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PREFACE TO PFIFTH BDITION.

The previous cdition of this Code stands corrected up to
S0th June 1980,

ence to the formation of the Treasury and Accounts Depart-
ment, Amendments issued from Ist July 1980 to 31st Aarch 1990
have also been incorporated in this edition. 0

1

! This edition has been comprehensively revised with refer-
S
;
.

Errors or omissions, if any., found in this Volume may be
i - brought to the notice of the Secretary to the Government,
 Finance Department.

) . N. NARAYANAN,

E Secretary to Covermment .
Dated: 16th April 1991.

Finance Deparfment,

{;} Government of Tamil' Nadu
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1HE TAMIL NADU TREASWURY CODE.
VOLUME I
PART 1

THE TAMIL NADU TREASURY RULES.
Section I—Short title and Commencement,

1. These rules may be called the *Tamil Nadu Ticasury Ruies ”
and they shall come into force on the 1st April 1837,

Section II—Definitions.

2. Ip these rules, unless the context otherwise requires the following
expressions have the meaning hereby assigned to them, that is to say—

(a) “The State ”, *“‘the Governor* and *“the Governmest™
means respectively, the State, the Governor and the Government of
Tamil Nedu,

() “ Government servant” means any person serving in cef-
nection with the affairs of the State whether remunerated by the sriary
or not, and includes every person who he is euthorised to receive, keep,
carry of spend moneys on behalf of the Government,

(¢y “ Government Account” means the total of the Consoli.
dated Fund Account, the Contingency Fund Ascount and the Public
Account of the State.)

Note.—In this clause, the expressions “the Consolidated Fund
Account™ *“the Contingency Fund Accornt™ and *the Public
Account ™ shall have the meaning respectively assigned to them in the
Censtitution,

(d) **Treasury” means any treasury of the State and includes
a sub-treasury.

{e) “*The Bank” means any office or branch of the barking -
depaiiment of the Reserve Bank of India, any branch f the State Bang
of India rcting as the agent of the Reser ve Bank of Indiain accordance
with the provisions of 1he Resgrve Benk of India Agt, 1934 (Act 11 of
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1934) and any branch ofja Subsidiary Bunk as defined in Secticn 2 of
the State Bank of India (Subsidiary) Banks Act, 1959 (38 of F959) which
is avthorised te transact Government business s c.gents of the Strte
Bank of India, or any other agency appointed by the Reserve Bunk of
India.

(f) “ Collector ” means the head of a district, and includes any
other officer for the time being autherized to cischarge the Cuties of
the Collector for the purpose of these rules.

(/1) “ Directc1 ™ means the head of the department of Trea-
svries and Accounts and the administrative head cf the Treasuries and
Sub-Treasuries in the State and includes any other officer for the time
being authorised t. discharge the duties of the Directer for the prrpose
ofthese rules. -

. (f-2) “ Deprty Director ¥ means the  Deputy Director of
Treasurics and Accounts. . . o

(g) “The Accountant-General®™ means the head of the office
of audit and accounts subordinate to the Comptroller and Auditor-
General of India, who keeps the accounts of the State and exercises
audit functions in relation to those accounts on behalf of the
Comptroller and Auditor-General of India, )

(/) “Indian Aucit Department ” mears the officers and eses-
blishm:nt, being in Indizandsubordinatetot heComptrellerand Auditor-
General of India thay are employed upon the keeping and aucit of the
socounts of the Union and of the States, orupon one or other of these

duties.

(¢) “ Finunce Minjster ” means that one of the Governcr’s
Ministers to whom the business of finance is allotted by the Governoy
whatsoever desigpation such person may be called, '

(/) “The Constitrtion *” means the Censtitution of Indie,

(ky *“Cheque ” means a wiitten, otder (not expicssed to be
payable otherwise than on demand) addressed by a Jperson czlled the
“drawert,, to a bark or a treasury to pay a specificd sum of money
to himself or a third party known as the “payes’ and includesl a
demand drafr drawn on any cpecified bank or banker (including
the Reserve Bank of India),
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({) “ Divisional Forest Officer ” means any one of the following

officers :—

(i) District Forest Officer.

(ii) Working Plan Officer. R

(iti) State Silviculturist,

(iv) Forest Utilisation Officer.

(V) State Wild Life Officer,

(vi) Olfcers incharge of Survey and Demarcation Work,

(vii) Officers in-charge of Special Mobile Patrol Parties,

(viii} General Manager, Government Rubber Plantation,

(ix) Forest Engineer,

(x} Principal, Tomil{Nadu State Forestry Training Scpcol,

Secticn ITI—Lecation of moneys standing in the Government
Account,

3. Save as provided in sub-1ule (2) or rule 7moneys standing in the
Gove:nment Account must be held either in the treasury or in the Bank
Moneys deposited in the Bank shall be considered as one general fund
held in the books of the Bank on behalf of the Stute,

The deposit of such moneys in the Bank shall be governed by the
terms of the agreement made between the Governo: and 1he Bank under
section 21 of the Reserve Bank of India Act, 1934 (Act IT of 1934),

SectionIV—General system of control over tressury
District Treasuries.

4. (1) unless the Government, after consultation with the Accoun-
tant-General, ctherwise direct in any special case, there shall be atreasury
in every district. If moneys standig in the Gove ‘nment Account are,
in any district, not deposited in the Bunk, the treasury of that district
shall be divided into two departments a department of accounts under
the charge of an Assistant Treasury Officer and a cush department under
the charge of a Treasurer.
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(2) The general administrative control of the Treasuries and
Sub-Treasuries shall be vested with the Director of Treasuries and
Accounts. The immediate cxecutive control of the District  Trea-
sury shall be vested with the Treasury Officer. The Treasury Officer
shall be responsibie for the proper obscrvance of the procedure pres-
cribed by or under ihese rules and for the punctual submission of all
returns reguired from the treasury by the Government, the
Accountant-General and the Reserve Bank of India,

The District Collector may call for any paper from the treasuries
on matters connected with general administration and report  his
recommendation to the Director of Treasuries and Accounts.

Suhject to the provisions of this rule, the respxctive —responsi-
bilities of the Coilector and the Treasuy Officer for business of
the treasury shall be such as may be defined in accordance with
such rules as the Finance Minister may approve, after consultation
with the Accountant-General.

(3) The duty of verifying and certifying the monthly cash
balance, if any, in the treasury in such manner as the Finance
Minister after consultation with  the Accountant-General :may
prescribe and of submitting the monthly accounts of such balance
in such form and after verification as the  Accountant-General
may require, shall be underiaken by the Director/Deputy Director of
Treasurics and Accounis or Treasury Officer.

(4) When a new Treasury Officer is appointed to a  district
he shall at once report his appointmest to the Accountant-General .
and shall certify to the Accountant-Gencral the amount of the cash
balance, if any, which he has taken over. The certificate shall be
submitted in such form and after such verification as the Finance
Minister may, after consultation with the Accountant-General,

prescribe.

{(5) No portion of the responsibility for the proper manage-
ment and working of treasuries shall devolve upon the officers
of the Indian Audit Department. The inspection of treasuries by
officers of the Indian Audit Department shall not relieve the Director
of Treasuries and Accounts of his responsibilities for management
and inspection, )
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SUB-TREASURIES.

5. If the requirements of the public business make necessary
the establishment of one or more sub-treasuries under a  district
treasury, the arrangements for the administration thereof and for
the proper conduct of business thereip shall be such, as may be
prescribed by the Finance Minister after consultation with the
Accountant-General. The accounts of receipts and payments at
a sub-treasury must be included monthly in the accounts of the
district treasury.

OFFICE OF THE PAY AND ACCOUNTS OFFICER, MADRAS,

6. The Office of the Pay and Accounts Officer, Madras may,
with the consent of, and subject to such conditions as may be
prescribed by, the Comptroller and Auditor-General of India,
perform all or any prescribed part of the duties of a treasury in
respect of claims against the Government that may fall due for
disbursement! and moneys that may be tendered for credit to the

Ciovernment Account, at the headquarters of the Government at
Madras.

Section V.-—Payment of moneys into the Government Account,

7. (1) Save as hereinafier provided in this section, all moneys
as defined in Articles 266, 267 or 284 of the Constitution, received
by or tendered to Government servants in their official capacity shall,
without undue delay, be paid in full into the treasury or into
the Bank. Moneys receivea as aforesaid shall not be appropriated
{0 mect departimental expenditure, nor otherwise kept apart from
Government Account. No department of Government may
requite that any moneys received by it on Government Account
be kept out of that Account. Tf any question arises whether moneys
received by Government servants in any capacity form part of
the Government Account or not, the question will be referred to
the Government, whose decision shall be final.

(2) Notwithstanding anything contaired in sub-rule (1) of

this rule, direct appropriation of departmental receipts for
departmental expenditure is authorised in the following cases.—

{a) Moneys received on account of the service of summons,
div:'.t oney of witnesses and similar purposes in civil, revenue and
criminal cases and in the Registration Department, for payment
of charges for which the moneys have been received.
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(b) Maintenance amounts deposited in  court under
section 488 of the Code of Criminal Procedure, 1898 (V of 1898);
for payment to the parties concerned.

{¢) Fees received by Government servants appointed as
Notaries Public wunder the Negotiable Instruments Act, 1881
(XXVI of 1881), to defray legal expenses incurred by them in the
discharge of their duties as such Notaries Public,

{d) Deleted.

(¢) Deleted.
(f) Deleted.

(g) Deloted.

(k) Village collections, for disbursing allowances to temples
treated as beriz deductions.

(i) Cash receipts of Range Officers in the Farest Depart.
ment, to mect immediate local expenditure when there is no reasury
at the range headquarters and the Assistant Conservator of Forests
considers it necessary to permit appropriation of receipts.

(j) Cattle-pound receipts, to meet fezding charges, disburse-
ments of commission to pound-keepers, expenses connected with
the sale of cattle and money order commission in accordance with
the orders of the Government.

(k) Value of stamps issued to licensed stamp vendors, to
pay discount due to them.

(1) Deleted,

(m) Initial deposits made by intending bidders ay auction
sales of fishery rentals in the Revenue Department, and at all
auction sales in the Forest Department, for refurning the deposigs
of unsuccessful bidders at the close of the sale on each day.

. (n) Deposits made by intending bidders at all auction sales
in the Jail Department, for the return of the deposits of unsuccess-
ful bidders at the close of the sale on each day.

(o) Moneys received by jail authorities, for the subsistence
allowance of civil debtors.
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(p) Initial deposits made by inteading bidders at auction
gales of tall stations held under the Madras Roads and Bridges
Tolls Rules, 1942, for the return of the deposits of unsuccessful

idders on application af the close of the sale on each day.

(g) Moneys realized by the subordinaics of the Assistant
Director of Fisheries (Deep Sca Fishing) on the sale of fish,
meet urgent contingent expenditure in comnection with the deep sea
fishing operations,

4r) Initial deposits made by intending bidders at auction
sales in the Agricultural department, for the return of the deposits
of unsuccessful bidders at the close of the sale on each day.

(s) (i) City and Suburban Services of Madras Branch_and
Mofussil and Town Services in Kanyakumari Branch.—Daily

collections for disbursing batta of traffic staff.

(ii) Long distance and district services of Madras and
Kanyakumari Branch—Daily collections for disbursing batta and
overtime wages of traffic staff, for meeting unavoidable expenses
such as telephones, or telegram charges in an emergency, purchase
of sundry items of stetes required for immediate local repairs for
payment of bus stand or toll fees, wherever necessary and other
incidental expenses of an unforeseen nature.

(iii) Long Distance Services of Madras and Kanyakumari
Branch.—Daily collections at the counters for making refunds of
fares across the counters where the tickets are sold and reservations
made, in respect of unused tickets surrendered within the time and

subject to the conditions specified in the rules. .

(z) Daily collection of hospital stoppages, for making
refunds of cxcess collection of hospital stoppages due to the
discharged patients, by the Dean, Government General Hospital,
Madras, Superintendents of other City State Hospitals, and the
Superintendents and the Medical Officers in charge of the Govermuent
medical institutions in the mofussil,

Note.—The term ‘hospital stoppage’ means the collections made
in Government Medical Institutions from the patients towards diet,
medicine and rent and includes also the cost of special and expensive
drugs, X-ray charges, blood charge, dental charges, operation and
confinement charges, charges for bacteriological, Pathological.
Bio-chemical examinagion, Radium and Electric trcatinent, <

113-15 —5.
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The charges towerds loan-ol instrumentx and Oxygen eylinders,
mortuary van charges and Ambtlance charges shall not be treated
as Hospital stcppages.

(r) Daily collecrion of .1he Voterinary hospinal, fecs. for
making r:ftnds of excess colleclion or.-hospital sioppages from the
parties at the.namz of discharge or..animal by the Principal, Madzas
Veierinary College.

(v) Deleted,

(w} -Sale ‘proceods of finished produc:s ‘manufactured -in
the subsidiary cotiage industrics of the Wemen's Weifore D. par(-
ment for the purchase of.more raw materials, Payment of wages,
ele,

(%) Salc advertising agen's of the Madras .Inforniation may
deduct the commission payable 10 them from collsctions of groeg
advertisenen! charges.

() -Deleted.

(z) Gross sale proceeds of goods of the .Government
Depariments, to ‘meet the Ccmmission, if any, ‘paid to agents, -

(z1) Gross sale proceecs of copies of the family planning
Manual to meet the Commission allowed to Family ‘Planning staff,
etc. ;]

(22} Daily collection-of the ‘Madras Dairy and Miik. project
for making refunds relating to supply of millk to ~COMSLmars,

. provided that the 2uthority hereby. given to ‘appropriste
depsrtmental receipts for departmentsl expenditure  sha] ntote
construed as .authority to keep the ‘departmendal receipis. ,and
.expenscs defaryed therefrom cuiside 1he account of the paymen(g
sinto the with diawis from ihe Government Acccunt, )

(23) Moneys received -on account -of ‘Band hire char-cs
collected in the Government Approved Schools for boys at
Chingelput, ‘Tattapardi, Ranipet and’ Thanjavar  under 1he
‘Department of Approved ‘Séhocls and Vigilaice Serviee, Madrag
shall be allocated as follows : () 40 percert to the Government
ofzer deducting a bounds of-Re. 1 (rupec one ronlyy per hour to f]e
‘Bond Méster In charge of ‘Bandircupe in (he. “rovernment Appreved
Scheols for boys, (b} 50 per cent to the e onaj acc ums cf the
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pupils deputed. for the band engagements, (c). 10 per cent fo the
Common Good Fund which is to the spent giving.teats to all pupils
of the respective Government Approved Schools for- hoys-on Festival
occasions and on the Schoel annual day.

8. Deleted.

9. A Governmant servant may not, except with the special permissicn
of the Governmznt. dzpusit it « Bank moneys withdrawn frum the Govern-
mont-decostt widz the provisions of section VII ofthe rules,

10. The procedare to be adoptsd by Government scryants in receiving
moneyson-account of the rcvenues of the Staic, granting receipts for such
moneysand paying them into the Government Accownt, and. by the treasury
and the Bank in receiving such moneys and granting receipts for themshall’

¢ such; as:may.be preseribed by the Finanee.Minisien after consultation
with the Accountant-General.

P .
The procedure so prescribed shall, among other matters, confain
provision or as to secure that—

(i) any person: paying money into the treasury shall present with
it a memorandum (¢h alan) in such form as may be.prescribed which will
show clearly the nature of the payment and the person- or Government
servant on whoseaccountit is made and willthus ¢o ntainallthe informa-
tion necessary for the preparation of the receipt to be given in cxchange
and for the proper accounts classification of the eredit and its allocation
hetween Governments and departments concerned;

(ii) at-places where the money is to be'deposited; in the Bank,
the memorandum~or chalan referred to in clause (i) above, shail except
where otherwise provided, be presented at the Bank.who shall receive
the money and grant a receipt ;

(iii} if a cheque ona Bank is accepted in payment'of Government
dues under any.rulesy unlessithe: Gevernment otherwise dirccl in-any
special case or class of cases, a receipt for the actual cheque only gshall
be given. but the formal receipt for a payment shall not be delivered
until ‘the cleque- has-been accepted by - the Bank on whichiit is drawn :
and’ :

(iv) at places whero the motayis (o be deposited in  Lthe Bank
the. advices of receipts which, according to any Provision made under
this rule, havo to been to public officers or dopariments and consoli-
dated receipts or certificates of receipts, required by any such provision
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givinto any ,tiuhlic oifizir or departmznt shall be given by the treasury
aad aot by the Bank except in spacial cases, with the concurrence in
each case of the Bank.

S2irioN VI—-CuUsToDY 0oF MOoNgYs RELATING TG OR STANDING IN THE
(GOVERNMENT ACCOUNT. .

1. (1) Th= proczdure for the safe custody of money in the hands of
@>vornmeatservants, or held-inthe traasury shall bz as preseribed by the
fraance Jlnister after coasuliation with th: Accountant-General.

(2) Tae Bank is rssponsible for the safe custody of Government
moneys deposited in the Bank.

SecrioN VIL-WITHDRAWAL OF MONEYS FROM THE GOVERNMENT
ACCOUNT.

DerFiNiTION

12. Inthis section ¢ withdrawal”” with its cognate expressions refers
to the withdrawal of funds from the Government Account for disburse-
ments of, 5v na b:half of, tas Statz other than disburscments in the
Foreign countries.

(GENERAL RULE,

13. Unless the Finance Minister, after consultation with the Accoun—
tant General otherwise directsin any case, moneys may rot be with-
drawin from the Government Accownt without the written permission of the
Treasury Offtcer or of an Officer of the Indian Audit Department qutho—
rised in this behalf by the Accountant-General.

POWER OF THE ACCOUNTANT-GENERAL-

., 14. The Accountant-General may permit withdrawal for any
purpose.
15. (@) Subject as hereinafter provided in this section a Treasury

Officer may permit withdrawal for all or any of the following
puiposes, namely :— .

8) to pay sums due from the Government to the  Jefwing
officer:
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(ii} to provide drawing officer with funls to mcct  claims
likely to be presented against the Government in the immediaie
future by—

(1) Other Government servants, or o |

I}

(2) private parties;

(ili) enable the drawing officer to supply funds to another
Goverament servant from which to meet similar claims:

{iv) to pay direct from the treasury or from the Bank sums
due DLy the Government to a private party;

(v) in the case of an officer or authority empowered to make
mvestment of moneys standing in the Government Account for the
purpose of such investment; and

(vi) to pay sums on account of grantsin-aid, contributions,
etc. ‘

(vii) to pay sums onr account of loans and advances: and

i) to pay sums to the drawing officer on account of
permanent advance sanctioned to his office.

