendent
565578 Test| U3 LITeITiT
(C/Ledger clerk

LSSS SEG (PSS
(D) Assistant
o gellwimari

Annual forecast of extraordinary demands by indenting offices should be intimated
to the controller of stationery & printing by? _

oW s@rssrar Apuy ar® GCeenulqud oAy Sgeaesnse b mba
aps Cpdllied s @uuriinart  epgburmer (10) AEszensE Osfefssiul

Geuar(pib ?

K 15t December of previous year
PhosW ai(hi- RFbUT (pse Ced
(BY  1st August of previous year
(phengi eu(p & (psd Cad
(C) 1st September of previous year
s el el bur (psa Cad
(D)  1st July of previous year
phasw apL gdoe pao Csd

Last date for receipt of indent from registration department to stationery
department?

udlals  goplldimpg, TWEHGUTHE SeessdnE Csmaniulgweed Guplul
Geuerigur sanL_& Cadl ererer 2

(A) August 15 June 1 -
BEVL 15 sg&ei 1
(C) dJuly 23 (D) Feb 12
sg8ene) 23 Gdreud 12
3 141/DM/26
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4. Who will investigate the list of articles in stores which have become damaged (or)
unserviceable?
erpgIlumper Slmdle earer LweURES @uens () CeswaLbs Gamsmar LibH
ellgrrenerr GFLWLD SidlaryDd Qemebri_eur uimi?

(A) Manager
Guwavmrarm

(B) Joint director
Flenent @UISGSEHT

M Controller of stationery and printing
S_EUUTCLTETT, ei(pglEUT(BET (10) HF&ssenn

(D)  General manager
Qurg Gueamer

5. In case of supply of paper variation hmit between the quantity ordered and gty
supplied for quantities of 1 MT and less?
1 MT wsoeg S50 Gopatar  Seeborer  srdsd  Qupuu@En Gung,
e priFeumenemTulled & eTer <iemaydiEd, WL SiarasE@h GeL Guumar w6
GUITLDLY eTebtedr ?

Ay 1% (B) 3%
© % A 12iw
6. The store keeper should verify how many percent of stores with the stock registers

in quarterly verification?
srerarh @rmuy sfluriindd, dirkE sriurert @muy UssssHenuy ereualarey FHeis
Elammgaer gy liey Gaug puysHmes CauamHin?

/Y 95% (B) 10%

(C)  75% D) 50%
7. Articles for which there has been no demand for more than one year shall be treated
as?

@ aGLsInE Cud Csaer ghULNDG LURTLGHSFUIUL TG 2 @TeT eT(pglEUT(hi_sener
GreueUnm &(hg GeueRr(ib ?

% Dead stock (B) Damaged articles
vwestLrLHm @iy Cagioan_bg eT(LPGIGiLIT(HL_&eT
(C) Expired stock (D) Good stock
Smepmeugluires @)L B @ HUY
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10.

11.

The certificate for the quarterly verification of stock report shall be submitted to
for necessary orders.

srordgn®  @@uy  sfuriiler @iy sihléms wipoLw @nd eerssTs
soTilssLuREDng ?

(A) Deputy director Controller
Slenemr @ISE&HT S (HULITC LT
(C)  Asst. director (D) Store clerk
2 56 @)Wid@EbT Sl eT(pSST

Verification of consignment received and promptly brought to account within

days of the receipt of the consignments.
gr&@eer  QuplulL  Gsdulellphg eaeueiarey B S@RGEET  FI&@GSET  Spuiey
Ceuwutul @ @oubd a@dsiuL Geusm(io ?

Ay 7 B) 25

yf 30 (D) 10

Quarterly verification of stock to be done by January, April, July, October

day?

srorem( @iy sfuriiy meareufl, gqurd, sg9ame (1b) H&CLTUT LIS eTHETEREEE
wiHEarareriiiL.. Ceussr(Rib ?

(A) 5th pf 15th

5-1b mreT 15-b mrei
(C) 20th (D) 30tk
20-b mBrer 30-1b pmer

If there is any delay on part of posting and ledger clerk store keeper should give
immediate report to which officer?

LB eT(pssT LHHID Usss semd@ e (WsaITe ghuib Uil gnogsas o L anquns
H_mi@ sTLUTTT 6Ths si@isua(hEE s flelss Couatr(im ?

Assistant controller (B) Works manager
2 gefl s (HLurLment uentl Guemerit
(C) General manager (D) Superintendent
Gumrg Guemert GfTa el U1t imerT
5 141/DM/26
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12.  In case of supply of paper variation limit between the quantity ordered and quantity
supplied for quantities above 5 MT?
5 MT wereis@n Guarar asrdlsn QupuuGnGurg  episeanmeandes o drer
SieTas@ D, DupIUD SeTalsEh G Guwimear WwIrmuTL 46T eUFLbL] eTerar ?

