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Percentage deductions made from contractor ‘s bills
held as ‘security for the due fulfilment of a
contract should not, however, be converted intc any
other form of security unless a departmental rule
or order  makes special provision for such
conversion.

Post Office Savings Bank deposits

281. The fellowing procedure should be
cbserved when cash tendered as security is to be
deposited in the Post Office Savings Bank:-

(i) The Government servant who takes the,
security (the pledgee) should send a letter to the
Postmaster through the person who has to furnish
the security explaining the nature of the security
and requiring the Postmaster to receive the deposit
and igpue the pass book in hie (the pledgee’s) name
on account of the security of A (the . person
pledging) - The person who is +to €furnish the~
security should present the letter at the Post
Office with the requisite amount in cash and the
Savings Bank {ndex card in the prescribed form
signed at the foot by the pledgee.

{ii) The Postmaster will deliver the Savings
Bank pass book to the person pledging the security.
The latter should transmit it without delay te the
pledgee, and the pledgee should. give him a receipt
for it in the prescribed form.

282. The Government gervants who have
furnished fidelity bonds as a form of security
deposit shall furnish cash security in one lumpsum
within a period of eix months, or in monthly
ingtalments by recovery from their pay or otherwise
at 20 per c¢ent of their basic pay. The cash
recovered from the Government servants towards
security shall be remitted into the poet office
savings bank accounts to be opened in the name of
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‘the Government servants concerned, The Pass books
shall be pledged with the Heads of Offices or the
Treasury Officers as the case may be. The fidelity
bond shall be dispensed with after the cash
security is received in full.

283. The form of the security bond te be
executed by a Government servant at the time of
furnishing security (see Article 276) will wvary
according to the form of security furnished - see
Form 19. If a Government servant is specially
permitted to furnish security partly in one and
partly in another of the forms of security
specified in Article 279, he should execute two
tonds, one for each kind of security. A proviso
should be inserted in every security bond stating
that the security shall be available as security
for any new peost to which the Government servant
may be transferred. -

Registration of security bonds

284, The registration of gecurity bond is
compulsory if security is furnished in the form of
immovable property -~ See section 17 (b} o©f the

Indian Registration Act, 1908 (India Act XV of
1908) and section %9 of the Transfer of Property
Act, 1882 (India Act IV of 1882). When security is
furnished in any other form, registration of the
security bond is optiocnal. and it need not be
registered, unless in any particular case the
departmental authority which takes the securlty
bond considers that the Government‘s interest would
be prejudiced by not regigtering it. In all cages
where registration is considered necessary it
should be done at the expense of the Government.

Custody of securities and security bonds

285. Post Office Savings Bank pass book,
fidelity bonds and security bonds or agreements
should be kept in the safe custody of the
departmental authority which takes the security.
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All +the Post Office Savings Bank pass books
should be sent to the Post Office as soon as
possible after the 15th June of each year, 8o that
necessary entries on account of interests may be
made in them. The incumbents of the posts who have
deposited security in the Post Office Savings Bank
may be permitted to receive interest earned by them
without affecting .the total amount of security
prescribed for the post.

The security bonds of Government servants’
employed in the treasuries in each district should
be kept in a locked box in the double-lock strong
room of the district treasury; the Treasury
Officer is reasponsible for the safe custody of the
bonds and should keep the key of the box in his
personal custody. ’

Guvernment promissory notes, atock
certificates, _Post Office cash certificates issued
by the Government, municipal debentures and Port
Trust bonds depoeited ae security should be lodged
for safe custody with the Manager, Reserve Bank of
India, Madras in Madras City and with the district
treasury in other places, in sccordance with the
rules in Chapters IX and X of the Government
Securities Manual.

As an exception to this rule, in the
Electricity Department, Post Office cash
certificates and savings certificates issued by the
Government deposgited as security by consumers of -
electricity may be kept in safe custody in a locked
safe by the Superintending Engineer or the chief
Accountant concerned. In the case of securities
obtained - from the subordinates of the Electricity
Department in the shape of Post Office Savings Bank
pass books, Post Office cash certificates or
National Savings Certificates, the securities as
well as other bonds, etc. may be held in custody
by the Superintending Engineer or Accounts Officer,
in the case of Tamil Nadu Electricity System or the
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Chief Accountant concerned. Such securities and
bonds should be entered in a separate register of
securities ({other than the one for entering
securitiee from consumers, etc.) and attested by
the Superintending Engineer or " the Aceounts
Officer, Tamil Nadu Electricity System, or the
Chief MAccountant concerned every time an entry is
made in the register in token of receipt for eafe
custody and when the item is released from safe
custody. The register should Dbe reviewed
periodically by the Superintending Engineer or
Accounts Qfficer, Tamil Nadu Electricity System, or
the Chief Accountant concerned for crediting the
interest due on the Savings Bank deposits or for

release or renewal of Post Office cash
certificates, National Savings certificates, etc,
on the expiry of the periods. The securities

should also be verified once a year with the items
in the register of securities and a certificate of
verification recorded in the register.

hs a further exception to this rule,
Government promissory notes, Post Office cash
certificates and savinge certificates, deposited as
security by contractors and subordinates of the
Cinchena Department, may be kept in safe custody in
a iocked safe by the Director, Cinchona Department.

As a further exception to this rule, Post
Gffice Savings Bank Pass Books, National Savings
Certificates, etc., deposited as security by the
conductors, etc,, of the State Transport
Department, Madras may be kept in safe custody in a
locked safe by the Officers specified below:-

Securities furnished by Name of officar
holding custody

(1) (2)
{i) Store-keepers and Mechanical Engineer

Agsistant Store~keepers
attached to the State
Transport Department.
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Sacurities furnished by Name ofj pfficer
. holding custody
(1) (2)
cont...
{(ii) Chief cash-keeper, Accounts Officer
cash-keeper, shroffs
and Equipment clerks.
(Lii} Conductors Personal Assistant to
Director of Madras
o State Transport.
{(iv) Store-keepers, Works Manager..

Assistant Store-keepers
and Accountant attached
to the Tamil Nadu State
Transport Central
workshop, Chromepet.

They should. follow the procedure similar to
the one prescribed for the Electricity Departments
in sub-paragraph 5 above.

As a further exception to this rule, Post
Office .Savings Bank Pass Books, National ~Savings
Certificates, etc., deposited as security by the
conductore of the State Transport Department,
Madras may be kept in safe custody in a locker safe
by the traffic Superintendent (Administration). He
should follow the procedure similar to the one
preacribed for the Electricity Department in
sub-paragraph 5 above.

286, A security deposit taken from a
Government sBervant should be retained for at least
gix months from the date when he vacates his post
but a security bond should be retained permanently
or until it is certain that there is no further
necessity for keeping it.

u ek
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NOTE - & security deposit taken from a
conductor in the State Transport Department, Madras
should be refunded to him after an interval of one
month from the date on which he vacates hig post,
provided that the Director satisfies himself in
each casge no recovery as due from the conductor
concerned on account of shortage of remittances,
equipment, etc.

287. When a Government servant. who has
furnished security in one office is transferred to
another office or department, the security should
be retained by the first office until the pericd
specified in the security bond has expired, sc that
any amounts ordered to be recovered during that
period in respect of his service in the first
office may be recovered from it. On the axpiry of
the specified period, the Government gervant who
took the security should release it from the pledge
in his favor and pass it on to the head of the
office .to which the Government servant has been
transferred, requesting him to return it to the
pledger and obtain, and forward his ackowledgment.
If the Government servant's new post is also one in
which security should be furnighed, the head of
office should arrange, immediately od receipt of
the security for return to the pledger, to get a
fresh security bond executed by him and to have the
security duly pledged in favour of the proper
departmental authority to the extent necessary.
The pledger’'s acknowledgment mentioned above
should, however, invariably be obtained and sent to
the head of the first office.

The head of the office to which the Government
gservant is trangferred should "require him to
furnish security at once for any amount by which
the gecurity required for the new post exceeds that
furnished in the former post. Apart from that he
may, if he considers the original
security sufficient, wait for it to be passed on
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and duly pledged again, and need not require the
Government servant to furnish fresh security. He
should ascertain from the head of the office from
which the Government servant ie transferred what
amount of security he furnished there and whether
any recoveries are likely to be made from it before
it is passed on and should then decide whether that
sacurity will be sufficient and whether the
Government servant should be required to furnish
fresh aecurity for the whole or any part of the
amount.

Periodical verification of a2ll security

288. Every departmental authority should
verify periodicallyy and at least once a year in
May, all security which it has taken in wvarjious
formg from Government servants and centractors and
report the result to the immediate suparior
authority. -

This rule applies to all forms of gsecurity,
including personal security or security in the form
of immovable property. In verifying personal
security, a departmental authority should satisfy
itself as to the solvency of the surety, and in
verifying security in the form of immovable
property it should see that the actual market
value of the property is not less than the amount
of security required. :

For the verification of securities lodged with
the district treasury under Article 285, it is
sufficient to obtain a certificate from  the
Collector once a year in May glving particulars of
the securities deposited with the treasury for safe
custody, and stating that he has checked and
counted them and found them to be correct.

For the verification of securities lodged with
the Regerve Bank of India under Article 285, it ie
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sufficient te check, as soon as it appears in Tamil
Nadu Government Gazette the annual list which the
Bank Publishes of the securities deposited with it
for safe custody, and take steps at once to have
any error or omission rectified - See paragraph 112
of the Government Securities Manual.

Annual valuation of Government promissory note,etc,

289, When a Government servant or a
contractor has furnished any security in the form
of promissory notes of the Government, the Central
Government or any other State Government or in the
form of stock certificates of the Government,
Central Government or any other State Government,
municipal debentures or Pofft Trust boads, the
departmental authority which received the
securities and sent them for safe custody should

"ascertain in May of each year whether their value,
when valued at the market price of May 1st of that
year or the face wvalue, whichever is less in each
case, is stil) gufficient to cover the amount of

gecurity required. If the total value of the
securities deposited by a Government servant or a
contractor, as ascertained at this annual

valuation, falls short of the amount of security
required plus 5 per cent by Rs.100 or more, the
departmental authority should at once call on the
depositor to furnish additional security to the
extent of the Bhortage. No securities ghould be
returned to any depositor on account’ of an increase
in their wvalues a8 ascertained at this annual
valuation unless {1} the securities have
appreciated so considerably that securities of the
face value of Rs.100 or more could be withdrawn and
the remaining securities (valued as deacribed
above) would still be sufficient to cover the
amount o©of security required plug S per cent to
provide against fluctuations, and (i) the
depositor submits a written request for the return
of the gecurities that could be so withdrawn.
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Repayment of security deposits

290. Without the special orders of the
competent authority, no security should be repaid
or re-transferred to the depositor, or otherwise
digposed of, except in accordance with the terms of
his security bond *“or agreement. A departmental
autherity on returning any security to a depositor

should invariably obtain his acknowledgment duly

signed and witnessed. When an interest-bearing
security isa returned or re—-transferred, the
acknowledgment should setforth the full particulars
of the security.

The percentage deductions from rills held as
security in connection with contracts to execute
works under the piece-work contract system should
not be refunded till the final bill has been
prepared and passed.

Repayment of cash deposited in the Post Office
Savings Bank -

291, When an amount lodged in the Post Office
Savings Bank as a security deposit under Article
281 is no longer reqguired, the departmental
authority to which it is pledged {pledgee) should
obtain from the person who pledged the security the
receipt originally granted to .him for the pass book
or a fresh receipt duly signed and witnessed. Such
receipta should be duly numbered and filed, and the
numbers should be entered in the Register of
Security Deposits. After obtaining a proper
receipt, the pledgee should deliver the Post Office
Savings Bank pass book to the person who pledged
the security and furnish him with an application in
the form prescribed by the Postal Department for
the withdrawal of the balance at the credits of the
account together with the interest due on it. The

pledgee should sign the applicatien and enter the-

name of the person who pledged the security as that

-85-15—28
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of the messenger or agent entitled to receive
payment . The person who pledged the security will
then be able to withdraw the amount due to him from
the Post Office Savings Bank.

Adjustment of a claim against security deposit
lodged in the Post Office Savings Baak

292, When a pledgee has a claim on RENELE of
the Government against a security deposit Account
pledged to him in the Post Office Savings Bank {in
accordance with rule 45 (f) (g) of the Post Office
Savings Bank Rules] at a Post Office which héas
direct transactions with the treasury and thé
amount of the claim is to be credited to the
Government,. he should send the pass book to the
Post Office with the wusual application for
withdrawal duly signed by him and with the words
"To be adjusted by transfer in the Government
accounts to the credit of the ......viteennrnnn.s
Department (State)” written in red ink across it.
The Post Office will make the necessary entries in
the pass book and send the Pledgee a treasury
voucher for the amount withdrawn. When the pledgee
has more than one security depesit account pledged
to him at the Pcat Office Savings Bank and applies
for the withdrawal of moneys from more than one
such account on the same day, the Post Offjice will
issue only a single treasury voucher covering all
the withdrawals. If the pledgee does not receive
the treasury voucher by the next day after that on
which he sends the application, he should call for
it from the Post Office. Ogn  receipt of the
treasury voucher, the departmental authority which
applied for the withdrawal should wverify the
entries, counteraign it and forward it to the
Treasury or Sub-treasury Officer as soon as
possible in accordance with the procedure
prescribed in this connection in the Tamil Nadu
Treasury Code {(see instruction 19 under Treasury

Rule 10),
L?’“
_—

2
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If the Post Office at which the security
deposit account in the Post Office Savings Bank has
been opened has no direct transactions with the
treasury, the pledgee should apply t-
office for the withdrawal of the amount regquired in
the ordinary manner and on receipt of the amount,
should remit it into the treasury like any other
departmental receipt. ;

When, after a transfer or payment, a pass hook
shows any balance in favour of the depositor, the
Post~master will return it to the pledgee. When
the account is closed by a transfer or payment, the
Post—-master will not return the pass book to the
pledgee, but will deal with it in accordance with
the Post Office Savings Bank Rules.

Security deposit of a private employer of a
Government servant on foreign service

293. When a Government servant is to be
transferred to foreign service under ‘a private
employer, the authority competent to sanction the
transfer should require the employer to deposit
before the transfer is sanctioned, security
equivalent to three months pay of the Government
servant in foreign service. The security should
consist of either (i) cash paid in the "nearest
Government treasury as a C. Security Deposit (see
appendix 19} or ({ii) securities of the <Central
Government or of the Tamil Nadu Government in the
form of promisscry notes or stock certificates
endorsed or transferred in favour of the authority
sanctioning the transfer of tnhe Government servant
to foreign service or other prescribed authority,
or (iii) a Post Office Savings Bank deposit, the
pass book for which is deposited with and pledged
to that authority or (iv) Post Office cash
certificates and savings certificates issued by the
Government valued at their surrender value at the
time of tender and formally transferred to that

85-15—28a
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authority. A Post Office Savings Bank pass book sa
Pledged should be kept in the safe custody of the
authority to -which it is pledged; securities of
the Central Government or the Tamil Nadu Government
in the form of promissory notes, Post Office cash
certificates and savings certificates issued by the
Government should be lodged for safe custody with
the Manager, Reserve Bank of India, Madras, in
Madras City and with the district treasury in other
places in accordance with the rules in Chapter IX
of the Government Securities Manual. The Security
Deposit should be returned to the private employer
after the 'Government servants’ period of foreign
service has expired and the claims of the
Government and the Government gervant against the
private employer have been settled.

NOTE: - Municipalities, local bodies,
Universities, Railways, the Court of Wards and the
Indian Central Cotton Committee should not be
treated as private employers for the purpose of
this Article.

II. LOSSES
Reports of losses

294. When any facts indicating that a
defalcation or loss of public " moneys, stamps,
opium, stores or other movable or immovable
property has occurred or that a seriocus account
irregularity has been committed come to the notice
of any Government servant, he should inform the
head of the office immediately. If it appears to
the head of the office prima facie that there has
been any such occurrence which concerns his office
or in which a Government servant subordinate to him
ie involved he sghould send a preliminary report
immediately to the Accountant-General and, through
thé proper c¢hannel, to the head of thg department .
On receipt of the information, the head of the
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department should report the matter to the
Covernment without delay. These reports should be
sent even when the person reaponsible for a loss
has made it good. Reporte regarding a loss by way
of damage to immovable property belonging to the
Government should be sent in accordance with the
special provisions of Article 299.

The preliminary report to the
Accountant~General may be either a copy of the
report to the head of the department or relevant
extracts from it showing, so far as information is
available at the +time, the exact nature of the
defalcation or lose and the clircumstances which
made it possible.

After sending the preliminary reports, the
head of the office should investigate the mabtter
fully without delay and take all necessary further
action - B8ee Article 300 to 302. As poon as the
investigation ie complete, he should send a
complete and detalled final report to the
Accountant-General and, through the proper channel,
to the head of the department describing the nature
and extent of the loss or account irregularity and
the circumstances (inecluding any breach or neglect
of an existing rule) which made it possible, and
stating whether any amount lost has been recoverd
and, if not, whether it is possible to recover it

in any way. The report should also state what
disciplinary action has been - taken, or is
recommended, against the Government gervants

responsible and what steps have been taken, or are
recommended, with a view to prevent the recurrence
of any such lose or account irregularity. The head
of the department should also submit a final report
to the Government giving full information on all
these points and, when necessary, making his
recommendations.
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When a petty loss not exceeding Rs.1,000 does
not appear to involve an embezzlement, a seriocus
account irregularity or any other important feature
requiring detailed investigation and consideration,
or to concern the Reserve Bank, the preliminary and
final reports prescribed in this Article need only
to be sent to the authority competent to write off
the loss or deal with it otherwise. The
Commissioner of Revenue Administration is
authorised to dispose of all cases of embezzlement
by village officers without reference to the
Government, unless in its opinion the case presents
special features or the orders of the Government
are required con any epecific points.