Note—The term grants in aid, contributions, etc.. include such
classes of expenditure as grants to local bodies, religious charitable
or educational institutions, contributions to public exhibitions and
fairs, eapenditure from. discretionary grants and compensation to
Tovernment servants, both gazetted and non-gazetted for accidental
10%s5€es, etc. .

(b) Unless expressly authorvized by the Accountent-General, a
Treasury Officer shall not permit withdrawal for any purpose not
pecified in clause (a) of this rule. e

16, Fxcept as provided in rules 26 and 27, a Treasury Officer
shall not permit withdrawal for any purpose unless the claim for
withdrawal is presented by such person and in such form, and has
been satisfactorily submitted by the. Treasury Officer to such checks,
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as the Finance Minister, afler consultation with the Accountant-
General, may prescribe. The procedure so prescribed shall, among
other matters conlain provisions so as to secure—

(1) that any p:rson having a claim against the Government shall
present his voucher at the treasury duly receipted and stamped where
necessary and that uniess otherwise specially provided no such claim
shall bs paid unless the claim is frst suonmitted to, and the payment
directed by the Treasury Officer ;

(ii} that: where substreasuries are specially permitted' by the
Government to cash certain ciasses of bills without reference to the
Treasury Cilicer, the payment of such bills shall not except. nader - special
arrangemenls and on  particatar occastons bz allow:d-at the. district.
treagnry also; and

(i) that all bills and vouchers on.which payments are made
by the Treasury Officer or which are enfaced by him for payment at
the bank or a sub-treasury, shall show to what head of account the
payment-is to be debited, how the amount of the payment is to be
aliocated between Governments or departments and what amount,
if any, pertains to the revenues of the Union Governmeni.

SFECIAL INSTRUCTIONS TO TREASURY OFFICERS.

17. A Treasury Officer has no general authority to make payments
on demands pressnted at the treausry, his authority being strictly
limited to the making of payments authorized- by or- under these rules,
If a demand of any kind is presented at.a tieasury. for a payment
which is not authorized by or under these rules, or is not. covered
by a special. order received from the Accountant-General, the
Treasury Officer shall decline payment for want of authority. A
Treasury Officer bhas no authority to act under an order. of the

Government sanctioning a payment, gple§§ the order is an express

order.to him to make the payment and even such special orders should
in the absence of urgency, be sent through the Accountant-General,

18. A Treasury Officer shall not honour a claim which he con-
siders to be dispntable. He shall require the claimant 1o refer it to
the Accountant-Genernl,

15, Except as provided by rules 20 and 21, a payment shall vnless
the Goverament by general or special order oiherwise diveet, be made
(it the tistricr in which the clauim arises.
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20. The leave salary or subsistence allowance of a gaztiicd
Government servanl who draws his iecave salary  or subsistince
allowance in India may be paid in any district of the State. The
leave salary or subsistence allowance. of a non-gazetted Government
servant. may be paid in that district in which his pay would b drawn,
if he were on duty.

21, Pensions payable :inidndia may be.paid in any :district of:-the
State,

-

22. No withdrawsal shali be permitted in:order to .meet the .pay,
leave salary or allowances of a gazetted Government servaot, or o
reward payable to a gazctted Government servant or any pension,
until the Accourtant-Genceral has intimated to the Treasury Officer
the rate at which paypent shall be made: provided that the Govern-
ment may, for special reasons and with the concurrence of the
Accountant-General, waive the provisions of this  rule.

23.*No withdrawal shall be - permilted on a claim for the first
of any series of payments in a district of -pay or allowances to a
Government servant, other than a person newly appoir =d to
Government scrvice, ‘unless the claim: fs-supported by - Iast pay
certificate in such form, as may he prescribed by the omptroller
and ‘Anditor:General -of Trdia. A Treasury Offcer me: not -permit
-any withdrawsl-in -respect of ray cr sllowances of a 'Government
servant to whom he'has granted a last pay certificate, 1 less the ¢ i
ficate is first surrendered.

24, The Treasury Officer shall te 1esponsible to he Account..,i
General for acceptance of the validity of a claim against which he
has permitted withdrawal and fer evidence that the Jayee has actruiry
reccived the sum withdrawn,

25. The Treasury Officer shall obtain sufficient  information

48
to the nature of every payment he is making and shall not ac v ia
-voucher -which ‘does not formally present: that information nless

‘there are valid reasons, which he shall record in writing, fos oniitting
to require it,

26. A Tressurv Nfficer may correct atithmetica) in: CCUracy or
an chvicus mistake L any bill presented to him fo- payment, b
shall intimate to the drav.iv p (fficer eny correcticn s rich he makes,

L]
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PAYMENTS UNDER SPECIAL AUTHORISATION OF THE
COLLECTOR,

27. A Collector may in circumstances of urgency, by an order in
writing awthorize a1 d requirc a Treasury Officer to make a payment
rol beirg a payment of pension, without complying with the provi-
sions of these rules. If any such case, the Collector shall at once
forward a copy of his order and a statement of the circumstances
requiring it and the Treasury Officer shall at once report the payment
1o the Accountant-Gener*al.

Noiz {1).—The need for exercising the special power under this
rule should not arise at all in normal conditions. The power should
be cxercise only in real cases of urgency e.g. floods, earthquake and
the like and withdrawals of money under this rule, should, 2s
far as possible exclude all personal claims of Government servants. -

Note (> —The Collector should show sufficient justification for
iheir recourse to this rule a  limit of Rs. 25,000 is fixed for the drawal
of amount under this rule for meeting the emergent purposes
such as natural calamities.

TnNsTRUCTIONS TO DRAWING OFFICERS.

28. A Covernment servant who is authorized to draw moneys
by means of cheques shall notify to the bank or the treasury upon
which he draws the number of each cheque book brought in to use
and the numoer of cheques if contains,

< When a Government servant who is authorized fo draw  of
ceeitoretan cneques or bills payable at the treasury or the bank
makes over chares of his office to another, he shall send a2 specimen
of the resvving Government servant’s signature to the Treasury
Officer or the Bank, as the case may be.

Section WiTT—Transfer of moneys standing in the Government Account

30. The iransfer of Government moneys from one treasury to
another, and pewween the currency chest balance and treasury balance of
a treasw~ and between a treasury and the Bank shall be governed by
such instructions as may be issucd in this behalf by the Finance Minister
after consultation with the Reserve Bank of India, The transfer of
moneys 1rom or 0 a Smali Coin Depot to or from a treasury under the
control of the Government of the State shall be governed by instriciion
issue” by the President in this behalf.
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Section IX—Responsibilities for moneys withdrawn

TREASURY_ OFFICER,

31, If a Treasury Officer receives intimation from the Aceeustaat-
General that moneys have been incorrectly withdrawn and that a certam
sum should be recovered from a drawing officer; he shall effect the
recovery without delay and without regard to any correspondenge under
taken or contemplated with reference to the retrenchment order, and the
drawing officer shail without delay repay the sum in such manner as the
Accountast-General may direct. -

If a Treasury Officer receives a relrenchment slip from the Examiner
of Local Fund Accounts that a cextain sum should be recovered from a
local body towards the overdrawal of grant-in-aid, he shall effect the
recovery from the non-statutory grant payable to the local body
specified in the retrenchment slip without regard to any correspondence
undertaken or contémplated with reference to the retrenchment order.

Drawirg OFFICERS.

32. {a) Subject as hereinafter provided in this rule, the procedure
to be observed by a Government servant in regard to moneys withdrawn
from the Government Account for expenditure shall be such as may be
prescribed by the Finance Minister after consultation with the Account-

tant-General,

() A Government servant supplied with funds for expenditufe
shall be responsible for such funds until an account of them had been
rendered to the satisfication of the Accountant-General. He shall alse
be responsible for sceing that payments are made to persons entitied to

receive them.

(¢) If any doubt arises as io the identify of the Government
servant by whom an accord of such funds shall be rendered, it shail
be decided by the Government.

113-15=-6
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Section X—Tnter Government Trausactions.

33. (1) Save as ptovided thereinafter in this section, no transactions
of the State with another Government shall be adjusted against the
balance of the State except in accordance with such directions’ as may
be give1 by the Comptroller and Auditor-General of India with the

« approval of the Fresident to regulate the procedure for the accounting
“of transactions between different Governments,

'

(2) Mongys presented within the jurisdiction of another Govern:
ment for credit to the Government Account or a payment made
by another Government as a withdrawal affecting the balance of the
. Government Account shall not be credited or debited to the Govern-
“ment Account except under express authority of the Accountant-Gencral

" of the receiving or the paymg Government concerned or any other
Accountmg Officer authorized in this behalf by the Comptroller and
" Auditor-General of Tndia. .-

(3) All adjustments against the balance of the State by di:bit or
credit to another Government shall be made through the Central Aecounts
Section of the Reserve Bank of India.

. 34, Where such a course is authorized in consequence of a delegation
of functions made under Article 258 (1) of the Constitution, the Treasury
Officer may receive or authorize the Bank to reccive moneys tendered on
behalf of the Union Government, and may make or authorize the Bank
" to make disbursements on behalf of the Union Government in accordance
with such procedure as may be spscified in the miles made by or
under the authority of the President. Such receipts and disbursements
on behalf of the Union Government shall be adjusted, as far as’ practicable
directly against the balance of the Union Government held by the bank,
but where such transactions are temporarily taken into account against
the balance of the Government “Account, the Accountant-General will
on receipt of intimation from the treasury, ‘make the requisite adjustments
in respect of the aforesaid transactions through the Central Accounts
Section of the Reserve Bank of Tndia, against the balante in the Govern
ment Account of the Union Government held by the Bank,

33, The Treasury Offficer may, subject t¥any general or specifie
direclion of the Government n this behalf, receive or anthorize the
Bank to reccive moneys tendered on behalf of another State and may
if so, requtred by the Aocontant-Gengsal, make or authorize  -payment
of any in against another State. The necessary credits or dsbits in
respect of such receipis and payments against the balances;of this Statc

-~
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concerned shall bz made by the Accountant-General through the Centrz]
Accounts Section of the Reserve Bank of India, but until'such adjustments
are made, the credits’ and deblts Shdll be enlcred in the Government
Account, .

Book entries made in the Office of the Accountant-General affecting
the accounts of another State shall, likewise, be adjusted by the Accoun-".
tant-General through the Central Accounts Section of the Reserve Bank
of India against the balances of the State concerned.

36, The provisions of rule 35 may be extended with or without
modifications to payments made or received in the State on bebalf of
the Rallways administered by the Government. '

1

NOTE.—The transactions relating to Railways administered by -
ihe Government, are accounted for in the books of the Bank direct

and they do not -pass through the accounts of the Treasury in places - -
where the cash business of the Treasury is conducted by.the Bank. .-

Section X1—Receipts and Disbursements of the State in the
United King lom.

37. Until other provision is made by the Government in this behalf,
moneys received in the United Kingdom on account of the revenues of
the State may be pald into, and funds rcquired for d'sburscments of or
on behalf of the State? in that country may be withdrawn from, the
balances in the Government Accouont of the Union Geovernment in that
country, in accordance with such procedures as may be prescribed by or
under the authority of the President for the transactions of the Union
Government in the United Kingdom. These transactions shall be
adjusted in Tndia, at the carliest opportunity, against the balance of the
Government Account according to such directions as may be given in

this behalf by the Comptroller and Auditor-General of India with the . =~

zpproval of the President,

Sef:tion X1I—Supplementa.

38.. The-Accouotant Generai jn'th: ex reise-of any of this funes « ™
tions under these rules subj-ct 1o the general control or the comptrol]el S

and Auditor General of Tndin,
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39. Nothing in (hese rules, and nothing prescribed under these
rules, shall have cffect so as to impede or prejudice the  exercise
by the Compiroller and Auditor-General of India of the powers
vested in him by or under the Constitution to make rules, or to
. give directions regulating the  submission to the Indian  Audit

Department of the accounts kept in treasuries or in  departmental
offices and to be accompanied by such vouchers for their support
as the Comptroller and Auditor-General may require for purpases
of audit. N

40. The Finance Minister may not ¢xercise any power conferred
upon him by these rules so as to impose upon the Bank in connection
with the business of the Government any responsibility not imposed
upon the Bank by the ferms of its agreement with the Governor.

41. All references in these rules to the Finance Minister shall,
during the period any proclamation issued under Article 356 of
the Constitution is in operation, be comstrued as  reference to the
President of India. L.

PART- N

"SUBSIDIARY RULES AND INSTRUCTIONS UNDER TH
NADU TREASURY RULES. E TAMIL

CHAPTER I--LOCATION OF MONEYS STANDIN i
GOVERNMENT ACCOUNT. ¢ TN THE

Instructions under Treasury Rule 3.

. 1. The agreement between the Governor and the Reserve B;

[ndia is printedas Appendix I. There is.an Office ofthe Banki;g I;ct;:;r(:

Smant Bof tge {?iesclierve B}a:nls;at Madras. A list of the branches of the
tate Bank of India inthis S*ate which act as agents oft

of Tndia is printed as Appendix 2. gents ofthe Reserve Bank

The State Bank of India has established pay offices at vatic 3
incharge of clerks. The payofficesatthe heag qgarters of certai:musd?:;:;g;
where the:e are no branchesof the State Bank conduct the bankin
business of the Government as agents of the Reserve Bank of Indiag
generally In the same manner as branches of the State Bank But syb-
ict to certain special arrangements and restrictions, These offices are
known as Treasury Pay Offices. '



19

THE TAMIL NADU TREASURY RULES.
LOCATION OF MONE{S §TANDING IN THE GOVERNMENT ACROUNY
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2. A branch of the S:ate Bank which conducis tregsury busipess
should be kept open for the transactions of 1het business cia recognized
holiday ifthe Collector requests the Agent to keep it « pen for that purpose
Similatly, if on mobilisation or in an emergency 1ot entailing inobilsa-
tion, the S:ation Commander makes a written request to the Collector
that the Bank should be kept open for four specified concectuive days
or transacting military official business, the Collecier shall ask the
Agent to comply with the request, and 2 repert of this action should be
forwarded to the State Goverament,

Note—Chapter IV of Part III of this volums contains the detatled
ryles prescribed bythe Government regarding theprocedureto be followed
inthe cvent of the Agent of a branch ofthe State Bank of India or any
of its Subsidiaries, which conduct Treasury business, dies or becoming
suddenly incapacitated for duty and it being not possible for the State
Bank or 1ts subsidiary to make immediate arrangememts for the transac-
tions of business at the branch,

3. Deleted.

4, (1) Cypher Code and ““Treasury Agencics™ Private Check Signal
Book of the  Reserve Bank of India.~—The Currency Officer of the Reserve
Bank of India, Madras supplies the Cypher Code and the “Treasury
Agencies * Private Check signal Bock of the Reseive Bank of Incia 1o
each Treaswry Officcr and to the Sub-Treasury Officer of cach sub-
treasury which has a cuncncy chest. The Cypher Cade coniains a
list of phrases and expressions ordinarily required in telegraphic com-
munications on matiers concerning resource, currency and fransac-
tions under the Reserve Bank of India’s scheme of remitianee faciliies
and it should be used for telegrams relating to such matters. The check
Signal Book should be used for authenticating all telegrame relating fo
telegraphic iransfers,

-

(2) Safe custody of the Cypher Code and the Check Singal Book.—
The Cypher Code and ™ the Check Sigral Book are confidential and shall
oe kept locked up cerefully overnight, and during the day, when they
are net in actual use, in a safe or in the strong-room. The keys of the
safe or the receptacle in which the books are kept shall remain in the
perssnal custody of the officers<in-charge of the treasury cr sub-treasury
or of any other Government servant duly authorized in this behalf.
If the books are keptina box or other receptacle, as provided above,
the later must be kept in a safe or in the strong-room overnight. When
the books are taken out for use during the day they must invariably
remain in the personal custody of the Government servants mentioned
above'and must, oh no account, be allowed out of their p.ssession

-~
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LOCATION-OF MONEYS -S;['AN BING IN THE GOVERNMENT ACCOUNT
[T.k. 3— INSTNS, 4— cont. ]

All sparc copics 5T the Cypher Code and the Check Sienal Beck must
invariably remaiin a’'safe or o the sirong room.  Negligence in the
observance of thise instruc ions may invelve the -Government and ihe
Reserve Bank or considerable loss before protective measures could
be adopted. Holders shall, therefore, exercise exireme care in:regard
Lo the,custody ard handling of ihese be oks. . T

{3) Procedure 10-be followed in connection with the distribution
and acknlowzdgerient of amendment slipr.— Amendmen‘s to the Cypher
Code and the Cleck Signal Book will be distributed by the Currency
Officer, Madras,infhe form of confidcn'ial  circular  lefters  with
acknowl:dgemen forms appended to them. The ccvers will be
despatched by regiviered pos.~ acknowledgement due direci to all holders.
Immzd:ateley on ecipt ofthe confiden alcircularthe zcknc wledsment
forms appended tv it shall be duly complsted byihe helders and returned
by ordinary postto the Currency Officer. :

(4} Procedite 10 be followed in dealing with amendmen t slips,~
Immediately on vecept of an amendment slip, the reference number
and date appearing thereon shall be serially recorded on the flyleaf at
the b2einn’ne of ihe Cypher Code, or ihe Check Sianal Book, as the case
may bz, under the signature of the Oficer-in-charse, No ccrrection
shall, howsver, br mude at the appropriate place in the beeks un‘il the
da‘e from which ¢ 12 amondmentrakeseflect.  Forthis purpose a ¢ refil
diary no*eshall b: taken of the date from which the amendment ccmes
o force waich w1l be s'aied inthe covering leder ana or each skip
and thareafier the ameznimeant slip skall he cavefully filed along with the
covsting Lxorer, if 1y, sna sprcial file expressly opened for the purpose.
On the duy the amzedment beecomss effec’ive, the relative slip shall be
removed from the snec’al file, cut ouf and pas ed ai the appropriate
place in the books, a suiable note of the amendmen* being made jn ihe
propar plage. Shauld it b found more conven'ent to catry oul. Lhe
amenimen's in minuscript in the body of the books instead of pastine
ther:hivesl'psthrein, thereisncobjetic ntothat course bringadopted,
bur, in *hat evan’, it i3 impterative that the amendment slips shall be
carefully relained on the separate file reforred to above., On the Cate
onwalch2acham nimen hacomesefMeciive, the fac: that the amendment,
hasb:2ncartied o v shall b noted in a separate column under the
signi'ure of the OTear-in-charge agninst the entry already made on the
flyl>af when the ameniment slip was received,

Where files a-e used for recording amendment slips or the covering
letters, or both, the above instructions for the sale custody of the Code
and the Book.shal’ apply mutatis mutandis to such files. All spate copies -
of amendment slips must also be kept in a safe-or inthé. st o grcom. -+
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(5) Procedure to be followed in the event of the Cyoher code, Check
Signal Buok or amendments hereto Feing lost or failing into uncuthorise
hands. - Should the.Cypher Code or (he Cheek Signec Book get. lost to
fallin'o unaurhor:zed hands at any time. the fac: sha’l immediately be
reporied by telegram to vhe Ch'ef Accoun'ant of ihe Reserve Bank of
Ind'a, at Bambay (Telegraphic Addiess : .. Reserve Bank 7, Bombay
for necsssary acion. The telegrpahic massage shall also be 1epeaied
to the Currzncy Ofizer for Wsinformtion, A detailed repori regarding
the cirenmstances attsnding the incident. “he steps t: ken ‘o irace the
¢ reums’ances or the Check Singal Book in the case ¢ fa Icss, and the
precun {ons iaken to prevent « recarrence shall be sybmitted to the
Currency Officerasscon aspossible rhereaf er, In the eve nt of amendment
slips being lost or fulling info unauthorized hancs, an immeidate
report by letter, and notby télegram, skall be mede toihe Currency
Offizzr.  This report shall be followed by a de*ailed eperi sim’lar to
that proseribad above for the Cypher Code and the Check Signal Beek,
. Pracedurs to be followed in the event of transfer of charpe.—

Whzna Governmen* servani who helds copies of .ke Cypher Cede
and th: Cheek S nzal Book s relieved of his charge, h¢ shall hand over
the cop’es in his castody to the rel'eving Government servant and the
Lier shaldb esesify us follows in tha-cortificate of transier of charge.