@A) 3% A 5

) 9% (D) 12%

13. Clothing indents shall be registered in which form?
L sErssTar Gaemaeuli g udle| deiuiu Geuamgul Ligeud ereme?

(A) Form S.Sty 12 (B) Form S.Sty 50
Uigeue S.Sty 12 uigeud 5.5ty 50

A Form S.Sty 48 (D) Form S.Sty 35
Lgeid S.5ty 48 el S.5ty 35

14. Incase of articles purchased locally when the price paid is on terms other than free
delivery how many percent is added to price paid in computing the value of the
article?
aareplld  GQondrpged  Gaouiul @ Cursgerss slLenmbled  SiglLuluLng
aEHGUIHLSE Elamas@ErdE ofleaa Hirarud Csuusu@nburg Curgs wHind

erelaUETe] Feelish am(psons Garss1LHib?

A 2% g
©) 1% D) 10%

15.  All consignments received in the store should be opened by
Akl 90efe QupLLPL AHATEF FTEEGSEHD wiryne dnssiiul. Geaudm @b ?

M Store-keeper (B) Store clerk
g sriiLmers SlLrhig eT(pssT

(C) Warehouse man (D) Despatcher
S uestlwmert HGDLIL| GBS LI TETIT

141/DM/26 6



16.

17.

18.

19.

20.

After an adjustment sanctioned by assistant controller, who is responsible to see
personally that it is carried out in the registers?

2 gall sLQUU LTt @igwdl oeldsiulL Hnpssnsesr LHASu@seian  sfwurs
GupQsrareriul Lgr aenuans ylie| Gewiub Qurmiierereur?

(A) Electrician Store-keeper
WBleir edlenanmien(t SlL_mi@ sTOunernT

(C) Mechanic (D) Record clerk
ST Lgleys er(pss

Stationery indents shall be registered in which form?
apatummigaienr Gaamauliu qued ude) GauwiiuL Ceuamgw Uigeub?
{A) S.Sty 23 (B) S.Sty 43

gﬂ S.Sty 53 (D) S.Sty 33

The minimum stock to be noted in .
GODBSULF @ (LY GSMEg ehs USlGaul igd GDOA . Ceaua@ib.

(A) Committee Book Stock Book
G LUsssd Aoy ugGai®
(C) Plant register (D) Furniture registers
gereur uGeu wr&emorer LS Gaif

In case of supply of paper variation limit between the quantity ordered and quantity
supplied for quantities above 1 MT and not exceeding 5 MT?

1 MT-4@g Guwea (0)5 MT &g @eapeuns srdlgh Qupriu@GuGung euprisereaearudie
2 GTET 6T &b, UDULIID eT6dEmn @enLGuuwiran ImILIT g6 euFLbL| Greble ?

A) 2% (B) 41%

© 1% 2 1%

The books relating to loose stock shall be maintained by concerned?
s &M @iy Agrerurer udCeuhiaener LigTofliLeuf wTf?

(A) Foreman Stock clerk
GETUCI ey awsst

(C) Overseer (D) Store Assistant
Lenfl LrTeneuwImens S 2 sedluimerit

7 141/DM/26
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21.

22.

23.

24.

25.

For the post of store keeper prescribed security amount is ?
Elmig sraurert ugellu@er Yenerru Ggrens areueueTay ?

‘() Rs. 5,000/-

. 5,000/-

(C) Rs. 3,000/-
&. 3,000/-

The stores branch is incharge of the
AL i@l Gfleflen Qurgyiiureri wimd?

(A) Overseer

/ et Lmfrepeuwimeriv

Store keeper
g srouen

(B)

D)

(B)

D)

Rs. 2,000/-
em. 2,000/-

Rs. 10,000/-
e. 10,000/-

Warehouse man
4 L& Ut wimerT

Despatcher
<G LI L| GG TErTT

Which press 1s responsible to print stationery price list?
qTpHGurmrsefler allaneiiii g wiadianer DFHL Falgil DFSTTD o cTeT HFFHD 6T ?

(A) Private press
ST SFFHID

(C) Central govt. press
DEIHN BT DFFHLD

D)

Government press
& HFFHID

Paper mill
sndlg Hlme.enbd

Which section deals with manufacture of wood boxes, small tin containers for

packing stationery?

arpgCurmisamer CGuéd Qoulu LweTuESSULED IuCugse (1) 8n gs7 Guliged

gurfls@n Dfley erg ?

(A) Transport section
Curé@aursg Wllay

(C) Despatch section
Si@iliens Gflay

The stores branch comprises

S s

< 7

141/DM/26

(B)

Binding section
sl (porer) Wiley

Carpentry section
s&& Yflay

number of section.
fmgl Yfle) asgear 2 9fesamer o drer_sdluig) ?

(B)
)

6
5



26.

27.

28.

29.