- An  individual report of misappropriation of
collections by a village officer or loss of money
while in his custody which does not exceed Rs.1,000
need not also be sent by the Collector to the
Commissioner o¢f Revenue Administration and by the
latter to the Accountant-General unless there are
important features or defects of system which merit
consideration. The Collector should however, send
to the Commissioner of Revenue Administration half
yearly a statement of cases of embezzlement or
losses of money involving amounts not exceeding
Re.1,000 which occurred in the half year showing
the amount, place with district, name of official
responsible, disciplinary action taken if any, in
each case, the amount recovered or. the amount
written off. The half yearly return should include
also all cases ocgurring in previous half years
regarding which all the particulars required by the
Accountant-General had not been shown previcusly.
The Commissioner of Revenue Administration wili
review the half yearly statement received from the
Collectoxs and furnish to the Accountant-General a
copy of the statements.

NOTE:~ Any loss of departmental revenue due to
whatever cause or any loss in respect of stores
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occurring otherwise than in the ordinary course ' or
on account of fair wear and tear should be treated
as a loss of the Government within the meaning of
this Article - see also Articles 141 and 298.

Losses with which the Reserve Bank is concerned

295, 1f the Accountant-General becomes aware
in any manner of any loss to the Government which
the Reserve Bank of India may possibly be held to =
be liable to make good to the Government, whether
it relates to operations conducted by the- Reserve
fank or its agents on Government account; or for
any other matter, he will immediately call for such
further information as he may require regarding it. ,
Oon receipt of this further information, which must
be obtained without delay, he will at once make a
full report to the Governmwent. If there 15 any -
doubt or dispute as to the facts of the liability,
the Covérnment will arrange with the authorities
concerned for a Government servant and an officer’
of the Reserve Bank (and an officer of the State
HBank of 1India if the loss relates to-an operation
effected through its agency) to be appeinted as
goon as possible to carry out a jeoint investigation
of the facts while they are fresh, and make a full
report together with, if possible, a recommendation
for an amicable settlement. If they are unable to
make any such ~joint recommendation, their report
should at least clear the ground as far as
possible, so that a stated case may be referred, if
necesgary, to an arbitrator or legal authority.
The investigation will be undertaken at once and-
independently of any department or police
enguiry.

Losses of cash due to the acceptance of
counterfeit ceoins
296, Losses of cash due to the acceptance of
counterfeit coing in Sta*e treasuries should not be
debited to the Government in any case without their
specific approval.
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Write-off of losses

297, When it proves to be impossible to
recover the whole or a part of any public moneys
that have been lost (including the value of any
stamps found to be deficient or damaged), the
irrecoverable amount should be written off the
regular Government accounts under the orders of the
competent authority (see Articles 81 and 82 of the
Tamil Nadu Account Code, Volume I). The orders of
the competent authority should also be obtained for
writing off from any relevant value of commercial
accounts that are maintained, any irrecoverable
amount relating te a loss connected with the
building, land or eqguipment or to unprofitable
outlay on a work. The Government have empowered
the authorities shown in Appendix 21 to sanction
such write off subject to the limits and conditions
mentioned there. (For write off of irrecoverable
loans and advances, see Article 260 and Appendix
21.}

NOTE: - 1 In general, losses sustained by the
Union Government through the negligence or
culpability of the staff paid for by the sState
Government and vice versa should be borne as they
occur, 1i.e., by the Union Government if the loss
cccurs in connection with Union transactions and by
the State Government if it is on account of the
State transactions.

NOTE:~ 2 In cases where overpayments to
Government servants have to be written off on the
ground that he/she is no leonger in Government
service, and no recovery is therefore possible, all
orders writing off the irrecoverable amounts should
invariably contain a clause that any sum which may
subsequently be found due to the person concerned,
will be adjusted against the amounts written off.
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tn case where recoveries are made in cash,
e.g., by deductions from pay or otherwise, from the
persons - responsible for a loss, the entire amount
recovered should be credited to the Government,
which, under the above arrangement, would bear the
loss for this purpose. Recoveries made indirectly,
e.qg., by stoppage of increment or promotions as a
measure of punishment, should not be treated as
recoveries made in cash. Where the staff is paid
for by one Government and the loss is borne by
another Government, a copy of the orders regarding
the action taken against the persons responsible
for the loss should be communicated by the former
to the latter. -

NOTE:~ 3 The amounts, recovered by way of
fines shall be credited to the revenhue separately
in which case the gross amount should be written
off. Any amount recovered to meet the cost of
damages shall be adjusted against the loss and the
net amount shall be written off in such case as
contemplated in Article 297 of the Tamil Nadu
Financial Code, Volume I.

Losses of stores

298. All losses in respect of stores should
be duly recorded in stock accounts and the formal
sanction of the competent authority should bhe
obtained for writing them off or dealing with them
otherwise, even when no formal corrections oOr
adjustment in the accounts is necessary. Losses
due to depreciation should be analysed and recorded
under the. following heads, according as they are
due to -

(1} normal fluctuatiocn of market prices

(2) fair wear and tear,
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(3) lack of foresight in regulating
purchase or

{4} neglect after purchase.

Losses not due to depreciation . 8hould bhe
grouped and recorded under the following headg:-

{l} losses due to theft;
(2) losses due to neglect; and

{3) losses due to calamities such as fire
or flood.

The provisions of Article 394 apply to all the
loeges mentioned in this Article except items {1)
and {2} wunder losses due to depreciation. The
rules regarding the disposal of obsolete, surplus
and unserviceable stores are contained in Articles
139 to 142,

NOTE: - 1 Loss due to fair wear and tear - see
note under Article 140.

NOTE:- 2 When a contractor or a departmental
employee fails to return any Government tools,
their wvalue including the appropriate centage
charges should be recovered' from him,

Damage to immovable Government property

299, When a loss occurs by way of damage to
any immovable property belonging to the Government
(including buildings, communications, irrigatien
works and Forest plantation) due to any calamity
guch as fire or flood or teo any cause other than
fair wear and tear, the Government servant in
immediate charge of the property should report the
matter at once to his immediate superior and a
preliminary report should be sent through the
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proper channel without delay to the head of the
department who will report the losz to the
Government. Wwhen the cause of the loss has been
fully investigated and it has been decided whether
or not the property should be restored, the head of
the office concerned should send a final detailed
report to the head of the department and at the
same time an abstract of it in Form 20 to the
Accountant-General. The head of the department
should send a final detailed report to the
Government when he proposes that the Government
should write off the loss, recommends that the
Gbvernment should take disciplinary action oOr
applies for funds to be specially provided to meet
the cost of restoration of the property.

When a petty loss not exceeding Rs.500 does
not appear to involve any important failure
requiring detailed investigation and censideration
the preliminary and final reports prescribed in
this Article need only be sent to the authority
competent to write off the loss or deal with if
otherwise.

All river conservancy wWorks are treated as
repair works and consequently losses by way of
damage to such works will not reduce the capital
value of any Governwment property and so need not be
formally written off the accounts. The preliminary
and final reports prescribed in this Article
should, however, be sent in respect of any such
ioss when it exceeds Rs.2,500. Any such loss not
exceeding Rs.2,500 need only be reported to the
authority competent to sanction the restoration of
the damaging work.

The Board of Revenue, the Commissioner of
Labour, the Inspector—General of Police., the
Director of Industries and Commerce and the
Director, Cinchona Department, are authorised o
write off losses not exceeding Rs.500 in each case
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by way of damage to immovable property belonging to
the Government.

The <Chief Engineer in  the Public  Works
(including General and Buildings, Irrigation and
Bighways and Rural Works) Department are authorigegd
to write off losses not exceeding Re.2,500 in sach
case by way of damage to  immovable property
belonging te Government.

The Chief Conservator of Forests is authoriged
to write off losses not exceeding Rs.2,500 in each
case by way of damage to immovable property
belenging to Government.

NOTE:- (1) In cases of loss by way. of damage
to any immovable property belonging to the
Government for which sepaiate capital accounts are
kept, the valug of the damaged portion written off
the accounts need not be deducted from the capital
value in the accounts, if the restoration of the
damaged portion is commenced within the period of
two years from the date of damage. For this
purpose, the forest plantation miesed by the Porest
Department will be treated as immovable property.

NOTE:- (2) The Director of Agriculture is
authorized to write off losses not exceeding Rsg.500
in each case by way of damage to immovabkle
properties and miscellaneous properties in the
Agricultural Research Station, Farms, Orchards and
Nurseries.

NOTE: - (33 The Director, Madras State
Transport, is authorised to write off losses not
exceeding Rs.500 in each casge by way of damage to
immovable properties belonging to the Madras State
Transport Department.,
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Ceneral principles and procedure for enforcing
respensibility for losses

300. The following general principles should
be followed in enforcing the personal responsibility
of the Government servant or servants concerned
for a loss sustained by the Government of the
kind mentioned in the first paragraph of Article
273, and of any person for a loss sustained by
the Government on account of a criminal offence
committed by him:-

{1) Whenever there is reason to suspect that
the Government have, sustained a less on account
of fraud or any cther criminal offence on thepart of
any perseon or negligence {which includes a
financial irregularity) on the part of any
Government sexvant, the head of the office or other
appropriate administrative authority. should
investigate the matter fully without avoidable
delay. When necessary, the administrative
anthority may ask the Accountant-General to furnish
all vouchers and other documents in his possession
that may be relevant to the investigation. If the
investigation is so complex as to require the
assistance of an expert audit officer, the
administrative authority should report the facts to
the Government and regquest them to depute an
audit Officer to¢ assist in the investigation. If
the GCovernment depute an audit officer for the
purpose the administrative authority and the audit
officer will each be personally responsible, within
their respective spheres, for completing the
investigation expeditiously.

(2) Whenaver it appears likely that recourse
may be had to judicial proceedings in connection
with a loss sustained by the Government the
administrative authority concerned should take
competent legal advice at once. If there is a
reasonable suspicion that a loss sustained by the
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Government is due to the commission of a c¢riminal
offence, the procedure prescribed in Articles 2303
and 302 should be followed.

(3) (8) Whenever an administrative authority
holds that a Gevernment servant is responsible for
a loss sustained by the Government, it should
always consider both whether the whole or any part
of the loss should be recovered from him in money
and whether any other form of disciplinary action
should be taken.

The limposition of two punishments for same
offence, will offend the principles of natural
justice even though it is legal. So a Government
official cannot be imposed a punishment for being
negligent resulting in monetary loss to Government
in addition to ordering recovery from pay for the
monetary loss caused to the Government since the
recovery ordered will itself be a penalty not only
with reference to the loss caused to Covernment,
but also with reference to the negligence or breach
of orders on the part of the Government servant.
The punishing autheorities shall, therefore,
scrupulously observe the instructions in imposing
penalties to delingquent Government servants.

The guestion whether the above instructions
will apply even in cases when there has been
criminal intent to defrayd the Government or to
misappropriate Government money is clarified
below: -

It is open to the competent authcrity to
launch criminal prosecution before court in cases
of criminal intent. If the officer is convicted
for such offences, it is open to the competent
authority to take departmental action against him
on the basis of facts which led to his conviction
and to dismiss the officer f£from service. If,
however, he is acquitted, such authority may still
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take departmental action against the officer. In
either case there seems to be no bar to take action
for recovery of loss caused to Government by the
accused officer.

In other cases, in which it is adjudged that
the loss has been, cccasioned merely due to
negligence or carelessness on the part of
Government servant and that there was no criminal
intent, it ig only reasonable, that some
distinction is made while awarding the penalty. It
is imperative that in cases where loss has been
ascertained to have been caused due to negligence
of the Government servant Lt should always Dbe
coneidered first now the whole or any part of the
loss can be recovered from the Government servant.
It must be possible to recover the whole or part of
the monetary loss caused to Government. In such
cases recovery by itself will be enough punishment
as indicated above. However, in cases where the
recovery of whole or.a part of the amount is not
poseible, it is open to the competent authority to
proceed against the delinguent officer to impose
any cther punishment which it deems fit.

The punishing authorities are, therefore,
requested to bear in mind the guiding factors,
viz., whether the loss ta Government has been
cauged fraudulently or due to negligence, and to
distinguish the cases mentioned above while
conaidering the guestion of penalty

In deciding the amount to be recovered, it
ghould consider not cnly the circumstances which
led to the 1loss but also Government servant’'s
financial position, since the penalty should not be
gsuch as to impair his future efficiency.

{b) Whenever a loss is held to be due to fraud
on the part of a Government servant or sgervants,
every endeavour should be made to recover the whole
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amount lost from the guilty persons. If the
failure of a superior officer to exercise proper
supervision and contreol has facilitated the fraud,
he should be called strictly to account and
suitably dealt with after carefully assessing his
personal liability in the matter, e.qg., by
recovering from him in money a suitable proportion
of the loss, or by stopping his increments or
reducing the pay,

{c) Whenever any Government property or
equipment is lost, damaged or destroved on account
of the carelessness of a Government servant to whom
it ‘is entrusted {e.g., a policeman’s rifle, a
touring officer’s tents, a factory motor lorry or
an eangineer’s ingtruments), the appropriate
administrative authority should always consider
whether the amount of the loss sustained by the
Government should not be recovered in full up to
the limit of the Government servant’s capacity to
pay.

{4) (a}) The pension of a retiring Government
servant who is involved in any loss or irregularity
which is wunder investigation should on no acoocunt
be sanctioned until his responsibility in the
matter has been finally determined. Whenever any
authority investigates any leoss or irregularity it
should be taken special care to ascertain at once
whether prima facie the investigation may affect
any pensionable Government servant who is likely to
retire, within the next two years or has retired
but not yet been granted his pensicn, if so, it
should immediately report the fact +to the
Accountant-General and the authority competent to
sanction the Government servant’s pension and they
should see that the pension is not sanctioned until}
the Government servant’'s responsibility in the
matter has been finally determined.

(b} Whenever a competent authority orders that
any amount should be recovered from a Covernment
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gervant, otherwise than by forfeiture of his
security depeosit, if any, on account of a loss
gustained by the Government through fraud or
negligence on his part and he is about to retire
from service, the-amount should be recovered as far
as possible, by deduction from the last pay or
leave salary due to him. TIf any amount still
remains to be recovered, the recovery should be
made directly from his pension under Article 3isi-A,
Tamil Nadu Pension Code when that is permissible..
Wwhen that is not permissible the desirability of
making a permanent reduction in the amount of his
pensien under Article 470 (b), Tamil Nadu Pension
Code should be considered. The proof of a specific
instance of fraud or negiigence by the Governmenz
servant would justify a decision that the
Government servant.’s service has not been
thoroughly satisfactory. The pension papers in any
such case ghould be submitted for the orders of the
Government through the Accountant-General with the
recommendation of the Head of the department (see
alpo subsidiary rule 34 under Treasury Rule 16}.

(¢} When a retired Government servant whose
pensicn has already been sancticned is held to have
caused a logs to the Government by his fraud or
negligence whilst in service and it appears likely
that the amount c¢ould be recovered by bringing a
fsuit against him, the matter should be reported to
the Government for orders. If in any particular
cagse, it is not found feasible to take action
againet a retired Government servant in regard td &
loss sustalned by the Government on account of any
fraud or negligence found te have been committed by
him when in service, this should not be made an
excuse for absolving any cther Government servants
who are also responsible for the loss and are still
in =service.

85-15—28
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Departmental enquiries regarding frauds, etc.
in which Government servants are involved

301. .. general Rule is that departmental
proceedings should be instituted at the earliest
possible moment against all the Gevernment servants
involved in any loss sustained by the Government
on account of fraud, embezzlement or any similar
offence, and conducted with strict adherence to
them Rules up to the point at which prosecution
of any one of the begins. At that stage it should
be specifically considered whether it is practicable
to carry the departmental proceedings against any
.©f the others any further without waiting for the
result of the prosecution; if it is, they should
be carried as far as possible but not, as a Rule,
te the stage of finding any sentence. If the
accused is convicted the departmental proceedings
against him should be resumed and formally
completed. If the accused is not convicted the
departmental proceedings against him should be
dropped wunless the authority competent to take
disciplinary action is of the opinien that the
facts of the case disclose adeguate grounds for
taking departmental action against him. In either
case, the proceedings against the remaining
delinqguents should be resumed and completed as soon
as possible after the terminaticn of the
proceedings in Court.

The department proceedings contemplated in the
preceding paragraph are those regulated Ly the
Civil Services (Classification, Control and Appeaal)
Rules. When action is taken under the public
servants (Inquiries) Act, 1850 {India Act XXVII of
1850), this ordinarily takes the place of criminal
prosecution as regards the person or persons
accused, but the procedure as regards other persons
involved against whom the Act is not emploved
should be in accordance with the instructions given
in the preceding paragraph.
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Prosecut;on for embezzlement of public money or
property
302. (a) Whenever the head of an r~

that there 1is a reasonable suspicion that a
¢riminal offence has been committed in respect of
any public moneys or property, he should as a
general rule report the matter at once to the
Police and simultaneously inform the District
Magistrate (or in Madras City, the Commissioner of
Police) and the head of his department that he has
laid an information before the Police. The Police
should then keep the Government servant who laid
the information and the District Magistrate (or in
Madras City, the Commissioner of Police} informed
as to the action they‘take in the matter.