- 1 hereby certify that 1 have reeeived and held in'my personal custedy
. copyfeopics of fFe Cyphct Code

ofth? Reserve Bank of India which has/have becn cericcted up-lo-date

The last amendmen  stip received is Ne.

and dated the for the Ccde. T also certify that

I'have received and held in my personal custody

capyfcapies of the .. Treasury Anencies™ Private Clieck Siguul Beok of

the Ressrve Bank of India which has/have been correcled upto dated

The last amendment slip received is No. and dated

the ’ tor the Check Signal Book ™.

(7) Annual Possession Certificates— On the st day of April
each year, all holders of the Cypher code and the Check Signal Bock
shall send direct to the Currency Officer a certificate 'n the following
farm :—

I hereby certify that T hold in my personal cusindy eo y/copies
of the Cypher Code of the Reserve Bank of India which has/have been
corrected up-lo-date. The last amendment slip receivec is No. ...dated
for the code.
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I also cer.ify that T hold in my personal custody
copyfeopies of the “«  Treasury  Agencies Private
Check Signal Book of the Reserve Bank of India which has/have
beex corrected up-to-date. The last amendment slip received is

No. dated the for the Check Signal
book ™.

Signature.

Designation.

Place.
Dated 19

Sub-treasury Officers shall also send a copy of the certificate to
their respective District Treasury Officers. In order to obviate un-
necessary reminders, a careful diary note of this shall be maintained

by all holders.

Nore.—The  procedure prescribed in the instruction will apply
mutatis  mutandis 1o the Secret Memorandum of differences
between genuine and forged curfency notes also. In the case of the
Memorandum, each Treasury and  Sub-Treasury Officer should
furnish a certificate to the Currency Officer, Madras on th¢ 15th
January every year as shown below :—

““ Certified that 1 have in my possession the Secret Memorandun
of differences between forged and genuine notes supplied to the
treasury/sub-treasury in |
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C:APTER II—GENERAL SYSTEM OF CONTROL OVER
TREASURY.

DISTRICT TREASURIES.
SupsiDIARY RULES UNDER TREASURY RULE 4,
RESPONSIBILITIES OF THE DIRECTOR,

f. The Director or Deputy Director is in general charge of the
Treasury and is personally responsible to the Government for the due
recounting of all moneys received into and paid out of the Govern.
ment Account.

2. The Director or Deputy Director shall satisfy himself by
periodical examination at least once in a year that the actnal stock
of cash (notes and coins) stamps, opium and safe custody articles are
kept under the joint lock and key of the Treasury Officer and the
Treasurer and corresponds with the book balances, that the Treasurer
does not hold a sum larger than is necessary for the convenient trans-
action of Government business, and that this sum, together with the
value of the stamps, opium and other valuable articles held wunder
the orders of the Government in his safe custody, is not larger than
the security given by him.

3. The Director shall inspect each treasury once a year and submit
a report to the Government in the Finance Department as to whether
the rules relating to the custody of treasury are closely  followed,
whether the registers are in good order and kept up-to-date and
generally as to the working of the treasury.

4. When a treasury irregularity is brought to the notice of the
Director by the Accountant-General, the Director shall make 2 personal
investigation and his report shall be based on his own knowledge
and the results of the investigation,

RESPONSIBILITIES OF THE TREASURY OFFICER.

5. The Treasury Officer shall be in immediate executive control
of the treasury and attend to the day-to-day administration of the
treasury in accordance with the Treasury Rules, the subsidiary rules
prescribed under them, and the instructions issued by the Govern-
ment and the Accountant-General from time to time. He shall pay
Immediate attention to all communications from the Accountont-
Generar and Implicity obey the instructions issued by the latter.

113-15—7
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6. The Treasury Officer shall see—

(@) that a notice is posted up conspicuously in the office of the
hour at which the treasury closes for the receipt and payment of money,
which shall be at least two hours before the end of the day’s work
in order to allow time for closing and reconciling the accounts ;

(») that notices which he is required to exhibit understanding
orders or instructions received from time to time, such as  those
regarding the encashment of notes and the supply of small silver coin
nickel and copper coin are exhibited conspicuously in  places
which the public enter freely ; and

{¢) that no favouritism is shown to any one in regard to the
facilities for doing business at the treasury.

Instructions under Treasury Rule 4.

1. The Accountant’s Department and the Treasurer's Department
should be different rooms, if possible. No person unconnected with
the treasury should be allowed admission on any pretence into either
the Accountant’s room or the Treasurer’s room heyond the bar or
counter.

2. There is a treasury in every district except Madras, where the
office of the Pay and Accounts Officer, Madras serves the purpose of a
district treasury to the extent prescribed under Treasury Rule 6,

3. Instructions as to the Government servants who may be
appointed to be in independent charge of a treasury and the training
which they should undergo before such appointment are contained
in Appendix 3.

4, The Director or Deputy Director of Treasuries and Accounts
should examine the stocks of stamps and opium at leastonce in a
year and satisfy himself that they are kept under the joint lock and
key of the Treasury Officer and the Treasurer and correspond with
the book balances. He should also examine similarly the securities
lodged in the treasury for safe custody at least once in evey
year,

5. The deposit registers should be examined once a quarter by
the treasury officer to ensure that they are kept in accordance with
the rules prescribed for the purpose in the Tamil Nadu Account Code
or elsewhere. The Director or Deputy Director of Treasuries and
Accounts shonid examine them himself at least once in every half-

yoar;
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(T.R. 4—S.R. 6—7 INSTNS 6—7)

6. The Director or Deputy Director should examine the stock of
Bills and similar forms which are intended for use in monetary trans-
actions at least once a year and satisfy himself that the Treasury Officer
keeps it carefully under lock and key.

7. () If on mobilisation or in an emergency not entajling mobili-
sation, the station Commander makes a written request to the Director
or Depufy Director that the district treasury should be kept open
for four specified conseculive days, Director or Deputy Director shall
direct the Treasury Officer to comply with the request and transact
military official business only on those days. The fact of so keeping
open the Treasury shall be reported to the State Government.

Treasuries shall be kept open out of office hours and on holidays
including Sundays for accepting the sealed boxes or packets purporting
to contain ballot papers, metal seals and paper seals of the General
Elecuors or Bye-Elections or Biennial Elections and for the purpose
of receipt of ballot papers and their issue on holidays for which the
Collector shall authorise when necessity arises.

(b) Appendix 4 cootains the detailed rules prescribed by the
Government for the inspection of districi treasuries. The Director
or Deputy Director should see during his inspection of the treasury
that the stock of stamps especially those of demominations for which
there is no demand or only occasional demand, is not excessive. He
should pass orders at the time of inspection regarding the disposal
of any surpius stock of stamps,

SUBSIDIARY RULES UNDER TREASURY RULES 4,
Verification and Certification of Monthly Cash balance, etc,

7. The monthly czsh balance in the treasury, i. e. the czsh balance
at close of the day on which the accounts of the month rre closed, shall
be verified 2.5 follows.—

(a) Nickal rupee coins—(i) The rupec coins shell  be kept in
coins each comtaininga certein fixed amount, which shall be either
Rs. 1,000 or 2,000. Net bags shall always be vsed in the case of whole
rupees, and the verifying Government servant shali s2tisiy  himself
that eech bag actuully conteins rupees. Any bag shall be token at
randomand Rs 50 or 100 shall be counted in detzil znd ysed as a weight
in one pan ¢f a small pair cf seales, against which other similar sums
shall be weighed until the whole contents of the bag are exhausted.
Care shall be taken thai the requisiie number of parcels of Rs, 500r100
as the case may be, 18 made up. The whole amount thus tested shall
then be taken as a verified weight of Rs, 1,000 or 2,000 as the cage
may be, and placed in one pan of a large pair of scales,
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(i) The whole number of bogs of rupee coins shell then bz
éounted, and onc in every twenty selected £t random by the virilyirg
Government servant, opened and its contents poured into the scales
otidd weighed ag inst the verified weight of Rs. 1,000 or  Rs. 2,000, 1
the conterits of @1y bag weigh less, they shell be tested by weignment in
sum oF Rs. 100 as described ~bove: if,: [ter suchexsminstion,theyie
found. to be correct they shall be substituted for the ceins previotsly
taken as the verified weight.

(iii) Broken amounts of rupee coin shell be verified by weigh-
ment in smzller quantities of Rs. 50 ¢t Rs. 100 ¢r Rs, 200, o5 m:y be
found convenient.

(iv) The contents of every bag ¢f 25 pise rnd 50 v ise Nickel
coin shall be counted or tested by weighment by » mcthed similr
te that described abeve for rupee coin,

(B) Copper, bronzc and mickel coin,—The Ditector of cother
verifying Government servant shall adopt such method of verific tion 25
he thinks satisfactory, remembering that he ispersonally responsible
for the correctness of the bal nce stated by him, He sho 1t nlwr ys covnt
the number of bags atthe time of verific: ion end che 1l exs mire tteir
contents af frequent intervals, though it is not essentizl tc do so every
month.

(¢} Notes.—(i) The verifying Goverment servent shel1 per-
sonally examine and count all notes of Rs. 100 and over .

(ii) The following methed shall be adepted for verifying notes
of other denominations, if the verifying Government seive nt cennot
count them personally without undue inconvenience,

The notes shall be kept in bundles of a certein marked number
In =ach bundle a fow notes at the top shall be folded back and the
rest counted by clerks or assistants, who are not persons responsible
for the correctness of the bundles. The verifying  Government
gervants shafl then sce whether the addition of the nofes folded back
to the number alrcedy counted m=kes up the total number merked
on the bundle.

The verifying Govertment servant shall also satisfy  himself
thot the notes in each bundle are =1l of the alleged vrlue. e. .
thst ten-Tupee Note is not couvnted us one of 2 bundle ot hindicd
fupee notes.
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8. These rules shal] be printed and pasted on 2 bozrd and hang
upin the strongreom  in a conspicuous place.

9. The Director/Deputy Director/Treasury Officer who verifies
the monthly cash balance inthe treasury shall certi{y to the balance
inthe district treasury cash balance report (Form 1) in the folloywing
form.— )

“ T hereby certify thet I have personally ascertzined by counting

that the balance in the district treasury , for which I am responsible
amounted on the to Rs,
(in words). I further certify that the bulk of the tressure is kept under
double locks., the key of ore of which is in the exclusive custady of the
Treasury Officer. and  that of the other with the Trersurcr. I further
certify that the balance under singlelock with the Trecsurer #mounted
on the above date to Rs. and that at no time did the
Treasurer hold in Lis seperate custody a sum lerger the n wes itecessary
for the convenient transaction of Goverrment business or 2 sum which
together with the value of stamps, opium, ete., in his sole custedy was
larger than the security given by him. *.

INSTRUCGTIONS UNDER TREASURY RULE 4—cony,

8. The Direclor {Deputy Directer when Present ot the Distict head-
quaiters, 2t the time of submission of cash balance repa1t, shounld
veiifyand certifythe monthlycash balanCe of the district treasury
in person and sign the monthly acecunis to be rendered 1o the
Sezretary tc Govertnment,  Finatice (Weys and Me2nq) Department
oad the Acccuntant-Genesal, when neither of them is present 2t the
district headquartus, the Treasm y Officer, shall ver:fy and sign the
accounts,

9. Deleted,

10. When the cash balance is verified on any date cther than
the first day of » month, it should be verified in the manmer presciibe
in subsidiary rule 7 above and the balance should be 1eported to ibe
Secretary to Government. Finence (Ways and Means) Department
and to the Accountant-General in the usual form of cash balancte
report (Forml).

This provision regarding reports dees net arrly to the.1eports
the verification of the cash ba ance on aceount of a transfer of Charge
they shovld be sent in accordance with Treastuiy Rule 4 (4) and Sub-
Sidiary rule 4 under Treasury Rule 11,
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MONTHLY ACCOUNTS.

11, The Accountant-General has issued the following diree-
onsi—

(1) The monthly account is an account for the district comprising
the opening balance of the previcus month, the receipts and outgeings
during the month and the closing balance foi the month, The account
should include the transactions of all the sub-ireasus jes ib the distiiet,
The opening and closing balances should be the actual balances
verified and certified by theDirector/Deputy Director/Treasury Officer
and the balance simizarly verified and certified by Sub Treasury Officer
under subsidiary rule § under Treasury Rule 5. There shculd be a
seperate aCCount of recelpts and disbursements for each department
cr such group of depaitments as may be fizxed by the Accountant-
Genar 2] from time to time and a seperate account for the transactions
relating to debi and rumitiance heads and the mein treasury accounts
should contain only the totals by major heads of the revchues, service,
debt remittance, etc., heads appearing in the seperate departmenddl
and debit head ofaccounts, .

(2) The acccunts should be prepared in svgh form as may be
presc-ibed by the Accountant-General from time to time, and
should include all the subsidiary accounts and statements presc ibed
by the Accountaat-General forthe purpose of avdit or compilaticn
of accovnts. After all the subsidiary accounts prescribed have been
complied and the major head totals theirin posted into the maintireasury
account, the figures in the latter should be to tallied and the acconnt
closed by effectig an agreement between( 1) the total cpening balance
of the month plus the receipts during the month and (2) the total of
the disburscments plus the closing balance of the month, The Tressury
Officer should sec that theentries inthe monthly account agrec with
ihe totals of the subsidiasy registers, Wherever they are maintained.
If, at any time, the Treasury Officer is nnabie to compare all of them,
he should at least gompare scme, and he shouid alweys compare the
entries in the plus and minus memoranda retating to depesits, stamps,
etc., withthe entiiesinthe occounts,

12. At the end of the main trcasury account, the cash balance
certificate proseribed in Subsidiary Rule g above shouid be enteren

with the following additions—

+»The balance a sub-treasurics amounted on the dates specified
to the sums shown against themand I have received them
Sub-treasury Officers certificates of the actual verification of those

balances.
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I hereby certify that the sum of Rs. (in words)
credited fdebited under the head Reserve Bank Deposite—State in
the account agreées with the net disborsement receipts shown in the
dai[;lrc sffl’temcnt of State receipts and disbursements received from the
Bank,

Note.—The cettificates regaiding cash balance apply to  district
treasvrfes and sub-treasuries the eash bustness of which is not trans
sacted through the Bank while the certicate regiding * Reserveé Bank
Deposits™ applies to district treasuries and sub-treasuries the business
of which is ttansacted through the Bank,

SUBSIDIARY RULES UNDER TREASURY RULES —coOnt.

10, Whena new Treasury Officer is appointed to a district, he
shall verify the cash balance in the district treasury in the manner
prescribed in subsidiary rule 7 above.

The charge certificate to be submitted by the new Treasury Officer
to the Accountant-General shall be in Form 2 and shall show the details
of notes and comn included in the district treasury balance. and the
value of the Government and other securities (such as Promissory Notes
Post Office Cash Certificates, Treasury Bills, etc,). held in the treasury
for safe custody or otherwise. As regards sub-ireasury balances the
total of the cash balances reported in the daily sheets received from
the sub-treasuries under the heads “‘Currency and Bank notes” “current
rupees”, “current small coin”, and *“uncurrent coin” shall be shown
without any details as to be the denominations of notes and coin,

Note (1).—The new Treasury Officer shall take charge from the
outgoing Treasury Officer a note prepared by him indicating his general
impressions on the working of the district treasury with special reference
to any important item of work to be attended to immediately as it
comes to his knowledge.

Note (2)—A Gazetted Government servant other than a TFreasury
Officer shall however, submit the charge certificate in Form 2.A (See
_ Article 78 of Tamil Nadu Financial Code, Volume I).

Instruction under Treasury Rule 4—cont.

13, The following directions have been issued in consultation with
the Acconntant-General.

{1) Bach @distried treasvcy will be inspected periodicall
ofthe\Ind_ianAnd.itDGDﬂtments oy by s
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(2) A brief report of each inspeection will be drawn up and sent
to the Director. The report will be in two parts, the first part dealing
with the observance of the irules regarding the custody of treasure,
coinage, currency, remittance and public dept work as well as the
maintenance of the currency chest accopntsand the second part dealing
with the other points. The Accountant-General will also senda
copy of the first part of the revort to the Currency Officer of the
Reserve Bank of India, Madras.