In case of articles purchased locally either from private firms (or) other Government
Departments shall be taken as the value, when the price is for free delivery
stationery store

(g Gurml ser 2 drepfla, saflurt (@) G oiys SiQeuashsal_Blmbg Gardripsed
Gewwnu@n Curg =ieililms Qeiuliul L apg Qunl seflar eflewe CursGairss
sl_Lamflendl ereueuirm Hliramruid GetiuiuGEng ?

(A)  Actual price +1% extra M Actual price
Giomggs wdliy +1% Hswrs Gomgs wiy

(C)  Actual price +10% extra (D) Actual price +5% extra
Ciorgs wHIL +10% Hfswors Awrgs oy +5% dswors

For articles received from abroad how many percentage of handling charges for the
delivery of articles to stationery stores?

Qauefllprigad(mhg TWEHEUTmET  Sigleucwasd s, Quimm L ser ABCwrED
QewuiuRbGuTg), SWTERD Fsaish TR ?

(A) 5% of invoice value (B) 6% of invoice value
5% Ll we Gsrens 6% LUligwd Cgrens
(C) 4% of invoice value 1% of invoice value
4% vl iquwed QgTens 1% vl gwe Gsrens

Which section is to maintain the lorry in proper condition to transport stationery

consignments?
ST QUG 6o G el 6o upmoflisy Qg irLimes &l G T il H&T T “faled
Goh@arearer LG Eng) 2
(A) Machine section (B) Stationery office branch
@updr Gfley TR LUMHET @euesHLD
Transport section (D) Binding section
Curs@eunsg Hifley ‘ sL_(hworar 4fley
The stationery office comprises number of sections?
T(HHGLTHET Bigeuasid ersgenar 2 L iAfeysanar o drar_&adlwg) ?
A 6 B) 7

€ 5 " g

9 141/DM/26
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30.

31.

32.

33.

34.

141/DM/26 10

Which section is to maintain stamp account of stationery office?
erQaELTHET Sigewssdld Sigeaeidvma sardfmar urmoflaEn Ufey g2

(A)  Accounts section / Fair copying section
senrdE ey 565 BabomEE0 19

(C) Sales section (D) Typing section
flpuenes Gfley SLL &g Yflay

The procedure for purchase of duplicators is laid down in rule of stationery office
manual Volume I7?
pslamsEHD unblame Qardipgd Caeug Qsmiiurer eilf eTpsEUTmar iaiauws

Ba_(pem BT ar@d | ugHudled @DlE il Herarg.
65 (B) 40
€ 25 (D) 50

Budget estimate of the stationery department prepared by which section?
g GUTEHET SpessdnE eure Cewe) Fl wduSlgmear gumt Gsauun Gfey
T

(A) Cash section (B) Establishment section
wewr G flay Lesflwenori 19fay
(C) Despatch section ﬂ Accounts section

<t ens Giflay sanrd @ 14l

Disposal of unservicable articles comes under which rule?
LwaTuBhSs @uiwTs erpgdurmlsamer shisbargissbd aleg Ggm_rurer &t erg ?

(A) Rule 143 & 144 (B) Rule 125
08 143 & 144 A4 125
(C) Rule 55 P Rule 150
08 55 948 150

The normal period for the use of a typewriter ribbon shall be considered as

hours.
s L&s: Qurilsefld LwearuRssuLGD Aluamsetle LweTUT_{ &b eTeuelaTea] 6T

Cryb?
(A 100 (B) 200

€ 500 W 400

.



Last date for the supply of indended articles by stationery department to forest
department?

aHEUTmET  sgpenssHdthg  waggopse Gsmelulgwd QUL seer
Sguives el Couamrgw seLd Hrer?

(A) Jan. Ttk (B) October 31st
smareufl 7 <&CLTur 31

(C) Sep 10tk M 31st July
Qe obur 10 sr9ened 31

Stationery price list will be printed in which size?
eT(pHG UL satlen aflenevls Ll iguieh SEFHLLILED oeTe| aremaT?

Royal octavo size (B) A4

Tre o &LGeur angev A4
(C) A3 (D) Legal

A3 gL oarey &Tdsb
The stationery department consists of main branches.

TPHEOUTEET S@euasEDd aggsman Wysrer Wfleysamerd QararLg) ?

@ 1 Y

(G 5 (D) 3

What is the period of service for standard typewriters of other patterns?
Blenoowrer s &g Gurlaafler Qurgieurar LwerLT (K& S

(A) 10 years (B) 3years
10 su(m_riger 3 GU(HLgeT
% 15 years (D) b5 years
15 aupL_raser D GU(HL_Tal&ET ——
11 141/DM/26
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39.

40.

41.

42.

rules of stationery office manual volume I deal with upkeep, repairs,
renewal and transport of typewriters.