If, however, it is suspected that a village
headman or officer has failed to remit Government
revenue collected by him, the Tahsildar or Deputy
Tahsildar should -make an immediate inquiry and
endeavour to collect any amount found to be in
deficit. Ke should then report the result of this
action to the Revenue Divisional Officer, who wlll
decide whether a ¢riminal progsecution should be
launched or whether departmental action will be
sufficient. '

{b} When the case is heard by the Court, the
head of the office concerned should see that all
the witness servipg in_ his department and all
documentary evidence in the control of hisg .
department aye punctually produced. He should also
appoint a Government servant of the department to.
attend the proceedings in the Court and assist the
prosecuting staff.

{c} If prosecution for an offence cof this kind
results in the discharge or acquittal of any
person, or in the imposition of any sentence which
appears to be inadequate, the head of the cffice

B85-15-—-25a
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concerned should at once gend a full statement of
the facts of the case to the District Magistrate or
in Madras City, the Commissioner of Police; if the
bistrict Magistrate or the Commissicner of Police
as the case may be considers that further
proceedings should be taken in revision or appeal,
he should proceed as he would in any other case and
should keep the head of the office concerned
informed regarding the Ffurther proceedings., A
special order of the Govermnment is necessary for
filing an appeal against an acquittal.. ’

{d) The head of the office concerned should
" submit, in addition to the reports prescribed in
Articles 294 and 300, prompt reports to the
Government through the proper channel at each stage
regarding -~

{i) the commencement of the Police
investigation.

ii) the decision to prosecution in an
Y
particular case.

(iii) the result of any prosecution.

(iv) the decision to proceed further in
revigion or appeal in any case; and

(v) the result of any proceedings in revision
or appesal.

{e) Notwithstanding anything contained in the
preceding portion of this Article the head of the
office concerned wmay, when he considers it to be
desirable refer any matter through the proper
channel for the orders of the Government before
taking action.
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Introductory

303. The transactions of local funds (as
defined in Article 6) are not includaed as such in
the Government Account, except in 8o far as their
~ath balances are deposited with the Govetrnment
undar the rules and accounted for under the deposit
head "Deposits of Local Funds” in the “Public
Account™. The Government’'s function in regard to
such deposit is that of a banker {see Chapter XI of
this Code and Chapter V of Part 1II of the Tamil
Nadu Treasury Code). -

304, The main classes of local funds are -
(L) (a) District Funds [iL.e., the moneys of
district boards governed by the Madras
District Boards Act, 1920 (Madras Act XIV
of 1920) as subsequently amended, and the
funds of the Chatram Department of the
Thanjavur District Boardj].

(b) Town Panchayat Funds, Panchayat Union
and ~Village Panchayat consolidated Funds
governed by the Madras Panchayat Act,
1958 (Madras Act XXXV of 1958).

(ii) Municipal Funds ([i.e., the moneys of
Municipal Councils governed by the Madras District
Municipalities Act, 1920 {Madras Act V of 19203, as
subgequently amended, and the moneys of the Madras
forporation governed by the Madras Clty Municipal
Act, 1919 (Madras Act IV of 1919}, a® subBequertly
amended].

{iil} Education Funds [L.e., the Fee Funda of
Universities and Elementary Education Funds of
panchayat Councils and Municipal Councils governed
by the Madras Elementary Education Act, 1920
{Madrag Act VIII of 1920), as gubeeguently
amended) .
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{iv) Market Committee Funds (i.e., the moneys
of Market Committees governed by the Madras
Commercial Crops Markets Act, 1933 (Madras Act XX
of 19333].

(v} The Central Fund constituted tc meet the
leave salary and contribution towards provident
fund in respect of the Municipal Commissioners and
the Panchayat Executive Officers during leave, and

(vi) Library Funds (i.e., the moneys of the
Local Library Authorities governed by the Madras

Public Libraries Act, 1948, as subsequent )y
amended) .
305, Local bodies (as defined in Article 6)

perform functions closely allied to those of the
Government and receive aid from the Government in
the form of grants and loans for certain’ purposes.
This chapter contains the rules relating to some of
the financial transactions between the Government
and local bodies.

Grants to local and other bodies

306. The payment of the various classes of
grants to local bodies, e.g., grants for hospitals
and dispensaries, grants for the maintenance of

reads, educational grants and village house tax
matching grant is governed by the general or
special orders of the Government in regard to each
class of grant. TInstructions relating to sanction
and drawal of village house tax matching grant are
contained in Appendix 23.

A list of vthe grants paid to local and other
bodies on account’ of certain fines realized by
Courts and credited to the Government is contained
in Appendix 22. The grants on account of these
fines should be drawn and paid in the manner
indicated in the Tamil Nadu Treasury Code (see
Subsidiary Rule 23 under Treasury Rule 16},



431
LOCAL‘FUNDS
[307-309)

Loane to local bodies

307. The detailed procedure to he followed in
connection with borrowing by local bodies from the
Government is laid down in the Madras Local
Authorities Loans Rules, which are printed in
pppendix 16 (see also Article 222). -

Charges recoverable from local bodies

aps. when the Government agree to render a
service to, or incur a charge on account of, a -
local body the esfimated amount of the charge or
cost of the service should ordinarily be recovered
in advance in accordance with the principle laid
down in RBrticle 12. In exceptional cases, however,
the Government may authorize one of the following
gpecial arrangements:=—

(a) The expenditure may be charged against the
local body’s account with the treasury as and when
it is incurred; or

(b) The expenditure may be met py advance from
covernment funds in the first ingtance and then
recovered promptly from the local body either in
cagh or by adjustment against its account with the
treasury.

309. Any amount due to the Government by a
local body and remaining unpaid, including any
amount overdue for payment in respect of a loan,
should be recovered at the earliest opportunity in
the manner indicated in Subgidiary Rule 25 under
Treasury  Rule 16 by adjustment from any
non-statutory grant which the Government have
sanctioned for payment to it.
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Local cess, local cess surcharge payments to
Panchayat Union Councile and Panchayats

310. On behalf of Panchayat Union Council and
Panchayats the Revenue Department of the Government
collects along with the Government land revenue
local cess and local cess surcharge at such rates
as may be fixed by the Panchayat Union Council.
The lecal cess and the local cess surcharge are
paid in advance to the Panchayat Union Council in
twelve monthly instalments, on the basis of the
anticipated collecticons for the year. After the
settlement of revenue in the jamabandi the advance
paid will be adjusted against the amount ceollected
and marginal adjustments will be made. The share
of the local cess due to the village and town
panchayat is paid to them by the Panchayat Union
Councils.

If, in the final settlement of the accounts
relating to local cess, local cess surcharges for
any fasli, it is found that a Panchayat Union

Council or a Panchayat has been overpaid, and it
has not a sufficient balance in its account with
the treasury to make the necessary refund or its
executive authority fails to issue a cheque for the
amount within a month from the date of receipt of
an intimation from the Collector of the
overpayment, the amount due should be recovered
from its next bill for the payment of local cess,
local cess gurcharge or from its bills for grants
sanctioned for payment to it by the Government
cther than the statutory grant for elementary
education and contributions in lieu of all income
and income from fees and licences payable under the
Madras Motor Vehicles Taxation Act, 1931 (Madras
Act III of 1931). If on the other hand, any
additional amount is found to be due to a local
board, it should be paid along with the next
instalment of local cess and local cess sﬁrcharge
due to it, {See also item (f) in the 1list in
Article 311).
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Assignment of proceeds of entertainment tax to
local bedies

310-A. According to section 13 of the Madras
Entertainment Tax Act, 90 per cent of the proceeds
of the entertainment tax will have to be paid to
the local authorities concerned. The following are
the loecal authorities to whom payment should be
made in respect of entertainments held within their
respective jurisdiction:.

(i} In the City of Madras - The Corporation of
Madras. '

{ii) 1In other municipal areas - The municipal
council concerned.

{iii) In the area of Town Panchayat or Village
Panchayats ~ The Town Panchayat or Village
Panchayat concerned.

{iv) In the cantonment area - The cantonment.

The Commercial Tax officers are the
authorities empowered to sanction payment of the
proceeds of the entertainments tax to the local
authorities in their jurisdiction. Assignment of
the proceeds to local authorities should be made
once a quarter. For this  purpose, the
Entertainment Tax Officers should submit to the
Commercial Tax Officer in the first week of April,
July, October and January every year, a statement
showing the amount of tax under section 4 of the
Madrag Entertainments Tax Act realised in the
previcus guarter with details as to the names of
the local authorities and the amounts collected in
their respective areas. The statements should
contain a certificate of the Entertainment Tax
Officer that the departmental and the treasury
figures have been verified and found correct. The
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Commercial Tar 0fficer should, after gatisfying
Himself about the verification, sanction the
payment  of 90 per cent of the proceeds to the
local  authorities concerned soon after the expiry
uf @qch  guarter. Copies of the orders gshould be
gennt to  the Treasury Officer, Accountant-General,
‘iz Deputy  Commissioner concerned and the Board of
BVenue. Copies of the crders should also be sent
to the locatl authorities concernad, to the
executrive officers of Town Panchayat through the
Diviglonal Panchayat Officers and Panchavat Union
Commissioners in the case of Village Panchayats.
The local bodies should prefer their claims within
three months from the due dates. 1§ arvear claims
of local bkbodies for payments of amounts due to them
are preferred after three months, the Comwmercial
Tax QCificers may re-validate the arrvear claims up
Eo a ilimit o©f <three years. The Commissioner of
Commercial Taxes may re-validate without any
time~limit the arrear claims of logal bodies for
payment. of amounts due to them which are over three
yvears old.

1f, for any reason, reconciliation between the
treasury and departmental figures could not be
effected within the prescribed time, the payment
may be made on the basis of +the departmental
figures. I1f, after reconciliation, any
medification is necessary, the local bodies
concerned  should be informed of the same and
necessary adjustments may be made while sanctioning
payment for the next guarter either by short
asgignment in the case of excess payments and
payment of the difference in the case of short
payments.

The Entertainment Tax Commisgioner
yCommissioner of Commercial Taxeg) may appertlon
the net provesds of entertainments tax between two
or more local bodieg.
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Time-limits for claims by local bodies

311. A local beody should prefer its claim for
any amount which the Government have sanctiocned for
payment to it not later than the latest date
specified by the Government for the payment, or if
the Government have not specified any such date in
respect of a particular payment or <¢lass of
payments within six months from the date on which
the loecal body receives the orders of the
Government authorizing the payment.

In the case of water~supply and drainage
schemes or other works for which the Government has
promised a grant on the post-payment system, the
local bhody concerhed should prefer its claim for
the grant within six months of the execution of the
work or instalment of the work where the work is
executed and paid for in separate instalment unless
the local body has been definitely informed <that
the Government will consider the claim only after
provision has been included for the purpose in the
budget, in which case the claim for ths grant
should be preferred within six monthse of the
execution of the work or within one month of the
date of receipt of information that provision is
available in the budget whichever is later.

Any amount due by the Government to a local
body and falling within an item in the following
'1ist ghould be claimed by that lecal body not later
than the date shown against that item:-

Items Latest date for
preferring a claim

(1) {2}

{a) Monthly grant for the Within six months from
maintenance of medical the 15th of the month
. institutions. ta which the claim

ralatss {e.g.) the
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grant or subsidy due
in respect of
April should be

{b} Monthly grant for the

malntenance of elementary
schools.

{(c} Monthly advance pay-
ment of local cess and
local cess surcharge to
Panchayat Union Councils.

NOTE: -

claimed ordinarily by
the 15th of that menth
and by the next 15th
October at the latest.

=Do-

"DU"

A sanction accorded in any year for a grant

towards the cost of opening a new elementary school

or

employing additional teachers lapses on the lst

Octobar of the next year, unlees by then the school

has

been opened or the additional staff

employed,

am the case may be, and the grant claimed.

(4} Advance monthly grant
for the maintenance of
trunk roads.

- {®) Advance monthly grant

for the maintenance of
of lmportant marketing
roads.

)
)
)
)
}
}
)
)
}
)
)
)
}
)
)
)
)

Within six months from
the date on which the
c¢laim falls due or
within three months
from the end of tha
financial year in
which it falls due
whichever Lis earlier.
The c¢laim for each
month falls due on the
20th of the subsequent
menth until &
prescribed percentage
{75 percent for a grant
for trunk roads and 80
per cent for a grant
for marketing roads)
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of the maximum grant
admissible to a local
body has been drawn.

{f) Compensation payable The dates fixed for
under the Madras Enter- the payment are 25th
tainment Tax &Act, 1939 of the months of April
(Madras Act X of 1939). July, October and

January and claims
should be preferred by
local bodies within
three months from the
due dates.

Arrear claims of local bodies

3i2. A claim preferred by a local body after
the latest date prescribed for it in Article 311
should not be paid unless the competent authority
{as indicated below) has specially sanctioned the
payment: ’ .

Items Authority competent Remarks
tc sanction Payment

(1) (2} (3

(1) Itema of
revenue collected
by the Revenue
Department on be-
half of local
Bodies.

An arrear clalim
made after the
expiry of three

The Collector
if the amount
claimed does

{a) Local cess
and loc¢al Bur-
charge.

N Mt et e et et
B T )

not excaed YE&rs subse-
{b)Profession tax Re. 100 and if quent to the
cellected by he is year in whith
village headman. satiasfied the claim fell
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{c) Ferry rents

{d) Income from
certain endow-
ments vested in

local Bodies.

{e) Dasabandham
Inam revenue.

(f) Excess of
ground rent over
agricultural as-
sessment on bhe-
half of

Municipalities,

{g)Revenue or tax

on trees on
Porambokes for-~
merly vested in
local bodies but
relinguished to
the Government;
and

{h} Fishery rents

{ii} Statutory
grants from the
Government, e.g.,

grants under sec-—
tion 37 of the
Madras Elementary
Education Act,
1820 (Madras Act

VIII of 1920).

T e Mma et et st it Mt st Mt e g et M N e e e it Tt M e et s et et e et et e et
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after
verification
that the
claim is
correct, and
ctherwise the
Government.

The Collector

The Government

Tt St Tl M ol Twpt el st st v Mg e Tt Tt i Mt hd et et i et et et et bt el et et St e e

due should noct
be paid without
the special
sanction of
the Government.
The Government

will summarily
rejact every
such claim
unless the
amount claimed
exceads a rupee
and WaE
credited to
the Government
owing to a
mistake on the
part of, the
Government
seyrvant and
they are
satisfied that
the * local body
had no direct
means of
ascertaining
the mistake
earlier.

The Government
will summarily
reject evaery
arrear claim
which 1s made
after the
expiry of
three years

subsegquent = to



{(iii) 90 per cent
of the proceeds
of the tax col-
lected under the
Madras Entertain-
mentg Tax RAct
1939.

{iv)Non~statutory
grante and other
amounts due by
the Government.

{a) Expenditure
incurred by the
Panchayat Unieon
Council on petrol
charges for block
Jeeps.

(b)
incurred
the

Expenditure
by
Panchayat
Union Council
on repair
charges to block
jeeps

Compensation
to local bodies
for loss of
fishery rentals.

(v}
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Commercial Tax
officer upto
a period of
"three years
from the due
dates.

The Government

The Director
of Rural
Development.

The Collector

Director
Figherien.

Government

of

439

the vyear in
which the claim
fell due.

If the period
of three years
is exceedead, the
sanction of the
Commisasioner of
Commercial Tax-
e8 i3 necessary
for the payment

Government
. T
will summarily
reject all
arrears claime.

The

In the case uf
arrears claims
upto three years

In the case of
arrears claimg
‘exceeding three
years.
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LOCAL FUNDS
[313)

Elimination of paise, etc.

313. ¥inancial transactions between the
Government and local bodies should be rounded off
to the nearest five paise, rupee, etc., in

accordance with the rules in Articles 320 and 321.
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CHAPTER XIV - MISCELLANEOUS SURBJECTS

Iptroductory
[314-317]

314. This chapter contains the financial
rales relating to certain miscellaneous Bsubjects
which do not fall within the scope of the other
chapters of the Cade?,

Allocation of Expenditure petween Capital and
Revenue and Financing of capital expenditure

315. Expenditure on the public eervice falls
into two broad divisions of expenditure on revenue
account and expenditure on capital account. The
later is called briefly capital expenditure or
capital outlay. apendix I to the Tamil Nadu
Account Code, Volume I1II contains the detailed
ruleg framed by the Government regarding the
allocation of expenditure to capital and revenue
and the financing of capital exocenditure. .

Work done for another Government

3l6. The head of a department is responsible
for seeing that no work {(unless it ie negligible in
amount} is done Dby his department for another
Government without cbtaining a definite ruling from
the Government as to whether a charge should be
made for it or not.

pisposal of Government t.and and Buildings

317. In regard ' . v sale, transfer, etc..
cf Government land and puiidings, all Government
servantg should observe the rules contained in
Chapter I of the Standing Orders of the poard of
Revenue - see particularly Board’s Standing Orders
22, 22-a, 23 and 23-A extracts from which are
contained in Appendix 24.

85-15—30
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MISCELLANEOUS SUBJECTS
[318-319]

Endowments for Scholarships, prize, atc.

3i8. I1f
gervant that he
Governmen+ '’
the grant of a
Government
Government
The Government
under the
Act VI of 1890).

any person
proposes to place funds at the
disposal for use as an endowment for
scholarship or prize,
gervant should report the matter to the
through the proper channel for
will then take action, if necessary
Charitable Endowments Act, 1890

informs a Government

ete., the
orders.

{(India

Insurance of Government Property

319.
list belaow, no

Subject to the exceptions shown in the
Government

property should ‘-be

insured at the cost of the Government.

Exceptional cases in which insurance is permitted

Property

(1)

{i} Special goods such
as mathematical and

scientific instru-
ments, articles
made of glase and
cther fragile
articlesg. {These
should be insured only
in cases where
Railways insist on
insurance as a
condition of
transport, but in
ather . cases, the
articles should be
consigned at railway
risk).