(3) The Director should pass such orders as he considers necessary '
on each part of the report and send a copy of his orders to the Accoun-
tant-Gereral, who will finally dispose of the report. The Director
should also send a copy of his orders on the first partto the Currency
Officer, Madras. The Currency Officer will forward his copy of ths
report and of the orders thereon to the Aceountant-General indicating
whether, so for as matfers dealt with by ihe Reserve Bank are con-
cerned, the action taken is adequatc or whether any further action is
required. The Accountant-General may refer to the Director any
mattcr brought to notice in the report which, in his opinion should
reczive attention by the Directer orirn respect of which he considers
that the action taken by the Treasury Officer is inadcquate. Points
which canndt even then be settled and all important irrigularities will,
be reported to the Government by the Accountaat-General.,

{4y Any point of importance relating to ccinage and central
public dept work, which are dealt with by the Central Government
will be brought to the noticcof that Government by the Accouutan:-
General thourgh the Comptroller and Auditor-General. A copy of the
first part of the report of each inspection together with the ordert of
the Treasury Officsr, there marks, if any, of the Currency Officer,
Madras, and the final disposal thereon by the Accountant-Generzl
will be forwarded by the Accountant-General to the Government,

(5) The Accountant-General wilj include a summary of th
general results of the inspecticns in bis annual review of the workin
of treasuries submitted to the Government through the Director. o
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SUB-TREASURIES.
Subsidiary Rules under Treasury Rule 5.
TocaTioN oF SuB-TrEASURY,

1. There shall ordinarily be a Sub-treasury at the headquarters
of every Tahsildar, The Government may also establish a sub-treasury
at the headquarters of any independent Deputy Tahsiidar or dependent
Deputy Tahsildar, .

Explanation—A dependent Deputy Takbsildar is a Deputy Tahsildar
whe is subordinate to a Tahsildar and is in-charge of a sub-taluk,

2. At a sub-trcasury station where there is a branch of the station,
the Staticn Commendar makes a written request to the sub-treasury
shall transact the cash busipess through the Bank.

Instructions under Treasury Rule 5.

1. (&) If on mobitisation or in an emergency not entailing mobili-
sation, the Station Commander makes a written request to  the Collector,
that the sub-treasury should be kepi open for four specified consecu-
tive days for transacting military official business, the Collector shall
direct the sub-treasury officer to comply with the request and transact
military official business only on those days . The fact of so keeping
open the sub-t:easury sball be reported to the State Government.

Sub.treasuries shall be kept open out of office hours and on holidays
including Sundays for accepting the sealed boxes or packets purporting
to contain ballot papers, metal seals and paper seals of the General
Elections or Bye-Elections or Bicnnial Elections and for the purpose
of receipt of baliot papers and their issue on holidays for which the
Collector shall authorise when necessity arises.

(b) The disirict treasuries and the sub-treasuries which are sub-
ordinate to each district treasury are shown in Appendix 5. Those
which transact their cash business through a branch of the State Bank
of India or through a Treasury Pay Office of the State Bank under a
clerk in-charge are indicated by the addition against their names of the
letters “S.B.” or “T.P.O.” respectively. For facilities of reference,
the Government servant in charge of each sub-treasury viz., Sub-treasury
officer and the Government servant, if any, on whom Reserve Bank
drafts way be drswn and ielegraphic transfers may be issued are also
shown n the Appendix against cach sub—treasvry.

113-15—8
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2. The Shroff or Shroffs working in a sub-treasury should, as far
as possible, be accommodated in a separate room provided with iron
bars and a counter. When this is not feasible the portion of a room
occupied by the Shroff or Shroffs should be separated by a partition
from the rest of the room, and the portion of the room so partitioned
off should be provided with iron bars and a counter. No person
unconnected with the sub-treasury should be allowed admission on any
pretence into the Shroff*s room beyond the bar or counter.

3. The Government have established collecting depots in the odices -
of certain Deputy Tahsildars which are at a considerable distance from
the nearest treasury in tracts where communications are diffcuit. The
collecting Depots are not sub-treasury but merely Departmental Depots
of the Revenue Department under the control of the Deputy Tahsiidars
concerned. A list of these collecting depots is given in Appendix 6.
The moneys recevied in each collecting depot are remitted periodicaliy
into the sub-treasury mentioned against it in Appendix 6. No payments
are made at a collecting depot and the moneys received there do nct
enter the Government Account until they are remitted into the sub
treasury.

Instuctions wnder Treasury Rule— S-—con,

1, Deleted
5, Deleted.

Subsidiary Rules under Treasmry Rule S-—coni,

Officer-in-charce of a Sub-Treasury——Sub-Treasury Officer,
3. The Sub-Treasury is in gensral charge of the Sub-Treasury Officer

RESPONSIBILITIES OF THE SUB-TREASURY QFFICER AND THE UPPER
DivISION ACCOUNTANTS.

4. The Sub-Treasury Officer in charge of a sub-treasuty shall be
personally responsible to the Treasury Officer for the due accounting
of all moneys received in the sub-treasury and for the safe custody of
cash notes, opium stamps securities and other Government property
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5. The Upper Division Accovntent and where there are more than
coe Upper Division Accountant, the senior most Upper Divi-
sion  Accountant of the Sub-Trezsury shell be ore of the Double
Lock Officers of the Sub-treasyry.

6. The dvties Jaid on the Treasury Officer in subsidiary rule 6 under

'{rcasury Rule 4 shall apply mutatis mutandis to Sub-Treasury Officers
also.

7. The Syb-treasury Officer shall sign pay orders on vouchers, acknow-
ledgment in chalans and posting in accounts ond shell perform the exe~
Cutive dyties relating to the sub-treasury.

PERIODICAL EXAMINATION OF CASH BALANGES,

8. The Sub-Treasury Officer-in~charge of a substreasury and the
Double Lock Officer, shell verify the cash balance every day and the
stock of stemps and the opinm in the sub-treasury at least cnce # mentb.,

When there is 8 change of incumbent of the post of the syb-treasury
cificer, the new incumbent shall verify the cash balance of stock of
stamps, opium, securities, and other Government properties and sybe
mit 2 report to the Treasury Officer.

METHOD OF VERIFYING AND OFRTIFYING THE SUB-TREASURY
CasH BALANCE, ETQ.

9. The verificatics of the sub-treasury cash balance at the close
of each 2ccounts month 2nd on the other occesicns when verificztion
is sequired under the rules, shell be deone in the menner prescribed
subsidiery rule 7 under Treasury Rule 4 for the verificstion ¢f the cosh
balance of a district treasury.

Instrustions under Treasury Ruole—35 cont.
[ 6. Deleted.

7. When verifying the stamps kept under double locks, it will be
sufficient for the Sub-Treasury Officer, cr other Government servant
holding bhis keys persomnally to check ten per cent of the stock in each
¢lass of stamps and to supervise the checking of the remaining stock
in each class by a reliable subordinate. The clerk who maintzins the
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stamp, accounts and the shroffs, gollahs and peons working in the
Sub-Treasury should not be allowed to assist in veriiying the stamps.
The result of the veritication should be recorded in the stock register
of slamps and attested by all the Government servants, who are re-
quired to be present during the verification,

Subsidiary Rules under Treasury Rules 5—-cont.

10. The Sub-Treasury Officer or other Government sexrvant who
verifies the monthly closing cash balance of the sub-ireasury shall
sign a certificate as  follows on the  sub-treasurs cash  balance
report (Form 3) :—

“1 hereby certify that the balance in the sub-treasury amounted
on the : to Rupees
and that I have personally examined and ascertained that the said
balance was actually in the said sub-treasury and agreed with the
details of notes and coins entered above,”

Instructions under Treasury Rule 5—cont,

8. A sub-treasury which transacts jts cash business through the
Bank should have no cash balance excepting the amamath amount
and permanent advance at the close of any accounts month, and any
cash in hand on the last day of the accounis month should be
remotted into the Bank on the same day without fail.

9. Deleted. ' '

10. Whenever the whole balance under double lock is verified a
certificate of verification should be  entered in the Shroff's  daily
balance sheet. The fact of verification of the contents of each
double lock chest should also be noted in the memorandum kept in
the chest, whenever the contents are verified.

Subsidiary Rules under Treasury Rules S5-—cont,
11, Deleted.
Instructions under Treasury Rule 5—cont.

12. The monthly accounts of the Madras Taluk Treasury shall be
signed by the Sub-Treasury Officer and the Assistant Superintendent
of Stamps, Madras and rendcred to the AccountantGeneral. The
accounts of all the other Sub-treasuries are compiled centrally in the
District Treasur'es incorporating transactions upto the last working
day of the calendar month consequent on the cxtension of the scheme
of centralisation of compilation of Sub-Treasury Accounts to all the
distoicts from Januarv 1974,
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Subsidiary Rules under Treasury Rule 5—cour.

INSPEQTION OF SUB-TREASURIES,

t2. Tn. Director of Trezsuries and Accornts shell ericnge for the
imspection of all Sub-tre2suries in the St: te by himself ¢r Deputy Direw
Clor of 2y the Trecsury Officer, once 2 yerr. Brch sub-trecsury shell
be inspected once in five yorrs by the Director or Deputy Director.
The Directcr or the Deputy Directer my y “Iso teke up inspecticn of
accoynss, records, efc,, of any subetrecsury during their tours limiting
such rnspeetions to a day 2nd prescribe such inspections to be done by
Trezsury Officers whenever necessery.

13. Subetreasuries will be inspected by en officer of the Indizn Aunit
Deprtment, if circumsiances render it necessary,

Instructions under Treasury Rule 5—cont,

14. Appendix 4 contains he Geiailed rules prescriber by:he Govern-
menl for the inspection of sub-ireasuries. The Direc’ or of Treasyries
and Accounts should see Curing his Inspeciion of a syb- reasury that
the s ock of stamps, especially . hose of denominations for which there
is no demand or only occasional demand, is not eXcessive. He should
pass orders at the time of inspection regarcing the disposal of any suy-
plus stock. of stzmps.

15. Inspection of collecting depots.—Thz Revenve Dj vis onrl Officer
should inspect £l the collecting depots in his divi ien cnce » y.r,
Technic 1inspection .f 2 cslleetion depot by a Trezsvry Officer need
be m .Ce only whenrequested bythe Revenue Divisional Offic.r. Appen-
dix 4 cont-ins the detiiled rules prescribed by the Government for the
inspection of collecting ¢epots.

OFFICE OF THE PAY AND ACCOUNTS OFFICE, MADRAS.

Instructions under Treasury Rule 6.

The Comptroller end Auditor-Gener:.] of India hes given his con-
sent to the performance by the office of the Pay rnd Accoynts Officer
Medras of the duties of 2 frecsury in respect of cliims ageinst  the
Govetnment falling dve for disbursement in‘Madrag City,subject 1o such
conditions 7 s mey be prescribed by him from time to time,

The rules prescribed by the complrefler and Auditor General
to be followed in this connection, have been mcorporated in the Pay
and Accounts Off ce, Mannual, if so far as they are not repayment to
the Tamil Nadu Treasury Rules,
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CHAPTER Il PAYMENT OF MONEYS INTO THE
GOVERNMENT ACCOUNT.

Instruction under Treasury Rule 7 €1).

CHARITABLE ENDOWMENTS.

The following procedure should be followed in regard to fueds
of charitable cndowments :~—

(a) A Government servant, in his capacity as administrator of
a charitable endowment, should remit into the Government Account
pioneys representing— .

(D) interest on securities pertaining to endowments Teceived
from the Treasurer of Charitable Endowments; and

Gi) income from properties relating to the endowments and
imicrest realized in respect of the securities relating to endeowiients
diverted from the Treasurer of Charitable Endowments.

(b) Interest realized from thc Bank shall be credited in  the
accounts to the head ‘Civit Deposits—Personal Deposits.
Normally, payments in such cases are made by the Treasurer of
Charitable Endowments, only on receipt of requisitions from the
administrators for amounts required for immediate  disbursement
and it will not be necessary to credit the amount again to the
Government Account. In order, however, to ensure that no  ump-
utilized amount is retained by the administrators, they shall send
certificates of disbursements to the Treasurer of Charitable Endow-
ments toge-1r with unvtilized balance, if any, which shali b~ cre~
dited into ke Personal Deposit Account,

(¢) The cash in the hands of administrators including balances
relating to endowments transferred to them, amounts of  interest
realized by them periodically and income, if any, from properties
in their custody, shall be paid into the persomal deposit accounts
of the concerned administrators opcned for the purpose in  the
treasury and drawn again when required for disbursement. Their
accounts will be audited by the Examiner of Lecal Fuad Accoumts.
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{Iustructions under ﬂ'éasury ritle 7 (2).]

APPROPRIATION OF DEPARTMENTAL RECEIPTS FOR DEPARTMENTAL
' EXPENDITURE.

1. The following items are included within the scope of clause (@)
of Treasury Rule 7(2) —

(1) Moueys received in civil courts on azcoant of—

(i) Commissipners® fecs ;

(ii) fees for copying maps, plans ant veoealozical trees ;

(iii) judgmeni-cebtors® subsistance money ;

{iv) petty items such as money-order commission for the trans-
mission of Commissioner’s fees, tom-tom ¢haryes, charges for the con-
vevance of atrached property, charges for feecing aitached cattle, post-
age and other charges for calling for 1ecords for reference and for
the transmission of decrees to other courts for execution ; and

{v) other similar items orcered by the High Court.

(2) Moneys received vy the Sherifl of Macras on account of diet
money, ba'ta for witness, postage, deposits for sale expenses, rent
charged for storing a'tached properties, commission on sales of attached
properties and other similar items,

{3} Prccess fees levied under section 36 of the Indian Registration
Act, 1908 (Indian Act XVI of 1908).

(4) Fees levied for the preparation of copies of maps, plans or
records under Article 14 of the Registration Table of Fées.

(5) Process fees levied by village panchayais couris for payment
to the establishment employed in the service of processes.

{(6) Moneys received for batia to be paid to witnesses who have
to give evidence in enquirics before the Commissioner and Deputy and
Assistant Commissioners of the Hindy Religious and Charitable Endow-
ments (Adminisiration) Department,

All such moneys should, however, be forthwith paict in full iato
the treasury or the Bank, if the disbursement or refund is not likely
tobe mace withina month. Amounis no' disbursed or refun-e within
a month from the date ¢f receipt should also be paid in tull inte the
treasury or lhe Bank.
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Wiih regard to item (5) mentioned above, viz., process fees levied
by a village panchayat court,1he President of the court should not keep
with him morethan Rs. 15 al any lime and he should pay any amogni
in excess of 1Lis limit inf o the treasury or the Bank at once,

Excepti-n(1).—The Sceretary, Sales Tax Appellate Tribunal,
may retain withihe witness batta for a mazimum period of three months,
after which time all undisbursed amounts should forthwith %S¢ paid
info the treasarv urder * Civil Coort Depositis. ”

Exception (2).—The Chief Judicial Magistrates may re'ain with
them the witness ba'ta and maintenance amount for a maximum period
of three months af er which time all nneisbursed amounts should™ forih
wi'h be paid into ‘he treasury under “Criminal Court Deposits ™,

2. In-all cases where appropriation of departmental receipts for
departmental expenditure has been permitted, the gross receipt and
payments should pe included inthe account of the paymeats into and,
the withdrawals from the Government Account. For this purpose
each chalan accompanying a remittance of net receipts under any of
the items specified in this rule should indicate the gross receip's and
the payments mad e therefrom ¢ if no remittance is made, a periodicai
siafemenf showing the gross receipts and the payments made therefrom
should be furnished to the ireasury at such times as may be prescribed
by the proper anfhority in €ach case.

If a Government servant of the Public Works, Electricity or Forest
Depertment makes use of his each receipts temporatily for currenm
expenditure under the provisions of clause (¢) or (i) of sub-rule (2) of
Trcasury Rules T he Sh{)uld before the ?I’}d ofthe month Scﬂd tDtheir
treasury a cheque for the amount thus utilized, drawn in his own favour
and endorsed by himself with the words ““Received payment by transfer.
credit to the Department™.

If a sybordinate of the Assistant Director of Fisheries (Deep-sea
Fighing) utilizes the money realized on the sale of fish to meet urgent
contingent expendifure in connection with deep-sea fishing operations
under the provisions of clause (4) of sub-rule (2} of Treasury Rule 7.
he should remit {he money so ufilized to the treasury onreceipt of fund«
from the Assistant Director inrecoupment of his psr manent a'vance
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With reference (v clause (2) of sub-rule (2) of Treasury Rule 7,
the officers concerned who are not empowered io draw money from
treasuries by cheques should prepare a contingent bill for the amount
of commission allowed for transfer paymeni by debit to the concerned
expenditure head of account and per contra credit tothe corresponding
Revenue Head. Cheque-drawing officers who are permiiied to render
monthly classified abstracts of accounts of receipts and charged to the
Accountant-General should indicate the commission deducted as
expenditure and the gross sale-proceeds as Revenue, in their classified
accounts. Heads of Depattments have been permitted to openadetailed
head * Commission on sale’® wherever necessary, under the sub-head
of appropriation “ ('her charges’ for this purpose. In certain cases,
where the products of commercial concerns are to be delivered free
on rail destination. as per the usual terms and condiiions, the
procedure followed is to allow credit for the railway freight by decuci-
ing the amount due from the sale value in the invoice and claiming
the balance amount wnly, as the consignments are ordinarily booked
“ Freight to pay” to facili #e quick despatch. In such cases aiso,
the frei%ht charges should be shown as expenditure under a detailed
head “¢freight charges” under the sub-head *“Qiher charges ™ by jer
contra credit to the Revenue Head concerned.

3. The following procedure should be observed when village
collections are appropriated for paying allowances to temples, etc.,
with reference to clause (4) of Treasury Rule 7 (2) :—

(i) Each remitiance list from the village officer should be
accompanied by an absiract statement of payments made out of those
collections supported by the payees, acquitances and by a certificate
that the recipients of the allowance performed continuous and satis-
factory service during the period for which payment has been made.

(i) Onreceipt of each village remittance list the taluk office shoukt
enter the necessary credits and debils inthe accounts and make a noie
in the taluk regisier No. 10. The taluk office should then prepare a
consolidated abstract statement for each day in respect of all payments
made in the taluk present it with the payeces’ acquittances at the Sub-
Treasury for adjusiment in the ireasury accounts.

(iii) The abstract statement should be treated as a voucher
for purposes of audit and included inthe list of paymeats to be
sent by the district treasury to the Accountant-General, the payees
acquittances for the entire amount of the bill being filed in the treasury
after cancellation.

113-15—9 '
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Instruction under Treasury Rule 9,

INVESTMENT OF MONEYS WITHDRAWN FROM fHE GOVERNMENT
ACCOUNT,

Moneys withdrawn from the Government Account under proper
authority for the purpose of investment should, in the absence of any
statutory provision or statutory rule governing the manner of investment
and of any specific instructions by the Government governing the
particular case, be invested in the securities of the Government or of the
Central Government or in fixed deposit with the Tamil Nada State
Co-operative Bank or a Centra] Co-operative Bank approved by the
Registrar of Co-operative Societies for the purpose or the State Bank o
India and not otherwise. If, however, a Government servant is empowe-
red to invest any such money by a statutory provision or statutory rule

which requires that he should invest them in a specified manner, he shoujd
mmvest them in that manner,
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iPTS OF MONEYS BY GOVERNMENT SERVANTS
(OTHERWISE THAN AT A TREASURY).