Gegwem pg, Lvweauhss Quaors, uygL9ssiu Caargu  sULEs  Quirdlaser
Gar_rurer &fld) erener 7

(A) Rules 65 to 68 M Rules 74 to 79
cfiflsar 65 to 68 Afaer 74 to 79

(C) RulesbHto7 (D) Rules 70 to 73
eflflaer 5 to 7 cfflaer 70 to 73

Correspondence relating to disposal of waste paper in Govt. offices and periodical
auction of unserviceable stores is attended to by i

s18ls s 0sdsrgsan (0) LwaTURSS Buers GUIEHL SO HTH R eIOsHEETD
sfsCsrgseD Galeg Qs iurar si4s CuTGEGaTsgsmar GupOareresn Moy g2

(A) Mechanic section (B) Sales section
solwir Gfley elhuener G fley

y Procurement section (D) Maintenance section
Qaraipsd Gifley ugrwofidy Gfley

of stationery and printing shall see that necessary list of amendments
to stationery manual are issued once a year, to be printed by 1st May.

eTpgIQummHeT BevL_(pevp Fradled CuopGararariinL Geuamqw SEsstismer G 1 b
BreT FfL, Smss U gudsdr garhiGsmmon papurs Qeualllbu@Gdpsr erer

serarenflLiueu eT(pguT(HET wHMID HNF&S Glenmullen DG
(A) General Manager (B) Works Manager

Qurg Gueomarit yentl Goeumerv
(C) dJoint director Controller

Eanaw @)Wk @b SL_(HUUTL_L_TeTiT

Clothing for menials and last grade employee shall be obtained by indent in which
form?

g Uuenl uasflurearis@Ersarar el seT aulphs LWaTURESIUGL CHeneuiul iguid
Lilg@Ild 6Tg?

% CF 353 (B) CF 333
Glum.g.u 353 Qum.g.u 333

(C) CF 150 (D) CF 340
Qurmr.g.u 150 Qumr.g.u 340

141/DM/26 12



43.

44.

46.

Who is responsible to see that there is no delay for posting of issues in departmental
registers?

gopssrar LHGaL g aug@UIEG selldr Comeu LHMD @NLPEIGE &Nss Ldasdr
2 fw srogdler Lfey CeiLLeems saraTalllueat

(A) Overseer

Uesll LurfeneuwmeTT

(C) Foreman
(LpSEOTeT

B)

Y.

Superintendent
SHefTE eI LT T

Store keeper
S sTivmert

Last date for supply of indented articles by the stationery department to medical

department?
TRELurmeT  Sigessddmba  LHSHL FonsE GCsmeulgquder  Lig
Aummsenar cupiis Geusmqw sl 8 Czdl

(A) 11th June

so®ar 11
M 31st July
smoeney 31

(B) 16th June

spdeir 16

(D) 23 July

sTdeney 23

Last date for receipt of indent from commercial taxes to stationery department?
auantls cufigganuladBha. eawgdurme sigauassdnE Csameuliuigud Qupliur

Ceuanrigws seni_& Cadl 2

(A) 2nd October
S&EQLTUr 2

1st October
SEGLTLT 1

(C)  5Bth October (D) 10th May
2&6CGLmur 5 Gw 10
Amendments to stationery manual to be issued once ?
TpEHLUTRET  @reues  peoLpen HISlD  Hmssnsar @B (e
CunhGardrariii Gaue (.
(A) 2 years (B) 3years
2 Qu(pL_fhigeT 3 GU(HLEI&GET
f) 1 year (D) 4 years
&(h GU(HL LD 4 Qu(mLr&HeT
13 141/DM/26
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47.

48.

49.

The first supply of rotary duplicators requires the sanction of ?
FpQID Baew Gurdl (Ppse (Wenwrs euprisliubheums HandlsEd Hdsnfb o arereur?

(A) Director (B) General manager
@uUSEHT Qurg Guemart

(C) dJoint Director Government
@enen @uiSEBT S ETTRI&LD

Who is the responsible person to post in the daily totals register?
Hewgfl Qurss euprugd LFHCaul qamer LFFLMLLUET wTT?

M Posting Clerk (B) Typist
udlellib eTpssi UL FaT

(C) Record Clerk (D) Office Assistant
udlaym erpssit SQIeUes o gellwmaTt

For purchase of typewriters the controller of stationery & printing shall call for
quotations from the agent on each year.

sl g Gurh Cardrpgd Gelw erpgdummer (10} sidssgenpuiler s (HUumlLreTT
Geuefl  fipeerasafitipbg  Saaln ydelllenar egaubaimm pam@ib  aLGurg

Camyeamb ?

(A) March 25th (B) Feb 12th
Wi 25 Gugeu 12
1st Jan (D) dJan 15t
snareufl 1 spatedfl 15

The first supply of typewriters for educational institutions exceeding two can be
sanctioned by

soell  FlmeuenhisEnsarer @g,suem_l_ sl s  Qumilger eupmis  siayndweaiisEid
SHSTTID 2 eTemeur ?

¢ Government (B) Director of school education
DT @W&EGHT, ueTel sheilsgiann
Director, Home dept. (D) Director, Higher edu. dept.
@UJ&@;I;W Glurg gienp BlubEbi, 2w soell genm

141/DM/26 14



51.