ARuthorities competent
te insure

(2)

The General
Superintendent, Public
Work Workshops and Stores,
Madrae.

The Director of Medical
Services.

The Director of Public
Health.

Director of Collegiate
Education, School
Education.

The Chief Electrical

Inspector to Government.



443

MISCELLANEOUS SUBJECTS
[319-cont.]

i) Mathematical and
irvey instruments
or So0il Conservation
chemes in the State.
Thege should be in-
sured only in cases
where railways insist
on insurance as a
condition of trahs-—
pert but in other
cases, the articles
shculd be consigned
at railway risk).

85.15—30a

The Director of Industries
and Commerce.

The Joint Director of
Industries ar-”

The Principal, Presidency
College, Madras.

The Principals of the
Engineering Colleges.

The Principal, Madras

Veterinary College.
The State Port Officer.
The Radio Engineer.

The Director of <Cinchona
Department, Ootacamund.

" state

The Director,

Forensic Science
Laboratory, Madras.

The pPirector of
Agriculture, Madras.

The . Director of

rgriculture, Madras
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MISCELLANEOUS SUBJECTS

{319-cont.)
{1} (2)
{iii) Tha Government The Chief Engineer
House buildinge at {General and Buildings).
Qotacamund with
furnitu;e.

{iv) Stores obtained
from abroad during
shipment of India.

{v}) Other
valuable
liable to
risks.

specially
property
special

(vi) Delicate and
fragile egquipments,
purchased for the
Agriculture College
and Research Insti-
tute, Coimbatore,
after satisfying on
each cccasion of the
necegslty for
insuring the articles

{(vii)Articles made of

glaes, all items of
plant and wmachinery
and also other
articles of fragile

nature (To cover all
risks ingluding
breakage, loss, etc.,
in transit only).

(viii) Articles of
fragile nature and
charged batteries
supplied by the

various firms to the

See Note (1) below.

The Government ar a

Government servant
specially aythorised by

the Government.

The Dean and Ex~officio
Additional Director of
Agriculture, Coimbatore.

The Director, Tamil Nadu
State Tranaport
Department, Madras 600002.

Director, Tamil Nadu State
Transport Department
{Motor Vehicle Maintenance
Organisation).
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[319-cont.]
Motar Vehicles
Maintenance Crganisa-
tion and other

Departments of the
government and to pay

transeit insyrance
charges in cages
where the  Railways
insist on the
insurance as a
condition of

transport when supply
is on ex-godown oOr
ex-factory Dbasis and
not on F.Q.R.
destination basis.

x) Ingsurance of Director of Fisheries.
consignments of
Marine Digsel’
Engines, Electrical
and other machinery,
scientific instru-
ments, etc.,(in cases
whare railways insist

on insurance ag a

conditicn of

transport}.

NOTE:=- 1 The High Commisgioner of India charges

one—fourth of one per cent of the value of »ll
gtores shipped to India by the Store Department,
London, to cever the cest of insurance during ship-
ment. The Government do not meet the cost of
insurance during shipment of imported stores not
shipped by the 1Indla Store pepartment, London,
except when they do 80 by paying a purchase price

that covers the cost, insurance and freight of the
stores as delivered at the required port or gtation
in the State - see Article 137.
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[319-320)
NOTE:~ 2  The Government. do  not insure
Government  motor cars. When  they supply &

Government motor car for the use of the person
holding an office, it is open to the latter to
protect himeelf against the visk javolved in the
use of the car by insurance at his own cost. When
a Government servant buys a motor vehicle with an
advance granted by the Goévernment they require him
to insure it at his own cost— Articies 230 and 231,

Maintenance of Government Accounts Receipts

320. (a) All amounts due to the Government
should be rounded to the nearest multiple of five
paise, i.e., an amount not below 2.5 paise should
be reckoned as five paise. Amounte below 2.5 paise
should be disregarded.

{b) When a loeal bedy pays a monthly
contribution in respect of any post with reference
to Axficle 802 Civili Service Regulations, it should
pay the amount to the nearest multiple of Five
paise in each of the first eleven months in the
finan€ial ‘year, and the necessary adjustment to
make the tbétal payment for the year current should
be. madé’ in: the last month of the year, i.e., a
laeal “bédy which has to pay Rs.13.38 a month in
respect . of - a post should pay Rs5.13.40 in éach of
the fidst eleven months of the year and Rs.13.15 in
the twekfth month.

(c) Deduction on account of the General
Provident Find- and the Indian Civil Service
Provident Funl: .should always be in whole rupees.
.In regard to sother fund deductions a procedure
Eimilar to that ‘prescribed in clause (b) above
should be followed. Intome tax deductions should
be roupded to the riearest multiple to five paise.

. {d} The occupant of a Government residential
building should pay the menthly instalment of all
service taxes recovered from him under the rules
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MISCELLANEOUS SUBJECTS
[320-321]

rounded (taken as whole) to the nearest multiple of
five paise in respect of each month.

(e) Payments by local bodies inte the treasury
to the credit of their deposit accounts should not
include a fraction of five paise except in the case
of cheques received by them from congumers of
electric energy. .

(f) Any sunm due from a local body or panchayat
on final adjustment in respect of the land cess
collection for each fasli should be rounded to the
nearest rupee and recovered accordingly, i.e., an
amount of fifty paise and over but less than one
rupee should be taken ag one rupee, while an amount,
of less than fifty paise should be ignored and
omitted from the accounts.

{g)in calculating the composition fee leviable
under the Schedule to the Madras Motor Vehicles
(Taxation of Passengers and Goods) Act, 1952, all

fractions of five paise gshould he omitted’
altogether. a
th) Transactions hetween Government

Departments and undertakings, involving fraction of
a rupee, shall be brought into accounts by rounding
of f such transactions to the ngarest rupee. Amount
of fifty paise and above, but less than a Iupee,
should be rounded of to the next highexr rupee and
the amount of less than fifty paise should be
ignored.

Maintenance of Government Accounts - Disbursements

321. Transactions of covernment involving
fractions of a rupee shall be brought to account-in
multiple of 5 paise, partion not below 2.5 paise
peing rounded off to 5 paise and thoge below that
amount being ignored.
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MISCELLANEQUS SUBJECTS

[32l~cont, ]
Item of payment Method of rounding
(1) (2}

{a)y (i) Pay, Personal claims of
allowances, leave Government servants and
salary and pensions pensions invelving
of Government fraction of a rupee shall
servant, {including be brought to account in
the pay of menials multiple of 5 paise,
drawn at monthly portion not below 2.5
rates on contingent paise being rounded off te
bills) and stipends 5 paise and those below
paid to studentsg that amount being ignored:
under training in
Government and to
aided training Provided that in the case
institution under the of bills for Pay,
cantrol of the including leave salary and

Education Department,

pension, the amount in
respect of pay or leave

salary or pension, and no
other item of payment or
recovery, shall be 50
increased or reduced by
the additien of an amount
not exceeding 2 paise or
subtraction of an amount
below 2 paise as the case
may be as will make the
net amount payable to an
individual on any bill a
multiple of 5 paise.
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[321-cont.]

Example - -
Claim Bill
Lo be made

Rs. P. Rs. P.

Pay 300 0O 306 02

Dearness Allowance 40 00 40 00
Compensatory Allowance 24 00 24 Q0
Grosg Total 264 00 364 02

Deductions -

General Provident Fund 30 00 30 00
House Rent 19 12 19 12
Income-Tax 2 06 2 06
Postal Life Insurance 8 19 g 19
Total Deductions ;;_-;; ;;“‘;;
Net Amount ;6;#_;; ;5;_-;;

NOTE:- 1 In case of bkills exclusively for
allowances, other than travelling allowance
invelving fractions of a rupee any one part of .the
claim of an individual may be rounded off by
addition of an amount not exceeding 2 paise or by
subtraction of an amount below 2 palse as the case
may be, as will make the net amount payable to the
individual on a bill a multiple of 5 paise.

NOTE:- 2 In the case of emcluments fixed by
law, amounts which are not in exact multiple of S
paise shall always be rounded off to the next
higher multiple of 5 palse.
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MISCELLANEOQUS SUBJECTS
[321~cont.)

Item of Payment

{ii) Claims
to Travelling

(a)
relating
Allowance.

{b} Contingent and

other charges.

Contribution under

{c)

Rule 12 of the Scheme
of Provident Fund for
teachers in
non-pensionable
gervice,

(d) Tax or fee due to a
local body.

Methods of rounding

The rounding shall be done
only at the last stage andg
not in respect o©f each
item, e.g., Railway fare,
mileage, daily allowances,
etc., comprising the claim
of an individual.

The rounding off the
fraction of a rupee to a
multiple of 5 paise shall

be done only in respect of
the net amount payable on
a bill and not in respect
of the individual items of
claims or adjustments in
the bill.

The amount should be
rounded to the nearest
multiple of five paise in
the manner indicated in
Article 320 (a) above.

{e} Amount withdrawn by The amount should not

a local body from its include any fraction of

banking account at the five paise except in the

treasury, case of a cheque drawn for
the payment of the
electricity duty to the
Government.,

NQOTE: ~ This item will not apply to the cheques

drawn by the Tamil Nadu Blectricity Board.
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MISCELLANEOUS SURBJECTS
[321-cont. ]

-

(fy Payment of land
cess to a local body.

Advance monthly
to a local body
for the maintenance of
trunk roads and/for
important marketing
roads. -

(g}
grant

{h} Teaching, boarding,
building maintenance or
equipment grant to an
aided school or college

or sSubsidy to a local
body towards the
deficit caused on
account of
implementation of
revised rates of pay

and payment of dearness
allowance at enhanced
rates or subsidy to a
local body on account
of educational institu-
tions under its
management other than a
statutory contribution
under the Madras

(i)
advance

The half-yearly

payment to a
panchayat and payment due
to a panchayat or local
body on final adjustment
for each fasli should be
rounded to the nearest
rupee in the manner
indicated in Article 320
{f) above.

{ii)} The advance
payment to a local
should be made in
tens of rupees.

monthly
body
round

The payment should be made
in round tens of rupees,

should be
the nearest
the manner
in Article 320

Thes payment
rounded to
rupee in
indicated
(£} above.
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[321-cont. ]

Elementary Education
Act., 1920 (Madras Act
VIII of 1920} (Section
37 and praovisa
therete}. .

{i) Contractor’'s bills i} When the total amount
of a bill is less than
Rg.25, it should be
rounded to the nearest
multiple of five paise in
the manner indicated in
Article 320 (a) above.

{ii)} When the total amount
of a bill is Rs.25 and
over, it should be rounded
to the nearest rupee in
the manner indicated in
Artiecle 320 (£} above.

NOTE: - Cantractors bills are received when the
tender system is adopted. Contingent bills are
those referred in Article 91. Contingent bills
{(T.N.T.C. Form} on which the drawing officer
furnishes the certificate that the purchases, etc.,
have been effected on tender system may also be
deemed to be contractors bills.

{3 Payment of The compensation due (o
compensation in land each individual should be
acquisition cases. rounded to the next higher

multiple of five paise.

{k} Recerve Bank Fraction of a rupee shall
remittances, other be brought to acecount in
than those of sums multiples of 5 paise,
representing dues portion not below 2 paise,
fixed by or under any being rounded off to 5
law under any paise and those below that
contracted objection amount bheing ignored,

cf Government.
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MISCELLANEQUS SUBJECTS

[321-322]
(1) Payment of Interest on Treasury
interast on Treasury Saving Bank Accounts
savings Bank Deposit should be rounded to the
Scheme. nearest multiple of five
paise.

{m) Transactions between Government Departments and
undertakings involving fractions of a rupee shall
be brought into accounts by rounding off such
transactions to the nearest rupee. Amount of fifty
paise and above but less than a rupee should be
rounded off to the next higher rupee and the amount
of less than fifty paise should be ignored.

NOTE:~ 1 when the amount covered by a bill i
chargeable to more than one estimate the portion
chargeable to each estimate should be treated as a
separate bill for the purposes of rounding.

NOTE:~ 2 A bill for the supply of kerosene oil to
the Jail Department should be rounded to the
nearest rupee irrespective of its amount .

NOTE:~ 3 In the case of the Public Works and Forest
Departments, the value of each item of work in a
pill should be rounded to the nearest multiple of 5
paise in the manner indicated in Article 320 (a)
above but paise should not be omitted from the
rates.

Majntenance of Government accounts -
Intgr—covernmental, etc,, adjustments.

322. Transaction which c2 not involve cash payment
shall not be rounded off. 8ut amount converted
into Indian currency from sterling or other foreign
currencies shall be brought to account in multiples
of 5 paise, portion not below 2 paise being rounded
off to S paise and those below that amount being
ignored.
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(322~324)

NOTE:~ The net amount payable to or recoverable
from the Indian Council of Agricultural Research in
connection with Research Schemes should be rounded
to the nearest whole rupee, fifty paise counting as
the higher rupee.

Erasures

323. A Govermnment servant should on no account
erase or overwrite any entry in any cash book,
account, register or schedule. If he finds it
necessary to make a correcticn, he should cancel
the incorrect entry neatly in red ink and insert
the correct entry. Whenever a Government servant
makes any correction or interpolation in any such
document, he should request the head of the office
to authenticate it by writing his dated initials
against it - see also subsidiary rule 32 (c) under
Treasury Rule 16,

Exception - The Superintendents of Police in the
Police Department are exempted from attesting the
corrections in police station pay bills. However,
the corrections should be attested by a subordinate
not lower in rank than the Accountant and the heads
of office should test check at least ten per cent
of corrections and authenticate them.

Supply of Forms

324, The Works Manager, Government Press,
maintains stocks of the standard forms prescribed
for use by Government offices including the forms
prescribed in this Code, the Tamil Nadu Treasury
Code and the Tamil Nadu Account Code. Heads of
offices and other Government servants who are
entitled to indent for these forms should send
their indents to him in accordance with the rules
contained in Part I, of the Tamil -Nadu Printing
Manual.
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[325-326]

Saexrvice Books

372%. A record should be maintained of the services
of every Government servant in accordance with the
rules framed by the Government under Fundamental
Rule 74 {(a) (iv) - see Part ITI of Annexure IT to
the Tamil Nadu Fundamental Rules. The
Accountant-General will maintain the vrecord for
Gazetted Government servants in the “History of
Services" which he compiles annually. The head of
@ach office should maintain the record for each
non~gazetted Government servant working under him
in a service book or service roll. Each district
treasury keeps a stock of service books and servige
rolls and supplies those requirad by keeping in
stock and sale at sub-treasuries on quarterly
indents, which should not be excessive. Other
officers should obtain from the sub-treasury only
the number of service books {or rolls) actually
regquired for use on each oecasion and should not
hold any stock to meet future reguirements. ’

Service Books reguired by heads of Government
offices for Last Grade Government servants and
service roll forms reguired for Police Constables
and Head Consatables and leading Firemen, Firemen
and other equivalent ranks in the Fire Services
Branch will be issued free of cost.

Destruction of offigial codes connected with
accounts

326. A competent authority may destroy official
records from time to time, subject to the careful
observance, of the relevant rules contained in the
departmental code ¢r manual and of any other
relevant orders of the Government. The following
rules apply generally to the destruction of records
{including correspondence) connected with
accountsg:— '
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[326-cont. ]

{a) The following should on no account be
destroyed: -

(i) BRecords connected with expenditure which 1is
within the period of limitation fixed by law.

(ii} Records connected with expenditure on
projects, schemes or works which have not yet been
completed, even though the expenditure 1is not
within thé period of limitation fixed by law.

{iii) Records connected with claims to service and
pergonal matters affecting Government servants who
are still in service, and :

{iv) Orders and sanctions of a permanent character,
until revised.

(b} The following records should be preserved for
not less than the period specified against each
item: -

Description cof records Period of
preserva-
tion
{in years)
(1) (2)
Pay bills and, when mailntained 40
separately, acquittance rolls for
pay and allowances {(other than
travelling allowance) of all

Government servants '

Pay bills and, when maintained 45
separately, acguittance rolls of
Government servants in last grade

service
Registers of contingent expenditure 5
Sub-vouchers 3
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{326~-cont.}
*
Description of Records Period of
preserva-
tion.
{in years}
(1) {2)
Detailed budget estimates of an 5
office .
Travelling allowance bills and . 3
acquittance rolls relating to
travelling allowance
Pension cases (including the service 25
booka and leave accounts attached te
them) in which invaliad or
compensation  pensaions have been
sanctioned
Other pension cases (including the 5
service books and leave accounts {(after the
attached to them) retirement
of the
Governmant
servant
concerned)

NOTE:— 1. Service books and other papers relating
to a claim for a gratuity should be retained until
the claimant attains 58 years of age or dies,
whichever is earlier and alsc until final orders
have bheen passed on the claim.

NOTE:~ 2. 1In regard to service bocks of Government
servants who have been dismissed or discharged or
have resigned or died while in service, see rules
14 to 16 of the rules under Fundamental Rule 64
contained in Part III of annexure II of the Tamil
Nadu Fundamental Rules.