APPLICABLE TO DEPARTMENTS GENERALLY.

Subsidiary Rules under Treasury Rule 10.

I. (a} A Government servant who receives any money, on behalf
qu the Government shall receive them only in one or more of the following
orms :—
(i) Legal tender coin.

(ii} Legal tender currency or Bank notes.

(iii) Reserve Bank Drafts drawn on the treasury with which the
Government servant deals and made payable to him.

(iv) Crossed cheques drawn on a Madras bank which is a
member of the Clearing House in Madras City (See Appendix 8) or
a branch of such a bank situated in Madras City or any other bank
situated in George Town (Madras) or a bank in any other place in India
where there is a branch or Pay Office of the State Bank of India (See
Appendix 2) and made payable to the Government servant concerned
provided that he is stationed in Madras City or ordinarily deals with a
district treasury or district headquarters sub-treasury or a sub-treasury
which transacts its cash business through the bank.

If, in any case, a Government servant receives a cheque on Govern-
ment account made out in his favour and uncrossed, he should imme-
diately cross it and endorse it in accordance with subsidiary rule 9.

No1B;, For payment of Goiernmenti servant dues, choques writlen
in langucge mey als be accepted, if the drawer of the chequeis
unable to have it written in English.

(v} Cheques, pay orders, demand drafts and deposit at call
receipts issucd on apex co-operative banks including the Central Banks
in this State which according to the latest available classification have
been praded as ‘A’ and ‘B’ by the Registrar of Co-operative Societies
be accepted by Government departments in payment of sums due to
those departments. Government depariments which accept the cheques
ete., issued on the Co-operative Banks in category ‘A’ or ‘B’ shoulc
obtain from an officer of Gazetied rank in the Co-operative Departments
a certificate to the effect that the Co-operative apex or Central Bank in
question has been classified as ‘A’ or ‘B, .



42

THE TAMIL NADU TREASURY RULES
RECEIPT OF MONEYS BY GOVERNMENT SERVANTS

(T.R. 10—sRrR. 1 &2)
Exception 1,—A  Government servant who is not covered by
the proviso te the above clause may similarly receive such cheques
if the Government have specially authorised him to do so.

All officers of the Commercial Taxes Department who are authorized
to receive payments on behalf of the Government in connection with
any of the commercial taxes may receive any such payment in the
form of a crossed cheque drawn on one of the banks referred to in
subsidiary rule 1 (@) {iv). The cheques may be made payable to the officer
concerned irrespective of the place at which he is stationed. Particulars
of every cheque received by the Commercial Tax Officers shall be entered
in a register in Form No. 33 of the Commercial Tax Manual and a
preliminary acknowledgement, as prescribed in the Commercial Tax
Manual shall be given for the cheque only. A final receipt (Form No, 34
in the Commercial Tax Manual} should be issued to the payer after the
amount has been realized. The date of realization of the cheque will be
treated as the date of payment,

Exception 2.—Cheques shall not be accepted in payment of fines,
compensation amounts, ¢tu., payble in criminal courts, Such payments
shall be received only in legal tender coin, currency notes or Bank
notes,

Exception 3.—The Superintendent, Institute of Veterinary
Preventive Medicine, Ranipet may accept cheques received by him
for the supply of biological products by the institute to other Govern-
ments in lisu of payments.

(b) A cheque received under this rule shall be treated as a final,
payment, only after it has heen met and the amount has been actually
credited to the Government,

Exception 4.—Payments made by cheques towards charges for
advertisements displayed on State Transport buses shall be treated as
payments made on the date of receipt of the cheques for the purposes
of calculation of business secured by the commission agents for adveriise
ments on State Transport buses. Payment of commission should,
however, be made only after realisation of cheques.

2. (@) A Government servant who receives any money on behalf
of the Government shall give the payer a receipt, in Form 102, unless
inany case the Government have by a general or special order, dispensed
with the pgrant of recelpt.
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No receipts need be given for—-

(i) payments made by fish curers for salt bought from Govern-
ment fish-curing yards. )

(ii) payments made on account of fines, fees. efc., levied
by the Metropolitan Magistrate’s Courts in Madras City in night
cases, when the payer does not demand a receipt, or

(iii) payments made for sandalwood sold in amount weighing
one pound or less at fairs and festivals, when the purchaser does not
demand a receipt.

(iv) payments made for career pamphlets purchased from the
Employment Officers.

(v) payments made for the purchase in persons in the office
of the Registrar of Firms, of the various printed forms prescribed in
the Tamil Nadu Partnership (Registration of Forms} Rules, 1932.

{vi) it is not necessary to issue a receipt to a payer in the csac
of sale of Savings Boxes in the Small Savings Department.

re (vi) payments made by parties to the officers of Transport
Department by Money order towards payments of permit fees and tax
in respect of motor vehicles.

(b) When a cheque is received, a preliminary acknowledgement in
Form 4 shall be given for the cheque only. A final receipt for the
payment on the original chalan (see subsidiary rule 10 (¢) shall be sent
to the payer after the amount has been realized. If the cheque is not
honoured on presentation, the fact shall be  intimated to the
person from whom the cheque was received and payment in cash shall
be demanded. The Government accept no responsibility for any
loss or damage to the payer on account of delay in giving intimation
that a cheque has not been honoured.

Note.— When a cheque is not honoured on presentation the cheque
accompanying chalan should not be returned by the reeiving bank
but should be retained and destroyed in due course. Only the
dichonoured cheque should be returned to the presenter and the pre
liminary acknowledgment of the receipt of the cheque or the papsr
token should hegot back from him.
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Exeception.— In the Electricity Department and in the Govein-
ment Press, Madras, which receive numerous payments by cheque, a
final receipt may be issued for the amount of a cheque received with
the addition of the words “Subject to realization ot Cheque ” in the
receipt.  No further receipt shall be issued after the realization of the
cheque. The person who paid the cheque shall however, be liable for
the dues and surcharges (in the case of the Electricity Department),
ig any, if the cheque is dishonoured.

. (e) All receipt should be written in figures and in words in the
original and such other copies as are required to he given to the tenderer
of money, of chalans in the forms prescribed in clause (c) of Subsidiary
Rule 10 below and signed in full over the “‘cash received{ Received
Payment Stamp”. Other copies may however be written in figures
only and initialled over the “‘cash received/Received Payment Sta mp’,

3. () Moneys received by a Government servant on behalf of the
Government (with the exception of moneys withdrawn from treasuries
on bills for pay, contingencies, ete,, which are accounfed for and watched
in other ways) shall be immediatcly brought to account ina cash book
in Form 5 or in the appropriate form preseribed for the purpose in the
Tamil Nadu Account Code or a departmental code or manual  Before
2 Government Servant signs a receipt, he shall see that the receipt of
the money has been duly recorded in his cash book and, in token of
this check, Fe shallinitialand date the relevantentryinthe cash book.

Exception |.— When the Government servant whe should sign a
receipt is in camp and his cash book is at his headquarters. he may
sign the receipt without first checking the enrty in the cash book, but
he shall compare the counterfoil of the receipt book with the entry in
the cash book onthe next occasion when he seesthe cash book or when
he returns to headquarters whichever is earlier, and shall then write
his initials with the date against the eniryin the cash bookin the usual
manner after satisfying himseclf that it is correct,

Exception 2— The Deputy Chicf Accountant in charge of cash
s~ction of an operating system in the Electricity Depariment  may
authorize an Accountant {other than the Cashicr) to check the entries
regarding the receipt of money inthe cash book, and to initial and dzte
in each casc the relevant eniryin the cash bookintokenthatitis correet
and the counterfoil of the receipt in token that the amount shown on
ithasbeendulyentered inthecashbook  Ifthe Deputy Chief Accountant
incharge of casb section does not personally check the relevant entry
in the cush hook before signing any receipt, he shall see shat the Accoun-
tant so authorized has duly initialled 1he counterfoil of the receipt in
token of his check,
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The Deputy Chief Accountant in charge of cash section shall, how-
tver, personally check the counterfoils of the receipt with the entries
in the cash book in a certain number of cases per week to be fixed in
. consultation with the Accountant-General.

Exeeption 3 — Inthe case of collection of hospital stoppages, hospital.
dues in the Barnard Institute of Radiolopy, casuality section X-ray
section, blood bank, accounts section, etc , in the Government General
Hospital, Madras, advance collections of charges and other .dues may
be made in the counters of the respective deparimenie by the investiga-
ting officer or by a responsible Government servant specally nominated
by a written order of the Dean of the hospital and permanent receitps
with the signature and the fascimile signatrre of the Lay Secretary and
Treasurer may be issued by him. The receipt books shall then be sent
on each working day with the amounts collected and to the cashier
the cashier shall make the necessary cntries in the cash receipt book
These entries shall be checked daily by the Lay Secretary and Treasurer
personally with reference to the counterfoils of the receipts. A centifi-

cate to the effect that the above conditions are fulfilled shall be recorded
in the cash book at the end of every monih.

Exception 4---In the agricultural depots, where the system of store or
depot clerks receiving the cash is in vogue the Agricultural Demonstra-
tors, whenever they arc at headquarters, should verify each and every
item of the cash book both in debtor and ecreditor sides and initial
the entries in token of having verified them. In the case of farms in
charge of Farm Managers, the Farm Manager should initial every entry
as in the case of depots.  Where the stations are under the control of
gazetied Superintendents, the Superintendents may delegate the powers
of initialling every entry to the Farm Manager, in writing if he does
not find time to do the work. In other cases, the head ministerial
Government servant of the concerned offices should issue and sign
receipts for and on behalf of the heads of officers or heads of sections
and the officers concerned should initial every entry in the cash book at
intervals or whenever they are at headquarters. In the transactions
relating to the engineering section aitached to the offices of the District
Agricultural Officers, the store-keeper concerned may sign receipts on
behalf of the Engineering Supervisor, subject to the condition that the

Engineering Supervisor remains personally resporsible for the money
received.,

Exception 5.—In regard to the Central Farm, Paddy, Millet and
Cotton Stations, etc., which have come under the control of the Principal
Agricultural College and Research Institute, Coimbatore, consequent
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on introduction of the centralisation scheme, no cash book need be
.written up by the person who sells the farm produce. It is enough if
a chitta cash book for remittances alone is maintained by the out stations
for check by the Superintendent for audit.

Exception 6.—In the farms of the Animal Husbandry Department
the Superintendents of Farms may delegate the powers of receiving
cash and issming receipts to the Farm Managers andjor Veterinary
Surgeons andjor the Accountants of the Farms, subject to the condi-
tion that the Farm Superintendents, remain personally responsible for
the money received and that they check the receipts at the time of closing

the cash book.

Exception 1.—The Dean, Madras Veterinary College, Madras
may authorise one of the responsible non-gazetted Government servants
working under him to receive cash and to issue receipt subject to the
conditions that the Dean, Madras Veterinary College, Madras will
remain personally responsible for the money received and that he or
the Associate Dean should check the daily receipts at the time of closing
the cash book every day.

“ A certificate to the effect that the above conditions are fuifilled
ghall be recorded in the cash book at the end of every day ™.

Exception 8.—The Manager, Office of the Inspector-General of
Registration, has been authorised to sign the receipts given for the
various fees received under the Indian Partpership Act, 1932, on behalf
of the Registrar of Firms, Madras. The Head Clerk, Office of the
Registrar of Firms has been authorised to attest the individual entries
of receipts and remittances made in the cash account as well as
in the suspense account, copy registers, forms account, etc., (which
are subsidiary cash books) maintained in the office of the Registrar of
Firms, Madras in token of check with the relevant receipts, chalans,
ete. '

Exception 9. In the Transport Department, Personal Assistants
to the Regional Transport Officers are authorised to attest the entries in
cash books daily subject to the condition that the Regional Transport
Officers should scrutinise and countersign the entries at intervals, at
least once in a month,

Exception 9 (a).—In the office of the Registrar of Firms, three
books for cash transactions, namely main cash book, subsidiary cash
book and subsidiary register shall be maintained and the receipt numbers
need not be entered in the cash book in serial order,
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Exception 10.—Ir the Tamil Nadu House, New Delhi. the™Assis-
tant Reception Officer is authorised to collect the amounts and issue
receipts. The cash book and Receipt Register shall be maintained by
the Accounte The cash collected by the Assistant Reception Officer
shall be hanacd o to the Accountant every day in the evening along
with the counterfoils of Receipts for writing up the cash Accounts on
the same day., The Administrative Officer shall remain personally
responsible for the moneys received and be should check the daily
receipts while closing the cash book every day with reference to coun-
terfoils of receipts issued by the Assistant Reception Officers and etleast
cash entry in the cash book., He shall also furnish a certificate in the
cash book cvery day in toker of verification.

(6) When a Government servant who does not maintain a cash
book is authorized to teceive any money on behalf of the Government,
either generally or in exceptional circumstances he shall, on receipt of
any such money, grant a temporary receipt to the payer, and either
remit the money into the treasury with a chalan in duplicate and send
the receipted chalan with {ull particulars to his next superior officer
who maintains a cash book, or, when there is no treasury in or near
his headquarters, remit the money to the same superior officer with a
remitance slip. The officer who maintains the cash book shall, on
receipt of the chalan or the money and the remittance slip, enter the
amount in the cash book and send a final receipt to the subordinate
who rteceived the money on the first instance for delivery to the payer.

4. Except when he remits the money to a superict zuthority under
subsidiary rule 3 (b), a Government! servant who receives any mency
in the form of coin and notes on behalf of the Government shall temit
it into the treaswy with which he normally deals (or the nearcst treasvry
or collectiing depots into which the money can be remitied under the

. rules) as soon as possible or. if a superiot authciivy has permitied him
to make remittances at periodical intervals or when the balance in hand
reachas a certain amount, in accordance with those instructicns, A
Government servant who reccives a cheque (including a Bank Drafi
on behalf of the Government shall remit it as soon as possible into (ke

" iwreasury with which he normally deals.

As soon ¢s the Treasury (cr Sub-Treasmy) Officer’s or the Bank’s
receipt on the chalan or pass tooks is received by the Governmen:
servant who remitted the money, he shall ¢ mpare it with the ¢ntry
in the cish book and attest theentry niokin<f having satisfied
himself that cannct has been actually crediced intc the treasury of tlc
Bank,

113—15—10
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Fxception.— A Governmunt servant who 1eceives a cheque on'y
unier spacial powas gramed by the Goveonment under Excepticn
bolow item (iv) in subsiduayy rule | {a), shall send it to his departments:
sgperior at the district headguatters of puyment into the disirict freasur
or if te Govarnment so order in any case, direst to the Treasury Officer

-of the district for eredit to the Government.

SpECIAL To THUE PunLic WORKS AND HIGHWAYS AND RyRAl
WoRKS DEPARTMENT AND ELECTRICITY DEPARTMENT.

5 A Government servant of -he Public Works and Highways and
Rural Work: Department or the Elecricity Department who remits
any cheque reczived by him to the treasury for eredit to the Govern-
m>nt shall enter the particulars in his remittance book (see instruction
16 b:low), and send Lhe book to the treasury with o chalan in duplicate,
The trvsury shall give a preliminary acknowledgement for the receipt
of the cheque in the remittance book, the finaf receipt being given by
it on the originat chalan afier 1he cheque has been cleared.

ADPLICABLE TO DEDARTMENTS GENERALLY.

6. No Government servant may issue a duplicate or copy of a receipt
graanted for moncy received by him on the allegation that the original
receipt has been lost ot is not available, © A certificate may, when
necessary , be given thatl on a specified day a certain sum was reoeived
o certarn account from a certain person, and a fee of two rupees shall
be levied or every such certificate issued to a privafe party. This
prohibiticu cx.ends only to the issue of a duplicate on the allegation
that the original has been lost, and does not apply to cases authorized
by these rules or by cpeciat orders of the Government in which duplicates
may be p.epated and tendeled with the ociginals.

“No certificate of ctediv of tax in respect of Motor Vehicles
tax amounts ciedired in to the Sub and oo District Tieasuries shall
be issued whenapplication for issue of .ueh certificate, pleading
that the original is lost, is made,

Nore {§).—Private party includes a  persons, firms and auto
nomous badies which aic commercial in nature and excludes Gover-
ment departments, TLocal Bodies like Cospoiations, Municipalities
Panchayat Unions, Townships, Town Panchayats, Panchayats and other
autanomous bodies l'kke logal library Authority University, Wakf
Board, which are not commercial in mature.
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BNote |.—The term “Private party” occunng in Subsidiary Rule 6
should be deemed to exclude only Government deparimenss and local
hodies like Municipalilies Punchayat Unions, Panchayats, etc, Aufor
uomous bodies like the Staie Electricity Board, the Stute Housing Beerd,
eic., which are of commercial nature will coms within the definiticn of
#Pijvale patties”,

¥ote 2. —Certificate of Ciedit shall be issued once only for remis-
tagce magde’by Tamil Nodu Wakt Board without collecting the required
fee of Rupees [wo subject to the condition that the certificate shall be
issucd only on produciion of a certificate to the effect that the origing}
shalan has been lost.

*
7. (g} () When a Govetnment scivant is permifled 1o handle in
his official capacity moneys received, not on behalf of the Government
but in connection with the atiaivs of a Govetament instilution or ncn-
Governmen! institution, such moneys should be included in the Public
Account.

kException— W s permissible to keep out of the Public Account
only such money pettaining lo the funds which have not been set up
under any statue or Act or Authority of Government and are aubsolutely
unofficial in character and which the Government servants handle
awmhotised office-bearers of the fund purely in their capacity as officials
of the fund 2 0d not in their official capacily {e.g..,) transactions ¢f the
Tamil Nadu Public Benevolent Fuund.

(i) When a Government setvant administers moneys relating
to endowments, such as those or the glant of medals, prizes .cholar-
ships, cfc., in Government educalional institutions, where the corpus
of the endowment is itself invesied outside the Goveinment account
and the income from the endowments is not utilized for the maintenance
of 2 Government institution the interest on the eadowments or otha
receipts cownecied with it should not he included in Government
account. ] )

(b) When the moneys of the society o1 body arc included in the
Government Account with reference to clause (6) above # personal
depos’t account shall be opencd in the treasury in the name of the
Government servant concerned. When any such case ur'ses, the
Goverament servant concerned shall apply at once to the Goverament
thiough the proper channel for the opening of  ape.sonaldeposit
account in his name in the treasmy or the puipose, If the Government
have not alieady issued orders on Lhe point when giving him permission
to handle the moneys in his official capacity.