52.

53.

rule of stationery office manual volume I will be followed for proper
maintenance of typewriters in Government offices.

sl s Gumdladr =ire sigesisead urmoflgsliL@eig e paQuImdr Sigens
peLpern mréd dsred lo edelfuien Sip eumdlng

(A) Rule 60 (B) Rule 40
afigl 60 g 40

M Rule 78 & 79 (D) Rule 25
o 78 & 79 ad 25

The controller of stationery and printing is authorised to supply maximum

number of ribbons a year for standard typewriter.
sLuurlmert, er.Gur.e. giewp, Hleoowrar st & QUIilsErsE @ aumLsSne
SFlEULFID ereusuaTa] MUILIGTSEEMET CUPMRIS AGILDS GULDBIGEUTT?

@A) 5 & s

© 4 (D) 7

Last date for receipt of indent from education department to stationery department?
&evadlG glenpulledl(mba;, GT(Lp &Il Lim(mET 2AleussH NS, Caemeuiut iguieh
Qupti Geuabriqus sepL & Brer?

% 1st October (B) 7% January
=&GLTUr 1 syarauil 7
(C) 10th September (D) 8th September
Qeli_bui 10 GeliLbur 8

Last date for supply of indented articles by the stationery and department to
agriculture department?

erpsIQuTmeT sigeissEdlpeg Comeauligueder Uy Gurglemar Geenmarmento
Hlpns&G cuprs Geusmew sl 8 Gadl?

(A)  23td July (B) 12th April
sane 23 GrLigeéd 12
(C) 23rd February 30th September
»  YWogeuf 23 Gl bur 30
15 141/DM/26
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9.

Who is the responsible for correctness of the monthly reconciliation of the day books?
Slansfl LSHCau_yener wrgD ¢F (penm @ELY udGafiseEs e sflurs asdasa Walg)

mssrsdar Copblardrer QummliLimemeut wmi?

ﬂ Ledger clerk (B) Asst. Director
LS5 BamEHE pSSiT 2 g6l Qus@pT
(C) Superintendent (D) Typist
&7 S et LI LITarT BU_L_FET

Stationery manual form no. 8.5ty 78 belongs to
(& GLmmET peni(penm EmI® 5.5ty 78 arans @Hladmg) 2

(A) Maintenance book Bulk stock book
ugrwfliy LdGeuh Gwrss @apiy udGeu

(C) Attendance book (D) Loose stock book
aumens LIFHGaH serie] @mUL LdGeu()

When articles are returned by the officers, the adjustment slip will be transferred
to make entry in the departmental register.

Qummiger  S@peueamsaledpba St @uuuu@oGurg ofu gamd

LCaupsalier erpaCunBlad aphnsd @&fss udesmer sACaLL o Ggmeauiner

S wurflid eeyuuiu@Rdng

(A) Junior Assistant (B) Assistant
@erblaney 2 geflwirert 2 gellwumer

ﬁ Posting clerk (D) Record clerk
LBEED eT(pssT Ll eSS

The initial supply of typewriters for use in newly created or existing public offices
requires the sanction of

ydagrs Qarimsliul L Sdag gosarGel Gundl aumb BT QLSRG EHEE (LPSHE
wpen UL Fe Qurhlse euphigeushE SHSTTD o aTeraul wnf?

(A) Controller (B) Asst. controller

S (HULNL_L_FeTT 2 g6l S(HUUmlLreTT
% Government (D) Works manager

T EMTaI&GLD Lentl Goeumen

141/DM/26 16



59.

60.

61.

62.

Last date for supply of indented articles by the stationery department to
administration of justice?

Ggepauls UL iqwelal Ly, erpsEuUTHLsmar arps@ummer Seuwssdlmng, B
DIfeunasd glevméi@ eupns Caamgw s 8 Cad ererer 2

(A)  30th September (B) 30th June
Galibum 30 g8em 30

(C) 30th May A 30th November
Gw 30 BEUDLIT 30

Monthly reconciliation of the day books will be done by which day of every month?
gﬁtﬂ&fﬂ uglGailigen g gsdesa; GTH wLIssHL ahs pPrenEGaT CuHEsTdraTdUL
aueT(HLb ?

y 10th day (B) 5t day
106ugy mmer Seugl BT
(C) 15th day (D) 12thday

156ug mmen 12eug) mrer

Stationery manual form number S.Sty 81 belongs to
TP QUTHET Heeuas HenL(penm HId Ligel aram S.Sty 81 aang GHl&dlmg 2

(A) Bill book Godown voucher book
1&g LSHED &GLmer eueyssT UHGaE
(C) Computing book (D) Cheque book
sam&E[H USSHD srGaranad LEGau

Who is the authorised person to sell new typewriters to Gazetted officers?
ydu sl e Quilseer ordlsy udley QAuUOD DUTE JAQIQLTEEHEE UPEIGD
S SlsTyb o eTereui wimi?