Statements of moﬁthly progregssive
expenditure and correspondence relating

tc any discrepancy in the figures 2
85-15--31
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[326-cont. )

Mortality returns of pensioners 5

o

Register of undisbursed Pay and allowanceg

Paid cheques returned by Reserve Bank of
India along with their daily payments
(rolls) to the Pay and Accounts Qfficer,
Madras

14

Treasury Bill Book [Tamil Nady Treasury
Code Form (70} S

Letters of authority issued by the
drawing officers in T.N.T.C. Form 103 in
favour of messengers to encash the bills
relating to claims of Government servants
to be preserved by the non-banking

treasuries/ sub-treasuries/Banks 10
Medical Reimbursement bills and 3
acquittances years

General Provident Fund Temporary and
Part-Final withdrawal bills and 3
acquittances years

House Building Advance bills and 30
acquittances years

Other Miscellaneous Advanee bills/Festival

Advance/ Cycle Advance/ Khadi/ Handloom 3
Advance | years
Exception -~ 1In the case of Police Department, the

circle pay bills, pay abstracts and supplemental
bills shall be preserved for a period of 6 years as
laid down in the Cffice Manual of the Police
Department as long rolls are maintained in the
Police Department for 35 Years.
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(c} When the Government have prescribed a minimum
period after which records of a particular kind may
be destroyed, the head of a department, oOr any
other authority duly authorized to do so, mav o
in writing that such records in hiS Ow.. -...-

the offices subordinate to him shall be destroyed
on the expiry of that period, counting from the
date to which the record rellates. Before the head
of an office allaws any pay bills or acquittance
rolle to be destroyed, he should take care to
gatisfy himself that the procedure in regard to the
maintenance and verification of service books
prescribed in rules 6 and 12 under Fundamental Rule
74 {pPart 1III of Annexure I of the Tamil Nadu
Fundamental Rules] has been strictly followed in
regard toc those pay bills or acquittance rolls. «

(d) The head of department is competent to sanction
the destruction of such other records in his own
office and the cffices subordinate to him as he
congiders to be useless, but he should forward a
list of such records as properly appertain to the
accounts audited by the Indian Audit Department ta
the Accountant-General and await his congurrence in
their destruction before ordering them to bhe
destroyed. v

(e} Every head of an office should see that Llists
showing full details of all records destroyed from

time to time are properly prepared and retained -
permanently.

327. - Deleted.
Reports of deaths of pensioners

328. Every executive authority of a municipal
council and village headman ghould report
immediately to the disbursing officer concerned the

85-15—312
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[328-328A]

death 'of any person who was residing within his
jurisdiction and drawing a Government pension,
whether civil, military, political or of any other
kind. Pension disbursing officers should supply
these authorities with lists of the pensionars
residing within their respective jurisdictions.

In Madras City the above report will be made
by the Commissioner of the Corporation of Madras to
the Accountant-General.

On receipt of intimation of the death of a
civil pensioner, the disbursing officer should
report the particulars immediately to the
Accountant-General.

Rules for the control of the use, maintenance and
repair of wmotor vehicles of the departments of the
Government

328-A. The rules for the control of the use,
maintenance and repair of motor vehicles of the
departments of the Government are contained in
Appendix 26. These rules apply to motor vehicles
in possessicn of all departmenta of the Government
axcept those supplied to -

{1) Police Department;

(2) Tamil Nadu State Transport Department;

{3) Panchayat Unions and the Collectors in the
districts and Rural Development and
Local Administration Department in the Madras
City under the Community Development

Programme;

{4) Rural Extension Training Centres in the State;
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[328A-3288)

(5) Fire Service Department, and

{6} Directorate of Vigilance and Anti-corruption.

328-B. The rules for the plying of Tamil Nadu
Medical Service Vans are contalned in Appendix 27.

These rules shall apply to Ambulance vans in
Posaeseion of all Government Medical institutions

in the State of Tamil Nadu.
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CHAPTER XV - DELEGATION OF UNIQN FUNCTIONS BY
CONSENT OF STATE

329. The Government are primarily concerned
with State transacticns to which the rules in the
foregoing chapters apply. The Government are also
exercising certain functions in relatien te Unien
subjects under powers delegated to them. These
functions fall under the following categories.

(1) Statutory and other executive functiocns
entrusted by the Central Government to the
Government and their officers with the Government
consent [Article 258 (i) of the Constitution of
Indiaj}.

(1i) Functions imposed by Actas of the Indian
Legislature upon the Government and their officers
[Article 258 (2} of the Constitution of India].

The transactions relating to these functions
are regulated by the rules and orders issued from
time to time by the Central Government and embodied
in the “Financial Rules of the Central Government"
or ether Central Government codes and manuals.

Chapter X of the Tamii Nadu Budget Manual
contains a summary of the general instructions
issued for the guidance of estimating officers and
others in regard to the estimate of revenue and
expenditure relating to the Union subjects and the
control of such expenditure.
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T.N.F.C.
{See Chapter 111

DEMAND STATEMENT OF RENTS RECOVERABLE FROM PAY
RESIDENTIAL BUILDINGS IN THE CHARGE

Major head to be credited

Name of Name of Name, rank and office of
Divisgion, building the occupant, with rates
Register . of his pay and allowances,
number of as known to the Executive
building Engineer

(1) {2) ' (3)
Forwarded to the {(Treasury Officer cor other
Dated ....... cees 19

Completed and returned to the Executive Engineer,
Certified that the emoluments of the tenants named
month and that no arrears of emcluments were thus
indicated in column (B) Of ..iveeurieererrornernsan
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FORM 1
articles 14, 15 and 18)

BILLS OF GOVERNMENT SERVRNTS OCCUPYING GOVERNMENT
OF THE PUBLIC WORKS DEPARTMENT

) Name of canal, etc-.
Amount (To be filled in by the Treasury officer)

due to ]
end of amount Remarks with date and other
19.. recovered particulars of changes in
. during the ratea of emoluments
ghown in column {(3) .
(4) (5) (6)
Rs. P. Ra. P.

disbursing officer)
Executive Engineer.

........................'...............'..Division.
in the Statement remained unchanged during the
paid to them during the previous month except _as
Satement. '

-

Treasury Officer or cther Disbursing officer.
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[See Chapter Vv

STATEMENT OF PROPOSITICN FOR

NATURE OF CHARGES

Present Scale ’ Proposed Scale

Pay Pay
N D M I M A N D M 1 M A
U E I N A v 4 E I N A v
M 5 N C X E M S N c X E
B I I R I R B I I R I R
E 6 M E M A E 6 M B M A
R N U M U G R N ) M 8 G
A M E M E A M E M E

T N T N
I T C I T c
G 0 Q Q
' N 5 N 5
T T

33(2} (3) (4) (5) (6) {7) (B) {9} (10} (13) {12}

Rs. Rs. Rs. Rs. R8., Rs. Rs. Rs.

* If the Government are competent to sanction the
column.

NOTE - (1) 1If the proposal is for a reorganisation
should certify that claims to pensicn that may
reference to the provisions of Article 429 C.5.R.
pension ordinarily admissible will be subject to
64 of the Tamil Nadu Financial Code.

(2) In preparing this statement, particular
Article 68 of the Tamil Nadu Financial cCode.

Dated...... 19 . To
The secretary to Government
{through the Accountant-General)
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ARTICLE 67)

REVISION OF ESTABLISHMENT

PROPOSITION
Permanent Temporary Orders of
the sanc-
Decrease Increase Increase Decrease tioning
per per sper per authority
month month month month
Amount Amount p A P A
E M E M
R O R O
I U I u
0 N o N
D T D T
{13y {14y (i5y (16) (17) (1B} {19)
Re, P. Rs. P. Rs.P. Rs.P.

proposal,their order will be written across this

of establishment, the head  of the department
arise in consequence have been considered with
and should specify any case in which the maximum
reduction under that Article. See hrticle

.

attention should be paid to the instruction in

Department, Signature ........
Designation
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T.N.F.C. FORM 3
(See Chapter V, Artiele 67)
STATEMENT OF PROPOSITION FOR REVISION OF
ESTAELISHMENT
Class or Number in Rates of *Actual Appro-
grade and each class pay present ximate
deaig- cogt of extra
nation cf Pre- Pro- Pre- Pro- estab- c¢oat in-
Government sent posed s8ent posed lish- volved
Servant ment by thesge
affected affect~ propo-
ed salsd

(1) (2) (3) {4) (s) (6) (7)
* In the case of district or divisional
establishments, the cost of the whole establishment
affected should be given in lump without details,
and 1in the case of establishments, the scale
which 1is fixed for the State as a whole, the cost
of the whole State scale should be entered. When
it is proposed to add a new class to an existing
establishment, the whole of the existing cost of

that establishment s

NOTE =~ (1) If the p
of establishment, th
certify that claim
consequence have be
the provision of A
gpecify any case

ordinarily admissib
under that Article
Nadu Financial Cede,

{2) In prepa
attention should b
Article 68 of the Ta

hould be given.

roposal is for a reorganisation
e head of the department should
8 to pension that may arise in
en considered with reference to
reicle 429 C.S5.R. and should
in which the maximum pension
le will be subject to Reduction
See Article 64 of the Tamil

ring the gtatement, particular
e paid to the instructions in
mil Nadu Financial Code.
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T.N.F.C,Form 3-cont.

Dat@d +..ev.-.19 Signature...-raveesens
Designation ....ocvvcnaare

To

The Secretary to Government Department

through the Accountant-General.

Forms 4, 4-A and § - Deleted.

T.H.F.C. FORM &
{See Chapter V, Article B0}
FORM OF BOND OF INDEMNITY FOR DRAWING ARREARS OF
PAY AND ALLOWANCES OR PENSIONS OF DECEASED
GOVERNMENT SERVANTS OR PENSIONERS

EKNOW ALL MEN BY THESE PRESENTS that I

..........(a)............widow{husband/aon/daughter
af Thiru/Thirumathi Y - 3 I I I
residing AL vovesamssevranaress{@)asiccaeresronvs

(hereinafter called "the bbliger” which expressicn
ghall unless excluded by or repugnant +tc the

context - include his/her heirs, executors,
administratore and legal representatives}, and Ijwe
T T S o R R 0N Ofiiraersrnarann
resident Of ceenceserves 80 (2)eorecraaranenrener
{BYereassnss- 0N of....nuss.reaident of . e
Surety/sureties on  behalf ot the Obliger
(hereinafter called "the Surety" “the Surities”

which expression shall unlees excluded by or
repugnant to the context inglude his/their heirs,
executors, administrators and lagal
representatives) bind ourselves jointly and
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T.N,.F.C.Form 6&=-cont.

severally to pay to the Governor of Tamil Nady
{hereinafter called "the Government " which
expression shall unless excluded by or repugnant to
the context include his successors and assigns} on
demand and without a demur a sum of
7 T et e m e e Ce e .-
e RS 5 P e e e e
{(Rupees ...... e e .} for whizh payment
well and truly to be made we bind ourselves
firmly by these presents.

Dated this ...... et ...day-of...... cea 19,

WHEREAS the aforesaid Thiru/Thirumathi
et e e . = fe e et .-
was at the time of his/her death in the employment
of/receiving a pension of Rs......... b e ey
from the Government.

AND WHEREAS the gald Thiru/Thirumathi
et ceeaen (by...... e f e .
died on the ......cciiriirann.n. e day/of
...... T T T -
and there was due to him/her the sum of
RSuvevvinens. B B 3 T, e
{Rupees R I T T I
for pay and allowances in respect of his/her said
employment in respect of her/his pension.

AND WHEREAS the above bounden Obliger
frra et B T T Y {a)
...... e s e e e claims to be
entitled to the sajid sum as heir of her/his
husband/wife/father, the said Thiru/Thirumathi
[ =3 e e but has not obtained
letters of adminigtration of or a succession
certificate to the property and effects of
Thiru/Thirumathl ......0.ieiiewcncnn et e e e e

1= Pet e D T I S,
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T.N.F.C.Form f6-cont.

AND WHERWAS the Obliger has gatisfied the
covernment that she/he is entitled to the aforesaid
sum and that it would cause undue delay and
hardship if she/he were regquired to produce letters
of administration of or a suceasion certificate to
the property and effects of the salid
Thiru/Thirumathi....ceee-e-- by e ar e

AND WHEREAS thé government desire to pay the
said sum of the Obliger but under Government rules
and orders it is necessary that ahe/he should first
execute a bond with one surety/two sureties to
indemnify against all claims to the amcunt so due
to the....‘.......sqid.............Thiru!Thirumathi

D)

said sum can be paid to the Obliger.

NOW THE CONDITION of this bond is such that Lf
after payment has peen made to the oObligex, the
obliger or the Surety/ Sureties shall in the event
of a claim being made by any other person against
rthe Government with respect of the aforesaid sum of

Rs.............................[f).................

{Rupees .................................,.......)
refund to the Government, the sum of
Rs..................{f}............. ..... {Rupees

........................................} and shall
otherwise indemnify and save government harmless
from all 1liability in respect of the aforesaid sum
and all costs incurred in conseguence of any claim
t hereto THEN the above written bond of obligation
shall be void but otherwise the said bond shall
remain in full force effect and virtue. .

IN WITNESS WHEREDF the parties heretc have
hereunto set their respective hands the day and the
year first above written.

signed by the above named
surety/sureties in the
presence of
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T.N.F.C.Form 6-cont.

Signed by the above named
Ohliger in the presence of

{1] LR

Witnesses: (1)

(2)

2} LR N ]
Accepted for and on behalf of the Government of
Tamil Nadu by R T T T -1 -
in the presence of #¥#
.Note: - (a) Full name of the clajimant'.

{b) Name of deceased Government
servant pensioner.

(¢) Full addrese and place of residence
cf the claimant,

(d} First Surety.
(e) Second Surety.

(f) Amount of the claim.

* Signature of the Obliger.

** Signature of the first Surety.

*** Signature of the Second Surety.

$$ Name and designation of the officer directed or
authorised to accept the bond for and on behalf of
the Governor of Tamil Nadu,

## Name and designation of witness.

Note ~ The obliger as well as the Sureties should

have attained majority sc that the bond may have
legal effect or force.



473
FORMS

T.N.F.C. FORM 7
(See Chapter VI Articles 103 and 110)

REGISTER oF CONTINGENT CHARGES OF THE
DEPARTMENT OF THE DISTRICT 199 .

{Common forms ef contingent register to be
used in all departments except in the Government
Press and the Jail Department)

Date To whom WNo.of  Sub-head, detailed account
paid sub- heads and sub-divisions
vouchers thereof 7
centin-
gent
abstract
Appro-
priation
for each
head .
Rg. Rs. Re. Re.
(1) t2) {3) {4y (5) (6] {7} {8) {9]
Unusual charges Total Date Date A Date of R
cf of . of D transmi- E
Des— A Total each rece~ admi- V ssion to M
crip- M of month ipt of ssion A Account- A
tion O each bill detai- with N ant-Gene- R
U cont-— led initi- ¢ ral and K
N ingent bill als E Accounts S
T abstract s COfficer
Rs. Rs. Ra. Rs.
(10y{11) (12} {13y (14} (15) {16y (173y 1831
{a) (b)

Amount Date of
admitted admisgion

T.N.F.C FORM 8 - Deleted

85-15—32
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T.N.F.C. FORM §
{See Chapter VII Article 181}

FORM OF TENDER AND CONTRACT
TFYDER FOR THE SUPPLY OF GOODS

To the Governor of Tamil Nadu,

+ .

hereby contract and agree on the acceptance of this
tender by ..............0c.uv..... on behalf of the

' Governor of Tamil Nadu to supply teo the Government
of Tamil Nadu (hereinafter referred to as “the
Government”)- in accordance with the conditions of
contract stated below the goods or materials
hereunder named of the quality or sort and at the
rate of price hereunder - =specifisd and hersby
forward the sum of RE...iuienviuvusnse..a8 earrest
money to be returned to me by the Government, if
this tender is not accepted:-

Description Quality Rate or Price Total gquanticy

of goods or sort (in figures or Number to be
Oor materials and in words} supplied if
limited

Conditions of cowntract

1. This contract is to last for .....months
certain from its date. But in the event of any
breach of agreement by any time on the part of the
contractor, the contract shall be determinable by
ververscsess., fOr and on behalf of the Governmant
without . compensation to the contractor. The
contract may also be put an end to at any time by
the Government upon giving........... days notice
to the contractor.

2. The goods or materials to be supplied
under this contract are to be of the gquality or



475
FORMS

T.N.F.C.Form 9-cont.

sort above mentioned and in every respect egual and
answerable to the patterns or samples sent with -the
tender such as the Government or any Qfficers duly
authorised by them shall approve.

3. The goodg or materials to be delivered
- | R free of charges to the
Government and at the contractor’s risk in such
quantities or numbers at such timeg and in such-
MANNEE 8BS +nsesvssansesassssaasssserurssse O aNY
one duly authorized by him shall from time to time
crder. .

4. Rejected goods or materials shall be
removed by and the expense cf the contractar within
seven days after notice shall have been given him
of the rejection. If not so taken away the
B e may cause the goods or
materials to be removed and charge the coniractor
with all expenses: incurred in such removal.

. 5. In c¢ase of failure by the contractor to
deliver goods or materials demanded from him within
the period limited for delivery or in case of goods
or materials delivered by him not being of the
.stipulated quality, weight or measure or in case -of
goods or materials Dbeing delivered without a
correct invoice in the duplicate or any one duly
authorised by him shall have power to reject any
such goods or materials and to purchase .others
instead of any goods or materials so rejected 'or
not delivered unless the contractor shall himself
forthwith supply others that shall be sufficient
and satisfactory and any excesg of coat so incurred
by the Government over the contract price together
with all charges and expenses attending the
purchase shall be recoverable by the Government
from the contractor. Lo

1n case of failure 'to complete the éupglies
within the date of delivery specified in terms of

85-15—32a
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the contract, placed on the contractor in
preference to the lowest acceptable offer, in
consideration of the offer of earlier delivery the
difference between the contract rate and that of
the lowest acceptable offer shall be recoverable by
the Government from the conkractor.