50

THE TAMIL NADU TREASURY RULES
RECEIPT OF MONEYS BY GOVERNMENT SERVANTS

(r.r, 10—s.R. 7—cont,)

Exception.— Notwithstanding anything Contained in Subsidiary
Rule 7 (a) under Treasury Rule 10, the Registraz, Annamalai Univer-
sity, Chidembaram,shallopeiateupenthe two Perscnal Depotit  for
Accounis opened in his name, in the Sub-Treasury, Chidambaiam
drawing and disbursing scholarships amcuntto the Scholars studying
in the Annamalai University, Chidambaram, as sancticneg by the
Director of Collegiate Education, Madras under the National Lean
Scholarships Scheme and under the Scheme of Nationzl Scholarships
including scholarships to children of scheol teachers.

(&) When a Goverament servant is permitted to handle gny
maoney in his official capacity without including it in the Government
account, he shall take care to see that such moeney is kept separate and
not mixed op with moneys forming part of the revenues of the State
and he shall account for it separately.

The deductions made from salaries towards Cumulative Time
Deposit, Life Insurance Co.poration Premiz, Co operative Sccieties
dues, etc. shall be entered in a separate subsidiary cash beok as receipt
and their temittances to the conceined cffices shown as disbursements.
The cash balance in the subsidiary carh book shall net be inclnded in
thc.dai!y cash halance ol the cash book relating to Govetnment trans
actions, '

The balances as per the subsidiary cash book shall be verifiec inde-
sendently and the certificate of verification recorded in the subsidiary
cash book itself daily. This cash balance shall be put in a separate
eover and deposited in the cash chest,

d) A Government servant shall nol place ¢ny private meney
in a cash chest used tor keeping money received in his official cayaci y.
Instructions under Treasury Rule 10.

1. Deleted.

2. Deleted,

3. Inall departments cheques accepted in  paymentof Govern-
ment dues should be entered in the cash account as .Receipts * as and
when received and as .Disbursements” when remitted into the neasury
fur ercaskment, just like maneys received by o Government servani
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[Vide subsidiary rule 3 (a) and (4).] If a large numbar of cheques are

received daily, they shoutd be initially entercd in a subsidiary register

in Form [4-A or watching the encashment of the cheques and only

téle daily total of receipts and remittances accounnted for in the cash
ook,

3 A. When Government dues have to be paid by 4 fixed date and
payment is made by cheques with reference to item (iv) in Subsidiary
Rule (a), the payer should see that the chegue reaches the Govern-
ment servant authorized to receive it not later than the day before the
fixed date. (Vide Subsidiary Rule 9 A under Treasury Rule 10.)

3 B. When a Government servant, who receives money on behalf
of the Government, sends it to the treasury or the Bank through a clerk
or other authorized person, he should record ina cash remittance
book the particulars of the remittance and the person entrusted with
it and obtain the acknowledgeraent of the persons concerned in that
book. The clerk or other authorized person shall remit the money
into the treasury or the Bank without day. The Government servant,
who arranged for the remittance, should keep a watch for the treasury
or Bank receipt on the chalan and when received, shail compare if
wilk the eatry in the cash remittance book and a test the ¢ntry in token
of having satisfied himself that the amount has been actually credited
into the treasury or the Bank, While attesting the entry in the cash
remittance book, he should also note in the book the number and date
of the chalun received,

SPECIAL TQ THE JUDICIAL DEPARTMENT.

- 4.(a) Receipt of moneys by mofussil Civil Courts—In certain
cases spzcified by the High Court in which money can be disbursed
forthwith, ¢.g., money paid by suitors for the service of summonses
and diet money of witnesses, deposits are received direct at the court
and the parties are not required to pay the money into the treasury to
the Bank., A person who wishes to make any such deposit should
persent with the money a teceipt in the prescribed form stating fully
the particulars and the purpose of the deposit, The officer of the court
who is authorize or receive the money should receive it, sign the receipt
and return in a once to the depositors. )

() Receipts all moneys by the Metropolitan Court of small Cagses.-
The produce are rclating to the receipt of money in the Presidence
Couit of Small Causcsis govericd by the rules made by the High
Court and approved by the Goyernment under the Presidency Small



52

THE TAMIL NADU TREASURY RULES
RECLIPT OF MONCXS BY GOVERNMENT SERVANTS

[T.R. 10—iNsSTNS. 4—5]

Causes Courts Act, 1882 (lndian Act XY of 1882). Thess rules
are embodied inthe Pamphlet entitled * Rules pertaining i o the accounts
of the Presliency Court of Small Casues, Madras®.

(c) Rece pt of moncys in Metropolitan Magistrit.’s Courts.—
The procedure relating Lo the receipt of money in Metropolilan Magis
trate’s Court is governned by the rules framed by the High Court an
the Chisl MzroploilanMagisiraic anl appraved byihe Governinel
the ralzs fram:1 by the Hign Court arc conained in the * Criminal
Rules of Prasiice”, and the rules framed by :he Chief Metropoliian
Magisirate are contained in the Rule of Practice of the Metropolitan
Magisttates’ Courts, Madras,

SPECIAL To THE PUBLIC WORKS DDEPARTMENT.

S. Reeipt of :money by Government Servants in the Public Works -
aud  Hishwiys atd Rural Works Department.—Only Divisional Officers
Sud Divisional  Officers and other Government servants specially
ag.horisel by the Government have power to issue receipts anc
askaowtzigameat far money received on bzhalf of the Govesnment,

The Head Clerk or Cashier may, when spcecially authoiised to
do so by the Divisianal or Sub Divisional Officer, receive money at
headquarters when the latter is in camp. Whenever he does so, he
shoall promptly issue a receipt and acknowledgement in Form 6 for
the cash as.ually reseived by him and simulatansously enter the amounts
in the cash Dboolk. A final reseipt in Form 7 in condrmation of each
tempor ary reczip shoud be signed by the Divisional or sub divisiona!
Ollicer, as the case may oz, and issued to the payer as soon as that
offieer returnsto headquarters.

Note.—When the Sub-Divisonal Officer is away from head quarters
on Camp and in his absence the head clerk of the sub-division receiver
money remitted by the Section Officer, the procedure prescribed In the
previous paragraph should be followed.

When a Section Officer collects revenue from parties to whom grass
plots, fruit trees, padugai lands, canal berms, ete. are leased or receives
naoney from the sale of materials etc., and when any Governments
servant who is not in charge of a cash book similarly receives any
money on bzhalf of the Government in excceptional circumstances,
he should keep it separate form the imprest and any other cash in his
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rharge and should remit it at the earliest opportunity either to the
Sub-Divisional Officer (or other near superior officer having a cash
hook) or else direct into the treasury together with a chalanin duplicate
in which case he should send the treasury receipt (o the nearest superior
officar having a cash book., Aleng with 1the meney cr the treasurd
rsceipt, as the case may be he should send a remiftance shyp in Form 8
oun the back of which he should enter full particulars of the amoust
in question and the date of receipt by him. He should also send a
copy of th+ remittance slip to the Divisional Officer for check of the
eceipt entry which should appearinthe copy of the sub-divisional
or other cash book. The Section Officer or other Government servant
who receives the money in the first instance should also issue promptly
*g the payer a temporary receipt in Form 6. The Sub-Divisionél
Officer or other nearer superior officer who maintains o cash book
should, om receiving the remittance slip with the money or the trouSury
reccipt, #ill in the two forms of memorandum of acknowledgement
attached thereto in duplicate, make the necessr1y cniry irthe cash
book and send forthwith to the Government scrvant whe collected the
meney a copy of the memorandum of acknowledgemeni and a final
receipt in Form 7 for issuc to the payer in confirmation of the
temporary receipf. 1fthe memorandum of acknowledgement and
fnal receipt are not reczived by the Government servant who collecied
the money within one week of his sending 1he cash or the 1ircasury
receipt,heshould forthwithreportthefa ctin writingtothe Sub-Divisional
Officer by namne and obtain them,

Note (1).—The forms for acknowdgements and receipts  (Forms
6 and T) should be printed and bound in beeks, in such a way that
the copy to be issued Lo the party as a receipt and a carban ccpy to
Bc metained as ihe office copy may be prepared simultanecusly with
sarbon papet. The pages of the books should be machine-numbercd.

Note (2).—Acknowledgement or receipt beok should be carefully
examined by the Governent servant concerned immeciately cn seceig!t
and the number of forms in the book should be counted and a certifi-
cate of count should be recorded in the following form which will be
printed o the inner side of the outer cover of the beek =

®crtificate.

..The acknowledgemenis/reeeiprs in beek Nowo-woooven.. . are
complets and in consecutive order.”

Signature.
Dated Designation
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SEECIAL TO THE STATE TRANSPORT DEPARTMENT.

5+A. Remittance of daily collections in the State Transport Depart-
ment of the Treaswy at Tiruchirappalli—The procedure  laid
down in Tnstruction 5 above shall be followed. The Treasury receipt
shall be sent daily by the Traffic Inspector to the Accounts Officer at
Madras or the Deputy Accounts Officer, Kanyakumari Branch as the
case may be, the Treasury Officer, Tiruchirappalli shall send monthly
a consilidated Treasury Receipt in respect of the remittances made
into the Treasury to the Accounts Officer, Madras and the Deputy
Accounts Officer, Kanyakumari Branch, In paritial relaxaticn of the
provisions in instruction 5 under T.R. 10 the Traffic Inspector shall
2lso maintain a remittance bock. An extract of the remiftance book
shall be prepared bythe Traffic Inspecior and sent threugh the Treasury
Officer, Tiruchirappalli to the Accounts Officer, at Madras and the
Deputy Accounts Officer, at Kanyakumari Branch.

6. Deleted,

6-A, Ssecicl to the Tumil Nadu State Transport Department.— -
The offic'als in charge of the d=pet at Tiruchirappalli and at  Coimbg
tore ofthe Tamil Nadu State Transport Department whe :1¢ 111l 15 ¢
to collect Revenne on account of sale of lickets will remit  the daily
collsctions info the treasury for Credits to Government and send
soparately ths chalans daily to the Accounts Officer at Madras or the
Deputy Accounts Officer, Kanyakumari Branch as the case may be
They 31all miintain a remittance book and enter the particulars of
remittance therein. Saparate booksshall be maintained for remittances
partaining to Madras and Kanyakumari Branches. Extracts of the
remittance books shall be prepared by them monthly and sent through
the Treasury Officer. Tiruchirappalli and Coimbatore to the Accounts
Officer at Madras and the Deputy Accounts Officer, Kanyakumari
Branch. The Treasury Officers, Tiruchirappalli and Coimbatore shall
.snd monthly consolidated treasury receipts for remittances separatelty
to the Accounts Officer at Madras and Deputy Accounts  Officer
Kanyakumari Branch. .
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Subsidiary Rules under |Treasury Rule 10—
GENERAL

(@) When a treasury or the bank receives any money from a
private party for credit to the Government, it shall receive it
only in one or more of the following form ;—

(i) Legal tender coin,
(ii) Legal tender currency or Bank notes.

(i) Reserve Bank Drafts duly endorsed by party concerned
for gredit to the Government.

(v} Crossed cheques drawn on & Madras Bank whichis a
member of the Clearing House in Madras City (see Appendix) (8) or a
branch of such a Bank situated in Madras City, or a Bank in any place
in India wherc there i» 4 branch or pay office of the Stale Bank of
India (see Appendix 2) provided that the payment isto be mace at one
of the officc shown in column (1) below and that the cheque is made
payable to office or Government scrvant shown in column (2) against the
receiving office. —
Office to which or office 10
Place of payment, whom the cheque should
be made payatle.

(i) Reserve Bank of [ndia, Madras Rescsve Bank of India.

(ii) Madras Taluk Treasury .. Sub-treasury  officer, Madras
Taluk Treusury.

(iif) Any district treasury or district Treasury or Sub-treasury officer
head quarters sub-treasury or concerned.
sub-treasury which transacts,
its cash business through the
Bank (seec Appendix 2).

Note — In the case of the mofussil treasuries mentioned in item (iii)
above the treasury shall receive cheques under this and forward them at
0ilCe to the bank. and ke bank shall not receive cheque for credit to
Government Account otherwise than from te treasury Cheques presented
for being credited to the Personal Deposit Accounts or the banking
accounis of Local funds, wlich are kept at 1he bank should it however,
be made payable to Bank who shall receive them direct [See note under]-
the second sub-paragiaph to subsidiarly rule 19 (a) below

113-15-—11
!
i
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Note 2—For paymeni of Government dues chequcs written
regional languages may also be accepted, if the drawer of the cheque
is unable to have it written in English,

(5) A Government servant whe recsives money on behalf of the
Government under subsidiary tule 1 shail remit it into the freasury
or the Bank on the day of receipt or as soon afterwards as is possible
by a Government servant with reférence to item (iv) in subsidiary rule 1
(@) shall be sent duly endorsed (see subsidiary rule 9) to the Bank.

(¢) EBvery payment info the {reasury or the Bank for credit to the
Government shall be accompanied by a memorandum or ¢halan contain-
ing all the particulars necessary for crediting the amount correctly
in the Government Account and preparing a receipt to be given to the
payer. When a payment is made into the treasury, the treasury shali
check the chalan and make sure that it is in order and complete, test
and count the moncy, bring the payment into account in the prescribed
registers and give a receipt to the payer. When a payment is made into
the Bank, the Bank shall receive the money and give a recgipt to the
payer, and the trcasury shall bring the payment into account in the
prescribed registers. When a private person makes a payment into the
Bank on Government Account the chalan shall in the absence of any
special rule or order to the contrary be first presented at the treasury
where it shall be checked and returned enfaced with an order to the
Bank to receive the moneys and grant a receipt.

9. Whenever a Government servant sends a cheque to the Bank or
bill to the treasury for credit to the Government, he shall endorse the
words  “ Received payment by transfer credit to the head (here
insert the head of account)’ on the document and sign the eandorsement.
the word *iransfer” shall be deleted from this endorsement when
entered on a cheque not payable by the Government. 1f any Govern-
ment servant endorses a cheque or bill of which the amount is to te
credited to the Government without entering these words above lLis
signature, he shall be held primarily responsible for any loss which may
occur if the cheque or bill is paid in cash.

9-A. Demand drafts shall not be distinguished from cheques for the
puiposes of these rules and provided that a cheque tendered for payment
of Government dues is accepted under the provisions of Subsidiary
Rule 8 (@) and is honoured on presentation payment shall be deemed to
have beep made :—

“.'(1) If the cheque 1s handed over to the Government bankers or o a- -
tiovernmer.t Officer authorised to receive money on behalf of the Govern-
w20t on the date on which it is so handed over ; or ’
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(2) K it is sent by post in pursuance of an instruction to make
payment by post, on the date on which the cover containing it is put in
" the post @

Provided that, where a_cheque is marked as mot payable before a
certain date, the payment shall not be deemed to have been made until
the date on which it become payable.

Nore 1—The provisions of clause (ii) above apply mmwtatis mutondis
to paymenis made to the Government by Postal Money
Order or by any other recognised mode of remiiting m sney
by post. .

Note 2—In the operating systems of the FElectricity Depariment
cheques tendered by consumers in payment of charges for
power, eic,, should be entered in the cash book as and
when received instead of through the subsidiary register,
and provided such a cheque is honoored on presentation,
the date on which it was received should be treated as the
date of payment for the purpose of the penalty rules of the
Electricity Depariment,

CHATLANS,

10 {a2) The chalan which accompanies a payment of money juto the
treasury or the Bank shall contain full information as to—

(1} the nature of the payment,
(2) the amount paid,

(3) the Government servant or other person on w hose account
the payment is made.

(4) the head of account to which the amount should be credited, and

(8) the allocation of the amount between Government and depart-
ments, if any such allocation has to be made.

(b) When a payment to the Government is to be credited partly
to one head of account and partly to another, a separate chalan shall
ordinarily be presented for the amount to be credited to each head,
If however, two or more credits relating to the same transaction are 8o
ciosely connected that it would be inconvenient to use separite chalang
for them, they shall be entered on the same chalan.,
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¢) The chalan shall be prepared in Form 9,9-B, Form 10 or in
such other form as may be prescribed under these rules or in a depart-
mental manual or code. These forms except Form 9, shall be printed in
both English and Tamil. Formy 9 shall be printed in English ouly,
except the instructions on its reverse which, will be printed both in
gnglish and Tamil.

(d) When a payment is made parily in cash and partly by cheque
the amounts paid in cash and by cheque, respectively shall not be
included on the same chalan.

(¢) (i) Private parties making payment in Madras City should
remit cash in Triplicate chalan which should first be presented at the
office of 1he departmental officer who is concerned with ihe item of
credit for serutiny and for affixing his initials and' rubber stamp  indjca-
ting on each of them as original duplicate and triplicate, and then taken
to the Reserve Bank of India where the original will be receipled and
returned to the party and the other two copies(dt plicate and triplicates
sent to the Pay and accounts Officer, Madras along with the credit
scioll of the bank, The pay ins accounis officer glong with and
anes U wrinlicac copies of the chalars tothe departmert:! officer
concerned with a covering list once a w.ek by post. When nws:engcrs
of the departmental officers ¢laim them in person the duplicate copies
of chalan will be hanch over to more frequently, The duplicate copies
will be retained by the Pay and Accounts Oificer for recorded. The
departmental Officers making payment in the city at the Reserve
Bank of India, Madras, should also remi- in Triplicate chalans,

(ii) Private parties making payments in mofussii treasuries should
remit cash accompanied by triplicate chajans. The triplicate copies
of the chalans should be sent by the treasurics to the  department
officers concerned with a covering ledger stating the number of chalans
and if possible the names of tco ordeis. The (epartmental officers,
making payment in mofussil treasuries should also remit triplicate

chalans.

Note. 1.—The initial responsibility fo; verificaticn of credits frem the
originai records of the Treasury devolves solely upon the
Treasury Officer, himsclf.

Notg. 2.—The Treasury and Sub-Treasury Officer shall scnd the
iriplicate copies of a chalan 1o departmenial officers concerncd
a week, i. ¢., on Mondays post. When messengers claim see
them in person these chalans can be handed over
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frequently than once a week. The triplicate copies which
have nov been claimed in person shall invariably be sent by
post every Monday,

Nore. 3.—The Payaad Accounts Officer/Treasury Officers/Sub
Treasury Officers shall mainrain a register in Form 9-A
for indicating the number of chalans desparchec by post
or handed over in person . The registers shall be writien
up by carbon process and theoriginal will be trea ed as the
covertng lelter and handed over to  the messenger or
sent by post to the deparimental officer by name afrer
affiixing there the Special Seal cf the Pay and Account
Officer/Treasury Officer/Sub Treasury Officer. The fuplicate
should be retained inthe Treasury for record.