(A) deputy works manager

glanenriuenfl Guoemari .

(B) works manger
uanfl Guoesmerm

(C) general manger
Qurg Guemer

% controller of sty & ptg
s uur Lrert, er.Gum. wHmb FsS5H 6
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63.

Last date for receipt of indent from co-operative department to stationery

department?

@mihpas Geopddimbe, awasdunnd ogauossdng GCsmeuliulguied  GQun

Gouermg i seanL & BIET eTeimer?

A 1st August (B) 8th August
BBV 1 &L 8

(C) 15th August (D) 237 August
Dp&EL. 15 SHEEVL 23

64. Stationery manual form number S.Sty 60 belongs to?
T UNmeT B e GBI Ligeu eram S.Sty 60 ereng @NsHma 2
(A) Stock book (B) Ledger book
@muy udGau( Qe goir uHGeuh
(C) Store book ﬁ Adjustment slip
fLmig ufGeau(p &Ml Qewga & @
65. Who is the incharge person of Godown?
GGLmer wrmmenLw QurmiiGed @uimkigb ?
M Asst. store keeper (B) Warehouseman
2 gofl flrug srliumert SLmiE ueslwmert
(C) Superintendent (D) Warehouse clerk
&g renfliiLTeTT ElLhig eT(pssT
66. The books relating to bulk stock shall be maintained by
Qurgs Gimpiy Gariiurer uHGeau@ s wryred LFTRSH IS DS ?
(A) Watchman ﬁ Godown clerk
umuSesmeueni AL assT
(C) Typist (D) Record clerk
SLLF&T udlem eTWSSIT
67. For a portable typewriter how many ribbons can be used per annum?
Rm  amusdhe «055s0sbossss sLLEs Qurblid  ereusseTay
w6 (R eomid
(A) 5 (B) 3
©) 6 o
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68.  All colours of typewriter ribbons can be used in Government offices except

euamten  flliuenear  gefly HH weHs  eudmen  AUUETEEHD T8
Sgeushisetla o 6Ter L& Qurdlaeiled LweaTuBGsOTD.

Green (B) Blue

LFenE Heon
(C) Yellow (D) Red

LOEHFET FHleuriy

69.  The controller of stationery and printing is authorised to supply max
number of ribbons a year for portable typewriter?
sL@uurlLmart, erlum FsSgomn @@ uELSHDE =idasul swons
aarailseansulloner fludisamer aHSEISLF0MGS6E LR Curlsaid uwaTURES
Sanwd) safiss.

A 8 B) 5

© 7 I s

70.  Last date for receipt of indent from Animal Husbandary department to stationery
department?
sl urrodiy  gepulaphg, GCsemeuliuliuie epablunmeT eeuasslnE
Quptine Ceuarrigws aant_& Codl erevien ?

(A) 10th June y 1t June
s79eim 10 so&e 1

(C) 16t June (D) 11t June
srar 16 s7€aim 11

.

71.  Which form is used for preparing annual indent for stationery?
(g CurmLasEnssrar ek GCsemeliulgue surflés vwaTURSSILHD  Ligeaubd

GTesTan ?

(A) CF 213 (B) CF 257
Gumu. 213 Gumu. 257

¢ cram (D) CF 320
Qum.u. 312 Qum.u. 320
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72.  Which article in Madras financial code represents an advance not exceeding Rs. 400
may be sanctioned for the purchase of a typewriter ?
Hw slLés Gurfladr Gardipgd Gsweg Qsm_runs 5. 400&@, WISTDED (PETL ERTD
cuprised aar deerenan Hld ofldl Gam@ry mredledr @MU iu@h usH erert eremen 2

(A)  Article 127 (B) Article 253
94 127 Ad 253

(C)  Article 150 & Article 227
A4 150 A4 227

73.  For a standard typewriter how many ribbons can be used per annum?
Blevowrear gl ds Gurblssild en a@pLsdbE vwauGssound  Nllersafle

cTaTaniiGEens eTeleUETE ?

@ 6 B) 5

€y 3 (D) 8
74.  Stationery manual form no. S.Sty 5 belongs to ?
TWHEUTHET HIQICUME HEnL (panm FHIe Ligeuid erewr S.Sty 5 ereng &Hié&Snai?
(A)  Stock Book @ Challan Book
@iy ufGeu( geomenm LS Geu(h
(C) Cheque Book (D) Cash Book
srGerane L Gau) verr LigGeu

75.  Stationery manual form no. S.Sty 89 belongs to
TP CUNHET SIS HenL(penn Hred Ligeud aremm 5.5ty 89 aews @Mlsdlng 2

{( Transit register (B) Maintenance register
Curs@eTsg LHGa( ugrofluy uglGeu

(C) Indent register (D) Bill Book
Gaensulsut g LuFlGeulh 188 LSS

76.  Stationery manual form no. S.Sty 73 belongs to?
TpEQUITHET BigieUs HanL (peann HIe Ligeuld eram S.5ty 73 areng @ D&dlngi 2

( Stationery Committee Book (B) Cash book
GT(PGIPAUTHET (&Y USFHiD ven UHGeu ()
(C) Binding book (D) Machine book
s _(Horar ufGeu @updly udGeu(p
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77.