6. The contract or any part share of
interest in it is not to be transferred or
asgigned by the contractor directly or indirectly
to any person or persons whomsover without the
written consent of the.....ui. i ineeernennnn. e

7. With every delivery of goods or materials
under the contract invoices in duplicate are to be
sent by the contractors. The duplicate will be
returned by the ..... ... ... . . . i i,

R T T I T T A A # 2 A o oY
the quantities or numbers received duly noted
thereon. The contractor is to send in his account

mONnthly to the. ..o, ittt it i e ee s ennnnns
within seven days from the termination of the
month with the amount due correctly calculated
according to the prices agreed upon whereupon after
examination of the claim, notice shall be given to
him of the day on which he or his authorized agent -
may attend for payment. Fraction of a rupee in the
totals of the contractor’s bill shall be rounded
off to the nearest rupee (i.e.! fractions of less
than half shall be disregarded and fifty paise and
over shall be taken as a rupee) in the case of
bills amounting to Re.25 and upwards. The totals
of bills for less than Rs.25 shall be rounded to
the nearest multiple of five paise in the manner
indicated in Article 320 (a).

h. The Government hereby agrees that during
the term fixed by this contract and except ag
herein provided, Government shall not purchase from
any person or persong other than the contractor or
from any company or corporation all or any
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T.N.F.C.Form S-cont.

guantities of the goods or materials agreed to be
supplied by the contractor.

7B. The final payment of goods or materials
under this contract shall be made only on
production by the contractor of a certificate from
the income-tax authorities that all income-tax
payable by him up to the end of the accounts year
has been duly paid.

8. Any notice to the contractor shall be
deemed to be sufficiently served if given or left
in writing at his wusual or last known place of
abode or business. ’

Ba. The contractor shall produce an
income-tax verification certificate in the
prescribed form from the Income-tax Qfficer of the
circle/Ward or District where he is assessed Or
assesgable to ilncome-tax. :

9. The contractor shall furnieh gsecurity for
the due fulfilment of the contract eguivalent to 10
per cent of the total value of the contract. This
security may be in the form of cash, promisscry
notes of the Government of Tamil Nadu, the Central
Government or any other state Government, Municipal .
debentures, Port Trust Bonds, pogt Qffice Savings
Bank Deposits, Post Office -Cash Certificate and
Savings Certificates issued by the Government or
Deposit receipt of a State Bank ©f India. . The
contractor concerned may make, either by a guitable
Deposit or guarantee arrangemants with any Bank
should deposit Government securities to cover the
amount of security demanded with a margin 5 per
cent below market value. Where cash is furnished
as security the amount of the earnest money shall
pe taken inte account 1n fixing the amount of
security. THE  ceecrrnvascanovans may at his
discretion accept in lieu of such gecurity bond
from two sureties to be approved by him.
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10, Upon  the complete fulfilment of this
contract Dby the contracter to the satisfaction of
the Government or any officer duly authorized by
them the said sum of RS..rviviiininirnnen... .
deposited as security by the contractor shall be
returned to him less the amount, if any, due by the
contractor to the above officer.

{Contractor’s signature)

Address by post

Witness to the above signature)

Acceptance
The Governor of Tamil Nadu hereby accept the
foregoing tender in accordance with the conditions
of contract thereunto annexed.
Dated:

(For and on behalf of
the Governor of Tamil Nadu)

T.N.F.C. FORM 9-A

{See Chapter VII, Article 131-A)

FORM OF AGREEMENT FOR THE PURCHASE OF STORES FROM
FOREIGN FIRMS BY THE PURCHASING OFFICERS.

This agreement made on the ............ day
cf...... oo ong thousand nine hundred and
ninety.......... ++....between the Governor of Tamil

Nadu (hereinafter called "the Governor" which terms
where the context so permits, shall include his
successors, in office and assigns} of the One Part
and ++sssvv..(hereinafter...,....called....,...the
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"Manufacturers"” "Suppliers" which terms shall where
the context ac permits include their heirs,
executors, administrators, legal representatives
and assigns) of the Other Part.

Whereas, the manufacturers/suppliers have
agreed to supply the articles described in detail
below to the ........... {here enter the names of
the department or office to which the supply is to
be made) ; and

Whereas, the manufacturers/suppliers have
further agreed to supply the articles on spch
rates, terms, and conditions as may be specified by
LRE +.v.2e-2s--++-(here enter the designation of
the purchasing officer hereinafter referred to as
" ......") in the firm order to be placed with the
manufacturer/suppliers from time to time.

Now these presents witnesseth and the parties
hereto hereby mutually agree as follows:- )

{1} The articles ordered for in the firm order
shall be supplied by the manufacturers/suppliers at
the rates, terms and conditions mentioned in, the
said firm order.

(2y Supply of the entire quantity of the
articles ordered for shall Dbe completed before the
3ist of March of the fellowing year or within one
year of receipt of the firm order, whichever |is
preferred by the........ (here enter the designation
of the purchasing officer)

, (3) In case the supply is not completed before

31gt March of the following year or within one year
of receipt of the firm order whichever is preferred.
by EHG. s sssseesssassrasasssenass-..{nere enter the
degignation of the purchasing officer) the
manufacturers/suppliers undertake to meet the loss






o

Jde KT ek ok k ok ok koo ke h ok

w***t*********n*****t*****k*wt

T. N. F. C. FORMS

m#i*******t**:*t*****tﬂ***t*

e L2 2 A A LA R AT A




480
FORMS

T.N.F.C. SA-cont.

sustained by the Government of Tamil Nadu {herein-
after referred to as "the Government").

{4) Quality of the articles saupplied shall
conform strictly to the specification mentioned in
the firm order and the T T T T =
the right to reject the quantity of the  articlas
that does not conform to the specification and the
decision of the......................i¢ this regard
shall be final and pinding.

In witness whereof the common seal of
the.....o.. ..., . has hereunto been affixed and the
agreement executed for and on behalf of the company
by its Directors Thiru I T I T PUE 7
Thiru..............and Thiru.... .o 'u..... e e e,
acting for and behalf of f e et a e e

and by the order and directicn of the Governor of
Tamil Nadu has hereunto set his hand.

The common seal of the................... has
hereunto been affixed in the presence of

{l) Director {2) Secretary or other person
authorised
Witnesses: Witnesses:
(1} (1)

(2) (2)
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T.N.F.C., FORM 10
{See Chapter VII, Article 133)
STOCK ACCOUNTS OF FURNITURE AND OTHER OFFICE STORES

Office of
Name of article — Chairs.

Date No.&.Dt. Date ofi Purchase Date of Purchase

of con— Purchase Value Purchase value
tingent
yvoucher
invoice etc.
{1) {2) £3) {4} {5) (63

{Sample entries)
lst April 1%%  ..... e

15th June 19% ..... Voucher No.l10, dated
15th June 199

25th August 199 ..... Indent No.27, dated
15th August 192

1gt Octoher 199 ,,,.. Office Order 37, datgd

lst October 189
Destrcyed as they were not worth repairing.

Nature of Receipts Issues Balance Remarks

transac-
tion.
{7 {8) {91 {10} (113

Opening balance . s ' .
Purchased 4 .- 50 .

Transferred to the & 44 ..
coffice of~

Broken chairs 3 41 .
condemned as
unserviceable
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(5ee Chapter VII. Article 135)

STOCK ACCOUNT OF LIVERSTOCK
SEPARATELY

Fl

{(TO BE MAINTAINED
FOR EACH CLASS OF ANIMAL SUCH AS CATTLE
HORSE, SHEEP, POULTRY, ETC.)

Age ‘_

xR TP XEY

§l. Staticn No.of the Breed Sex
No. to which animal af
it the Year Month
belongs animal
(1) (2) {3) (4) {5) }6) (7
Date Datae of Cause of Book Amountes Value
of death of death or value realised to be
pur- disposal how dis- as on by sale writ-
chase posed of 1st ten of
April
(8) (9) (10} (1) (12) (13} (14}
Rs, Rs. Rs.

NOTE- The bock value to be indicated in column (11}
the purchase price of the animal
year of purchase and in subsequent year value fixed
for it as on 1st April in the annual valuation.

will be

in the
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T.N.F.C. FORM 11
(See Chapter X, Article 227)

FORM OF PERSONAL SECURITY BOND TO BE EXECUTED
BY AN OFFICIATING OR TEMPORARY GOVERNMENT SERVANT
DRAWING AN ADVANCE FOR THE PURCHASE OF A CONVEYANCE
(OTHER THAN A MOTOR CAR OR A MOTOR CYCLE) ALONG
WITH A PERMANENT GOVERNMENT SERVANT AS SURETY.

KNOWN ALL MEN BY THESE PRESENTS that we

PR « § P C e n e .

FY - DU < S S L
t it e e titvecessnaensna-es.are held and
firmly bound unto the....eeiviedeinasans e

Governor of Tamil Nadu in the sum of Rupegs
AU IS L =L
paid to the Government of Tamil Nadu {(hereinafter
called the Government) their successQrs or assigns
or their certain attorney or attorneys for which
payment to be well and truely to be made we bind
ourselves and each of cur heirs, executors,
administrators and legal representatives firply by
these presents,

WHEREAS the above bounden ........v.-0x- e
who at prasent holds the office of
B has applied to the
Government for the grant to him of an advance of
RUDEBES. sy cvnusrarrrssonnrts s eras e .for the
purpose, of purchaging .....ereeerriaervarerannsns

e teaeeaaaa ey AND WHEREAS the
Government have agreed to sanction such advance

upon the said...ciovannnaevennns femar et
and the above bounden ..... e e A - £-
his surety entering intoc a bond in the above
mentioned sum ©f RUpees ... . anerrceren ce e
with such condition as is hereunder written for the
due and punctual repayment by the saild

e I L R B I ] T L T I I o= ok

of the several instalments of the principal sum and
interest thereon as and when they fall due and for
the ochservance and performance by the said
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T T T of the
several conditions and covenants laid down in thae
Tamil Nadu Financial Code or any modification
therecf relative to the above gald advance.

Now the above written bond is conditioned to be
void in either of the cases following:-

(1) If the said ... uveniennnnnnnnnnan. hie
heirs, exacutors, administrators or lagal
representatives shall from time to time and at all
times hereafter well and truly pay or cause to be
paid to the Government all such sums of money as
shall from time to time become due and owing to tha
Government from the Baid......viesuirnnenennnenn...
Tersesiavasarasiaenees...in respact of the advance
above wmentioned as and when such sum or gung of
meney shall respectively become due and payable.

(2} 1f the said rtatrattasueanerniarsisee.ns Bhall
at any time or times hereafter make default payment
of any auch sum or sume of meney as aforesaid and
the -2 or his heirg
executors, administrators or legal representatives
shall within the apace of one calendar month after
receiving notice in writing of such default and of
the amount thereof from the Government well and
truely pay or cause to be paid to the Government
the sum of money stated in the said notice to be
and being the amount of the gaid default.

Signed, eealed and delivered
by the said
in the Presence of

Signed, sealed and delivered
by the said (surety)
in the presence of
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T.H.F.C. FORM Ll1-A
{See Chapter X, Article 242-B}

"$ROM OF SURETY OF A PERMANENT STATE GOVERNMENT

SERVANT TO BE OBTAINED BEFORE THE ADVANCE OF

TRAVELLING ALLOWANCE IS SANCTIONED TOQ THE FAMILY OF
GOVERNMENT SERVANT WHO DIES 1IN SERVICE

KNOW ALL MEN BY * THESE PRESENTS THAT WE

...lll“'l".lil.'..l'v.. (1) [ I R L R L B A |

(hersinafter called the “obliger™) and (2) #
B Y {hereinafter callad the
*Surety”) are held and fully and firmly bound unto
the Governor of Tamil Nadu, (herainafter called the
vgovernment®) for the sum of RE......vvvenve to the
payment of which amount well and truely to be made
we jointly and severally bind ourgelves and our
respective helirs, executors, administrators, legal
representatives and assigns by these presents.

WHEREAS THE GOVERNMENT has paid to the obliger a
aum ©f RB...Ssieravsn- (recelipt of which sum the
okliger hereby acknowladges) on account of advance
of travelling sexpenses to the family of the **

...........................................deceaaed
hereinafter referred to as the ("family") for their
journey O ssveneansnonssasasssrarseeeraces{her
eivassraresarsrsasssand for the transpert of the
personal effects of tha said **. ., ... irrasaarrens
(deceasad) E S W -1 - B LI R I

NOW THE CONDITION OF THE ABOVE WRITTEN BOND is such
that if the said oblige- shall account to the
satisfacticn of the Goverr 2nt, within one month of
the completion of the journey to
R L R R by the
family, if the family travela in one batch, or when
the family travels in more than one patch, within
one month of the compleltion of the journey by the
lagt batch, or within one month of the expiry of
the period of six months after the date of receipt
of this advance, whichever is earlier, for the



486
FORMS

T.N.F.C.Form 1lla~-cont. .

proper expenditure of the aforesaid advance, then
the above written bonds shall be void and of no
effect, but otherwise the bond shall remain in full
force, effect and virtye. Those presents further
witness that-

{a} any forebearance, extension of time, or
indulgence on the part of the Governor of Tamil
Nadu or any Officer to the obliger whether with or
without the knowledge or consent of the sSurety,
shall not in any way release the said surety; his
heirs, executors, administrators, legal
representatives and assigns from his or their
liability under the above written bond;

{b} that the stamp duty on this bond shall be borne

by the Gavernment.

Signed and delivered by
the above named obliger in
the presence of-

I e i e e e e e

2 e e i e

* Here insert the name of the individal to whom the
advance is paid

# Here insert the name of the surety
¥ .Here specify the amount of advance paid

** Insert the name of the deceased Government
saervant .

$$ Insert the normal place of residence of the
Government servant a journey to which 1is
admissible under the rule.
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Signed and delivered by
the above named Surety in
the presence of

1.

2.

T e L L

e L I L I LI B

Accepted for and on behalf
of the Governor of Tamil Nadu
in the Presenca of-

L T R L

b S T R

TAMIL NADU FINANCIAL CODE FORM 12

CHAPTER X ARTICLE 230

FORM OF APPLICATION BY A GOVERNMENT SERVANT FOR AN
ADVANCE FOR PURCHASE OF A MOTOR_CAR/MOTOR CYCLE/

SCOOTER/MOPED .-
Name of the appiicant
Designation
Name of office in
which the applicant is
employed

Residential address of
the applicant

a) Basic Pay

b) Scale of Pay

85-15—33
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10.
11.

12,

13.

14.

15.

6.

FORMS

T.N.F.C.Form 1lZ2-cont.

Gross Salary per
mensem (Indicate every
item Separately)

Carry~Home Salary (Net)

Date of Joining
.,
Government Service

Details as to the post

in which the applicant
is an approved probat-
ioner (or) the post in
which he is confirmed

Date of Birth
Dafe of Retirement

Amount of Advance
applied for,

Type of Vehicle for
which advance is
applied for

State whether the
vehicle to the purcha-

.sed iz new or old

Name of the Firm or
party from whom the
vehicle is proposed to
be purchased with full
address

In the case of new
vehicle, state whether
proforma invoice of
the Firm for the
vehicle is enclosed
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17. In the case of olid
vehicle, state whether
letter of consent by
the seller is enclosed

18. Price of the wvehicle
to be purchased

19. wWwhether the seller of
the old vehicle 1is
related to the
applicant?

20. If the applicant was
already in possession
of a vehicle, furnish
the following details:

(aj) Name of the
vehicle he was in
possession of

(b} The period
(denoting the dates
FrOMessscaenssssneansss

EO cuvveecvasasensan)
during which he was in
possession of the
vehicles:

(¢} The date on which
he sold the vehicle:

(d) Sale price of the
vehicle

(e} Whether the old
vehicle was purchased

with the advance
obtained from the
Government?

85-15—33a
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21. whether at present the
applicant ig in
poasession of any
vehicle? If so,furnish
the following detaijlsa:

(a)Name of the vehicle

() The date from

which he is in
possession of the
vehicle?

{c) Whether the
vehicle was purchased
with the advance
obtained from the
Government?

(d} The proposed sale
price of the vehicle

22. Whether the applicant
has given away as gift
or sold the .vehicle
rurchaged out of Gove-
rament advance or out
ef his perscnal funds
as the case may be?

If 8o, the date on
which it was given
away as gift, or was
sold and the =zale
price, may he
furnished.

23. Whether the applicant

* has applied for the

first time for vehicle
advance?



24.

25.

26.

27.

FORMS
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1f not, the number of
times the applicant
had received vehicle
advance previously;the
number and the date of
rhe sanction crders as
well as the amoung of
advances ganctioned.

If +the applicant wasg
ganctioned with vehi-
cle advance previously
whether such sancticn
order has been cancel-
led consequent to his
non-availing of the
advance? If so the
details thereof:

1f +the applicant Was

sanctioned . with -~
vehicle advance and
availed the same,

whether he was direct=-
ed to repay the vehi-
cle advance SO availed
in full for the reason
that the vehicle was
purchased in violation
of or in controvention
of rules? If 80, the
details thereof:

If the price of the
vehicle is in excess
of the amount of adva-
nce applied for the
proposed source from
which he wants to meet
oyt the difference:

491
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28. Whether ¢the applicant
has now applied for
advance for the
purchase of Motor
Cycle / Scooter/ Moped
having already availed
Cycle advance from
Government?

If BO, state the
number and date of

- sanction order for the
Cycle advance -

4} Certified that the
particulars given above
are complete and true-

b} Certified that I
have not purchased the
vehicle for which I
have applied for
advance, ti]] date,
that I shall complete
the payment for and
take possession of the
vehicle before tha
expiry of one month
from the date of
drawal of the advance
and I shall insure it
within one menth from
the date of taking
delivery of it.