Nortk. 4.—The departmenial officers shall maintain on account
of the original chalans received by them, warch ihe receipt of
the triplicate copies of chalan from Treasury/Sub Treasury
for reasomable time ani ecall for the wanting chalans
wherever necessary. )

(1) A single chalan shall be presented wih any money renderel
for payment into the treasury or the Bank on account of Srate excise
revenues or payment for a Reserve Bank draf or a cash order on a sub.
treasury and with any moncy iender for payment into the treasury
orthe Bank along with a pass book or a remittance book in which the
Treasury Officer or the Bank is required to acknowled ge the receipt of
the moneys. Form II shall be used for payments on account of State
£XCise revenues inthe remainig cases Form 9 or Form 10,as the case
may be , shall be used when necessary.

(g} () All remittances made by Depart mental Officers/private
parties, in the city, on accont of Inter Siate Suspense Accoun’s
and Exchange Accounts relating to other $.ate Governmets, shall
be accompanied by the triplicate chalans. The bank shall retain the
triplicate copy of chalan and return it, along with the Schedule of
Receipts accompanying the daily scrolls, to the Pay and Accoun:s
Officer who inturn, will forward it to the A ccountant General,Madras,



60

THE TAMIL NADU TREASURY RULES
RECEIPT OF MONEY BY GOVERNMENT SERVANTS

[r.R.10-—S. R. 10-—cont.]

(i} The following procedure shall be followed in regard to the
raturn of receipted chaluns falling under (e) and () (j) above.—

The original will be receipted and returied bythe Bank/Treasury
to the party. The duplicate copy of the chalan shall be retained by the
Treasury/Pay and Accounts Officer for accouniing purposes. The
triplicate copics of chalans will be forwarded by .he Treasury Ofiicers
o he concerned depari men.al officers. in the case of remiitances
relaing (o Exchange ..d Se:lemei Accouni iransac.ions, the
iriplicate copies of the chalan shall be forward by ilie treasuries and the
Pey amdi Accounis Office to the Accountani General, Madras, along
with ilie schedule ol receip.s accompanying ihe monthly accounts.
The duplica.e and iriplicate copies of ihe chalans shall invariably be
stamped or printed wi.hihe words “Dyplicaie ”* or “ t1iplicate ” as the
case may be in bold characires.

No1E. (i). —The Commercial Tax Oficers and Bill Collectors while

making paymenis into the Treasury ot the Bank, shall
in addition, to a chalan in triplicate, send the Register of
Daily Collections (in Form No. 35 in the Commercial Tax
nManual) prepared jn triplicate. In respect of remittarces
by the departmental officers and Bill Collectors the duplicate
copy of the exiract of the Register of daily collections (int
Form No. 35 in the Commetcial Tax Manual) shall be
retained in the Treasury or the Bank along with the dupli-
cate copy of the chalan and the original shall be returned
to the payer and the triplicate copy sent to the Depait-
mental Officers coucerned along with the wiplicate copies
of the chalans.

Note (ii).~In Madras City the remittances pertaining to th. office
of the Deputy Commissioner of Police, Traffic Licensing,
Madras shall be accepted in that office, which <hali prepare
chalnns in duplicate in respect of remittances under the
Tamil Nadu Maotor Vehicles Taxation Act, 1931, and give
the departm~nt concerned the Registration Certificate ‘with
necessary endorsement theteon while in the case

of remittances under the Motor Vchicles Act., 1939, that
. office shall prepare chalans in triplicate and give the

original of the chslan to the department concerned.
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() When the Governmeit have permitted any ¢l ss of pay
me.t into the treasury to be made by sending money orders to  the
Treasury or Sub-treasury Officer, no chalan shall be required with g
money order relating to any such payment.

() When a payment is made in cash into the Rcserve Bank of
India on account of service taxes like water, drainage, lighting and
scavinging taxes for residential buildings in Madras City occupied by
Governmei.t servants, the particulars prescribed in Form 41 shall be
recorded on the chalan which accom panies the payms 1.

(7) Bill for inter departmental adjustments shall be accompanied
by chalans in Form 9 B in quadruplicatz. The Treasury Officer/Pay
ard Accounts Officer shall retain the original copy «f the chalan and
send the duplicate and triplicate copies to the supplied Officers, who
will keep the duplicate copy for their record and send the trinlicats
copy te the supplying officer. The fourth copy will be sent to the
Agcountant-General along with the bill in support of the adjust.ient.

Instructions under Treasury Rule 10—cont,
APPLICABLE TO DEPARTMENTS GENERALLY,

7. Chalans in the preseribed form  should be obtained from the
treasury, chalans for use in connection with the remittance of fings
should be issued in books containing 50 or 100 forms machine-numbered
cor secutively,

8. Fines levied by Magistrates i tespect of which tie Governiment
pay grants-in-aid to local hodies and other autherities should be showi:
seperately  in the chalun under a distinct  head * Fines for
which compensation is payable to local bodijeg and othery,” Fines
levied under thc Madras Motor Vehicles Tix: tion Act, 1931 (Madias
Act IIT of 193)), should also be shown under g seperate hend,

9. When any amount is  paid to the Government in respect  of
a lean or advance made by the Government, the chalan present. d
at the treasury should contain th: date and amount of the loan or
advance or other particulars sufficient to identify it. 1 the amoun:
paid includes interest as well as pri cipal, the amount  of interest paid
should be specified seperately in the chalan. If the paymert it 4 periodica
fixed payme-t including both pri cipal and interest a rel.rence to the
order fixing the amount should be entered in the chalsn, ;
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10. Tn the casc of certain deposiis, e.g. Local Fund deposits and
personal deopsits the account kept in the treasury or the Bank is purely
a banking Account. Particulars of the deposit head concerned alone
need be entered on the chalan accompanying 2 remittance into the
treasury or the Bank for credit to such an account. No further infor-
mation as to the nature of the receipts required.

NoTE. —In cases were the personal deposit accounts and the bankin8
accounts of Local Funds are kept at the Bank [see note under the second
sub-paragraph to subsidiary rule 19 (4) below], all adjustments made to
the credit/debit of such accounts either by the treasury or by the
Accountant-General should without delay, be communicated by the
treasury to the Bank,

[T.R. 10—INSTNS,11-14.]
SpporAl. TO THE FOREST DEPARTMENT

11. Forest renveues collected at outlaying stations may be paid
into the treesury by mrking remittznces fo the Treasury Officer by
money orders. No chalan need be presented with any sych payment,
The money which the Post Office p2ys 1o the Treasury Officer should
be credited in the zccounts. The freasuty should send the District
Forest Officer the usual acknowledgment on the relevant portion of
the money order form, and ¢lso & daity advice of all the remittances
received from him by money order on each doy on which there is any
trans-ction,

12. When a2 District Forest Officer is absent from heidquarters
and no other Furest Cfficer is avajlable there, his head clerk may sigh
for him chtlans to b presented with  pryments of forest revenue into
the treasury or the B:.uk. Similwrly, whena Range Officer is absent
from herd querters and mo other Forest Officer is zvailable there, his
head clerk or (if he hes enly one clerk) his clerk may sign such chalans

for him,

12. When a subordinite Government servant telonging to the
Forest Dep.rtment hands over c.ny forest revenues to the vill.ge head
m=n for p.yment into thetreasury or the Bink, he should also present
a4 draft reccipt in triplicate inR.F. No. XXT1-E. 31, The Village
headnan shoulw sigu all ike ihree copivs. return the original to the
remgiies, sena the dupleate to the trecsuty along with the remittance
and retain the third copy.
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14, (@) When o Forest Officer receives any deposits from con-
trectors or purchasers of forest produce, he should pay them into the
treasury or the bank as scon as possible and furnish a list showing the
n-.me of ezch depositer. The tressury or the B-nk. ,asthe cise mey
be, should treat the moneys so remitfed in all respects a5 if they hed
been poid direct by the depositers and should therefore issue a seperate
receipt for the amount relating to each depositer.

. When any Forest Officer, other thon District Forest Officer, puys
any such deposit into the treasury or the Bank, he should forward to
the District Forest Officer, the receipt obtained for the pryment.

(8) When money is paid into the Reserve B: ok of Indiz, M-dra®
by purchasers or lessees of forest preduce or is remitled by Forest
Officers in the form of priviie cheques on bunks in Madres City, which
setisfy the conditions in subsidiiry rule 8 (@) (iv) 2bove, the Reserve
B nk of Indiz, Madras, will forwerd a receipt fof erch such P yment,
direct to the District Forest Officer concerned who willadjust the » mount
to the proper head of revenue in his 2ccounts, To en:ble the Reserve
Bunk of India, Madras, to cscerlein to what district the trons2etion
reletes the Forest Officer shounld direct the pzrty making the payment
to give full detzils in the chalen as {o the n:tute of 1he trinsaction and
the district to which it appertzins.

SPEGIAL TO THE PUBLIG WORKS AND HIGHWAYS AND RURAL WORKS
DEPARTMENT AND THE SMALL SCALE INDUSTRIAL OF THE INDUSTRING
AND COMMERCE DEPARTMENT.

13. When a municipzlity or other loc 1 body m kes a deposit at
the instenoe of the Public Works and Highwzys end Rural Works
Department to meet the cost of 2 work to be-done by thet department
and pays the amount into the treasury or the B nk, the chalan
which it presents with the s mount should stcte clesrly the name of the
Public Works cnd Highways end Rurs] Works Depertment division
tol which the amount isto be creditcd : n¢ the work to which the deposit
relntes.

16. An officer of the Public Works and Highways and Rural Works
Department or an Officer-in-cherge of 21y of the Small Scale Industrial
Units of the Industries nd Commerce Department who frequently
makes remittences to the trecsury or the Bank should keep a remittance
book (Form 12) in which he should mecke an eniry of the mmount of

cash remfjance end shovld send this book rs well o8 a soagle chatun

113.15—12
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zlong with each remitt:nce, so th't the Trc sury Officer or 1the B .rk
m~y acknowledge receipt by signing the eniry in the-book.  As regrra
vemitt: nce of cheques, see subsidiary rule 5.

PROCEDURY, IN TREASURIES.

Treasuries which do not transact their cash busincss through
the bank,

Subsidiary Rules under Treasury Rule 10—cont,

11. Deleted. _ :

12. (@) The chalan with which money is paid shall be
presented to the Sub-Treasury Officer, who shall check it to gee
whether it is in order, and, if he is satisfied thay it is, make a
brief entry of the particulars in  his number book Form 13-A,
give it a serial number, initial it and send it to the Shroff for
accepting payment, The money as per chalan shall then be paid to
the Shrofl, who shall count and 1est the money, enter the amount
io his cash book (Form T.A.L in the Tamil Nadu Account Code,
Volume J{), sign the chalan and send it to the day book clerk.
If the party concerned fails to remit the amount, the chalan shall
be given back to the Sub-Treasury Officer, who will cancel the
entries in the number book and the number given in the chalan
and return the chalan to the party. If the amount has to be entered
in a register subsidiary to the day book, the day book clerk shall
send the chalan to the clerk who is in charge of the subsidiary
register. The latter shall number it, enter it in the subsidiary
register, posting the Sub-Treasury Officer’s number below the
serial number, specify the head of account on the chalan if it has
not already been done and sznd it with the subsidiary register tc
the Sub-Treasury Officer. If the amount is not to be entered ia
any subsidiary register, the day book clerk shall number the chalan,
enter the full particulars of the credit in the day book posting the
Sub-Treasury Officer’s number below the serial number, specify the
head of account on the chalan il it has not already been done and
send the chalan, but not the day book, to the Sub-Treasury
Officer. The Sub-Treasury Officer shall check the classification.
If the amount has been entered in one or more subsidary registers.
- he shall also tick off each item in the chalan in furn after comparing

it wita the corresponding entry in the subsidiary register and initialling
this entry in token of its correciness. He shall then complete his
signature on the original copy of the chalan, return it to the party
as an acknowledgment for the money received, and tick off the .
f#tem in his number book. ;

¥
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(b} A district headquarters sub-treasury may receive crossed
cheques of the kinds specified in item (iv) under subsidiary rule 8
(a) in payment of Government dues, Particulars of every cheque
1eceived shall be entered in a register in  Form 14. All  such
cheques shall be forwarded to the branch or Treasury Pay Office
or the State Bank of Indiz at the district headquarters for credit to
the Government Accouat, The cicarance of all cheques  received
at a district headquarters sub-treasury shall be watencd in the
manner described in subsidiary rule 19 (a).

Instructions under Treasury Rule 10—cont.
APPLICABLE TO DEPARTMENTS GENERALLY.

17. A cheque reccived at a treasury should be treated as a final
payment only after it has been met and the amount has been
actually credited to the Govermment The provisions of subsidicry
rule 2 (b) and instruction 3 regarding the preliminary acknowledge
ment and final receipt to be given by a depacgmental officer when
a payment is made by cheque, the procedure to be followed
when a cheque is not honoured, and the dale 16 be treated as the
date of payment if the cheque honoured apply mutatis mutandais to

a cheque received at a treasury

18. A Government servant should pay for any service postage
stamps for winch b¢ indents on the weasury by medns of an adjust-
ment bill or a cheque and not in cash. No chalan is thercfore,
Decessaty in respect of a payment by a Government servant for
service postage stamps.

NoTE~—This instruction should also be foliowed when the
treasury is one which transacts its cash business through the Bank.
{See instruction 34.)

i9. When a departmental officer has a claim against a Post Office
Savings Bank Deposit pledged to him as security by a Government
servant or & condractor, the amount due to the Government should
be withdrawn in the manner indicated in Article 292 of the
Tamil Nadu Financial Code Vol. I. The Postmaster should send
a treasury voucher to the departmental officer for the amount
withdrawn instead of cash, On receiving this voucher, the
departmental oflicer should verify the engrics in it, countersigu
 ane forward U (o thel {roasury or Subd-treasory
Officer to initial the entry in the Post Master’s treasury pass book
when. he receives it and complete the transaction.

o —d
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39. A Traasury or Sub-Treasury Officer should not receive payment
of a revenue money order in ¢cish. The trunsaction should be adjusted
by a transfer in the accounts on 3 receipl in the prescribed form signed
by the Post-master for the totil amount of the revenye money erders
to be paid each day.

This procedure 2pplies also tothe paymentof an ordinary maobey
order pryable to Director of Treasuries and Accounts, a2 Coliector,
Troisury Officer or Sub-Trezasury Officer in his officisl capacity. The
tr-ns~cfion should be mdjutsted by a transfer. in the accounts, nd the
necess ry entries i the revelue registeres should bz made from the
money order coupon of trersury advice. Ordinary money crders
pry~ble to any other Government servant in his official capaeity shyld
2lso be paid by tronsfers in the accounts if the Treasury or S :h-
Treesury Officer sends the Postm:ster a written requisition to { 1t
cffact. Moncy orders pryable to = loczl body which has a banking
acoounts with the trensury should 2lso be piid by transfers in the

acsounts.

Exception~In plices where the Postm sters are having banking
seconnts with the Reserve Bank of India or State Bamk of Indi-, -
Tre~sury Officer or ¢ Sub-trensury Officer should receive payment
of Revenve money crderesfordincry money orders by cheques issued
by Lhe Postmasters, The cheques should be accounted for inthe Secvrity
Register and 1calised through the bunk by trnasfers in the accounts.

SPEGIAL TO THE JUDIQIAL DEPARTMENT.

21. A person who wishes lo D1y any money into & mufassal  eivil
court denling with © tremsury, which does not transact its cosh business
through the B nk, should obtajn from the court a chalrnin Form 15,
togsther with & counterfoil receipt and p2y the money into the tre: sury
along with it. [See nlso instriction 4(a).1

Note.—A D.stict Judge or a Subordintate Judge mny 2uthorise
his Shrrisht Aar o sign chalains and 5 District Munsif may authorize
his he"d cletk o 2o so. The chzlan should bear & seral mumber
it should be duly filled init rt the court. and porticylsrs of the notes
and coin tendered should be noted on the reverse. The counterfoil
receipt should be d-.ly filled in at the covrt, except as to the date of .
prymeat in to the treisury cod the signature of the Treasury Office:
€ See 21sc instru etion 31 as regards the issue of reczipts and instruction 35
.3 vg1ds similr p.vaeots into the Bank).
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[r.R. I0—s.R. 13—I5]
Subsidiary Rules under I}'easurj! Rule 10—cont.

13. Numbering of chalan—~The chslans relating to each subsidiary
register shall bs numbzered in a separite monthly consecutive series,
and those which are entered directly in the day-book shall bear a
separate series of numbers. The chalans which accompany payments
of revenue deposits or civiland criminel courts deposits shall, however,
be numbered in a separate annual series for each depn Ttment.

14. Village remittances.—The money shall be sent in sealed bags
together with a village remittunce list which is an extract of village.
Account No. 13 and a chalan in Tamil Nadu Treasury Code Form 9
After the remittance list and chalen have becn checked, the taluk office
shall retainthe remittance list 2nd pass the chalan toSub-Treasury for re
mittance. The Shroff shall te.ke the bags, break the sezls in the Sub-
treasury Officer shall certity to that effect ot the foot of the Presenoc
of the village official or messenger who brought the remittance and
count and test the money. If the amount is found be corrects
the Sub-treasury officer shall certify to that effect at the fort of the
chalan and return the original copy of the chalan to the person who
brought the remittance. If any coumier feil or uncurrent note or coin
or any deficiency is found the Shroff shall ot ¢nce bring the fact to the
notice of the Sub«Treasury Officer who shall, if satisfied that the note
or coin is counterfeit or uncurrcnt or thet there is a deficiency, examine
the village official or messcnger who brought the remittance 2nd record
the fact on the chalan,

15. Amgnaths..—All moneys paid intc the Goverbment account
at a treasury shill be credited immedirtely on receipt under the appro-
priate hexds of cocounts in the Government cecounts and shall form
part of the general trersury brlances. As a general ruls, no sums of
money shall be kept in a treasury strong-room unless they have been
paid into the Government zccount #nd form port of the generald
trcasury balunce but the following items ste.llbe treated as exceptions
to this rule and dealt with in accordance with the special instructions
which apply to them :—

(@) a viilage remittance which is received when the treasury is
not open for transactions

(b) 2 treasury or currency remitt..noe  which is reccived when
-the treasury is not oper for trans eticns ;
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(¢) other money sent by a Government servant from 2 distance
for pryment into the freasury (or puid in respect of postal money
orders} which is reczived when the treasury is not open for trans-
actions ; ‘

(d) money contained in the cash chests, etc., deposited by other
offices for safe custody (See instructions 19—22 under Treesury Rule
11) ;: and

{e) the bi.lancss of the paziminent advince and imprests, and
uvndisbyrsed blances of amountsdrawn fromthe trensury or otherwiss
received for disbursement {See subsidiary rules; nd 5 under Treasury
Rule 32). )

The moncys described under items (a) to (¢) ~bove shall be pliced
in the sirong-room on the day when they are received and brought
to aceount imm:diately whan the treasury opens on the next working
diy. Thas excess over the prescribed limit of single lock bzlsnece
represeuting the amwnath amount referred to under item (e) sbove
should be lodged in a separate receipt along “with the main store
keptunder Double Lock Custody. The Treasurer at & district tressury
and the Shroff at a-sub-treasury shall maint in an Amansth Balance
Register in Form 16 for recording these amanath transactions and a
sep .rite colomn shill be provided for exch class of items concerned.,
Toz o2 1ag b:liace, the totuls of the daily receipts and the daily dis-
bursem:ns respctively and the closing balance shall bz entered in
each colvmn. The frezsury Officer of a district treasury and Syb-
tretsury Officer, ot o sub-treasury shall check this register every evening,
verify the warious closing bailances with the =ctual cash, bigs of coin
ani ¢tsh chasts, ete., in the strong-room s nd initial the register in token
of the cotrectaess of the entries. The excess over the prescribad limit of
siagle lock b:lince representing the amanath amount refarred to
under item (e) ubsve should be lodged in & separate receptucie slong
with ths muin store kKept undet Double Lock Custody.