8.

9.

80.

Stationery manual form no. S.Sty 18 belongs to?
TPHITHET BdL(pepp FHIed Ligaud erair S.Sty 18 erens @HléSng 2
(A)  Furniture book
wr&gToner uHCad
Note for repairs to typewriters
sl Lgs Gundlsener Liwg Béswbd Qalieughsrer @
(C) Plant register
geteur L Gau(p

(D) Machine register
Qupdly udGeul

Stationery manual form no. S.Sty 80 belongs to?
(g GUM(HET igeuas Bepl (penm HId Ligeud aem S.Sty 80 erans @Hadng ?

(A) Gate register (B) waste paper register
cumildvaTeud LFGeu@ arélg sfley LAGa(H

(W Store register (D) condemnation register
g uHGeau® &Q50gTgss LAGH

Stationery manual form no. S.Sty 56 belongs to?
TSI LIMBET DS B (Lpepn B Ligeud ereir. S.5ty 56 erans @Msdng 2

(A) Maintenance register
urmofluy udGeu®
(B) Indent register
Coanauruiguid udGas
@@ Register of returned articles
HEwuuptiu L Gurglad udGeu
(D) Stock book
@miy uHGau@

Sealing waxes (superior) are obtained from which department?
FOL DWTURSSLLED 2 WTST TEGSET Thg Geonuledmhg GuDLUGD?

(A) Medical dept. #BT Forest department
DhEGE glenD aaSgenD
(C) Educational dept. (D) Treasury dept.
seells gy HHLOS FIDD
21 141/DM/26
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81.

82.

83.

When is the annual forecast of all stationery articles required for the next official
vear shall be prepared each year?

0SS yrghHsTar PHQUTFLSEEESTRT YaTh Comeulilgud amHCsTmID
U swrm Getiwcul. GeuarTHim ?

(4" Before the end of August month
GV OTSSH D6

(B) Before the end of June month
gV WwTESHH S

(C) Before the end of May month
G r55H HEeT

(D) Before the end of July month
gY@ wrabdlh@en

Which branch is a central agency for the distribution of stationery articles,
typewriters, duplicators to Govt. offices throughout TN?

SOIPBIL gD 2 66T DATHG ST&H W EUDSREERSET TP ALTHLEE, S L &6
Qumplser, paslo@&aEhd Curdasr udipselidslufbd  LSHL  JQEILSLLTS
GawdLheug ?

(A) Central press (B) Branch press, Madurai
LD < FFaLD dlener D&ssbd, gIEn]
(C) Branch press, Salem & Stationery stores
flener &sad, Gaabd GT(PGIELIA(HET (gD IeV&HLD

Who is the final authority in setting tender for purchasing stationery?
apgQurELsar Wamarupsd Geweugparer guubsydrell GCarmeudler @misl @pyay
T H&@HD HHSTTD 2 GTeTaT.

({ Controller of sty & Ptg

ST’ Lmer, er.Glum. wHmb o4 .genn

(B) General manager
Gurg Guwevmer

(C) Works manager
Lewtl GoeameTi
(D)  Joint director
@ enemr @)uibhE b
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84.

85.

86.

87.

When new supplies are received and taken to account in the suitable
entries are made in the stock registers?
TWHEOLNGE  S@eussded GupLuGL  Qurssdr samésled
aQsgsbsrdareriiu () o flu udleyser Gmriy uHGeul g Guhlamerer iU na.
M Comm.ittee_ Book (B) Department Register

OICE Ry sleom LFGeu)
(C) Daily totals register (D) Day Book

densfl Quwrss eupiusd LAGauH Hensf cupriad LHCeu®

The supply of stationery articles is regulated by the scale laid down in the stationery
manual

TWPEHIDUTHET  DIPICUDS BHENLAPEND  FHIED Qerguled erupgQummLser
QUPRIGeusHaTer ere] Hlirerrub GFlwliug Gererg.
(A) VolumelIPartI (B) Volume I Part 11
Qzrad I ugd 1 Qargd I ugd 11
(C)  Volume IT Part T (Pr” Volume II Part II
Camadl 1T ugd 1 Qanedl II ued 11
Officers of department are not required to send annual indents to the

stationery department?
DIGIDTEHET eTPFIGILITHET IDHMID DFHSHMDEHEG eT(pgH LT .satlen a8
GaeneuliLil lpwiene Sepliu Gaeneuuiaena ?