2%. a) Whether the
applicant is on leave
b) If Bo, the nature
of leave
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¢) The date from which
the applicant is on
leave

d) Date of expiry of
leave

30, a} Whether the
applicant is likely to
proceed on leava

b) 1If so, the nature
of leave

¢) The date from which
the applicant is on
leave

d) Date of expiry of
leave

DATE: SIGNATURE OF THE APPLICANT

STATION:

RECOMMENDATION AND CERTIFICATE
BY THE HEAD OF OFFICE

certified that the particulars furnished Dby

------- P L I I O R --oc.o---oo----tooa-o-poo-to-

viiiveesaasin hieg application for the sanction of
advance for the purchase of......cccovecarenns
sevtsamnanns v earesmsanes wseassss have baen verified

with official documents/records and found correct
and that he is an approved probationer  /his
services were confirmed in the post of casevees
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R and
that no  disciplinary proceedings are rending
against him. The applicant has applied for the
vehicle advance for the first time.

The applicant has already drawn vehicie
AdVance .....iiiiineiaaann.,. times, Now he has
applied for the ettt e is s a., time.

Certified that the applicant is eligible for

the sanction of vehicle advance for the purchase of
++-«s+..v.. vehicle in accordance with rules.

DATE: SIGNATURE AND SEAL OF THE HEALD
OF THE COFFICE.

STATION:
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fORM OF AGREEMENT TO BE EXECUTED AT THE TIME
OF DRAWING AN ADVANCE FOR THE PURCHASE OF A MOTOR
- CAR/CYCLE

AN AGREEMENT made this vinernesseday ofooaoiiean
One thousand nine hundred ANA - eesaennee .. RELWEEN
.........of.................(hereinafter called the
Borrower, which expression ghall include his heirs
administrators, executors and legal
representatives) of the one part and the Governor
of Tamil Nadu of the other part.

WHEREAS the Borrower has under the provisions of
the Tamil Nadu Financial Code {(hereinafter referred
to as the said Code, which expresion shall include
any amendments thereof or additions thereto for the
time being in force) applied to the Government
of Tamil Nadu {hereinafter called the Government)
for a loan of Rs.... for the purchase of a motor
car/cycle on the terms and conditions hereinafter
contained and whereas the application of the
Borrower for the said loans being considered by the
Government now IT IS HEREBY AGREED between the
parties hereto that in consideration of the sum of
RS ueseecuneneeassnses- Lo be paid by the Government
to the Borrower if and when the Government sanction
the said loan the Borrower hereby agrees (1) to pay
the Government the said amount with interest
calculated according to the gaid Code by wmonthly
deduction from his salary as provided for by the
said Code and hereby authorizes the Government to
make such deductions, (2) within one month from
the date of drawal of the advance to expend the
full amount of the said loan in the purchase of a
motor car; cycle or if the actual price paid is
less than the loan, to repay the difference to the
Goverrmment forthwith, {3}in the event of Borrower’s
reversion from Government gservice before the
advance drawn together with interest is fully
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repaid, to vrepay in one lump-sum the amount
outstanding and the interest due before borrowar is
actually relieved from the Government service and
{4} to execute a document hypothecating the said
motor car/cycle to the Government as security for
the amount lent to the Borrower as aforesaid and
interest in the form provided by the said Code AND
IT IS HEREBY LASTLY AGREED AND DECLARED that if
the motor car/eycle has not been purchased and
hypothecated as aforesaid within one month from the
date of drawal of the advance or if the Borrower
within that periocd becomes insclvent or quits the
service of the Government or dies the whole
amount of the 1loan and interest accrued thereon
shall immediately become due and payable.

Iﬁ WITNESS WHEREQF THE BORROWER AND.............for
and on behalf of the Governor of Tamil Nadu have
hereunto set their hands,

* Signed by the said

(Signature of witness) {Signature and designation
of the Borrower)

Signed by (name and designation} .,.....for and on
behalf o©f the Governor of "Tamil Nadu in <the
pPresence of

{Signature and designation
of the Officer)

Name and designation of the borrower
* Name and designation of the Borrower.
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FORM OF AGREEMENT TO BE EXECUTED BY A RURAL MEDICAL

PRACTITIONER AT THE TIME OF DRAWING AN ADVANCE FOR
’ THE PURCHASE OF A BICYCLE.

AN AGREEMENT made this ............d3y one thousand
nine hundred and b etreraes s DREWEEN. ae e aaranoss OF
R LR {nereinafter. called the

Borrower, which expression shall include his legal
representatives and assignees) of the one part and
the Covernor of Tamil Nadu of the other part.

WHEREAS the Borrower has under the provisions of
the Tamil Nadu Financial Code {hereinafter referred
to as the =aid Code, which expression shall includas
any amendmente thereof or additions thereto for the
time being in force) applied to the Government of
Tamil Nadu (hereinafter called the Government) for
joan of RS ..... for the purchase of a2 cycle and
the Government have agreed to iend the said amount
to the borrower on the terms and conditions
hereinafter contained, now it is hereby agreed
between the parties hereto that in -consideration of
the sum'of Rs..... paid by the Government to the
Borrower hereby agrees (1) to pay the Government
the said amount with interest calculated according
to the said Code by monthly deductions from the
gubaidy payable to him as provided by the said Code
and - hereby authorizes the Government to make such
deductions, {2) within one month from the date of
drawal of the advance to expend the full amount of
+he Baid loan in the purchasé of a cycle or if the

actual price paid is less than the loan to repay
the difference to the Government forthwith and (3)
to execute a document hypothecating the said
bicycle to  the Government as security for <the
amount lent to the Borrower as aforesaid and

interest in the  form provided by the said
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provided by the said Cods AND IT Is HEREBY LASZTLY
AGREED AND DECLARED that if the bicycle has not
been purchased and hypothecated as aforesaid
within one month from the date of drawal of the
advance or if the Rerrower within that peried
becomes insolvent or quits the service of the local
body or dies the whole amount of the lean and
interest accrued thereon shall immadiately become
due and pavable,

IN WITNESS WHERECY the said ++++s(the Borrower) has

hereunto set his hand the day and year first abave
written.

Signed by the said .............

in the presence of .............

T.N.F.C., FORM 14

[See Chapter X - Article 230 and 231}

FORM OF MORTGAGE BOND FOR MOTOR VEHICLE - INITIA

ADVANCE
THIS TINDENTURE made this rereasessana...day of. ..,
-+..0ne thousand nine hundred and......,..betwesen
sttt titet it tiiiaea.... (herein

after called the " the Borrower * which expression
shall include his heirs, administrators, executors
and legal representative) of the one part and the
Governor of fTamil Nadu (hereinafter called "the
Govarnor" which expression shall include his
successors and assigns) of the other part.
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WHEREAS the Borrower has applied for and has been
granted an advance of RupeesS........ t£O purchase a
Motor Vehicle and/or to pay customs duty in respect
of a (the} motor vehicle on the terms of article
230 to 231 of the Tamil Nadu Financial code, Volume
1 of 'the Government of Tamil Nadu (hereinafter
referred to as "the said Rules” which expression
shall include any amendment thereof or additlions
thereto for the time being in force). AND WHEREAS
one of the conditions upon which the said agdvance
has been/was granted to the Borrower ig/was that
the Borrower will/would hypothecate the said Motor
vehicle to the Government as security for the
amount lent +to the Borrower AND WHEREAS the
Borrower has purchased and/or paid customs duty
with or partly with the amount SO advanced as
aforesaid the Motor Vehicle particulars whereof
are set out in the schedule hersunder written.

NOW THIS INDENTURE WITNESSETH that in pursuance of
the said agreement and for the considerations
aforesaid the Borrower doth hereby covenant to pay
to the Governoy the sum of R8.....ccve-vvrarres
aforesaid or the balance thereof remaining unpaid
at the date of these presents by equal payments of
R uueanroannsasnsnnns cach on the first day of
every month and will pay interest on the sum for
the time being remaining due and owing calculated
according to the said Rules and the Borrower doth
agree that such payments may be recovered by
monthly ‘deductions from his salary in the manner
provided by the said Rules or where, in the event
of his proceeding on deputation out of India foyr a
peried exceeding twelve months oOr of his being
transferred to a post outside India, the competent
authority has allowed repayment of the amount of
advance remaining wunpaid andfor interest as
aforesaid on the happening of such an event in
rupees in India, the Borrower doth hereby agree to
pay to the Governor such dues by remittance through
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bank draft drawn by the 15th of every month in
favour of the Accounts officer in whose books the
accounts of the aforesaid advance are kept, and in
further pursuance of the said agreement the
Borrower doth hereby agsign and transfer unto the
Governor the Motor Vehicle the particulars whereof
are set out in the Schedule hereunto written by way
of security for the said advances and the interest
thereon as required by the said Rules.

And the Borrower doth hereby agree and declare that
he has paid in full the purchase price of the said
Motor Vehicle and the entire customs duty
Payable and that the same is his absolute property
and that he has not Pledged and so long as any
money remain payable to the Governor in respe¢t of
the said advance will not sell, pledge part with
the property in or possession of the said Motor
Vehicle, PROVIDED ALWAYS and it is hereby agreed
and declared that if any of the said instaiments of
principal or interest shall net be paid or
recovered.in manner aforesaid within ten days after
the same are due or if the Borrower shall die or at
any time cease to be in Government Service or if
the Borrower shall sell or pledge with tha
property in or possession of the said Motor Vehicle
-or become insolvent or make any composition or
arrangement with his creditors or if any person
shall take proceedings in exacution of any decree
or Jjudgement against the Borrower the whole of the
faid principal sum which shall be remaining due and
unpaid togethser with interest thereon calculated asg
aforesaid shall forthwith bacome payable AND IT IS
‘hereby AGREED AND declared that the Governor may on
the happening of any of the events herein before
mentioned seize and take posgession of the said
Motor Vehicle and either remain in posaegsion
thereof without removing the same or elge may
remove and sell the said Motor Vehicle either by
. public auction or private contract and may out of
the male moneys retain the balance of the said
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advance then remaining unpaid and any interest due
thereon calculated as aforesaid and all costs,
chargee, 8xpenses and payments properly incurrad or
made 4in maintaining, defending or realising his
rights hereunder and shall pay over the surplus, if
any to the Borrower, his executors, administrators
or personal repregentatives PROVIDED FURTHER that
the aforaesaid power of taking poesession or selling
of said Motor Vehicle shall not preiudice the right
of the Governor to sue the Borrower of his personal
representatives for the said balance remaining due
and interest or in the case of the Motor Vehicle
being sold the amount by which the net sale
proceads fall short of the amount owing AND THE
Borrower hereby further agrees that so long as
-any moneys 4are remaining due and owing to the
Governor he will not permit or suffer the said
Motor Vehicle to be destroyed or injured or to
detericrate in a greater degree that it would
deteriorate by reasonable wear and tear thereof AND
further that in the event of any damage oOr accldent
happaning teo the said Motor Vvehicle, the Borrower
will forthwith have the same repaired and wmade
good,

THE SCHEDULE
Description of Motor Vehicles
Maker's Name :
Deacription :
No. of Cylinders :
Engine Number :
Chasgis No :

Cost Price ¢
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IN WITNESS wherecf the said Mortgagor (Borrower'’s
Name)..............J....(and)...r..................
for and on behalf of the Governor of Tamil Nadu
have thereunto set their respective hands.
*Signed by the said in the presence of

1.

2.

(Signature of Witnesses)

{Signature and Designation
of the Borrower)

Signed by (Name and Designation}

for and on behalf of the Governor of Tamil Nadu in
the presence of :

1.

2.

{Signature of Witnesses)

Signature and Designation
of the Officer.
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FORM OF MORTGAGE BOND FOR A BICYCLE ON ACCQUNT OF
WHICH A RURAL MEDICAL PRACTITIONER HAS DRAWN AN

- ADVANCE.
THIS INDENTURE made this ...ceerosec-n- ..day of
one thousand nine hundred and e e
DB WGl s s st rraconsstrosnatarsosaneiy {(hereinafter

called the Borrower, which expression shall include
his legal representatives and assignees) of the cne
part -and the Governcr of Tamil Nadu of the other
part.

WHEREAS the Borrower has applied for and has been

granted an advance of RS......to purchase a bicycle
on. the terms of Article 232-A of the Tamil Nadu
Fipancial Code (hereinafter referred to as the

said code which expression shall include any
amendmentg thereof or additions thereto for the
time being in force) AND WHEREAS one G€ the
conditions upon which the said advance has been
granted to the Borrower is that the Borrower will
hypothecate the said bicycle to the Government of
Tamil Nadu (hereinafter called the Government) as
security for the amount lent to the Borrower AND
WHEREAS the borrower has purchased with or partly
with the amount 8o advanced as aforesald the
bicycle particulars whereof = are set out in the
Schedule hereunder written.

NOW THIS INDENTURE WITNESSETH that in pursuance of

the said agreement and for the consideration
aforesaid the Borrower doth hereby covenant to pay
to the government the sum of RE.vrnvavsenos

aforesaid or the balance thereof remainirg unpaid
at the date of these presents by equal paymenta of
R8.-ccuvencsrnnnnnmnn each on the first day of every
month and will pay interest on the sum for the time
being remaining due and owing calculated according

85-15—34
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to the said Code and the Borrower doth agree that
such rayments may be recovered by monthly
deductions from the subsidy payable to him in the
manner prerided by the said Code and in further
pursuance of the said agreement the Borrower doth
hereby, assign and transfer unto the Government the
bicycle particulars whereof are set out in the
Schedule hereunto written by way of security for
the said advance and the interest thereon as
required by the said Code. ’

AND the Borrower doth hereby agree and declare that
he has paid in full the purchase price of the gaid
bicycle and that the same is hig absolute property
and that he hag not Pledged and so long as any
monéys remain payahle to the Government in respect
of the said advance will not sell, pledge or part
with the property in or possession of the said
bicycle PROVIDED ALWAYS and it is hereby agreed and
declared that if any of the said instalments of
pPrincipal cr interest shall not be paid or
recovered in manner aforesaid within ten days after
the same are due or if the Borrower shall die or at
any time cease to bhe in the service of the local
body, or if the Borrower shall sell or pledge or
part with the property in or possession of the said
bieycle or become insolvent or make any composition
or arrangement with his creditors or if any persons
shall take proceedings in execution of any degree
or judgement against the Borrower the whole of the
said principal sum which shall then be remaining
due and unpaid together with interest thereon
calculated as aforesaid ghall forthwith become
payable AND IT IS HEREBY AGREED and declared that
the Government may on the happening of any of the
events herein bhefore mentioned gize and take
possession of the said bicycle and either remain in
possession thereof without, removing the same or
else may remove and sell the sajid bicycle either by
pPublic auction or Private contract and may out of
the sale money retain the balance of the sgaid
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advance then remaining unpaid and any interest due
thereon calculated as aforesaid, and all costs,
charges, expenses and payments properly incurred or
made in maintaining defending or reali~i ~ ald
rights hereunder and shall pay over the surplus, 1t
any, to the BOrrower, his executors; administrators
or personal representatives PROVIDED FURTHER that
the aforesaid power of taking possession or selling.
of ‘the said bicycle shall not prejudice the right
of the Government Yto sue the Borrower or his:
personal representative for the said balance
remaining due and interest or in the case of the
bicycle being sold the amount by which the net sale
proceeds fall short of the amount owing AND TBE
BORROWER hereby further agrees that so long as any
moneys are remaining due and owing te the
Government, he the Borrower, will not permit or
suffer the said bicycle to he destroyed-@r’injured
or to deteriorate in a greater degree than it would
_ deteriorate by reasonable wear and tear thereof BAND
further that in the event of any damage oOr accident
happening to the said bicycle, the Borrower  will
forthwith have the samé repaired and made good.

IN WITNESS WHEREOF the P ¥ [
{the Borrower) has hereunto set his nand the day
and year first above written.
THE SCHEDULE
pescription of bicycle.
Maker’s name.
Description.
Cycle number.

Cost price.

SIGNED by the Borrower in the presence of-

85-15-—34z2
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Article - 23)

FORM OF MORTGAGE BOND FOR MOTOR VEHICLE PURCHASED
WITH THE SALE PROCEEDS OF AN OLD ONE BEPORE THE'
- REPAYMENT OF THE ENTIRE ADVANCE OF MONEY WITH
INTEREST THEREON SANCTICNED BY GOVERNMENT EARLIER
FOR THE PURCHASE OF LATTER VEHICLE.

'THIS INDENTURE made this e....day ofe.u..... R

BETWEEN THIRU. it it i e e e e e e e F e ey
=2 B =
{(hereinafter called "the Borrower" which

expression shall unless excluded by or repugnant to
the subject or context include his heirs,
administrators, executors and legal representatives)
of the ONE PART and the Governor of Tamil Nadu
{hereinafter called Governor which expression
shall wunless excluded by or repugnant to the
subject or context include his successors in office
and assigns) of the other part.

WHEREAS BY A DEED OF Mortgage, dated the
R T « £ L U
D T A +- the Borrower mortgaged
to tha Governor the Motor Vehicle described in the
Schedule thereto ({hereinafter referred to as "the

©ld Motor Vehicle”) to secure the Motor Vehicle
purchase advance of Rs...... e e, e ..
B teserieareraa.  {in words

as well as in figures} with interest at the rate
and on conditions mentioned in the sald Deed
of Mortgage (hereinafter referred to as the
"Principal Deed").
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AND WHEREAS out of the said sum Of RB...onsranvacny
advanced to the Borrower by the Governor the
Borrower has made part repayments and a sum of
RS.oo-carasnosnonsns {in words as well as in
figures) towards principal plus interest thereon as
per the terms of the Principal Deed stiil remain
due and payable by &he Borrower to the Governor.