(f) The mbney collected by deductions made from saleries
-of Government Servanis towards Cumulative Time Deposit, Life
Insurance Corporation Premia and Co-operative dues.

Instructions under Treasury Rule 10-—cont.
AMANATHS,

22, If a village Remiitance arrives at a Sub-Treasury when it is
not open for transaclions, the sealed bag or bags containing it
should be placsd in the strong room as soon as Possible and kepy
. In a special rate at remittance chest. A counterfoil receipt, torn
{rom » book consecutively numbered, should be given  in
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exchange for the bag. Asscon as the sub-ireasury opehs on
the next working day, the bag should.be taken ount, the
money counted and tested and the amount brought to
account. The receipt given for the tealed beg should be taken back
and pasted on to the counterfoil. A register should be maintajned
in form 17 and the date of receipt 2nd date of return of esch sealed bag
containing 2 village remittance end the dete on which the z mountis
brought to account should be noted init,

Note—Re mittences received by 3 pm. should, if possible, be
shroffed and  brought to 2ccount that dey. The sub-treesury should
be closed by sunsct., Remittences received rfler 3 p.m. brt befcre
sunset should simply be serled and kept in the strong-rcom for the
night, no attempt being mede to shroff them snd bring them tgq
account, -

23, If a treasury or cutrency remittaDce arrives at a treasury  when
it is open for fransuctic ns but it is not possible to count :nd tost
money Completely cn the dey of receipt, it should nevertheless be
brought to 2ccount on the dzy of receipt and should #lso be entered
inz register in Form 18. The countingand testing should be completed
as soom 2s possible and if zny deficiency or any coudterfeit or wncrrent
note or coin is discovered, it shovld be mede good by the shroff, if
any, who came with the remittance. Otherwise, the £mount should
be drawnona simple receipt 2s 2n advance and placed, in the trecsury
or currency chest and the necessary steps taken for the adjustment of
the rdvance. ‘ ’

If a treasury or currency remiltance arrives at a treasury when jt
15 not open for transactions, it should be entered in the same register
in Form 18 and placed in sealed bags in the strong-toom 2s soon as
possible without opening the receptacles in which it arrives (see instruction
20 under Treasury Rule 11). Tt should be brought to account as sgon
as the treasury opens on- the next working day.

24. If any money sent by postal money order, by any Government
servant from a distance, for payment into the treasury arrives at the
treasury when if is not open for transactions, it should be tecorded in
the register in Form 16 mentioned in subsidiary rule 15, placed in the
strengeroors in scaled bags as soon as possible and brougbt to acceunt
#g ccon ac the treasury opens on the next working day.
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25. No sums of money which have tecn sent to a treasury for
payment into the Government account should be kept in amanath for
want of information as to the nature of the credit or pending confir-
mation of a sale.

The total cash balance of all the outstanding items in the Amanath
Balance Register {see subsidiary rule 15) should be entered at the close
of the day in the following places in the accounts :—

(1) In a sub-treasury .. Shroff’s daily balance - sheet (Form
K7AN :

- Accountant’s day-book (Form T.A.
11, in the Tamil Nadu Account
Code, Volume, II).

Daily sheet (Form T.A., 8 in the
Tamil Nadu  Account Code
Volume, II).

(2) In a districi treasury ..Treasurer’s daily balance - sheet
) {Form 31).

The Treasury Officer should verify the balance every evening at a
district treasury and the Sub-treasury Cfficer at a sub-treasury.

26. Undisbursed balances.—Scparate registers should be maintained
for recording the transzctions relating io each class of undisbursed
balances such as thore relating to amounts payable for the acquisition
of land, cash orders or military pensions. (In regard to undisbursed
salances of pay and allowances, see subsidiary rule 4, under Treasury
Rule 32). Each such register should show the opening balance receipts
dickursements and closing balance of each day on which there is any
transaction. The Treasury Officer in a district treasury and the Sub-
Tre:..-ury Officer, n a sub-treasury should verify daily that the closing
balanze in each such register aprees with the balance emfered in the
Amanath Balance Register {Form 16).

Alternativelv a combined register m Form 20 may be mainiained
for . iching ail the undisbursed balances, if it 18 considered mozc
conveniept [eze subsidiary rule 4 {¢} under Treasury Rule 12,7
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27. In order to enable the Treasury Officer fo scrutinize the item
kept under * Amenath’ in the sub-treasuries of his district, eack sob-
treasury Officer sbould submit to him a detailed list of such iterms in
support of the amount noted as the closing amanath balance in the
daily sheet for tbe last working day of each account month, Yhe
Treasury Officer should review these lists and see that ro iten s o8-
necessatiry kept under Amanath,

L

Subsidiary Rules under Treasury Rule 10—cont.

16. Receipts for money~(a) When a duplicatc chalan is received
with the moeney the treasury shall use the original for the teceipt to be
given to the payer and shall retain the duplicate for record. I there
is a third copy, the treasury shall forward it, if necessary, to the Govern-
ment servanf or other person to whom the eredit relates.

(b)) When a treasury receives a cheque under subsidiary rule 12,
the tenderer shall be given a preliminary acknowledgment i Form 4
for the cheque omly. A final receipt for the payment on the original
chalan shall be sent to the payer after the amount has beer realized.

(¢) When a payment is made on account of Siate Excise Revepue
the payer shall present a chalan in Form 11 with the money. The
Treasury Officer shall give a receipt in Part 11 of the Chalan to the payees
and forward Part 111 o the Collector; District Revenue Cfficer corcernrd
within whose jurisdiction the payer has his licenced premises. When
any money 15 received on Being tendered along with a single chalak ard
a pass-bock or a remittance book, receipt she? e acknowledge a d
the pass-book or remittance book. When any money 1s received in
payment for 2 cash order, no separate reccipt need ords r1ily be giyen
as the cash order issued in exchange for the moneys is a sufficient acknow-
ledgment of the receipt of the money; if, however, the payer insists on
being give 2 separate receipt in any such case, he shall be required to
present a duplicate chalan in Form 9 or Form 10, as the case may be,
::vﬁtli\ the money and the treasury shall give a2im a receipt on the original

aian.

(d) When the fees of a number of candidates for 2 Government
examination, e.g., the $.5.L.C. Examination are paid into the treasury
in a lﬁnip—sum, only a single receipt shali be given for the lumpsum
as a whole,

{e) For every payment made by cash c1 cheque for Service rostage
stamps issned by i, the treastry shall give a reeeipt it nmefme
numbeted Form 21. r

113+15—13
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(r.R. 10— INSTNS 28—30 s.R. 16 CONT)

. (f) The receipt of any amount paid jolo a district trcasury shall
be signed by the Assistant Treasury Officer. Every receipt for an
?)mount paid into a sub-treasury shall be signed by the Sub-Treasury

flicer.

(g) Every treasury shall prominently exhibit notices in English
and the language in .local use embodying the substance of clause ()
above, onc¢ in the room of the Treasurer or Sub-Treasury Officer, as
the case may be and onc near the Shroff*s counter, in order that the
peison who make payments may verify that the receipts given to them
satisfy the rule.

() Every receipt jssued by a treasury shall show distinctly the
name of the treasury, the date of issue, the designation of each Govern-
ment servant who signs it and the head of account to which the amount
P:zﬁ: been credited. Each signature o it shall be written legibly and in
ull,

Instruction under T.R. 10—cont,
APPLICABLE TG DEPARTMENTS (GENERALLY.

28. Duplicate recepits.—The provisions of subsidiary rule 6 regar-
ding the issuc of duplicate receipts apply to all Government servants,
including those attached to treasuries. With a view to avoiding the
misuse of a duplicate chalan as a duplicate receipt, special care should
be taken to see that the treasury officials mentioned in subsidiary rule
16 () sign if full only the copy or copies [see subsidiary rule 10 (g) abovel
of the chalan to the returned to the payer, and merely initial the
remaining copy or copies of the chalan.

29, The receipt for a sum paid by transfer in the accounts at a district
treasury shall be signed by the Assistant Treasury Officer.

The receipt for a sum paid by transfer in the accounts at a sub-
treasury should be signed Ly thc Sub-Treasury Officer and another
Government servant (not being a Shroff) designated the purpose by the
Sub-Treasury Officer. This instruction does not apply to receipts for
sums paid by transfer in the accounts for scrvice postage stamps (sec
instruction 30 below], : :

30. Payments for Service postcge stamps.—The Treaswy shovld
not give any receip1 foy a payment made for Service pestage stamps
by transfes in the accounts. '



13
; THE TAMIL NADU TREASURY RULES

RECEIPT OF MONEYS BY GOVERNMENT SERVANTS
{T.R. 10—1NamNs 3G-31 S.R. 17D

The draft receipt for a payment made by cash or cheque for service
postage stamps should aiways be sent to the Sub-Treasury  Officer
.4 sub-treasury by the Treasury Officers at a district treasury for signaturc
through a Government servant employed in the Treasury and not
through any person from outside the treasury. After the receipt has
bzen duly signed, it should be handed over together with the service
postage stamps concerned simultaneously to the person who paid the
cost of the stamps into the treasury,

SPRECIAL To THE JUDICIAL DEPARTMENT.

31. A person who wishes 1o pay and moreyinio a mutussal court
dealing with a treasyry which does not (ransactions cash business through
the Bank should deliver the meney along with the chalan and counterfoil
receipt obtatned from the court (see instruction 21) to the tieasury,
which should retain the chalan and return the counterfoil receipt duly
signed. He should then take vhis receipt to the court, which should
enter the credit inits accountsand gives the person who made the payment
a court receipt for the amount duly signed in exchange for the treasury
receipt,  which the eouri should retain. The tréasury reccipt should
when filed in the court, be attached by gum to the officc counierfoil
chalan.

Subsidiary Rules undetr Tréasury Rule 10— cont.

IsSUE OF CONSQLIDATED RECEIPTS RELATING TO CERTAIN DRFARTMENTS

17. Forest Department— On the tenth working day of each month
the Treasury Officer shall send to cach of the District Forest Officer
who deal with the. rreasuries in his district a consclidated receipt in
Form T. A. 12 in the Tamil Nadu Account Cede Volume I
for the total amount received and credited under Forest Remittances
during the previous month in respect of the Forest” Officer’s division,
Ifany remitrancesrelating to a District Forest Officer’s division have been
reccived and crediod to revenue deposits, the Treasury Officer shail
* enter in the consolidated receipl the nbers assigned to the several
depusite in ‘he ireasury.  [See ako substiary rule 23 ()] As soon as
the consolidaled receipt is vd¢ivid from the treasury. it shull be
compuared with rhe posiings in the cash. book and the Disirict
Forest Officer shall satis{y himself rhai the amounts remitied bave been
zetually credited into the treasury or the Bank,.

—r
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18. Public Works Departiment and Small-Scale Industrial Units of
the Industries and Commerce Department :—

An officer of the Public Works and Mighways and Rural
Works Departmeiiy who keeps a remittance book (Form, 12, in which
the . Asaistant Treasury Officer/Assistant Pay and Accounts Officer
is required to acknowledge the receipt of remittances shall prepare
at the end of each month a consolidated receipt in Form 22 for the
whole of the remittances made during the period and send it to the
Assistant Treasury Officer/Assistant Pay and Accounts Officer with
the remittance book. The Assistant Areasury Officer/Assistant pay
&nd Accounts Officer shail verify the entrics by comparision with the
schedule of Receipts (Form T.A. 10 in the Tamit Nadu Accounts Code
Volumie I1) in which the treasury records all receipts relating to the
Public Works and Highways -and Rural Works Department, If the
entrics are correct, he shall sign the book.and the consolidated
receipt and return them to the officer of the Public Works and
Highways and Rural Works Departments. The Assistant Treasury
Officer/ Assistant Pay and Accounts Officer shail sign the consolidatet:
receipt himself, however small the amount may be and if there is anjy
differenco between the amount shown in the consolidated receipt and
the credit 1n the (reasury accounts, he shall explain the reasons for
the difference in detail in the consolidated receipt. The above
procedure shall apply mutatis mutandis to the Small Scale Industries
Units of the Industries and Commerce Department, except for the
opsration of a regular remittance head (See also subsidiary rule 23 (&).]

Jreasuries which transact their cash business through the Bank.

PAYMENTS INTO THE BANK BY PRIVATE PERSONS.

19: (a) When 2 private person desires to pay any money into
the Bank on Government Account in the mufassal, he shall  first
present at the treasury concerned a chalan (Form 10) prepared im
triplicate or otherwise, as the rules require, The Government servant
whose duty is to examine the chalan shall do so and, if it is in order
he shall specify the head of account, if it has not already been done.
1 the chalan is in order, the words * Entered Correct” on all parts
of it shall also be initialled at a district treasury by the Assistant
Treasury Officer when the amount is not less thag Rs. 500 and
otherwise by the Accountant Grade II and at a sub-treasury by the
Sub-Treasury Officer when so initialled, it shall amount to an order
to the Bank to receive the money and grant a receipt to the payer.
The person making the payment shall then take the chalan to the
Bank. The Bank shall receive the money and credit it to  the
praper head of account, give an acknowledgment of receipt to the
payer on the original chalan and forward the duplicate snd triplicate
chalan to the treasury along with the daily account,

L -k
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A caalan issucd under this subsidiary rule shall be valid only fos
tourteen days. If it is presented afier the period of fourteen days has
nm r:d, ths Bank will not receive the moneys unless the chatan has been

revalidated by the treasury. When private persons have been duly
au:azizad to make paymenis of a particolar Kind direct into the Bank
oa Govsrament Account and desire to make payments accordingly, the

prossdare laid down in subsidiary rule 20 shall be followed mutatis
‘muttands.

Note §.—The banking accounis of all personal deposits and Local
Funds will be kept at the Bank in places where the Bank conducts the
cash business of the treasury, The administrators of these accounis -
or private persons may present chalans direct ai the Bank for payment of
mongys into these accounts, whether in cash or by cheque.

Not1e 2.—The acknowledgment onthe chalan, for moneys received,
may be signed by the authorised officer of the Bank, under his fuli,
signature, only in the original and such other copies as are required to
be returned to the tenderer, the . acknowledgment in the other coples
being merely initialled by hllIl

NotB 3.—The time limit of 10 days shall not, however, apply to
amount tendered in payment of income-tax, wealth-lax, gift-tax,
expenditure-tax and estate duty.

Note 4.— Notwithstanding adything containced in the subsidiary
rule, candidates appearing for various examinations conducted by the
Commissioner for Government Examinations and the University of
Madras who dre required to use only the printed chalanissued by the
Comimissioner for Government EXaminations or the Umiversity of
Madras as the case may be for remitting examination fees, may present
chalans direct at the Bank for payment of fees,

Every cheque which is to be credited to the Government shall be
presenied first to the treasury and not to the Bank direct (except in
Madras City and in the cases referred o in the note above).  The
treasury may receive crossed cheques of ihe kinds specificd in item (iv)
under subsidiary rule 1 (@) tendered in payment of Goverrmeni dues,
Particulars of every cheque received shall be enieicd in 2 register in
Form 14 and the cheque shall be forwarded to the Bank onthe dzy on
which itisreccived with a duplicate chalen and a request that the amount
be realized and eredited to the Government., The Bank will arrange fora
daily clearance of such cheques. The treasury shall waich ke clegrance
of the cheque through the register in Form 14, The  bank will give the
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treasury at ones a preliminary acknowledgment for the chequc only in
Horm 4 ot on che duplicaie chalan and will give the treasury a final
azknowladgment of the paym:ut onthe original chalan afier the cheane
¢as baen cleared. :

() In Madras Ciiy there is no treasury to check in the manner
doseribed in clause (4) above the chalans, etc., relating to moneys paya-
ble by private persons to the Government. The office of the Pay and
Accounts Otficzr, Madras peiforms rhe functions of g treasury only in
receipt of cluims made against the Government in Madras City. Pay-
men's to the Government on account of State revenues which relate to
the following heads of account shall be received in cash at Lhe Madras
faluk Treasury .

029 Land Revenue.
039 Statc Excise.

030 Stamps and Registration Fees.
705 Loans for Agriculture.

065 A Other Administrative Services (a) Administraticn of Tusiice
—Court Fecs Realised in cash,

080 Medical— A. Allopathy (b) Receipts from patients for Hospital
and Dispensary Service—01 Hospital Receipts.

077 Education— F. Technical Education(a) Tuticn and other fre+,’

058 stationery and printing - a stationary receipts. Miscellancous
Receipls.

068 F. Miscllancous service — other receipts — 12 other items

(¢) Loans and Advances by State Goverr—-t- Loans to Local
- Funds, Private Parties, etc. —Advances to cultivalo,s.

Other payments to  Government shall, unless the Government spe-
cially prescribe a different procedure in regard to any class of payments
be received by the departmental officer concerned, who shall be res-
pobsible for the receipt and custody of the money and for remitting jt
prompely to the Bank, When private persons have been duly authori-
zed to make payments of a particuldr kind divect into the Bank on
Government Aecount and desire to make payments accordingly, the pro
cedure 13id down in subsidiary rule 20 shall be followed multimutandis