(A) Forest @7 Revenue

QUG SHIEND QU(Reums gienm
(C) Stationery and Printing (D) Police

(PG CUTHET HPLD HFHSSHI®HD &MeUd &enm

scrutinizes and passes all indents for stationery received from the

officers?
2T& S euasigaiL Blphg QuUDLLED GCameuliLlgu@me Hite| slg @InFHEED
Gifley 2

(( Indent section (B) Fair copying section
Cgameuliu iguieh Giflay #&spaH® Wiley
(C) Tapal section (D) Record section
sumer 19 flay udleym Gifley
23 141/DM/26
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88.  One ream is equal to

@ T eTebiLig

(A) 250 sheets
250 sr_ger

(C) 300 sheets
300 g ser

89. In estimating a year's requirements for each of the stationery articles

percent of reserve is added?

(B) 144 sheets
144 ST &eT
500 sheets
500 g s

TWadurmplaeEnsstar wamh Csameu sansf(Hin Curg

CersasLREpg 2
(A 5
(C) 20

®B) 10

2 25

90. After stock verification is over, the stocks as reported by

adopted in the stock registers?

@muy sfurtiy wpubs GnE, urrmd Gsflefldatiul L @@muiferuy Bi@mly Ussssda

sy s&00URE DS ?
Kr Stock verification officer

@(my ENUTriiy gyeuaT

(C) Assistant director
2 568l @W&EEBT

(B) Assistant

o el wimer

(D) Storekeeper

L@ apssT

91. Period of preservation of distribution registers?
udlmorer LFGauh urgsTESIILL CouaTiqul ST B6Te| CTEUGIETE ?

(A) 1year
&(Ih QU(HL D
(C) 3years

ELDGATIN] GLI(TH LRI & EiT

P 5 years

g;’r,g,] G (THL MBI GET
(D) 10 years
UGl Qu(HL MmiGeT

92.  Period of preservation of stamp accounts register?
sure ellévaner LFGeauh urgstssiuL Gouamig Ll &Teb ereiaueTa;?

(A) 1year
1 aymib
3 years
3 GU(HL_RBIGET

141/DM/26
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93.

94.

95.

96.

97.

Period of preservation of periodical register?

srpen LHAGaH ungiarsasiul. Ceuaig ST iere] eTeleueTay ?

(A) 1year (B)

1 sugpid
(C) 3years

3 UL higeT

Period of preservation of call book register?

D years
D GU(HI_MIGET

% 10 years

10 eugpL_raser

m seuafliy LFACuGH urgsTsslLL CeuaiTigW ST BH6TE eTeUeIETEY ?

(M/ 3 years (B)

3 GU(HL_MhIgelT
(C) b5 years D)

D GU(HLTEISET

1 year

1 aupib

10 years

10 aumLruger

Period of preservation of stock book of stationery items?
ey UGa® UTHSTESLIUL GG ST BHETE| GTHIAIETE ?

(A) 1year { 10 years
1 qugpLb 10 qugmL_miger
(C) 3years (D) b years

3 GU(IHL_RI&ET

D QUL _mIGET

Period of preservation of Stationery Committee Book?
TPEPOUR®ET G USHHD UngisErssiuL Geuamgul ST 616 6Ty ?

(A) 1year (B)

1 aupLb

(W 10 years D)

10 eugp_rager

3 years
3 GU(HLEISET
D years
O GU(mLmi&eT

Period of preservation of clothing indent file is?
el gatlan Coepautintiguied Qgmirurer Gamuy urgisrssliue Gegmgus &re erey

CTEUGUGTEY ?
(A) Permanent (B)
Hlaperuims

(C) 10 years
10 augpmiser

25

3 years
3 GU(BHLTA&ET

(Wz’") years

D eu(hL_ e
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98.

99.

100.

The stationery articles returned to the Stationery Department examined by which
officer?

qgtunpledt Swawssdng HBUY S@oUouRD QurBLedT o Ler apiay
QELLINUReIE ThHS HHQIGITT ?

(A) General Manager (B) Controller
Lurg Guerari S (HUUmT_ e
Assistant controller (D) Storekeeper
2 gefil & (HrumiLTerT L@ sToumart

Returned articles which are not fit for adding to stock dealt with which rule in
Stationery Office Manual Vol 1?

by Guptuie Qurplseie @oudd a@smsbander @uers CQurELsdr
Ggrrurer er(pgEummeT Hgieums el (pan Kre Car@gd [ alf erg

@ Rule 152 (B) Rule 79
A8 152 afd 79
(C) Rule 77 (D) Rule 155
oAg 77 a0g 155
When the number of bales or cases exceed more than one hundred of
these shall be examined by stock verification officer.
Quorgs @ @muy 100 UL s @hd@ Gud @ @wider <cuallargarfld @ muy
sfluriiy sjaneueyre #flunissuul Geuar{Hib.
(i(l percent (B) 2 percent
1 #geligid 2 #gaigd
(C) 3 percent (D) 5 percent 2
3 #56lisb 5 egeligd
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