AND WHEREAS the Borrower being in need of a naw
Motor Vehicle {hereinafter referrad to as the new
Motor vehicle) applied to the Governor for
permiggion to sell his old Motoxr Vehicle and
purchase a new one AND WHEREAS the Borrower hasg
been permitted to sell the old Motor Vehicle d&nd
gtilise the sale proceeds of the old Motor Vehicle
and in terms of Article 230 of Tamil Nadu Financial
Code, Volume-I (hereinafter referred to as the said
rules which expression shall include any amendment
thereof and additions for the time being in force}
towards the purchase of the new Motor Vehicle en
condition that ‘the new Motor Vehitle shall be
mortgaged te the Governor by way of gecurity for
the repayment of the sums thus due and owing from
the Borrower to Governor.

AND WHEREAS the sum of Rs,......................is
now due and owing from the Borrower for principal
AND WHEREAS the Borrower ig liable in addition to
pay interest as per the terma of the Principal
Deed.

NOW THIS INDENTURE WITHNESSETH that in pursuancé
of the said agreement and for the consideration
aforesaid the Borrower doth hereby c¢ovenant to pay

to the Governor the sum of R8........ aforesald by
equal monthly instalments of RB..covunennsrs
J R I each on the first day of
every month and will pay interest on the sum of
RBuvonsonannsrsnsosss originally advanced to him

{hereinafter referred to asg the principal)according
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to the terms of the Principal Deed and the Borrower
doth agree that such payments may be recovered by
monthly deductions from hisg salary in the manner
provided by the said Rules and in further pursuance
of the said agreement the Borrower doth hereby
asgign and transfer upto the Governor the Motor
Vehicle the particulars whereof are Bet out in the
Schedule hereunder written by way of security for
the Baid advance and the interesgt thereon as
required by the said Rules.

And the Borrower doth hereby agree and declare that
he has paid in full the purchage price of the said
Moter Vehicle and/or the entire customs duty
payable and that the same is his absolute property
and that he has not pledged and so leng ag any
money xemain payable to the Governor in respact of
the Principal will not sell, pledge or part with
tha property in or possession of the said Motor
Vehicle, PROVIDED ALWAYS and it is hereby agreed
and declared that if any of the gaid instalments of
principal or intereat shall not be paid or
recovered in manner aforesaid within ten days after
the same are due or if the Borrower shall die or at
any time cease to be in Government service or |if
the Borrower shall sell or pledge or part with the
property in or possession of the said Motor Vehicle
or become insolvent or make any compesltion or
arrangement with his creditors or if any person
shall take proceedings in execution of any decree
or judgement against the Borrower the balance of
the principal which shall then be remaining due and
unpaid together with interest on principal
calculated as aforesaid shall forthwith becoma
payable and IT IS HEREBY AGREED and declared that
the Governor may on the happening of any of the
avent herein before menticned agize and take
possession thereof without removing the same or
else may remove and sell the said Motor Vehicle
either by Public Aucticn or Private contract and
may out of the sale moneys retain the balance of
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the Principal then remaining unpaid and any
intersst still due the principal caleulated &8
aforesaid and all costs, charges, expenses and
payments properly incurred or made in maintaining,
defending or realising his rights hereunder and
shall pay over the gurplus Lif any to the Borrower
his executors, administrators or personal
represantative PROVIDED FURTHER that the aforesald
power of taking possession or selling of the sald
Motor Vehicle shall not prejudice the right of the
Governor, tn the Borrower ar his personal
representatives for the gaid balance remaining due
and interest or in the case of the Motor Vehicle
being wsold the amount by which the net sale
proceeds fall short of the amount owing AND the
Borrower hereby further agrees that so long as any
moneys are remaining due and owing to the Governor
he will not permit or suffer the sald Motor Vehicle
to be destroyed or injured or to deteriorate in
greater degree than it would deteriorate by
reasonable wear and tear rherecf AND Further that
in the event of any damage oOr accident happening to
the sald Motor Vehlcle, the Borrower will forthwith
have the same repalred and mada good.

THE SCHERULE
pescription of the Motor Vehicle
Makey ' s Name s
Dascription ' H
No. of Cylinder :

Engine Number :

chassia No :

Coet Price H
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IN WITNESS whereof the Said. .. v v v inmennseenen. .
....... teressssrsiraaasaesss.  (Borrower‘s Name) and
e e et e ettt svessa. for and on behalf

of the Governor of Tamil Nadu have thereuntoe set
their respective hands.

* Signed by the said in the presence of:

(Signature and designation of
the Borrower)

{Signature of witnesses)

Signed by (Name and Designation)

{(Signature of Witnesses)

{8ignature and Designation of
the 0fficer)

* Name and Designation of the Borrower.
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[5ee Chapter X, Article 230 {c} (4}.1

FORM OF LETTER INTIMATING TO THE LIFF¥ INSURANCE

CORPORATION OF INDIA/AN INSURED COMPAN: THE TAMIL

NADU GOVERNOR'S INTEREST 1IN A MOTOR CAR/CYCLE
' INSURANCE POLICY.

From .

To

Through the Director of Treasuries
and Accounts.

Dear Sir,

I am to inform you that the Governor of Tamil Nadu
is interested in the Motor Car/Cycle Insurance
Policy No....... secured in your Corporation/Company
and to request that you will kindly insert clause
to the following effect in the peolicy. ’ )

Form of vclause to be inserted in the Insurance
policy.

1. It is hereby declared and agreed that Thiru
cherumasrenenssrarssseswsvass the owner of the motor
car/cycle, hereinafter referred to as the (insured
in the Schedule to this policy) has hypothecated
the car/cycle to the Governor of Tamil Nadu {hereln
after called the Governor) as security for an
advance for the purchase of the motor car/cycle and
it is further declared and agreed that the Governor
is interested in any monies which but for this
endcrsement be payable to said Thiru............. ..
("the insured" under this policy) in respect of the
less or damage to the said motor carjfcycle [which
lees or damage is not made gocod by -repair,
reinstatement or replacement] and such moneys shall
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be paid to the Governor as long ags he is the
mortgagee of the motor car/cycle and his receipt
shall be full ' and final discharge to the
Corporation in respect of such loss or damage.

2. Save as by this endorsement expressly agreed,
nothing herein shall modify or affect the rights or
liabilities of the insured or the Corperation/
Company reéspectively, under or in connecticn with
this policy or any term, provision or condition
thereof.

Yours faithfully,

Place :
Date :

Forwarded. The receipt of the letter may kindly be
acknecwledged, it is also reguested that the
undersigned may kindly ke informed whenever any
claims are paid under the policy and alsc if the
premium is not paid periodically for renewal.

{Signature)

{Director of Treasuries and Accounts)

FPlace
Date :

T.N.F.C., FORM 16 - Deleted.
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REGISTER OF SBECURITY DEPQOSITS.

rticle,

276)

513

Item Date of Depositor’s Depositor’s For what
No. receipt name designation purpose
of the or work
deposit (gquoting
reference
to agree-
ment or
bond)

(1) {2) {3) {4} {53
Parti- Amount Initials Date when Amount
culars of the refunded refun-
af the depart- or ded or
deposit mental adjusted adjus-

autho- ted
rity
Rs. Rs.

(6} (1) (8) {3} {10}
Under No. and Initials Balance, Remarks
what Date of of the if any (refe-
head of depogitor’s depart- carried rence to
gervice receipt or mental over as annual
adjus— acknow-— autho-— a sepa- verifi-
ted. ledgement rity rated cation,

entry. ato. )
{1313 {12} {137 {141 {1573

NOTE: This is a model Form which may be adopted to

sulit the requirements of any particular departmern:

cspenittoed I

#ith the Rccountant-General.
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* .
[See Chapter XIX, Article 27% (7)]

FORM OF FIDELITY BONKD

WHEREAS hereinafter called the "Employed®”, is in,
or i8 about to be taken into, the employment of the
Governor of Tamil Nadu as hereinafter called the
"Emplcyer", in the gapacity getforth in the
proposal after mentioned, and an application has
been made to THE bt emae s et e
ASSCCIATION / COMPANY / CORPORATION / LIMITEDS,
{hereinafter called the “Association”) +to give
such guarantee as hereinafter contained which
application has been entertained by the Association
Company fCorporation.

AND WHEREAS a proposal for such Guarantee and
relative Statement cor Statements signed on behalf
of the Employer have thereupon been delivered to
the BAssociation/Company/Corporation on behalf of
the Employer setting forth the circumstances and
conditions of the said employment and precauticons
and checks to be used on behalf of the Employer for
securing accuracy of accounts and limiting the
amount of moneys entrusted to or left -in the hands
of the Employed at any one time, which propcsal and
relative Statement or Statements are hereby
declared to be the basis of the Contract of
Guarantee hereinafter setforth.

AND WHEREAS the First Premium above mentioned has
been paid to the Asscociation/Company/Corporation as
the Premium or consideration for such guarantee for
the period commencing the .......cveviieinenariauns

day ©Of ..iuvieneriunsnerseransenrerrss-ss. Nineteen
hendred and ... v vsviassesq.and terminating
L) 1 T A o1 T
day ©f ...iieiievecnesasss.er. Ninteen hundred and
secassssarerrerannas NOW THEREFORE this Agreement

witnesges that, in consideration of the premises,
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and during the period commencing and terminating as
aforesaid and afterwards during every succeeding
year in respect which the Employed or the Employer
shall, before or upon the day of........ .o in
each such year, or within ten days thereafter pay
or cause to be pald te the Asscciation/Company/

Corporation, and the Assoclation/ Company/
Corporaticn shall consent to receive the annual’
premium above menticned ) the

Lssociation/Company/Corporation will, and they do
hereby, as surety for the Employed, agree to
guarantee to the Employer, that, so long as the
Employed shall, after the date of this Agreement
continue in  the uninterrupted employment of the
Employer in the capacity setforth in the said
proposal, the Employer shall and will during the
subsistence of this agreement, honestly and
faithfully account to the Employer of all moneys
which the Empleoyed in the course of said employment
shall receive or be entrusted with on account of
the Employer, and generally that ~ the
Association/Company/Corporation will to the extent
hereinafter mentioned, indemnify the Employer
against all loss in such moneys which the Employer
may sustain by any fraud or dishonesty of the
Employed - in the capacity and employment aforesaid
to an amount not exceeding the sum of....... ... ...
e PROVIDED ALWAYS that this agreement
is 1issued subject to the following conditions,
which shall be conditions preacedent to the
liability of the Association/Company/Corporation ‘to
pay any claim hereunder.

1. THAT the aforesaid guarantee and Iindemnity
shall continue operative and in force only so long
ags the circumstances and conditions of the said
employment shall remain in every particular as
setforth in the s=said proposal and relative
Statement or Statements and the precautions and
checks for securing accuracy of accounts and
limiting the amount of monays entrusted to or left
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in the hands of the Employed and any one time shall
be duly observed and put in. practice on the part of
the Employer in accordance with the said preoposal
and relative Statement or Statements : ANKD that
the Association/Company/ Corporation shall only be
liable ta c¢entribute pro rata aleong with any other
security held by the Employer.

2. THAT in the event of any such loss as aforesaid
not exceeding the sum insured by this Policy any
Securities held or recoveries made on behalf of the
Employer shall be appropriated and exhausted before
any claim is preferred under this policy.

3. It 1is hereby understcod and agreed that the
pelicy is extended to guarantee to the Government
that the Employed shall and will during the
subsistence of this Policy henestly and faithfully
account to the Government for all moneys and
properties which, he, while in the exercise of the
office of.......... shall receive or be entrusted
with or which any person acting for him in the said
office shall receive or be entrusted with' on
account of Government. Further the Association
/ Company [ Corporation shall indemnify the
Government against all loss in such moneys and
properties which the Governhent may sustain by any
act or acts of default or dishgnesty, negligence or
disregard of rules of the Employed in his said
office as aforesaid or other persons nominated,
accepted by or serving under him in his said office
in the <capacity and employment described in the
policy.

4. THAT the ARggociation/Company/Corporation shall
be liable for any such loss as aforesaid only in
the event of the Empleoyer giving notice in writing
to the Association/Company/Corporation in........ .-
. of any act of fraud or
dishonesty committed by the Employed within one
manth after the same shall have come to the
knowledge o©f the Employer and within twelve months
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either after the Employed shall have left the
service of the Employer, or after the death of the
Employed, or of the lapsing of this agreement,
whichever of these events shall first happen; and
such notice shall state the Number of the
Agreement, the cauge, nature, and extent of the
losa, so far as then azcertained, and the address,
if known, cf the Employed; and that no claim shall
be made under this Agreement except in respect of-
any act or acts of fraud or dishonesty which shall
have occurred during the subsistence o©of <thie

Agreement; and from and after the date upon which
such frayd or dishonesty shall come to the
knowledge of the Employer the

Asscciation/Company/Corporation shall eoc ipso, apd
without any intimation whatever be relieved from
their obligations hereby undertaken so far as
regards the subsequent acts of the Employed; AND
that every claim under this Agreement shall be
lodged with the-Association/Company/ Corporat ion
without undue delay after notice as aforesaid shall
have been given to the BAsscciation/ Company
/Corporation; AND that full particulars and
satisfactory proofs of the loss ‘(verified, if the
Assoclation/Company/Corporation shall so require by
Statutory Declaration), shall be given to the
Assocliation/ Company/ Corporaticn; and that when
any such loss has been made good and satisfied by
the Association/Company/Corporaticen, a discharge
thereof shall be made thereon by the Employer, and
thereupon this Agreement, shall be delivered up'to
the Assocliation/Company/C rporation AND that the
Emplover shall, when requ ed by and at the expense
of the Association/Compa [/ Corporation, assign to
the Association; or Lvempany /Corporation, all
claims and rights of action competent to the
Employer against the Employed in respect of the
loss so sustained.

5. THAT the employer shall, if required by the
Association/Company/Corpoeration, forthwith prosecute
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the Employed for any act or acts of fraud
or dishonesty committed, or supposed to have been
committed by the Employed in conseguence of which a
claim may be made under this Agreement, the
Association/ Company/Corporation paying all
expense, cost and damages necessarily incurred by
the Employer in such prosecution AND that the
Employer shall also give to the
Asgoclation / Company / Corporation all such
information and assistance as may be reascnably
required for maintaining any action against the
Employed for reimbursing to the
Association/Company/Corporation any moneys which
they may pay, or become liale to pay, under this
Agreement.

SIGNED for and on behalf ‘of the
Association/Company /Corporation «..cceesecnosonasnes
8 citiersssersrsarracassa--a-- the
Cereera e et i e s et ettt e e, taamena
day of  ...... B
Nineteen hundred and ....... it

NOTE ~ This form should be adepted in all cases
with suitable modification where necessary.

T.N.F.C.FORM 18 A — Deleted
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MODEL FORMS OF SECURITY BONDS TO BE FURNISHED BY

GOVERNMENT SERVANTS

. D

Security bond by 8 -cesse-acnn SRR
when cash is deposited 85 +«c-sensrernassnerecns
sgcurity.

o

KNOW ALL MEN by these presents that I
L= S R
am held and firmly bound unto the Governor of
rTamil Nadu (hereinafter called the Governor) in
the sum of R8.....000000n to be paid to the
Government of Tamil Nadu (hereinafter called the
covernment) their successors Or assigns or their
certain attorney or attorneys for which payment
well and truly to be made I hind myself, my
heirs, executors, administrators and legal
representatives jointly and severally firmly by
these presents.

Sealed with my seal, dated this.......c.-ree-e
day of ..esieenas 19 and I the Said.....-.s-
it iieiiaeasasa.do hereby for myself, my heirs,
executors, administrators and legal representa-
tives covenant with the Governcr his successors
in office and assigns that if any suit shall be
brought touching the subject-matter of this obliga-
tion or the condition hereunder return in any Court
subject to the High Court of Judicature at Madras
other than the High Court in its Ordinary Original
Jurisdiction the same shall and may at the instance
of the Government be removed into, tried and deter-
mined by the said High Court in its Extracrdinary
Original Jurisdiction.

85-15—35
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WHEREAS the above bounden. .. iinviiisereiinnrarenn,
Wag on the +u.eivrevincnnans day of .......... ceaes
1lg appeinted to-and now holde and exercises. the
office afu»..4..m...................at.......;.....
sttsrcmrestsescaraves AND WHEREAS by the virtue of
euch office the aaid...............................
has amongst other duties the care charge and over-
sight of and respongibility for the male and proper
sBtoring and keeping in the place appointed for the
cugtody . thereof respectively of all money, specie;
bullion, coin, jewels, currency or Bank notes,
stamps and pecurities of whatever description,
gold, s=silver, copper, nickel, brenze, lead goods,
stores, chattels or effacts {hereafter together
only called the said property) stored and-used &t
received into or despatched from the L
Of.vvcutieniiiiiiiis.cor pald, deposited or brought
into the said teserstenaeseanenees DY ANy perscén o
persong whomscever and for the purpose ‘or puppodes
whatgoever AND WHEREAS .the 8aid. .ttt ir e,
such..........,....a8 aforesaid ia also responsible
that the said property and every part thereof are
“and is of full measure and good quality when
recaived into the said O R R LR T T T
and until he has duly accounted therefor in manner
thereinafter referred to AND WHEREAS the sald
T is bound from
time to time whenever called upon so to.-do to show
to his superior offjcers that the said rroperty and
every part thereof save so much thereof as he as
duly accounted for is at all timag intact in the
Places aforesald and is also bound to attend for
the purpose of discharging his duties aforesalid at
such times and places as his superior officer may
appoint. AND WHEREAS the said f Rt et eis e
is further bound to keep trus and faithful accounts
of the said property and of his dealing under
written orders of his superior officers thaerewith
respectively - in the form and manner that may from
time to time be prescribed under the authority of
the Government and aleo to prepara and submit guch



